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USER MANUAL : SOCIETY REGISTRATION MODULE
Step by Step Guide for users for Online Society Registration ( For already Registered Society)



User Manual: Society Registration Module

User -ChecKklist

A) Email Address: Valid Email Address is required for registration of user in the system.

B) Document Checklist : Please ensure that following documents are with you for uploading:

File Format

Checklist (Y/N)

Name of the Format
Document

1 Society Registration Scanned
Certificate

PDF, Image

C) Details Checklist : Please ensure that following details are in front of you before filling the form:

SNo. Details Type Clarification Checklist (Y/N)

Registration Details

1 Society Registration Mandatory  Society Registration Number
Number Assigned by Registrar during

registration of society

2 Society Registration Mandatory  Society Registration Date during
Date registration of society

Basic Details

3 Society Type Mandatory  Society Type

4 Society Code Mandatory Code Assigned by Registrar

5 Society Name Mandatory Name of Registered Society

6 Society Class Mandatory  Society falls under which class as

per Society Type

Address during Registration

7 Address Mandatory  Registered Address of the Society
8 Road/Street Mandatory  Registered Address of the Society
9 Near/Opposite Mandatory  Registered Address of the Society
10 District Mandatory  Registered Address of the Society
11 Taluka Mandatory  Registered Address of the Society
12 Village/City Mandatory  Registered Address of the Society
13 Pin code Mandatory  Registered Address of the Society
Present Address ( If Applicable)

14 Address Mandatory Registered Present Address of

the Society

15 Road/Street Mandatory

Registered Present Address of
the Society

16 Near/Opposite Mandatory Registered Present Address of
the Society
17 District Mandatory  Registered Present Address of

the Society
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18 Taluka Mandatory  Registered Present Address of
the Society
19 Village/City Mandatory  Registered Present Address of
the Society
20 Pin code Mandatory Registered Present Address of
the Society
Other Contact Details
21 Email Address Optional Valid Email Address of the Society
22 Mobile Number Mandatory Valid Mobile Number of Contact
Person from Society
23 Landline Optional Valid Mobile Number of Contact
Person from Society
Society Member Profile
24 Jurisdiction Optional Area of jurisdiction of society
25 No of members Optional Total number of members of
cooperative society
26 No of active members  Optional Total number of active members
of cooperative society
27 No of dormant Optional Total number of dormant
members members of cooperative society
28 No of Units ( Optional Total number of units/wings of
Applicable in case of Housing cooperative society
Housing Societies)
Society Management Profile
29 Name of Chairman Optional Name of the present chairman of
the Society
30 Mobile Number Optional Mobile number of the present
chairman of the Society
31 Name of Secretary Optional Name of the present Secretary of
Society
32 Mobile Number Optional Mobile number of the present
chairman of the Society
33 Name of Liquidator Optional Name of the present
Liquidator/Administrator of the
Society ( If applicable)
34 Mobile Number Optional Mobile number of the present
Liquidator/Administrator of the
Society
35 No of Committee Optional Total number of Committee
Members members
36 Last Election Date Mandatory  Enter Last Election Date
37 Last Audit Date Mandatory  Enter Last Election Date
38 Tenure of Managing Optional Enter total number months spent

Committee

by Managing Committee ( In
Months)
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39 Audit Year Mandatory  Year of Last Audit

40 Audit Class Mandatory  Audit Class assigned by Auditor
during last audit. Refer to Audit
Report.

41 Paid up Share Capital Mandatory Total Paid up Share Capital as per

last Audited Balance Sheet.

Society Registration Certification

42 Society Registration Mandatory
Certificate

Upload Scanned Society
Registration Document here. This
would be used by DDR for
Validation.
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Process 9fshaT

Key Ste

ps Involved in Registering Society Online is as follows:

HARIE HhATTBET AlGIadledl HAgearedT SEl /ARy

A)
B)
Q)

D)
E)

Step 1:
a)

b)

Step 1: Opening Website Hhd TIS 3T

Step 2: Creating User Account IRFA™ @i AT F=or

Step 3: Society Registration: Filling Profile Details JTETICT CIAY I E R QTCFIé?ﬁﬁ' Arfgdr
oY

