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PARTIfl
HARYAMA GOVERNMENT
PREIITNG AND STATIONERY DETARTMENT
MNatification
The 28th May, 1976

No. G.5.B.143/Coust./Art. 309/76.—In exercise of the powers confer-
red by the proviso to article 309 of the Constitution of India and all other
powers enabling him in this behalf, the Governer of Haryana hereby makes
the fotlowing rules. regulating the recruitment, and the conditions of service
of persons appointed, to the Haryapa Printing and Stationery Department
(Class 1{I) Ministerial Service, namely :—

FART I- GENERAL

. (1} Theserules may be calied the Haryana Printivg and Statios gpae itle
nerv Depattment (Class IID) Ministerial Service Rules. 1976, and com-
mencament.

£2) They shall comeinte force atonce.

2. [nthere rules, unless the context otherwise requires,— Definitions.

(s CRuard” means the  Subordinate Fervices Selection Board,
Horvana

(b) “Commission™ means the Haryana Public Service Comymnis-
s ;

ict “Controller™ means the Coniroller, Printing and Stationery,
Hirvans

(dy “Threct recruitment™ means an appointment made otherwise
thun by promotion from within the Service or by transfer of
an official already in the service of the Government of India
or any State Government ;

(e) “Friness™ means the capabilnty of the Goverument employees
to discharge efficiently the duties aund the responsibilities of
the concernsd post ;

(f) “Government” means the Haryana Gowernment in the
Administrative Department ;

(g) “Service” meagns the Harvapa Printing and  Stationery
Department (Class HI} Ministerial Service ;

(B} “tecognised university” means —
(i) :any university incorporated by iaw in India, or

(it} inthe case of a degree, diploma, certificate obtained as a
result of an examination held befor- the 15th August, [#47,
the Punjab, Sind or Dagea University, or
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G an orhor gpneerail witdy s degiard b fRoarannin o he
coe pnpeeg oniversity for the prrpese of these  rndes

AT I PECRUITMENT TO SERVICE

Mrislien @ 3. The Scrvive <hall comaprise the posis sliown in Appendix ‘A’

evuacter L these rodns

af TN,

s Provided that wothing inthese rules shal! effect ilie inheorent right of
Government to na ke additions 1o or reduction in the number of  such posts or
to creats. new posts with different designations and scales of pay, either
p_ermangq‘ll}f of femporarify.

tiqi:malily. 4 {1) No person shali be appointed to the Service , unless he is —
dordicile A i
' :tml charay. {n) a citizen of India; or
[
Lt (5) a subject of Nepal ;or
Wy
3 ivice, {c) u subject of Bhutan ; or
(&) a Tibetan refugee who came over to India before the 1st
January, 1962, with the inteation of permanently settling
in India, or
o) a person of Indian Origin who has migrated from Pakistan,
Burma, Ceylon and East African countries of Kenya,
Uganda and United Republic of Tanzania (formerly Tanga-
nyik and Zanziber) with the intention of permanpently
settling in [ndia :

TProvided that a person belonging to catq$pr]r (b), {c), (d}or ()
shall be a persoenin whose favour a certificate of cligibility has
been issued by the Government of India and if he belongs to
category (e), the certificate of eligibility will be issued fora
period of one year, after which such person will be retained in
the service subject to his having acquired Indian citizenship.

.(2) A person in whose case a certificate of eligibility is necessary mav..
be admifted toan examnination or interview conducted by the Commit.ion.
ar the Board or any other recruiting authority on his furnishing proof that
he hasapplied forthe certificate and he may zlso provisionally be appointed
'subjcctﬂ:- the necessary certificate being issued to him by the Government
of India.

- {3) No person shall be appointed to the Service by direct recruit-
ment, unless he produces a certificate of character fromthe principal academic
sfficer of the university, college, school ot institution last attended, if any,
and sithilar certificates {rom {wo other responsible persons, not being his
relatives who are well acquainted with him in his private life and are un-
connected with his university, college, school ot institution,

Age. . 5. No person shall be appointed ﬁe Service by direct recruit-
ment who s less than 17 years or more than(} ars of age, on or before
the last dav of the month mext preceding theflast date of submission o
. applicgtions to Commission or Board. .
L | ?



0. Appointnients to the posts inthe Service shatl be made by il "’},:'5;11.:{':1:{

Controller. :
7. No personshall be appointed to the Service, unless he is in
possession of qualificatios and experience specified in column: 2 of Appendix
‘B’ to these rules in the case of direct yecrutiment and those spetified in column
3 of the aforesaid Appendix in the case of recruitment by promotion.

wsualifiva- :
“toans. 1

Drsqralicien-
i, i

E, No person ,—

(ai who hasentered Iuto or confracted a marriage witha persan .
havinga spouse living, or i

(b who having u spouse living, ias entered into orf comracted & :
marriage with any person, '

sliall be eligible for appointment to any post in the Service :

Provided that the Government may if satisfied that such marriage is . Lo
permissible under the personal law applicable to such parson :and the other -]
party to the marriage and there are other grounds for so deing, exemp: any -
person fron the operatien of this rule, ' ol

9. {1} Recruitment to the Service shall be made — Method of
recruitment,
oy —Lirthe—ease-of-Supesintendent— 00000 . i I
H 3 |..94]-
L) hy rransfecor depuiation af s perspn alreads-in—the-servic: oY 2luy, . 71
Goverpment of a State or Government of India, -provided -Hamis. 1 -1
at-least 8 Graduate— '

() In the case of Manager—n&#)“‘% S‘:V,r ?! )mt-

() by promotion from amongst Head  Assistants or  Assistams:
or

(if) by transfer or deputation of 4 person already in the service of
s Goverzment of a State or Government of Indid, provided he
is at least 2 Graduate, i s

(&) In the case of Wm(_m w

(i) by promoiicn from amengstthé Ass}itanls.-w. and
Junior Auditors ; or- . . y Geblhn o

B
!
I
i
.
[

b

(ii) by t—!‘inéfﬂ or f}epu;atipn ofa perugﬂ,-'ﬂmﬂg_&(i ‘IiF 46 3 #,
Government of & Stats or Governmenlt of [niih; BRI %
at least 2 Graduate ; « : SRR L e

_:1»:1. B S ot 44 ,: ) | I’I:I

B Ak e

‘subject 1 i hitab Civil Y

sfomotion  of Stenographer and 9%

Services
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[Eﬂj In the case of Assistant —

(i) 80% by promotion from amongst Cletks and Steno-typists
prﬁwdcd they have qualified the test conducted by the Board;
an

(i1) 209, by direct recruitment or by trensfer or deputation of a clérk
already in the Service of any State Government or the
Governinent of India provided they have qualified the test

J... comducted by the Board. _

{ect rectuitment or by transfer- or dﬂpﬂtﬂlﬂn'rﬂf
teady in the gfervice of any State Governmens
e Governmant of India. : '

#:In the' case of Junior Auditor—
(i) B0% by promotion from amongst Clerks, Steno-typist ; and

(ii) 209 by direct recruitment or by transfer or deputation of an
oiﬁuclal already in the service of any State Government
or the Government of Todia. _

[\—h‘d«h L.l

wm Steno-typist—

{i) 20% by promotion from amongst Clerks ; and

(ii) 80%; by direct recruitment or by transfer or deputatmn of an
official already in the service of any State Government or the
Goverament of India.

(ﬁ'm the case of Clerk—

’ {i) z-:}v/ by promotion from amongst class II1 employees whose
o scale of - pay is lass than that of Clerks and clasg 1V emplayees
_gUu. prmnded they mre below 45 years of age ; and

s
(ii). % mremutment or by transfer or deputation of an
)ﬂ’ n:thedeevice of &ny State .Govarnment,
Adddiln o Ppey pfey
(ﬁg Ih'fh.e mw of Addresso. grapher and Duplicator -Operator !-,3
- ptomotion from amongst photedar or- class. IV. cmp!ajrces

) In th:i[i case of Fhatmiar ‘by promotion from amongst clags [V
. ) Jg]‘c
(k) In ‘the case of ‘Carpenter—
@ 209 by promotion from arnongst persons ‘serving in class
"TV posts 1nthe Depariment; and
{n} 80%, b}'dmtappomtment

'; (l) ‘In the case of 'He Mechanic  Typewriters, by promoties
" from amohgst Méc amcs (Type-writers).



(m) In the case of Maechanics (Typeweiters) by direct recruitrent,
() In the case of Driver {Staff Car) .—
{i) by direct recruitment; ar

(i) by promotion based on selection from amongst class IV
emplovess possessing driving licence. P

(2) Whenever any vacancy occurs in the Service the appointipg
anthority shall decide the manner in which it shall be Filled I“

(3) The appoiucment to the Service by promotion shall  be ma,dclm
gecordance with the provisipns centained in Harvana SEWIW'*
{Appmntment by Promotion) Rules, 1974,

10. (1) Pérsons appointed to any post in the Service, shall remain pn
probation for a Permd of two years if appointed by direct recruitment apd
one year if appointed otherwige:

Provided that— : :
(a3 any. period after such appointment spent on depufati on oﬂ a

corresponding or a higher post shall count towards the perlod lof
probation; :

(b} anyperiod of work in equivalent uor higher rank, prior .o
appointment to the Service may, in the case of any appumtmﬂ;nt
by transfer, at the discretion of the appointing authorizy, |
aliowed to count towards the period of probation fixed under
this rule; and |

f {¢) any period of officiating appointment shali be reckoned as period
_ spent on probation, but no person whoe has so officiated ghall,:on
i the completion of the:presoribed  period of probation be entifled to
i be confirmed; unless he is appointed against » permanent vacarqcv

{2y If in the op'tion, of the appointing authority the work or candum
of a person during the period of probation is not aﬁusfamﬂrv!
May.—

*"'"‘\{a,} if such. -person, ig appomted by dlmt recruitmentt, dlspcnsc ith
..J,Eiv, sefvices | ; and _;, _

- L : 1 . ] o ]
(b lf' such a parﬁnn Is appointed_ otherwise t b}r 1l:l: ot
: _recrultment-—- o ~.-:-' Ao

" (i) revert- ,l:um to h.is former post;. of Ed 1|“ f

.'.‘

Probitioe.

(i) deal. with, higd in such otfier manner as’ the thgns and .;-_

cn:rndmﬂns of the ; prewpus appmntmem pemﬂ‘t

{3} On the comgletion of the. period of probation ef a person, _:he
appointing authority may—

(a) if his work or conduct has, in its opinion, been satisfactory.—

i) confirm such person from the date of his appointment. if
appointed against a perinanent vacancy ; of
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{if} confirm suckh person from the dute from which & permanent
vacaiigy oceurs, if appointed agajnst a temporary vacancy;
or

(i declare that he has completed his probation satisfactorily, if
there 1s no permanent vacancy; or

{by if his work or conduct hasin its opinion, been not satisfactory.—

(i) dispense with his services, if appointed by direct recruitment
i . if appointed othewise, revert himto his former post or deal
| ' %.:' ‘with hicuin such other manner as thé*terms and conditions
| t of prévioits appointment permit ; or B
(ii) "extend hig period of probation and thereafter pass such order, as
it could have passed on the expiry of the First period of probation:

Provided that the total period of probation, including extension, if any,
‘ shall not exceed three years.

I1. Seniority, interse of members of the Service shall be determined

;ﬂrﬁﬁg gi by the length of continuance service on any post in the service:

ihe Service | . . .
: Provided that where there are different cadres in the Service the

seniority shall be determined separately for each cadre:

Provided further that in the case of members appointed by directf;
recruitment the order of merit determined by the commission or the Board, as
the case may be, shall not be disturbed in fixing the seniority:

Provided further that in the case of two or more members appuinte&f
oit the same date, their seniority shall be determined as follows:—

J (3) & member appointed by direct recruitmeat shall be senior tol«‘
a member appointed by promotion or by transfer; i

(b) 2 member appointed by promotion shall be senior to a-member
appointed by transfer; ‘

’ il () inthe case of member appointed by promdtion or by-transfer,
! . sepiority shall be determined according to the (ggafdrity of such
' members in the appointments from which t!a.@~ were promoted
J or transferred; an i

- {d) inthe case of members appointed by transfer from different cadres,

i their seniority shall be determined according to pay, preference |
being given to a member, who was drawing a higher rate of pay |

f in hiz previous appointment and if the rates of -pay drawn 2re also }.

' the same, then by the length of theiy service in the appointments,
and iflength of such service is also the same , the older member
shall be senior to the younger member.

Liabilit} to i2. (1) A member of the Service shall be liable to serve under the
| Serve. Government at any place. whether withia or outside the State of
Haryana. ' :

' |
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(21 A member of the s ni\.c iy 2fso Lo depuied b sepve nmilar

(it & company, an asiomatienor 2 body ar individuals v "Ll!:.-..
incorporated or not, which is wholly or substantially @v.inul
ar controlled by the Government, a municipal corporation ora
local =uthority within the State of Haryana ; or

(i} the Central Government, or a compauy, an associativa ard

bady of individuals whether mmrparated or not, which | 15

wholly or substantially owned or  controlled by the  Stars
Gavermneut, oy '

(itl) any other State Goverament, auwinternational orgamization, | un

autonamous bod}* not controlled by the Gnvernmenti or

a private body :

Provided that no member of the Service shall be depuled 1o the f.-.rltml

or any other State Government or any ocganisation or body referred te
in¢clauses (i) or (iil) except with his conasent, '

13. Inrespect of pay, leave, pension, and  all other mutters, M3 Leeve porv
expressly provided for in thess roles, the members of the Service shall - besion or
governed bysuch rules atd regulations 2s may have been, or  may here.x[ter g.};ﬁ';r
be adopted or made by the competent authority under the Constitution’ of ™
lodia or under any lfaw for the time being in force.

14, (1) In matter relating to  disciplipe; penaities  and  appreals, Dsaipline,
raembers of the Service shall be gaverned by~the  Punjgb- Civil  Serviees Penalies,
(Punishment and Appeal) Rules, 1952, amended frgm time to time : -

Provided that the nature penalties s whd may be imposed, !tha
autharity empowered to impose juch ties and appellate authotity
shall, subject to the provist n., wy v rules made under article 309
of the Constitution of Idia Sﬂ / a3 are specified in Appendix <C
1o thase rules, - x;l
orith-spmpetentto pass an order under clawses  {c)
ule (1) of rule’10 of the said rules and the appcllate autho-
rity shall be 23 spacifiethin Appendix ‘D' to these rules. i

15, Every member of the  Service  shall get hrm}tll" Vaccination,
vaceinated and vevaceinated if and when the Govemnment so directs by
a special or general order,

16. Every member of the Service, unless he los alddy
—._'&35{ so, shall.  bBe requicgd to take the gath of - allcgtanm: to Ingifp "
- aud'th the Cunsutuﬂon of In-:ha as by law established. BaT

17. Where the Government is of the opinion that it tlsl'fir““’l of
necessary or expedientto do soit may, by order,- for reusons (o 'be FEAXHHOD.
recorded in writing, relax any of the provisions of these . rules w}th
_respect to any class or category of persons. '

18. Nothing - éomtained in these rules  shall affect merv&imns ahd Reservat ous.
other conocessions required to be provided for Scheduled Castes and other
Backward Classes in accordance with the order issued by the State Goverument
in this regard from time to time, under clause. () of article 16 of the
Constitution, )

13. The Punjab Printing and Stationery Departinent {Class T} Rej_:i:al anG
Ministerial Service Rules, 1934 are hereby repealed : Savings.

