
Digitization Process 

1) Login 
User enters User Name and Password provided by High Court of Madhya Pradesh. 

 

 

 

 



2) Scanning 
After successful login following screen appears. First user select process which include Fresh, 

Pending, Disposed, Loose Document, Disposed/Pending and Temp Data. For Fresh, Pending, Disposed, 
Loose Document, Disposed/Pending Process case type, case no. and case year is mandatory. 
 For fresh, Pending, Disposed, Disposed/Pending process following screen appears 
 

 
 
 
 
 
 
 
 
 
 
 



Then user click on submit button to start scanning and following Multi page tiff editor appear. 

 
 
 
 
 
 
 
 
 



 
After all pages are scanned the following screen appears:- 

 
 
  User can click end button in keyboard or save and close button on multi page tiff editor to save file 
and on successful saving batch number will generate. The following screen shows the generated batch 
number. 
 



 
 
 
 
 
 
 
 
 
 
 



For loose document process case type, case number, case year and document/IA should be selected. 
Rest of the process is same as described above. 
 

 
 
 
 
 
 
 
 

 

 

 

 

 



For process Temp Data following screen appears:- 

 
 

This process is used when multiple documents are scanned in single temporary file separated by 
separator page which indicates the end of document. For example the following separator separates the 
documents. Rest of the scanning process is same as other process described above 



 
 
 
 
 
 
 



After generation of temp file user will enter case type, case number, case year, from page, to page 
and Doc Num/Year to identify the document by viewing the temp file visible in right side of screen. 
(Automatic separation of from page and to page is in process ) 

 



 
 
 
 
Note:- Before scanning  set the following setting in scanner:- 

(1) For Type B/W DPI should be 300 and compression should be CCITT T.6 (Group 4 Fax). 
(2) For Type Grayscale and color DPI should be 100 and compression should be LZW. 
(3) For Blank Page Detection Threshold should be 128 and Percentage should be 100. 
(4) Multi Tiff images can be generated for every batch.   

 

 

 

 

 

 

 

 

 



 

 

3) Cleaning 
Cleaning Process includes cleaning of file like noise, deskew etc.  On successful login user can select 

process and/or name of file to clean. 
 

 
 
 
On clicking submit button following screen appears where user can clean the file. 
 



 
Various tools are available on right side in multipage editor to clean the file. After cleaning of file 

user can click end button in keyboard or save and close button on multi page tiff editor to save file. 
 
 
 
 



4) Rescan 
This module is used when some pages left during scanning or delete at the time of cleaning. User can 

add or delete page at any stage of digitization. Following screen appear on successful login 

 
 
When user select case type, case number and case year,  batch number related to case number 

appear in dropdown.   
 



5) Indexing 
After cleaning, indexing of cases is preformed. In this process indexing of particular case and batch is 
performed. Following screen appears when indexing of case is performed:-  
 
i) User login from url http://172.16.180.68:8005 

 
 

 
 
 
 
 
 



ii) After successful login user enter case type, case number and case year. Next user select batch 
number which displays the pdf file on right side of screen , then user select document name, 
from page, to page and document receiving date of particular batch (generated at the 
scanning process) by viewing the pdf file of particular batch. 
 
 

 

 



6) Splitting, OCR of batches 
After successful indexing of batches, splitting and OCR process is performed automatically. Then 
documents are visible to Hon’ble and concerned  Advocate.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



7) Digital Signature  
Digital signature can be performed on documents.  It can be done on a particular case or between 
two dates. 
 
i) User can select date from date and to date and can see total records that are going to be 

signed by clicking in show total record button. For applying digital signature user click on Apply 
signature button. 

 

 
 
 



ii) User can also apply digital signature in particular document of particular case by using the 
following screen. 
 
 

 
 



8) Work Done Report 
This report display work done by users on daily basis. 

 
 

 
 
Report also shows Details of batch, case number, and total pages. 



 

 
 
 
 
 
 
 
 
 
 
 



9) Error Cases and batch List 
This module is used by indexing user to check cases in which indexing is not proper or ocr is not 
properly done.  
 

 
 


