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SPEEDPOST 

ORDER NO.15/112-2006 CO(1) 

FROM 
FINANCIAL COMMISSIONER AND PRINCIPAL SECRETARY 
TO GOVT. HARYANA, EDUCATION DEPTT, CHANDIGARH. 

TO 
ALL THE DISTRICT EDUCATION OFFICERS 
IN THE STATE. 
ALL THE DISTRICT ELEMENTARY EDUCATION OFFICERS 
IN THE STATE. 

3. ALL THE BLOCK EDUCATION OFFICERS IN THE STATE 

SUBJECT:. DELEGATION OF POWERS. 

Reference on the subject cited above. 
The powers to decide the following establishment matters. relating to 

teaching and non-teaching category are hereby delegated as,under:-
,

SR. SUBJECT DELEGATED REMARKS 
NO. TO 
1 Maintenance of District  That while maintaining the personal 

personal files of Education files of Lecturers (School Cadre) 
the Lecturers Officer , except Lecturer in, selection grade, it
(School Cadre) ' Concerned inay be ensured that:; 

' 1. AdRs of •all the Lecturers may be
. writterk.Well4n time. 

The personal files May be kept in
safe custody.
The personal files may be kept
under the supervision of 
.responsible officer..
In case of loss ,: of personal file. the
' responsibility of the concerned 
officer/offlcial' .be fixed. 
In case of any negligence on the 
part Of the officer/official
responsible for the safe custody of 
the personal files, strict 
disciplinary :action be initiated 

, kinder Punishment 85 Appeal 
Rules-l987. 
NAC may be avoided. However if
need be solid explained reason will
be given.
The integrity of the custodian of

• the personal files should be good.
8. Whenever a Lecturer is transferred 

. out of diStrict his whole persopal
file and service book etc. may be 
sent .along With the LPC' to the
District Ediacation Officer of the 
new district where he has been 

• transferred. , . District That, 'while granting extension in,2 Extension in . 
service beyond the . Education seOice beyond the . age of 55 years to 
age of 55 years to Officer : Lecturers ..(Schoels Cadre) except 
58 years to concerned Lecturers in selection grade, it may
Lecturers (School be ensured that:-

1.. Service record of the last 10 yearsCadre) 



	 	 	

	

	

	

 

	

	

	 	
	

	

 

	

	 	

 

	
 

 

 ienecry Bar of' DistrictELefficctur Education 
OfficerCadre) concerned 

has to be assessed and out of 
which 70% should be good or 
above.The integrity of the official should 
be good. pendingThere is no 
complaint/ inquiry under Rule-7

•against the official. 
4. In case . , : charge-sheet has been 

court cases areissued and
pending and the charges are such
which cast aspersions on the 
integrity, or the integrity of the 
person has been„„doubtful at any
stage in the career and mention
thereof has been made in the ACR. 
:Such :types of 'cases mint be sent
to the Headquarter.
The . instructiOns issued by the 

.321198/83-Government vide
4GS1 dated 16.8.83, 32102/2005-

11.4.2005,dated4GS1 dated32/01./2005-4GS1
12.4.2005 *be 'opt in view.
Any other instructions issued by 
the Government from time to time 
in this regard shall be adhered to. 

7. The case.of extension in service be 
submitted by the official at least 6 
months prior to attaining the age 

.0f55 years.:8. The case be decided at least one 
month prior. to..attaining the age of 
55 ears of the official.the EfficiencyThat while pennitting , 

Bar to the Lecturer (School Cadre)
except in Lecturer in selection grade 
it may be:ensuredthat:-

. 10 yearsService record Of the last1 ,has to be askiessed and out of
should be good orwhich' 

above. 
The integrity of the-official 'should 
be good. pendingThere. is no 
complaint/inquiry under Rule-7
against the official.
Any other inettOetions issued by 
the Oroiernment from time to time 
in this regard .Shall be adhered to 
No annual ine.rement be allowed 
prior to the permission of crossing 
efficiency bar.

is not .found . fit for6. If official bar, hiscrossing the efficiency 
*case will be reviewed on year to 
year basis as' per available service 
record. 
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Leave Enca.shrnent District4 
of Principal/

• 

Education 
Headrna.ster/ Officer. 
Superintendent of concerned 
field offices 

5 Journey beyond District 
Jurisdiction (JBJ) Education 
of BECVs, 'Officer, 
Principals;
Headmasters;
Lecturers, C&V
teachers and • 

•Ministerial Staff of 
the field-offices. 

6 A.C.P.' Scale of District 
Masters and 'Et-lucation 
Ministerial Staff of Officer 
the field offices. concerned, 

• 

While calculating the Leave 
Encashment of teaching and non-
teaching employees of the district. It 
may beensured.that:-

be CalculatedThe leave should 
and• verified by the concerned
Section Officer appointed in the
Office of District Education Officer. 
The District 'Education Officer will 
be entirely, responsible for any 
lapser

3. Leave account has to be verified by
.Section ofricéi. w.e.f date, the 

offidial has • been, allowed for leave 
encas,hineni i.e from 9.4.1987 and 
thereetftet.. 
Leave for' the training pu-poses of
more than fifteen days during
vacation if any will be accounted 
far leave encashnient isappliCable
to non-vacation, employees under 
rules.
The order of leave encashment 
should be issued 15 days prior to
the date of retirement and , it 
should be ensured that this 
payment is made on, the date of
retirernent. 

