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Foreword

T'he Case Information System (CIS) Project, led by the e Committes of the
Sapreme Court of Tdia under the Homble Chicf Justice of India, is a
transformative initiative almed at making the administration of justice maore
transparent, accessible, and efficient. The CIS Project hegan with CIS 1.0,
which introduced the basic computerisation of court processes. 1t progressed
te CIS 2.0, bringing national uniformity o court software, ensuring
comsistent funclionality across courls. The introduction of CIS 3.0 marked a
sipnificanl advancement, intecrating user-friendly features and deeper
[unctionality. Fach iteration has thoughtlully built on the screngths of its
predecessor, seamlessly integrating new innovations to meet the growing

dernands of the modern legal landscape,

Mo, with CIS 4.0, we mark 4 transformative milestone in this journey,
Anchored in a clond-native architecture, it brings multilingual access,
robust data analylics, and seamless integralion with national plarforms like
ICIS, e Prisons, and land vecords. These advancements are nol merely
technological —they represent a fundamental shift in how justice is

adrninistered ar the district and taluka levels across Lhe country.

CIS 4.0 oflers a host of new and refined features, including intuitive
interfaces, comprehensive dashboards, and enbanced case and process
management tools. 'hese foatures are designed Lo empower judicial officers,
court staff, and justice sector stakeholders. making CIS 4.0 nol jost a tool,
but an indispensable ally in the efficient delivery of justice.



15 4.0 15 more than a technologival upgrade—it is a vital enabler of judicial
reform, Thoushtfully designed to reduce administrative burden, secure
sensitive data, and streamline judicial workflows, it respords Lo the growing

demand for swift, transparent, and accountable justice.

To mect the diverse needs of its users, this manoal has been crealted as a
visually rich and highly accessible gunide. It includes step-by-step
instructions, annotated screenshots, infographics, Nowcharts, and data
visualisations to help users casily understand and apply the system'’s {eatures,
These visual aids cater to varying levels of digital literacy, ensuring that even
first-time users can confidently navigate CIS 4.0, Serving as a bridge
between innovation and implementation, this manoal is an essential

cormnpanion in unlocking the [ull porential of this rranslormarive systemn.

Tain pleased to note the publication of this user guide on CIS 4,0, created as a
practical and accessihle resource for all users, T tale this opportunity to
appreciate Ms. B Arndmozhiselvl, Member (Human Besources), e-Cominitter,
for her dedicated leadeorship and steadlast commitment in the development of
this guide. [ alse extend my congratulations to hor team—Mr, Utlkarsh Pandit,
Mir. Avun Karthick, the Law Clerks-cum-Research Associates at the Supremeo
Court of India, and Ms, Arti Ruwali (Designer, e-Committes)—for their
dedicated contribution in bringing this handbeok to froition.

Lot this guide serve as a beidge hetween innovation and implementation,
ensuring that the full potential of CIS 4.0 is realised in every courtroom and

office iL reaches.
i e’
ul"r" q,ll*
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I s my pleasure and privilege as a Member (Human Resources) of the o-Commities
to conaibute 1o the digitnl fransformation joumney of our judicisry with the new manual on
the Case Information System {CI3) 4.0, This oser wnide 15 tailored to suppurt the Judicial
Officers, Court Staff, Svstem Admindsicators and other stakeholders, enabling them fo
embiace the next phase of digital case management through CIS 4.0 under the e-Courts
Mission Maode Project. This user puide atms to help all the stakeholders confidently upskill,
aperate, and adspt to CIE 4.0, ensuring 4 seamless transilion from the previous version of
Cls.

This manual has been developed under the visionary leadership of Hon'hle Mr Justice
danjiv Khanmna, Chiet Justice of India and Chaimperson, e-Committee, and the kind puidance
and motivation of Hon'ble Mr Justice K. V. Viswanathen, Judge, Supreme Court of Indiz and
the Vice-Chaiperson, e-Committes. Their vision to sirengthen the digital foundations of the
Indian Judicial system has profoundly influenced my efforts to update the €18 Manuals

continuousthy.

The Case Information System {CIS) iz the cornerstong suflware of the Districl
Tudiciary throughout India. effectively integrating and managing ease wnd court data in
real-fime. This system software is regularly updoted in real-time across the country by the
cowrt staff, which iz the foundation for all vur cilizen-cenmric services on the website and
mobile wpp. The launch of CIS 40 zignifies o simificant milestone in the digrital
transformarion of the judiciary, buillding on the lpgacy of CTS versions 1.0 2.0, and 2.0. This
manual is intended w facilitate a seamless adeption and infurmed transition for court staff:
technical seaff and ﬁlﬁrniﬂ officers across the country a3 they move frow earlier versions to
C15 4.0,

CES 4.0 brings functional and techuologieal enhancements, many of which have been
based on the suggestions and teedback frem various High Courts nationwide: Noteworthy
improvements in CIS 4.0 include a newly interactive dashbaoaed, improved navigability, and
enbanced data security, all auned al clevating the daily experience af the stakeholders
invalved at every level nf tha Judicizl process, [ take this OPPOUNIGS W thank the snlire NIC
team af COEE Pune, led by Mr.Asish Shiradhonkar, the f'-TﬂmI:l::JI' (Systems), who has cratted
the upsrraded version of C18 4.0,



I'am also especially prateful 1o each one of the readers from across the country, from
whom | received feedbock for. my carier manml on €IS 3.0, Their tireless enthusiasm,
support, and encouragement have been the driving force behind indulging in yet another
digital dive into the latest version of CIS 4.0 (o prepare this updated manual, From the days
of CIS 1.0 to CIS 2.0 and CIS 3.0, the digital juumgy of the Indian judiciary has been faid om
firm foundations. The Case Information System (CIS) has brought technology closer to
access 10 justice, making case information accessible in the litigant's hands 24/7,

1 also want to acknowledge the assistance rendered in the preparation of this manual
by Mr Utkarsh Pandit and Mr Arun Karthick V.A., Law Clerks-cum-Research Associates,
Supreme Court of India, whose research support and proofreading have enriched the content
with clarity and precision, 1 alse wish to acknowledge the live demonstrations, screenshots,
and video walkthroughs provided by Mr Kamlesh, System Officer, High Court of Rajasthan
and Mr John, System Officer, Kanvakumari District, Madras High Court, which contributed
essential visual support to this technical content.

It has been a proud privilege to be part of the eCourts mission mode project, watching
with awe-stmuck the digital transformation journey of the Indian Judiciary under e-Courts.
The ever-increasing usage of the cCourts portal is a testimony (o the progress made under the
e-Courts mission-mode project. As per the e-Taal portal, the eCourts platform has recently
crossed the remarkable milestone of 2000 crore transactions, reinforcing its position as one of
the country's mosi successful Mission Mode Projects. This progress is not a mere statistical
achievement, but it reflects the growing engagement of the judicial stakeholders, including
Advocates, Litigants, and common citizens using the eCourls citizen-centric services at the
click of a button. This success is bome from the dedicated daily data entry and updates
through CIS by the countless court staff/technical stafl who are the silent soldiers of the
Indian judiciary working tirelessly al every toluk and disirict-level court throughout the
country. 1 hope that with the easy adoption of CIS 4.0, we all will continue to coniribute to
this digitisation joumey of the Indian legal system under the ¢Courts project, ‘where
technology will make access to justice easier and user-friendly to all stakeholders, including

the common citizens of our country,
rl %‘L N Ha‘* s

Wew Delhi ru1mnzhlsﬂvi
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CASE INFORMATION
SYSTEM 4.0
(CIS 4.0)

I. INTRODUCTION

Building upon the success of Case Information Software (CIS), the Indian judiciary’s lifeline
software, the CIS 4.0 version is all set to launch. This marks a significant step in enhancing
the District Judiciary’s nationwide ICT software.

With the strong foundations laid by the previous versions of CIS, from CIS 1.0 to CIS
3.0, CIS 4.0 has enhanced functional and technological enhancements, with added privacy
enhancement features. It is significant to note that the inputs, suggestions, and enhancement
requirements collected from various High Courts have been accommodated in this latest
version. CIS 4.0 has been upgraded with a new interactive and functional dashboard to
improve efficiency and facilitate a smooth user experience.

eCourts: A Leader in MMP Projects
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eCourts topping the MMP Transaction Volume (Source: NIC - eTaal Analyser, 15th April 2025)

[https://bi.etaal.nic.in/Reports/powerbi/etaa/MMP%20Analysis?rs: Embed=true]



https://bi.etaal.nic.in/Reports/powerbi/etaal/MMP%20Analysis?rs:Embed=true

Before delving into the specifics of CIS 4.0, it’s essential to acknowledge the
remarkable achievements of eCourts in the realm of Mission Mode Projects (MMP).
An analysis of the aggregation of the past ten years of electronic transactions by the
eTaal analyser (eTaal- Electronic Transaction Aggregation and Analysis Layer) reveals
that eCourts consistently hold the top position among all MMP projects in India. This
dominance extends to the present year, with eCourts maintaining the number one spot
in e-transactions as of April 2025. ECourts hold a clear-cut majority, accounting for
91.21% of all MMP project transactions nationwide. These figures stamp the critical
role that eCourts play in India’s digital transformation journey.
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Il. WHAT IS CIS?

CIS means Case Information System. The Case Information System software is a giant move
under the initiative of the e-Committee to make the Indian Judiciary more transparent and
litigant-friendly. The CIS versions are available exclusively for the district judiciary and
the high court. This Case Information System Software for the District Judiciary is created
under the guidance of the e-Committee, Supreme Court of India, through the software team
at the National Informatics Centre (NIC), Pune. In a nutshell, CIS aims to revolutionise the
Indian Judiciary by digitising the entire Court system and offering citizen-centric e-services
at the click of the mouse 24*7. CIS aids a paperless system with features like e-filing,
e-payments, and improved communication between all stakeholders in the legal system,
ultimately leading to a more efficient and accessible judiciary from any part of the country.
This revolutionary feature has made the Indian judiciary more user-friendly and transparent
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as all this data is available 24/7 free of cost to all the stakeholders, and the dominance of
the eCourts services topping the e-transactions over the past decade, as discussed in the
succeeding para, will speak for itself the success of CIS.

Milestones till CIS 3.0

CIS forms the basis and lifeline for all citizen-centric service delivery platforms under
eCourts.The data entry in CIS at every District and Taluk level court forms the basis
for citizen-centric services offered through the eCourts website, eCourts mobile app,
and other citizen-centric service delivery platforms. As per the Phase II document,
nearly 122 services are provided through various service delivery channels, and the

respective High Courts provide peripheral services.!

m Mobile App Downloads Cross 1Cr: Over one crore downloads of the eCourts
Mobile App on the Google Play Store and secured a commendable 43rd position
in the Utility Apps category on the Apple App Store.

o Transaction Volume Growth: eCourt transactions have witnessed significant
growth, rising from 2.4 crores in 2014 to a staggering 361.13 crores in 2024
(as of 31 December 2024).

These milestones highlight the remarkable progress of eCourts in digitising the Indian judicial
system, making it more accessible, efficient, and user-friendly for all stakeholders of the
Judicial Administrative System.

Milestones of CIS 3.2

Delay Management Module Introduced

CIS 3.2 introduced a pivotal feature to address case pendency by allowing courts to record
reasons for delays in cases pending beyond two years. This information enables High
Courts and the Supreme Court to analyse trends and frame informed policy decisions. The
Delay Management module includes case-wise delay entry, delay status monitoring, and
a comprehensive delay dashboard. These tools empower users to categorise, monitor, and

address delays systematically.

1 https://www.nja.gov.in/Concluded Programmes/2022-23/P-1300 PPTs/1.eCourts.pdf.
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Enhanced Reporting with Delay Dashboard

The Delay Dashboard visually overviews pending cases, segregating them into civil and
criminal categories and identifying those delayed for over two years. It also tracks cases
where delay reasons have been marked, fostering accountability and paving the way for
prompt corrective measures by judicial authorities. These advancements highlight CIS 3.2°s
commitment to making the Indian judicial process more transparent, efficient, and responsive.

Ill. WHY CIS 4.0?

Like the transition from CIS 1.0 to CIS 3.2, CIS 4.0 builds upon the core functionalities
and user interface established in the previous version. This ensures smooth learning
for existing users while introducing them to the exciting new features of CIS 4.0
and the unwavering commitment to continuous upgradation for the District Judiciary.
This upgrade paves the way for a more secure, efficient, and user-friendly judicial
system, benefiting all stakeholders at the grassroots level.

CIS 4.0 - Enhanced Key features

= Cloud-enabled & secure: It is Cloud-enabled and security-compliant with two-factor
authentication.

u Built on the latest technology, PHP version 7.4.15 and Postgresql 13.3, for
scalability and efficient management

. Enhanced Privacy: CIS 4.0 includes data encryption to protect sensitive data,
and the functional workflow has been streamlined with Role-based, strict access

2

to encrypted data.

u Enhanced security features: The latest CIS 4.0 maintains the last user login IP and
time stamp. OTP authentication is mandatory whenever a new IP is detected. If the
mobile number is not registered with CIS, one may get the message “Please contact
the system administrator to update the mobile number. ““ Other security features include
maintaining login details and password change log details.

u Improved Functionality: These functionalities encompass many areas, including
a functional and informative dashboard providing a centralised and aggregated
view of relevant court case information. This feature enhanced communication/
interaction between court personnel and CIS. The dashboard showcases a
variety of parameters, including:
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Today’s cases. 11. Pending process.
Undated cases. 12. Mediation.
Institutions/Received transfer in 13. Lok Adalat.

this month.

My disposal this month. 14. Prisoner ID not updated
My pending cases. 15. Cause List
Dormant/SineDie cases. 16. Pending

E-Chargesheet this month. 17. Disposal

Under trial. 18. Delay reason,

eFiled in this month. 19. Calendar

Judgment not uploaded.

Orders and Judgements: Easier access to and management of court orders
and Judgements, including under the court proceedings tab, where the user can
access the bulk order uploading option by choosing between civil and criminal
cases.

Processes: Improved functionalities for various judicial processes, including
Registration, Proceedings, Filing (including Appeal Filing), Pre-Trial, Under
Trial and Conviction.

Administrative Functions: Enhanced features for managing Establishment
Transfer and Leave In-Charge features for Judges. Also integrates CIS facilities
with ePrisons, Land Records, MCA, ICJS (Inter-operable Criminal Justice
System), NSTEP (National Service and Tracking of Electronic Processes), eFiling
and Virtual Courts.

