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[Authorised Fnglish Translation)
HARYANA GOVERNMENT
RAJ BHAVAN
Natification
The 4th December, 1992

No. G. S. R. 88/Const/Art. 309/92—1a exercisc of the powers
conferred by the proviso to article 309 of the Constitution of India,
the Governor of Haryana hereby makes the following rules regulating
the tecruitment, and conditions of service of persuns appointed to
the I—}aryana Raj Bhavan House-hold e:tablishment (Group C) Service,
namely ;—

PART-I-GENERAL

Short title. 1. These rules may be called the Haryana Raj Bhavan House-
hold Establishment (Group ) service Rules, 1992-..
Definitions.

2. In these rules unless the context otherwise requires,—
(2) Board™ means the Subordinate Services Selection Board,
Haryana;

(b) ““direct recruitment” means an appoiniment made otherwise
than by promotiusn from. within the service or by transfer
of an official already in the service of the Government of
Indiy or any State Goverament;

(c) “Government” means the Haryana Government in the
Administrative Deparunent;

(d, ‘"Governor Sevretary’” means the Secretary to Governor,
Haryana;

{e) ““Institution”™ means—

(i) any institation established by law in foree in the State
of Haryan; or
(i) any other institution recognised by the Government for
the purpose of these rules; .
(f) “‘recognised university’’ means—

(i) any univessity incorporated by law in India;

() in the case of a degree, diploma, or certificate obtained
as a result of an examination held before the 15th
August, 1947, the Punjab, Sind or Dacca Unlversity; or

(iiiy any other university which is declared by the Government
to be a recognised university for the purpose of these

rules; and
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(8)

“service means the Haryana Raj Bhavan House-hold

Establishment (Group C) service.

-

PART-II—RECRUITMENT TO SERVICE

3. The service shall comprise the posts shown in Appendix A to
these rulcs ;

Provided that nothing in thesc rules shall affect the inherent right
of the Government to make additions to, or reductions in, the number
of such fPOStS or to create new posts with different designations and

seales o

pay, efther permanently or temporarily.

4. (1) No person shall be appointed to any post in service,

(a)
(b)
(c)
(d)

(€)

unlcss he is,—-

4 citizeg of Indiz; or
a subject of Nepal; or
a subject of Bhutan; or

a Tibetan refugee who came over to India before the ist
day of January, 1962, with the iotention of permanently
scttling in India; or

a person of Indian origin, who has migrated from Palastan,
Burma, Sri Lanka, East African Countries of Kenya,
Uganda, the United Republic of Tanzania (formerly
Tunganika and Zanzibar), Zambia, Malawi, Zairc and
Ethopia with the intention of permanently settling in
India;

Provided that a person belonging to any of the categories (b), (c),
{d) or (e) shall be a person in whose favour a certificate of cligibility
has been issued by the Government.

)

(3)

A person in whose casc a certificate of cligibility is ncces-
sary may be admitted to an cxaminaiion of interview
conducted by the Board or any other recruiting authority,
but the officer of appointment may be given only after the
necessary eligibility certificate has been issued to him by
the Government.

No person shall be appointed fo any post in the service
by direct recruitment, unless he has produced a certificate
of character from the principal academic officer of the
university, college, school or institution last attended, if
any, and similar certficate fram two other responsible
persons, not being his relatives who are well acqu-
ainted with him in his private life and are unconnected
with his university, college, school or institution.

5. No person shall be appointed to any post in the service

by direct

recruitment who is less than seventeen years or more

than thirty five years of age on the last date of submission of
apphcation te the Board.

Number and
Charaoter of
posts.

Nationality,
Domicile and
Character of
candldate
apPointed to
the Service,

Age
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iﬁ&%‘ﬁii‘.‘g 6. Appointment to any post in the Service shall be made by the

Qualifications,

Disquali-
fications.

Method of
recrujtmertt,

Governor Secretary.

7. No person shall bz appointed to any post in the service,
unless he is in possession of qualifications and exparience spzcified in
column 3 of Appendix B to these rules in the case of direct recruitment
and these specified in column 4 of the aforesaid Appendix in the
case of appointment other than by direct recruitment :

Provided that incasc of direct recruitment, the qualifications regard-
Ing experience shall be relaxable to the extent of 50% at the discretion of
the Board or any other recruiting authority in case sufficient number of
candidates belonging to schedulcd castes, backward classes, ex-servicemen
and physically handicapped candidates, possessing the requisite experi-
ence are pot available to fill up the vacancies reserved for them, after
recording reasons for so doing in writing.