Provided that any order made or action taken under the rule so repoaled
shall De deemed to have been made or taken under the correspoiding
provision of these rules.
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CAatlewised Bagioal Toanslen.
HARYANA GUVYERNAENT
PRINTING AND STATIONTRY DEPARIMIEIN
Mutification
The 9t November, 201
Ni. (0.5 R. 28/ Const./ATh MW —-In exercise of the povers conlryed
by the provise 1o article 309 of the Cosstipntion of India, and wii other povers
cnabling bint in this behall, the Goveruor of Flaryaoi Berebs makes e fsllanang
rodes further w amend {he laryana Prindiog sod Stadonrery Tepitoncig
(Class 11} Ministerial Service Rules, (975, pumely -—
1. {1; These rufes nay be calicd the Hacvona Prindng and Stauonery
Department {Class 111 Ministerial Service (Amendment) mivs, 200F.
(2} They shall come iato force o the date of their publicaion m the
- Hicial Gazettee,
2_1n the Harvana Printing and Stionery opartmeni (00 0ss B M
. 4 Sepvice Rudes, 1976, inrale 9 as well a8 in Appendices AL B O amd 1Y foe e
words “Head Assistant” whereser occuriig, the words “Lepory Superinie ki
11 be substituted.

PR KAUSHIK.
Financial ommissioner and Secretary
1o Government Haryvana,
Printing and Statdonery Deparmmiond

.
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Haryana Priniing and Stationery Department
State Service Group ‘A’ & B’ Ruies
PART 1—GENERAL

I Shorr ritle. —These tules may be calied the Haryana Printing and Stationery
Department State Service Group "A” & "B’ Rules, 1978

2. Definitions .—In these rules, unkess the context otherwise requires.—

{a) ~Commission  means the Harvana Public Service Commission;

{bi “Department” means the Haryana Printing and Stationery Department;

w1 direct recTuiiment’” means an appointment made otherwise than by prometon
from within the Service or by transfer of an official already in the s¢rvice of the
Government of India or any State Government.

{d} "Government" means the Haryana Government in the Administrative Department;

(e} “Service” means the Haryana Printing and Stationery Department State Service
Group ‘A" & "B,

() “recognised university' means :—
(1Y any university incorporated by law in India, or
(ii} ia the case of a degree, diploma or certificate obtained as a result of an
examination held before the 15th August, 1947 the Punjab, Sind or Dacca

University, or

(iiiy any other unjversity which is declared by Government to be a recognised
university for the purpose of thess rules,

PART II-RECRUITMENT 'I:D SERVICE

3. Number and character of posts.—The Service shall comprise the posts shown in
Appendix A to these rules:

Provided that nothing in these rules shall effect the inherent right of Government 1o
make additions te, or reductions in, the number of suck posts or to create new posts with
different designations and scales of pay, either permanently or temporarily.



4. Narionalite. domeile and character of candidates appointed 1o Servive ~—( 1) No
person shall be appointed w the Service. unless he is—

fa1 acitizen of India. or
{b} a subject of Nepal, or
{c) asubject of Bhutan, ar

{d) a Tibetan refugee who came over to India before the st January, 1962 with the
intention of permanently settling in India; or

te) aperson of [ndiar origin who has migrated from Pakistan, Burma, Sri Lanka, East
African countries of Kenya, Uganda, the United Republic of Tanzana (Formerly
Tanganyika and Zanzibar) Zambia, Malwai, Zaire and Ethiopia with the intention
of permaneitly seteling in India:

Provided that a person belonging to categories {b) to (e} shall be a person in whose
favour a certificate of eligibility has been issued by the Gavernment,

{2) A person in whose case a certificate of eligibility is necessary may be admined to
an examination or interview conducted by the Haryana Public Service Commission or any
other recruiting authority but the offer of appointment may be given only after the necessary
eligibility certificate has been issued to him by the Government.

{3) No person shall be appointed to the Service by direct recruitment uniess ke produces
a certificate of character from the principal academic officer of the university, college,
schoot or institution last attended, if any, and similar certificates from two other responsible
persons not being his relatives who are well acquainted with him in his private life and are
unconnected with his university, college, school or institution.

5. Age.—No person shall be appointed to the Service by direct recruitment who is
more than 48 years of age and less than 35 years of age in the case of Group "A’ posts and
more than 40 years of age and less than 25 years of ags in the case of Group ‘B’ posts on the
Lst day of Janvary, next preceding last date of submission of apptications to the Commission.

8. Appointing Authoriry.- Appointments to- the posts in the Service shall be made by
the Government.

7. Qualifications.—No |::rer50n shal! be npﬁﬁihted to the Service unless he is in
passession of qualifications and experience specified in Appendix B o these rules.

8. Disgualifications.— No person,—

(@) who has entered into or contracted a marriage with a person having a spouse
living; or - : :

(b). who having a spouse living has entered into or contracted a marriage: with any
person shall be eligible for appointment to any post in the Service:



L —

Provided that the Government may 1f satislicd that such marniage is permissible under
the personal inw appiicable to such person and the other party to the marriage and there are
other grounds for so doing. exempt any person from the operation of this ruie.

9 Method of recrultment.- [ 1} Recruiiment 1o the Service shall be made —
{1} by promotion, or
{iiy by direct recruiumant; or

(iii) by transfer or depuration of an officerfofficial already in the service of any State
Government or the Government of India.

L]

10 Prebarion.— (1) Persons appointed to any post in the Service shail remngin wi
probation for a period of two years, if appointed by direct recruitment and one vear

appomnted otherwise:
Provided that—

{1) any period atier such appointment spent on deputation on a corresponding, or a
nigher post shall count towards the period of probation;

{b} any period of work in equivalent or higher rank, prior to appointment to the
Service may, in the case of an appointment by transfer, at the discretion of the
appointing authority, be allowed to count towards the period of probation fixed

under His rule; and

i) any period of officiating appointment shall be reckoned as period spent on
pechation, but no person who has so officiated shall, on the completion of the
prescribed period of probation, be entitled to be confirmed, unless he is appointed

against a permanent vacancy.

{2} If in the opinion of the appointing awthority the work or conduct of a person
during the peried of probation is not satisfactory, it may—

{a) if such person is appointed by digect recruittnent, dispense with his service: and
{b) if such person is appointed otherwise than by direct recruitment—
(i) revert him fo his former post, or

. {1i) deal with him in such other manner as the terms and ccmd:tmns of his previons
appointment pesmit.
{3) On the compl:unn of the period of probation of a perscn, the appointing authority
may,—
(a} if hié “;ork or conduct has, in its opinion, been satisfacmry-—

(i) . confirm such person frnm the date uf hls appmmment if appointed against a
permanent vacancy; or



(i) confirm such a person from the date from which a permanent vacancy occurs.

if appointed against a temporary vacancy ; or

(ili) declare that he has completed his probation satisfactorily if there is no

(h)

permanent vacancy ; or

if his work or conduct has, in its opinion, been not satifactory-—

(i) dispense with his service, if appointed by direct recruitment, if appointed

(i)

Provi

otherwise. revert him 1o his former post or deal with him in such other manner
as the terms and conditions of his previous appointment permit; or

extend his pericd of probation and thereaftar pass such order as it could have
passed on the expiry of the first pericd of probation:

ded that the totai period of probatien, ingluding extansion, if any, shall not

exceed three yeirs.

11, Senioriry of members of Service.—Seniority, inrer s¢ of members of the Service
shall be determined by the length of continuous service on any post in the Service:

Provi

dad that where therz are different cadres in the Service, the seniority shall be

determined scparately for each cadre:

Provided further that in the case of members appointed by direct recruitment, the order
of merit determined by the commission shall not be disturbed in fixing the seniority:

Provided further that in the case of two or more members appointed on the same date,
their seniority shall be determined as follows:—

{a)

(b)

(<)

(d)

a member appointed by direct recruitment shall be senior to a member appointad
by promotion or by transfer ;

2 member appointed by promotion shall be senior to a member appointed by
transfer;

in the case of members appointed by promotion or by transfer, seniority shall be
determined according to the seniority of such members in the appointments fram
which they were promoted or transferred ; and

its the case of members appointed by tranfer from different cadres, their seniority
shall be determined according to pay, preference being given to a member, who
was drawing a higher rate of pay in his previous appointment and if the mtes of
pay drawn are also the same, than by the length of their service in the
appointments, and if the length of service is also the same, the elder member shall
be senior to the younger. ' :

i2. Liability to serve.— 1) A member of the service shall be iable to serve under the
State Government at any place whether within or outside the State of Haryana.



—— .

{23 A member of the Service may also be deputed to serve under.—

L1} & cOMmpany, an dssociahion or a body of individuais whether incorpurated or
not. which is wholly or substantially owred or contrelled by the State
Government, a municipal corporation or a local authority within the State
of Haryana.

it the Central Government ar & company. an association or a body of
individuals whether incorporated or not, which is wholly or substanually
owned or conrrolled by the Central Government: or

iiiiy any other State Government, an internatiohal oTganisation of AUtOTSIOUS
body not controlled by the Government or a private body:

Provided that no member of the Service shali be deputed to serve the Central or any
other State Government or any organisation or body referred 1o in ¢lauses (1) and {ii)
=xcept with his consent,

13, Leave, Pension and other matters —In respect of pay, leave, pension and all
other matters not expressly provided for in these rules, the members of the service shall be
governed by such roles and regolations as may have been or may hereafter be adopted or
made by the competent authority under the Constitution of India or under any law for the
time betng in force made by the State Lepislature.

14.  Discipline, penalties and appeals.—(1) [n matters relating to discipline, penalties
and appeals. members of the Service shall be governed by the Punjab Civil Services
{Punishment and Appeal) Rules, 1932, as amended from time to time:

Provided that the nature of penalties which may be imposed, the authority empowered
10 impaose such penalties and appellate authority shall subject to the provisions of any law
or rules made under article 309 of the Constitution of India, be such as are specified in
Appendix ‘C’ to these rules.

(2) The authority competant to pass ﬁn order under clauses {c) and (d) of sub-rule (1) of
rule 10 of the Punjab Civil Services (Punishment and Appeal} Rules, 1952 and the appellate
authority shall alsc be as specified in the Appendix D to these rules.

15. Vaccination .— Every member of the Service shall get himself vaccinated and
revaccinated if and when the Government so directs by a specizl or general order.

16. Oath of allegiance —Every member of the Service, unless he has already done so,
shall be required to take cath of allegiance 1o India and to the Constitution of Indiz as by

law established.

i7. Power of relaxation.—Where the Government is of the opinton that it is necessary
ot expedient o do so, it may, by order, for reasons to be recorded in writing, relax any of
the provisions of these rules with respect to any class or category respect of persons.



18 Special Provision—Notwithstanding anything contained in these rules the
appointing authority may impose special ierms and conditions in the order of appointmenl,
if it is deemed expedient 1o do so.

19. Repeal and Saving .— The Pumjab Printing and Stationery Dapartment Service
{State Service Class | and Iy Rules, 1962, are hereby rapesled:

Provided that any orders made or action taken under the rule so repealed shall be
deemed to have been made or taken under the comresponding provisions of these rules.

APPENDIX ‘A*
fSee Rule 3)
Dresignation of Post Number of Posis Scale of Pay
Toral
Perma- Tempao-
pent  rary
Rs.
GRQUP A’
Conorroller 1 1 3000—10G—2500—125—3000
GROUP ‘B
Ceputy Controller 1 i 2000—560 —2300—E.B.—-F5—3200—
100—3500
Assistant Conwroller (Technical) 3 3 2000—60-—2300~-E B —75--3200
Press Magager {Technical) 2 2 2000—6a0—2300—E.B.—75—3200

Assistant Conbroller

Adminisiranve DEficer

2000—60—2300—E. B.-—-75—3200
2000—60-—2100=E.B. —T5—13200
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APFESDIX ‘B
15ee ricle 71
Desigantion of Academic qualifteations and experience, if any
pusts
Far direct recruitment For appointment other
than by direct recruitment
1 2 3

1. Contratler

2. Deputy Controller
o

3. Assistant Controller
(Technical)

ral di) should be 2 graduaie of a recogmised

WHIvETSIEY .

ii1) showld have passed Hindi wppio
Malriz s1andard;

{iri) should hold a rhree years™ diploma
i printing lechooclogy from a recogniscd
Institole ie India ar abroad. Preference
shall he given tu & person having
speeralised in both ledter press and offses
Prolesses,

fiv) should hazwve administrative
experience of zatleast ten vears in ¢
SUpsrviscry post iy the management and
administration of @ large printing press
with allied branches employing not less
than rwo hopdred smplovees

(i) should be s graduale of recopnised
university:

(i) should have passed Hiodi upto Matric
standard:

tixi) shoyld hold & three years' diploma
1 printing lechnology frem a recognised
Instituie of India, or abroad. Preference
shall be given to & person having
specialised in buth letter press and offset
poCEssEs;

fiv) show!d  Thave administrative
experiecce of ar [east five years in 2
supervisoly post in the tmanagemenl and
administration of 2 large printing press
with allied branches smoploying aot Jess
than two hundred employees.

(i} should ke a MatriculatefHigher
Secondary of a recognised universiry/
board and bolds a three years' diploma in
pricting technolegy from a r':cugnisfd
Institute of !ndia or sbread Preference
shal| be given to a person having
specialised in both letter prass and ofizer
prcesses:

{11} should have passed Himdi upte Matric
standard.

Ten weiari” SaPEMence as
Deputy Controller and Press
Manager/Assistant Cunrretler
vut of which, a1 least five
years' experiencs as Depurs
Coatrolier is esseatial.

Five years’ experience as

Assislant Conltoller o
fTachtical) ar. on  Em— C =
Syt ol

Five years’ experience as™”
General Foreman or on an
cguivalent post.
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4. Press Muapager
{Techoieal)

5. Aggiswant-Coamokee: .

& Administrative Officer

¥. Assiswant Prodaclion
Officer

{ii  should have administrative
experience of aifeast three years in a
supervisory post in the management of a
printing press with aliied branches
employing ool tess than two hundred
employees.

{11 should be a Matriculate/Higher
Secondary of a recognised Universily/
Hoard ; and

{1 Three years' Diplgma in Lithography;
or

(i} Three years’ Diploma 1o Prioting
Technology (Leter Press} with ope years’
Lithography Course (for diploma holders
in Letter Press Printing) from & recognised
inslitule.

121 Passed Hindi upto Matnc standard.

{3) Three years’ experience in a
zapervisory post in the maragemeal of a
Printizg Press witk allied branches
¢mployiog ool |45 thao two hundred
cmployees.

.jg should be a graduase of a mcnpuod
ymnivergity . having atleast five yeir'y
on the post of Superintcadedl

ot H? an eqnivalm post. .

fixi ﬁﬁh‘vmm Hindi upokt
m.ﬂ .