Legal Aid: Streamlined processes for accessing and managing legal aid resources,
like applications for legal aid and making requests to change Advocates, etc.

Advocate Management: Improved functionalities over the details of Advocates
concerned with registered cases of the Court.

Other Features:

*

*

The notification column on the login page will be displayed for all users.
Masking sensitive information will be stored in a separate folder.
Causelist showcases links to view details of the e-filed cases.

Links are provided for the Appellate Court to see the required case details and
status at the Lower Courts.

Multiple next-hearing days can be added for a case.
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* The prisoner’s case history and convictions can be accessed.

L4 Customised reports can be imported or generated.

¢  Warning message before publication of Orders/Judgements.

IV. CIS 4.0 ENHANCEMENTS

1. LOGIN PAGE WITH LATEST UPDATES

1.1 Login

The CIS 4.0 Login Page features a facility to showcase notifications and updates. However,
the login page remains the same as in the previous version.

Login

DE-03-2024

Upon selecting the forum and entering the username and password, the user gets logged in
to CIS 4.0.

The following is the step-by-step process to log in to CIS 4.0
Step 1: Enter the Login screen.
Step 2:  Click on the drop-down menu and select the court name.

Step 3: Enter your Username and Password to log into CIS 4.0 after selecting the court
name.

1.2 Preferred language selection

The user also has the option to choose between English and the regional language at the
login page. Moreover, after logging in, the user can select the language by clicking the
desired language in the top right corner.
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Login
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Language option at the Login page. Language option after logging in.

1.3 Facility for Notification/ Latest updates

Latesr Updates
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2024

The login page also has an additional feature that displays the latest updates from the CIS
System Admin. This helpful feature allows the admin heads to notify essential or urgent
messages digitally and in a paperless manner.

2. UPDATED FUNCTIONAL HOME PAGE TABS

The enhanced CIS 4.0 has an updated functional home page, which is framed herein under:

1 Dashboard 5. Delay tab

2 Cause list 6. Calendar.

3.  Pending tab. 7. Other Features.
4 Disposed Tab.
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Let us examine in detail, one by one, the detailed menus built under each of the tabs.
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2.1 Dashboard
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The dashboard has been completely revamped. Many features have been added to it based
on requests from the High Courts. The screenshot shows the Dashboard displaying various
parameters for both civil and criminal cases.

The dashboard displays the following tabs :

e Today’s case
" "__: t‘J Todays Cases
m mn B
= = =
Civil ririnal Total ‘
e Undated Cases b ool
_ Undated Cases
o
i3 cau ibbd
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Institution/ Recei fer thi
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My disposal this month. i
2. My Disposal in this Month
L&
n
u u U
Ciwil Crnminal Tiatal
Pending Cases 1

My Pending Cases

ol k.
m—=

373 230 6BY

il Zrarminal Toaal

Dormant/ Sine Die Cases
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Under Trial
|
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Criminal
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: e-Flled In this month
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Judgements not uploaded
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e Pending Process
( Pending Process

gl 25 2SS

Ciwal Criminal Total
e Mediation
Mediation
i
m m
d o o
Fafermred Aesigned Eeitled

e Lok Adalat. WE HE
l_ Lok Adalat

i 0 i

Relerad Assigned Saliled

e Prisoner ID not updated. e,
l Prizoner id not updated

b 0 hl

Linder Trial Pre Trial Convicted

Drill-down Option: As shown in the screenshot, all the figures above can be further drilled
to create a more detailed list.

e -
o Undated Cases
L
1am 0 |
IH I E1 L 1559
Ciwil Cri al Total

As shown in the above picture, the user can directly select the details under each heading
to get a detailed list of information.
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2.2 Cause List:

# Diashboand E Pending 0 Dispased £ Delay Reason B Calenda
Pashboard as on Iu-08-2024

Cause List Dale |- (9-06-7024

The Cause List tab is available alongside the Dashboard. Upon entering the Cause List
tab, one can access the Cause List for Civil and Criminal cases based on the date the user

selects. To get the Cause List, the user must enter the date and choose civil or criminal.

Step 1:  One has to enter the date.
Step 2:  Select Civil/Criminal to get the cause list displayed. A Cause List of any date can
be generated with separate options to generate Civil & Criminal Cause Lists.
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Dashbonrd ns en 1002024
Cause List Date 16-07-2024 [ mm
o Juky 2024 o ' '
50 Mo Td We Th FH =a
ST T SR
[Bn 8l = 30 | = {18
[ 15 18 17| 18 1s [an|
FEl 221l 23° 20 28] 25 FEF
[ 22 =
Hame SRl o
Ay g Mt s ol e s ey
EMLEALSE LT T |".||mn| WL VR L g V1 =
e — moone oo e
momrrnen R s
R : L
i OdMasDabde. £5IH P LRI —
EilKa ¥ LR Frrpil el
[ LR ——
A1 L . ammrun FrT L= T
RS . i
. PP e
- w amewemen mEe = i
R — = e wm P
P ot Lyl BTl RIS .
LIS = 4 o4 e - - :.I-'\. -
LR H--""u T T
J— S
e Eona - o T e
O - Sy JRU——— Y Sp—-— P el Y e
1 Ol s Dem =xiu IR LRI 1 =ris s e :l'-’\l :: B
[ L [ LR
EwiRa DL RTN ] - B L
o L P
il vl o T .
T Ol s D Wl FR s Bl L W i
[ L o . T T
[ | -] R T S
T - PP .
L e s

The Civil Cause List Generated. The Criminal Cause list was generated
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2.3 Pending Tab

o o e g [Ee =) i ) . Lw
PCaLrls aaieas=| AT BT TR = [+ FIEFTE
T = T ) L =] TR R
maikaT Firmln m Blapaed  Eody e Bodedy I |
Do i i RO
PR B8 Al e n
]
Li: | tal
= =
[T I &
2 ) — I
i - . T - g
= - x
Bl- = gy e -
o+
- o Ll
-
o
-
B Ll
i
” - o
At L]
[ T8N .
w1
| B e Ly

If the Judge of a particular court, the admin head of the specific unit, a principal district
Judge, or any admin judges wanted to make an action plan for the pending cases and needed
real-time statistics of all the instances or wanted to know the category-wise pendency of
cases, reasons for pendency, year-wise data of the pending cases, stage of the case, etc..
This pending tab would come in handy.

Under the Pending Cases tab, the user is provided with all the statistics regarding the
Pending Cases. The statistics include the pendency chart, Year-wise pendency chart, and
stage-wise pendency.

Pending Civil/Criminal/Both

A column on the left side of the screen lets | oo T e m |
the user choose between Civil, Criminal, or
. data i Dashhaard
both types of cases, ensuring the data is .
. . . T Bath i)
available at their fingertips. Under the m - s !-

pendency tab, the reasons for pendency,

year-wise data of the pending cases, stage of the case, etc., are displayed through various
bar charts and graphical charts, which can aid Judges and court staff admins as an effective
court management tool.

Further, by clicking on the three dots next | om0 m G
to the tabs for civil, criminal, and both, one

Dashboasd &8 on
can see the case category, such as whether

the case is in the execution stage, appeal, m m/fm

or application.
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The screenshot on the left displays the case categorisation after the user clicks on the
three dots available on the left side of the screen.

2.3.1 Pendency Chart

The Pendency Chart is an essential statistical tool that provides the reasons for pendency. Users
can understand the reasons for pendency with the help of easy-to-understand bar graphs. Some
reasons for pendency mentioned in the diagram below include awaiting documents, difficulty
securing the presence of essential witnesses, frequent challenge to interim/interlocutory
orders, etc. To access the pendency chart, the user must click the ‘Pending Tab’ available
at the top navigation bar.

Pendency Charts

Delay Reason

Year-wise Pendency

Stage-wise Pendency

i
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2.4 Disposal Tab

The Disposal Tab under the dashboard provides the user with all the statistics related to the
disposed cases. The disposed data is available at the click of the mouse. The user also has
the option to filter the data based on the timeline selected. The disposed information can
be generated separately for civil, criminal, or even for both from the column available on
the left side of the screen.
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The Disposed Tab provides statistics regarding age-wise pendency, time to Disposition,
Stage, and Nature of Disposal. These statistics help the user understand the time for which
cases were kept pending before disposition and the nature of disposal.

2.5 Delay Reasons Tab

Under this tab, the user can look for the reason for the delay in their cases. The delay reasons
tab provides 15 categories of reasons for delay, as listed below. Knowing the reason for the
delay of the Cases by the stakeholders using CIS can help them utilise it as an excellent
case and court management tool. Only when one knows the reason for the delay can one
find an effective solution to tackle it. Further, the delay reason tab aids the users of CIS in
understanding the reason for the delay.
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The Delay Reasons are classified under 15 heads:

Stayed for other reasons.
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Illustration:

The administrative head of the district can very well find out how many cases are pending
due to the stay by the Supreme Court/ High Court, and District Court and verify whether
or not the stay has been extended. Similarly, in how many cases are documents awaited,
the administration can push to bring them down. Thus, the delay reasons tab, providing the
reasons for the delay, is a useful administrative management tool.

2.6 Calendar

The Calendar option under the CIS is a wonderful workflow management tool for Judges
and other stakeholders. A glance at the calendar shows the workload on a particular day.
This feature can be used by judges when an advocate seeks adjournment to a particular
date. In this way, the judges can verify the workload on that particular date and adjourn to
that date if it is convenient. Under Calendar, one can learn the stage of the posted cases.

Under this tab, the user can see the calendar of a particular court, which provides information
related to the court’s working status on a specific day. The user can know the details based
on civil or criminal cases. Further, the user has the option to see the purpose, like admission/
denials, compliance, written statements, etc. A [+] option is available before the ‘purpose’,
clicking which gives the user access to the exact case name.
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Dashboerd as on 12-11-2024

[+ ] Fiowamsder 20134 L+ ]
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The calendar displays the number of civil cases/criminal cases in order, respectively, listed each day.
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2.7 Other features

2.7.1 Navigation Button

The Navigation Button provides the complete list of features available on the CIS. It can
be accessed through the ‘Arrow Button’ available at the bottom left of the screen. Further,
the navigation of any feature can be seen at the top left corner of the CIS.
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The navigation button is placed at the bottom left of CIS.
After clicking the navigation button, the menu bar will be displayed as above.

_____ DISTRICT AND SESEIONE COURT AURARRARAD
eCourtls c=mric~| YEHA P INGLE [MHS17LH]

£ ¢ Dol Penandlings | Dalay dasnbaard HHI'I'I:I'I:IE.I'H IT

As highlighted above, the location/navigation of any feature will be displayed at the top left corner of CIS
when we use it. The same features can also be easily found using the search option placed at the top centre of CIS.

2.7.2 Search Option Box

Another way to navigate the CIS is through the {J{ 1!' Wwirt ‘l (}' BTG TANG 253

Search Option Box. This feature allows users DISTRICTv| — |
to search for a keyword to reach a particular TR I o ﬁ

destination.
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2.7.3 Q Menu Option m Logout
supuser 15.05.20
The Query Builder Menu, introduced under CIS
N iy OEEEM OO e o |
3.0, is retained, and additional features are added ;
in its sub-menu, like Lok Adalat, Report, etc. The m m
Q Menu option is available on the CIS’s Home Sel ed}t:uurt Select Date
Page. The menus under the Q Menu Option are : :
colour-curated, i.e., Select Court, Select date,
Query Search, Calendar, Mail, and Act/Section. Q %
-8 Query Search Calendar
Six options are listed under the ‘Menu’ as shown G
in the image below. Now, let us see these one -
by one in detail: i [
= Mail Act/Section
Menu options are placed at the top right of the  [juyil

CIS dashboard.

2.7.3.1 Select Court Option:

This option is a shortcut which is made available for access in the dashboard. This select

court option can be used to choose/change between courts under a single establishment.
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2.7.3.2 Select Date Option

This is another shortcut option available in the dashboard. Using this option, one can choose
the required date from the calendar and view the status of that date.

Select Date

PRl

- Daxte [19-::-5-2{124
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2.7.3.3 Query Search Option

The Query Search option is one such shortcut available in the dashboard, wherein the user
can directly access different queries about Case Status, Advocate, Cause List, Lokadalat
Report and Search Caveat.

Qusory Seareh
s B s

2.7.3.3.1 Query Search -Case Status

T T B T
L [ s W R |

SRR NMiumae

Users can directly access their case status using the shortcut for Case Status, which is
available in the Query Search Option.

Step 1: The user can obtain the case status by first clicking on the green tab named “Case
Status.”

Step 2:  The user must then fill in the CNR Number for their case.

Step 3: Finally, the user needs to click on the blue coloured ‘Go Button’ to access the

Case Status for their case.

Note: Case status can be obtained using any identity of the case, such as the CNR Number,
Filing Number, Registration Number, FIR Number, Party Name, and details of the
case in the Subordinate Court.

2.7.3.3.2 Query Search - Advocate

The Advocate option under the Query Search

. # Qo By AR N e By B Cade Tadyys Cast: L9
Menu allows users to search the cases listed B o
under an advocate. This information can be S |
accessed through the Advocate’s name, Bar Feriy SO B0

code, or Today’s case list.

CASE INFORMATION SYSTEM (CIS) 4.0 I
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2.7.3.3.3 Query Search - Cause List

b s . .. .. Linaf] M | Emfzo Coun Hame 1-
Today’s and Tomorrow’s Cause List of Civil and Criminal e — _
matters can be generated from the Query Search Menu. Bl

2.7.3.3.4 Query Search - Lokadalat Report Lk Adilfet REpar

Report of Active and Completed Lok Adalats can be accessed

by Lok Adalat’s Date and panel-wise. et | Setect .

2.7.3.3.5 Query Search -Search Caveat

The Query Search Menu also includes a Search Caveat
option where Caveat information can be accessed either
through Caveator Name or Caveatee Name, with filter

options like Anywhere’, ‘Starting With’, ‘Subordinate - -
Court’ or ‘Caveat No.

2.7.3.4 Calendar
The calendar shows the number of Civil and Criminal cases on each date.

A tab on types of cases and their stages is displayed when clicking on any date in the calendar.
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2.7.3.5 Mail

The users of CIS can access the mail facility by clicking on the Menu Option available
in the top right corner of the screen. The Mail menu facilitates paperless communication
among the users.
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2.7.3.6 Act/Section
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Al | INDHAN PEMAL CODE-1
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[scrarres The sddibonal informeston abo
OMErCe AT IS NaTUID 1§ mataly iof assiance.
Balrn agEiying e same, i is necessany o
oxoss. check the ndamation from lalest Acts.

