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UTILITIES

In the UTILITIES tab, following sub menu options viz. WEBPAGELINK, DEACTIVATE
LOGIN , CREATE LOGIN , RESET NODAL OFFICER(SUB. PA), CHANGE PASSWORD,
RESET USER PASSWORD are available.
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LOGOUT WEBPAGE LINK

DEACTIVATE LOGIN
NEW ONLINE REQ /AT ETESTE LD
RESET NODAL OFFICER (SUB. PA)

Public Authority: Department of Personnel & Training Role : Nodal Offi
CHANGE PASSWORD

No. of New Online Requests Received And to be forwarded [3] RESET USER PASSWORD

No. of New Online Appeals Received And to be forwarded [1]

What's New

Let us discuss them one by one:

1%' option: WEBPAGE LINK:----

On clicking this option, “Update WebPage Link Form” screen will be displayed.




'ﬂ::RﬂMls::
€« C A [} 10.21.8.3:8080/citzen/rtimis/NODAL /webpageLink.php e =
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UPDATE WEBPAGE LINK FORM

Public Authority: Department of Personnel & Training Role : Nodal Officer User : S. Narayanswamy

User: (Department of Personnel & Training)

Website Address(URL) of Public Authority : | http-//persmin.nic.in El

e
Webpage Link of RTI Manuals/Disclosures u/s 4/19(8) : | http://persmin.gov.in/DOPT_RTIComer_ProactiveDis | [ view

Last Date of Uploading/Updating RTI Manuals/Disclosures in website : \'nzmmma ‘I | 2]

(uporie | reser

Data entered in the “Website Address(URL) of Public Authority” and “Webpage Link of RTI
Manuals” fields, is reflected on RTI PORTAI (www.rti.gov.in)

Nodal officer can update all form fields and update it by clicking on “update” button..

2"? option: DEACTIVATE LOGIN : ---

On clicking this option “ Deactivate CPIO Login” screen appears.




'ﬂ::RﬂMls:: x (R cRTIMIS ;2
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DEACTIVATE CPIO LOGIN

Public Authority: Department of Personnel & Training Role : Nodal Officer User : S. Narayanswamy

* Select CPIO " Select Appellate Authority
[ —Select CPIO- = [—Se\ect Appellate Authority— j}\

* Name of CPIO :

[
+ Gender : [--Select--j\

* Designation :

* Address :

PinCode :

Phone No. :

Email :

Subject =

Appellate Authority Name : [rrSeIecl—— j\

Please be sure of the user-id to be Deactivated. Once Deactivated, the user-id cannot be restored.

Nodal officer can select any one of radio button options, first one is for CPIO and second
one is for Appellate Authority , there are two drop downs which is activated according to
selection of radio button option.

These drop down contains the names of CPIO and Appellate Authority ,on selection of names
from both drop down, all fields of form are filled with details of Appellate Authority or CPIO.
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DEACTIVATE CPIO LOGIN

Public Authority: Department of Personnel & Training Role : Nodal Officer User : S. Narayanswamy

* Select CPIO ' Select Appellate Authority

[ A. Goswami = [—Se\ect Appellate Authority— j}\

* Name of CPIO : \\A. Goswami ’I

* Gender : [Male =l

* Designation : | Under Secretary (Estt-D-ll)

* Address : | Dfo.Personnel & Training

J
J
[ Morth Block |
[ Mew Delhi |
)
J
J

PinCode : | 110001

Phone No. : | 23094575

Email : | usZestd@nic.in

Lge relaxation, Compassicnate appointments,
Appointment of meritorious sport persons,

Subject : Seniority of Central Services except Railway and
services under control of Deparctment of Atomic
|Energy, Policy relating to optimization of direct

Appellate Authority Name : [Ms. Mukta Goel j\

Please be sure of the user-id to be Deactivated. Once Deactivated, the user-id cannot be restored.

At last nodal officer needs to click on Deactivate button to deactivate user account of CPIO or
Appellate Authority.

3" option: CREATE LOGIN :---

On clicking this option “Create Login Form” screen appears.




'ﬂ 2t RTIMIS &2

€« C A  [Y 10.21.8.3:8080/citizen/rtimis/NODAL /createLogin.php e =

[ suggestedsites [ Web Slice Gallery (T Imported FromIE [ Utlity 2faster Google PLL How to install .DLL file.. ¥ PostgresQL: Documen... W PostgreSQL: Documen...