Step 4: Updating Society Registration Details: #I?!\'Uﬁ% e Arfgar JcIArad Hor
Step 5: Log In and Log Out from Website Hohd TISMAT TAr Ul 10T agY 980T

Opening Website ¥hd TUS TS0
Open Internet Browser 331?3 T3S 3gs0r
Go to Address bar and type the URL: &Tellel ThdTID E'Ié'q FIOT

https://mahasahakar.maharashtra.gov.in/Site/Home/Index.aspx

Following site would be opened: @Telrel HohdTdes 3T

*
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&= A e

FET-3iTe@IRIe 3rfeRoT 3T v T 9a SATT §eEIN, OIS HITOT aEEigEeT
faetmeT Hgccard! SfAeT @oradr. a7 @ERT HH AT fbGod, $E 9OE, Je@Ee
PR, SR FaTAG H0T 4 FoilF JUITHREIT SR H@6fed 3.

AT HehR &, P ScUIGA UUTA &1 0T aeAeder SErear WA Hfr
FfAoTaIST &1 TG SeeeR e, AT &Een WETH XU HY §d ATNGR,
gmwmﬁmmmwm.mmﬁwm

DEPARTMENTS
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https://mahasahakar.maharashtra.gov.in/Site/Home/Index.aspx

Step 2: Creating User Account (GT9&cdTd WId 3USUT)

a) Open Website : Follow Step 1. Following Site would opened

Tohd TIS 3USITGT Tlollel TUD HIUTRIGT edol.

-
)

x @jConvert v [BSelect

PR SIS BN B W T T W - - .

HERTSC

ST T | FFEARAR | FHA QAT | A | GO | FAQ | @ | d@h amwn |

S g
[ wifeaH '!*’mrﬁaw
": @ e o mmw
] G - A

oy
C

FE-3e@EIF rimrRoer 3T BRAYa: FIoT 9 &G §eeR, 9T AT aEAlgarer
T FGCCaTAT SFET aSTac). AT WA w AT faea, O GUT, ST
WEHR, SR Faras 30 3F Foils JuaraRedr SRl §afta 3me.

OUR
DEPARTMENTS

TSATHe R &1, F 3c9igs IO &7 3701 aEsig@IeT aArear SRiTes 3T
FAEAOTAST &7 AT SieTegR e, AT SYATm WA $HIOTX MY §d HENER,

b) Go to Log in: Find Login Link on Bar and click on Login.

HITUTRTaR. el AT AT 9aT 38 ar fagsmar.

Logh | Home | ContactUs | ip to Nvigaton| Sipto Main Gontent| A+ | A+ | A | A-| A= | [<]| [ | 78|

Department of Co-Operation,
Marketing and Textiles, Maharashtra

Quick Links

iia Statistics Info $ Co-Operative Society

p APMC Details Maps and Locations
£

& Institutions Online Grievances
ek
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c) Create New User : Click on New Registration Link

JIRUITY Wi AT HI0T: ;. AdleT Algoit T 3720 Sgol 3ng & [asr

HIET 3NTOT el | =RET | arawmersTar | Fa |

e s = fnan e

d) Enter Details: Fill the required details for user creation.

A RGBT TAFUIATHTS!/ [AATOT FIUITATS AT RepcdTdr HTETh o ATl FRT

Create a New Account S ot gem
Use the form below to create & new account.

Passwords are required 1o be a minimum of 6 characlers in length.

Account Information

sifmr it
Account Type: &R
Partnership Firm |Z| 3
o "
User Name: JE—
& e
E-mail: o
Password:

Coniirm Password:

Create User
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Select User Type: Please select Society as User Type.

o AT FhR fAas0r : WA AGulHdl SusEaALs HHaer g g3

fgsr.

o ATRHAT A Yok AF Wil o8 AT $-Hel HAST $-Hel IT T

HICT.

o UHAS T (@AM IMHdS TR FET IR Uhel dl helthal qrads AT

AT TTSYehEe] IS qoeT rdr.,

o FUAT GTHIS T FHAId FoAY & 37hr fahar merst 3rerar Sraie UaHAIRoT ket

(@ nttpi/stestdocmt. Account/Login/Ls 2 Iri=%2fApp¥2fForms%2fProfile.aspx O~ e x|y ish
e e | = I P o - ™ -
x @ Convert v [P Select
T -
{7 ebs FEAEAT
(&) e T sTfor 2 T&reTmaT,

Create a New Account
Use the form below to create a new account
Passwords are required to be a minimum of 6 characters in length.

