RTI Handbook/Manual
of
National Institute of Mental Health
Rehabilitation, Sehore

RIGHT TO
INFORMATION

Information published 1n pursuance of Section
4(1) (b) of Right to Information Act 2005




National Institute of Mental Health Rehabilitation (NIMHR) 1s a Central Autonomous Body registered vide no 35371 on 28th
May 2019 under the Madhya Pradesh Societies Registration Act, 1973. It 1s situated at Bhopal-Indore Highway, Sherpur, Sehore
(MP.)-466001 phone no +91-7562-223960. NIMHR undertakes activities hike — to run academuc courses, vocational traming of
professionals in the field of rehabilitation of persons with mental illness, to provide comprehensive rehabilitation services, to develop
models to enhance community-based rehabilitation, to undertake advanced research in mental health rehabilitation, to facilitate

Annexure-I
Organisation and Function

SL | Item Details of Disclosure Remarks/Reference Points (Fully met/partially met/not met-Not
No. applicable will be treated as fully met /partially met
1.1 | Particulars of its (1)Name and address of the Orgamization National Institute of Mental Health Rehabilitation

orgamsation Department of Empowerment of Persons with Disabilities, Mimstry of Socaal

fonctions and duties Justice & Empowerment

(Section 4(1) (b) (1)) | (1) Head of the orgamzation Darector

(111) Amms & Objectives ﬂhjetﬁru
To promote mental health rehabilitation usmng integrated

* To promote and undertake capacity bmlding and to mvolve m
developing tramned professionals i the area of mental health
habilitati

* To engage in research and development and policy framing towards
promoting mental health rehabilitation services.

(1v) Function and doties Enclosed at Annexure-II
(v) Organization Chart Enclosed at Annexure-II
(v1) Any other details-the penesis, inception,
formation of the department and the HoDs

from time to tume as well as the commuttees’
Commuassions constituted from time to time

have been dealt N
12 | Powers and duties (1)Powers and duties of officers Enclosed at Annexure-III

of itz officers and (administrative, financial and judicial)

employees (i1) Power and duties of other employees Enclosed at Annexure-IV

(Section 4(1) (®) (8)) | (iii) Rules’ orders under which powers and Bye-Laws of NIMHR and Delegation of financial powers_ (Annexure-\)

_duty are derived and S R ; .

(1v) Exercised | E:.rt:Llw: of NIMHR lﬂﬂmﬂlhﬁn— ion of financial powers
(v) Work allocation As per the powers delegated

13 | Procedure followed (1)Process of decision making Identify key As per GOI norms




i decisi ”
process
(Section 4(1) (b) ()

‘Norms for discharge

of functions
(Section 4(1) (b)
(1))

g

(1) Final dunmmmahng tuﬂm::}'

Darector EC/'GC/ DEPwD

(i11) Related provisions, acts, rules etc.

All GOI norms

{n]Tmlmﬂi:ruhnEldacum If-l!l}'

-

Assessment_and Tes Ps}thnlnglul Assessment

are services that help mestal health professionals to deatsfy

disorders through combimation of mnterviews, self-report

logical battenies and assessment tools. The results also help to rule ou
in types of psychopathology and other long-term mental health 13sues.

These assessments are available at our institute for various neurotic and
Pmy:huh:d:mdmhktbeprmmﬁmt}' OCD, Bipolar affective disorder
Schizophrema etc. Assessments for vanous developmental disabilities hke
Mental Retardation, ASD, LD etc is also available

NEUROPSYCHOLOGICAL ASSESSMENT: Neuropsycholozm
Assessment 15 a performance-based method to assess cogmtive functioning.
15 used to examune the cogmitive consequences of brain damage,

and severe mental illness This assessment of cognitive
includes test of Memory, Execuotive functions, eve hand coordination, attention,
ehension etc.

These asseszments are available at mstitute for vaniovs nesuropsychological
idisorders, developmental disabilities and severe mental illnesses.

Iﬂltlﬂnuuﬂﬂhmqufpmtﬁmgm:ndmmmm
seeking or recerving mental health services like those who diagnosed
lifelong chronsc ilinesses, parents and care givers of persons with disability etc.

¢ and Counselling 15 the process of helping patents or mmdnviduals ta
':m*:tlnd develop thewr educational, wvocational lndpm]:ﬁlogicli
' and to achieve an optimal level of personal happiness and soci

. This process may also help to discover the carmer options and area o

interest of mdiidoals.

These facilities are provided i institute by tramned clinical professionals.




nt between an mdividoal and a psychologist™. It 1s a type of treatment for
vanety of mental disorders like Depression, anxiety, Phobia, Panic Attacks,
sychosomatic Disorders, Conversion Disorders, Substance Abuse Disorders

Psychotherapy treatment 1s available here mn terms of Cognitive Behaviour
Therapy (CBT), Behaviour Therapy (BT), Motivational Enhancement Therapy
(MET), RlnmuIEmnhTeThutpy (RET), Exposure and Response Prevention
Therapy (ERP), Family'couple Therapy etc.

o W AF 5S SEF S: Inlu'mud-omgvunul
related to Mental Health and Mental [llnesses like awareness at grassroots level
of Aganwadi, Schools and colleges etc.

(1) Norma/standards for functions/service
delivery

(1) process by which these services can be
accessed

(iv) Time-limit for achieving the targets

(v) Process of redress of gnevances

For redressal of grievances an officer has been nominated as grievance officer

15 | Rules, regulations, (1)Title and nature of the record’ manual
and records for (1) List of Rules, regulations, instructions ICCS (CCA) rules conduct Rules, FRSR and all other rules of GOI
discharging manuals and records
funchions (u1) Acts'Rules manuals etc. -do-
(Section 4(1) (b) (v)) | (iv) Transfer policy and transfer orders =
16 | Categomnes of | (1)Categones of documents E
documents held by (1) Custodian of documents/categories -
the avthority under
its control
(Section 4(1) (b)
(v1))
1.7 | Boards, Councils, (1)Name of Boards, Councils, Committee etc.  (General Council, Executive Council.
Committees and (1) ity Annexure-V]
other Bodies (111) Dates from which constituted As at Annexure-V]
constituted a3 part (iv) Term' Tenure 3 years
of the Public (v) Powers and functions As at Annexure-\T
Authority (vi) Whether their meetings are open the public? N
(Section 4 (1) (b) (vit) Whether the minutes of the meetings are o

open to the public?




(Vi) (vu1) Place where the munutes if open to the Not applicable
public are available?
18 | Directory of officers | (1)Name and designation Annexure-\TI
and employees (1)Name and designation Annexure-VII
(Section 4(1) (b)
(1x))
Directory of officers
and emplovees
(Section 4(1) (b)
(x))
19 | Monthly (1)L1st of employees with Gross monthly Annexure-VTII
Remuneration remuneration
recerved by officers & | (1) System of compensation as provided m 1ts Monthly remuneration 15 being paid through PFMS tn respective bank accounts
employees including | regulatons iof each employee.
system of
compensation
(Section 4(1) (b) (x))
1.10 | Name, designation (1)Name and designation of the public *10: Dr. Narendra Kumar, Deputy Registrar (Offg ) and Public Information
and other mformation officer (PIO) assistant Public ficer, NIMHR, Sehore
particulars of public | Information (s) & Appellate Authority dy registrar @ nimbhr ac 4r
nformation officers
(Section 4(1) (b) (u)Address, telephone numbers and email ID of
(xv1)) each designated
Appellate Authority: Dr. Akhilesh Kumar Shukla, Director, NIMHR, Sehore
31561‘1239611
1.11 | No. of employees No. of employees against whom disciplinary None
against whom action has been
Disciplinary action (1)Pending for Minor penalty or major penalty
has been | proceedings
proposed ‘taken (1) Finalised for Minor penalty or major penalty | None
proceedings
1.12 | Programmes to (1)Educational programmes The officials of nstitute are nominated to attend tramning programmes from time
advance to time.
vaderstanding of (1) Efforts to eacourage public authonty to -
RTI (Section 26) 1C1 in these programmes
(111) Training of CPIO/APIO -

(1v) Update & Publish guidelines on RTI by the
Public Authorities concerned

-




NIMHR Organogram
(As on date 05.06.2025) Annexure - [l
Dr. Akhilesh Kumar Shukla, Director. NIMHR

Dr. Narendra Kumar, Deputy Registrar, NIMHR &
Administrative Dfficer, CRC Bhopal

[ | . l |

Administration Account A:l#lli: Services Awareness & Outreach
l | l ' |
v v v
Mr. Abhishek Mishra (Admin. Officer Mr. Ashish Swingh Dr. Anlat Chaudhary, Dr. Prryanka Lenka, Dr. Nithyananda S,
My, Asil Kamar Rewal Mr. Keshav Souner (Clmucal Psvchology) (Psychiatnc Social Work)
{Consultant Admn & Account) { Accountant) |
Mr. Pavan Kumar Trwan L l
{ Admumstrative Assistant) Ms. Kriti Jain, Lecturer
Ms. Aastha Saxena {Climcal Psychologst) Ms. Karn Priva Tiwari
(Personal Assistant) Mrs. Anjali Dey, Psychiame Nurse Psychiamic Social Work
M. Nikhlesh Tiwan Mrs, Devshree Khedkar M. J. P. Diwakar
{Jumor Aszisiant) Speech Therapast Rehabilranon Officer
Mr. Sansh Mabna (Clek)
Mr. Pryush Uppadhyay (Hindi Tvpist)

M. Prakash Udayvi Computer Operator) v
Mr. Ritvik Jaswal (MTS)

Mir. Vikas Dhama (MTS) CDEIC
Ms. Poorva Mathur
{Climcal Rehabihitation Psyvchologist)
Ms. Sakshi Choudhary
{Occupatonal Therapust)
lr M. Rahol Verma
‘|' (Special Educator (ID)
l l l l v l l Ms. Neelam (Special Educator (LD)
Library Section oD PEUE DCBR DVR-ID CCCG DISLI M. Palak Avelosia i Trained Caregiver
3. Gnashaskar Saiti Mrs. Trapti Saraswat ~ Dr- Privanka Lenks,  Ms. Meenskshs Majumdar ~ Mr. Ravi Shankr Yadsv ¢ poy Kumar Nagar, Mr. Ram Kumar Nagar, Mr. Prectam Nayak Tramed Carcgiver
: Assigrant Professor Lecturer Lecturer iDVER-ID ; Ms. Amita Godwal Tramed Caregiver
(Assistant Librarian) Lecturer (DCBR) _ Ochm) ' ) Assistamt Professor  Assistant Professor (COCG) |+ % _
(Clmcal Psvchology) Mrs. Trapt: Saraswat  Mr. Anoop Kumar Vashnav (CCCG) Ms. Swati Javesi Anamika Sharma Physiotherapist

Lecturer (DCBR) {Waorkshop Supervisor) Mrs. Sadhna Bajpai  (Sign Language Interprecer) 1 Ranjana Maurya Audiologist Speech
Demonstrater (CCCG)  Mr. Aditya Syara tavemes -
(Sign1 ge ) Mr. Sandeep Jatav, Nurse



F. No. N-502/23/2023-N1
W= FLH1L / Government of India
graTias =y vd gfeFET 3799 / Ministry of Social Justice & Empowerment
fearrrsr gafrsc @9 / Department of Empowerment of Persons with
Disabilities
5 Y wfdrer, ofeq dfreaare segray waw, @150, Firer,
5 Floor, Pt. Deendayal Antyodaya Bhawan, CGO Complex,

et T2, 7 =T - 110003
Lodhi Road. New Delhi — 110003.

f291% /Dated: 30.09.2024
To,
Directors of all N1s/ CRCs,

(Under the administrative control of DEPwWD),
Subject; - Delegation of Financial Powers to Directors of National Institutes and its CRCs under
the aegis of Department-reg,
SirMadam,

I am directed to refer to this Department’s letter No. 2206/110/2022-NI dated 25" March,
2023 forwarding therewith suggestive delegation of financial powers and other related matters,

2. Insuppression to all previous instructions in this regard, the delegated financial powers, as
outlined for various components of expenditure, are hereby communicated to the Directors of
National Institutes and their CRCs under the Department's jurisdiction as follows:

clegation of Financial Powers to Directors ol National Institutes Annexure-1

—H—

¢legation of Financial Powers to Directors of CRCs Annexure-I

3. These delegated powers arc subject to fiscal guidelines, procedural norms, availability of
funds, and general instructions issued by the Department or the Government of India from time

to time. It must also be ensured that all relevant procurement provisions issued by the
Government of India are adhered to, including procurement through the GeM portal in

comphance with applicable GI'R norms.
4. The delegation of financial powers has the concurrence of Integrated Finance Division.