Under the Act/Section option, users can view multiple Acts/Sections with a single click.

2.7.4 Help Option

This Help Option continues to exist in most CIS pages, explaining the basic features and
interface of that particular page.
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2.7.5 Calendar (A time-travelling feature):

The Calendar option here takes the users to the CIS Status and data as on any date, located
at the top right of the CIS.
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2.7.6 Colour Themes Option

OO0ce®eoO0

CIS can be used in six different themes of colours as shown above.

= = = s , — A —r o i = == - —————— f — AT
e L a L L] i L 4 E a

= e a E o 2 e 5 ] a

= ¥ — o, — . —— T — o, —— =

— | = = | s E = = & [=_] Bl Jd

e & {5 1 b i, E L
— — == = P - . = =
E 3 o -
5 P e . e ' T = = "— -,
| ¥ L] [© [ [ a =3 T o = [ ] a
s =
| 1 L

Glimpse of all six coloured themes of CIS.
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Dashboards

Delay Dashboard

How to reach the delay dashboard?

‘Navigation Button — Court Proceedings — Delay Dashboard’ or search as ‘Delay
Dashboard’ in the search option.

Under this tab, the user can see the number of civil/criminal cases pending in a particular
court and search for cases that have been pending for a particular period of time, as shown
in the picture below.

LT s i PR e S

LMY O] e et [ = L L
S T D L S oo e » CEET D e m

i 1575 B 397

[HTRE T it [k i T 208
il 1668 872 765
ol L i e o s S Ly
E-filing Dashboard

‘Navigation Button — E-filing V 3.0 — e-Filing Dashboard’ or search as ‘e-Filing
Dashboard’ in the search option.

The e-filing Dashboard Tab is available on the Home Page for easy access. Clicking on it
allows one to access the e-filing dashboard, which is very useful as it saves advocates and
their clients time, money, and travel. One can easily see how many e-filed cases are listed
by clicking on the e-filing Dashboard on the Home Page.

Under the e-Filing Dashboard tab, the user can see the filing’s status: whether it is consumed,
verified, rejected, or yet to be verified. Further, the user can locate the file uploaded through
the calendar.
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ICJS Dashboard

Under the ICJS Dashboard tab, the user can know the status of the documents, like
e-Chargesheet and e-FIR, that have been uploaded. The user also has the option to locate
the documents by providing the dates between which the particular document might be
uploaded. The user has to offer a range of dates, which includes the ‘From Date’ and the ‘To
Date’. Finally, the user can click on the ‘Go Button’ to get the data and status of e-Charge
Sheet and e-FIR, consumed, verified, rejected and yet to be verified.
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Pretrial Dashboard

Under the Pretrial Dashboard tab, the user can access an overview of the complete details,

such as pending bail and pending applications.
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Virtual Court Dashboard

The virtual court tab details cases consumed, verified, rejected, or yet to be verified. Moreover,

the user can filter the data based on the dates selected through the calendar.

CSE T o e 3 e R G
[ TR T — T = LR N
P« [ —— |
: - = L @ ..
3. ORDERS AND JUDGMENTS
The user can access the Orders and Judgments section |Order and Judgment

from the sidebar available on the left side of the screen.
Under the head Order and Judgement, the user has access
to the following:

u Order and Judgement Template

" Order Judgement Uploading

" Judgment/ Final Order not uploaded report
u Uploaded and not uploaded count

u Bulk order uploading

u Bulk Templates

Order and Judgement Template
Order Judgment Uploading

Judgment/Final Order Mot Uploaded

Report @

Uploaded and Mot Uploaded Count
Bulk Order Uploading

Bulk Templales

CASE INFORMATION SYSTEM (CIS) 4.0
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3.1 Order and Judgement Template

The order and judgment template is a time-saving tool for drafting. The cause title, Advocates
of the parties, date of filing, duration, and the judge’s name with designation can all be
auto-generated through this template for a particular case in an editable format. The editable
template generated can be customised by adding the necessary information, and the final
order/judgement can be drafted. This should not be mistaken for authorised forms of orders.
It is only a skeleton form which must be edited and filled out according to the individual
cases. Let us see the key templates.

Follow the steps to access the order and Judgement template:

Juckamant Wiilirg
O AP G PP ) LR e

oA Jicrmiae "Saes Y r Sedecd

Step 1: Choose any of the options between selecting SRR -
a case number or entering a case number. = s
I's pae Lelgssril i orglais
Ciel Bgsrmarn |
Step 2: Choose between civil or criminal and enter e
. Ohrel s Legres
or select the case number to get the desired ChL P B AT
Liiraed Pals: kalgraa (28] TTT
I‘esults Crprwssd e bp b mrd SHU AR

Lareary pessiEEn 5§l e st wiveaa pa Dh Sepx

Rl BT of b ball alessi i (A il

Step 3: The user must choose the template name

fwveee prp

from the available options. Under the :';_1‘_‘:_
Template Name, a variety of Templates are i

Smreay S Fermsan hegrreeer

available, including an exparte Judgement
template, civil Judgement, Criminal Police Judgment, Abatement order, return of
complaint, and committal order. A screenshot captures a few of them.

Step 4:  After selecting the template name from the options available, the user must click
the ‘Generate template’ button.

Judgment Wtng
CEEebd Cen 4 TR o e
[Eow CDifdninn “fare b : TR S2R312022
POOH A Shiail Ve RSRSYAH S14S1ARD CTIIZRS
Cane Shalue: Dgeoerd

Lradm o largilaszias prov o il onrds s aamrar nezimd beannzd. Lrarseoamny oo sy U eamnznba viad ey
Towll ore, Pakrw el -l el
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Step 5: The model-generated template is shown in the screenshot for ready reference.
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How to get the Civil Judgement Template

Go to navigation pane — Choose Order and Judgement option — Click
Order— — Judgment template > Select the case number — choose the template
name “Civil Judgment” from the drop box (this option will appear in the drop
box only if added through state master) >click Generate template option, click
Civil Judgement shown in green— colour It generates the order >it can be
further edited and customised

3.2 Order Judgement Uploading
For order Judgement uploading, the following steps need to be followed:

Step 1:  Select between civil or criminal and enter the case number.

®civi O Criminal *Case No.: | Select v

27
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Step 2:  The user must upload the documents by clicking the browse button. The user also
has the option to preview the document uploaded.

“Upload: | Browse... | RISRO3000020202140(slgned).pdf Preview

Step 3: The user then needs to select the order date and the order type.

‘Order Date: | 26-07-2024 |

*Type of Order:  Judgement=18 =

Step 4: Before uploading, the user needs to click the tab and verify that the order/ Judgement
uploaded above is verified and correct. The same can be published on the website.

' The ::|||,:||::|.'||||J!'|rr||-.||! uploaded above are vefilied and carrect. The same can be published on e websihe

it

Step 5: Finally, the user can click the ‘Upload’ button to upload the document.

= Ueal it pomed "lhrey Moo LA Sal21E0ET
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3.3 Judgement/ Final Order not uploaded report

To get the Judgement/ final order not uploaded report, the user needs to follow the below-
mentioned steps:

Step 1: The user must select between an order that has not been uploaded and an order
that has been uploaded.

®0Order Not Uploaded (OOrder Uploaded

CASE INFORMATION SYSTEM (CIS) 4.0



Step 2: Select the Court Number

*Court Mo | 1-Rupa Gupta

Step 3: Then select the ‘from date’ and ‘to date’
Step 4:  Click the ‘Go’ button to get the desired result.
‘From Date: 01062024 0 ‘ToDaie: 26072024 1 [
dingkpres 6] Tty Micl Liksscwid Rngeed
[ B TR RTINS |
mil oL Narl
v Cee CLERaEa [ ook s S E
Do AT Barodid Dralerzl HE
Oirdrict and Samefonna Jadge
Rups Gupia
From Dube: O01-08-2024 To Doter 28:-07- 2024
Bidier Mt Uploaded
i oD D B3
P E T s P Ealitein Hasis o s o e | P mm Thaba ol ODEdasani

3.4 Uploaded and Not Uploaded count

Cirder Uploaded / Not Uploaded Count

Tedal e ot ordars upaacdan: 4544

Tolal Mo, of Oders Mot Uploadsd: £608

The user can access the Uploaded and Not Uploaded count by clicking on the ‘Case
Proceedings’ tab in the CIS’s sidebar. Under the Case Proceedings tab, the user clicks on

the Uploaded and Not Uploaded count to access that data.

3.5 Bulk order uploading

Step 1:  Under the court proceedings tab, the user can access | g, |k arer uploading
the bulk order uploading option by choosing between @Civil O)Criminal )
civil or criminal cases.

Step-2:  The user must select the check-box for confirmation - “The order/judgment uploaded

above is verified and correct. The same can be published on the website”

websile
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Furthermore, the user can access the Judgement / Final Order not uploaded report under the
court proceedings tab. The user must also choose the court number and the dates to access
the Judgement.

lidgmernifFmal Onger Mol Upgdoaded Repon
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The user also has the option to access the deposits and payments for fines or penalties.

v for Dupoad
e (e Elif-u Tl Ty
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3.6 Bulk Templates
To access the bulk templates, the user has to follow the steps:

Step 1: Choose between civil or criminal options.

Buils Tevpipialan
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Step 2:  The next step is to select the Judgment name.
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Step 3: To get the desired results, the user must click the ‘generate template’ tab.

4. PROCESS

In the district judiciary, the issuance of the process is an essential and critical stage in every
case. Hence, this option gains more significance. By optimum utilisation of this option, one
can minimise the delay involved in the issuance of the process. Various options are made
available in connection with the issuance of the process.

4.1 Process Generation

The first option is how to generate the process through CIS.

Step 1: From the sidebar on the left side of the screen, click

on the ‘Case Proceedings’ option. Then, click the | seencoun
‘Civil-Criminal Process’ option and select ‘Process | #=e=ikais

. T e — &=
Generation’. e
£ i lugdaesaim Bl
o 9.0 o o 1, Fr F mi
Case Proceedings — Civil-Criminal MEPPERED RO o
el LIET U T o

Process — Process Generation T e

Step 2: Select the type of process that needs to be generated: civil, criminal, or plead
guilty.

Civil - Criminal Frocess

Ikl Cdnlnal [ Plisd Callty . "Cace Moo | Salact .

Step 3: Fill in the case Number, | =2 Fesion Basdddily
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Step 5: Select the type of process from the available options.
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Step 6: Under the Select Addressee tab, click on the fee type, whether paid/free on court
motion.

P

e &

Step 7: Choose the Addressee type and click on Save.
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Step 8: Next, go to the Addressee Details tab, fill in the Email ID and remarks, and click
the save button.
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Step 9:  Under the party concerned tab, select the party type and provide the party name.
Under the ‘Party Type’, it can be chosen if it is a witness or a victim. Then, click

on ‘Save’.
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Step 10: Under the ‘Selected Party Details’, the user needs to fill in the following details
and click on save:

= Party Name
Epls= ddcreappn Apdapess Onisils | PemyCoscarred | Eeleowd Presy Deslle
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® Taluka

Step 11: Under the ‘Act Section’ tab, the user needs to provide the Act Name and the
relevant provisions. The user then needs to click on the save option.
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Step 12: Under the ‘Extra Label’ Tab, the following details are required to be filled:

® Common name of offence, viz. Theft, Robbery, murder, etc.
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Step 13: Under the ‘Generate Draft’ Tab, click the ‘Generate Draft’ button at the end.
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4.2 Publish Process
Case Proceedings —--> Publish Process

Step 1: To publish the process, the user must click on Case Proceedings and then Publish
Process.

Pubiish Process
@ Civil () Criminal

From Date 01-12-2024  [3'ToDate 02-12-2024 =

Step 1: Select from civil or criminal case options.
Step 2: Select the ‘From Date’ and ‘To Date’ and then click the ‘Go’ button.

Step 3:  After checking the details, the user can click the ‘Publish’ button.
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Step 4: A dialogue box will appear, mentioning that the Process will be generated. Do
you want to continue?’ The user can then click on the ‘OK’ button to continue.
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4.3 Process Acknowledgement/ Print

Case Proceedings —-> Process Acknowledgement/ Print

To view the process acknowledgement, the user needs to follow the steps below:

Step 1: The user can access the process acknowledgement/
print option by clicking the ‘Case Proceedings’
option from the sidebar and then clicking on ‘Process
Acknowledgement/Print’.

Step 2: The user needs to choose between civil/criminal
cases.

Print/Acknowledgment
(3 Civil (8 Criminal

“From Date:| 0342204 *Topate 032204 |5 |

Step 3:  The user must choose the ‘From Date’ and ‘To Date’
and then click the ‘Go’ button.
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Step 4: To get the desired results, the user can click the ‘Print’ or ‘View’ buttons.
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5. REGISTRATION

If there are no objections, the case must be registered. On registration, further details are
entered. At this stage, a registration number is generated. The registration number is nothing
but the case number. During registration, their data can be copied using copy, previous case
data, and returned cases when represented. It is a real time-saver tool for data entry staff.

Once the courts receive the files, the important step starts: scrutinising the case records to
determine if they can be taken on file. Hence, under case scrutiny, the concerned court staff
finds out if there are any objections in the file received and then recommends registration.

5.1. Case Scrutiny
Now, let us see the case scrutiny option first.

Step 1:  Open the left navigation and click on ‘Registration Section’ and then the ‘case
objection’ option provided under the ‘Case Scrutiny’ tab.

Registration Section —---> Case Scrutiny —--> Case Objection

Step 2:  Click on the individual or list cases under the ‘Case Objection’ tab.

Case Objection Compliance

) indiadual 8 List Casss

Step 3: If the List of cases is selected, the filing number and the date of scrutiny must be
filled in.

Step 4: If there are objections, click on the yes button. A few more options will pop up
for the user to fill in, such as the Objection Compliance date, the Communication
on date, etc.
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Step 5: In case there are no objections, click on the ‘no’ button and then click on the
submit button to generate the ‘Check Slip’

Casa Obpclion Complianca

Ciindruni & Lisi Coses

*Fiieg Mo, - Cr Regy Case 618029 w
Frosscadion. S Al Hileah Kumiar fass
Pt ienir Advnzaie: - PUBLIC PRROBECUTOR[FPF) TR PPl | S i
Couirt Fed: 0 Yalumaon, L Mo of 1 D

Ciyectcre: |1 es @ikl

T Diple of Ecnuslies [34‘.1'.!'-3:114 1 |
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Check Slip

Step 5: To generate it, the user must click the ‘Check Slip’ option.
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Check Slip Generated

5.2. Case Registration

Once the Case is scrutinised and all the objections are complied with, the case becomes ripe
for registration. Registration of the case is an essential step under CIS because it is where
the primary data regarding the case is captured. The staff handling the registration or the
court staff making data entry should ensure that all the particulars regarding the case are
entered in the respective tabs. Don’t leave the tabs blank. All the data tabs are gold mines
used for data analysis, which can generate the correct and accurate reports from the CIS.