8. No persons,—

(@) who has entefed into or contracted a marringe with a
person having a spouse living; or

(b) who having a spouse living, has entered into or con-
tracted a marriage with any person,

shall be eligible for appointment to any post in the service :

Provided that the Government may, if satisfied, that such
marriage is permissible under the personal law applicable
to such person and the other party to the marriage and
there are other grounds for so doing, eXempt any person
from the operation of this rule.

9. (1) Recruitment to the Scrvice shall bz made,—
(a) in the case of Assistanis—
(i) by promotion from amongst Clerks; or

(i) by transfer or deputation of an official alrcady in the
service of any State Government or the Government
of Tndia;

(b) in the case of Scoior Scale Stenographers by transfer or
deputation of an cflicial already in the scrvice of any
State Government ot the Government of India;

{¢) in the cas: of Drivors—
(i) by promotion from motor Cleaner; or
(i} by direct appeintiicnt; or

(iii) by transfer or deputation of an official already in the
service of any State Government or the Gevernmen
of India;
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(d) in the case of Clerk/Store-Keeper—
(i) not more than 209, by promotion from amongst Group
C or Group D cmpolyees; of
(ii} by direct appointmenti; or
(i) by ‘transfer or deputation of an official already in the
service of a State Govetnment or the Government of
India.
(2)  All promotions unless otherwisc provided, shall be made
on seniority-cum-fithess or senority-cum-metit basls as the
casc may be, and seniority alone shall not confer any right
to such promotions.
Probation,

10. (1) Persons appointed to any postin the service shall remain
on probation, for a preiod of two yaars, if appoinied by
direct recruitment and or ycar, if appointed otherwise:

Provided that—

() any period, after such appointment, spent on deputation
on a corresponding or a higher post shall count towards
the period of probation;

(b) any period of work in equivalent or higher rank prior to
appointment to any post in the service may, in the case
of appointment by transfer, at the discretion of the
appointing authority, bg allowed to count towards the
period of probation fixed under this rule; and

(c) any period of officiating appointment shall be reckoned as
period spent on probation, but no person who has so
officiated shall, on the completion of the prescribed
period of probation be entitled to be confirmed, unless
he is appointed against a permanent vacancy.

(2) If in the opinion of the oppointing authority, the work or
conduct of a person during the puriod of probation is not
satisfactory, it may=——

(a) if such person is appointed by direct recruitment, dispense
with his service; and

(b) If such person is appointcd otherwise then by direct
recruitment,—
(1) revert him fo his formor post; o1
(i) deal with him in such oth.r manner as the terms and
conditions of his previous appointment Permit.

(3) On the completion of the period of probation of a person
the appointing authority may,—

(a) 1f his work and conduct has in its opinion, been satis-
factory, —

(i) confirm such person from lie date of his appointment,
if appointcd against a permasent vacancy; or

(i) confirm such person from tiie date from which a parma- '

nent vacancy occurs, if appointed against a temporary
vacancy or
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“(ifi) declare that he has eompleted his probation satisfactorily
if thereis no permanent vacancy ; or

(b) if his work or conduct has, in its opinion, not been
satisfactory ,—

(i) dispense with his setvice, if appointed by direct recruit-
ment, if appointed othierwise reverl him to his former
post, or deal with him in such other mupner as the
terms and conditions of his previous appointment
permit; or

(i) cxtend his period of probation and thercaficr pass such
orders as it could have passed on the expiry of the
first period of probation:

~ Provided that the total period of probation, inclu&ing exiension,
if any, shall not exceed three years.

Senlority, 11. 'The seniority, inter se of the members of the service shall
be determined by the length of continuous service on a post in the
se1vice:

_Provided that where there are diffcrent cadres in the service the
semiority shall be determined separately for each cadre:

Provided further that in the case of mcmbers appointed by direct
rectuitment, the ovder of merit determined by the Board shall not
be disturbed in fixing the seniorily:

Provided further that in the case of two or morc members
appointed on the same date, their seniority shall be determined as
follows:—

(a) a member appointed by direct recruitment shall be senior
to 2 member appointed by promotion or by transfer;

(b) a member appointed by promotion shall be senior to a
member appointed by transfer;

(c) in ihc casc of members appointed by promotion or by
transfer, senjority shall be determined according to the
seniority of such members in the appointment from
which they wcre promoted or tranferred; and

(d) in the case of membeis appointed by transfer from diffe-
rent cadres, their seniority shall be determined according
to pay, preferencc being given to a member who was
drawing a higher rate of pay in his previous appoint-
ments and if the rates of pay drawn are alse the same.
then by the length of their service in the appointments,
and if the length of such scrvice is also the same, the
older member shall be senior to the younger mcmber,

Liabiliiy to

SErve. 12. (1) A member of the Service shall be liable to serve any

place whether within or outside the State of Haryana on being
ordered so to do by the appointing authority,
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+ (2 A member of the Service may also be deputed to serve
under ire

(i) a company, an association or a body of iadividuals
whether incorporated or not, which is wholly or subs-
tantially ownsd or conirelled by the Siate Government,
a municipal corporation or a local authority or univer-
sity within the State of Haryana; or

(i) the Centrai Government or a company, an association or
a body of individuals, whether incorporated or not,
which is wholly or substastially vwned or controlled by
the Central Government; or

(i) aby other State Government, an international organisation

an autonomous body not centrolled by the Government
or a private body;

Provided that no member of the service shall be depuied to
serve 1the Central or any other State Government for
any organisation or body referred to in clauses (ii) or
(iit) except with his consent.