5.  These delegated financial powers to Directors of National Institutes and CRCs will take
effect from the date of approval by the Executive Council (EC) of the respective institutes.

T9417 / Yours faithfully,

Vit
(FaTa z#)/ (Vineet Singhal)
(29 %)/ (Director)



ANNEXURE-I

Delegation of Financial Powers to Directors of National Institutes under the aegis of

arrears of all components of
pay and other admissible
entitlements to stafffofficers,
eg. medical bills, etc.

z —
Partial or final withdrawal of

against sanctioned
posts and as applicable
to Central Autonomous
Bodies.

Department
Sl " Particulars Existing Delegation to Revised Delegation to Director Nls
No. Director Nls I
1 |Salary/Allowances including | For regular employees | For regular employees against sanctioned |

posts and as applicable to Central
Autonomous Bodies.
Full power as per Gol entitlement and as
per Gol rules/orders.

2 Full power as per Gol
Provident Funds, sanction of | entitlement and as per
lleave encashment and other | Gol rules/orders.
superannuation benefits -
3 |Payment of health insurance | Particular not | Full pn;;'crs as per approved scheme by
premium fo pensioners mentioned in existing | Executive Council.
DFPR.
B Al—l*t}fppes of Advances | For r&gulhr emplovees | For regular employees against sanctioned
applicable to autonomous | against sanctioned | posts and as applicable to Central

bodies and other admissible
entitlements to stafl/officers,
including TA/DA, LTC, etc.

posts and as applicable
to Central Autonomous

. Bodies.

Full power as per Gol
entitlement and as per

Autonomous Bodies.
Full power as per Gol entitlement and as
per Gol rules/orders.

-

‘ - ___*Gﬂl rules/orders. -

S |All statutory  obligations | Particular not [ Full powers in compliance of GFR
including taxes, cess, fees to | mentioned in existing | provisions.
statutory bodies and other | DFPR.
liabilities

6 |Payments towards essential | Full powers in | Full powers in cumplim of GFR
services including Electricity, | compliance of GFR provisions
Telephone, Insurance Charges,

Taxes, Gas & Fuel, Postage,
|elc,

7 |Sanction of legal expenditure, | Full power subject 1o | Full powers as per provisions of Ministry
lawyer's fees, elc. the rates approved by | of Law & Justice, Government of India.

the Ministry of Law,
Gol from time to time.

|8 |Payment of Patient Diet As per EC direction | As per EC direction /norms
/norms

9 [Payment of advertisement Not mentioned in | Full powers as per DAVP Rates. l
Icharges existing DFPR.

10 |Organizing academic activities | Rs. 50,000~ per | Overall ceiling of Rs. $,00,000/- per
in the area of rehabilitation | program up to 4 | annum with maximum ceiling of Rs.
and programs for Persons with | program  per year. | 1,00,000/- per program. Subject to funds
Disabilities Beyond this on | not soughtireceived under any other




: _approval of the EC. schcmafprﬁjwts._ ik 8
i 11 [Payment of Stipends to the | Full Power as per the | Full Power as per the rates approved by
students rates approved by the | the EC
j | EC - ) |

12 |Payment of Honorarium to the | Full Power as per rates | Full Power as per rates approved by the
lguest faculty approved by the EC, EC. . _

13 [Sanction of Contingent | Up to Rs. 50,000/ i. Recurring expenditure — Rs, 50,000/~ in
Expenditure ' following GFR. each case, with ceiling of Rs. 5,00,000/-

per annum
| ii. Non-recurring expenditure = Rs.
1,00,000/- in each case, with ceiling of Rs.
5,00,000/- per annum.
Beyond Rs. 5,00,000/- with the approval
of EC (both recurring and non-recurring)
14 |Sanction of Miscellancous | Up to Rs. 350,000/~ | Up to Rs. 1,00,000/- in a year. After
Expenditure  (items  not | following GFR. exhausting the limit of Rs. 1,00,000/-, the
icovered under any other head) power may be extended to further
expenditure of Rs. 1,00,000/- with the
| approval of EC & ratification of
expenditure. EC may further extend such
powers every time the limit of Rs.
1,00,000/- is exhausted.

15 |Procurement of Printing and | Up to Rs. 2.50,000/- Up to Rs. 10,00,000/~ per annum by
Binding services for books, | annually following | following the provisions of GFR & GeM.
documents and dissemination | GFR & through GeM. | Beyond Rs. 10,00,000/- with the approval
materials, etc. (only for items of the EC.
not specifically covered in any | Beyond Rs. 2,50,000/- | (for SI. No. 15, 16 and 17 together)
other scheme, e.g. AGP | with approval of the
scheme, etc.) EC.

16 |Procurement of Stationery

17 |Procurement of Stores &

Consumables

I8 |Procurement of Capital Goods | Up to Rs. 5,00,000- | Upto Rs. 25,00,000/- per annum. After

or Assets annually following | exhausting the limit of Rs. 25,00,000/,

GFR & through GeM. | the power may be extended to further

| expenditure of Rs. 25,00,000/- with the

Beyond Rs. 5,00,000/- | approval of EC & ratification of

with approval of the | expenditure. EC may further extend such

EC. powers every time the limit of Rs.
[ 25,00,000/- is exhausted.

19 |Engagmn=nt of  Works | Up to Rs. 2,50,000/- | Upto Rs, 30,00,000/- per annum. After

ontract/ service annually following | exhausting the limit of Rs. 30,00,000/-,

GFR & through GeM. | the power may be extended to further

expenditure of Rs. 30,00,000/- with the

Bevond Rs. 2.50,000/- | approval of EC & ratification of

r with approval of the | expenditure. EC may further extend such

i | EC. powers every time the limit of Rs.

v



L

30,00,000/- is exhausted. j

20

Repairs and Maintenance of
machinery and other Contracts
including removal of

machinery l

Up to Rs. 5,00,000-
annually following
GFR & through GeM.

Beyond Rs. 5,00,000/-
with approval of the

—U_pw Rs. 10,00,000- per annum following
the provisions of GFR & GeM.

Beyond Rs. 10,00,000/- with approval of
the EC.

Overall expenditure up to Rs. 2,00,000/-
per program for EC approved programs
subject to maximum ceiling on food as per
norms illustrated by DoE from time to
time

EC.
21 |Expenditure of short term
programmes
Not in existing DFPR
22 |Procurement  of  library | Not in existing DFPR
books/journals
23 |Procurement of medicines for
supply to clients
24 |Vehicles -  maintenance,
upkeep and repairs

25 [Hiring of vehicles

Up to Rs. 5,00,000/- per annum following |
GFR norms.

| Beyond Rs. 5,00,000/~ with the approval

of the EC.

Up to Rs, 5,00,000/- per annum. After

exhausting the limit of Rs. 5,00,000/-, the

power may be extended to further

| expenditure of Rs. 5,00,000/- with the

approval of EC & natification of

expenditure. EC may further extend such

powers every time the limit of Rs

5,00,000/- is exhausted.

["Up 1o Rs, 2,50,000/- per annum following,

GFR norms.

Beyond Rs. 2,50,000/- with the approval

ofEC. G

Up to Rs. 500000/~ pe annum by

following GFR norms and GeM.

Beyond Rs. 5,00,000/- with the approval

of EC.

—=—




P ANNEXURE-I1

Delegation of Financial Powers to Directors of CRC

Sl Particulars Existing Delegation to | Revised Delegation to Director CRCs
No. Director CRCs -
| |Salary/Allowances including| For regular employees | For regular employees against

arrears of all components of pay| against sanctioned posts | sanctioned posts and as applicable to
and other admissible entitlements| and as applicable to Central | Central Autonomous Bodies.

to stafffofficers, eg. medical bills,| Autonomous Bodies. Full power as per Gol entitlement and
letc. | Full power as per Gol | as per Gol rules/orders.

2 |Partial or final withdrawal of] entitlement and as per Gol
Provident Funds, sanction of leave| rules/orders.

encashment and other
superannuation benefits

3 |Payment of health insurance| Particular not mentioned in | Full powers as per approved scheme
préemium Lo pensioners existing DFPR. by Executive Council.

4 |All types of Advances applicable| For regular cmplgyees For regular eﬂ]‘plﬂywsv against
to autonomous bodies and other| against sanctioned posts @ sanctioned posts and as applicable to
admissible entitlements to| and as applicable to Central | Central Autonomous Bodies.

stafffofficers, including TA/DA,| Autonomous Bodies. Full power as per Gol entitlement and
LTC, etc. Full power as per Gol | as per Gol rules/orders.

entitlement and as per Gol

rules/orders.

5 |All statutory obligations includingi Particular not mentioned in | Full powers in compliance of GFR
laxes, cess, fees to statutory bodies| existing DFPR. provisions,
and other liabilities

6 |Payments  towards essential| Full powers in compliance | Full powers in compliance of GFR
services including  Electricity,| of GFR provisions
Telephone, Insurance Charges,

Taxes, Gas & Fuel, Postage, etc. L - )
7 |Payment of advertisement charges | Not mentioned in existing | Full powers as per DAVP Rates.
DFPR. h -

8 |Organizing academic activities in| No power delegated as per | Overall ceiling of Rs. 2,50,000/- per
the area of rehabilitation and| existing DFPR annum with maximum ceiling of Rs.
programs for Persons with 50,000/~ per program subject to fund
Disabilities not sought/received under any other

scheme/project.

9 |Payment of Stipends to the No power as per existing | Full Power as per rates approved by '

~ |students DFPR the EC

10 ﬂi’i}frnem of Honorarium to the, | Full Power as per rates approved by
guest faculty i the EC.

11 |Sanction of Contingent| i) Recurring expenditure- | i. Recurring expenditure - Rs.
Expenditure on each individual item- | 20,000/- in each case, with ceiling of

Rs. 2,000/ in each case per | Rs. 2,00,000/- in a year |

Nt



'mnnth -

ii) Non-recurring
expenditure- Rs. 5.000/- in
each case per month.

| 1. Non-recurring expenditure — Rs.

50,000/~ in each case, with ceiling of
Rs. 2,00.000/~ per annum.

Beyond Rs. 2,00,000/- with the
approval of EC (both recurring and
NON-recurring)

|

17 |Senchen

of
Expenditure (items not covered
under any other head)

Miscellaneous| -

Up to Rs. 50,000/~ in a year. After
exhausting the limit of Rs. 50,000/-,

| the power may be extended to further

expenditure of Rs. 50,000/~ with the
approval of EC & ratification of
expenditure. EC may further extend
such powers every time the limit of

Rs. 50,000/- s exhausted.

13

|Procurement  of Printing and

Binding services for books,
documents and  dissemination
materials, etc. (only for items not
specifically covered in any other
scheme, e.g. AGP scheme, etc,)

As pﬂrﬁ'ﬂ up to Rs.
50,000/~ per year.

Up to Rs. 5,00,000/- per annum
following the GFR norms & GeM.

Beyond Rs.5.00,000/- with approval
of the EC.
(for S1. No. 15, 16 and 17 together)

17

Engagement of Works contract/
service

18

14 |Procurement of Stationery
| 15 |Procurement of Stores &
Consumables
Procurement of Capital Goods or| No powers delegated as per
Assets existing DFPR.

Upto Rs. 10,00,000/- per annum.
After exhausting the limit of Rs.
10,00,000/~, the power may be
extended to further expenditure of Rs.
10,00,000/~ with the approval of EC
& ratification of expenditure. EC may
further extend such powers every
time the limit of Rs. 10,00,000/- is
exhausted.

'No power as per existing

DFPR

. Upto Rs. 10.,00,000/- per annum.

After exhausting the limit of Rs.
10,00.000/-, the power may be
extended to further expenditure of Rs.
10,00,000/- with the approval of EC
& ratification of expenditure. EC may
further extend such powers every
time the limit of Rs. 10,00,000/- 1s
exhausted.