Account Information
Account Type:
Partnership Firm
Partnership Firm
Sole Proprietorship Firm
Uindividual Certified Auditor
Charted Accountant
Government Auditor

Password:

Confirm Password:

n

o Lo [ fm ]
|@ http://testdocmt. Account/Login/Ls 2 Iri=%2f App32fForms%2fProfile.aspx £~ e x| Sy icl
© s, corm Tt .. X le 5 B [ . - B S @ew

x @jConvert v [B)Select

HERTSE

Create a New Account
Use the form below to create a new account
Passwords are required to be a minimum of 6 characters in length.

Account Information
Account Type:

Society B

User Name:
Abhishek

E-mail
Abhi250483@gmail.com

Password:
.o

Confirm Password:

I
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f)

User created: a7 YehR SeTdoledl ATiRehcald oi1d HaTUTeha) ailel STo[H ddehe JTfor
IAREHAD a9 30 .

Weicome Abhishekololo 1| 7 | Changs Password | Profile| 767 95 | F¥ | sramasiees | g vt | 37 | 3 | 1 | v | o | [or] | JEJ | Enotisn |

Society Registration Details

st Aeeir awie
FEdrar Aol Fa FAlguir fEmime
Fedar mofe
TET TFTe FERT T WA A [ TERT 2
HERT ATae
HEET aete
dedrar Ageft ddET T |
HEET TeTe {15 |
e SreeTs fasr =]
TTElEIAS s ast AETs THAEET
T FZe
I Giedrar wearar aear &7 AleUl dobeT TCATT A2 HIE B 7
FEEET WA Ter
HEET e =
EECs T e [~

Step 3: Society Registration: Filling Profile Details
HA 3 T AEE Ao ;. NESA ST Alfedr FOT

a) Fill Details as per checklist mentioned above: @3 feeledr ATET YHTOT HIGAr 10T
3 o _—
[ ¢ & P

App/Fo

.25px

ey - T S R [ —
% W@Convert v [A)Select

EEEE nitadcy
. g—— —— —— i S See

r Welcorme Abhishekololo | sér sz Changs Passwors| Proi| 306 5% | ¥07% | st | sy et | arse | 3ve | o | v | n- | [ || [ | Enaten |

e | Sy fawen | Feae | asen |y s ftaeen | den | e | des o | A | ede | e
Sociely Registration Details

L
ey siteohr e
wEYar Ao e 1234567 HArgolr i |

< February, 2013 L:
e aafra Su Mo Tu We Th Fr Sa
) o 7 ®m 29 % 31 1 2
HEAT G e FERISE AT FEHQ T [=] o L P A e TR
HEY 01U 12 13 14 15 16
! 17 18 Y Tuesday, February 05,2013 )
wreerar wite 4 5 sy
54 5 6 7.8 9
Fehar Sfcol ddar Today: April 15, 2013
HEXAT TedTe e . o
ST/ ATE TEETe forasy (=]
AT . - T
T IS

I~ serar wearar Sear g7 stael AT Searar dver I W 7
Fedrar weaTar g

HEXDT qear

qs
sraas/fave foreer st F]
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How to Select Date: dRI@ &M [AgsdT?

1) Say you want to enter 4™ Jan 1980.Click on Registration Date. A calendar control would
open. It would show current year and current month.

FHSIT JFETeT ¥ STAaRT ¢-¢o 3Rl Al e 3.

AlGUiEAT aRETR fFeleh FodAdT T AR 3T Y 31Hclel dhols 3TS.
2) Click on 2013 to change the year e TSATATSl HAEAT FGAVITHIST 083 aX ToForeh

T

HigeTr E=ich |

bl 2013 L

Jan Feb Mar Apr
[=] +

May Jun Jul Aug

Sep Oct MNaow Dec

Today: April 15, 2013
IT==
TSenl= T=asrt El

AMEL =

3) If you want to change year click on year i.e.2013. It would show list of years with in decade.