13i In respect of pay, leave, pension and all other matters
not expressly provided for in these rules, the’members of the service
shall be governed by such rules and regulations as may have been
or inay herealter be adopted or made by the competent authority
under the Constitation of India or under any law for the time
being in force made by the State Iegislature.

14. (1) In matters relating to discipline, penaltles and
-appeals, members of the service shall be governed by the Haryana
Civil Services (Punishment and Appeal) Rules, 1987 as amended
from time to time :

Provided that the nature of penpalties which muy be imposed,
the authority empn'werec})e to impose such penalties and
" the appellate authority, shall subjeet to the provisions
of any law or rles made under the Congtitution of India,

be as gpecified in Appendix C to these rules.

(2) The authority competent to pass and order under clause (c)
or clause (d) of sub-rule (1) or rule 9 of the Ha%ana Civil Services
(Panishment and Appeal) Rules, 1987 and appeliate authority shall
be as specified In Appendix D to these rules.

15. Every member ef the service shall get himself vaccinated

or Te-vaccinated as and when the Government so directs by a speclal
or general order.

16. Every member of the service, unless he has already done
so, shall be required io take the oath of allegiance to India apd the
Constitution of India as by law establighed.

Pay, Leave,
pension  aond
other mat ters.

Discipline,
penalities and
appeal,

Vacoination,

Oath or
alicgiance,
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Powers of
relexation,

Special provi-
sions.

Reservations,

Repeal and
Saviog.

17. Where the Government is of the opinion that it Is
necessary or cxpedlcnt to do so, it may, by order, for reasons to be'
recorded in weiting, relax any of the provisions of these rules with
respect to any class or category of persons.

18. Notwlthstanding anything conrained in thege rules, the
appolnting authorlty may tmposc spaclal terms and connitions in the
order of appointment iff it is deemed expedient to do so.

19, Nothing contained in these rules shall affect reservations
and other concessions required to be provided for scheduled caste,
backward classes, ex-servicemen, physma.lly handicapped persons or
any other class or category of persons in accordance with the orders
issued by the State Government, from time to time ;

Provided that the total percentage of rescrvations so made
shall not exceed fifty per cent atany time.

20. Any rule applicable to the service and corresponding to
any of thies: rales waich is in force [Immediately before tie
commencement of these rules is nereby repealed :

Provided that any order made or action taken under the rules
so repealed shall be deemed to have been made or takem under the
cortesponding provision of these rules.

e a—

-

J
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.ﬁ APPENDIX ‘A’ ~
(See rule 3)
. Number of ts
Serlal Designation of posts ' pos Total Scale of pay
No. Permanent ‘Temporary
—-—-—-_-—'—-——u-_
1 2 3 4 5 &
1 Assistant I ! 2 1, 40040 1,600—50—2,300-~EB—
60—2 600-+Rs. €0 Special Pay.
2 Senior Scale Stenographer —_ 1 1 1,400—40—1,600—50—2,300~EB—
60—2,600-1-Rs. 60 Special Pay.
3 Driver 4 —_ 4 1,200-—30—1,560-~EB—40—~-2,040 1.
Rs. 300 Speciat Pay.
4 Clegk i —_ I 950-+20-i,150—EB—25—1,300-}-
Rs. 40 Special Pay.
5 Store Keeper 1 - 1 950—-20~-{,[50—~EB—25—1,500-+

Rs. 40 Special Pay.

P

{(VIAVS p161 ‘7T dAHE)
7661 ‘ST "D3A “ZVD 1AOD YNVAYVH
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APPENDIX ‘B’

(See rule 7
N . e - . s an ' . .r
i Designation Academic qualifications Academic qualifications and experience, i
S;}‘:,a! of ;g,?;sts and experience, if any, any, for appointment other than by
) for direct recruitment direct recruitment
1 2 3 4
1 Assistant — Three years exparicnce 2s Clerk
(i) At least one year experienc: as Juniop
»  Senior Scale — Scale Stenograyher.
. rapher . . .
Stenograp (if) Passed test in Hindi shosthand at a
speced of 80 words per minute and
transcription thercof at 2 speed of 15
woids per minate and Taglish short-
hand at a speed of 100 words per
minute And transcription thereof at a
spexd of 20 words per minute.
3  Driver (i Should bave passcd Middle standard (i) Five years experience as Motor
examination having Heavy Motor Cleaner; and
Vehicle/Light Motor Vehicle driving ‘ ]
licence with five years actual experi- (ii) Possesses licence in  Heavy Motor
ence of vehicle driving. vehicic/light Motor Vehicle driving.