Repairs and Maintenance of Full powers — up to Rs.

machinery and other Contracts

including removal of machinery

10,000 per annum on each

individual item subject to

Up to Rs. 5,00,000- per annum ‘

following GFR norms & GeM.
Bevond Rs, 5,00,000/- with the

Nt~



' not being more than 10% of | approval of EC,
B _ithc costgf the item. -
19 |Expenditure of short term Overall expenditure up to Rs
programs 1,50,000/- per program for EC
approved programs subject to
maximum ceiling on food as per
norms illustrated by DoE from time to
time,

20 IPmcumnem of library| Not in existing DFPR | Up to Rs. 2.00,000/- per annum
books/jounals following GFR norms.
Beyond Rs. 2,00,000/- with the
approval of EC.
21 |Vehicles - maintenance, upkeep ' Up to Rs. 100,000/~ per annum
and repairs following GFR norms.
Beyond Rs. 1,00,000/- with the
approval of EC.
22 |Hiring of vehicles "Up to Rs. 2,50,000/- per annum by |
following GFR norms and GeM.
l Beyond Rs. 250,000/~ with the
‘ h__a;rprova! of EC.




To,

F. No. N-2206/110/2022-NI (E 24107)
Gowvt. of India

Ministry of Social J

ustice & Empowerment

Department of Empowerment of Persons with Disabilities

5th Floor, Pt. Deendayal Antyodaya Bhawan,

CGO Complex, Lodhi Road, New Delhi - 110003

Director of all National Institutes

Dated the 23™ March 2023

(under administrative control of DEPwD)

Subject: Suggestive delegation of financial powers and other related matters -reg.

Madam/Sir,

2.

| Payment of Stipends to the

| am directed to refer to this Department's letter of even number dated 17.03.2023
forwarding therewith forward herewith suggestive delegation of financial powers and
other related matters.

In this regard, it is conveyed that in the suggestive Delegation of Financial
Powers to Directors of National Institutes (Annexure 1), certain entries were
inadvertently left out, which are now indicated as under

PARTICULARS

Powers

students

N &

Full Power as per the rates apﬁmved by the
EC

uest faculty

Payment of Honorarium to the |

Full Power as per rates approved by the EC

Expenditure on
Development works g ]
Conduct of different programs
delegated by the Ministry

Skill |

Full Powers as per the guidelines of the
(Ministry 8 )
Full Powers subject to approval of the budget
| Dy the Ministry

Any emergency expenditure

3.

It 18 therefore requested to take fu

T — —
S —— —,—,—_—— =

Full Power up to Rs 250,000/ annually,
subject to reporting in the nex! consecutive
EC

—_— | ili— —

rther necessary action in this regard.

Yours fanthfully,

s

(Navin Kumar)
Under Secretary (NI)




Annexure-1V

Approved in Executive Council in its second meeting held on 02.12.2019

Schedule of approved admmistrative and financial powers vested in the Deputy Registrar,
NIMHR, Sehore

S. No. Item Delegated power with financial limit and
other conditions.
01. | Payment of salary, remunerations and | Full power within sanctioned strernrth and
| other dues to the officials and staff. | approved norms.
02. | Payment to vender and contractor Full Power 1n respect of approved mznpowuas
per contract _
03. | Procurement of stationary, Up to Rs. 10,000/ - per occasion subject to Rs.
consumables, 50,000 - annual
printing, etc. ,
04. | Procurement of library books, models, | Up to Rs. 10,000 /- per occasion
| study matenal and too!s etc. | subiect to Rs. 50,000/~ annual |
05. | Statutory bill payment | Full Power 4
06. | Undertaking activities like awareness, Up to Rs. 10,000 /- per occasion subject to Rs.
traimmng, conference, workshops, 1,00,000/ - annual
community outreach etc.
07. | Contingency expenditure Up to Rs. 4,000/ - per occasion subject to Rs.
—— hppm— 4 som m“al .
08. | Postage Up to Rs. 5,000 - per month
subject to Rs. 50, 000 annual
09. | Signing of contracts, MoU, orders, Full power after approval of Director
financial sanctions, circulars,
notifications
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- ' . | ” BYE-LAWS OF NATIONAL INSTITUTE OF MENTAL HEALTH
i RAHABILITATION (NIMHR), SEHORE, MADHYA PRADESH
1 Name of the Society: National Inst ute of Mental Health Rehabilitation
2, Address of the Society: Bhopal-Indore Highway, Village-Sherpur,

L o Sehore 466001, District- Sehore,
A nmET.'FS & \ Madhya Pradesh

| & & e ‘
g A LE)
RO FEs
S %541 8: ° gJprisdiction: The Society will have an all India Jurisdiction to work wﬂmvdsgr“
§ *ijf ‘R p¢hieving its objectives. " o R "ﬁi.s
£s - ,:W‘:-:*.‘{ ety 'Z"E} 2 12 24
o
4.  Aims and Objectives of the Society:

(i) To promote mental health rehabilitation using an integrated multidiscip

_ approach.
(ii) To promote and undertake capacity building and to involve in developing trained

professionals in the area of mental health rehabilitation,
(iii) To engage in research and development and policy framing towards promoting

mental health rehabilitation services.

§.  Definitions- In these Bye-Laws, unless the context otherwise requires,

a. ‘Institute’ or ‘Society’ means National Institute of Mental Health
Rehabilitation, Sehore, Madhya Pradesh.

b. ‘President’ means the President of Governing Council.
Q
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6.

c. ‘Governing Council’ means the Governing Council of the instjgye
d. ‘Executive Council’ means the Executive Council of the institute,
e. ‘Chairperson’ means the Chairperson of the Executive Council,

f ‘Government’ means the Government of India

Authorities- The following shall be the authamm of the Institute;
it cafo ‘n‘ . -5.5.3}1:
a. Gﬂvming Cﬂuncil: N1 "ﬂﬁ i QT a "423.151‘.‘3 -
wenes {'-t“ﬂ Weasns IEZJI. ﬂ?rﬁ
~Executive Council: >
> ; lﬁtﬁﬁﬁﬂﬁr

other Authorities like Academic Council and other Board/ Councils/
fittees as may be constituted from time to time

3 iih
The composition of the Governing Council to be constituted by the

Government shall be as under:

| An eminent person having at least 15 years’

President

\cxpcrienﬂc in mental health care and rehabilitation
(1)

including academic experience in psychiatry or

clinical psychology.

Four domain experts of repute in the area of mental

(2.5 | bealth rehabilitation to be nominated by el

Government and out of these four domain experts, at

Page2o0f 18




_—-—'—.—“‘—_"—_—d—-'—-——
least one member shall be a woman.

_‘____—__,__.___—I.-—--—‘—"—_——-“I

Joint Secretary, Department of Empowerment of

Persons with Disabilities, Government of India,

(6) M
* | Ministry of Social Justice and Empowerment, New | (ex-officio)
Delhi.
Adviser (Social Justice and Empowerment), National
7 Institution for Transforming India (NITI Aayog), Membc_r |
() | (ex-officio) |
New Delhi or his representative |
Q‘S’fh i Joint Secretary and Financial Adviser, Department of |
L A o
| “\ '\ET!E - i " ags & L L]
i ?5-" =N ' " Y Empowerment of Persons with Disabilities, Ministry | Member
[ = i.{f ‘% _ | (ex-officio)
B f‘&“f | of Social Justice and Empowerment, New Delhi.
RNy Sl
5 " : _____..,.___-—-———""‘_""'_' gy
P The Joint Secccary (Mental Health), Ministry of
E L]
Health and Family Welfare Government of India, | Membt;_r
| O | (ex-officio)
. CL T i heaP o —-—:TESE'?"
NEW Dﬂml. 3 "1:' r‘ g s RPN
- ___ ey Baip 2mlsl)
Principal Secretary 10 Government of Madhya peted (| 20l %42l

Pradesh dealing with empowerment of persons with | Member |
(10)- 5 ; . | (ex-officio) “"Lﬁtﬁ:’f
disabilities, Secretariat of Madhya Pradesh, Bhopal. ol

Re rative of the level of Joint Secretary from
presentative 0 PR

(1) | the Ministry of Human Resource Development, | (ex-officio)

e
e N




Government of India, New Delhi 1§ s ‘

___...————-"_"_‘-—-—-

National Institute of Mental Health

Director,

Member-
| (12). | Rehabilitation, Sehore, Madhya Pradesh. . | Secretary

1—'——_.———‘—.__—___’_—,__—————_-_—"—_— )

8. Term of office of the members of the Governing Council:

a. Tenure of office of the President of the Governing Council shall be three years
or until his successor is nominated, whichever is later, and he shall be eligible

for re-nomination for one more term,
b. Tenure of office of the members (except that of ‘ex-officio’ members) of the
Governing Council shall be three years and they shall be eligible for re-

- nomination for one moré term.

& S 7 Ay ex-officio member shall automatically cease to be a member of the

¥
L7 e
uﬂf}#‘f:‘-‘-d:- : . * ; F - " i
ot “'E : ing Council on vacating the officesrc] RrARe o S Yot
G Do R CEtiens PR AL
d, Sores" | L pdie \_Ajf:{"’
f% .— *L- ﬁ-’ - ﬂqﬁﬁ:‘ f‘:;fi ‘ﬁmnuun-im .
00 Ry 3 _

9"~ Meeting of the Governin Council: \L’
1 : fﬁxﬁmﬂ

a  Annual meeting of the Govemning Council shall be held at such date, time,

and place as may be determined by the President.
b. Except as otherwise provided in these Bye-Laws, all meetings of the

Goveming Council shall be called by notice under the signature of the
Director of the institute which shall be served upon every member of the
Governing Council not less than 21 days before the date meeting.

i qu.; o | ﬁ" {@;{»&



| i President may convene a special meeting of the Governing Council whenever
S ml he or she thinks it necessary to do so by giving not less than 7 days’ notice
and indicating the purpose of the meeting.
d. 1/3 members of the Governing Council shall constitute the quorum for
holding any meeting of the Governing Council.
e

If the President is not present at the meeting of the Governing Council, any
member of the Governing council chosen at the commencement of the
meeting to be the chairperson shall be the chairperson of that meeting.

f In case of difference of opinion among the members of the Governing
Council at any” meeting, the opinion of the majority shall prevail. Each
member other than co-opted members of the Goveming Council including the
President shall have one vote and if there be equality of votes on any
question, the Presiding Officer <hall in addition have a casting or second vote.

g. Agénda for every meeting of the Governing Council shall be finalized by the

.\ g Director with me-apprnval of the President of the Govemning Council.

owever, in the annual meeting of the Governing Council following items

. = .

:L:T-;; « 1| avilfinvariably from part of the agenda.
# i Consideration of annual action plans / activities and budget proposals
for the ensuing financial year;
Consideration of accounts and balance sheet for the previous year;
h  Director of the institute shall keep a record of the proceedings of all the
meetings of the Governing Council and copy thereof shall be sent O the

Government.



overning Council:

10. Powers and Function of the G
d directions of

general control an
all be responsible for laying dow

the Governmeiit,
\

a) Subject 10 the
n broad policies and

Goveming Council sh

developing programmes keeping in view the objectives
b) To consider, ceview and approve the decisions!rccommcndations‘ of
\

of the institui;.

Executive Council
¢) To consider various proposals which are pla

Council including the proposals regarding creat
of the Government.

ced before the Governin
on of posts and recruitment

thereto as per extant guidelines/instructions

11. Powers and duties of the Pr&idcnt _P_I' the Governing Council shall include:-

%l fupervise and guide the overall activities of the institute;

" ii. To be responsible for working of the society and also the Governing council.

iii. Presiding over all the meetings of the Govmimlc_g‘]g\cil and ?0,5"2,55“{']’ that
Gl NIV + [+ Tehdg
the meeting is conducted properly. e . Lafls)le
wite R .2y eas”

shall be as under:

Joint Secretary (dealing with National

(1) | Empowerment of Persons with Disabilities, Ministry of Social Justice _
(ex-officio)

& Empowerment, Govt. of India

Institutes), Department of )
Chairperson




: - > = . . — L ————————
Joint Secretary & Financial Advisor, Department of Empowerment of Member
| (ex-officio)

| (ﬁ persons with Disabilities, Government of India.

