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NOTICE 

 
Memo No: 8/28-2025-PS (1)             Dated: 13-05-2025  

All Recognized Private Schools are hereby informed that the Seat 
Declaration Portal was made operational to facilitate compliance with the 
provisions of the Right of Children to Free and Compulsory Education Act, 
2009 (RTE Act, 2009). As per instructions, schools were required to declare the 

total number of seats at the entry-level class by 14.04.2025. 

It has been observed that some schools either failed to submit the 
required information or declared incorrect data (e.g., declaring fewer than four 

seats). Consequently, their School MIS accounts were temporarily blocked 
and Show Cause Notices were issued. 

Most of the defaulting schools have now submitted their replies. After 

due consideration, the Department has decided to grant a final opportunity to 
all private schools to submit or rectify their entry-level seat declarations in 
accordance with RTE norms. 

All concerned schools are directed to: 

 Schools must access the Seat Declaration Portal and update the required 

details accurately. It is further clarified that schools are required to submit 
the total number of seats in the entry-level class, based on which the 

system will automatically calculate 25% seats as per RTE provisions. 
 This is the final chance to comply. The last date for submission is 

23.05.2025. 

 No further extension shall be granted under any circumstances. 

Non-compliance within the stipulated period will invite strict 
disciplinary action; each school is responsible for uploading a valid and 
genuine recognition certificate on the Seat Declaration Portal. Submission of 

incorrect, expired, or forged certificates may attract adverse action, including 
the suspension of MIS access and proceedings for withdrawal of school 

recognition under applicable rules. 
Last Time a significant number of schools under the Seat Declaration 

Portal have not submitted their application in final form on the portal. Please 

note that only final submitted applications will be considered. Department 
understand that some schools may have edited/unlocked their applications to 

update details but may have missed the final submission step afterward. 
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Kindly be aware that editing or unlocking the form does not automatically 
submit it as final — you must explicitly click on "Final Submit" after making 

any changes. 
It is further clarified that, following the submission of seat data, 

the Department will initiate a verification drive of the declared seats as well 
as the uploaded recognition certificates. 

 

Note: The school must carefully check the information before submitting the same 
on the portal. The school will be responsible for any mistake committed in the 
online application form and Department shall not be responsible or liable in any 
way. Any information submitted by an school in the online application will bind the 
school personally and if found to be false, then school shall be liable for 
cancellation recognition under applicable rules. 
. 

 
        -Sd- 

Assistant Director 

Private School Branch 
for Director General Elementary Education 

Haryana, Panchkula 

  