SR Fglell a¥ Feedrd e o 083 aX fofeieh T, T GRIehlclel ay AT
qFeTen fader. qreren wifgst @ ay faasr. .

HATEOTT Ta=gich= |

b 20010-2019 g
2009 2010 2011 2012
1 E=x
2013 2014 2015 2016
2017 2018 2019 2020
Today: April 15, 2013
IT==
T=eaT= f=asr EI
PTET =
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4) Change Decade by clicking left and right.

SR Y AT EAHITel AHel o Ioral fohaTl STaTr §10T aiqY kel JFE! Uifgoiel o a¥
[GEEQNESIG)

oo T |
- 1FNSO- 1 IED -
1979 1980 1981 1982
[=] hah
1983 1939 1985 198s
1987 1988 1989 1990
Today: Aapril 15, 2013
AT ===
=Teal= T=asT El
e L=

5) Select Month i.e. January from year 1980.

TFETeN &A1 3 fcledl aNTHYs Afgar fasr.
3CT. $’¢o AT FIell HAYS SR AT,

HT=oTr fe=aich= |
- A s L
Jan Feb Mar Apr
EsE
Mawy Jurn Jul Aaug
Sep Oct Mo De=c
Today: Aapril 15, 2013
TT==
THAoal= T=asT EI
M L ==

6) Select Date I...e 10" Jan 1980.

HIUTHIEY ARWET U el AT ALY ARG foAasT.
3. %o SEART 2’¢e

HTE =T TE=Tioh= 10/01,/1980]
- Tamusa ey, 1SS0 Ls
Su Mo Tu We Th Fr Sa
_ =0 31 1 2 = -3 5
T (=3 rd E=1 = 10 i1 1=z
1= 13 15 15 17 1= 19
20 21 22 2= 23 25 25
27 28 29 30 =1 1 2
3 -+ 5 (=3 ra (=1 =
Today: April 15, 2013
LT ==
SreeTe o= (=]

TE L =
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b) Upload the Society Registration Certificate: HIEIET Aol YHTOIT IS FHI0r
1) Click on File Upload link: 319elis Siisofll aX¥ f&ele .

Click on Upload File and Browse File from the opened window:

HIAIS IS G Foreh T 0T ITScledT @Sl HAYT drigatel ol Higel =AdsT.
& Bk

O~ X

pe

c)

| & htt, stdocmt.mahaonlinegov.in/App/Forms/Profile.ast
MahaOnline Limited, M... R Internet Explorer cannot di... ‘ (= Internet Explorer cannot di... |2 g, SO FEeT R = :: MahaOnline Limited, M... | 2 #7#w, m 1t swiegr 7. 2 Internet Explorer cannot di... ‘

@;Convert v [ Select

= Choose File

» Libraries » Pictures »

Organize v New folder

¢ Favorites
M Desktop
& Downloads
SharePoint Sites

Libraries
</ Documents o —
calendar-2013-wi

Music th-indian-festival
s-holidays.pdf

Pictures library
Includes: 2 locations

@
k= Pictures
E Videos
Al
M Commuter 5 il
File name: calendar-2013-with-indian-festiva v |
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d) Once file gets successfully submitted, confirmation message would appear on the screen.

Breel JLEGRICIT HIEX STedrar IoeT HEQr HIUTehrar IS

4 22222 S

‘ﬁ | @ nttp://testdocmt.mahaonlinegov.in/App/Forms/Profile.as = &ServicelD=21 O~ x
| & :: MahaOnline Limited, Mahar... | & Intemet Explorer cannot displa... | (& Internet Explorer cannot displa... | (& 5w, wm 37t swewr @, 3. | & i MahaOnline Limited, Mahar... | (& ==, o s7or swesnr e,

@& Convert v [ Select

Message from webpage

Step 4: Click on Submit Details:
a) Click on Submit button ¥efAeE Feday Fold HU

- - T e | )
(& t r1t.mahaonlinegov.in o~ x|

J i MahaOnline Limited, Mahar.., | . e, s srf®n weeasan o, g | 0 2 MahaOnline Limited, Mahar... T e T A e e e | e e s arezmn Saaen |