El} shoutd bl: : gnﬂuatc of a recognised

university having atleast five years’

experience on \he post of Superinrendent

or on 4o equivalenl post,

(i) should have passed Hiodi wpro

Matric standard,

{1} shocld be « graduate of & recognised

university having aieast 10 years’

expericace on the posi of Proof Reader.

_Dudulu af & rccngnhid

-

Three years’ experience on
all or any one of the posis of -
General Foreman, Section
Holder ; 2nd

{i} Thres years' Diploma in
Lithography . or L
{ii} Thres years’ Diploma io ’
Printiog Techoclogy (Letter
Press ) with one vears'
Lithogruphy Course (for
Diploms holders in fewer
Press  Printing) from a
recopoised ingtitute. . ]

unwuuty with five years'
as Supm'mtem#nk

Five years' experience on zif
combined or any one of the
posts of Hzad Assistant.
Assistant Manager, Manager
ar Superintendent,

'Fcn“}‘!ﬂ"s expericoce as

Prpof (Operalor  Reader
(Mimisterial Cadr) | -~
/_'::2.’ PR

Note -— Knowledge of Hindf vple Matric standard is essential in case of promotion cases as well,

L
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APPENINX C

{3ce Bufe f468)]

Designation Appointing Nature of Authorily empowered Appellate
of posts Authority Penalry Lo ipose penalty Authoriiy
! 2 3 4 5
Commfbler Guvernment  (d3i censure. (1) In case of Cnnunller\

b} warming on and (Froup -&°
persenal file: Officers
Depuly Coverpmant o+ withhodding af i2y I case of Oroup B
Controlier Incrernent or Officers (—"
PTEREE FINT ST Fa PR
ding steppape al an
Assistant Government efficiency har {1) Controller for
Contraller fdy recovery from {a) and (b).
{Technical} Fay of the whole or
Press Mapager Government part of any pecunizry (i) Controller for (<)
iTechnicall foss caused o for ¢ peniad nat more

Government by negli-
gence or breach of
orcers;
feh redaction o lower
poest ar time scale or
Lo A fower stage im a
. time-scale;
Admipistrative Government (f) removal from the
OFfficer service which does
J uot disqualify from
fulure employment
(g} dismissz] fom the

Assistant Goserament

Controller

Assisiant Government service  which does

Producuion OfMcer ’ ordinarily disqualify
from fulure
employmenl.

[

than one year:

11} Controlter for
{d) uplo the extenl
of Rs. 1.000;

fiv) Gevt. for (e), (f)
and (g) a5 shown
in Column 3 and
for imposing penalty
referted 10 at {i)
and (i1} above which
arc beyond the
compsatency of
Controller.

Ciovernment
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APPENTDIX "D
fiee Ridde 14 £21f

Dresignation MNatgre of Aushority smpowered Appellate
of posts orders to make the order Authorily
| 2 3 4

Contraller (i) Reducing or wilhhglding the
amoutit of ordinary/additional
Beputy Cantrolier pepsion zdmissible under the
ruies governing pension
Assistant Controlier  (31) Terminatiog the appointment Goverament Oovernment
[Technical} of a member of the service
otherwise than oo his
Administrative Officer sttaining the age fixed for
sup&racavalion.

Assistynt Controlier
Assistanl Produstion Officer
Press Manager (Technical)

G. V. Gupta,

Secretary 1o Government Haryans,
Printing and Stationery Departrent.
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[Authorised English Translation]
HARYANA GOVERNMENT
PRINTING AND STATIONERY DEPARTMENT
‘ Notification
The 29th Muy, 1998

Na. G.5.R.59/Const /A rt. M19/98.— In exercise of the powers conferred by the proviso
w article 309 of the Constitution of India, the Governor of Haryana hereby makes the
following rules further to amend the Harvana Printing and Stationery Department State
Service Group "A° & "B’ Rules, |978. name!y -

1. Thses rules may be called the Haryana Printing and Stationery Department, State
Service Group ‘A’ and ‘B’ (First Amendment) Rules. 1998.

2. In the Haryana Printing and Stationery Department State Service Group ‘A" & 'B’
Rules, 1978 (hereinafier referred to as the said rules). iz rule 9,

{A)in sub-rizle {1},—
(i) for the sign ., the sign *:" shall be substituted;
{ii) the following proviso shall be added, namely:—

“Provided that in case of Superintendent, the recruitment shell be made by prometion
or by transfer or by deputation an officer a]read}r in the service of any State
Govemment, or the Government of India.” .

{ B) after sub-rule (1}, the following sub-rule shall be added, namely :—

*{2) All promotions, unless, otherwise provided, shall be made on senionity-
cum-merit basis and seniority alone shall not confer any right 1o such
promotions.™ .

_3. In the said rules, for rule 14, the following rule shall be substituted, namely:—

*“14, Discipline, Penzlties and Appealt—(1) In matters relating to discipline,
penalties and appeals members of the Service shall be governed by the
Haryana Civil Services (Punishment and Appeal} Rules, 1987 as amended
from time to time:

Provided that the nature of penalties which may be imposed, the authority
empowered to impose such penzlties and appellate authority shall, subject
to the provisions of any law or rules made under article 309 of the Constitution
of India, be such as are specified in Appendix C to these rules.

{2} The authority competent to pass an order under clause (¢} or clause {d) of
sub-rule (1) of rule 9 of the Haryana Civil Services (Punishment and Appeal)

L]



Rules, 1987 and appellate authority shall be as specified in Appendix D to

these rules.”.

4. In the said rules, for Appendix ‘A’ the following Appendix shall be substituted,

5. Assistant Production Officer 1 —_—

6. Administrative Officer — 1

(9]
I

7. Superintendent

to

namely :—
“APPENDIX ‘A’
(See Rule 3)
Sr. Designation of Post Number of Posts Scale of Pay
No. Perma- Tempo- Total
nent  rary
GROUP A
1. Controller 1 — 1 Rs. 13,500—375—17.,250
GROUP B
{. Deputy Controller H — 1 Rs. 8.000—275—10,200—E B —275—
13,500
2. Assistant Controller 2 —_ 2 Rs. 6,500—200—8,500—E.B.—200—
{Technical) 10,500
3. Press Manager 1 i 2 Rs. 6,500—200—8,500—E.B.—200—
(Techaical) 10,500
4. Assistant Controller 1 1 2 Rs. 6,500—200—8,500—E.B.—2060—
(Ministerial) 10,500

Rs. 6,500—200—8,500—E.B.—200—
10,500

Rs. 6,500-—-200—8,500—E.B.—200—
10,500

Rs. 6,500-—200—8,500—E.B.—200—
10,500.”.

5. In the said rules, in Appendix B, under columns 1, 2 and 3 after serial number 6 and
entires there against the following serial number and entires there against shall be added

at the end, namely :—

1 -2

3

“7. Superintendent

By promotion
Three years® experience as a Manager.

By transfer or by deputation

(i) Seven years experience as a Deputy

Superintendent; and

‘(ii) Knowledge of Hindi upto Matric

Standard.”.

6. In the said rules, for Appendices C & D, the follwing Appendices shall be substituted, namely:—
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“APPENDIX ‘C’
[See Rule 14 (1)]

Sr. Designation Appointing Nature of Authority Appellate
No. of posts Authority Penalty empowered Authority
to impose
penaity
i 2 3 4 5 6
GROUP A
1. Controller Government (i) Warning with a copy Government _

bo

W

Deputy
Controller

Assistant Controller
{Technical)

Press Manager
(Technical)

Assistant Controller
(Ministerial)

Assistant Production Officer
Administrative Officer

Superinteadent

on the personal file
(Character roll).

GROUP B

(i1) Censure:
(iit) withholding of promotion;

(iv) recovery from pay of the

whole of part of any
pecuniary loss caused by
negligence of breach of
orders to the Central
Government or state
Government or to a
Company and association or
a body of individuals whether
incorporated or not, which is
wholly or substantially owned
or controlled by the Government
or to a local authority or
University set up by an Act
of Parliament or of the
Legislature of a State ; and

(v) withholding of increments of

pay with out cumulative effect;

MAJOR PENALTIES:

(vi) withholding of increments of

pay with cumulative effect;

(vit) reduction to a lower stage in the

time scale of pay for a specified
period, with further directions as
to whether or not the Government
emloyee will earn increments of
pay during the period of such
reduction and whether on the
expiry of such period, the
reduction will or will not have
the effect of postponing the
future increments of his pay:

=



d 3

tvidi) reduction 1o 3 lower scale of pay,
geade, post or service which shali
ordinartly be 2 bar to the prommolicn
of the Government emloyee to
the time scale of pay, grade, past or
service from which he was reduced,
with or without further directions
regarding conditions of restoration
1o the grade ofF post or Service
from which the Government
employes was reduced and his
seniority and pay on such
restoration o the grade,
oSt OF SECvice.

(1x] Compulsory retirement ;

(=1 removal from service which
shall nol be a disqualification
for future employment wnder
the Government;

(xi) dizmissai from service which
shall crdinarily be 2
disqualification for future
employmenl under the
Geovernment.”,
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“APPENDIX ‘D’
[See Rule 14 (2})

Sr. Designation Nature of Authority Appellate
No. of posts Order empowered Authority
to make the
Order
1 2 3 4 5
GROUP A
1. Controller (i) reducing or withholding Government _
the amount of ordinary
or additional pension
admissible under the
rules governing pension ;
GROUP B
1. Deputy (i1) terminating the appointment
Controller otherwise than upon his attaining
the age fixed for superannuation.”.
2. Assistant Controller
{Technical)
3. Press Manager
(Technical)
4. Assistant Conroller
(Ministerial)
5. Assistaat Production Officer
6. Administrative Officer
7. Superintendent

S. K. MAHESHWARI,

Commissioner and Secretary to
Government Haryana,
Printing and Stationery Department.

37952—C.P.&S.—H.GP, Chd.

e s
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vt : (ASAR 2, 1920 SAKA)

——— e o [Anthorised Ea;llsh'l‘mlhﬂn]
HARY.&NA GOYERNMENT

PRINTING AND STATIONERY DEPARTMENT

_ Natitication
““““ ) The 29th April, 1998

iy No. GSR 64/ConstfArt 309/98 .—In exercise of the powers confeired
by the proviso to aticke 309 of the Constitution of India, the Governor
of Haryana hereby makes the following :ules further to  amend the
d| ... Hacyana Printing and Stationery Department (Class 11} Mmlstﬂrml Service
Rules, 1976, namely : —

. ""77". 1, These rules maybe called the Haryapa Printing and Sta.iopery
Department (Class ITI) Minisievial Service (First Amendment) Rules,
1998,

2. In the Haryana Priotiop and Stationery Department (Class 11I)
Ministeriai Service Rules, 1976 (heseinalier called the said yules), inrules
5, {or the figures 277, the figures “35™ shall be substituted.

3. Inthesaid rules, inruie9, in sub-iole (),—

(i) Clause (a) shall be omitted ;

(i) after clause (), tbe Ilollowing clause shall be insertsd,
namely ;—

*ff) in the case of Proof Opeiator Reader,——
() by prometion from Copy Holder; or
til} by direct recruitment : o1

(i) by irapster or depotation of an otficial already in the service
of any Staie Government or the Gevernment of Tndia;

(lii) after clause (h), the {oliowipg clause shall be inserted,
namely —

*{bh) inthe case of Copy Holder ,—
(1) by ditect recruitment ; or

(i) by transter of deputation of an officisl slteady in tbe
siﬂfzcd of any State Government or the Goveromem
0 ia.".

Ay ol o m 1v L

41 In the said rules, for rule 14, the following rule shall be substituted,
namely —

“14, Displine, penalties ann appeals.—(1} In matters relating o
dnsmplme penalties am:l appeals, members of - the Service

- T —————————
L
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(: ‘shall be governed by the Haryapa Civil Services (Punish-
ment and Appeal) Rules, 1987, as amended from time to
time :

&= Provided that the nature of penalties which may be impo'sed,' the
ol . authority empowered to impose such penalties and appellate
; authority shall, subject to the provisions of amy law or rules
made under article 309 of the Constitution of India, be such
as are specified in Appendix “C” tothese rules.
(2) The authority competent to pass and order under clause (c)
or clause (d) of sub-rules (I) of rule 9 of the Haryana Civil .
Services (Punishment and Appeal) Rules, 1987 and appellate :
authority shall be as specified in Appendix D to these
rules.”.
5. Inthesaid rules, for Appendix “A” the following Appendix shall i
be substituted, namely :—
APPENDIX A
(See rule 3)
Serial Designation of Number of post : -
No. post Total Scale of Pay
Perma-Tempo- _
nent rary
1 2 3 4 5 A 6
Rs.
1 Manager 6. 4 10 5500—175~8300—§I§B~175——9000
2 Head Assistant 2 1 3  5500—175—8300—EB—175—9000
3 Assistant 29 16 45  5000—150—7100—EB—150—7850
\4 Stenographer 1 — 1 5000——150’—7100—-EB—150——7850
5 Junior Auditor —_— 2 2 5000—-—150—7100—~EB—-150—~7850 -
6 Proof Operator ~ — 1 1 5000-150—7100—EB—150—7850
\ Reader
\'7 Steno-Typist 1 1 2 3050—75—3950—EB—80—4590--100
8 Clerk 48 22 70 . 3050—75—3950—EB—80—4590
9 Copy Holder — 1 1 3050—75—3950—EB—80—4590

|
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1 2 3 4 5 6
10 HeadMechanic 2 - = 2  4000—100--4800-~EB—100—6000
(T ; . .te]') - ' A

11 Mechanio (Typewritar) 12 5 17 3050—,-75,'——39"5.()-7-_].3}3,_—:_;89‘—_;;1590
12 Driver(StaffCar) — 1 1 '4000—;100~4soqr;~1§1§-;100;6000
éqso-,75—3950—7ﬁi3;80—4590
- 3050—75—3950—EB—80—4590
3050f-7$—39SOJEB—80«4590

13 Addressographer @ — 1 1
14 Deplicator Operato: 1 — 1
15 Carpenter — 1 T
16 Photedar — 1 1  3050—75—3950—EB—80—A4590

—— —y

6. In thesaid miles, in Appendix B, under columns 1,2 and 3,—

(i) the post of Superintendent and entries thereagainst shall be omitted;

(ii) after the post of Junior Auditor and stiies thereagainst, the following post
and entries thereagainst shall be inserted, namely:—

1 2 3 |
“Proof () Graduate of arecognised Uni- By promotion: . .
Operator versity with Hindi or Sanskrit as (i) Graduate of a recognised Uni-
Reader an elective subject or Honoursin ~ verssity  with three years experience.

any o:her language; as Copy Holder
or or
Graduate with Hons. in Hindi or Seven years expetience as, Copy
Sanskrit Holder in case of Matric and under-
or Graduate. . :
M. A. in Hindi or Sanskrit;
(i) One year’s experience of pioof By transfer or deputation;
reading in.a department or reputed (i) Graduate of a . _recognised

Unive:sity with Hindi or Sanskrit
Co as an elective subject.or,_ Hopours
(iii) Priority will be givento M. A.in  inany other language;
Hindi and Sanskrit. or TR
Graduate with Hons. Hindi ot
Sanskrit;

or
M.A. in Hindi or Sanskrit;

printing press;

(i) one year’s  experience in proof
reading in a department Ot
reputed printing press;
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r |

2 | 3 o

(iii) priotity will be givento M.A,
in Hindi and Sanskrit;
A {iv) Knowledge oi H.mdi up to )

Matric.”. I 5
pa.

f

i

(iii) after the post of Clerk and ent-ies thereagamst the {ollowing post and eniies
thereagainst shall be idserted, namely - |

Copy Holder (i} Matric 1ind Divisioh with Hindi; - By transfer or deputatmn

: (i} Preferably with expriencein (i) Matric IInd Division ‘vith f
— COMPOSing. _ Hindi;
{in Praiurab'ljr with expeliencs in :
Composing,
7. In the said rules, for Appendices C and D, the following Appendices shall be E
| substituted, namely i
“APPENDIX C” )
- !
[See rule 14(D))
Sr.  Designation Appoint- Nature of ptna]tjr Authority Appel- Second
No. of posts ing empowered late and fina}
autho- to impose . autho- appella'e
rity penaity rity autho ity,
- : : ‘ ' if any
L ., {a -, [ —
1 2 3 S 5 6 7
1 Manager Controller  Minor Peasities ; Deputy  Controller  Govern-
i R ~ Contoller, m3nt
2 Head Assistant (i) ‘Warning witha - Printing and
. copy in the pdrsonal  Stationsry
- 3 Assistant file:(Chara¢ter foll);
4  Stenographer . (ﬁ) Gmsure*-
¥ 5  Junior Auditor il) mthholdmg ot
2 promotion;
* § Proof Operator {iv) recavery from pa}r
4 Reader of the whole or part
_ of any pecuniary -
3 8 Clerk loss cauvsed by nagli-
'5 genow or breach of '
! 9 Copg Hal@er B osders to the Central . =

et G q www L a o

# — : T
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[ —

1 2 3 4 5 6 1.