Case registration is a step-by-step process that begins with filling in the petitioner’s details.

CASE INFORMATION SYSTEM (CIS) 4.0
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Petitioner

Step 1: Open the left navigation and click on ‘Registration Section’ and then the ‘Case
Registration’ option.

Registration Section —--->Case Registration

Step 2:  The user must fill in the filing number.

Filing No-| Session Case/1186/2024 v

Step 2:  Further, the user is required to fill in the following details under the head of
Petitioner:

Address
Email ID.
State
District

® Town
Taluka
Village

Police Station Code
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Respondent

The next step after filing the petitioner’s details is to fill in the respondent’s details, including
the following:

= Judgment Debtor’s name
u Email,
m Address,

= Name of advocate
m Mobile Number

u Town
u Taluka
L] District
L] Village
u Police Station Code
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Extra Information

After the petition and respondent details have been completed, some extra information must
be filled out. These include fax number, country, occupation, etc. After the extra information
has been filled out, the user must click the ‘Next’ button to move forward.
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Subordinate Court

The next step is to fill out the details of the subordinate court, including the state, district,

and subordinate court name.
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Case Registration - Act Section

The user must then fill in the details of the applicable act and the relevant section and click

the ‘Save’ button.
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Police Station

The next step is to fill in the details of the police station, including the following:
L] District

= Date of Offence

u FIR Type

u Investigating agency, etc.

Finally, the user is required to click on the ‘Next’ Button.
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MVC

The next tab is for MVC and requires filling out the details, including the district, police
station, CR No., year, etc.

LT ol O U T e

: [ e 7] = g i a1 o H
OUOUMHY C0ET] oy wweme v N - L.

FL " Sl & R R [ ECT——a— ™ [ = a) LT T B

Fra el mtdem =
Tl o R T S |
it Cw— T w - Lo o Gl L | W = P - e [
= e — ] T e | )
rom | o
v

b e _ - e |

e L L = L s

......... s 5 et

e A e

e T T =y

-
wh P e
TR
=
[ o v b s f [ o H

41
CASE INFORMATION SYSTEM (CIS) 4.0 I




42

Extra Party
Step 1: The user must first select whether it is for prosecution or an accused.
Step 2: The user then needs to select and fill in the following information:

= Gender

® Decree holder/ Judgement debtor, etc.
® Prosecution Accused

® Address

® Pin Code

= State

® District

® Taluka

= Village

= Age

Step 3: Finally, the user must click the ‘Save’ button to proceed.
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Party-wise Acts

The next label for party-wise acts requires filling in the acts of the petitioner or respondent.
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Case Details

The next step involves filling in the essential case details and valuation, and mentioning
the state, district, and taluka where the dispute has arisen. The user must then click on the

‘Next’ button to proceed with the registration.
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Registration

The next step is registration, which involves selecting the purpose and sub-purpose of listing,

among other things.
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Pending Registration List Report

Once the user has registered the case, the pending registration status can be seen by choosing
the From Date and the To Date. Once the dates are selected, the user must click the ‘Go’
Button to view the list.
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A screenshot of the pending registration List is shown below:
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5.3. Caveat Section - Caveat Registration

The user must fill in the details under the caveat/ caveatee details tab to register the caveat.
The details to be filled include the caveator’s name, address, relation, name of advocate,
etc. Finally, the user needs to click on the ‘Save button’ to move forward with the next tab

44

of ‘Extra Information’
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Extra Information

Under the ‘Extra Information’ Tab, the user is required to fill in the following details of
the Caveator:

m Mobile Number

L Email L L sy Fe e il ITES RIS e e
Y ey — L L ¢ Bl (Y- ] REH RN S

" Occupation K TR s A e D N e
L] Pin Code gy -

e e
- State o E : i s 1
L] District | P .

—— [ 1
| | Town N 3 S

ok z sl Lw |

u Ward =a
u Taluka
= Village

Similar information is to be filled for the Caveatee.

Subordinate Court

The next step is to fill in the details of the subordinate court, including more information
such as the District Subordinate Court Name, Case Type, Case Number, etc.
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Extra Party Caveat

The next step is to fill RIS T oTd] . et ﬁ
[T Wy oYy I — B R - hai

in the details under i T =

the label subordinate e = Tt

court, including e B

more information L35 ‘.'-T_-.;;-'-ﬂ - | i

such as the District S g . L

Subordinate Court e — ::—‘_

Name, Case Type, s 7 Erily

Case Number, etc. " —

Register Caveat

Once the information under the tabs, such as Caveator/ Cavatee details, extra information,
subordinate court, and extra party caveat, is filled in, the caveat can be registered under the
Register Caveat tab. The user must fill in the Caveat No, Year, and Date of Registration to
successfully register the caveat.
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6. PROCEEDINGS

Entering Proceedings under CIS is the spine activity of every court in India because these
proceedings are updated from each court and are reflected in all the citizen-centric platforms
like the e-Courts website and mobile application, where crores of advocates and litigants
get the case status directly from the courts on a real-time basis, that too free of cost, all the
court staff making entries in the proceedings under CIS must be doubly vigilant and enter
correct, complete, and accurate data.
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6.1. Date selection

To start the entry of the proceedings, the user needs to select the ”
date from the top right corner of the dashboard. Py =

Once the date is selected from the calendar, the user must click the ‘Go’ button.

select Dats

6.2. Case Type/Case Number Selection

Step 1:

Step 2:

Next, the user must select the ‘Case Proceedings’ option under ‘Daily Proceedings’
under the ‘Case Proceedings’ tab. These options are available in the navigation
tab on the left side.

Case Proceedings —-> Case Proceedings —--> Daily Proceedings

The user must then select the case number and click any available options: civil,
criminal, or both.

¥ | Case Proceedings / Case Proceedings ( Add | b

[JRecall (vl @ Criminal "CasaNo.- Session Casel38/2021

Proceedings: Under the daily proceeding, there are two important tabs that the
data entry staff must complete without fail.

Under this, the user can see the delay and for the delay, the acts involved in a
particular case, such as IPC, POCSO, etc., by clicking on the options available
on the right side of the screen.
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Step 3:  Order Passed: The user must select Order Passed
the order type passed under the’ Order Galac ,
Passed’ tab. Some of the orders passed . I_m
include issue notice, issue summons, 3-Parties 1o mainkain etat LE-guD
parties to maintain status quo, ex-parte ;-Enu-&mﬂj%nuljm Cp

- savan Exh.
injunction granted, etc. EE—

Step 4: Business/ No Business: The user must Proceedings | Multiple Mext Duss | Press=ncs |
then move to the proceedings tab and fill Business ! Mo Business[] ] onve
in the details under the Business/ No b5 Surmere
Business Head. For Example, if summons
are to be issued, the user must write ‘Issue
Summons’ under Business/ No Business.

Step 5: Court Event: The user has to select the |gaurt Multiple Mext Dats ...
court event, which means recording the |Ewemt: [ Charge Framed
court proceeding on a particular date. The Adjournmeni_ Witness Examined
user has to choose events such as Charge [] Examination of
Framed, Witness Examined, Examination of *Next Datefccused 313 CRPC
Accused 313 Crpc, Change Advocate, etc. L] Legal Heir

L] Delay Reason

Step 6: Next Date: Before moving to the next tab, [ Change Advocale
the user must select the hearing’s Next Date
from the calendar.
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Step 7:  The user must then click on the ‘Next Button’ at the bottom of the page to proceed
to the ‘Multiple Next Dates’ Tab.

Step 8: Multiple Next Dates Tab: If there are multiple following dates, the user needs
to click the ‘Multiple Next Dates’ tab. Click the’ Add More’ button to fill in the
second or third date. Then, the user needs to select the purpose for each of the
following dates. Finally, the user can successfully click the ‘Submit’ button to add
the following dates. Click the ‘Next’ tab to move to the ‘Presence’ tab.
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Step 9:  Presence Tab: Under the Presence Tab, kindly select prosecution, accused, accused
other parties or select all and then click on the ‘Submit’ button. Once the submit
button is clicked, a dialogue box will appear stating ‘Case Proceedings successful’.
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6.4. Mediation Proceedings
Mediation —> Mediation Proceedings

The option for Mediation Proceedings is available under the :
Mediation tab on the left side of the navigation. The user - —
then needs to fill in the details such as Case Type, Case No., -

Next Date, etc., to get the desired results. =
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6.5. Plead Guilty Proceedings
Plead Guilty -> Plead Guilty Proceedings

The ‘Plead Guilty Proceedings’ option is available under the heading ‘Plead Guilty’, on the
left side of the CIS navigation. The user must fill in the Case No to get the desired results.
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6.6. Bulk Plead Guilty Proceedings
Plead Guilty -> Bulk Plead Guilty Proceedings.
The option for ‘Bulk Plead Guilty Proceedings’ is available under the heading ‘Plead Guilty’

in the left-hand navigation of the CIS. To get the desired results, the user must fill in the
details under the headings Business/ No Business, Adjournment, and Time Slot.
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6.7. Proceeding Correction
Proceeding Correction -> Proceeding Correction
The ‘Proceeding Correction’ option is available under the heading ‘Proceeding Correction’

in the left-hand navigation of the CIS. To get the desired results, the user must fill in the
Case No, Case Type, and Year.
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6.8. Bulk Proceedings
Case Proceedings —-> Daily Proceedings —-> Bulk Proceedings

The user can reach the ‘Bulk Proceedings’ option under the ‘Daily Proceedings’ option
provided under the ‘Case Proceedings’ Tab. The user then needs to choose between civil or
criminal, depending on the type of case. The user can apply a date to all cases by clicking
on the box beside it.

This option is helpful when the user wishes to Bulk Daily Proceedings
1 Gl & Crimnal
Ay Daee 1o al Gases B 25-07-2024 -4 m
@ Busness | HoBusiness

simultaneously apply business or no business to
the cases. If the user wishes to allocate business

to the cases in bulk, a remark for the business has
Pasinuse: |'L'||"' Heanng

L

to be marked, such as ‘On hearing’.

Suppose no business is available on the selected date for the scheduled cases. In that case,
no company can be chosen, and a proper reason for the adjournment should be provided,
such as the accused not being present, the accused not being produced by the jail authority,
adjournment by consent, etc.

Further, the user can select the next date for various cases and click the ‘Submit’ button.
Once the ‘Submit’ button is selected, a dialogue box will appear stating that the case is
proceeding successfully.

Bulk Dally Proceedings
) Ghil @ Criminal

i Business @ No Business

Select b

Accused not present-532

Aceused not prodiced by Jail Authariby-559

Additional [ Supplementary charge-sheet not filed-528
Adjourned due to Covid-19-565

Adjourmment by consent-522

Adpournment request by accused/ adhooste-533
Adjournment request by Defedant/Respondent) Adv-511
Adjournment request by Plaintifff Appeliant) Adw.-501
Adjournment request by Prosecutoarf Compl. Adv-525
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6.9. Filing Proceedings
Case Proceedings —-> Daily Proceedings —-> Filing Proceedings

The user can reach the Filing Proceedings section by moving to the left-side navigation and
clicking on the Case Proceedings tab. The user then has to select the Daily Proceedings tab,
which is available under the drop-down from Case Proceedings. Finally, the user can get the
option of Filing Proceedings under the tab of Daily Proceedings. The user must then choose
between civil and criminal options and fill in the filing Number, Next date, etc.
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7. FILING

7.1. E-Filing Dashboard

E-filing V 3.0 —-> e-Filing Dashboard

The e-filing dashboard is an important monitoring tool for :
. .. . E-filing ¥ 3.0 o~
the staff concerned with e-filing, which can very well show ;
tFiling Duashisoard
u at a glance the number of e-filed cases consumed, verified, !

) ) ] ] Corsurme Dela
rejec‘te'd anc‘l the cases that are yet to be 'Verlﬁed. Using this, the oy N 6-Filed ¢
administrative staff can access the pending workload and make ity Existing &-Fiad
plans for effectively handling all the e-filed cases. Ceans

. . . Wigy E-fling
To access thc? filing details, the user must go to the navigation 1F)ar - bl
on the left side of the screen. The user must select the E-filing Casald

V 3.0 tab and click ‘e-Filing Dashboard’ from the drop-down
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menu. The user has the option to filter the data shown based on a given timeline and know
the data and status under the following heads:

u Consumed
L] Verified
= Rejected
u To be verified
e, e T IS e T
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7.2. View E-filing

E-Filing V 3.0 —-> View E-filing

Another effective monitoring tool for e-filing is the Wiew E-Filag
(Elraranel T LEbal Teas CrTTEeg My ) EE g LD B,

View e-filing option. One can search the e-filed

# Faqwered Cosak o Lirreg wpisd Cpsax

cases under various options: Individual, listed, and
efiling. To view the e-filing, the user must go to

the left side. Next, the user must select the ‘View

E-filing’ tab under the ‘E-filing V 3.0” heading. The user is then required to fill in the details
of the E-file, such as choosing between registered or unregistered cases, case type, case
number, etc., to get the desired results.

Reconsume Data: If e-filing data is missing, the user needs first to select the case and then
click on the resume link.
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7.4. Daily Filing Allocation Report

Case Allocation —-> Pending Allocation Reports —>

Daily Filing Allocation Report

To access the daily filing allocation report, the user must move Case Allocation ~
to the left-side navigation and first click on Case Allocation. Allocation of Casa
Next, the user must click ‘Pending Allocation Reports,’ after Modity Allocation
which the dropdown will open. Finally, the user can click on Rendor Adicesicn
‘Daily Filing Allocation Report.” The user must then choose Pending Allocation [
between civil or criminal cases and filter the results based Reports
on the calendar. Dially Flling Allocation
Rapart
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7.5. Filing Checklist
Filing Counter —-> Reports —> Filing Check List
To access the filing checklist, the user must first go to the Filifigg Couinter i
left side navigation and click on the tab ‘Filing Counter’. :
. Case and Caveat Filing
Then, the user must select Reports, after which a drop-down . -
will appear. Finally, the user can click on the ‘Filing Check I
: . . .. Filing Check List
List’ tab. The user is then required to choose between civil or
criminal cases and can filter the results based on the chosen
category.
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7.6. Case & Caveat Filing

Filing Counter —-> Case and Caveat Filing

To access the case and caveat filing, the user must select Filing Counter A

the ‘Filing Counter’ option from the sidebar navigation
Case and Caveat Filing

and click the ‘Case and Caveat Filing’ option. The user

must then choose between civil, criminal or caveat filing.
Further, the user is required to fill in the case type.
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Under the Party details, the user must fill out the Organisation Details, Organisation Name,
prosecution, advocate, accused, mobile Number, and email. Finally, the user must click the
‘Next” button to move to the Case Details tab.
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Under the Case Details Tab, the user needs to fill in the police station code, FIR No., Year,
name of the Act, and section number. The user can then click on the ‘More Acts’ option to
proceed and click on the ‘Submit’ button.