Tﬁo domain experts of repute in the area of mental health
(3) | rehabilitation to be nominated by the Central Govemnment (tenure of Members |
a

! such expert shall be for a period of three years)
1, | — Member

Director, National Institute of Mental Health Rehabilitation, Sehore,
r (4) I i Secretary
Madhya Pradesh A '
(ex-officio) 1
B, TR R e et |
ive Council

|
15 AN = (@) The tepure of office of the members (except that of ex-officio’ members) of
LA B ., 4 the Executive Council shall be three years and they shall be eligible for re-
' , nomination for one more term. -
An ex-officio member shall automatically ceas¢ 10 be a member of th'?;\
®/ Goveming Council on vacaling the office gt 5.525
) T g <SWA--
- e e
_xerd 1A ?
14. Meeting of the Executive Council: AN ,L%‘
i AL
e;iﬁNE"(:,

meet at-least once in every three

(a). Exccutive Council of the Institute shall

months.

(b). Chairperson of the Executive Council 0
Council who may be authorized by the Chairperson may convene the meeting

of the Executive Council.
(c). Meeting of the Executive Counc

r any other member of the Executive

1 shall be presided over by the Chairperson of
by the members

{?\/ WA page 7 of 18




all meetings of the Execuli

rwise provided in these Bye-Laws,
of the Director of the

der the signature
every member of the

(d). Except as othe
o1 chall be called by notice un
Mo per L

institute which shall be served upon
not less than 7 days’ before the date of the meeting.
(e). 1/2 members of the Executive Council shall constitute the quorum for holding

xecutive Council.

Executive Council

any meeting of the E

(f). In case of difference of opinion among

meeting, the opinion of the majority shall p
Council including the chairperson

lity of votes on any question, the

the members of the Executive Council

revail. Each member other

at any
than co-opted members of the Executive

shall have one vote and if there be equa

T e
- "‘ ¥ - g ® . . 4
| é*@:iu * "Presiding Officer shall in addition have a casting Of second vote.

E N ) SRS iy
2 e\l (ST vl 98NN

\ -ﬁ A . ' F'n-- ; ;
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(a) Subject to the overall control

Executive Council shall be

administration of the affairs of the Institute and for taking m

furtherance of its objectives.
have all powers which may be necessary Or

(b) Executive Council shall
out the management and administration of the

expedient for carrying
affairs of the Institute including :-
(i) To recommend broad policy and

consideration of the Governing Council,
(ii) To finalize the proposals on budget estimates, revised budget
estimates and Supplementary demands/estimates as per extant

et e

\</

annual action plan for



,? p
- :4 . : | :
/ : guidelines/instructions and formats for consideration of the
Goveming Council,
(iii) To manage and invest the funds of the institute in accordance with
the extant guidelines of the Government,

(iv) To recommend to the Goveming Council proposals regarding

creation of various posts and appointment thereto keeping in

the extant guidelines/instruction of the Government.
appoint one or more Committee or Sub-Committee for

fied by it.
by resolution, delegate to the
it may deem fit for the

view

(¢) Executive Council may
such purposes and with such powers as may be speci

(d) Executive Council of the Institute may,

16. -ﬁgﬁﬁim by circulation ! o AT
Any business in respect of which the Chairperson of the Executive Council is
satisfied that the matter is urgent and that it is not possible to hold a meeting of
the Executive Council in the near future, may be carried out by circulation

among all its members of the Executive Council and shall be effective and

binding as if such resolution has been passed at a meeting of the Executive
Council.

17. Powers and duties of the Director of the institute shall include :-

z,l.;.u« o O

":"\ .-f"/



. Director of the institute, {0 be appointed by the Government, :: __
be in-charge of the management of the Institute and shall exercise -_

My ‘ '
g t of the affairs of the Institute as may be

. To be responsible for execution of decisions of the Govemning

Council and the Executive Council;
iii. To supervise and guide the overall activities of the Institute;

iv. To take appropriate action, whenever exigencies of the situation

2 % tified by the Executive Council at its next meeting,
b ensure that all financial transactions by the institute and of all
® the sufn of monéy received and spent by the institute are properly
accounted for and also that records of the receipts and expenses

AN relating to such matters, and of assets, credit and liabilities etc.

i

4 K

‘({%‘h : the funds from one primary unit to another for valid reasons and
/ ¢ re-appropriation of funds and to

as per extant guidelines of th

£ have the same ratified by the Executive Council in its next

meeting;

vii, To get the accounts of the institute audited by the Comptroller

1 and Auditor General of India or any other person appointed by
a
| _ him in this behalf; @““Et

i k, W.,J g\‘-ll : %}‘:



viii. To ensure that minutes of all the meetings of Governing Council

and Executive Council are kept safely in orderly manner;
ix. To ensure that all the records of the institute are properly kept

and maintained,

x. To carry on correspondence
function as Head of the Department of the institute.

xi. All contracts shall be executed on hehalf of the institute by the
dures and guidelines/

ising out of contracts,

on behalf of the institute and to

Director as per applicable rules, proce

é@"’&”“ ;\qlstructluns In all matters of dispute arisi
\ETIES o in hi
B f':f-:;‘ “ } Director of the Institute shall sue or be sued in his/her
: LC' Elr i_;i-..r-
% E\\E }Emal capacity. Y e ﬁ.’f’é.ﬁ.@m
RS Padtpdtpeingy "Il
&Fj,mﬁf | ¥ ST U Al ! ] —
iy - guled Fridi W r D 31255
18. Cessation or termination of Membership: S /_;iim R
L-

(a). A member of the Governing Council Executive shall cease to be such a

member, if, he/she-

(1). Dies;or

(ii). Resigns his membership; or

(iii). Becomes of unsound mind; or

(iv). Is convicted of a criminal offence involving moral turpitude; or

(v). Is removed by the Govemment from the membership; or

(vi). Accepts a full time appointment in the institute (except in case of

Director of the lnstitute)

Government) l:na)r resign by miﬂi a
a

4 g.L—Ja ~‘ ‘““
@y




19.

(a).

(b).

Tt

20,

the Govemnment of India in the Department dealing with the siib

‘Empowerment of Persons with Disabilities” and such resignation shall take\

effect from the date itds-accepted by the competent authority.

Casual Vacancy:

Any casual vacancy in the Governing Council or in the Executive Council shall

be filled by appointment or - omination of a member by the appropriate authority
entitled to make such appointment or nomination and the member appointed or
ominated to fill such casual vacancy shall hold office for the remainder of the
term, if any, of the member in whose place he/she has been appointed or

The Governing Council or the Executive Council shall function notwithstanding
any vacancy therein and notwithstanding any defect in the appointment or
nomination of any of its members, and no act or proceedings of the Governing
Council or Executive Council shall be called in question merely by reason of the

’tﬁxec of any vacancy therein or of any defect in appointment or nomination

i :-‘-
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recorded on the rolls of the members shall be deemed 10 be hisher

address.

21. Members guilty of offences punishable as strangers:

Any member of the registered society who steals, purloins or embezzles any
money or other property, Or willfully and maliciously destroys or injures any
property of the registered society or forges any deed, bond, security for money,
receipt or other instrument whereby the funds of the registered society may be
exposed to loss, shall be subject to the same prosecution, and, 1if convicted, shall
be liable to be punished in like manner as any person who is not a8 member
would be subject and liable to in respect of the like offence.

SRR

e T —

22 Tunds forthe Institute, Acconstsand Anditt T iR EB{RR
- I—————" T L L -,—:.; m %Mi
(). The funds of the Institute shall consist of the fullnw.ing:...!: Ll [RRIS
(i). Grants made by or through the Government of India or any State
= Govermnment,
\ (ii). Donations and contributions from other sources; and
%}} ~ (iii). Fee and other income and receipts of the Institute '
)
(b). The funds of the Institute shall be deposited in a Nationalized or Scheduled
Bank to be decided by the Executive Council and funds received shall be

paid into the institute’s account maintained in such a bank and shall not be

Council and authorized to function on &w
f‘i Mﬂ' Gnf: o\
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(c). The institute shall maintain proper accounts including a balance sheet |
such form as may be prescribed by the Government for such autonomous

h

institutions. |
. (d). The accounts of the institute shall be audited by Comptroller & Auditor

General (C&AG) or any other person appointed by him in this behalf in
such manner as may be decided by the Government in consultation with the
office of C&AG. Any expenditure incurred in connection with the audit of
the accounts of the institute shall be payable by the institute.

(e). The auditors shall have the right to demand production of books, vouchers,
other documents and papers and to inspect the office of the institute.

(f). The institute shall submit the Government the audited statement of
accounts of the previous year along with the annual report within the time
period as prescribed by the Government from time to time.

23. Property of registered society, how vested:
. All property, movable and immovable, belonging to the registered society,
LT ® whether acquired before or after its registration, shall vest in the society; and

,J,’n} such property may in any legal proceeding, be referred to E‘E ﬂ; {-;‘C{PW of
L L SEGGE Vivar a8 Chaed
lth i T C E 34 1 I . 22151,

24. Income and Property: , 1&-@;
(i) All the income and property of the society, howsoever rived, shall

be solely utilized and applied towards promotion of its @ims and

objectives as set forth in the Memorandum of Association, subject

e e
L =
gy

;”f Page 14 of 18



nevertheless, in respect of the grants made by the Government of India, to
such limitations as the Government of India may, from time to time,
impose. No Portion of income and property of the society shall be paid or
transferred directly or indirectly by way of dividends, bonus, profits or in
any manner whatsoever [0 the present and past members of the Society or
to any person claiming through any of the members provided that nothing
herein contained shall prevent the payment in good faith of remuneration,
travelling allowance and other similar charges to any member thereof or

to other person in return for any services rendered to the society.

(ii) The Institute shall invest and deal with funds and moneys of the

society in accordance with applicable laws and rules which will include

following purposes:

(a). To acquire, purchase and otherwise own or take on lease or hire
temporarily or permanently any immovable or movable property

necessary or convenient for the furtherance of the objectives of the

“ society;

A LA |
'S Gﬁ}f % .#q:). To borrow and rise money with or without security or on the security
= i@,im : \% on mortgage charge or on the security hypothecation or pledge of all
o 4 H,.j{_:-_d,,- j S - : — |
o e @ or any of the movable or immovable propertics belonging to society

;“%‘ 038 4 :

X A\

&&Eéf or in any other manner whatsoever, provided approval of the
Govemment of India is obtained in that behalf;

- (c). To sell, assign, mortgage, lease exchange and otherwise transfer o

Q
ﬁ] U”ﬂ o g“il ‘ w"%\?‘\}; Rt on.
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immovable property;
(d). To enter into any agreement with any Govemment or authority,

, municipal local or otherwise to obtain from such Govermnment or
! ' authority any rights, privileges, concessions, fiduciary or otherwise
i that the society may deem desirable to obtain and carry out, exercise
and comply with such arrangements and rights, privileges and

concessions;
(e). To draw, make, accept, endorse, discount, execute, sign, issue
otherwise deal with the cheques, hundies, certificates, receipts,
Government securities, promissory notes, bills of exchange or other
instruments and securities whether negotiable or transferable or not;
(f). To build, construct, maintain, alter, improve or develop or furnish any
buildings or works necessary or convenient for the purpose of thc

Bl b o
WU (o g 5\3‘\
~4g). To undertake and accept management of any mﬁ%f‘ér trust-or ?dﬁk‘s"

benefits;
(i). To mobilize available expertise in the field of mental health
rehabilitation and to offer technical and consultancy services with or



25.

(). To establ.ish a provident fund and other admissible funds for the
employees of the society;

(k). To institute, offer or grant prizes, awards, scholarships and stipends in
furtherance of the objectives of the society.

Application of Government of India Rules with regard to matters
connected with the institute:

Subject to the approval of the Government to the contrary, the Service Rules,
General Financial Rules, Delegation of Financial Powers Rules, various Central
Civil Services Rules like, Central Civil Services (Conduct) Rules, CCS (CCA)
Rg&lﬁtﬁtﬁ.-ﬁf the Government of India shall mutatis mutandis apply to the

K eTiEs o A
w.%ﬂgf%ﬁﬁnplﬂym- T VO o RS3
B SfZ VA K Magm= (o 221518
ﬁ ‘é‘k.g : :. - rg :.I A S 1 --1-&---------.—-
L aEY dMe iin L RalBlns
% e .
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29. No member of the Governing Council or Executive Council shall

g mmRs oo -
" i

—aafrer
If any doubt arises. gbout the interpretation of these bye-laws, the matter shall be
referred to Government of India whose decision shall be final.
Government of India may give from time to time such directives to the institute

as it may deem necessary and these shall be binding on the institute.