! Government or a
: 10 Head Mechanic State Government
! (Typewtiter) or to a company and '
f 11 Mechanic association or a
; (Typewriter) - body of individuals

12 Drive- (Staff Car) whether incorporated.

- 13 Addrossographer or not which is

14 Duplicator _ wholly or . substantially
Operator owned or controlled by
i 15 Carpenter the Government or to
, 16 Photedar a local authority or

University set up

by an Act of parlia-

v ment or of the State

i : legislature of a

L State;

' * (v) withholding ot
increments of pay
without cumulataive
effect;

Major Penalties :

(vi) withholding of
increment of -pay
with cumulative
effect;

(vii) reduction toa
lower stage in the
time scale of pay
for a specified period,
with further directions
as to whether or not
the Government
employee will earn
increments of pay
during the petiod ot
such reduction and

whether on the expiry
of such period, ;
the reduction will
or will not have the ]
effect of postponing :
the future inciements
of his pay;

(viii) reduction to a
lower scale of pay,
grade, post or service
which shall ordinarily
be a bar to the
promotion of the

o

e A
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—

Government em-
ployee to the time
scele of pay, grade,
post or service from

which he was reduced,

with or without
farther dirsctions
reparding conditions
of restoration to the
grade or post or
service from  which
the Governmant
employes was reduc-
ed and his seoiority
and pay oa such re-
storation to thar
grade, post oy
Service;

{(ix} Compulsory
yetireroent ;

(x) removal from
service which shall
nat be a disquali-
tication for future
exaploymeat under
the Goveroment ;

(xi) dismissal irom
service which shall
ordinarily be a dis-
qualification for
future employment
under the Govern-
mt.lll

FIFT!




APPENDIX ‘B’

Designation of Post

Academic  qualifications
and experience, if any, for
direct recruitment

Academic qualifications
and experience, if any, for
appointment other than by
direct recruitment

1 2 3

Manager -- (i) By Promotion:
At least 2 years experience
as Head Assistant or 10
years experience as an
Assistant.
(i) By transfer or on
deputation:
A graduate with Hindi upto
Matric Standard of a
recognized University with
atleast five years
experience as Head
Assistant or of a post of an
equivalent status.

Head Assistant/Dy. | --- (i) By Promotion

Superintendent

At least 7 years experience
of working on all combined
or on any one of the posts
of Assistant, Junior
Auditor, Stenographer.

(i) By transfer or on
deputation:

A graduate with Hindi upto
Matric Standard of a
recognised University with
at least  ten years
experience as an Assistant

or of an equivalent status.

Assistant

A graduate of a recognised
University with Hindi upto
Matric standard with at
least 5 years experience as
a Clerk.

Matriculate with Hindi and
with at least 3 years

experience as Clerk/Steno-
typist.




Stenographer

(i) 10+2;

(i) Hindi/Sanskrit upto
Matric standard or
Higher Education.

(iii) Hindi Shorthand at
80 words per minute
and transcription
thereof at 15 words
per minute or English
shorthand at 100
words per minute and
transcription thereof
at 20 words per

minute.

(iv) 10+2;

(v) Hindi/Sanskrit upto
Matric standard or
Higher Education.

(vi) Hindi Shorthand at 80
words per minute and
transcription thereof
at 15 words per
minute or English
shorthand at 100
words per minute and
transcription thereof
at 20 words per

minute.

Junior Auditor

Graduate of a
recognised  University
with Hindi upto Matric
standard with 5 years
service as Clerk
including at least 2
years experience in

accounts.

Matric with Hindi upto
Matric standard and at
least 3 years experience as
Clerk, including 2 years

experience in accounts.

Steno typist

(i) 10+2;

(if) Hindi/Sanskrit  upto
Matric standard or
Higher Education.

(iii)Hindi Shorthand at 64
words per minute and
transcription thereof
at 11 words per
minute or English
shorthand at 80 words
per minute and
transcription thereof
at 15 words per

minute.

(i) 10+2;

(i) Hindi/Sanskrit  upto
Matric standard or
Higher Education.

(ili) Hindi Shorthand at 64
words per minute and
transcription thereof
at 11 words per
minute or English
shorthand at 80 words
per minute and
transcription thereof
at 15 words per

minute.




Clerk

(i) 10+2;
(i) Hindi/Sanskrit

Matric standard or

upto

Higher Education.
(iii) Omitted in view of
rule 9A.”;

(i) 10+2;
(i) Hindi/Sanskrit upto
Matric standard or

Higher Education.
Five

(iii)

experience of working

years
as Class Il posts
carrying pay scale less
than that of a clerk or
on Class IV Ministerial

cadre posts.”

Head
(Typewriter)

Mechanic

Middle with 5 years

experience as Mechanic.

Mechanic (Typewriter)

Middle with 3 vyears
experience as Mechanic

Typewriter.

Driver (Staff Car)

Should have knowledge
of English and Hindi
upto Middle Standard.
Should

driving licence both for

have valid
light and heavy vehicles
in planins as well as in
hills. test

essential.

Practical
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[Authorised English Translation]

HARYANA GOVERNMENT
PRIN' ING AND STATIONERY DEPARTMENT

Motification
The 11th Sepiember, 1998

No. G.SR.A41... #Const./Ast 309/98, ... . In exercise of the powers.
conferred by the proviso (o article 309 of the Constitution of India, the Govemor
of Hafyana herehy makes the: following rules regulating the recryigment and
conditions of service of persons appointed to the Haryana Printing and Stationery
Depatument Indystrial (Group C) Service -—

PARTI
General
1. {I]fIThw: rules daay be called the Haryana Printing and Stationery Short ththe and “"\
Deparoment Industrial (Group-C) Service Rules, 1998, cCOMmmence-
. ment.
{2) They shail come into force on the date of their'publication in (he official '
(iazettc.
2. In these ryles, unless the context otherwise requires,— Definitions.

(a) "Commission” means the Harvana Staff Selection Commission;
() "Controller” means the Controller, Printing & Stationery Haryana:

{€) "Direct recriitment” means an appoiniment made otherwise thar
by promotiot from within the sarvice or by wransfer of an official
already In service of the Government of India or any State
Goverament;

{d) “Gnvcmmcntf meags the Haryapa Government in the
" Administrufive Department;
-{e} “Institudon” means,—
{i) any instigtion established by law in force in the State of
Haryama; of
{ii) -any other institotion recognised by the (ovemment for the
purpose of these mles;
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() "Recognised University” means,—
(1) any university incorporated by law in india; or
(i) in the case of a degree, diploma or certificate obtaiped as a
resudt of an examination held before the 15th August, 1947,
the Punjab Sind or Dacca University,
(iii) any other university which is declared by the (sévernment L..
be a recognised university for the purpase of these miles.
{g) "Service” means the Haryana Priiting and Stationery Deparumem
Industria! (Group-(} Service.
PART-I
Recrulitment to Service
Number and 3.The5crviceshaucumpn%eﬂm'pmtsshnwn.inhppenqﬁﬁm.thme
Character of 1ults:
E Provided that nothimp in these rules shall affect the inberent right of
Government to make additions to, of reductions in, the number of such posts or to
. Credte new posts with different designations and scales of pay, either permanently
or temporarily.
Natlonality, 4. (1) No person shall be appointed to any post in the Service, unless be
domicile and i .—
character of .
tizen of :
Ndates (@) aci . India; or
appointed to (b} asubject of Nepal; or
Service. (c) asubject of Bhutan; br,

(dy aTibetan refagee who came over 1o India before the 1st January,
- 1962, with the intention of permanently settling in Indis; or
(=) & person of Indian origin who has migrated from Pakistan, Burma,
Sri Lanka or any of the East African Countries of Kenya, Uganda
and the United Republic of Timzania (formerly Tanganyiks and
Zanzibar), Zambia. Matawi, Zaire and Ethiopia witk the intention
of permanently sentling in India : -

Provided that z person belonging to any of the categories (b), {c), (d) or {e)
shall be a person in whose favour a certificate of eligibitity has been issued by the
Government.

(2) A person in whose case a certificate of eligibility is necessary may be
admicted o an examination or interview comtucted by the comumission but the
offer of appointinent may be given only after the necessary eligibility certificate
bas been issued to bim by the Government. '
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{ii) 10% by promotion from amongst Camera (Opcratos,
Lithograpber Retoucher Artist, Helio Prinler, Lay-out Artist-
cum-Paster and Four Colour Web (ffset Machine Operator;

o

(iti) by wansfer or depumtion of an official already in the service
of any State Government or the Governmeat of India;

{h) in case of Training Instuceor,—
(i} by direct recruitment; or

(ii} by wransfer or deputation of an official atrsady in the service
of apy State Government or the Government of India;

{¢) in case of Head Computer,—

{i) by promotion from amoegst Assistant Section Holders and
Computers;

(i) by ransfer or deputation of an official already in the serviee
of any State Government or the Government of India.

2. Reading Section
{a} in case of Head Reader. —
(i} by promotion from amorgst Priat Order Readers, or

(ii} by transfer or depuiation of an official already in the service
of any Stste Governmest or the Government of Indin.

Note :—The post of Head Reader involves the assumption of duties and
responsibilitics of greater inportance than the post of Print rder
Reader,

(0 w case of Print Order Reader,—
(ij by promotion from amongst Readears, ar

{ii) by rransfer or deputation of an official already in the service
of any State Government or the Ggvernment of India,

Note :—The post of Print Order Reader involves the assumption of duties
and responsibilities of greater importance than the post of Reader:

(¢) in case of Reader,—
{i) 30% by promotion from amongst Revisors; and
(i) 20% by direct recruitment;

{iii) by ransfer or deputation of an official atready in the service
of any State Government or the Goverament of India.
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Nere - —The post of Reader involves the assbmption «f duties and
respogsibilities of preater importance than the post of Reviser,
{dl in case of Keviser,—
{iy 0% by promouion from amongst Copy Holders; and
{it} 20% by direct recruimment; or
(izi) hy transfer or depytation of an official already in service of
any State Govemment or the Government of Indix.
Note .—The post of Reviser invoives the assumption of duties and respon-
sthilitics of greater impontance than the post of Copy Holder.
{e} incase of Copy Holder. —
(i) Wby direct recruitmant; or
(#1) by ieansier or deputation of an official already in service of
any State (xovemment or the Government of Indid,
3, Photo Process Section
(a) in case of Secton Hokiet,—

{i} by promotion {rom amongst Assistant Section Holders {(Photo
Process Section), or

{il) by transfer or deputation of an ofiicial already in the service
"of any State Government of the Government of India,

{b) ir case of Camera Operator,~—
{i) by promotion from aniesgst Assistant Camers Operators; or
{(ii) by direct recouitment; or
(i1} by transfer or deputation of any official already in the service
of any State Government or the Government of India.

Note :—The post of Camera Operator invelves the assumption of duties
and responsibilities of greater imponance than the post of Assistant
Camera Operator.
(c) incase of Assistant Camera Operator,—

(i) 50% by promotion from amongst Tri-Colour Half Tone Block
Maker, Line Block Maker or Dark Room Attendant, and

(ii} 50% by direct recryitment; or

(iii) by transfer or deputation of an official already in the service
of any State Governnent or the Government of India.

(d) in case of Lithographer {(Retoucher Artist),—
(i} by direct recruitment; or
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{ii) by transfer or deputation of an official already in the service
of any State Goverament or the Government of India

(e) in case of Lay Out- Artist-cum-Paster,—
(i) by direct recruituent; or
{ii; by transfer or deputation of an official already i the service
of any State Goverameut or the Government of India;

(f) in case of Helio Printer,—
(i) by promotion from amongst Plale Gramer; and
(i) by direct recryitment; or

(ili} by transfer or deputation of an official already in the service
of any State Government or the Government of India.

(g) incase of Tri Colour Half Tone Block Maket,—
(i} by direct recruitment; or

(i) by transfer or deputation of an official alrcady in the service
of any State Government or the Government of Tndia,

{b) in case of Line Block Maker.—

(i) by promotion from amongst Block Plate Maker or Router-
cum-Mounter; or

(ii} by transfer or deputation of an official already in the service
of any State Govermment or the Government of India;

Note ~—The post of Line Block Maker involves the assumption of duties
and responsibilities of greater importance than the post of Block
Plate Maker,

{i) in case of Plate Grainer,—
{l) 30% by promation from amengst Atteudant; and
(ii) 50% direct recruitment; or

(iii) by trapsfer or deputation of an official already in the service
of any State Government or the Government of India;

Noie :—Tbe post of Plate Grainer involves the assumption of duties and
' respoasibilities of greater importance than the post of Attendant;

" (§) W case of Atendant,—
(i} by direct recruitment; ar

(i} by transfer or deputation of amr official adready in the service
of any State CGovernment or the Covernunent of India;
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{k) in case of Block Plate Maker,—
(i) by curect recruitment; or

(i} by zansfer or deputation or an official already in the service
of any State Government or the Government of India;

{1} in case of Router-cum-Mounter,—
{i} by direct recruitment; ot

(i) by transfer or deputaticn of an official already in the service
of any State Government or the Government of India;

{m) in case of Dark Room Attendant,—
{f) by direct recruitment; or
() by transfer or deputation of an official already in the service
of any State Government or the Government of Indis
o) in case of Assistant Section Holder,—
(i) by direct recruitment; or
di) hy trunsfer or deputation of dn official aready in the service
of apy State Government ox the Governmént of India;
4. Comnposing Section
(a) in case o1 Section Holder (Composing and Mono), .-

(i) 60% by promotion from amongst Assistant Sectior . lolders
(Compmngmdeu}deomwm.md

(i) Zﬂ'labypmmoﬁonﬁ'nmamon;stMﬂmﬂpentarmd

(idi} !ﬂ%bfdimctmmﬁmt.

