From

Additional Chief Secretary to Government, Haryana
Finance Department

To

1. All Heads of Departments, Haryana

2. All Managing Directors / Chief Administrators / Chief Executive
Officers of State Government Corporations, Companies, Boards,
Cooperative Institutions, and Autonomous Bodies in Haryana

Memo No.: 28/42/2025-5B&C
Dated: Chandigarh, July 07, 2025

Subject: Strict Compliance with Finance Department Guidelines on
Operation of Bank Accounts and Fixed Deposits

The Finance Department has observed continued non-compliance by
several Departments, Boards, and Corporations with the guidelines issued from time
to time regarding the operation of bank accounts and the management of Fixed
Deposits. The key areas of deviation include: (i) Opening of accounts in
banks/branches without adhering to the prescribed proximity norms, (ii} Selection
of banks and branches based on personal preferences, and (iii) Indications of
favouritism in the handling of Fixed Deposits.

2. It has been specifically noted that several offices located in Panchkula have
opened accounts in Chandigarh without valid justification, contrary to laid-down
instructions. Such practices compromise financial discipline, transparency, and
fairness in the management of public funds.

3. You are hereby directed to conduct an internal audit of all bank accounts and
Fixed Deposits held by your organisation within 15 days. The audit must specifically

examine:

(i) Whether accounts have been opened in accordance with the Finance

Department's guidelines,

(ii) Whether necessary approvals were obtained wherever required, and

(ili} Whether any corrective action is needed.
4. In cases where corrective measures are found necessary, the same must be
carried out within the following 15 days, and a detailed compliance report must be
submitted to the Finance Department by july 30, 2025. This exercise should be

undertaken by the Accounts Wing of your organisation under close supervision.

5. Please note that the Finance Department will also conduct its own audit to
assess the extent of deviations. Accountability will be fixed for any non-compliance.

6. The relevant guidelines are available at www.finhry.gov.in. A copy is enclosed
for ready reference,

Strict adherence to these instructions is mandatory.

Superintendent, Budget & Committee
for Additional Chief Secretary to Government, Haryana
Finance Department -



No.IF&CC/2024(FD)/7024

From
The Additonal Chief Secretary to Govt. Haryana,
Finance Department.
{Institutional Finance & Credit Control),
Haryana Civil Secretariat,
Chandigarh

To

All the Administrative Secretaries to Government of Haryana,

All the Head of Department & all Deputy Commissioners in Haryana,
All Managing Director/Chief Administrator/Chief Executive Officer of
State Govt. Corporations /Companies /Boards /Cooperative Institution /
Auntonomous Bodies in Haryana.

4, The Registrar, all the Universiiies in Haryana

5. Commissioners of Ambala Division, Hisar Division, Rohtak Division and

Gurgaon Division. )
6. Public, Private & Small Finance Banks operating in Haryana.

bl S

Dated Chandigarh, the 12™ July 2024

Subject:- Empanelment of Banks for conducting Government business in Haryana,

In supersession of letter No. IFRCC/RO/Funds/2013/2657 dated 05.11.2013 and in
confinuation of letter No. IFCC/2023(I'D)/27327 dated 30.11.2023 and letter no.
IFCC/2024/7024 dated 22.03.2024 Department of Institutional Finance & Credit Control,
Finance Department has empanelled 27 banks to transact Government business in Haryana, The '
- empanelment of IDBI bank is being suspended till the issues being faced by different

Government departments are resolved.

2. List of the 27 empanelled public sector, private sector and small finance empanelled

barnks is attached at Annexure-I.

3. The banks which are not empanelled as per the current list will be considered for

inclusion as and when they cross eligibility mark i.e. as and when they get a positive score on at

least eight out of the ten eligibility parameters. The ten parameters are as attached at Annexure-11
and are the same as those for which data was submitted by the banks in response to letters dated

30.11.2023 and 22.03.2024.