&;Convert ~ [ Select

ST g i
ey, 7654328965

T e

e 2013 =
- 232.00

NAEA GATAGNHA: 13-0¥-30¢3
T 9 EmmE GiGw Ue| WaC XETSh WaC cselt
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b) Confirmation Message would appear as shown below:
Grellel JHATOT o&T HELT HIUTh FeTal Isol

—— R = | | = ]

(£55)(70) [ @ nitp/testdocmt.mahaonlinegov.in/App/Forms/Profile.aspxt&iling=10001 &ServicelD=2126

(= :: MahaOnline Limited, Mahar... | 7= T ST ’ (=9 nline Limited, Mahar...

(2 mw ST e AL |’émmmmmm [ @& v, wowr s wwter o, %
x @Convert ~ [P Select

v Fod aaafE

EE .l mg‘?ﬁfwf 7654328965
HAUTEGHAT A
s wwEr S
HEIRT aE HHATHG EEAT | 0
T[HTHG FIUETH HEAT | 0 wETHe feshra d@ear | 0
a5 FEAT | 0
Message from webpage oS
weaT SwE e
TR Fa | i, e s e w g s, s wwe 0o0nas w0
wianr ag T @A S 0
TorerdEeT @ia : Eicl] L
TgOT HiFAT HeEd | 0 ) |} =i
TR WA wre e — W
(HAfg=ieTed) ! o
AT srETalEoT Srearr e SrETadrETeT ads 2013 E
SrETTET aete e [=] e FTEESTE. 232.00
FEIET Aol GHIVGA A er

R 0T R | TeET | |

T FEORUETS FANACT god Wgohil, TOT HIOT ST [T, SgRe U9, got MeeTes GIGW UC| m:{w wac“.'& Maintained by

T IR

Step 4: Updating Society Registration Details:

WIS Aol AR srggaTad FIor
a) Go to Profile link- WpTEer fadax .

& hepy/ haonlinegov.in U= P

e T Loz lue o vom, yee, sy e, | ER Go0OIe et [ e -

% @ Convert ~ [ Select

Welcorme ABRIOBT 1| Loe Ou| Chunge Fasswers| Profie| Home | Contact Us | ke o Navkaton | Shie 1o Mam Content| A= | A | A | A | A= | [ | BN | =

1

‘ Department of Co-Operation, 3 3 ‘
| Marketing and Textiles. Maharashtra

‘ R
|

|

|

Options

[ Auditor List

Home | Privacy Policy | RTT | FAQ's | Citizen Charter | Archives | Site Map | Contact Us
Copyright © 2012 Water Supply and D All Right

It _doPostBack( cti00SFormiieaderstieadloginViewsHeadl =)
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b) Click on Update Profile Link: 3T93€ WIhISe foidh aX [Foleh ar. I9g o #Afgar )T @
WNHSA IeIITTd T 30T TGT AT

Department of Co-Operation, > S
=¥’ Marketing and Textiles, Maharashtra
—

Home | Privacy Policy | RTT | FAQ's | Citizen Charter | Archives | Site Map | Contact Us
Copyright © 2012 Water Supply and Sanitation Department, Maharashtra. All Right Reserved.

[ cioos )

Step 5: Log Out from Website
a) Click on Logout button: User would be redirected to Home Page if gets successfully logged out.

SIIT3T3C Seata] fFefeh YT © JUFARICAT  AII3M3E HTeATa ARl Yool HET

o) Department of Co-Operation, s
W Marketing and Textiles, Maharashtra
o

General Options
[ Cpdate Protiia ]

[ Auditor List

Home | P ticy | RTT | FAQ's | Citizen Charter | Archives | Site Map | Contact Us
aharashtra. All Right Reserved

rivacy Poj
Copyright © 2012 Water Supply and Sanitation Department, M:
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Miscellaneous:

a) Create Email Address: é’-ﬁﬁ 3T AT FHor

Note: In case if you do not have email account please create at following sites for future

Communication.

SR 3MMUeATHS $-AT HTIST 78l A HUAT Wiellel Hebel TR FATUT &0

Gmail - S AT

Yahoo- ?ZI'IE
Hotmail- E‘TEUEI?—T

Rediff- Y81
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