No benefits shall be accepted by the society, which in its opinion involves

condition or obligations opposed to the spirit and objectives of the sociely.
be answerable

; . :~ation Of
or personally liable to any loss arising from the administration or apphicati

the funds and properties of the society unless such loss of dam
through willful default or breach of trust or culpable negligence on his/her part.

G
AT ‘*‘“f%cf\

age is caused
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30. Legal Jurisdiction: -~ S :
Legal jurisdiction for any dispute will be as per the jurisdiction of the respective
Court/Tribunal for Sehore, Madhya Pradesh.

31. Amendment of Memorandum and bye-laws:

Any amendment, alteration, extension or abridgment of the Memorandum of

Association or Bye-Laws of the society shall be made in accordance with the

Egows-tons of the Madhya Pradesh Society Registration Adhiniyam, 1973 and

¢ X
| IE:;:ltatn::n with the Govemnment. No amendment shall be valld until
Ve E

t has been registered under the Act.
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Gove Council

Composition of Governing Council constituted by the Government as mentioned in Bve-Laws of
NIMHR, Sehore.

1 An eminent person having at least 15 vears’ knowledge in mental health President
care and rehabilitation including academic expenence mn psychiatrv or
chinical psychology

2-5 | Four doman experts of repute in the area of mental health rehabilitation Member

to be nominated by Central Government out of these four domain experts,
atleast one member shall be a woman.

—— = s— - . i - s

6 | Joint Secrcm'y Dcpartmm of 'Empowermcm of Persons with  Member (ex-
Disabilities, Ministry of Social Justice and Empowerment, Government of officio)

India
7 Advisor (Social Justice and Empowerment), National Institute of Member (ex-
Transforming India (NITI Aayog), New Delh: officio)

8 Joint Secretary and Finance Adwvisor, Department of Empowerment of | Member (ex-
Persons with Disabilities, Ministry of Social Justice and Empowerment, officio)

| Government of India |
9 Joint Secretary dealing with Mental Health, Mimstry of Health and | Member (ex-
Family Welfare, Government of India, New Delh: | officio) |

10 | Principal Secretary to Government of Madhya Pradesh dealing with | Member (ex-
empowerment of persons with disabilities, Secretanat of Madhya Pradesh, officio)

Bhopal ,

11 | Representative of the level of Joint Secretary from the Ministry of Human | Member (ex-
Resource Development, Government of India, New Delhs officio)

12 | Director, National Institute of Mental Health Rehabilitation, Sehore Member-
(M.P.) | Secretary |

Term of office of the Members of Governing Council:

a. The tenure of office of the President of the Governing Council shall be three years and he may be
eligible for re-nomination for one more term.

b. The tenure of office of the members (except that of ‘ex-officio” members) of the Governing
Council shall be three years and they may be eligible for re-nomination for one more term.

¢. An ex-officio member shall automatically cease to be a member of the Governing Council on
vacating the office.

Meeting of the Governing Council:

a. The annual meeting of the Governing Council shall be held at such date, ime, and place as may be
determined by the President.

b. Except as otherwise provided in these Bye-Laws, all meetings of the Governing Council shall be
called by notice under the signature of the Director of the mstitute which shall be served upon



every member of the Governing Council not less than 21 days before the date of the meeting.

The President may convene a special meeting of the Governming Council whenever he or she thinks
it necessary to do so by giving not less than 7 days' notice and indicating the purpose of the
meeting.

1/3 members of the Governing Council shall constitute the quorum for holding any meeting of the
Governing Council.

If the President 1s not present at the meeting of the Governing Council, anv member of the
Governing Council chosen at the commencement of the meeting to be the chairperson shall be the
chairperson of that meeting.

In case of difference of opmlon among the members of the Governing Council at any meeting, the
opmion of the majority shall prevail. Each member other than co-opted members of the Governing
Council including the President shall have one vote and if there be equality of votes on any
question, the Presiding Officer shall 1n addition have a casting or second vote.

Agenda for every meeting of the Governing Council shall be finalized by the Director with the
approval of the President of the Goverming Council. However, in the annual meeting of the

Governing Council following items will invanably form part of the agenda.
(1) Consideration of annual action plans' activittes and budget proposals for the
ensumng financial year;
(11) Consideration of accounts and balance sheet for the previous year;
h. The Director shall keep a record of the proceedings of all the meetings of the Governing
Council and a copy thereof shall be sent to the Government of India.

Powers and Functions of the Governing Council:

a. Subject to the general control and directions of the Government, the Governing Council shall
be responsible for laying down broad policies and developing programmes keeping 1n view
the objectives of the institute.

b. To consider, review and approve the decisions recommendations of Executive Councils.

¢. To consider various proposals which are placed before the Governing Council including the
proposals regarding creatton of posts and recruitment thereto as per extant
guidelines/instructions of the Government.



National Institute of Mental Health Rehabilitation

ST ATATHS FARLT TAGH qEATA
List of Employees as on 05.06.2025
Officials on Regular Basis
 SL. No | Name Designation
1. Dr. Akhilesh Kumar Shukla | Director. NIMHR
2 ' Dr. Ankit Chaudhan Assistant Professor (Psychiatry)
3. | Dr.Nith S Assistant Professor (Psychiatnc Social Work)
3. Dr. Privanka Lenka Assistant Professor (Clinical Psychology)
5. | Mr Ashish Smghi | Accounts Officer
6. Mr. Abhishek Mishra Store and Purchase Officer
7. Mr. Umashankar Saim Assistant Libranan
8. Mr. Pavan Kumar Trwan Admnistrative Assistant
9. | Ms. Aastha Saxena Personal Assistant
10. Mr. Keshav Souner Accountant
Officials on Contractual Basis
Sl No. Name Designation
1. Sh. Ram Kumar Nagar Assistant Professor (CCCG)
2. Ms. Meenakshi Majumdar Lecturer (DCBR)
3. | Ms. Trapti Saraswat | Lecturer (DCBR)
4 [MsKntiJam Lecturer (CP) o
S. Sh. Anil Kumar Rawal Consultant (Admin & Account)
6. Sh. Ravi Shankar Yadav Lecturer (DVR-ID)
| 7. | Sh. Jagdmma Prasad Diwakar | Rehabilitation Officer
8. | Ms. Kampniya Psychiatric Social Worker
9. Ms. Anjals Psychiatric Nurse
10— M- Devedie Kl Speech Theapist
11. | Ms. Swati Javen St Interpreter
12. | Sh. Aditya Syana \sﬁ %'Eﬂé'%cm
13. Sh. Anoop Vi';hm W 1sor (DVR-ID)
14. | Ms. Sadhna Bajpai Demonstrator (CCCG)
15. Ms. Poorva Mathur Chnical’ Rehabilitation Psychologist
16, | Ms. Sakshi Choudhary | Occupational Therapist
17. Ms. Ranjana Maurya Audiologist and Speech Language pathologist
ASLP
('18. | Mr. Rahul Verma —(§pecia.l)Edm:nor (ID) |
19. | Ms. Palak Avelosta Tramed Caregiver
20. | Mr. Preetam Nayak Tramed Caregiver
21. | Ms. Anita Godwal Tramed Caregiver
1 22. | Ms. Neelam Special Educator (LD)
23. | Ms. Anamika Sharma Physiotherapist
24, Mr. Sandeep Jatav Nurse




Post Wise Pay Level as per Pay Matrix
(As per Seventh Pay Commission)

Annexure-Vill

5. Designation Revised level as per 7 CPC
No. pay matrix with pay range
01. | Director Consolidated Rs. 1,75.000 -
02. | Deputy Registrar Level 12
‘ (Rs.78.800-Rs.2,09,200)
03. | Assistant Professor (Clinical Level 11
Professor, Psvchiatry, (Rs.67,.700-2,08.700)
Psychiatric Nurse and
Psychiatric Social Work)
04. | Administrative Officer Level 10
(Rs.56,100-Rs.1,77,500)
05. | Accounts Officer Level 10
(Rs.56,100-Rs.1,77,500)
06. | Store and Purchase Officer Level 8
(Rs.47,600-Rs.1,51,100)
07. | Assistant Librarian Level 7
(Rs.44,500-Rs.1.42 400)
08. | Administrative Assistant Level 6
(Rs.35,400-Rs.1,12,400)
09. | Personal Assistant Level 6
Ly (Rs.35,400-Rs.1,12,300)
10. | Accountant Level 6

(Rs.35,400-Rs.1,12.400)




RIGHTTO
INFORMATION

Part-II of information published in pursuance of
Section 4(1) (b) of Right to Information Act
2005



2. Budget and Programme

2.1

211

2.13

214

215

Budget allocated to each agency including all plans, proposed expenditure and reports on disbursements made etc. | Section 4(1) (b) (xi)]

Total Budget for the public authority

Budget for each agency and plan programmes

Revised budget for each agency, if any

Report on disbursements made and place where the
related reports are available

Foreign and domestic tours

Budget

Notional allocation under General, salary, capital head of Rupees 530.00 lacs—1350 lacs—2800 lacs total
3480.00 lacs was allotted by DEPwD at RE stage vide letter no N-2206222020 dt 17.02.2025 (FY
2024-25)

BE for FY 2024-25 mcluding General, Salary and Capital head was Rs 967.10 lac+561.25 lac+-4348.00
lac =Total 5876 35 lac(approved by 15® EC dt 16.02 2024

RE for FY 2024-25 was Rs 1100.00 lacs for General+-135.61 lacs for Salary+4348 00 lac for capital was
sent to depwd on 17.12.2024 by google spread sheet

Utilization certificates are bemg seat to DEPwD, MoSJ&E on quarterly basis.

Rs. 24 60 lacs (Domestic tours)



222

223

231

232

Foreign and domestic Tours by mimsiries and officials
of the rank of Jomnt Secretary to the Government and
above, as well as the heads of the Department.

a) (a) Places visited, (b) The period of visit, (c)
The number of members in the official delegation,

(d) Expenditure on the visit

Information related to procurements

a) (a) Notice'tender enquires, and corngenda 1f any
Mmfh}ﬂmhufﬁ:bﬂsmd&&mmgm
names of the soppliers of goods' services bemg
procured, (c) The works contracts concluded — in any
mwnfmwtd}mmrm
and the total amount at which such procurement or
works contract 15 to be executed.

Rs. 0.00 (Foreign Tours)

As per Gol duectives most of the Goods and Services are procured through GeM Portal

Manner of execution of subsidy programme [Section 4 (i) (b) (xii)]

Name of the programme of activity

Objectrve of the programme



235

236

Procedure to avail benefits

Duration of the programme  scheme

Physical and financial targets of the programme
Nature' scale of subsidy ‘amount allotted
Ehgibility critena for grant of subsady

Details of beneficianes of subsidy programme
(number, profile etc)

Discretionary and non-discretionary grants,

Discretionary and non-discretionary grants’ allocations . _
to State Govt' NGOs other institutions Not Applicable

Annual accounts of all legal entities who are provided

grants by public authorities Not Applicable

Particulars of recipients of concessions, permits of authorizations granted by the public authority [ Section 4(1) (b) (xiii)]



Concessions, permuts or authonizations granted by 2 .
231 public suthosity Not Applicable

For each concessions, permut or authorization granted
(a) Eligibility critena (b) Procedure for getting the
concession’ grant and’ or permuts of authonzatons (¢)

232 Name and address of the recipients given Not Applicable
concessions permuts or authonsations (d) Date of award
of concessions ‘permits of authorizations

26 CAG & PAC Paras

CAG and PAC paras and the action taken reports
(ATRs) after these have been laud on the table of both CAG paras are bemng rephed from time to ttme and SAR 1 also provided to DEPwD, MoSJ&E.

houses of the parhiament

3. Publicity Band Public Interface

Particulars for any arrangement for consultation with or representation by the members of the public in relation to the formulation of policy or

a implementation there of [Section 4(1)(b)(vii)] [F No. 1/672011-IR dt. 15.04.2013]

311 Relevant Acts, Rules, Forms and other documents Bye-Laws of thus Institute 13 uploaded on the website

which are normally accessed by citizens (https: ‘nimhr nic.in’'document mandatory-disclosure-under-section-4-of-rti-act-2005)

313 irmgmm for consultation with or representation Not Applicable



3.13

314

3.15

316

317

318

319

(a) Members of the public in policy
formulation policy implementation, (b) Dav & time
allotted for visitors, (c) Contact details of Information
& Facilitation Counter (IFC) to provide publications