(iiy Should be able bodied with robust
health and normal sight.

009t

(VIVS biel ‘b7 'NHDV)
7661 ’¢1 "DIA “ZVD JAOD YNYAYVH




1 2 3 4
4  Clerk () Matric first division/Higher Secondary (i) Matric; and
Second division;intermediate second .
division/Graduate of 8 rec :gaised (ii) Five years experience as Group C
Univérsity or its ¢quivalent; and ¢ntployee whose scale of pay is less
N L ' than that of a Clerk or Group D
(ii) Kmnowledge of Hindi upto Metric employee or combined e¥perience as
standard, such.
For Ex-sefvivemer, Matric with fifteen
years service in the Army and
Army Certificate Class-1. '
5 Store-keeper (iy Matric First division;Higher Secondary (i) Matric; and .

(i) Knowicdge of Hindi

Second division/Intermediate second
division/Graduate of a recognised Uni-
versity or its equivelent; and

upto Matric
Standard.

For Bx-servicemen, Matric with fifteci:
years service in the Army and Army
Certificate Class-T.

(i) Five years experience as Group C

employces whose scale of pay is less
than that of a Clerk or Group D
employee o: combined experiencc as
such.

(VIVS 161 k2 'NHOV)
7661 'Sl DA " "ZVD LAOD VNVAYVH
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APPENDIX «C’
[See rale 14(1)]

Serlal D:signation  Appoioting Nature of penalty Authority Appellate Second and
No. of post  Authority empowered authority final appe
to impose Uate authg-
penalty rity if any
1 2 3 4 5 6 7
Minor Penalties .
1 Assistant Goverpor warping with a copy m the peisonal Governor Government —_
Sectetary file {(Character roll); Secretary
2 Senior Scals (i) censure ;
Stenograther .
3 Driver (iii} withholding of promotion:
4 Clerk {iv) recovery from pay of the whole or
‘ part of any.pecuniary loss causcd by
5 Store Kearor negligence or breach of orders, to

the Ceantral Goverament ot a Scate
Government or to a Company and
agsociation or body of individuals
whether incorpotated or not, which ig
wholly or substantially owned or

controlled by the Government or to . .

a local authoriy of University set up
by an Act or Parliment or of the
Legislatnre or a 'State™; and '

(VIVS ¥is1 'v7 " NHOV)
1 ST DdA “ZVD LAOD YNVAEVH
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i

™)

®
(i)

(vi)

withholding of increments of
pay;

Major Peunalties—

reduction to a lower stage in
the time¢ scale of pay for a
specified period with further
directions as  to whether or aot

the Government employec will

earn increments of pay during
the period of such reduction and
whether on the expiry of such
period, the reduction will or
will not have the effect of post-
poning the future incremeants of
hiz pay;

reduction to a lower scale of
pay. grade, post or service which
shall ordinarily be a bar to the
promotion of the Government
employee to the time scale of
pay, grade, post or service from
which he was reduced, with or
without further directions regar-
ding conditions of restoration to
the grade or post or service
from which the Government
employec was reduced and his
seniority and pay on such

(VXVS #161 ‘Y7 'NHOV)
7661 ‘ST DA “ZVD LAOD VNVAYYH
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(viid)
(ix)

(x)

restoration to that grade, post or

sefvice;
compulsory retirement;

removal from service which shall
not be a disqualification for

future employment under the
Government;

dismissal from service which
shall ordinarily be a disqaalifi-
cation for future cmployment
under the Government.

Government

(VIIVS. P161 ‘bT "NHOV)
7661 ‘ST "DIQ “ZVD "1A0D VHNVAUVH
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APPENDIX ‘I»
[See rule 14{2)]

Serlal Designation of Nature of order Authority Appeliate
No. the posts empowered authority
to fmpose
penalty
1 2 3 4 5
1 Apssistant {a) reducing or withholding the amount . Governor Government
of ordinary or additional pension ~ Secretary
2 Senior Scale Stenographer admigsible under the rules goverging
pension ;
3 Driver
(b) terminating the appointmont other-
4 Clerk wise than on his attaining the age
fixed for superanmuation.
5 Store-Keeper
B. 8. OJHA,
Chief Secretary {o Government, Haryana.
4921 CS(H)}—Govt. Press, U/T., Chd. L 2 e
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