HOME SEARCH ASSESSMENT MASTER UPDATION ANNUAL RETURN UTILITIES REPORT LOGIN HISTORY LOGOUT
CREATE LOGIN FORM

Public Authority: Department of Personnel & Training Role : Nodal Officer User : S. Narayanswamy

|| view Login User List ll \l Add New Login User l\

| * Select Role - [—rSeIect—— =

There are two buttons “View Login User List” and “Add New Login User”. By default
“View Login User List” is selected .

Nodal officer can select any role from Select Role Dropdown, on selection of any option, a
list will be displayed, which contains all user details related to selected role .

'E::R‘nmls:: K(K::R‘I‘IREquest&AppealME, x Vg crmvis = = __
€ = C f [[11021.83:8080/ckz ]
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en/RTIMIS/NODAL/createLogin.php w =

Public Authority: Department of Personnel & Training Role : Nodal Officer User : S. Narayanswamy

\l View Login User List U \l Add New Login User lJ

Select Role : [cPio [0z =

S.N. - UserName Name - Role

usesttd a A, Goswami CPIO
ussri AK.Malhotra CPIO

usavdi Ajay Kumar Singh CPIO
dswel Amarjit Singh CPIO
ustrg2 Anil Tripathi CPIO
usavdla Anurag Sharma CPIO

ussm2 Arvind Thakur CPIO

ussmiii Avinash Chandra CPIO

usesttad B.Bandopadhyay(Estt.A-IV) CPIO
usesttc B.Bandopadhyay(Estt.C) CPIO
usjca B.Bandopadhyay(JCA) CPIO

cpio demp cpio a CPIO

usfaun G. Srinivasan CPIO
uscsi G.C.Rout({CS-I) CPIO
usavdl b Girish Chandra CPIO

usba Jayanti Sriram CPIO
uscs2 K. Suresh Kumar CPIO

uscsii Kameshwar Mishra CPIO
ddol Kanwar Singh CPIO




When Nodal officer clicks on Add New Login User button :--

some new fields appear on the screen of “Create Login Form” like “Select officer Name”,
“Enter Username”, “Enter Password”.

'ﬂ::RﬂMls:: x‘m::R‘l‘IREquest&AppealMa: xY_H::RTlMIS:: x % Y (= s
« C A [} 10.21.8.3:8080/citzen/RTIMIS/NODAL /createLogin.php < =
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CREATE LOGIN FORM

Public Authority: Department of Personnel & Training Role : Nodal Officer User : S. Narayanswamy

I: View Login User List ll \l Add New Login User LI

* Select Role : [—rSeIect—— jl

* Enter Username :

* Select officer Name [ ~setect—
|
|

* Enter Password :

Nodal officer can select any option from Select Role drop down .
Now we will discuss about some points regarding Select Role drop down field.
In select Role drop down field options like :-

Appellate Authority, CPIO, Deemed PIO, Secretariat/RTI Cell, PA/PS of CPIO , PA/PS of
Appellate Authority, Nodal Officer are available.




'ﬂ::RﬂMls:: * Ry =@ &
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LOGOUT
CREATE LO(C

Public Authority: Department of Personnel & Training Role : Nodal Officer User : 5. Narayanswamy

I‘ View Login User List ‘ H_| Add New Login User [

* Select Role : | —Select-

—Select—
Appellate Authority [01]
* Enter Username * SP|O [[:)QFJ\G 03]
eemel
* Enter Password : Secretarial/RTl Cell [04]
PA/PS of CPIO [05]
PA/PS of Appellate Authority [06]
Nodal Officer [07]
CIC Administrator [09]

* Select officer Name :

On selection of any one of these options Select officer Name dropdown field appears.