4. The departments/Boards/Corporations may select any bank from amongst the list for their

. Government business with the following guidelines:

a) Care must be taken to avoid placing the complete set of funds available with the
organization with one bank,

b) For banks empaneclled vide letter dated 05.11.2013 and also in the current list, for
deposits beyond Rs. 100 crores, not more than 50% funds be placed in a single bank.

c) For the banks, other than Small Finance Banks, which have been empanclled for the frst
time with Government of Haryana, not more than Rs. 50 crores be placed by any
department with any one bank.

d) For Small Finance Banks, not more than Rs. 25 crores be placed by one department with
any one bank.

&) While any bank from amongst those empanelied in the list attached with this letter may
be selected, due diligence must be done every time a case for loan from a bank or

placement of deposits with a bank, is processed. All attempts must be made to get the



best rates, L.e. lowest rate of interest in case of loans and highest rate of interest in case of

placement of deposits.

5. These instructions/policy will supersede all the earlier instructions issued by the Finance
Department (IFCC) in this regard.
6. The empanelment can be reviewed from time to time as per the attached criteria.
7. The empanelment notification may be brought to the notice of all concerned for strict
compliance.
Yours faithfully,
™
Secretary Finangeum-DG, IF&CC
Finance Department
Endst.No. IF&CC/2024(FD)/7024 Dated: 12.07.2024

L.
2,

3.

A copy is forwarded to the following for information please:-

PS to PSCM.

Private Secretary to Additional Chief Secretary to Govt. Haryana, Finance & Planning
Depariment, Haryana

Private Secretary to Director General, Institutional Finance & Credit Control, Finance
Department, Haryana

\}/ SIO, NIC with a request to upload the same on FD official website.



ANNEXURE-]

List of empanelled banks in Haryana

July, 2024

Small Finance Banks

Au Small Finance Bank

Equitas Small Finance Bank

Jana Small Finance Bank

Ujjivan Small Finance Bank

Utkarsh Small Finance Bank

Regional Rural Bank

Sarva Haryana Gramin Bank

Cooperative Bank

Haryana State Cooperative
Apex Bank Lid.
{HARCO Bank )

Sr. No. | Public Sector Banks
1 Bank of Baroda 21
2 Bank of India 29
3 Bank of Maharashtra 23
4 Canara Bank 24
5 Ceniral Bank of india 25
6 Indian Bank
7 Indian Overseas Bank 26
8 Punjab & Sind Bank
9 Punjab National Bank 27
10 State Bank of Iﬁdia
11 UCQO Bank
12 Union Bank of India
Private Sector Banks
13 Axis Bank
14 Bandhan Bank
15 HDFC Bank
16 ICIC! Bank
17 IDFC First Bank
18 indusind Bank
19 Kotak Mahindra Bank
20 Yes Bank




Annexure-ll

Programme for Banks’ data for empanelment with Government of Haryana.

Sr. No, | Parameters Data to be given by Banks

1 Net worth {in crores)

2 Capital adequacy ratio/Capital to risk asset ratio (CRAR)

3 Net non performing asset (NPA} in percentage of gross advantages

4 Profitability (numbers of continues years with profit} 2020-21, 2021-
22, 2022-23 & 2023-24 {in figures)

5 Number of branches in State of Haryana

[ Number of districts covered .

7 Number of Rural and Semi-urban branches in the State of Haryana

8 Priority Sector advances to net bank credit (in percent)

9 Agriculture advances to net bank credit {in percent)

10 CD ratio [overalt for Haryana)




No. 40/13/Empnl/ARO/FCCR017/) 78 - 183
From
The Additional Chief Secretary to Govt. Haryana,
Institutional Finance & Credit Control Department, Haryana,
Room No. 52, 7" Floor,
Haryana Civil Secretariat, Chandigarh.
To
All the Administrative Secretary to Govt. Haryana.
All the Head of Departments.
All the Deputy Commissioners in the State of Haryana.
All Managing Director/ Chief Administrator/ Chief Executive Officer
of Board/Corporations/ Cooperative [nstitutions in the State of Haryana,
The Registrar of all Universities in the State of Haryana.
Commissioners of Ambala Division, Hisar Division, Rohtak Divisicn, Gurugram
Division, Karnal Division and Faridabad Division.