Public- private partnerships (PPP) :
Details of Special Purpose Vehicle (SPV), if any

Detailed project reports (DPRs)
Concession agreements.
Operation and mamntenance manuals

Other documents generated as part of the
implementation of the PPP

Information relating to fees, tolls, or the other kinds of
from the government

Information relating to outputs and outcomes

No such programme 13 run by the Iastitute

Not Applicable

Not Applicable

Not Applicable

Not Applicable

Not Applicable

Not Applicable



The process of the selection of the pnivate sector party

3.1.10 ( sosaioe o) Not Apphcable

3.1.11 All pavment made under the PPP project Not Apphcable

32 Are the details of policies / decisions, which affect public, informed to them [ Section 4(1) (¢)]
Publish all relevant facts while formulating important
policies or announcing decimons which affect public to " = - ) )

321 ke the process . ve: Palicy decisi No such policies'decision taken by the Institute
legislations taken in the previous one year

322 Outline the Public consultation process Not Apphicable
Outline the arrangement for consultation before : :

323 Senwiation of policy Not Apphcable

i3 Dissemination of information widely and in such form and manner which is easily accessible to the public [ Section 4(3)]

3131 Use of the most effectrve means of commumication; Yes

] Internet (website)
4 Form of accessibility of information manualhandbook | Section 4(1) (b) ]

341 Information manuval handbook available 1n Yes displayed on the Institute website



Electronic format

342 Printed format Yes

s Whether information manual' handbook available free of cost or not | Section 4(1) (b) |
List of matenials available -

351 Free of cost can be downloaded from Institute website
Free of cost

382 At a reasonable cost of the medum Free of cost can be dovwnloaded from Institute website

4. E - Governance

4.1 Language in which information Manual/Handbook Available
411 (1) Enghsh Enghsh
412 (1) Vemacular' Local Language The website 1s bilingual

42 When was the information Manual/Handbook last updated?



431

432

433

44

441

442

443

144

Last date of Annual updation 01.07.2024

Information available in electronic form [ Section 4(1) (b) (xiv)]

Details of information available m electronic form All types of Information

Name' title of the document record other information Office orders, formats manuals  handbook etc.

Location where available Under RTI Section and other relevant sections of the website

Particulars of facilities available to citizen for obtaining information | Section 4(1) (b) (xv)]

Name & location of the facilities On the webaite of the Institute
Details of information made available On the website of the Institute
Working hours of the facility 0900 Hrs to 1730 Hrs

Director and Deputy Registrar NIMHR Sehore .
Contact person & contact details (Phone, fax emal)
Phone : 07562-223960

Such other information as may be prescribed under section 4 (i) (b) (xvii)



451

452

4353

454

455

456

4.5.7

458

Grievance redressal mechanism

Details of applications recerved under RTI and
wnformation provided

List of completed schemes projects Programmes

List of schemes’ projects programme underway

Details of all contracts entered mto mcluding name of
the contractor, amount of contract and penod of

completion of contract

Annual Report

Frequently Asked Question (FAQs)

a) Any other mmformation such as — (a)
Citizen's Charter, (b) Result Framework Document
(RFD), (c) Six monthly reports on the, (d) Performance
agamst the benchmarks set in the Citizen’s Charter

Receipt & Disposal of RTI applications & appeals

Received: 60
Disposed: 60

. _

Not Applicable
Not Applic

Will be updated shortly



461 Details of applications recerved and disposed Received: 57 Disposed : 57
462 Details of appeals recerved and orders ssued Received: 03 Disposed : 03
4.7 Replies to questions asked in the parliament | Section 4(1) (d) (2) ]

. : : Parliament questions are communicated by the DEPwD, MoSJ&E, Gol and replied in time to the
L [PRSoLpaRas A Sk s grien respective sections of the DEPwD, MoSJ&E.

3. Information as may be Prescribed
=N | Such other information as may be prescribed [F.No. 1/2/2016-1IR dt. 17/08/2016, F.No. 1/6/2011-IR dt. 15/04/2013]

(a) Current CP10 & FAAs
(1) Dr. Narendra Kumar (w.e f 10.08.2023)

Deputy Registrar & CPIO

Name & details of - (a) Current CP1Os & FAAs, (i) Dr. Akhilesh Kumar Shukla, Director & FAA, NIMHR, Sehore

311 Earlier CPIO & FAAs from 1.1.2015

(b) Earlier CPIOs and FAAs :
1) The CPIO charge was entrusted to previous Dy Registrars.

u) The FAA Charge was entrusted to previous Directors.



312

513

514

515

Details of third party audit of voluntary disclosure
(a) Dates of audit camed out

(b) Report of the audit carmed out

Appointment of Nodal Officers not below the rank of
Joint Secretary’ Additional HoD

(a) Date of appointment

(b) Name & Designation of the officers
Consultancy committee of key stake holders for advice
on suo-motu disclosure

(a) Dates from which constituted

(b) Name & Designation of the officers

Committee of PIOs FAAs with rich expenience m RTI
to identify frequently sought mformation under RTI

(a) Dates from which constituted

(b) Name & Designation of the Officers

28.05.2024

Annexure - [

Not Applicable

Not Apphcable

At present the CPIO and FAA are:
(1) Dr. Narendra Kumar (w.e f 10.08 2023)
Deputy Registrar & CPIO
(1) Dr Akhilesh Kumar Shukla Director & FAA, NIMHR, Sehore



6. Information Disclosed on own initiative

6.1

6.2

62.1

622

Item' informanon disclosed so that public have
munvmum resort to use of RTI Act to obtam Mandatory disclosure already uploaded m the website of NIMHR_ Sehore
mnformaton

Guidelines for Indian Government Websites (GIGW) 1s followed (released m February, 2009 and included in the Central Secretanat Manual of office procedures
(CSMOP) by Department of Admmistrative Reforms and Public Grievances, Mmistry of Personnel, Public Gnevance and Pension, Govt of India)

Whether STQC certification obtained and sts validity Not Available

. : —
Does the website show the certificate on the Website” Not Applicable



Self appraisal report for Year (2025-26)

Auditor Agency: Dr R R Dhanapal(Indian Institute of Public Administration, IIPA, Puducherry Regional Branch, A Training Institute of
Govt. of India. )

Ministry Name: Ministry of Social Justice & Empowerment
Department Name:

Public Authority Name: National Institute of Mental Health Rehabilitation, Sehore

Sr. No Details of disclosure Category Marks Obtained URL Remarks Awuditor AuditorAuditor
Mark Category Marks Remarks/URL
1 Organisation and Function
1.1 Particulars of its organisation,functions and duties[Section 4(1)(b)(i)]
1.1.1 Name and address of the Fully Met 1.28 1.28 https://nimhr.nic.in/document empty Fully Met 1.28 ok
Organization /mandatory-disclosure-under-
section-4-of-rti-act-2005/
1.1.2 Head of the organization Fully Met 1.28 1.28 https://nimhr.nic.in/document empty Fully Met 1.28 ok

/mandatory-disclosure-under-
section-4-of-rti-act-2005/

1.1.3 Vision, Mission and Key objectives Fully Met 1.28 1.28 https://nimhr.nic.in/document empty Fully Met 1.28 ok
/mandatory-disclosure-under-
section-4-of-rti-act-2005/

1.1.4  Function and duties Fully Met 1.28 1.28 https://nimhr.nic.in/document empty Fully Met 1.28 ok
/mandatory-disclosure-under-
section-4-of-rti-act-2005/

1.1.5  Organization Chart Fully Met 1.28 1.28 https://nimhr.nic.in/document empty Fully Met 1.28 ok
/mandatory-disclosure-under-
section-4-of-rti-act-2005/

1.1.6  Any other details-the genesis, Fully Met 1.28 1.28 https://nimhr.nic.in/document empty Fully Met 1.28 ok
inception, formation of the /mandatory-disclosure-under-
department and the HoDs from time section-4-of-rti-act-2005/

to time as well as the committees/



Sr. No

1.2
1.2.1

1.2.9
1.2.3
1.24

1.3
1.3.1

1.3.2

1.3.3
1.34
1.3.5

1.4
1.4.1

Details of disclosure

Commissions constituted from time
to time have been dealt

Category Marks Obtained URL

Mark

Power and duties of its officers and employees[Section 4(1) (b)(ii)]

Powers and duties of officers
(administrative, financial and
judicial)

Power and duties of other
employees

Rules/ orders under which powers
and duty derived and exercised

Work allocation

Fully Met 1.92 1.92
Partially 1.92 0.96
Met

Fully Met 1.92 1.92
Fully Met 1.92 1.92

https://nimhr.nic.in/document empty
/mandatory-disclosure-under-
section-4-of-rti-act-2005/
https://nimhr.nic.in/document empty
/mandatory-disclosure-under-
section-4-of-rti-act-2005/
https://nimhr.nic.in/document empty
/mandatory-disclosure-under-
section-4-of-rti-act-2005/
https://nimhr.nic.infdocument empty
/mandatory-disclosure-under-
section-4-of-rti-act-2005/

Procedure followed in decision making process [Section 4(1)(b)(iii)]

Process of decision making -
Identify key decision making points

Final decision making authority

Related provisions, acts, rules etc.

Time limit for taking a decisions, if
any

Channels of supervision and
accountability

Fully Met 1.54 1.54

Fully Met 1.54 1.54

Not Appli 0 0
cable
Not Appli 0 0
cable
Not Appli O 0
cable

Norms for discharge of functions[Section 4(1)(b)(iv)]

Nature of functions/ services offered Fully Met 1.54

1.54

https://nimhr.nic.in/document empty
/mandatory-disclosure-under-
section-4-of-rti-act-2005/
https://nimhr.nic.in/document empty
/mandatory-disclosure-under-
section-4-of-rti-act-2005/

empty empty
empty empty
empty empty

https://nimhr.nic.in/document empty

/mandatory-disclosure-under-
section-4-of-rti-act-2005/

Remarks

Auditor

Fully Met 1.92
Partially 0.96
Met

Fully Met 1.92

Fully Met 1.92

Fully Met 1.54

Fully Met 1.54

Not Appli 0
cable
Not Appli 0
cable
Not Appli 0
cable

Fully Met 1.54

Auditor Auditor
Category Marks Remarks/URL

ok

ok

ok

ok

ok

ok

ok

ok

ok

ok



Sr. No Details of disclosure Category Marks Obtained URL Remarks Awuditor Auditor Auditor
Mark Category Marks Remarks/URL
1.4.2 Norms/ standards for functions/ Fully Met 1.54 1.54 https://nimhr.nic.in/document empty Fully Met 1.54 ok
service delivery /mandatory-disclosure-under-
section-4-of-rti-act-2005/
1.4.3 Process by which these services Fully Met 1.54 1.54 https://nimhr.nic.in/document empty Fully Met 1.54 ok
can be accessed /mandatory-disclosure-under-
section-4-of-rti-act-2005/
1.4.4  Time-limit for achieving the targets Not Appli 0 0 empty empty Not Appli 0 ok
cable cable
1.4.5 Process of redressal of grievances Partially 1.54 0.77 https://nimhr.nic.in/document empty Partially 0.77 ok
Met /mandatory-disclosure-under- Met
section-4-of-rti-act-2005/
1.5 Acts, rules, regulations, instructions, manuals and records for discharging functions[Section 4(1)(b)(v)]
1.5.1 Title and nature of the record/ Not Appli 0 0 empty empty Not Appli O ok
manual /instruction. cable cable
1.5.2 List of Acts, rules, regulations, Not Appli O 0 empty empty Not Appli O ok
instructions, manuals and records. cable cable
1.5.3  Acts/ Rules/ manuals, etc. Fully Met 2.6 2.60 https://nimhr.nic.in/document empty Fully Met 2.60 ok
/mandatory-disclosure-under-
section-4-of-rti-act-2005/
1.6 Categories of documents held by the authority under its control[Section 4(1)(b) (vi)]
1.6.1 Categories of documents Not Appli 0 0 empty empty Not Appli O ok
cable cable
1.6.2 Custodian of documents/categories Not Appli 0 0 empty empty Not Appli 0 ok
cable cable
1.7 Boards, Councils, Committees and other Bodies constituted as part of the Public Authority [Section 4(1)(b)(viii)]
1.7.1 Name of Boards, Council, Fully Met 0.96 0.96 https://nimhr.nic.in/document empty Fully Met 0.96 ok
Committee etc. /mandatory-disclosure-under-
section-4-of-rti-act-2005/
1.7.2  Composition Fully Met 0.96 0.96 https://nimhr.nic.in/document empty Fully Met 0.96 ok
/mandatory-disclosure-under-
section-4-of-rti-act-2005/
1.7.3 Dates from which constituted Fully Met 0.96 0.96 https://nimhr.nic.in/document empty Fully Met 0.86 ok



