


USER MANUAL 

Expression of Interest (EOI) for the German Language  

Introduction 

This user manual provides step-by-step instructions for employees to submit 
their Expression of Interest (EOI) for the German Language program via the MIS 
Portal. This module is specifically designed for TGT English, Social Studies and 
PGT English teachers to apply for language training and integration. 

 

Step 1. Login to the System 

1. Navigate to the MIS Portal. 
2. Enter your Username and Password in the respective fields. 
3. Click Sign In to access your dashboard.  

 

 

Step 2. Navigate to the Module 

1. From the left sidebar menu, locate and click on EOI for German 
Language. 

2. Alternatively, you can use the "Search your menu" bar at the top of the 
sidebar and type "German Language" to quickly find the link. 

 



Step 3: Review Eligibility and Instructions 

Before filling out the form, ensure you meet the following criteria displayed in 
the Instructions box. 

 

Step 4: Verify Personal and Appointment Details 

The system will automatically populate your profile information: Basic Info, 
Appointment Details and Personal Details. 

 

Step 5: Language Exposure and Intent 
 

 

Answer the required questions regarding your interest: 

1. Exposure: Select "Yes" or "No" if you have prior exposure to the German 
language. 

2. Willingness: Select "Yes" or "No" to indicate if you are willing to continue 
German as a teaching subject in the future. 



 

Step 6: Upload Documents 
 

 

1. Photograph: Click Select to upload your latest photograph (Format: .png, 
.jpg, .jpeg; Max Size: 100 KB). 

2. Signatures: Click Select to upload your digital signature (Format: .png, 
.jpg, .jpeg; Max Size: 50 KB). 

Step 7: Add Qualification Details 
 

 

 

You must add your educational qualifications sequentially: 

1. Select Qualification: Choose the level (e.g., Graduation, Post Graduation). 
2. Course Details: Enter the Name of Degree, Board/University, and 

Institution. 
3. Marks: Enter the Passing Date, Marks Obtained, and Max Marks. The 

Percentage (%) will calculate automatically. 
4. Certificate: Upload a PDF or Image of your certificate (Max Size: 150 KB). 
5. Click Add Certificate to save the entry to the table below. 



Step 8: Declaration and Submission 

 

1. Review all entries in the qualification table for accuracy. 
2. Check the three declaration boxes to confirm: 

o Truthfulness of the details. 
o Participation in the program. 
o Intent to apply. 

3. Click the Submit button. 
4. Success Confirmation: A green message will appear: "Your Application 

has been submitted successfully."  

Note: To make changes after submission, click the red Delete link next to the 
success message to reset the form. 

 

 

 