Once submitted, a confirmation regarding ‘Addition Successful’ appears at the top of the
screen. Further, a print acknowledgement can be received by clicking on the option below
‘Add Successful’.
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7.7. 1A Filing

Registration Section —-> IA Filing

To access the IA filing, the user must first go to the left side of
the navigation. Next, the user must select the ‘IA Filing’ tab under
the “Registration Section’ tab. The user is then required to choose
between civil or criminal type cases. Then, the user must select
whether the IA is filed in a registered/unregistered case. The user

Registration Section
Caage Saulny

Cass REgErsion
Case Exira Info

1A FlIng

)

|

can file the IA after selecting the Case Type, Case Number and Year.
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7.8. Filing Board
Registration Section —> Filing Allocation —> Filing Board

To access the Filing Board, the user must go to the left side navigation
and select the ‘Registration Section’ Tab. Then, the user needs to select
the ‘Filing Allocation’ tab, after which a drop-down will appear, and
the user can finally select the Filing Board option. Further, the user
must provide the court number and select the hearing date to get the
desired results.
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7.9. Filing Allocation

Registration Section —-> Filing Allocation —> Filing Allocation

To access the Filing Allocation tab, the user must go to the left side Firaas Recen A
of the navigation and select the ‘Registration Section’ tab. Then, the Cage Sondiny B
user needs to select the ‘Filing Allocation’ Tab. Next, the user needs to ;: :::: g
select the ‘Filing Allocation’ tab available under the “Filing Allocation’ 18 Fisrg

tab. Further, the user must provide the filing number, court number, 'F"':;::

and the hearing date to get the desired results. Fing Alocstien =

Filing Allocation
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8. APPEAL FILING

8.1. Appellate Case Info

Appeals Information —-> Appellate Case Info

To view the appeal case info, the user must go to the left-side
navigation and click the ‘Appeals Information’ Tab. Next,
the user must select the ‘Appellate Case Info’ tab under the
‘Appeals Information’ tab. Further, the user must provide the date of receipt, serial number,
case type, case number, year, etc., to get the appellate case information.

Appeals Information ~

Appeliate Case Info
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8.2. Appellate Cases Report
Appeals Information —-> Appellate Cases Report

To view the appeal case info, the user must go to the left-side

navigation and click the ‘Appeals Information’ Tab. Next, the i S

user must select the ‘Appellate Cases Report’ tab under the Aopallate Caza Info
‘Appeals Information’ tab. Further, the user must choose the Appellate Cases Report

appellate court and the timeline to get the report for the desired period.

C RO Ak C RS T CT KT ALLNEG AL e Sdad
rf-'ﬂl.l'.l"”Sp.r_. g | S IR ol e s T
VIV ARRAL BT L T R LS (e T o LI [
rzawisn Ivlormedar Regad
TN Tl TSR T1T]
P e e b | R T n
Mt T L
LIS T W . . L R
Bk s Pl ]
el PR [ Vi bl T i . e et i
bt PR e K | S PR g m"‘:‘r‘:":':l f‘:”_":“" PP ;i..qa. i
dg oy i

8.3. Appeal Filing

Appeal Filing —-> Appeal Filing

To view the appeal filing, the user must first go to the
left-side navigation on the screen. Next, the user needs to Appeal Filing s
click on the Appeal Filing Tab, Which Is available under gAppeal Filing

the tab ‘Appeal Filing’. Further, the user must choose the
case status and provide the CNR or Case number to file the appeal.

The user can get the results if CNR is selected by directly providing the CNR Number.
However, if Case Number is selected, the user can get the results by entering the district
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name, establishment name, case type, case number, and year to move forward with filing

the appeal.
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The user then needs to fill in the parties’ names on behalf of the petitioners and respondents
and provide the names of the respective advocates. Further, the user must select the case
type and click the ‘Submit’ button.

Once the submit button is clicked, a text message confirms the addition as successful.
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9. PRE-TRIAL

Pre-trial is a stage in criminal cases when the chargesheet has not been filed. Pretrial stages
include remand and bail. If an accused is remanded, the details can be added in the pre-
trial module. Through the Pre-Trial Module, one can get the remand date, days in police
custody, and judicial custody.

Under the pretrial option, four primary tabs are covered: Dashboard, remand, bail, and other
applications filed during the pre-trial stage. Each tab loads useful details for the pre-trial
stage, which are explained in detail under separate heads.

Dashboard Remand Bail Applications

CASE INFORMATION SYSTEM (CIS) 4.0
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9.1. Dashboard

Pretrail —-> Pretrail Dashboard

ol Censerd N

The user can access the dashboard by following the steps below:

Step 1:  Open the sidebar from the bottom left option given on the screen. Z===*= ~
Step 2:  The user needs to select the Pretrial Dashboard option under the “mme——

‘Pretrial’ tab to access various details related to the trial, as listed
below.

® Accused in Police Remand

H
?

Accused in Jail

Today’s Case List

Pending Bail

® Pending Applications

® Disposal in a Month.
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9.2. Remand

The Remand tab is one of the essential tabs under pretrial, which is very useful for criminal
courts. It can give all the remand details, like which police station the remand is connected
with, which FIR, the duration of the remand, the option to view the eFIR, and whether the
accused is produced physically or through VC.
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Step 1: The user can select the ‘Remand’ tab next to the dashboard.

Step-2:  Under the ‘Remand’ tab details, the user has the option to get the remand details
according to the police station or according to the cause list. So, the user needs
to choose from any of the given options.

Step 3: If the Police Station option is chosen, the user needs to fill in the details below:
® Police Station Name
= FIR Type
= FIR No.
® Year
® Date of Application

Step 4: View eFIR option: The user also has the option to view eFIR through the green
colour tab on the right side of the screen. Just after the user clicks the ‘Go’ button.

Step 5:  The user gets the following dashboard once the view eFIR button is clicked.
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Step 6: The following details are also to be filled in before clicking on the ‘Submit’ button
to get the remand details:

1. Action: The user has to choose the particular type of action, PCR, MCR, or
rejected.

2. Prison Tab: The user then has to choose the Prison.

*Frian:  Select

3. Type of Order: The user can choose the Type of Order from the available
options, such as MCR being extended for the next 14 days, the Police requesting
MCR to be granted, etc.
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4. Template Name: The user can select the type of Template Name from the
available options, such as PCR, extension of PCR, Rejection of extension of
PCR, remand MCR bailable, etc.

Step-7:  Once the submit button is clicked, the user is shown a dialogue box regarding the
template, such as the ‘Remand MCR bailable’. The user can access the template
by clicking on the hyperlink.
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9.2.1. Remand through VC

Indian courts are at the top in VC hearings, and videoconferencing is crucial for remand.
The under-trial prisoners and the accused are now produced before the courts across the
country through VC, which is beneficial in terms of fuel savings, security, and travel time.
Now, the latest CIS 4.0 allows capturing the remand through VC.

9.3. Bail
Pretrial —-> Bail

The Bail tab is next to the Remand Tab.
To get the bail details, the following is to be done:
Step 1: The user can get the bail details through the police station or the cause list.

Step 2: In case the police station is selected, the following details are to be filled in to
get the desired results:

® Police Station

= FIR Type T

= FIR No. v e cam—

® Year s w3 e i)
® View E-FIR

Step 3: The user can click the ‘Go’ button to proceed.
Step 4: Next, the user needs to fill in the following details:
® First, select any of the following options: Next Date or Dispose

® [f the “Dispose” option is selected, the following details are to be filled:
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1. Action- whether granted or rejected.

2. Order Passed—Various options are available for the type of order passed,
such as the offence being bailable, the accused being released on bail
on PR and SB of Rs 5000, or the offence being petty, the accused being
released on PR Bond, etc.

3. Surety Requirement—The user

can select the surety requirement,
such as cash security, an immovable
property document to meet the
amount, a Personal Recognisance
Bond, etc.
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4. Date of Bail: The user must select
the bail date or the decision date from the calendar.

5. Template Name: The user can choose the Template Name, Return of
Property.

® Finally, the user must click the submit button to get the bail details.

9.4. Applications

The Applications tab is next to the ‘Bail’ tab. The following details are to be filled in to
get the desired results:

Step 1: The user must select between the police station and the caselist.
Step 2: In case the police station option is chosen, the following details are required to
be filled:
® Police Station
= FIR Type &Epanaran
- FIRN P Seaen I Sie il
0. * ety B g dnabe Boteede| e Seieck "-'
® Year sFRHG | (GE Cao .E
Step 3: Finally, the user must click the ‘GO’ button.
Step 4:  Once the Go button is clicked, the user then needs to fill in the following details:

B Action
® Decision Date

® Surety Requirement
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® Template Name: Return of Property

remplats Hame: | Sebect

Step 5: Finally, the user must click the ‘Submit’ button Seien)
. Aduiif of Fy
to get the desired results. S
Step 6: Once the ‘Submit’ button is clicked, the user gets a dialogue box that mentions
‘Return of Property’. By clicking on ‘Return of Property,’ the user can download
the application template.
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9.5. Register of FIR

Pretrial —-> Register of FIR

To reach the register of FIR, the user needs to move to the sidebar and click on Pretrial.

Then, under pretrial, the user needs to select the tab for ‘Register of FIR’

To get the register of FIR details, one needs to follow the steps below:

Step 1: Kindly fill in the ‘Police Station” Name.
Step 2: Fill in the ‘From Date’ and ‘To Date’.
Step 3: Click the ‘Go’ option for the desired results.
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9.6. Release Details

Pretrial —-> Release

To get the release details, the following steps are to be followed:

Step 1:

Step 2:

Step 3:

Step 4:

Step 5:

The user must first open the sidebar through the Pretrial

button on the bottom left of the screen. Pratrial Dashboard

The user must click the ‘release” option under the FIR Details
Pretrial option. Rermand
Ball

Under the Release tab, the user must select between

Hilease

police station or pending release.
In case the police station is selected, the following details are to be filled:

® Police Station Name
= FIR Type
® FIR Number

® Year

Finally, the user must click the ‘Go’ option to get the release details.
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9.7. Bail Order

To reach the ‘Bail Order’ tab, the following steps need to be followed:

Step 1:
Step 2:

Step 3:

Click on the button at the bottom left to open the navigation.

Click on the bail order option under the Pretrial tab.

Under the Bail Order tab, the user needs to fill in the following details:
® Police station

= FIR Type

= FIR Number

® Year
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Step 4: Finally, the user must click the ‘Go’ option to get the desired results.
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9.8. Pretrial Templates
Pretrail —--> Pretrail Templates

To access the pretrial templates, the user needs to follow the steps below:

Step 1: First, the user must move to the screen’s sidebar. Protrial ~
. Fratrel Dashixoers
Step 2: Next, the user needs to select the ‘Pretrial Templates’ FIF Getsila
option given under the ‘Pretrial’ tab. Hernerd
Bl
Step 3: The user can choose from a remand, bail, or application T
order and fill in the requisite details to get the pretrial Appilzatione
templates. 3y inl Templats
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9.9. Pretrial Order Uploading
Pretrial —-> Pretrial Order Uploading
To upload the pretrial order, the user needs to follow the steps below:
Pretrial -

Step 1:  First, the user must move to the screen’s sidebar.
Prefrial Cashboand

Step 2: Next, the user needs to select the ‘Pretrial Order FIR Delails
Uploading’ option given under the ‘Pretrial’ tab. Rerpeaare]
Bai

Step 3: The user can fill in the requisite details, such as Police Belaass

Station, FIR No., Order Date, Type of Order, Year, etc., Appllcations
to get the desired results. Prefral Temphakes

Freinal Ureer Uploadimg
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10. UNDER TRIAL

10.1. Under Trial Prisoner Details

To get the under-trial prisoner details, the user needs to follow the steps below:

Step 1: Initially, the user must move to the sidebar option Dafy Progeeding o

at the bottom left of the screen. R

Step 2: Next, the user needs to select the Case Proceedings’
Tab option given under the ‘Daily Proceedings’ tab.

Step 3: Under the proceedings tab, the user must select the court event as ‘Under Trial’
and fill in ‘Under Trial’ in the box below Business/ No Business.

Couri Linger Trial
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Step 4: To proceed further, the user must click the ‘Next’ button.

Step-5:  Now, under the ‘Under Trial’ tab, the user needs to select the custody type and
choose between ‘Judicial’ or ‘Police’
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Step 6:
the Date of Arrest.
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Step 7: Finally, the user must click the ‘Submit’ button.

Step 8: Next, under the ‘Presence’ tab, the user needs to select the accused, plaintiff, and
advocate’s names.

Step 9: Finally, the user must click the Submit button to ensure the Case Proceedings are

successful.
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10.2. Under Trial Prisoner

Step 1: The user first needs to open the sidebar available on the

bottom left side of the screen.

Step 2: The user must select the ‘Court Proceedings’ Tab. Under the
‘Under Trial Information’, the user needs to select ‘Under

Trial Prisoner’

Step 3:  The user then needs to fill in the Under Trial Prisoner Details

as follows:

® Case Type
= Case No.

B Year

Step 4:  The user then needs to click on the ‘GO’ button, after which

a series of options are opened, such as Petitioner/Respondent Details, Prison Name,

Custody

The user must select the Act, the Act Section, the period of imprisonment, and
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® Petitioner/Respondent Details
® Prison Name

® Custody Type

® Act

® Section

Step 4:

Finally, the user must click the ‘Submit’ button to get the desired results.
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10.3. Update Release Date

Under Trial Information—-> Update Release Date

Step 1: The update release date is in the left sidebar
under the ‘Under Trial Information’.
Step 2:  Under the update release tab, the user needs to

select the ‘From Date’ and the ‘To Date’.