This is the screen for creating login for Appellate Authority

P N ————— T
€« C A | [ 10.21.8.3:8080/citizen/RTIMIS/NODAL /createLogin.php ol =
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CREATE LOGIN FORM

Public Authority: Department of Personnel & Training Role : Nodal Officer User : S. Narayanswamy

([ view Login User List |_I \l Add New Login User LI

* Select Role : [ Appeliate Autharity [01] =

* Select officer Name =

* Enter Username :

* Enter Password :




This is the screen for creating login for CPIO

« C' ff [} rtonine.gov.in/RTIMIS/NODAL/createLogin.php Qdy =
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LOGOUT

Public Authority: Department of Personnel & Training Role : Nodal Officer User : 5. Narayanswamy

|‘ View Login User List ‘ H| Add New Login User [

* Select Role : [cPio [02]

* Select officer Name * | —Select-—

* Enter Username :

* Enter Password

This is the screen for creating login for Deemed PIO

&« [} .Ij r‘tionﬂne.éo in/RTIMIS/NODAL/createLogin.php QT,Q?I =
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LOGOUT

Public Authority: Department of Personnel & Training Role : Nodal Officer User : S. Narayanswamy

|‘ View Login User List ‘ H| Add New Login User |_

* Select Role : | Deemed PIO [03]

* Select officer Name \ —Select-—

* Enter Username :

* Enter Password @




This is the screen for creating login for Secretariat/RTI Cell

'ﬂ’ 2t RTIMIS &2

x‘m :: RTI Request & Appeal Ma: xY_H 2 RTIMIS 3

€« C A [} 10.21.8.3:8080/citz

[ suggestedsites [ Web Slice Gallery (T Imported FromIE [ Utlity

/RTIMIS/NODAL/createl ogin.php

EARCH ASSESSMENT MASTER UPDATION

Public Authority: Department of Personnel & Training

ANNUAL RETURN UTILITIES

Role : Nodal Officer

Google 2L How to install .DLL file... T PostgreSQL: Doumen... W PostgresqL: Documen... if :: RTI Request & App..

REPORT LOGIN HISTORY LOGOUT

User : S. Narayanswamy

|~ View Login User List U \\| Add New Login User L

* Select Role :

[ Secretariat/RTI Cell [04]

* Enter Username :

* Enter Password :

Add New

(Please note that fields prefixed with + are mandatory)

* Name :

* Sex:

* Designation :

* Address :

Pin Code :

Phone :

Email :

R RTIMIS

« C f  [I 10.21.8.3:8080/citizen/RTIMIS/NODAL/createLogin.php
[ suggested Sites [ Web Slice Gallery (*] Imported FromIE ] Utlity
HOME SEARCH  ASSESSMENT  MASTER UPDATION

2faster

Public Authority: Department of Personnel & Training

Google DL How to install .DLL file
ANNUAL RETURN  UTILITIES

Role : Nodal Officer

P PostoresqL: Documen... W PostoresqL: Documen... % :: RTIRequest & App.
REPORT  LOGINHISTORY  LOGOUT

User : S. Narayanswamy

I‘ View Login User List LI \l Add New Login User {

* Select Role :

[PaPs ofcPIO [05)

* Enter Username :

* Enter Password :

Add New

{Please note that fields prefixed with + are mandatory)

* Name :

Please Don't add Shri/Smt./Ms. before the Name of CPIO

ASex:

[--SE|EEI-- jJ

* Designation :

* Address :

Pin Code :

Phone :

Email :

* Name of CPIO :

72

N ————————————
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This is the screen for creating login for PA/PS of Appellate Authority

« C ff [}10.21.83:80 /
[ suggested Sites [ Web Slice Gallery (*] Imported FromIE ] Utlity ofaster [
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CREATE LOGIN FORM

Public Authority: Department of Personnel & Training Role : Nodal Officer User : S. Narayanswamy

I‘ View Login User List LI \l Add New Login User {

* Select Role * [PA#‘PS of Appellate Authority [06]

* Enter Username : [

* Enter Password : |

Add New (Please note that fields prefixed with + are mandatory)
L J
Please Don't add Shri/Smt./Ms. before the Name of CPIO

* Sex : [--Selecl--j\

* Designation : l

* Name :

* Address :

Pin Code :

Phone :

Email :

* Name of Appellate :

B RTIMIS =

€ & C fi [[1102183:80800

[ suggested Sites [ Web Slice Gallery (] Imported FromIE [} Utlity 2faster Google DLL How to install .DLL file.. ¥ PostoreSQL: Documen... ¥ PostoresQL: Documen...  $if & RTIRequest & App

zen/RTIMIS/NODAL/assignPswd.php Q 2’2 =

Public Authority: Department of Personnel & Training Role : Nodal Officer User : 5. Narayanswamy

Selected Role : | Nodal Public Authority [07]