£ ) b —

o

Dated, Chandigarh the | ¥ March, 2018

Subject:- New State Policy on interface with Bank,
Sir,
Kindly refer to the the subject cited above.

2 The Government of Haryana has revised the policy for dealing with the banks and
is in the process of fresh cmpanelment ol banks on the basis of revised parameters. A copy of the
revised policy is enclosed herewith,

3. You are therefore, requested to adhere to the revised policy in letter & sprit and as
per the revised policy consolidate all the existing banks accounts into one or two major accounts
with the approval of Finance Department (IFCC) by 31" March, 2018 definitely. The name of
the banks empanclled will be intimated in due course of time. Till then, banking with the existing
empanelled banks be continued subject to the revised policy.

Yours faithfully,

Financial Advisor,

for Additional Chief Secretary to Govt. Haryana,
Institutional Finance & Credit Control Department,



Subject: nevised Haryana State Policy for dealing with Banks.

In supercession of the policy  issued vide letter No.
IF&CC/RO/Funds/2013/2657 dated 5,11.2013 a new revised policy for dealing with
banks by various Organlzations (i.e. Government Departments, public Sector
Enterprises, Boards, Corporations, Autonomous hodies or such other institutions or
societies receiving funds from the State Government in any form) has been
formulated keeping In view the changing scenario of banking sector, s¢ as 10
obtain optimum benefit of the schemes, minimize cost and bring uniforrity and
transparency in dealing with financlal institutions by the Organlzations. Presently,
importance is being glven to reforms in Banking Sector, the schemes of financial
inclusion and credit linked Government schemes for inclusive growth, Moreover, it
has been abserved over time, that the performance of some of the Public/Private
Sector Banks in Government sponsored programmes and schemes have not been
encouraging.

2. It Is not out of place to mention that the Government of India has given
licences to many new and small Banks in order to bring In compelitiveness,
business efficiency due to technological advancement and to meet the credit and
remittance needs of small business, unorganised sector, low income households,

farmers and migrant work force etc,
Policy
3. For transacting Government business, the following guidelines are put in place:-

A. For plaging of deposits apd borrowing un to Rs. 10,00 crore for
short term perlod upto 3 months,

a. The organisations may invite quote from the respective empanelied
Banks through mall. The quote should be given within 24 hours of the
issuance of mall, It should be ensured that the quotations should not be

called a day before any holiday.

b. The quotations received should be short-listed and the bank
providing maximum rate of interest be selected for placing deposit or

minimum rate of interest for porrowing/loan,

o A decision will be taken by the competent authority in the
Organisation within 2 days of the receipt of the quatation from the Bank.

™,
-



d. The details of the deposits and borcowings placed will be sent
immediately through mall at e-mail 1D i.e. ifcc@hry.nic.n with a hard copy

of the same.

The total deposits placed and the borrowing made by different
Organisations during a period of one month will be cansolidated by FD In
the Department of IFCC for the information of the Government by the 3
day of the subsequent month indicating the name of the Bank and amount
deposlted/borrowed.

For all cases nok covered under A above.

a. Any organization who wants to place deposit of any amount for a
period of more than 3 months or more than Rs. 10 crore for 3 months or
less will send the proposal to IFCC in Finance Department at least 10
working days in advance, S0 that a consolidated proposal can be prepared
for all the organizations for placing their deposits with the Banks chosen in
a4 manner stated at Point No. 34 (a to ¢) above SO 33 to maximize and
optimize returns on the same. The proposal be sent either on 1% or 15% day

of every month,

b. As funds are usually borrowed from banks and financial Institutions
on State Government guarantee, a simitar procedure for taking credit as in
case of deposits would be followed,  meaning thereby that the
organizations In need of credit will send thelr proposal to Department of
IFCC at least 15 days in advance 50 that cheap credit can be tapped from
different sources and provided for in a time bound manner. The pank which
offers minimal rate for extending borrowing/loan would be recommended to
the Organization.
. No Organization wauld open a bank account for any scheme what so ever
without the approval from Department of Institutional Finance and Credit
- Control (IFCC).
. All existing bank accounts opened need to be consolidated into one Or two
major accounts, for which approval of FD (In IFCC) is to be invariably taken.
a. The Government in Finance Department have issued
Instructions vide letter No.28/14/2011-58&C dated 14¥ May,2012, that
no Government Department can draw mongy to keep ftin the bank



account without It belng actually utilized for the purpose for which it
has been withdrawn.