Sr. No Details of disclosure Category Marks Obtained URL Remarks Awuditor Auditor Auditor
Mark Category Marks Remarks/URL

/mandatory-disclosure-under-
section-4-of-rti-act-2005/

1.74  Term/ Tenure Fully Met 0.96 0.96 https://nimhr.nic.in/document empty Fully Met 0.96 ok
/mandatory-disclosure-under-
section-4-of-rti-act-2005/

1.7.5 Powers and functions Fully Met 0.86 0.96 https://nimhr.nic.in/document empty Fully Met 0.96 ok
/mandatory-disclosure-under-
section-4-of-rti-act-2005/

1.7.6 Whether their meetings are open to Not Appli 0 0 empty empty Not Appli O ok
the public? cable cable

1.7.7 Whether the minutes of the Not Appli 0 0 empty empty Not Appli O ok
meetings are open to the public? cable cable

1.7.8 Place where the minutes if open to Not Appli 0 0 empty empty Not Appli O ok
the public are available? cable cable

1.8 Directory of officers and employees[Section 4(1) (b) (ix)]

1.8.1 Name and designation Fully Met 3.85 3.85 https://nimhr.nic.in/document empty Fully Met 3.85 ok

/mandatory-disclosure-under-
section-4-of-rti-act-2005/
1.8.2 Telephone , fax and email ID Fully Met 3.85 3.85 https://nimhr.nic.in/document empty Fully Met 3.85 ok
/mandatory-disclosure-under-
section-4-of-rti-act-2005/

1.9 Monthly Remuneration received by officers & employees including system of compensation[Section 4(1) (b) (x)]
1.9.1 List of employees with Gross Fully Met 3.85 3.85 https://nimhr.nic.in/document empty Fully Met 3.85 ok
monthly remuneration /mandatory-disclosure-under-
section-4-of-rti-act-2005/
1.9.2  System of compensation as Fully Met 3.85 3.85 https://nimhr.nic.in/document empty Fully Met 3.85 ok
provided in its regulations /mandatory-disclosure-under-

section-4-of-rti-act-2005/
1.10 Name, designation and other particulars of Public Information Officers[Section 4(1) (b) (xvi)]
1.10.1  Name and designation of the Public Fully Met 3.85 3.85 https://nimhr.nic.in/document empty Fully Met 3.85 ok
Information Officers (Pl1Os), /mandatory-disclosure-under-
Assistant Public Information section-4-of-rti-act-2005/



Sr. No Details of disclosure Category Marks Obtained URL Remarks Awuditor Auditor Auditor
Mark Category Marks Remarks/URL

Officer(s) & Appellate Authority
1.10.2 Address, telephone numbers and  Fully Met 3.85 3.85 https://nimhr.nic.in/document empty Fully Met 3.85 ok

email ID of each designated official. /mandatory-disclosure-under-

section-4-of-rti-act-2005/
1.11 Number of employees against whom disciplinary action has been proposed/ taken (F No. 1/6/2011- IR dt. 15.4.2013)

1.11.1  Number of employees against Fully Met 3.85 3.85 https://nimhr.nic.in/document empty Fully Met 3.85 ok
whom disciplinary action has been /mandatory-disclosure-under-
(i) Pending for minor penalty or section-4-of-rti-act-2005/

major penalty proceedings
1.11.2 (ii) Finalised for minor penalty or Fully Met 3.85 3.85 https://nimhr.nic.in/document empty Fully Met 3.85 ok
major penalty proceedings /mandatory-disclosure-under-
section-4-of-rti-act-2005/
1.12 Programmes to advance understanding of RTI(Section 26)

1.12.1 Educational programmes Not Appli O 0 empty empty Not Appli O ok
cable cable
1.12.2 Efforts to encourage public authority Not Appli 0 0 empty empty Not Appli 0 ok
to participate in these programmes cable cable
1.12.3 Training of CPIO/APIO Not Appli O 0 empty empty Not Appli O ok
cable cable
1.12.4 Update & publish guidelines on RT|I Not Appli 0 0 empty empty Not Appli 0 ok
by the Public Authorities concerned cable cable
1.13 Transfer policy and transfer orders[F No. 1/6/2011- IR dt. 15.4.2013]
1.13.1 Transfer policy and transfer orders[FNot Appli 0 0 empty empty Not Appli 0 ok
No. 1/6/2011- IR Dt. 15.4.2013] cable cable
Total 63 61 63 61
2 Budget and Programme
2.1 Budget allocated to each agency including all plans, proposed expenditure and reports on disbursements made etc.[Section
4(1)(b)(xi)]

2.1.1 Total Budget for the public authority Fully Met 10 10.00 https://nimhr.nic.in/document empty Fully Met 10.00 ok
/mandatory-disclosure-under-
section-4-of-rti-act-2005/

%2 Budget for each agency and plan & Not Appli 0 0 empty empty Fully Met 10.00 ok



Sr. No
2.1.3

214

215

216

2.2
2.2.1

2.2.2

Details of disclosure

cable
Fully Met 10

programmes
Proposed expenditures

Revised budget for each agency, if Not Appli 0
any cable
Report on disbursements made and Fully Met 10
place where the related reports are

available

Information related to procurements-Fully Met 10
(a) Notice/tender enquires, and

corrigenda if any thereon, (b) Details

of the bids awarded comprising the

names of the suppliers of goods/

services being procured, (c) The

works contracts concluded — in any

such combination of the above-and,

(d) The rate/ rates and the total

amount at which such procurement

or works contract is to be executed.

Foreign and domestic tours(F.No. 1/8/2012- IR dt. 11.9.2012)

Budget Fully Met 20

Foreign and domestic tours by Fully Met 20
ministries and officials of the rank of

Joint Secretary to the Government

and above, as well as the Heads of

the Department.- (a) Places visited,

(b) The period of visit, (c) The

number of members in the official

delegation, (d) Expenditure on the

Category Marks Obtained URL

Mark

10.00

10.00

10.00

20.00

20.00

https://nimhr.nic.in/document empty
/mandatory-disclosure-under-
section-4-of-rti-act-2005/

empty empty

https://nimhr.nic.in/document empty
/mandatory-disclosure-under-
section-4-of-rti-act-2005/
https://nimhr.nic.in/document empty
/mandatory-disclosure-under-
section-4-of-rti-act-2005/

https://nimhr.nic.in/document empty
/mandatory-disclosure-under-
section-4-of-rti-act-2005/
https://nimhr.nic.in/document empty
/mandatory-disclosure-under-
section-4-of-rti-act-2005/

Remarks

Auditor  Auditor Auditor
Category Marks Remarks/URL
Fully Met 10.00 ok

Fully Met 10.00 ok

Fully Met 10.00 ok

Fully Met 10.00 ok

Fully Met 20.00 ok

Fully Met 20.00 ok



Sr. No Details of disclosure Category Marks Obtained URL Remarks Awuditor Auditor Auditor
Mark Category Marks Remarks/URL
visit
2.3 Manner of execution of subsidy programme [Section 4(i)(b)(xii)]
231 Name of the programme of activity Fully Met 6.25 6.25 https://nimhr.nic.in/document empty Fully Met 6.25 ok
/mandatory-disclosure-under-
section-4-of-rti-act-2005/
2.3.2 Objective of the programme Fully Met 6.25 6.25 https://nimhr.nic.in/document empty Fully Met 6.25 ok
/mandatory-disclosure-under-
section-4-of-rti-act-2005/
2.3.3 Procedure to avail benefits Fully Met 6.25 6.25 https://nimhr.nic.in/document empty Fully Met 6.25 ok
/mandatory-disclosure-under-
section-4-of-rti-act-2005/
2.3.4 Duration of the programme/ scheme Fully Met 6.25 6.25 https://nimhr.nic.in/document empty Fully Met 6.25 ok
/mandatory-disclosure-under-
section-4-of-rti-act-2005/
2.3.5 Physical and financial targets of the Fully Met 6.25 6.25 https://nimhr.nic.in/document empty Fully Met 6.25 ok
programme /mandatory-disclosure-under-
section-4-of-rti-act-2005/
2.3.6 MNature/ scale of subsidy /amount  Fully Met 6.25 6.25 https://nimhr.nic.in/document empty Fully Met 6.25 ok
allotted /mandatory-disclosure-under-
section-4-of-rti-act-2005/
# 0 e Eligibility criteria for grant of subsidy Fully Met 6.25 6.25 https://nimhr.nic.in/document empty Fully Met 6.25 ok
/mandatory-disclosure-under-
section-4-of-rti-act-2005/
2.3.8 Details of beneficiaries of subsidy Fully Met 6.25 6.25 https://nimhr.nic.in/document empty Fully Met 6.25 ok
programme (number, profile etc) /mandatory-disclosure-under-
section-4-of-rti-act-2005/
2.4 Discretionary and non-discretionary grants [F. No. 1/6/2011-IR dt. 15.04.2013]

2.4.1 Discretionary and non-discretionary Not Appli 0 0 empty empty Not Appli O ok
grants/ allocations to State Govt./ cable cable
NGOs/other institutions

2.4.2 Annual accounts of all legal entities Not Appli 0 0 empty empty Not Appli O ok

who are provided grants by public cable cable



Sr. No

2.5
2.5.1

252

2.6
2.6.1

Total
3.1

3.1.1

3.1.2

Details of disclosure Category Marks Obtained URL Remarks Awuditor Auditor Auditor
Mark Category Marks Remarks/URL

authorities
Particulars of recipients of concessions, permits of authorizations granted by the public authority[Section 4(1) (b) (xiii)]
Concessions, permits or Not Appli 0 0 empty empty Not Appli 0 ok
authorizations granted by public cable cable
authority
For each concessions, permit or Not Appli O 0 empty empty Not Appli O ok
authorization granted - (a) Eligibility cable cable

criteria, (b) Procedure for getting the
concession/ grant and/ or permits of
authorizations, (c) Name and
address of the recipients given
concessions/ permits or
authorizations, (d) Date of award of
concessions/ permits of
authorizations
CAG & PAC paras [F No. 1/6/2011- IR dt. 15.4.2013]
CAG and PAC paras and the action Fully Met 50 50.00 https://nimhr.nic.in/document empty Fully Met 50.00 ok
taken reports (ATRs) after these /mandatory-disclosure-under-
have been laid on the table of both section-4-of-rti-act-2005/
houses of the Parliament.
180 180 200 200
Publicity and Public interface
Particulars for any arrangement for consultation with or representation by the members of the public in relation to the
formulation of policy or implementation there of [Section 4(1)(b)(vii)] [F No 1/6/2011-IR dt. 15.04.2013]
Relevant Acts, Rules, Forms and  Not Appli 0 0 empty empty Fully Met 12.50 ok
other documents which are normally cable
accessed by citizens
a) Arrangements for consultation Not Appli 0 0 empty empty Not Appli O ok
with or representation by members cable cable
of the public in policy formulation/
policy implementation, (b) Day &
time allotted for visitors,(c) Contact



Sr. No

3.1.3

3.14

3.1.5

3.1.6

3.1.7

3.1.8

3.1.9

3.1.10

3.1.11

Details of disclosure

details of Information & Facilitation

Counter (IFC) to provide

publications frequently sought by

RTI applicants

Public- Private Partnerships (PPP)- Not Appli
Details of Special Purpose Vehicle cable
(SPV), if any

Public- Private Partnerships (PPP)- Not Appli
Detailed project reports (DPRs) cable
Public- Private Partnerships (PPP)- Not Appli

Concession agreements. cable
Public- Private Partnerships (PPP)- Not Appli
Operation and maintenance cable
manuals

Public- Private Partnerships (PPP) - Not Appli
Other documents generated as part cable

of the implementation of the PPP

Public- Private Partnerships (PPP) - Not Appli
Information relating to fees, tolis, or cable
the other kinds of revenues that may

be collected under authorisation

from the government

Public- Private Partnerships (PPP) Not Appli
-Information relating to outputs and cable
outcomes

Public- Private Partnerships (PPP) - Not Appli
The process of the selection of the cable
private sector party (concessionaire

etc.)