Public Authority : | | Select =@

DETAILS OF NODAL OFFICER :

Name :

Sex: =

Designation :

Address :

Pincode :

Phone :

E-Mail :

Enter Username For Selected Public Authority :

Enter New Password For Selected Public Authority:

Retype Password For Selected Public Authority :

Enter Your Login Password For Authentication:

After filling all mandatory form fields for all roles, submit button is clicked.
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4™ option: RESET PASSWORD :---

On clicking this option “RESET PASSWORD OF PUBLIC AUTHORITY” form appears,
nodal officer can select Public Authority from dropdown field and fill the form fields which are

required, after that on clicking submit button, the password of selected public authority will
be reset.

'ﬁ::k‘nmls:: x(ﬂ::mkaquestMppealMa xvﬂ::RﬂMls:: A WA (]
&« C' A [ 10.21.8.3:8080/citizen/RTIMIS/NODAL resetPass.php 97 =

[ suggested Sites [ Web Slice Gallery (*] Imported FromIE ] Utlity faster Google DLL How toinstall .DLL file.. ¥ PostoreSQL: Documen... ¥ PostoresQL: Documen...  $if & RTIRequest & App

HOME SEARCH ASSESSMENT MASTER UPDATION ANNUAL RETURN UTILITIES REPORT LOGIN HISTORY
Public Authority: Department of Personnel & Training Role : Nodal Officer User : S. Narayanswamy

RESET PASSWORD OF PUBLIC AUTHORITY

Public Authority: [ CBI

Enter Username For Selected Public Authority: Ilcb\

Enter New Password For Selected Public Authority: | -

Retype Password For Selected Public Authority : (

Enter Your Login Password For Authentication: (

5th option: CHANGE PASSWORD :--

On click of this option CHANGE PASSWORD FORM appears, which have three fields
namely “ Enter Current Password” ,”Enter the New Password” ,”Re-type the New
Password”, all fields are mandatory . Nodal Officer has to fill all information and click on
“submit” button .
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CHANGE PASSWORD FORM

Public Authority: Department of Personnel & Training Role : Nodal Officer User : S. Narayanswamy

(Department of Personnel & Training)

(Please note that fields prefixed with + are mandatory)

* Enter Current Password : |smssrsanansaransn s

* Enter the New Password :

* Re-type the New Password :

6th option : RESET USER PASSWORD :---
On click of this option “Change Password Form” screen is displayed.

« C A [} 10.21.8.3:8080/

[ suggestedsites [ Web Slice Gallery (T Imported FromIE [ Utlity

zen/RTIMIS/NODAL/resetuserpassi
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HOME SEARCH ASSESSMENT MASTER UPDATION ANNUAL RETURN UTILITIES REPORT LOGIN HISTORY LOGOUT
CHANGE P/ WORD FORM

Public Authority: Department of Personnel & Training Role : Nodal Officer User : S. Narayanswamy

(Department of Personnel & Training)

(Please note that fields prefixed with + are mandatory)

* Select Role [ lect

* New Password :

* Select User : l lect
|
|

* Confirm New Password :

76698b.

* Enter security code : |’ |

Can't read the image? click here to refresh

When nodal officer selects a role from “Select Role” dropdown list, then “Select User”
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dropdown is filled with usernames and names related to selected role.

After that nodal officer will fill rest of the mandatory form fields and click on “submit” button,
this will reset user password.

'ﬁ::R‘ans:: x(x::R‘l‘[Ramjest&AppealMau XYE::RT[MIS::
&« [} .|_‘| 10.21.8.3:8080/citizen/RTIMIS/NODAL /reset

[ suggested Sites [ Web Slice Gallery (*] Imported FromIE ] Utlity
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HOME SEARCH ASSESSMENT MASTER UPDATION ANNUAL RETURN UTILITIES REPORT LOGIN HISTORY
CHANGE PASSWORD FORM

Public Authority: Department of Personnel & Training Role : Nodal Officer User : S. Narayanswamy

(Department of Personnel & Training)

(Please note that fields prefixed with * are mandatory)

* Select Role : [ Appeliate Autharity [01]

* New Password :

* Select User : [dir e2 (Link Officer E.II}
[
l

* Confirm New Password :

P55
* Enter security code : (jwess ]

Can't read the image? click here to refresh
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