\ CASE INFORMATION SYSTEM (CIS) 4.0
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Step 3: Finally, the user must click the ‘Go’ button to get the desired results.

Lpsdate Pelease Date
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10.4. Undertrial Prisoner Report

Under Trial Information—--> UT Prisoner Report

Step 1: The undertrial prisoner report can be reached by
opening the sidebar from the button in the bottom left S —
of the screen, clicking the ‘Under Trial Information’, LT Brispria Ty
and then the UT Prisoner Report Tab. Unfeah: R Dialre

UT Prisoner Repart
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Step 2: The user can filter the report by clicking on the ‘All’
entries option.
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10.5. Update Prisoner ID

Jdndar Iral Inhomaion
Llngden Thisd Privamn

Step 1: To access the Update Prisoner ID, the user needs to 1 1'nsorer Query
click on the sidebar and then ‘Update Prisoner ID’, Ugcate |teleass Liate
available under the Trial Information. U1 Vnsoner Regor
LIT Pisiereen Hiskesse R |
LIT Rtisitrwen 154l Reeles: S|

Step 2: The user can choose the type of prisoner, from
L' I'nscnar Hakased laport

undertrial to pretrial or convicted. R —

Under Trial | Pre Trial || Convicted

The user then needs to fill in the following information:

m Case Type

S

= Case No. o SO :: |

B Year

Step 3: Finally, the user must click the ‘Go’ button to update the Prisoner ID.

10.6. Under Trial Prisoner Release Report

Step 1: To access the Under Trial Prisoner Release Report, Lkl Thical Innhormealicins 0
the user must go to the Court Proceedings from dnder Inal Tsaner
the left-hand navigation. Then, the user must click UT Figaimes Cery
the Under Trial Prisoner Release Report, available '_::' F':“:" sl
i TELINS jn

under the ‘Under Trial Information’ Tab.
UT Friaomsar Ralesns Raport

Step 2: To get the Release Report of the Under-Trial
Prisoner, the user needs the Date of Bail, i.e., the from date and to date.

Step 3: Finally, the user can click the ‘Go’ button to get the desired report.

Date of Ball "From Date: | o1-07-2024 12 *To Date: | 11-07-2024 JnJ

11. CONVICTED

To know the convicted data, the user needs to follow the steps below:

Step 1: Click on the button available in the bottom left to open the sidebar. Then, click on
the Case Proceedings option. Under Case Proceedings, click the ‘Case Proceedings’
option below the ‘Daily Proceedings’ option.

Step 2: Next, the user must select between the available civil or criminal options and fill
in the case number.

CASE INFORMATION SYSTEM (CIS) 4.0



Step 3: After the user has filled in the case number, the user has various options to choose
from under ‘Proceedings’
(@i O Crhminal *Case No - Select Y
11.1. On VC

Under ‘Today’s Purpose’, if the proceedings were undertaken through the Video Conferencing
Mode, then the user has the option to select the tab for ‘On VC’

B ¢ Zera Pracmsdline « Coawa Frovsadngs | Acd T o “m‘u = B &8
D RAral (3l @ Goore "W ko - SEskn CinsTRR0E """1|"":"L“
| stoat -
Sk MR SIAL AT R AT BEH S s
Torays Doty Awaieg Roport (&) @ [2 Manth 38 Omys) '{-E BiLi
‘l:l.'l.'\.'.'l:r\.'; Fieaziee
Boslasd No Business [ [ o Ord e Passad Eshities -
11'2’ Dlspose Of the Case Prosegilings  Fressnce
Before an accused is convicted, the user must click Buskness | No Business | [] on v

on the ‘Dismiss the Case’ option to close it. The
user can also select the ‘Date of decision, ‘ provided
below the option for ‘Dispose of the Case.  To add
details of the convict of the accused, the user must
also leave a remark for ‘Convicted’ before selecting
the option to ° Dispose of the Case’.

11.3. Commit the Case

If the case needs to be committed to the Court of
Sessions when the offence is exclusively triable, then
the user can select to commit the case. The user can
also choose if the case is contested or uncontested.

Corraicied

E Disposs e Case

* Datoof Decisions | 10=07-2024

Order Passed

Select

1-Issue Notice

2-Issue Summons

3-Parties to maintain status-quo
4-Ex-party injunction granted
9=0Other side to say on Exh._____

b=

D Commit the Case

() Contested O Uncontested
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73




11.4. Convicted

B2 i
[ Aequilka! by Compromise-S81
Acguittes-5a0
Iuns Ellowsd / Granted after Full Trial ! Hearing-554
ENEi Sl ol ga-555
th 2 Appraa] Ao, Gross Ciseatcn Sllowerd-568
| Appeal Abowed, Cross Cossckon Dismissed-066
| Appaal dsmissed. Gross Ohjeclion Allowsd-555
o Appeal dismissed, Cross Ohjecdion dismissed-567
‘Ei Hall Canoeisi-574
; Bail Grantad-572
3l Ball Rafused-973
;: Comrmilted b Sessions Courd-573
& Convicted snd Released on Procation-583
I: Comvicled and Sentenced-502

]@ Contestad ) Uncontesied " Natute of Disposst: Select . v

Step 1: To convict an accused, the user has to choose whether the case was contested.

Step 2: The user then has to select the box for ‘Convicted’, which Convictsd

is available above the tab for ‘Nature of disposal of the

case’
Step 3: The user must select the nature of the case’s disposal.
Step 4: Finally, the user needs to select the ‘Next’ Button to proceed.

Step 5:  After clicking the Next button under the ‘Proceedings’ tab, the user will move to
the ‘Convicted’ tab.

Step 6: Then, the name of the Convicted Party will have to be selected.

Procesdings | Cormcied  Presapce

Somwiched Faety Mame: | BADRL KUMAREIRADS BAMARD OT =

Step 7:  The user will then need to select the act under which the accused person is
convicted, along with the relevant provisions under the act, the year, month, and
days of imprisonment and fine (if any). Further, the user must select whether the
imprisonment is on Probation, for life or death.
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Step 8: Finally, the user must select the convicted person’s prison and click the ‘Submit’
Button. After clicking on the ‘Submit’ Button, the user will be asked to confirm
the term for which the person is convicted.

* Selact Prsor Diewict s Bloky - .
AR FOA LTS BTV DO SRR e o re R 10 e
S 0 -

Step 9:  Under the ‘Presence’ tab, users can select All or individually from the prosecution,
Accused, and Accused Extra Parties. Finally, the user must click the ‘Submit’
button to mark the parties’ presence.

Step 10: Once the ‘Submit’ button is clicked, the user is shown a dialogue box stating that
the ‘Case Disposed successfully’.

FCourtl wess o = Gt
. B CeleFTemdgl, DT E I L . AdE T [+] Al o8B eZ
_':':";““'" = e R T T BT Tl TN ]
-I.-u'u-: CIRenl  ¢ioE mOrrml Camebe Rvas lleam®oa Hpn s dm
:':"'"""'" Lt h T, Tl B TETE T R T S ) B
-:T::::..u Tt Qi fmlrg Papr X i 73Mork Dopy ‘,] A
i P SEIHT STRINE
e |
- B dake &l
=t ™ 3
§ Fimn L m
[ o | RS ':'r:mi
i o LTt = |::'| A oy A L =
4 o G P Ry 8
Iy wHaa,  E T
et o L2 11
ECR R ] Dk /] (]| R RS EEY HE L] -]
POl b i
=l ke o Faddde ﬂ
12. ADMIN ESTABLISHMENT TRANSFER
. Ma=ter
12.1. Admin Work Type = “
Nehonsl Iasters =

Slale bgalans

Master —> Periphery Masters —> Admin Work
Type

el Belsyle

an pery Rasers

To know the Admin Work type, the user needs to follow the Linil Types Coee s

steps below: A genin Work Tipe
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Step 1: The user must first move to the left-side navigation tab and click on the ‘Master’
Tab. Under the Master tab, the user will see the Periphery Masters option. Once
the ‘Periphery Masters’ Tab is clicked, the user will see a dropdown and can click
on the ‘Admin Work Type’ Tab.

Vake Wik T Coba 1T |

= raWECANe S R M

Lo Lt = m B R el =

......

Step 3: Finally, the user must fill out the details under Admin Work Type Code and Admin
Work Type Name to access the ‘Admin Work Type’.

12.2. Admin Units

Court Proceedings —> Admin Units

To get the Admin Units, the user needs to follow the steps below:

Step 1: The user needs to open the left side navigation. Then, the user needs to select the

‘Admin Units’ option given under the ‘Court Proceedings’ tab.

Step 2: Finally, the user needs to fill in the details such as Court Name, Admin Unit Sr.
No., Type of Work, Units, etc., to get the desired results.

< . [ 2Ry LT TER P Rty s=dran
ol - i e | = LT e |
- REF ST i B o [T O D

.
L

i.
TEE TR
E

12.3. Civil/Criminal Establishment Case Transfer

Transfer of Case—> Establishment Transfer

Step 1: The user must first open the sidebar from the bottom

. . = B
left of the screen and click on the Establishment | =r=e o Gas
. . Individial Gase
Transfer option under the Transfer of Case option. e
Lulk Trarsle
Step 2:  Under the Civil/Criminal Establishment Case Transfer, Esiabilsnmant Transtar
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the user needs to fill in the following details:

® Case No. Laaltrringl EsleniskmontCase: Transier
Wy ks TR M

® Case Type e |

® Year Mg ra |3 un [300% [ |

Then, the user needs to click on the ‘Go’ button.
Step 3:  Once the ‘Go’ button is clicked, the following details are to be filled:

® Petitioner Name

Respondent Name

Date of Decision

Nature of Disposal

State

Transfer to Establishment

Finally, the user must click the ‘Submit’ button, and a dialogue box will appear
indicating that the case has been transferred successfully.

Foasgondenl

‘Pl Mame: | Mang Bam e Hadesty Buimar
*Date ol Deckion: | 15:07-2029 l:i“f“n:#"r Tandered563
LEzenbealey LR e L
Pt DAt 15-N7-3024 ':”'fl';”‘l;::;r Feanng on sckaain

From Caurt Mo 1-A0AY BISHROL AodHongal Chler dudicial Magsiraa

Stale: | Balasthans w District Siobi- 19 u
extaomant. | AEIM 1M Bburoad Tk A
m Adimiin Menu *y
Pl Cage
Resbre Cape
12.4. Receive from Establishment -
traahe Dshbaard
Admin Menu —> Transfer of Case —> Tawan o Bagrd
Receive from Establishment Urgert: Cese
Caso Medifizalizn L7

Transfer of Gase 2]

Step 1: From the sidebar, the user first needs to select the Admin
irdiidual Case

Menu, then under the Admin Menu, select ‘Transfer of Case’ T

and then click on the Receive from Establishment option. Eebabehrmtl Trasdar

Receive from

Step 2:  The user must choose between CNR and Case No. The user Eslabilishneril
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can directly fill out the CNR. However, if Case No. The user must fill out the
Case Type, Case Number, and Year if selected. Finally, click on the ‘Go’ Button.

CiviCrirrtingl Esiablishrneni Case Tiansfer
AT I Mo, BBGEas e

iwa Tyhm | O S0H-504 *

oo [y | (L)

Step 3: Then the user needs to fill in the following details:

= State
B District

® The establishment to which the case is to be transferred

Fate | Rajasthan-B - Pixinri | Siofs19

Tranaie i
wai i wheriere

HC1H I Azuroadd Tekshn ”

Step 5: Finally, the user must click the ‘Submit’ button, and the case will be successfully
transferred.

12.5: Update Transfer Case Status

Admin Menu—--> Transfer of Case —-> Update transferor case status

Step 1:  Open the left sidebar from the icon in the bottom left Tramster f Case B
Of the screen. Irdrcaal Case
Hidk Transier
Step 2:  Click on the ‘Update transfer case status’ option available e
under the ‘Transfer of Case’ option, and the user can Fanalyd trom Estaaishmon
easily update the transfer case status. Usdedte: rmnvleror cags
aiiag
oL IS pamas :ﬂf:«-:n;‘m N - sty
[T BN el e A e | T [+] ISR o8 RR;
e
« WITE WU S ST
L jniCan
] e o et o Inow
TP T H W 4 iR Arurla e feq Favics e i
n.;lr‘- T i SRR, e Kl i (AR L I T m
ST V T DR rEws nESW r LI n
I“:“":"j;'":":: - ] T VAL TIEEETS rEve | ¥ ¥ FLEnEIE T} m
v AT B kDA I M _
*I::I:::"r iy LT RS TE- AT KL=-& 9 E e ] _
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13. LEAVE IN-CHARGE

13.1. Advocate Leave

Admin fanu )
Admin Menu —> Advocate Leave Refie Case
Resdora Case
To submit an advocate leave, the user needs to follow the Restara 1A
steps below: .
Taken o0 Board
Step 1: Open the left sidebar from the icon in the bottom Urgent Case
left of the screen. Carsa Madificaton &
Transfér of Case =
Step 2:  Next, the user needs to select the ‘Advocate Leave’ Vigw User Logs
option given under the ‘Admin Menu’ tab. Year End inilialzation
Vark Dang Report
Step 3: Finally, to submit the Advocate Leave, the user [ Advocate Loave

must fill out the details under various heads, such
as the Advocate’s name, the Leave ID, etc.

Adfeocale LosreT:
W TR R T .o-EIi-dlnAnn:ra » m
i g
Hoprowilr

T Dhals AT P :_l

Frreia

13.2. Judge In Charge Leave Proceeding
Court Proceedings —> Incharge Judge on Leave Proceedings

To submit the judge in charge leave proceeding, the user needs to follow the following steps:

Step 1:  Move to the sidebar, and click Judge Tnchargs Leave Proceading
on the In charge or Judge on O Cisosa @ Dady
Leave Proceedings. Thmge Lesee: | Hupa Gupt Froen 11-00-2004 70 1540 «

Step 2: Next, the user needs to select i

the following options and fill R, i 2

in the details below: B tle Rl b L
S pandeed Mome: | DUDS RAM

® Judge Leave
“Juthys Pechange: PSURERDRS SINGH SOHDL -

® Civil or criminal m
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® Case Number
® Petitioner Name or Respondent Name

® Judge In Charge

Step 3: Finally, the user must click the ‘Submit’ button to make the modification successful.