Public- Private Partnerships (PPP) - Not Appli
All payment made under the PPP  cable
project

Mark

Category Marks Obtained URL

empty

empty
empty

empty

empty

empty

empty

empty

empty

Remarks

empty

empty
empty

empty

empty

empty

empty

empty

empty

Auditor

Not Appli
cable

Not Appli
cable
Not Appli
cable

Not Appli
cable

Not Appli
cable

Not Appli
cable

Not Appli
cable

Not Appli

cable

Not Appli
cable

Auditor Auditor
Category Marks Remarks/URL

0

0

0

0

ok

ok

ok

ok

ok

oK

ok

ok

ok



Sr. No Details of disclosure Category Marks Obtained URL Remarks

3.2
3.2.1

322

3.2.3

3.3
3.3.1

3.4
3.4.1

3.4.2

Mark
Are the details of policies / decisions, which affect public, informed to them[Section 4(1) (c)]
Publish all relevant facts while Fully Met 16.67 16.67 https://nimhr.nic.in/document empty
formulating important policies or /mandatory-disclosure-under-
announcing decisions which affect section-4-of-rti-act-2005/
public to make the process more
interactive - Policy decisions/
legislations taken in the previous
one year
Publish all relevant facts while Not Appli 0 0 empty empty

formulating important policies or cable
announcing decisions which affect

public to make the process more
interactive - Outline the Public
consultation process

Publish all relevant facts while Not Appli O 0 empty empty
formulating important policies or cable
announcing decisions which affect

public to make the process more
interactive- Outline the arrangement

for consultation before formulation

of policy

Auditor Auditor Auditor
Category Marks Remarks/URL

Fully Met 16.67 ok

Not Appli O ok
cable

Not Appli O ok
cable

Dissemination of information widely and in such form and manner which is easily accessible to the public [Section 4(3)]

Use of the most effective means of Fully Met 50 50.00 https://nimhr.nic.in/document empty

communication - Internet (website) /mandatory-disclosure-under-
section-4-of-rti-act-2005/

Form of accessibility of information manual/ handbook[Section 4(1)(b)]

Information manual/handbook Fully Met 25 25.00 https://nimhr.nic.in/document empty
available in electronic format /mandatory-disclosure-under-
section-4-of-rti-act-2005/
Information manual/handbook Fully Met 25 25.00 https://nimhr.nic.in/document empty
available in printed format /mandatory-disclosure-under-

section-4-of-rti-act-2005/

Fully Met 50.00 ok

Fully Met 25.00 ok

Fully Met 25.00 ok



Sr. No Details of disclosure Category Marks Obtained URL Remarks Awuditor Auditor Auditor

Mark Category Marks Remarks/URL
3.5 Whether information manual/ handbook available free of cost or not [Section 4(1)(b)]
3.5 List of materials available Free of Fully Met 25 25.00 https://nimhr.nic.in/document empty Fully Met 25.00 ok
cost /mandatory-disclosure-under-
section-4-of-rti-act-2005/
3.5.2 List of materials available at a Fully Met 25 25.00 https://nimhr.nic.in/document empty Fully Met 25.00 ok
reasonable cost of the medium /mandatory-disclosure-under-
section-4-of-rti-act-2005/
Total 167 167 179 179
4 E-Governance
4.1 Language in which Information Manual/Handbook Available [F No. 1/6/2011-IR dt. 15.4.2013]
4.1.1 Hindi Partially 9.52 4.76 https://nimhr.nic.in/document empty Fully Met 9.52 ok
Met /mandatory-disclosure-under-
section-4-of-rti-act-2005/
4.1.2 English Fully Met 9.52 9.52 https://nimhr.nic.in/document empty Fully Met 9.52 ok

/mandatory-disclosure-under-
section-4-of-rti-act-2005/

4.1.3 Vernacular/ Local Language Fully Met 952 9.52 https://nimhr.nic.in/document empty Fully Met 9.52 ok
/mandatory-disclosure-under-
section-4-of-rti-act-2005/

4.2 When was the information Manual/Handbook last updated?[F No. 1/6/2011-IR dt 15.4.2013]

4.2.1 Last date of Annual updation Fully Met 28.57 28.57 https://nimhr.nic.in/document empty Fully Met 28.57 ok
/mandatory-disclosure-under-
section-4-of-rti-act-2005/

4.3 Information available in electronic form[Section 4(1)(b)(xiv)]
4.3.1 Details of information available in  Fully Met 9.52 9.52 https://nimhr.nic.in/document empty Fully Met 8.52 ok
electronic form /mandatory-disclosure-under-
section-4-of-rti-act-2005/
4.3.2 Name/ title of the document/record/ Fully Met 9.52 9.52 https://nimhr.nic.in/document empty Fully Met 9.52 ok
other information /mandatory-disclosure-under-
section-4-of-rti-act-2005/
4.3.3 Location where available Fully Met 9.52 9.52 https://nimhr.nic.in/document empty Fully Met 9.52 ok

/mandatory-disclosure-under-



Sr. No Details of disclosure Category Marks Obtained URL Remarks Awuditor Auditor Auditor

Mark Category Marks Remarks/URL
section-4-of-rti-act-2005/
4.4 Particulars of facilities available to citizen for obtaining information[Section 4(1)(b)(xv})]
441 Name & location of the facility Fully Met 7.14 7.14 https://nimhr.nic.in/document empty Fully Met 7.14 ok

/mandatory-disclosure-under-
section-4-of-rti-act-2005/

4.4.2 Details of information made Fully Met 7.14 7.14 https://nimhr.nic.in/document empty Fully Met 7.14 ok
available /mandatory-disclosure-under-
section-4-of-rti-act-2005/
4.4.3 Working hours of the facility Fully Met 7.14 7.14 https://nimhr.nic.in/document empty Fully Met 7.14 ok

/mandatory-disclosure-under-
section-4-of-rti-act-2005/

444 Contact person & contact details Fully Met 7.14 7.14 https://nimhr.nic.in/document empty Fully Met 7.14 ok
(Phone, fax, email) /mandatory-disclosure-under-
section-4-of-rti-act-2005/
4.5 Such other information as may be prescribed under Section 4{i) (b)(xvii)
4.5.1 Grievance redressal mechanism Fully Met 4.1 410 https://nimhr.nic.in/document empty Fully Met 4.10 ok

/mandatory-disclosure-under-
section-4-of-rti-act-2005/
4.5.2 List of completed schemes/ projects/Fully Met 4.1 4.10 https://nimhr.nic.in/document empty Fully Met 4.10 ok

Programmes /mandatory-disclosure-under-
section-4-of-rti-act-2005/
4.5.3 List of schemes/ projects/ Not Appli 0 0 empty empty Not Appli O ok
programme underway cable cable
454  Details of all contracts entered into Not Appli 0 0 empty empty Not Appli O ok
including name of the contractor, cable cable

amount of contract and period of
completion of contract
455  Annual Report Fully Met 4.1 4.10 https://nimhr.nic.in/document empty Fully Met 4.10 ok

/mandatory-disclosure-under-
section-4-of-rti-act-2005/

456  Frequently Asked Question (FAQs) Not Appli O 0 empty empty Not Appli O ok
cable cable



Sr. No Details of disclosure Category Marks Obtained URL Remarks Awuditor Auditor Auditor

Mark Category Marks Remarks/URL
4.5.7  Any other information such as - (a) Not Appli 0 0 empty empty Not Appli 0 ok
Citizen's Charter, (b) Six monthly  cable cable

reports on the performance against
the benchmarks set in the Citizen's
Charter
4.6 Receipt & Disposal of RTI applications & appeals [F.No 1/6/2011-IR dt. 15.04.2013]
4.6.1 Details of applications received and Fully Met 14.29 14.29 https://nimhr.nic.in/document empty Fully Met 14.29 ok
disposed /mandatory-disclosure-under-
section-4-of-rti-act-2005/
4.6.2 Details of appeals received and Fully Met 14.29 14.29 https://nimhr.nic.in/document empty Fully Met 14.29 ok

orders issued /mandatory-disclosure-under-
section-4-of-rti-act-2005/
4.7 Replies to questions asked in the Parliament[Section 4(1)(b)(xvii)]
4.7.1 Details of questions asked and Fully Met 28.57 28.57 https://nimhr.nic.in/document empty Fully Met 28.57 ok
replies given /mandatory-disclosure-under-
section-4-of-rti-act-2005/
Total 184 179 184 184
2 information as may be prescribed

5.1 Such other information as may be prescribed [F.No. 1/2/2016-IR dt. 17.8.2016, F No. 1/6/2011-IR dt. 15.4.2013]
0. 1.1 Name & details of - (a) Current Fully Met 20 20.00 https://nimhr.nic.in/document empty Fully Met 20.00 ok

CPIOs & FAAs, (b) Earlier CPIO & /mandatory-disclosure-under-
FAAs from 1.1.2015 section-4-of-rti-act-2005/

5.1.2  Details of third party audit of Not Appli 0 0 empty empty Fully Met 20.00 https://cdnbbs
voluntary disclosure -(a) Dates of cable r.s3waas.gov.i
audit carried out , (b) Report of the n/s38cbd005a
audit carried out 556ccd4211c

e43f309bclea
c/uploads/202
4/09/2025071
646454382 .pd
f

5.1.3  Appointment of Nodal Officers not Not Appli 0 0 empty empty Not Met O https://cdnbbs



Sr. No Details of disclosure

5.1.4

2.1.5

Total

6.1
6.1.1

Mark
below the rank of Joint Secretary/ cable
Additional HoD - (a) Date of
appointment , (b) Name &
Designation of the officers
Consultancy committee of key stake Not Appli 0 0

holders for advice on suo-motu cable
disclosure - (a) Dates from which
constituted, (b) Name & Designation

of the officers

Committee of PIOs/FAAs with rich Not Appli 0 0
experience in RTI to identify cable

frequently sought information under

RTI - (a) Dates from which

constituted, (b) Name & Designation

of the Officers

20 20
Information Disclosed on own Initiative

Category Marks Obtained URL

empty

empty

Remarks

empty

empty

Auditor

Fully Met 20.00

Fully Met 20.00

100

Auditor Auditor
Category Marks Remarks/URL

80

r.s3waas.gov.i
n/s38cbd005a
556ccd4211c
e43f309bclea
c/uploads/202
4/09/2025071
646454382 pd
f
https://cdnbbs
r.s3waas.gov.i
n/s38cbd005a
556ccd4211c
e43f309bclea
c/uploads/202
4/09/2025071
646454382 .pd
f
https://cdnbbs
r.s3waas.gov.i
n/s38cbd005a
556ccd4211c
e43f309bclea
c/uploads/202
4/09/202507 1
646454382.pd
f

Item / information disclosed so that public have minimum resort to use of RTl Act to obtain information [Section 4(2)]
https://nimhr.nic.in/document empty

/mandatory-disclosure-under-

ltem / information disclosed so that Fully Met 25 25.00

public have minimum resort to use
of RTI Act to obtain information

section-4-of-rti-act-2005/

Fully Met 25.00 ok



Sr. No Details of disclosure Category Marks Obtained URL Remarks Awuditor Auditor Auditor
Mark Category Marks Remarks/URL
6.2 Guidelines for Indian Government Websites (GIGW) is followed (released in February, 2009 and included in the Central
Secretariat Manual of Office Procedures (CSMOP) by Department of Administrative Reforms and Public Grievances, Ministry of
Personnel, Public Grievance and Pensions, Govt. Of India)
6.2.1 Whether STQC certification Not Appli O 0 empty empty Not Appli 0 https://cdnbbs
obtained and its validity cable cable r.s3waas.gov.i
n/s38cbd005a
556ccd4211c
e43f309bcOea
c/uploads/202
4/09/2025071
646454382 .pd
f
6.2.2 Does the website show the Not Appli 0 0 empty empty Not Appli O https://cdnbbs
certificate on the Website? cable cable r.s3waas.gov.i
n/s38cbd005a
556ccd4211c
e43f309bclea
c/uploads/202
4/09/2025071
©646454382.pd
f
Total 25 25 25 25
Grand Total 639 632 751 729