(tv) byu'nsﬂrwdepuuﬂmnfmm:lmadrinduwﬂm
ﬂmymmvmmmmmtﬂm

b inaueufhmmSeﬁonHuldm(Cmpodn;mden},
) bypmm&mmmﬂmpmnd
{ii) by direct recruitment; or

(iii) by transfer or deputation of an official already ia the service
dmmmumum&vmmmﬂm

{c} in case of Compositor,—
(1) 80% by promotion from amougst Distributors; and
(i) 20% by direct recruitment; o

(it} bymﬁwdmmmofmommmmmumim
of any State Government of the Government of India;
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{d} i casc of Automatic Proof Press Operator,— ™
(i) by promotion amongst Galley Proof Pressman; or

(i) by transfer or deputation of an official Already in the service
‘of any State Governmeot or the. Government of India;

(e) in case of Galley Proof Pressman,—
£i) by direct recruitment; of
@ii) -by transfer o deputation of an official-already in the service
of any State or the Government of India;
s Mmﬁoqdqsm
(a) in case of Mono Operator,—
(i) by direct recuitment; or |
(i) by tansfer or deputation of an official already in the service
~ of any State Government or the Government of India;
'(b) in case of Moao Mechanic,—
W h)'pmmonmﬁummnngstm{!asm«
{h} hymshwdwuuﬁmufmuﬁmﬂakwymmcm
-, of any Stats Govermunent or the Government of Indis;
(c) in case of Super Caster,—
'G) by promotion from amongst Mono Casters; of
(i) by wansfer or deputation of an official already in the service
of any State Government or the Government of India: _
(@) in case of Mooo Caster,—
@) by promotion from amongst Mono Melter; or
(i) by transfer or deputation of a official alfeady in the service
_ ﬂm,mmuumum a
6. Computing Section ' '
(a) in case of Section Holder,—

{i} by promotion from amongst Assistant Section Holders
(Composing and Mono) of Computers; or
{ii}) by mnsfumdapuﬁhmofanntﬂdalﬂmadymthemu
of any State-Government oc the Government of India;
(d) i case of Computer,—
(i} 80% by promotion from amongst Compositors, Senior
Machinemen and Binding Machine Operators, Mono

Operalors; and
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(i) 20% by direct recruitment; or |
{(iii) by transfer or deputation of an official already ip the service
ﬂmmmvmmmtmmcﬁovmmtafm

Note :—The post of Computer involves the assumption of duties and
responsibilities of greater importance than the post of Mono

Operatos
7. Binding Section
(a)} incase Section Holder,—
(i) 80% by promodon from amongst Assistant Section Holders
(Binding), and
(ii) 20%-by direct récruitment, or
(Hi) by transfer o deputation of an official already in the service .
| of any Stats Governiment of the Governinent of India;
() in case of Assistant Section Holder,—
' i) 80% by' premotion from- amongst Mackioe Operators,
-, (Binding); and
'(#) 20% by direct recruithent; of .
(iii) . by tranistier or deputaticn of an official aiready in the service
 of any State Government or the Government of India;
c} hmdﬁmmw:;—_—
) by proinotion froim amongst Ware House Operators; or

{ii} by transfer or deputation of an official already in the service
of any State Goverument or the Jovernment of India;

(0} in case of Three Knife Trinanmer Machine Operator,— _
(i} by promotion from amongst Ware House Operators; or -
(ii) by transfer or deputation of ar o:5ciat glready in the service
of any State Government or & Tovemment of India;
(¢) in case of Perfecta Cutting Machine Operstor,—-
(1) by promiotion from angngst Ware Hovis Onerators; or
() by wansfet o deputaticn of an officrs” aleady in the sesvice
of any Staze Governmeat or the Govirament 5f India;
() incase of Book Sewing Machine Opetator.—
{i) by promotion from amongst Ware House Uperators. of

(if} by transfer or deputation of ab official already in the service
" of any State Government or the Goveniment of India;
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()

{i}

th

(k}

m

in case of Gathering Machine Operators,—
(i) by promotion from amongst Ware House Operators; or

{ii): by tramsfer or deputation of an official already in the service
of any State Government or the Government of India;

in case of Paper Reel Sheet Cutting Machine Operator,—
(i) by premotion from amoagst Ware House Qperators; or

(ii) by transfer or deputation of an official atready in Lhe service
of any State Government or the Govertunent of India,

in case of Cutting Machine Operator,—
{i} by promotion from amongst Ware House Operators; or

(ii} by wansfer or deputation of ao official already in the service
of any State Government or the Goverament of India;

in the case of Rotary Sheet Fed Nymbering Machine Opere r,—
(i) by promotion from amongst Ware House {)pci'am;lﬁr

(it} by transfer or deputation of an official already in the service
of any State Government or the Government of India;

in case of Lamination Machine Operator,—
i) by promotion from amongst Ware House Operators; or

(ii) by transfer or deputation of an official already in the service
of any State Goverument or the Government of Tndia:

in case of Junior Binder Machine Operator,—
{i) by promotion from amongst Ware Hor . Operators; or
(i} Dby disect recruibment;

(iid) by tranafer or deputation of an official already in the service
of any State Government of the Goverament of fufa;

(m)’ in case of Ware House Operator,—

(i) by promotios from smongst Bindors; or

(i) by transfer or deputation of an official already in the sarvice
dmrﬂuﬁﬁommmmmcﬁuvmtufhdh;

_ Nau:-—Thamd‘Wam_MWMtﬁhmpﬁmnf

and responsibilities of greater importance than the puuumg\:

(n) in case of Binder,—

----- ———arm 1 =

( 50% by promotion from amongst Press Daftries; and
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{ii) 50% by direct recruitment; or

{iii) by transfer or deputation of an official already in the service
of any State Government or the Government of {ndia;

4. Printing OfTset Section
{a) ip case of Section Holder,—
(i} by promotion from amongst Assistant Section Holders; or

(i) by wansfer or deputation of an official already in the service
of any State Government or the Government of India:

{b) in case of Foir Colour Web Offset Machine Operators,—

(i) by promotion from amongst Two Colour Web Offset Machine
Operators or Two Colour Sheet Fed Offset Machine

Operators; of
(i)} by transfer or deputation of an officidl already in the service
of any State Government or the Government of [ndia;

(c) in case of Two Colour Web Offset Machine Operators,—
(i} 80% by promotion from amongst Single Colour Sheet Fed
Machine Operators; and
(i) 20% by direct recruitment; or

{iii) by tranafer or deputation of an official already in the service
of any Stase Goverament or the Governmeat of India;

- (d) mmnrmcmsm:mnﬁmmmcpemm—
(i} by promotion from amongst Smgle Colour Sheet Fed

Machmr.()pummand

(id) bfmfﬂurqcpumﬂmofanoﬁdalllmﬁyimhﬁmim
- ﬁmm&mmtwmﬂummdm '

(¢} in case of Single Colour Sheet Fed Machioe Operatoc,—
() mwmoﬁwﬁmmgumm and
(i) Zﬂ%bydirmmmﬁmem.or

(iii) by transfer or by deputation of an official already in the
service of any State Government or the Government of India;

() in case of Assistant Section Holder,—
() by direct recruitmeat; of

(il by wansfer or by deputation of an official already in the
service of any State Goverament or the Government of India;



4184 HARYANA GOVT GAZ. (EXTRA.), DEC. 15, 1998

(AGHN 24, 1920 SAKA)

{g) in case of Offset lnker.~—

{{) 30% by promotion from amongst Mazdoors, and

(i) 20% by promotions from amongst Junior Machinemen,
Tradlemen and Impositor; and

(iii) 50% by direct recryitment; or

(iv) by transfer or by deputation of an official already in the

service of any State Government or the Governanent of India;

9. Printing Letter Press Section
fa} ipb case of Section Holder,—

L)

()]

(@)

(e

{f)

(i) by promotion from amongst Assistant Section Holders; or
(ii) by transfer or by deputation of an official already in the
service of any State Government or the Government of India;
in case of Assistant Section Holder,—
(iy by prometion from amongst Senior Machineman {Letter
Press Printing); and
{(ii} by wansfer or by deputation of an officiaj already in the
service of any State Goverament or the Government of India;
in case of Senior Machineman, -~
(i 50% by promotion from mungu!mﬂnclnnmm and
{ii) 50% by direct recruitment; or

(iii) by transfer or by deputation of an official already in the
service of any State Government or the Government of India;

in case of Junior Machineman,-—
i) 80% by promotion from amongst Impositors, Tradlemen;
(i) 40% by direct recruitment; e
{iii) by transfer or by deputadon of an official alrcady in the
service of any State Government of the Government of India;
in case of Tradleman,—

(i) 80% by peomotion from amoegst Galley Proof Pressman and
Inker; and

{il) 20% by direct recrlitment; or
(ii) by transfer or by deputation of an official already. in e
service of any State Government of the Government of Indiz.:
in case of Impogitors,—
(i) by direct recruitment: or

{iii) by transfer or by deputation of an official already in the
service of any State Government or the Government of Indis.
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10. Workshop Section

(a)

b

{c)

(d)

{€)

(fy

ia case of Mono Mechanical Overseer,—
(1) by direct recruitment; or

{it} by wansfer or by deputation of an official already in the
service of any State Government or the Government of India;

in case of Press Méchanic,—
(i) 80% by direct recruitment; or

{ii) 20% by transfer and official already in the service of any
State Government or the (rovemment of India;

in case of Electrician,—
{i) 80% by direct recruitment; or

{ii) 20% by transfer ang official aiready in the service of any
State Goveriment or the Government of [odia;

in case of Carpenter,—
(i} by direct recruirment; or

{(ii} by wransfer or deputation of an official already in the service
of any State Government or the (rovernment of Indin;

in case of Welder;‘-
(i) by direct recriitment; or

{ii) by transfer or deputation of an official already in the service
of any State Government or the (Government of India;

in case of Knife Grinding Machiné Operator,—
(i) by promotion from amoagst Mazdoors; or

{ii} by wansfer or deputation of an official already in the service
of any State Giovemnment or the Government of india;

11. Computer Section

(a)

in case of Photo Type Setter Composing Machine Operator,—
(i) 50% by promotion from amongst Computers, Compositors
or Mono Operators; and
{il) 50% by direct recruitment; or
{iti) by transfer or deputation of an official already in the service
of any State Government or the (Governmnent of India;

{2) All_pmmmions, umless otherwise provided, shall be made on seniority-
cum-merit basis and seniority alone shatl not confer any right to such promaotions.

.J-’I:. -
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Departmental 10. The members of the services appointed to the following posts,
written and namely :—

practical test. q IR

Head Computer

Head Reader

Print Order Reader

Reader

Reviser

Copy Hoider

Section Holder (Process)
Camera Operator

Assistant Camera Operator
Lithographer Retoucher Artist
Lay-out-Artist-cum-Paster
Helio Printer -

Tri Colour Halftone Block Maker
. Line Block Maker

Plate Grainer

. Attendant

Block Plate Maker

. Router-cum-Mounter

. Dark Room Attendant
Section Holder (Composing and Mono)
Assistant Section Holder
Automatic Proof Press Operator
Galley Proof Pressman

26. Mono Cperator

27. Mooo Mechanic

28, Super Caster

28. Mano Caster

30. Section Holder (Computing)
31. Computer |
32. Secdon Holder (Binding)

33,  Assistant Section Holder

34. Folding Muchine Cperator

e o R R

[ e e T e T e T T e
=R N SR T
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35. Three Knife Trimmer Machine Operator

36. Perfecta Cutting Machine Operator

7. Book Sewing Machine {.}Eqrgr,dr

38 (Gathering Machine Operator

39. Paper Rez| Sheet Cutting Machine Operator
40. Cutting Machine Operator

41. Rotary Sheet Fed Numbering Machine Operator
42, Lamination M_arqtligg,ﬂpg_ramr

43 Junior Binder Machin~ _Qgeramr

44, Ware House Operator

45. Binder

46. Section Holder (Offseq)

47. Four Colour Web Offset Machine Cperator
4% Fwo Colour Weh Offset Machine Operator
49, Twe Colour Sheet Fed Machine Operator
50. Single Cotour Sheet Fed Machine Operator
51.  Assistant Secticn Holder

52, Offset Inker

53, Section Holder (Letter Press)

54, Assistant Section Holder

= m——r——r—

36.  Jumior Machineman

57. “Tradleman

58. Impositor

59. Mono Mechanicat Overseer

60. Press Mechanic

6], Campenter

62. Welder

63. Knife (irinding Machine {)perator

&4 Photo Type Setter Composing Machine Operator, either by direct
recruitment or by transfer or deputation or by promotion, shall have
o qualify the departmentsal written or practical test, as the cnse may
be, in accordance with the syllabus and other cotdition as laid down

in Appendix E (o these rules :

Provided that the member of the service shafl be eligible for promntion on
senjofty-cim-merit basis only if he has gualified the departmentnl test as

preserihed in Appeadix E o these rules :
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Provided jarher dhat i any mcemmber of service does ool gquality the
depantment] test be wifl soC be cligivle for wach prosusgion.

Prehstion. L1, (1) Persops appiticd w aay oot e s Service shall remain op
probadion for a period of (wo years, i appoistied by direct recruitment. and one
year, if appuoinied otherwise :

Provided Hhgt—

() any period, after such appoistment, spent oo deputation on 4
correspondiog o a higher post shall count towards the period of
probifaon:

(b} any period of work in in equivalent or higher rank prior w
Appeisament W aty post i the Service, may in the case of an
Appoiniment by transfer. ag the discredion of the appointing
anthority, be allowed e count wwairds the perod of probation
fixed under this rale: and

{«) any penod of officiating appointmeni shall be reckoned as period
spent on probation. but to person who has su officiated shall on
the completion of e prescribed period of probaton be entitled o
be: contirnmed. vndess he is appotated againse 4 permsnent vacancy.