13.3 Judge Leave
Judge Leave Management —> Judges Leave

To submit the Judge Leave, the user needs to follow the steps:

Step 1: The user must open the sidebar and click

Judge Laaws Managem et ~
the ‘Judge Leave’ option under the Judge pechomge: Jexlie:
Management Option. [ .|-"II1II1!:I-
Step 2: Next, the user needs to choose the appropriate Jdgas Loavs
options and fill in the details such as:
e agys
u Judge T T A e
= Court No. ﬂ’ ilaaktel
|| Leave ld Lansdx i
LB T ¥ i .;I::':ﬂ:ﬁi A 'Tzpe= ._'il.'J'!:IE'L W
® From Date A e LS
® To Date R R i S
[E J PR RN e |
" Leave Typpe Y -
= Calculate the number of days £

Step 3: Finally, the user must click the ‘Submit’ button to add the details. After that, a
dialogue box appears mentioning that the addition was successful.

13.4. In-Charge Judge

Judge Leave Management —> Incharge Judge

Step 1: The user can access the In-Charge
Judge option from the sidebar under Judge Leave Management ~
the Judge Leave Management option. In-charge Judge

Step 2:  Under the ‘In-charge Judge’ tab, the following details are to be filled:

® Judge on Leave Name

80
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® Select the active Judge Name
® Select the from date and to date

Step 3:  Click the ‘Submit’ button for the desired results. A dialogue box will appear stating
that the addition was successful.

In<nage Juoge

' dnage Cin Leovasnt | R P G pRaRL I O

Ly B: 1 Lvaren Mysae s S

Lange From Dwde: 4107 B Leovsa T Dude: - AR 0T 4031
! ohierkr diwdae SUFREHCRA ShoGH SAROU-RIL... =
' e |l0FEe B “ToBarer | L305-2028  BR

o

14. LEGAL AID

Litigant Updations—--> Legal Aid e ~

I A Haazame -
e R ER R LB
To get the legal aid details, the user is required to follow the steps b widia=sriumteta i

Logd Haa
Step 1: To reach the legal aid option, the user must open the sid{ ™1™~ rh
Tl Sk
‘Legal Aid’ option under the ‘Litigant Updations’. ._HI“ s
Eh=az kv

Step 2:  Next, the user must choose the appropriate options and fill| e v. ..

the Case Number and year to get the desired results. :"" b h'::“"

o '|'|r S
1t pH AseEL B

Step 3: Then, the user is required to click on the ‘Go’ button T

Legal &ld
® Caeebo,  CrFOngMos OIS

“Cane Typo: | Sesgion Case-5a 7 e
*CameNok | 13 *Near, 2021 n

Step 4: Once the ‘Go’ button is selected, the user is required to choose the petitioner/

respondent name, tick-mark on the legal aid taken, name of the Advocate, from
date, and finally click on the ‘submit’ button to get the modification successful.
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® Lol PoltananHesooncart kame, | SHANTILAL - R &
Tr: Raspnidan
Loy wid ke 8
Wam o devecste  +  BHERM PAL SINGH BALAMVAT [ o |
BarFRgn. s | R-2722-0000 [

From Date:  11agamm 0

it
it g e e wee
T
15. ADVOCATE
15.1 Advocate
Maszter
Saativw il Felashiers
Master —> Local Masters —> Advocate sate Messars
Lacel Masters B
Step 1:  Open the sidebar using the button on the bottom left of LIHLJ:
the screen. Judge arnd
Judge Ssnioty
Step 2: Click on the ‘advocate’ option under the ‘Local Masters’ Corse: Typue e
Coarirr Typu: Slage:

label, which is given under the ‘Master’ option. . -
sSunordinats Court

. . . 18l Judge
Step 3: Fill in the details under the ‘Advocate’ Tab. The ——
below-mentioned information is required to be filled Halilay
. WO ulibiledmmely
mandatonly' rgenmation Mene
A ake
® Name of Advocate
= Bar Regn. No.
AL N 1'|. : : [l g :1:| -: I:I-il
TIM R T e Mg lel [0 mom |z
HE e R e e U e [ L - |
Showh MG RN LU E 74 b IR e ]
fwbaeaim Szt hin T
Pl LN L T'l.?;.-'ml:ﬂm Hazw"
e - i T
Law -L‘j.'l.'l'.‘r-l - g E :-lr.r\-l
o | d-wl - el E.‘ﬁ =l
b R SRR -
[="armdh a4z
ey
LTerTT il T I ’
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m State Code

® Regional No.
= Year

= Gender

® Date of Birth
= Mobile No.

® Email Id

® Office Address
® District

® Taluka

Step 4:  Once the above details are filled in, the user must click the ‘Next’ button at the
bottom of the page.

Step 5: Further, the user needs to fill in the details available under the head ‘Extra
Information’, such as:

® Address of Residence i i
R I‘tl'l:lf_ll-. » Vmai
= State e — - T
® District wr e o
i
® Taluka —rc
o]

Once the extra information is filled, click the ‘Submit’ button at the bottom.

15.2. Advocate Designation

Master —> Local Masters —> Advocate Designation Master -
Mitlivenl blasiees &
To know the designation of an advocate, the user needs to follow Eaz :::z -
—CE] [el =
the steps below: Gl
ik
Step 1:  Open the sidebar using the button on the bottom left Juage 1'arod
Judqe Sanomty

of the screen.

Step 2:  Click on the ‘advocate designation’ option given under S —

the ‘Master’ label. "8l Judge
g =i
Step 3: The below-mentioned information is required to be iy
filled out to get the desired results: STl
iirgenzatizn Meme

Advocate

® Name of Advocate

Advocate Designation
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= Bar Regn. No.

® Government Pleader Designation

Step 4:  Once the above-mentioned information is filled out, the user needs to click on the

‘Search’ tab to get the desired results.

[CR S T TR

== Bad
oS i = WIS W RELE L [ = [ 'I.
T D L S e —— = | =N-T Ty L
e P
- S T = 3
R LT ——— [ T rmre Frmm Dermnsis
[ ———
s B rn -

15.3. Advocate Leave
Admin —> Advocate Leave

To submit the advocate leave, the user needs to follow the
steps mentioned below:

Step 1:  Open the sidebar using the button on the bottom left
of the screen.

Step 2:  Click on the ‘advocate leave’ option given under the
‘Admin Menu’ label.

Step 3: The below-mentioned information is required to be
filled out to get the desired results:

Admin Menu
denle Cesa
Seslone Cops
Seslane A
Crasha Dashbaard
lakan an Boaard
Cgenl G
Caionr Meelileaalicn
Iranshar of Case
i Lo e
Yisw Creel Imiliabrialiom
Wik Lone Hepar
Advocate Leave

® Name of Advocate
B [eave ID

® From Date

Cal im o ad

. ----\.-.-\.--I.-'-:. ki
LR

r R |

Step 4:  Once the information mentioned above is filled out, the user needs to click on the

‘Submit’ button to get the desired results.

15.4 Extra Advocate

Litigant Updations —> Extra Advocate

To get the Extra Advocate details, the user needs to

follow the steps below:

Litlgart Upcations

Extra Pud=rocats
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Step 1:  Open the sidebar using the button on the bottom left of the screen.
Step 2: Click on the ‘Extra Advocate’ option given under the ‘Litigant Updations’ label.

Step 3: The user has the option to search from the following:

= Case No.
™ Appllcatlon on case NO. m:dr £ -8 s Eaplendor £r Cme Ha =Rl oo Mg i Cranhz - Minghe
® Application on Filing No. Sy e X

® Caveat No.

® Filing No.
Step 4: If Case No. If selected, the user has to fill in the following details:

® Case Type
® Case No.

® Year

15.5. Advocate Mobile No.

Litigant Updations —> Add Advocate Mobile Number

To submit the advocate’s mobile number, the user is required to follow the steps below:

Step 1:  Open the sidebar using the button on the bottom Litigant Updations e
left of the screen. T—

Step 2:  Click on the ‘Add Advocate Mobile Number’ Al Advocabe Makilz Mo,
option given under the ‘Litigant Updations’
label.

Step 3: The user then has the option to choose between civil or criminal

Step 4: The user then has to fill in the following information:

apheocaie Rolpe Mo
m Case No. BBl 7 cuical
“Giec T | e i
® Name of Advocate e =
® Mobile Number S
B

Step 5: The user must finally click the ‘Submit’ button to add the advocate’s mobile
number.
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15.6. Update Advocate Code
Litigant Updations —> Update Advocate Code

To update the advocate code, the following steps are to be completed:

Step 1:  Open the sidebar using the button on the bottom Litigant Updaticres

left of the screen. T ——

Step 2: Click on the ‘Update Advocate Code’ option e
given under the ‘Litigant Updations’ label. Update Adwockts Lods

Step 3: The user can choose between Update Advocate Code or Change Advocate, and
civil or criminal.

Step 4: The user then has to fill in the below-mentioned information to get the desired

results:
u Case NO, EI.B.'.-.-:-L.‘J.".'.'..Ik'..-\.'r O e Sk RN
Eowi T Bl e EPAT =
® Name har .5-": v
[T LR
= Name of Advocate e B S s |
® Bar Regn. No. e Magr. K. = -
Step 5: The user can click the ‘Submit’ button —
to get the desired results.
15.7. Change Advocate
Litigant Updations —> Change Advocate Litigant Lpdiations =
=i Sduaceha
Adc Adeocate Moone ko,
To change the advocate, the user needs to follow the steps below: iprle Achvas G
ol | fesip
Step 1: Open the sidebar using the button on the bottom left of usrdian o Atlomey Info.
the screen. g Al
i dinr Rveliks
) . . s . . Modty | 'arty 10
Step 2:  Click on the ‘Change Advocate’ option given under the et e
‘thlgant Upda‘[ions’ label. Wil Infiorealion
lish= Parly Mg
Step 3: The user then has to fill in the following details: Chengs Advocate
® Case Type
‘s Tyl E Semrl W
= Case No.
*Gase hn Al F
® Year

Step 4: Finally, the user must click on the ‘Go’ Label to access the Change Advocate.
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16. OTHER REQUIREMENTS ADDRESSED IN CIS 4.0

16.1. Civil Cause List

Proceedings Reports —> Civil Cause List (A4)

To get the civil cause list, the following steps need to be followed:

Step 1: Open the sidebar using the button on the
bottom left of the screen.

Proceedings Reports Y

Il Cauasy ILBE |80

Step 2:  Click on the ‘Civil Cause List (A4)’ option
given under the ‘Proceedings Reports’ label.

Step 3: The user must select the date for which the cause list is required.

Step 4: Finally, the user must click the ‘Go’ button to get
the civil cause list.

16.2. Criminal Cause List

Proceedings Reports —> Criminal Cause List (A4)

To get the criminal cause list, the following steps need to be followed:

Step 1: Open the sidebar using the button on the bottom

left of the screen.

Ll elea ListiAd]

Step 2:  Click on the ‘Criminal Cause List (A4)’ option given Criminal Cause List {Ad)

under the ‘Proceedings Reports’ label.

Proceedings Reports Y

Step 3: The user must select the date for which
the cause list is required.

Step 4:  Finally, the user must click on the ‘Go’

Criminal Cause List

*Today's Date: | 05-06-2024 | m

button to access the criminal cause list.

16.3. Police Station-wise Cause List

Proceedings Reports —> Police Stationwise Cause List

To get the Police Station-wise cause list, the following steps need to be followed:

Step 1:  Open the sidebar using the button on the bottom left of

the screen.

A ol Cns
nrseral GA e
Buk Transle:
Estabdishimant Tredde
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Step 2:  Click on the ‘Police Stationwise Cause List’ option given under the ‘Proceedings
Reports’ label.

. . Folice Stalion wise Cause List
Step 3: The user must select the ‘Police Station

Name’ for which the cause list is Polica Stanon d&ama: | Sale w |

required.

Step 4: Finally, the user must click the ‘Go’
button to get the police station-wise cause list.

16.4. Mediation Cause List
Mediation —> Mediation Cause List

To get the mediation cause list, the following steps need to be followed:

Step 1:  Open the sidebar using the button on the bottom Medistion .

left of the screen. st Meagar
tetar 12 Medeton

Step 2: Click on the ‘Mediation Cause List” option given
Meadialicns Alknzalinn

under the ‘Mediation’ label.

Medialicns Proceding
Mediation Canse st Medaton Mermier
=i bec] = | P L -..-I Iedaton [ransher

Meadialicns Sepenl

*am Dmale DR800 |: ] H Madlaton Caues Liat

Step 3: The user must select the mediator and the date for which the cause list is required.

Step 4: Finally, the user must click the ‘Go’ button to get the mediation cause list.

16.5. Caveat Auto Deletion
Caveat Section —> Caveat Auto Deletion

To delete the caveat, the following steps need to be followed:

Step 1:  Open the sidebar using the button on the bottom Caveat eciion ~

left of the screen.
sl Riagsidridion)

Step 2: Click on the ‘Caveat Auto Deletion’ option S il

given under the ‘Caveat Section’ label. SRECh eveal el |60
sl Biagtilon

Caweat Audo De=ledion
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Step 3: A dialogue box asks, “ Do you want to delete

TLT53ETE sews

Caveat?” D yean sk b Tiee e Cnaparc?

3
Canrel |SHEE |

Step 4:  Once ‘OK’ is clicked, the text will confirm that
the Caveat was Deleted Successfully -Caveats
registered before 90 days have been deleted.

16.6. Data Health Card

To get the data health card, the following steps need to be followed: R -
L= |
Step 1:  Open the sidebar using the button on the bottom left of :-__::':,“r -
the screen. wapn K Z1EdT;
TN i DS
Step 2:  Click on the ‘Data Health Card’ option given under the L;;”ﬂw =
‘Management Reports’ label. e Bk
I'plg =421 =

Fead iy Aasaeal

Step 3: The user then has to provide the Court No.

b e s
Hwir | F
Step 4: Finally, the user must click the ‘Submit’ button to get the Lrbie | L
data health card. —
¢CourtdS semc-)  wor Gl Rle s OIS R aand
[+ v am  aad T [ ] 4 [ NEAE P
e s | ke S
e |
T Eord i Rl il [T~ o
s Chirbl Pogls [ E. Ean ] M e e ok LS i Filmi Fodm ' e a
16.8. Delete Case Option
. . . Admin Manu A
Admin Menu —-> Case Modifiaction —-> Delete Cases e
deshane Casa
deshane 1A
Gzl Ml
To delete cases, the following steps need to be followed: Tesiant e Mg
Jrgem Cass

Step 1: Open the sidebar using the button on the bottom left veze Modmzatizn

Pelentfily G Thelails

elentfily Plesel Mhigler & Punpnose

of the screen.