b. In case any Organization withdraws money and the money
remains Idle or unless specificalty permitted action will be initiated as
stated in Polnt 7 below.

C. If due to any reason the amount drawn remains unutilized,
then the Organization has to deposit the same along with the interest
for the period for which it remained unutilized at the MCLR rate
prevailing for the bank in which the deposit had been kept and for the
period It remained idle.

d. Punjab Financial Rules in Chapter 2 at point 2,10(4)8(5)
states that:-

2.10(4) ‘“money actually paid is under no clrcumstances kept out of
account a day longer than is absolutely necessary”

2.10(5) “no money Is withdrawn from the treasury unless It required
for immediate disbursement or has already been paid out of the
permanent advance and that it Is not permissible to draw advances
from the treasury for the execution of works the completion of which Is
likely to take a considerable time".

e. Therefore In view of above, If the Government funds are
transferred to Organizations other than the Government Departments
from the State Budget, then the funds need to be utilized immediately.
Unutilized funds, unless specifically permitted, will have to be
deposited back with interest to be charged as provided in polnt number
6 (¢) above.

7. In casé any Government Departments/Crganizations faills to deposit the
amount within the stpulated time and It 15 subsequently known to have
been kept idle In any bank account, penal interest at the rate of 2% for
which the amount remalned idle will be deducted in future releases to those
Departments and Organizations by the Government (FD).

8, No Organization should withdraw funds to keep them jdle In any Bank
Account without specific approval of FD.

9. Prior approval of FD (In IFCC) for signing any MOU with any Financlal
Institutions/E-wallet Companles etc. will invariably be required to be taken,

in the absence of which all cases of financial assistance to that Organization

would be put to hait.



10.

11,

12.

13,

14,

15,

16.

17,

All the organizations will ensure that the payments and receipis are mads
through Digital Mode.

The performance of the Banks would be reviewed afresh and theraafier,
gvery six months, on 'the basis of new parameters.

Banks, whose performance is not found to be satisfactory, would stand de-
empanelled after review.

It would also be mandatory for the Banks to provide Information within a
specified period to the Departrment of Institutional Finance & Credit Control
for review and in case of nor-submisslon of data for two consequent
periods, they would be de-empanelled, without any show-cause nofice.

It needs to be ensured by the Banks that the data provided to the
Department of IFCC Is not at varlance with that reported to SLBC for
various Government Schemes.

Every empanelled Bank would also be required to nominate one senior level
functionary as Nodal officer and provide the detalls thereof e, e-mail 1D,
telephone number etc, 5o that all communications can be sent to the Nodal
Officer. In case of any change, it will be the sole responsibllity of the Bank
to inform the change. The Department of Institutional Finance & Credlt
Contro! will not be responsible, in any way, for non-receipt of any
communication by the Bank for the above lapse.

NIC in consultation with FD(IFCC) will design a portal to enable the
Organizations to furnish online information to the FD(IFCC) to facilitate
monitoring of financial transactions/dealing on real time basis. The portal is
likely to be operational by 1% April, 2018.

Every Organization will appoint a nodal officer for uploading the duly
authenticated data on the portal. Any change in the nodal officer by
Organization would be intimated Immedlately to the Department of IFCC.

18.This State Policy for dealing with the financial institutions/banks may

19.

be brought to the notice of all concerned for strict compliance.
This Policy will supercede all earlier policies issued by the Finance
Department, from time to time in this regard.

$egk KR