{2 If. in the opinion ol dwe appointing authonity. the work or conduct of o
persodl during the perod of probaion is ool satisfactory, it may,—
Gad af such person s appeisted by direce recruitment dispense with
Lis services; wnd
ihy afsuch person sappeinled otherwise then by direct reeruiient. —
fi)  revert hn v hus fonner post; of
(it} deal with him in such ¢ther maoner as the s and
condditioms of the previous appointment permit,
(3) Omn the completion of the peried of probation of i person, the appointing
authoaty may.—
{ar i his work or conduct has, in 3s opinion. been satisbctory.—

(i) confinn such person from the duate of his appointiuent. if
dpreanted agmmnst o permaoent vacancy; or

(i) confirm such person from the date from which a4 permanent
VICADCY occurs, 1f appomled against o temporary vacancy,
or

(Y declare thai he has completed his probation satisfactorily, if
there B no pennanent vacancy, or
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(b}

if his work or conduct has, in its opinion, been not satisfactory, —

{t} dispense with his services. if appointed by direct recruitment,
if appointed otherwise, revert hum to Bis former post or deal
with hitn in such other mattner as the terms and conditions
of his previous appointment pernit or

{1} extend his period of probation and thereafter pass such order.
as it could have passed on the expiry of the {irst penod of
probation :

Provided that the total period of probation. including
extension, if any, shall not exceed three yers.

12. Semiority. intere se of the members of the Service shall be determined
by the length of continues Service on any post in the Service

- Provided that where there are differen cadres in the Service Lhe seniority
sholl he determined separately for euch cadre -

Provided further that in the case of a member appoinied by direct
recruianert, the order of merit determined by the commission shall nnt be disturbed

in fixing the seniority:

Provided Farther that in the case of two or more member appointed on the
same date, thedr seniority shall be determingd ay follows . —

fa)

a member appointed by direct recruiunent sball be senior w a
member appeinted by promotion or by wransfer,

{by a member appoinied by promaotion shdl be senor to o member

{c)

d)

appeinted by tansfer.

in the case of a member appointed by promotion or by ransfer.
senjority shall be delennined according tn the senionity of such
members in the appoinonents from which they were promated or
transferyed; and

in the case of members appoimted by transfer from different cadres,
their senionty shall be detennined according to pay, preference
being given 1n a member, who was drawing a higher rate of pay in
his previous appoinunent; and if the rates of pay drawn are also
the sume. then by the length of their service in the appointments,
and if length of such sarvice is also the same, tie nlder member

shall be senior to the younger member.

Seniority.

13. {13 A metnber of the Service shall be Lable to serve at any place, Liebility to
whether within .nf outside the State of Harvana, on being ordered so to do by the Serve.

appointing suthority.
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Pay, leave,
pension and

(2) A member of the Service may also be deputed to serve under.—

(i) @ company, an association or a body of individuals whether
igorporated or not, which is wholly or substantially owned or
conteolled by the Siate Government, 2 Municipal Corperation or
a Local Avtbority or Toniversity within the State ol Haryvana; or

(i1) the Central {rovemment OF i COMpPWNy, an association or abody of
individuals whether incorporated or not, which is wholly or
substantially vwned or controlled by the Centrad Croverument, or

{iii} any other Swtte CGrovernment, an internationil organisation, an
autonomeus body not comwrelled by the {sovemment or 4 private
body.

Provided that no member of the Service stadl be deputed o serve
the Ceneral or any other Stite GUYEMIMS O 4Dy DTEUNSAN00
or hody referred o in clauses (11) or G except with his
CORsenT.

14. In respect of pay, leave, pension and all other matiers nol expressly
provided for in these rules, the members of the Service sl be governed by xuch

other matters. rules and regulations us may have been, or may bereafter be adopted or made by

Discipline,
penalities and

appeals.

Yaccination,

(ath of
allegiance.

Power of
relaxation.

the competent apthority under tie constitution of Indiy or voder under any luow
for the dine being inforee made by the State Legislature,

15. (1} Inmatiers retating [o discipline, peaaltics und appeals. members of
the Service shall be governed by the Haryana Civil Services (Punishiment and
Appeal} Rules, 1987, asx amended from time w (ime

Provided that the mature of penatoes which may be imposed, the authority
empowered to impose sucl penulties and appeilate authonty shall, subject 1o the
provisims of any luw or rules made under articte 304 of the C'opgtitution of India,
he such as are specified in Appendix ( to these rules.

{23 The autlority competent to puass an neder under {Clagse (¢) or CClause
{d) of sub-rule (1) of rule ¥ of the Haryana Civil Services (Punishment and Appeal)
Rules, 1987, und uppellute authority shall be as specified in Appendix I3 to these
ules,

16. Every member ol the Service shall get himself vaccmated or
revaccmated is und when the Covernment so directs by i spectd or general order.

17. Every memper of Hie Service, unless e has abready done so, shall be
required o take the nath ot allegiance w Indiz ang to the Consgituton of Tedis as
by law established.

18, Where the Covenment is ol the opinon da it s necessary or cxpedient
o do so, it may. by order, far reisons wobe recarded in writing, refis any ol the
provisions of these nrles wilh respect oo any chiss or citegory ol persons,
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19. Not withstanding any thing contained in these rules, the appointing
authority may impose special terms and conditions in the order af appointment, {f
iris deemed expedient o do so.

20, Mothing contained in these rules shall affect reservations and other
concessions required to be provided Tor Scheduled Castes, Backward (lasses,
Ex-servicemen, Physically Handicapped persons or any other class or category oof
persons in accordance with the orders issued hy the State (rovernment in this

regard from time to time:

Provided that the total percentage of reservations so made slall oot exceed
fifty per cent. at any nme.

21. The Punjab Printing and Stationery Depariment (€ luss- 1117 Industrial
Service Rules, 1964, and corresponding to any of these rules which are in force
immediately before the commencement of these rules are hereby repesled:

Provided that any order made or action uiken under the rule so repenled
shall be deemed to have been made or taken under the corresponding provisions
of these rules.

Special
provision.

Reservations.

Repeal und
savings,
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{’Appendix -A
{See ruke 3)
Sr. Destgnation of Posts Natyre of Posts Total Scaie of Pay
Ne. Permanent  Temporary
1 2 3 S 6
I GENERAL SECTION Rs.
1. Geperad Foreman 4 4 SA00-175-83UN-EB-[75-
9K+ £~ Specia) Pay
2. Trairing loswructor | I SO-150-7100-EB- 1 5)-7¥51)
3. Head Computor - L SOOO=150=7100-ER-t50-7%3%)
J/# READING SECTION
1. Head Reader l 1 SO0 ESU-7 1G-EB -1 5(1-785()
2. Print Order Reader 5 ! 5001507 I{-EB-150-7851}
3. Reader 5 6 3050-75-3950-EB—R1—-454)
4. Revisor 5 5 FS0=-T75-395(-EB -8 -4 590}
5. Copy Holder & 13 3050-75-3950-EB-R0—345%}
{3 PHOTO PROCESS SECTION _
1. Section Holder 1 I S000-150-7 160-EB—E50-7850
2. Camera Operator ! 2 SOU0-150-7T1M-EB-150-7850
3. Assisunt (Camery 2 2 SR80 1L-ERB-150-7850
Operator
4. Lithographer 1 1 5060-150-7100-EB-15)-7850)
(Retoucher Artist)
5. Layout Artist-cum- - 2 5000-150-7100-EB-150-785}
Paster
6. Helio Printer 2 2 S000-150-7100-EB-130-7850
7. Td Colour Half Tone ; 4UK0=1{N)-4&K)-ED— 116K
Block Maker
8. Line Block Maker l 40001 00-4R00-ER— 1{X)-6(10
9, Assistant Section 2 2 000 100—4800-ER-100—45%)
Holder + 50 Speciat Pay
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! : 3 4 3 f

i, Plate (Gruiner 2 - 2 HS(-75-3950-EB-8(-4350
1t Autendant 4 - 1 3050-75-3950-EB-8(-435(}
12. Block Plaie Muker 1 - i 3030-75-3950-EB-80-4351)
13. Router-cum-Mounter 1 - P 3050=-75-3050-EB-§—4350
14, Durk Boomn Anendant ] - I 3050-75-3950-EB-80—4350)
4. COMPOSING SECTION
1. Section Holder 5 - 5 SOUG=1A0=7 1D0=-EB-150-785()
{Composing znd Monmn)
2. Assistant Section Holder 2 2 4 3S0-75-3950-EH-Bi-45%)+50)
{(Composing and Moo Speciud Pay.
3. Compositor ol - 6t I050-T3-3U50-EB—8&-45%0
4. Automtic Prowd Press - 2 2 INS-T5 - 395(-EB-80-45N}
Operator
5. Crally Prisl Pressimun 3 - 3 25MA5-26060-EB-60-3200)
5 MONO COMPOSING SECTTON
[. Mono Openor 6 - & UK 1O0A800-EB-1{)-60(X)
2. Moo Mechanic { - I 0= 100—4800-ER - 1006000
3. Suoper {aster P - 2 50-75-3950--EB-8(-4590
4. Muno Caster f 2 £ I0S-T5-250-EB-80-4350
6. COMPUTING SECTION
F. Nection Flolder 1 1 2 SOUB-1SG-T1N-ER-150-785()
2. Computor 11 & 19 305875395 )-EB-R0—45U4+ 50
Special Pay.
7. BINDING: SECTION
I. Nectinn Holder 5 - 3 SIXHE-TSO0-HOO-EB-50-T7850
2. Assistart Section 4 1 5 3050-75-3WS-EB-8(1-45H)+5)
- Holder Speciil Pay.
3. Folding Machine o+ 4 B 3AEAN-75-3950-EB--80-459(}
Operator
4. Three Knife Tricnmer ] 3 4  3050-75-3950-EB-B0—45%)
Machine Operator
5. Perfacts (Tutting 3 - 3 MS-75-3U50-EB-81-4590

Macbine Operator .~
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1 2 3 4 5 6

6. Book Sewing 1 - 1 3050-75-3950-EB-80-459(
Machine Operator

7. Gathering Machine 2 - 2 3050-75-3950-EB-80-4590
Operator

8. Paper Reel Sheet 1 - 1 3050-75-3950-EB-80-4590
Cutting Machine
Operator

9.. Cutting Machine - 2 2 3050-75-3950-EB-80-4590
Operator

10. Rotary Sheet Fed - 4 4  3050-75-3950-EB-80-4590
Numbering Machine
Operator

11. Lamination Machine - 1 1 3050-75-3950-EB-80-4590

uy{amr

7 Junior Binder - 2 2 3050-75-3950-EB-80-4590)

Machine Operator

13. Ware House Operator 12 2 14  3050-75-3950-EB-80-4350

14. Binder 89 20 109  3050-75-3950-EB-80—4350)

8. PRINTING OFFSET SECTION
| s S

1. Section Holder 2 - 2 5000-150-7100-EB-150-7850

2. Four Colour Web 2 « 1 3 5000-150-7100-EB-150-7850
Offset Machine
Operator

3. Two Colour Web 10 1 11 5000-150-7100-EB-150-7850
Offset Machine
Operator

4. Two Colour Sheet 3 1 4  5000-150-7100-EB-150-7850
Fed Machine Operator

5. Single Colour Sheet 4 9 13 5000-150-7100-EB-150-7850
Fed Machine Operator

6. Assistant Section 2 - 2 3050-75-3950-EB-80-4590+50
Holder Special Pay.

7. Offset Inker 22 7 29 3050-75-3950-EB-8(-4590
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Composing Machine

Operator

1 2 3 4 5
9. PRINTING LETTER PRESS SECTION
“"1. Section Holder 3 o= 3
2. . Assistant Section 2 1 3
Holder
3. SeniorMachineMan 16 12 28
—— — v ry "
4. Junior Machine Man ~ 6 2 8
5. Tradle Man _ 5 - 5
6. Impositor 5 - 5
-.j .
10. WORKSHOP SECTION"
I. Mono Mechanical 1 - 1
Overseer
2. Press Mechanic - 1 5
3. Electrician 4 1 5
4. Carpenter 2 - .2
5. Welder 1 - 1
6. Knife Grinding 1 1 2
Machine Operator .
11. COMPUTOR SECTION
1. Photo Type Setter - 2 2

5000-150-7100-EB-150-7850

3050-75-3950-EB-80-4590+50°
Special Pay.

3050-75-3950~EB—80-4590
3050-75-3950-EB-80-4350
3050-75-3950—EB-80-4350
3050-75-3950-EB-80-4350

5000-150-7100-EB~150-7850

3050-75-3950-EB-80—4590
3050-75-3950-EB-80_4590
3050-75-3950~EB-80-4590
3050-75-3950-EB—-80-4590
3050-75-3950-EB—80-4590

5000-150—7100-EB—150~7850

——
a——_to
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Appendix-B
iSee ruie 9)
Sr. Designation of posts Academic qualificauons Academic qualifications and
No. and experience, if any, for  experience, if any, for appoinunent
direct recruitment other than direct recruitment.
! 2 3 4

L. GENERAL SECTION :
1. General Foreman

.2, Tralning
Instructor

_.{i} Matric with Hiodi;

(i} -3Yearsdiplomain Printing
Technelogy frem  an
Ipstitation in India or

Abroad:

By Fromotion-

1)
(ib)

(1)

(ii}

{iin

(i}

(i1)

Matric with Hindi;

¥ Years experience as Training

Instructor, Head Computoer,

Section Holder of all Sections
or

8 Years experience as Mowe
Mechanical {versear;
3 Years diploma in Printing
Technology from recopnised
Institute in India nr Abrond;
T quality deparimentul test;

r
15 Years expericuce as (amera
Operator., |ithographer Retoucher
Artist, Hedio Printer. Layout
Artist-com-Pagter and Feur
Cologr Web Oltser Muchine
Operator,
Ta yualify departmcotal test:

By transfer or depmtatinon-

(i)
(i)

(i)
(i)
(i)

Matri¢ with Hindi;

5 Years expericnce as Ceperal
Foreman;

to qualify deparunential test;

Matric with Hindi;
3 Years diploma in Printing

Technology from an Institution in
India ar aborad; :
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1 2 3

.

(it} 3 Years expenence in a
supervisory capscity in
printing Press,

{i) Matric with Hindi;

{t) 3Years diplema in printing

technelogy from  an

Institution in Tndia or
abroad;

A Head Computor

(ili) 3 Years supervisory
experience in Printing
Press,
{iv) to gqualify deparimentu!
test
IL READING SECTHN :
I. Head Reader
2. Print Order
Reader
3. Reader () Graduvate ffom a

recogsised University;

(i1} 3 Years experience in supervisoey
capacity in a Printing Press
having at teast SO technicul
employees.

By promation—

5 Years experience as Assistant Sec-

tion Holder or Computor;

By trunsfer t1r deputation-

(i) Marric with Hindi;

{iid 3 Years diplomma in Printing
Technology from an Institution in
India or abroad;

3 Years supervisory experience in

Frinting Press;

Tior gualily departmental test.

(i)
(v}

By premuision
{i} Five years experience as Print
Order Reader;
(1) Togualify depanmental test.
By transfer or deputation-
(i} Twe years experience as Head
Reader,
{i1) Matoc with Hirdi;
(iii) To qualify departmental test,
By promation-

(i) Theee years experience as Reader;
(1) To qualify departmental test;
By transfer or deputation--
{i} Mawric with Hiydi;
{h‘} Two years experience as Print
Order Reader;
(i) To qualify departmental st
By Promotion—

_ {1) 2 Years experience us Reviser,
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! 2 3 4
{ii) Hindi upto Matric; (11} o qualify departmentd Lest,
(i) 3 years experiesce us  Bviransior or depul -
Reader; (1) CGradoate from g recognised
{iv} To yoalify departmental [Hniversity:
test. ' (i1t Hindi apto Matric:

(Hiy 3 yeurs experience as Reader.
(iv) To quality departmental test.