The J.B.J.. cases'upto 10 days will
be decided at the District Level 
and the JBJ 'cases of more than 
10 days should be sent to the 
Directorate. 
1nsiruCtions issued by the Govt.

to time should belifrom time 
strictly adhered to:

3. The claimant will produce the
attendee cettitc4e. 

While tilling Ad? Scale to the 
Masters and the Ministerial Staff of 
the field offices it may be ensured 
.that:-

is. 'Service record of the listat 10 year
has to be assessed and out of 
which 70% .should be good or 
above.
Integrity, of the official should be
good.
There is no pending 
complaint/inquirY .under Rule-7 
against the official.

4. The Mal:m.016ns issued by the 
.CrOvernmerit'from time to time in 
this regaraiiketo.tielicifieft4 to. 

5.. In case chiiii411:1* has been 
issued •and court cases are 

are 
ia:-ittat aspersions onsuch .wh s 

the 'fin or the integrity of 
. n7 s atthe alt:hdias7b:i :c:ibetful
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any Stage in. the . career. and , 
. .' mention thereof has been made 

in the ACR. SuCh types of cases
• must be sent to the. 

. Headquarter,. 
.

Pension cases of ' District 
Master Category Education 

Officer 
concerned 

. . . 

• 

' • 

• 

• 

. 

That while forwarding the cases of
master category to the Accountant
General Haryana it may be • ensured
that:-

To get the perision papers filed
from the • retiree 24 months 
'before . the • date of his 
retirement. A set of . pension • 

. papers will be provided to the
pensioner'. -
Iminediately on• receipt of 

. pension papers, 'necessary
action will . be initiated for 
verification/ completion of 
service book/record. • 

. 3. In ease of transfer of an• 
employee from one office to.
„another, the service book • will'
be completed with• . regard to 

. service verification, entitlement
of leave etc. The service book 
should . be. , forwarded at the 
time of issuance of LPC. 
Steps should be taken to 
.firialize • long standing • ,
advances/recoveries ... agiinst.
the retiree.. 
It ahould be ensured well in 
time that .steps. are taken to
-expedite enquiries, if any,
pending against the official.

6. In the case of employees
residing • in • the Government 
accbtrimodatiort, . Steps should 
be •taken °for Ob'taking No Dues 
Certificate from 'the concerned 
authority "rain time.

7. 'If the. employee wants to retain
Government accommodation 
fOr :the permissible period of •4 
Months 'after the date-- of 

. . retirement; the * license fee of 
the .period be deposited. , in 
advance. , 

8. The pension„, •case should be 
sent to the. Accountant General 
(A8sE) Haryana for the issuance
of: Certificate' and Report at.
least one . year before the date of
retirement. 

9. It .may be. I':lied that any
aroOtirit.re*Ire" 44xi be withheld 
for adjustrnent of outstanding
dues s.houkilise intimated to the 
Aceountant ,General Haryana 



 

	
	

	
	 	

	
	 	
	 	

	

	 	

	

	 	
	

  

	
	

	

	

 

 

	

	

	
 

 while sending the reply(A&E) .
to C&R which should 
accompany

10. In case of employees against
whom departmental/judicial 
pr.oceeding� are.pending, steps 
should :be (taken for the grant
of provisional pension and the
case should be sent to A&G

6 months(A&E) Haryana retirement.thebefore
However, it may be ensured

pension- isthat provisional meritsonauthorized gravity ofdepending upon
.offence. 

Before granting the Handicapped 
Handicapped Allowance it should be ensured 
Allowance of All Certificate of disability issued
teaching and Nbn- by the CMO is genuine 
teaching.category Handicappedness . of the 

ee Must be at leastof the field npoloy
of the 

eiov

3. 'Entitlement
Handicapped allowance 'will be 
w.e.f from •the date of receipt of

of theclaims in the office 
District Ed cation ODficer. 

ping to the :natters in which the powers have beenthe DirectorateThose cases 'ertaln received' inNOTE:- delegated and which, have been alreadrrDirectorate . and the vases received 
will be finally decided by the 'Education .0I8cors 
aftSr •6.4.2007 will, e returned to the District 

concerned. 

. i RAGINISI0 
DATED:- 6.4.2007 FINANCIAL CO*0400111tiAlt0 PRINCIPAL 

SECRSTAIO Ttf ildirreaSittAllA 
EDIICATIONDEPTT , 

rasDATED climtaumstiv 12.4:2007
ENDST NO. 15/112.-2006 CO(3) 

the following for information and necessary action:-
A copy is forwarded to .

 The Chief Secretary Haryana, Chandigarh...Haryana, Finance Deptt.
Financial 'Commissioner & Piincipal Secibtary.to Govt. 
Chandigarh. ...,
Sr. Private. Secretary to Education Minister Hiryana to 'govt. 
Sr. Private Secretary to Financial Conaraisdio rier & PrincipaSecretary 

Education Deptt. "Chandigarh.• . a-
Haryansiv, 
Director:Elenientary Edlication HaryanaChandigarh. 

Director Secondary Education Havana Chandigarh.
P.S. To . ' General (A&E). HarYana Chandigarh.
TheThe Accountant General (Audit): Haval4.CphanSdigath.. • 

9. All the Officers and the Superintendents Of the Directorate: 

- . 
r it 1 

SPECIAL 
1 ?. * '-3 ' tZ ' I 'FOR FINANCIAL '44 

. s*crartikiet , , -). '' 
EDUCA'fleffI.. 
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