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For the High Court Certified Copy 
(i) For Disposed cases 
 
Go to high court website mphc.gov.in . Click on e-Certified Copy High Court  tab on the right corner 
of the website as shown in the  below screen . 
 

 
 
 
Now the following screen will open .Enter your mobile number and click on generate OTP button. 
 
 

 
 

https://www.mphc.gov.in/
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Now  fill with the OTP sent on your mobile number.And click on Verify OTP button as shown in below 
screen. 
 

 
 
 

Now select the bench , case type. Enter your case number and year. Then click on search button as 

shown below: 
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Now the case details will show.Click on the click button under the head apply as shown below: 

 

 

In the above form, user has to fill the applicant name, email, postal address, landmark and 
pin code.  
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Now user will have to select the mode of application type i.e. through express or ordinary. 

i. Express -  Certified Copy will be completed within 3 days from request.  

ii. Ordinary -Certified Copy will be completed within 7 days from request. 

After selecting the application type the user will have to select the mode of delivery of 
certified copy i.e. through by post or on email .Then the following screen will show: 

 

  

After selecting the delivery mode, it will show list of documents available in the case. 

User can select as per their requirement one or more documents with one or more number 

of copies and charges as per selection will be shown next to number of copies. 
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If the desired document is not available in above list please mention the detail of document in box mentioned below. 
We will notify you by SMS once the document is scanned and available for E-copying. 

  

After filling the such information applicant will have to accept the terms as follows “I have 

read and verified above content and I know that above amount will not be refunded. 

Certified copy will be provided as per CC rules”,after that the user will have to click the 

payment button.Once user clicks on “Payment” Button, the treasury portal for payment will 

be open. 

 

 
 

 

 

 

 

 



 

User Manual How To Apply For Certified Copy 

 
 

6 
 

Now user will have to select the name of the bank from the list and then click on Submit 

button. Once user clicks on “Submit” Button, following page will appear, in which user will 

have to verify the details. For security reasons CAPTCHA characters to be entered by the 

user. 

 

 

After submitting the confirmation option, a unique number will be generated for future 

reference.  On clicking “OK” button, the option of mode of payment will be open for the 

user.  
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1. For internet banking user will have to select the name of the bank from the list. 

2. If user want to pay by using Debit / Credit Card, user have to choose “Other Banks 

and Debit / Credit Card” option from the list as shown below: 

 

 

 
 

After completion of payment, user has to wait until the page will be redirected to the High 

Court website and then the Application Receipt will be generated. Now the user can take the 

printout of that receipt. 
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(ii) For Pending cases 
 
Go to High Court website mphc.gov.in . Click on login tab as shown in the below screen. 

 

 

 

 Fill your login details i.e. username and password and enter the captcha.Now click on Log In button 

as shown in the below screen. 

 

 

 

 

https://www.mphc.gov.in/
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After that your dashboard will open. Click on efilling.After that the below screen will appear.Now 

select the establishment either Jabalpur/Indore/Gwalior.And click on submit button. 

 

 

 

Now click on copying tab as shown below: 
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Now click on copying request button as shown in the below screen: 

 

 

 

Now select filling year and click on submit button as shown in the below screen: 
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Now you get all the cases of filling year .In front of the concerned case click the click button. As 

shown below in the screen. 

 

 

On the below page the user can change the email Id, current address, pin code and enter the 
landmark.  
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Now user will have to select the mode of application type i.e. through express or ordinary. 

i. Express - Certified Copy will be completed within 3 days from request.  

ii. Ordinary -Certified Copy will be completed within 7 days from request. 

After selecting the application type the user will have to select the mode of delivery 

of certified copy i.e. through by post or on email .Then the following screen will show: 

After selecting the application type the user will have to select the mode of delivery of 
certified copy i.e. through counter or by post or on email .Then the following screen will 
show: 

 

After selecting the delivery mode, it will show list of documents available in the case. 

User can select as per their requirement one or more documents with one or more number 

of copies and charges as per selection will be shown next to number of copies. 
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If the desired document is not available in above list please mention the detail of document in box mentioned below. 
We will notify you by SMS once the document is scanned and available for E-copying. 

  

After filling the such information applicant will have to accept the terms as follows “I have 

read and verified above content and I know that above amount will not be refunded. 

Certified copy will be provided as per CC rules”,after thatthe user will have to click the 

payment button.Once user clicks on “Payment” Button, the treasury portal for payment will 

be open. 
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Now user will have to select the name of the bank from the list and then click on Submit 

button. Once user clicks on “Submit” Button, following page will appear, in which user will 

have to verify the details. For security reasons CAPTCHA characters to be entered by the 

user. 

 

 

After submitting the confirmation option, a unique number will be generated for future 

reference.  On clicking “OK” button, the option of mode of payment will be open for the 

user.  
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1. For internet banking user will have to select the name of the bank from the list. 

2. If user want to pay by using Debit / Credit Card, user have to choose “Other Banks 

and Debit / Credit Card” option from the list as shown below: 
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After completion of payment, user has to wait until the page will be redirected to the High 

Court website and then the Application Receipt will be generated. Now the user can take the 

printout of that receipt. 

 

 

 

  

 