4. Reviser {t) Grudvate from  a Ay Promotion—
recogmsed University; {#} 2 vears experience as Copy
(iit  Hindi upte Matric; Hobller;
{iii} Ume year experience as i) Passing Praciicat tost s essential.
Reviser: By tramsfer vir deraalaibon-—-
tiv) To qualify departmental (i) Ciraduaty (rom a recognised
test. - Flaiversity,

(i) Hindi upte Mawric:
(ii) One year experience us Reviser.
fivy To gualify departnent o,

5. Copy Holder (i) Matric wilh Hindhi; Ry transter or depusation-
(i) 2yewscxperience s Copy (1) Matric with Hindy,
Holder: (i1} 2 years experience as Copy
Hoider;

(i) Toquality departments] . _ '
BRI ' : Gl To'qualify departmental test,

1. PHOTO PROCESS SECTION
{3 vears experience as Assistant

1. Section Holder Secrivn Hulder! Photo Process

nection)

iy fo qualiry deparimenial test;

By trangier or depuicyion -

{1y Mairic with Hiag

it 3 vears diploma w Priniing
Technology from an Jig: iution in
india or sbroad,

£iii) 3 wenrs experienee us Sertion
Holbdet

(iv} Pussing of [est 18 eceei-ljal
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2 3 4

2. Camera {perator (i)
{ii)

{ii1)

fiv)

vl

(vi)

3, Assistant Camera (i}
Operator (ip)

Matric with Hindi
3 ysars diploma in Printing

Jechnology from an

Institsticn in India or
ahroad,

3 years - praciical
expericnee in Offset
Camera Operaivr;

Should be abie to prepare
negalives and pnsitives
from Colour designs as
well as transparencies for
(¥tset Printing,

Should be fully conversent
with use of contruct ~creen
and able (o prepire wet-
plate negatives:

To qualify deparunental
est.

Matric with Hindi;

3 years diploma in Printing
Technology frem an
Institytion in India or

. gbroad;

(iti)

{iv}

2 years experience in

€amera Operation for
Photo Litho-work

To qualify departmental
sl =

By promaotion-

[i] 6 years experience as Assistanl
Camera tUperator
Should be able to prepare
negatives and positives from
colour designs as well as
transparencies for Offset Printng;
Should be fully conversent with
the yse of contract screen and able
to prepare wel-piate negatives,
{ivi To qualify depantmental test;
By transfer or depuiarion—

(i} Mauric with Hindi

{iiy 3 vears diploma in Printing
‘Technoloey from an Inscetution it
[ndia or shroad;

A vears pructical expenenees in
Oftsel Uamers Operator,
Stould be uable te prepare
negatives and positivies from.
colovr designs as well as
transparcngigs  for (Offset
Printing,
Should be (ully conversent with
use of contract sereen and able )
QESpArs wut plale egabives,
(vi' To qualify Jepartmental test.

{ii)

(i1i}

fiii}

[ivy

(v)

By promotiun-

(i) 10 yearsexperence as Tri-Colour
Half Tone Block Miker, Line
Block Maker or Dark Room
Attendant;

{iiy Matric with Hindi;

{itiv Te yuukify departmental test;
By trunyer < depuiation—

{1} Matric with Hindi;

{ii} 3 years diploma n Prioting
Technology froen an Institution in

Idia or abroad;
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! 2 1 4
(i} 2 yeurs experience in Cameri
Operation for Photo Lidm-voork;
fivi To gualily departmental west,
4. Lithographer (i) Matric with Hind. {iy Matric with Hindi;
(Retoucher {ity IveursdiplomuinPriming  (itt 3 vears diploma in Printing
Artist) technology  from  an technology from an Institution in
Institution v India or India or abromi:
ubroad, (iti} 3 years experience in Lithography
(iii) 3 years experience in Art Work;
Lithography Art Work: fiv) Should be ahle 1w do Colour
{iv) Sbould be azblc 1o du Separation work for Mulii
(Colour Sepration work for (nloured jobs;
Multi Coloured jobs; fvt Should be tully comversant with
{v} Shouklbe tully converant the use of contrint ~wwreens ynd
with the use of contragt rewuching of surtave plate Citsel
screens and reteuching of Printing;
:‘u.r f;.m:_ plate  (iftset (vit Should he capable of prepanng
riHg; Jrawing aud desings for re-
fvi} Shoutd he capable of production by Offset Process,
prepuring drawing and .. Hfy ) Ll st
desings for re-production (+1) To qualify depanmental test:
hy Ofsel Process; £
{vii) To yualify deparimentat () Matric with Hindi;
test: {iiy A1 years experience  in
or Lithography Art-Work;
. o o {iii} Should be ablg to do colour
() Matric with Hindi: separatinn work for Multi-
() 3  years  practical coloured jobs,
Cxpenence l," Lithography {iv} Should be fully conversunt with
Art-Work i a reputed the use ol contract screens and
Offset Press; retouching of surtace plate Offse
-(ii) Sbould be able to do Printing;
Eﬂlﬂl.?! scpnml.inp work for (v} Sbould he capable of preparing
Muhi-coloured jobs, deawing aed Jdesignx  for
tiv] Should he fully conversant reproduetion by Offzet Process,
with the use of contract {vi} To yualify departmental test.

sereens and retouching of
surface plate Offset
Printing,




HARYANA GOVT GAZ., (EXTRA.), DEC, 15, 1998 4201
{AGHN 24, 1920 SAKA)
2 3 4
(¥} Mshould be capahle af
preéparing drawiog and
designs for reproduction
by {Mfset Process,
(vi) Ta qualify departmenial
tisht.
5. Lay {;ut;ﬁrtiﬂ- 1) Mawic with Hindi; (i} Matric with Hindi;
:um-Paste T are i o in Prini
cam-Taster fin) :‘:-yt:.mdtp%ﬂmamPnnung (ii) 3 veurs Jiploma in Printing
Ef'*_‘““,l“g y from an Technology from an Institution in
I:;mtdutmn in India or India o7 abroad:
TRl . Lz
anrod . i) 3 vearsexperience in Lithography
{iil} 3 years expericnee m Li- : _ :
Ar work;
thography Art work, _
(v} Should be able ta do ¥ Sheuld he "h_'if,;"l Jo :;”‘I".”
colotr separinion wark lor \_"Fﬂ‘liijl.'rlh_f“'l ey A
Multi-coloured jobs; erlaures 10 _
(v} Should e furlly conversani (v) Should be fully conversant with
with the use of contract Lhe use of contruct screens and
ecreons ud retogching of retouching of surtace plate Offsen
surfiuce  plete  Offset Prinung, _
Printing: _ (vil Nlould be capuble o preparing
fviv Should be capable of drawings and designs for
preparing drawings and reproduction by Offset Process;
desiens for repraduction (viip To yuatily departmental test.
by Offset Prowess: F
{vif) IT;}_Lquulif:f departmeniyl () Matric with Hindi:
st e . . .
{i) & years practical experience. in
) o or- Lithography Art work in & reputed
fl} Matric with Hindi, | (3iset Fress:
i) O yedm I,pmm"“"i“% (iii} Should be able 1o do-colovr
L'xp"'m_'"]c'f‘l_“ '11 ngmp:} separations work for Muk-
"’“‘_t wurk In a reputed coloured johs:
Urfset Press, ") S . .
(it Sheuld be able (o do fiv)  Showld be fully consersant wit
_ : _ _ the use of contruct scriems and
cuiour sepamion work Lo .
Multi-colouted johs. retouctung of surface plate Dffset
. . - Bribung.
tiv)  Xhould be fully conversanl . . ,
with the use of contact (¥ .‘-.h.nut_d b capuble of preparing
sereens and retogching of druwmg_ and ii_emg_-_ns for
surfuce plate  Offset reproduction By Offset Process:
Printing; (vi} To guality departmenial est.
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{iii) To gqualify departmental

8., Line Block Maker

9. Assistant Section (i)

Holder {ii)
10. Plate Graloer {
(i)

(i)

fiv)

[{=H18

Mamc w1th Hindi;

3 years diploma m'ﬁiqting
Technology frof  an

Institutioo in Iodia or

abroad.
Matric with Hindi;

3 years diploma in Printing .

Techuology fram .. an
Institution in India or

. abroad;
Knowledge of Tri-colour- .

Half ‘Tone Block Making
essential;

To qualify departmental
test;

i)
)

(1

- (lit)

By prometion—

(i) 3 vyearsexperience as Block Plate
Maker or Rogter-cunm-Mounter;

(it} Passing of Practical test is
gssential;
By trunsfer or depurmmn— N
(i} Mpatric with Hindi; '
{iif 3 years diploma in Printing
Technology from an Institution in
india or abroad;
Knowiedge of To Colour Half
Tone Block Making;
To yualify deparumental test.
or
Matric with Hindi;
5 vears cxperience in Coloured
Half Tone Block Making on Zinc
and Copper in a reputed Press or
Block Muker,

Tu gualify deparunentul twst.
Matnc with Hindi;
3 years diploma in Printing

~ Technology from an Institution in
India or abroad,

(1)

{
{ii)

By Promation- _ .

(i} 5 years experience ag !{[;f&ndam
(i) Passing of practical test essential;
By transfer or deputation—

(i) Martric with Hindi:

(if) ¥ years diploma s Printing

Technology from an Institation in
India or abroad,

(i) Knnwledge of Tri-colour-Haif
memmmﬂ._
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ar : {iv) To qualify deparmental test;
(i) Matric with Hindi; or
(1) §yearsexperienceasPlale ;) Matric with Hindi;
l‘.'.‘}:mrn::crmﬂffset Printing (ii) & years experience as Place
' Grainer in Offset Printing Press;
(i) 'E‘eo“qualify depanmental {(iii) To quality departmental test.
11, Attescdant {i) Matric with Hindi; By transfer or deputation—
() 3 years diploma in () Matric with Hindi:
P"‘;““ET‘?“*'“F‘I“I“;"““' (i) 3 years diploma in Printing
:“: ';Zt_"""ﬂ“ M Indla or Technology from an Institubion in
(i) de l.d of Tri-cot india or abroad; '
nowlesge ol 1A-COOUT- 45y wpowledge of Tri-colour-Half
“anrgzl’_"" Biock Making Tone Block Making essential;
{iv] To qualify departmental (v) To qualify r.i_e; tal test,
tust,; or
or (i) Matric with Hindi;
() Matric with Hind () Knowledge of Chemicals used in
(it} Knowledge of Chemicals di) 5 EE on e‘ns Plate
d in Plute Maki i YEOrs @xperienc
:::enti:::; e Making Making Attendant with Offset
(iii) § years experience as Plate Plate Maker in an Offset Press;
Making Attendant with {iv) To qualify departmental test.
(ifset Plate Maker in an
Offset Preas;
{tv) Tov yualify departmental
test,
12, Biock Plate {1} Matric with Hitdi; By transfer or depuiation—
Maker () 3 years diploma in (i) Matric with Hindi;
Printing Technology from 1,y 3 yanrs diploma in Printing
] an Institetlon in India or Technology from an Institution ip
+ Abroad, India or Abroad;
. (lii) Knowledge of Tri-colour (i) Knowledge of Trl-colour Half
Half Eg}“ Block Making Tone Biock Making essential;
essentinl; .
iv) To qualifly departmental teat;
dv) To qualify departmental qualify

test.

ar
{i) Matric with Hindi;
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or (ii) 6 years experience in i)reparing
(i) Matric with Hindi; plates for Block Making from
(ii) 6 years experience in pre- lme§ :md Half Tone n?gauves ‘f,'
 paring plates for Block a printing press or Block Makers;
Making from lines and (iii) To qualify departmental test.
Half Tone negatives in a
printing press or Block
Makers;
(iii) To qualify departmental
test.
13. Router-cum (1) Matric with Hindi; ‘(1) Matric with Hindi;
“Mounter (i) 3yearsdiplomainPrinting (ii) 3 years diploma in Printing
Technology from an Technology from an Institution in
Institution in India or India or Abroad;
Abroad; (ili) Knowledge of Tri-colour Half
(iii) Knowledge of Tri-colour Tone Block Making essential;
deigxe Block Making ;) To qualify departmental test;
’ or
i Ti li 1
() o qualify departmenial ) Matric with Hindi;
or (i) 6 years experience in handling
. o . Routing and Mounting Machines
(?) Matric with Hlnf’l, ina Pﬁnﬁng Pl'ess;
(i) 6 years experience in (i) To qualify departmental test.
handling Routing and
Mounting Machines in a
printing press;
(iii) To qualify departmental
test.
14. Dark Room () Matric with Hindi; By transfer or depuation~
Attendant (ii) 3 years diploma in Printing (i) Matric with Hindi;
Technology from zn (i) 3 years diploma in Printing
Institution in India or Technology from an Institution in
Abroad: India or Abroud;
Giii} Knowledge of Tri-colour Half
] O o
(11i) ﬁ?ﬁgﬁg%‘;‘;;‘gﬁtﬁ Towe Block Making essential;
essential: TR (iv) To guatiry departmental test;
sy , . or
@iv) tT(;t'quallfy departmental iy Muric with Hindi;
ost; (ii) Kaowledge of various Chemicals

or

used in process photography and
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(i) To qualify departmental
test,

{iv} 2yearsl.T.I. Certificate in
Composing from an
institution.

4. Automatic Proof
Press Operator

5. Galley Proof (i} Matric with Hindi
Pressman ) 2 years [ TI. cenificate in
compasing; )
(ili} To qualify departmental
S,

V. MONO COMPOSING SECTION
1. Mono Operator (i) Mawic with Hindi:

(i) 3 years Apprenticeship
Certificate in Mono

Operating, e i

(i) 3  years , practical
having Mon¢ Composing
) SyStem,
{iv) To qualify deparumental
pest,
2. Mono Mechanic

By tranxfer or deputation—

(i) Matric with Hindi;

(ii) 3 years experience of composing
in o prinling press,

(i) To qualify departrnental-test;

(iv) 2 years L.T.[. Certificate in
Composing from an institution,

By promutinn—

(i) 2 years experience as Calley
Proof Pressman,

By transfer or deputation—

{i) Matric with Hindi;

(ity 2 years experience as (ialley
Proof Pressmar.

By transfer or depitation—
{i} Matric with Hindi;
(it} 2 years LT.I. certificate in
composing,
{iii} To qualify departimental west.

By transfer or deputation—

{i) Matric with Hindi;

(i) '3 years Apprenticestiip Certificaw:
7 in'Mono' Operating; *

experience in a press, (i) 3 years practical experience in a

press having Mono Composing
System;

(tv) To qualify departmental test.

Bypmmuﬁm—
{) 2 years experignce as Super
Caster;

By transfer or deputation—
(i} Mauric with Hindi;
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3 SeperCaster (i) Matric with Hindi;
(i) 3 years  practical
expertence on Super
Casting Machine in a
press;
(iii) To qualify departimental
test.