FAodihy Busnass

Step 2: Click on the ‘Case Modification’ label under the ‘Admin T—
Menu’ and then click on the ‘Delete Cases’ option. Case LUonversion

o

sl G

Delete Cases
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Step 3: The user then has to select from the following:

® Cases Delete Cases
m Caveat Cases Ocaveat O1A

. 1A e =

Step 4: The user then has to provide the CNR.

Step 5: Finally, the user must click the ‘Go’ button to delete the cases.

16.9. Disposal Type

Master —> National Masters —> Disposal Type

To submit the disposal type, the user needs to follow the

Maater S
steps below:

*ealivr il Felaslers

Step 1:  Open the sidebar using the button on the bottom Case lype
left of the screen. A Carse: Tygn
Furporsz ol Lisling
Step 2: Click on the ‘Disposal Type’ option given under Sty Pupess:
the ‘Master’ label. Adiaurn
Dleposal Type
Step 3: The user then has to fill in the following details:
= Disposal Type Code O — TR,
® Disposal Type | mehifEEs
® National Code
® Contested/ Uncontested ey

Step 5: Finally, the user must click the ‘Submit’ button to add the disposal type.

16.10. Fees Type T :
HH I..H :::.:I:z\.w -
Master —> State Masters —> Fees Type S 2 Lk
[N
A [ TR ]
To add the fees type, the user needs to follow the steps below: o

Step 1:  Open the sidebar using the button on the bottom left of the scr| - ==
“rirt 1 P = blvidor

Step 2: Click the ‘Fees Type’ option under the ‘Master’ label. ed vanap

Caan Toza
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Step 3: The user then has to select from the following:

® Fees Type Id
= Fees Type

Step 4: The user then has to choose the
type of fee, such as:

® Court Fee
® Process Fee
®m Search Fee

® QOther Fees

Step 5: Finally, the user must click the ‘Submit’ button to add the fee type.

16.11. Holiday
Master —> Local Masters —> Holiday

To add ‘holiday’, the user needs to follow the steps below:

Step 1: Open the sidebar using the button on the bottom left
of the screen.

Step 2: Click the ‘Holiday’ option under the ‘Master’ label.
Step 3: The user then has to fill in the following details:

= Holiday Id

® From Date

® To Date

Mazter
Mislivenl Blaslers
Siate Mesiars
Lacel Iasters
Canrl
ik
Judge 1anod
Judge Saniomy

Coatie: Typne Sl
Supordinate Court
nel Judge
g ol
Hediday

= Holiday Name

Step 5: Finally, the user must click the ‘Submit’
button to add the holiday.
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16.12. TA Case Type

Master —> National Masters —> IA Case Type

To add IA Type, the user needs to follow the steps below:

Step 1:

Step 2:

Step 3:

Step 5:

Open the sidebar using the button on the bottom
left of the screen.

Click on the ‘IA Case Type’ option given under
the ‘Master’ label.

The user then has to fill in the following:

Maztar e
aslivvnl Flashers
ase Ivpe

4 Casze Type

= [A Type Code

= JA Type Name

® Short Form

Eari

Finally, the user must click the ‘Submit’ button to add the TA Case Type.

16.13. IA Filing

Registration Section —> IA Filing

To add an IA filing, the user needs to follow the steps below:

Step 1:

Step 2:

Step 3:

Step 4:

Step 5:

Step 5:

92

Open the sidebar using the button on the
bottom left of the screen.

Click on the ‘IA Filing’ option given under
the ‘Registration’ Section.

Fegistration Secbicn

[i]

e Bopdingy
i lagEration
T Do InFe:

1A Flling

The user must select between the civil or
criminal type of case.

The user must select whether the IA Filing is on registered or unregistered cases.

The user then has to fill in the following details:

® Case Type

® Case Number

Tyes: (E)crve 0 Crminal

L Fillng on i " Fagaiaime Cases | Unsgskred Cased

*Caca Typa' | Sehacl -

® Year “Caga ki R ﬂ

Finally, the user must click the ‘Go’ button to add the IA Filing.
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16.14. Legacy Data
Legacy Data —-> Legacy Data

To get the Legacy Data, the user needs to follow the steps below:

Step 1:  Open the sidebar using the button on the bottom Legacy Data -

left of the screen.
Legacy Data

Step 2: Click on the ‘Legacy Data’ option given under
the ‘Legacy Data’ label.

Step 3: The user then has to fill in the following details:

® Case Type
= Case No.
= Filing No.

® Year

Step 5: Finally, the user must click the ‘Go’ button to access the Legacy Data.

Lazuecy Dula

i

“CaseType: | Seleri | Flng N

§
[

16.15. Legal Hier
Litigation Updations —> Legal Heir

To add Legal Heir, the user needs to follow the steps below:

Step 1: Open the sidebar using the button on the

Litigant Updati
bottom left of the screen. igant Updations "y
== AT el
Step 2: Click on the ‘Legal Heir’ option given under o T TE L E B

the ‘Litigant Updations’ label. sl fuu s G

Step 3:  Then, the user can add the legal heir details Legal Hair
through the case or filing numbers.

Step 4: If the case number. If selected, the user has to fill in the following details:
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® Case Type
® Case No.

= Year

® Party Name

Step 5: Finally, the user must click the ‘Submit’ button to add the Legal Heir.

lmas =k

[ 7= VO TR e

LEH I SERE =
liaHe | -
W mpaed

Lo | B
1P S s
e

16.16. Monthly Statement
Management Reports—--> Monthly Statement

To get the report of the Monthly Statement, the user needs to follow the steps below:

Step 1:  Open the sidebar using the button on the bottom left Maragement Raparts ~
of the screen. el &
Zrninal it
Step 2:  Click on the ‘Monthly Statement’ option given under manding Mnnitriog
the ‘“Management Reports’ label. i M
Hakno Sl
Step 3: The user then has to fill in the following: e <
Euney Ropols i
= Court No. S
Tanding Aok &

Wicevthhy Bhatemaent
® From Date

= To Date
Step 4: The user then has to choose between civil or criminal.

Step 5:  Finally, the user must click the ‘Go’ button to access the Monthly Statement Report.

Kanthiy Statement

ot ¥ 1 Ll T l Salant ot

Wyl U Corrm

*Frums Dabs | 03-08-2034 i} *Tun Creales: |I'.E--LI'5-:E':]:-:4 E ﬂ
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16.17.

Peshi Register

Proceedings Reports —> Peshi Register

To get the Peshi register Report, the user needs to follow the steps

below:

Step 1:

Step 2:

Step 3:

16.18.

Open the sidebar using the button on the bottom left of
the screen.

Click on the ‘Peshi Register’ option given under the
‘Proceedings Reports’ label.

Finally, the user must click the ‘View’ button to access the Peshi Register Report.

Query Builder

Query Builder—> Query Builder

Frocesdings Reports
il G Ll (]
Tl Caneser | sl (A4)
alce Shatonwss Cause List
il ees Heqister
Riageden ol Fioe
aas [Lagister it
Jelly | @ | decams
Sameenl Flakerwisi: Regoal
Tucxzznlinon Rogivile
orrnel | ees [dageiar
Bndng Coutl ea
Pzshi Register

Peshi Register

View

To submit the Query Builder, the user needs to follow the steps below:

Step 1:

Step 2:

Step 3:
Step 4:

Step 5:

Open the sidebar using the button on the
bottom left of the screen.

Query Eullder
Cuery Bunlder

Click on the ‘Query Builder’ option given
under the ‘Query Builder’ label.

The user must choose between civil and criminal cases.

The user must choose the case status between pending and disposal.

The user is then required to fill in the other details, such as:

® Purpose

= Court Name

= [ower Court Name
= Act

® Date of Filing

® Date of Registration

® Delay Reason

® Report Title

CASE INFORMATION SYSTEM (CIS) 4.0
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Step 6:

Finally, the user must click the ‘Submit’ button to submit the Query.

[ o e T e R R T L
- e —-

P OLTELS | e omara]

B e e Tres

Fmys !

oEH s - BEETHE T

AR e Eiivkims  iwd

L=
LS o T

e R

(S

16.19. Work Done Report

Admin Menu—--> Work Done Report

To access the Work Done report, the user needs to follow the i o
Pl Coss
steps below: s
Hees b Lase
Step 1:  Open the sidebar using the b he b left | G
tep 1: pen the sidebar using the button on the bottom left L —
of the screen. faken o Hnard
Umpenl Case
Step 2: Click on the ‘Work Done Report’ option given under Gy Meafiicsion
the ‘Admin Menu’ label. i
Wow Usor Logs
. o . e Foal Tzl
Step 3: The user must select civil and criminal for the desired e
ok Linne Hepor
results.
i FITCTT o [OOSRy e e R
[ R S P —— | o | p [:] w RO = o
B i
i e e ity :-—i;_-'-v----"- RS osbain s 5 i i
T aaps A N
' Tl . i
L A
- STy Pl . : i 2o
[ 1
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16.20. Virtual Court Dashboard

Plead Guilty —> Virtual Court Dashboard

To access the Virtual Court Dashboard, the user needs to follow the steps below:

Step 1:  Open the sidebar using the button on the bottom
left of the screen.

Step 2: Click on the ‘Virtual Court Dashboard’ option
given under the ‘Plead Guilty’ label.

Step 3: The user must select the ‘From date’ and the ‘To
date’.

Step 4: Finally, the user must click the ‘Go’ button to get
the desired results.

Flead Guilty

Vadd SR Cesa

Yaad Uiy | 'nooaedngs
e Guilty Tk

e Guily Regnal

Sulx |'laed Gty Frocesdings
Sulk |'lzed Gty Lvspasal
Maark Caasaezi vz Pleand Gnilly
onsdmea taal Court cesas
ey WL Cases
‘Wirtual Court Dashboard

W e 4 T el T e T
P PSSl T 123

'

IS [T

T e Dl el e Dra el B

Wimass Cadt Canes

... .. .

== [ =] Lol
- B (RIEEE I E T

16.21. Witness Information

To add the Witness Information, the user needs to follow the steps below:

Step 1:  Open the sidebar using the button on the bottom left of

the screen.

Step 2: Click the ‘Witness Information’ option under the

‘Litigant Updations’ label.

Step 3: The user must choose between the civil and criminal

cases.
Step 4: Then the user has to fill in the following details:
® Case Type
= Case No.

® Year

Litigant Updations
=xira SdvoCeda
Sdc Advocate MoDla Mo,
UppidAle Seheeste Cantie
axgetl sy
aardisn or &nsrney Inko.
P Shatuy
witdir Duelaiks
fod iy 1'ary 1L
ot Lpkzed

Witness Informaticn
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® Witness No.
® Party Name
® Witness Name, etc.

Step 5: Finally, the user must click the ‘Submit’ button to add the Witness Information.

11
(e 0 Tk a T
o ;
CEEsTyoE e -
Rl P TR Hrnc = _E
e e Cheveian U e WP e rARLA [N ulne
il ETTE RS D = £ carwrmin e __I
Mak hery £ - L TS
B Wi R N =
sgm =TTV
L] wd
O e ..."-'l'.-l--::\.":-:
5 Rl ] TR
MW | BT SE H = BLET e EEE T T
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17. PRIVACY ENHANCEMENTS IN CIS 4.0

Enhanced Privacy: CIS 4.0 includes data encryption to protect sensitive data, and the
functional workflow has been streamlined with ‘Role-based strict access to encrypted data’.

17.1 Enhanced security features: The latest CIS 4.0 maintains the last user login IP and
time stamp. OTP authentication is mandatory whenever a new IP is detected. If the
mobile number is not registered with CIS, one may get the message “Please contact
the system administrator to update the mobile number. ““ Other security features include
maintaining login details and password change log details.

17.2 Functional Enhancements

= Facility for masking case information on public interfaces is retained in the
following. ing categories

a. Individual Case
b.  All cases in the case type

c. All cases in the establishment
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= Once masking is enabled, the following information will not be visible on public
interfaces.

a.  Name of the parties,
b.  Address/Gender/Age/Email of the parties
c. Business on date
d. Orders/Judgments
= Caveat details shall automatically be masked when the establishment is masked.
17.3 Encryption Enhancements

m Details of victims, such as name, local name, address, local address, father’s
name, and local father’s name, are always encrypted.

L Details of witnesses, such as name, language, father’s name, local father’s name,
address, and local address, are always encrypted.

= Business details are encrypted (always)

18. CONCLUSION

From the initial strides made through CIS 1.0, followed by the enhancements in CIS 2.0
and CIS 3.0, the journey of digitizing the Indian Judiciary has been marked by continuous
innovation and growing trust from stakeholders across the country. With the launch of CIS
4.0, we now enter a new era that brings together refined usability, enhanced modules, privacy
safeguards, and deeper integration with national platforms like NJDG, e-Filing, FASTER,
Virtual Courts, and ICJS.

The Case Information System, as the backbone of the eCourts ecosystem, continues to stand
as a symbol of judicial innovation, transparency and accountability. Its evolution from 1.0 to
4.0 has not only streamlined internal court functioning but has also played a significant role
in improving our nation’s global rankings in digital governance and ease of doing business
and more importantly the citizen centric services enhancing the gateway of free and easy
access to justice through digital eCourts platform .

The ever growing number of e-transactions of e-Courts is now exceeding 2,000 crores as
reflected on the e-TAAL platform is a testament to the scale and impact of the eCourts project
and showcases the ever increasing number of beneficial stakeholders . In the year 2024
alone, eCourts recorded over 361 crore digital transactions, while maintaining its position
as the top Mission Mode Project (MMP) in India, with a staggering 84.02% share of total
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MMP e-transactions. These milestones once again validate the dependability of CIS and
the success of its continuous evolution. Citizens and litigants are now accessing real-time
case information from their handsets, 24x7, making justice visibly closer and measurably
more efficient.

From data entry at Taluk and District courts to delivery of services on the eCourts website,
eCourts mobile app, and other digital platforms, CIS forms the core digital layer of citizen-
facing services. More than 1 crore downloads of the mobile app and its high ranking on the
10S and Android platforms reaffirm the utility and reach of these services.

At this juncture, we can take pride in having contributed to a system that touches crores of
lives each day, offering seamless access to case updates, hearing schedules, orders, judgments,
and more, all these are now born and delivered digitally. CIS 4.0 is not merely an upgrade
in a mere portal, rather it is a reaffirmation of our constitutional commitment to deliver
timely, transparent, and accessible justice to all.

Let us continue this journey with shared commitment, guided by innovation, grounded in
service, and driven by the vision of a technology enabled judiciary for every citizen of our
nation.
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