4. Moo Caster —

V1. COMPUTING SECTION
1. Section Holder (i} Matric with Hindi;

{ii} 3 yearsdiploma in Printing
Technology from an
Institotion in India or
abroad,

(i) 3 years experience as
superviser in a press;

{iv) To qualify deparmiental
teat

(i) 3 years practical experience as
Mono Mechanic of Mono
Composing Machines;

{iii) To qualify departmentat test.

By promotion—~
{iy 2 years experience as Mono
Caster.
By transfer or deputation—
it Matric with Hindi;
(ii} 3 years practical experience on
Super Casting Machine in a press;
(1) To gualify deparunentat test.

By promotion—
{1} 3 years experience as Mone
Melter,
(i) Matric with Hindi;
(i) To qualify departmental test.
By transfer or deputation—
{1) 5 ycars experience as Mono
Melter;
(it} Matric with Hindi;
{iii) To qualify departmental test.

By promation—

(i) 5 years experience as Assistant
Section Holder (Composing and
Mono} or Computor.

By rransfer or deputation—
(i} Matric with Hindi;
(i} 3 years diploma in Printing

Techpology from a recognised
Institotion in India or abroad,

(ili) 3 years experience os superviser

in a press;
{iv) To qualify departmental test.
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2. Computor (i) Matric with Hindi; By promation—
(iiy IyearsdiplomainPrinting (i) 5 years  experience as
Technology from a Cumpositor, Senior Machineman,
recognised institution in Binding Machine Operator or 2
India or abroad, vears experience as Mono
(s} To guality deparimental Operator.
Lest. By transfer or dfpurqmm—
fi) Matric with Hindi,
(i) 3 years diploma in Printing
Technology from a recognised
institution in India or abrod;
iil) To qualify d tal test.
VIL BINDING SECTION i) To qualify deparumen
1. Section Holder (i) Matric with Hindi; By Prumotion~
.. . . . {i) 5 years experience as Assistant
{ii) 3 ycars diplomu in Printing Section Holder (Binding)
Techuology from an .
institution in India or By rransfer or deputition-
dbroad; () Matric with Hindi;
(1)) 3 years experience as
T ) (it} 3 years diploma in Printing
SUperviser iy a press; Technotogy froin an Institution in
{iv} To gualify departmental India or abroad;

2, Amsistant Section (i)
Holder (i)

(iit)

best.

Matric with Hindi;

3 years diploma fn Printing
Techoology from an
Institution lo Indin or
abroad;

To qualify departmental
test.

{lil} 3 years experience as superviser
i 4 press;

{iv) To qualify deparumental test.
By promition—

(i) 3 years experience as Machine
Operator (Binding);

{ii} To qunolify departmentnt tast.
By transfer or deputation—
(i) Motric with Hindi;

{ii) 3 years diplomu io Printing
Technology from o insittution In
Iudlumubnmdj

(i) To guallly deparimentul test,
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3, Folding Machine (i} Mutric with Hindi; By promotion—
Operator (11} One year IT.L certificate (i} Two years experience us Ware
in Binding; House Machine Operator;
{iity Two years experience in (i} To yualify departmental test.
operative  wMtOMANC By frynsfer or deputation-
folding machine in 2 press; L o
. (i) Matric with Hindi;
(iv) To gqualify departmental - - .
tast. {it) Ome vear LT.I. certificate in
Hinding,
(iii} Two years experience in operative
automatic folding machine in a
press.,
L (iv) To quality departmental test.
4. Three Knlfe (1} Matric with Hinds; By promotion—
. .Trinmr (i) Ome year I T.L certificate (i) Two years experience as Ware
?}l'ﬂ: in Binding; Huuse Machine Operator.
ator . .
per : (iii) Two years experience in By transfer or deputation-
operating Three Knife b ETie
Trimmer Machine; {17 Matric with Hindi;
(iv) To qualify departmemtal (ii) Ome year 1. T.1. certificate in
test. . Binding;
{iii) Two years experience in operating
Three Knife Trimmer Machine;
_ (iv) To yualify departmental test.
5. Perfecia Cetting - (i) Matric with Hindi; By promuotion— .
?;“m:::r (ii) One year LTI certificate {i) Two years expericnce as Ware
pera in Binding; House Machine Operator;

{ITHI

{iv)

Two ‘years experience in
Operating Perfecta
Cutting Machine;

To qualify departmentat
test.

. (i)

(i) To qualify departmental test.
By transfer or deputation—

(i) Matric with Hindi.

One year [.T.1. certificate in
Binding;
Two years experience in
Operating ' Perfecta Curting
Machine:
To qualify departmental test.

(i)

{iv)
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6. Book Sewing {1} Mawie with Hindi; By prromation—
i;'“hi:': tiy One year LTI centificate (i) Two years experience as Wase
perator in Binding; House Muchine Operatar;
(i) Two years cxperience i (i) To qualify deparunental test,
Operating Book Sewing :
Machine: By transfer or deputation—
Giv) To yualify departmental (i) Matric with Hindi:
test, (i) One year LTI, certificate. in
Binding;
(iii}y Two wvears experience in
Operatng Book Sewing Machine;
{iv] To gualify departmental test.
7. Gathering (i) Matric with Hindi; By promation—
Machine (ity Two years experience in (i) Two years experience as Ware
Operator Cperating Automalic House Machine {}perator;
Gathering Machmei (i) To qualify depastmental test.
(it _ﬂne .Fﬂ.lr LTI certificate By transfer or depuiation—
in Binding; _ o .
(v) To qualify deparumental 7 Matnic with Hindi;
1est. (i1} Twn years experience in
Operating Actomatic Gathering
Machine,
(iii) ©ne year LTI certificate in
Binding,
(iv) To qualify departmentai test.
8. Paper Reel (i} Magric with Hindi: By promation- APE
Sheet Cutting 11y (Ope year LT.L certificate ) Two years experience as Ware
Mac<hine in Binding; House Machine Operator.
Operator (i) Two years experience as By transfer or deputation—
Paper Reel Sheet Cutting . T
Machine Operator: {f} Malric with Hindi, | |
i) To qualify departmental ) Oae year LTI certificate in
{} I:ve:st.‘q i Linding:
(tii} Two years experience as Paper
Reel Sheet Cutting Machine
(Operator;
{ivi To qualify deporementa tesL.
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9, Cutting (i) Matric with Hindi; By promation—
Machine . _
Operator {ii) Que year LTI certificate (i) Two years experience as Ware
in Binding: House Machire Operator,
(iti) Two veuwrs experience as Ry transfer or depuzation-
;:;ﬂ?;:?;mmf""‘“g (i) Matric with Hinds;
_ iy One vear LTI certi
{1v) 1gtquu!ify deparimenial " Hiﬁ:li::;;r (3. cerdficate n
iiy Two years experisnce as
Aytomatic ‘utting Machine
Operator,
(iv) To qualify departmental test,
18. Rotary Sheet {i} Matric with Hindi; By promotion-
Fed
Numbering i) One yeur 1T certificate (i} Two years experience as Ware
- Machine in Hinding; House Machine Operator,
Operator (i) Two years experience as BY transfer or depidarion-
Automatic Rotary Sheet . - .
Fed Numbering Machine (i} Matree with Hindi;
Operaior. (ii} OneyearLT.L cenificite 1n Bind-
- ing;
(iii} Two vears experience as Aulc-
matic Rezary Sheet Fed Number-
: ing Machite Operator.
1. Lumination () Matric with Hindi, By promotion— '
Machine ' , )
Operator (ii) One year LTI cenificase (i) Two years experience as Ware
~ in Binding; House Machine Operator
(ili) Two years experience as By iransfer or deputation-
_Eﬁfﬂ"“! AUIOMALS () Marric with Hindi;
. i} Oune year LT.L certificate in
(iv) To qualify departmental Rinding from an Instiwtion;
test. (ili) Two years experience in (perat-
ing Automatic Iamination Ma-
¢hine;

{iv} Toqualify departmental test.
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2
12. Junior Binder (i;
Machine it
Operator
Liil)
{iv)
13. Wure Hnuse
Operator
14. Binder it
ri)
{tii)
(v}
IR
1%t

Matne with Hindi;

CUne year 1.T.L certtficate
frinn recounized Institute
m Hioding,

Twi vears s«perience in
Operating funior Rinding
Machine,

To gualify departmental

sl

Matri vtk Flendi;
Tworvewrs LT certiticate
in Hinding;

Two vears experience us
Bmder in o Press;

should he u capable of
doing prueci hinding work;
Muowtd be able o work on
ohpclanes connected with
Fsiing,

Svonuadity, deparimenta)

T &l

Ry prevmntion—

{i} Two years experience as Ware .
House Machine Operator,

By trunsfer or deputation—
{i) Matric with Hindi;

(i} COme year [T.I. certificate trom an
Institution in Binding;,

(i) Two  years cxperience in
(lperating  Juninr  Binding
Machine;

fiv) ‘o qualify departmental test.

By primition—-

(i) Two years experience us Binder,
{iiy Mo gualify deporumentid test;
Hy Transfer or deputution—

{i) 3 years experience ns Binder,
fii) Matric with Hindi
fim) To gualify departmental test.

By primotion-

1t} Twa years experience as Press
Dafri;

(it} To yualify departmental test;

By transfer or deputatinn—

{l) Matric with Hindi; .

(i) Two years 1'I.1. centificate in

Binding; :

Two years experience as Hinder

111 1 Press;

Showid be u capable of doing

pucca binding work,

Shauld be able 10 work om

machiones connected with

binding; _

To yuulify depurtmental test.

{iii)
{iv}

{+)

(i)
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VL OFFSET PRINTING SECTION

1. Section Holder (1)

(i1)

{1i1)

{iv)

2. Four Cotour Web (i)
Offset Machine (ij)

Operator
{iii)
{v)
3. Two Colour (i)
Offset Machine (i)
Operator
{iii)
{iv)
{¥)

Marric¢ with Hindi;

3 vears diploma in Printing
Technology from ag
{estitution in India or
abroad:

3 years experience as
supervisar in an Offset
Press;

Ta gualify deparimental
est,

Matric with Hindi;

3 years diploma in Printing
Tecbhbnology from an
Institotion in India or
abroad;

3 years experience in
Operating Four Colour
Web Offset Machines;

To gualify departmental
test.

Matric with Hindi;

3 yvears diploma in Printing
Technology from an
Iastitution in India or
abroad;

1 years experience in
Uperating Two Colour
Offset Machine;

Should be expert in Multi
Colour Printing,

To gualify departmental
test.

By promotion—

(i) Five years experience as Assistant
Section Holder Offset Printing.

By trunsfer or depuiation—
{i) Mairic with Hindi:
(i} 3 years diploma i Printing
Technology from an Instifution in
India or abroad:

(iii} " 3 years experience uas supervisor
in a Offset Press;

{iv) To yualify deparmental test.

By promation—
{i) 3 years experience as Two Colour
Web (MIset Machine Operator; or
Two Cnlour Sheet Fed Offset
Machine Operator;
By transfer ar depuration—

{i) Matric with Hindj;
{ii} 3 years diploma in Printing
" Technology from a Iestituiion in
India or abroad,;

tiii} 3 years experience in Operating
Four Colour Web (ffset
Machines;

(iv) To gualify departmental test

iy pmm:'ﬂd—'

(i) 3 years experience as Single
Celour Sheet Fed Machine
Operator;

By transfer or deputatipn—
(1) Matric with Hindi:
(i) 3 years diploma in Printing

Technology from an Institution in
India or abroad,

(iii} 3 years expericnce in (perating
Two Colour (Mfset Machine;




HARYANA GOVT GAZ. (EXTRA.), DEC. 15, 198

4215

(AGHN 24, 1920 SAKA;
2 3 4
e (iv}  Shoeld be expert in Muiti Colour
tir Maeric with Hindi, rinting.
() 3 vears sxperizace in (Vi Togualilc Jepartmental ws:
Lhporating Welp (1ilset or
Machine with  Tea o oL
Prntie s unks: (i Mutrge with Hindi;
itidr Showld th expet in Mul[i‘ (i) 5 yuurs CXFIICE in €)perating,
{Tolour Printing: Wih Oftsel Machine with Twao
i o i’ ] Nl
fivr To guality depanmentad Prese unit
(s, (0t Shewtd be expertm Multi Colour
Printing;
dvy To qualify Jepartmental test.
. Twir Colour ilr alatric wity Lindi Hy premotian. -
SheetFed Wit 3 vears Jiplema o O 3 yours caporience as Jugle
(ffset Machine Printing Technotagy from Coliar Sheet Fed Machine
Operator an Institution in India or {perator:
absuinl; (i) To quality departmental test;
i) 3 vears expurience 10 By irnsfor of dopulaiion-
Operating Two {Colour e e
. - . . {13 Mudre with Hindi,
Shect Ped Offset Machine '
Operator; (i} 3 years diploma in Prinling
) ) ] . Technology trom an Institution in
{1v) _.‘u‘huuld be expert in Multi Tndia of abroad;
Colour Printing; . . .
. (ii1y 3 vears expenience in {perating
v o yuality departmental Twer Colour Sheer Fed (itset
sl Miwchine;
or (iv) Should be expert in Multi Colour
{i} Marric with Hindi: Printing;
(i) 3 yeuars expurience 1o (v) Tioymalily deputmentat test;
Operating  Two Colour ar
sleen I-ed Cifset Machine . L o
with Two Printing units; () Matrie with Hindi;
Gii) Shouwld be expertin Multi (P 3 yeurs cxperieace in Operating
Colopr Printing: Two Colenr  Sheet Fed Offset
= Machine with Two Printing units;
(v) To gualify departmental . .
- P {iily Should be expert it Mula Colour
Prinnsyg,
(iv) To qualily departmenta) test.,
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{1}
{ii}

5. Single Calour
Sheet Fed
Machine
Operator

(it1)
(iv)
{v)

(1)
(ii)

(iii)

{iv)

6. Assistant Section (i)

Matric with Hindi,

3 years dipivma in Printng
Tecboology {rots an
Institution in Iadia or

abroad;
3 years experience :n
{Mtset Printing;
Shonld he expert in Muli
("olour Printing.
To yualify depurtmesital
test;

or
Matric with Hindi;
5 years expericnee in
Operating of Singic
Calour Sheet Fed Offset
Printing Machime,
Should be expert in Mulu
Colour Printing;

To qualify deparunental
test.

Matric with Hindi;

&y promotion—
(it 3 years experience as (fiseq Inker;
(i) T gualify departmental tesy
By trunsfer or deputation-
{#) Matric with Hindi;
{it) 3 vcars riipiéfna in Printing
Technology from o recognised

Institution in India oF abroagd;
I oyears  experience in. Offset
Printing;

;i)

Nhiki be expert in Multi Coloyr
Erinting:

fiv)

iv) o quakidy deparemental lest;

£r
Matric with Hindi;
5 years experience in of Single
Cotour Sheet Fed Offz2t Printing
Machine;

Sbould be expert in Mult Colour
Printing;
{(iv} To qualify departmental test.

(i)
(i)

(iti)

Biy transfer or deputation-

Holder . L o
(i) 3yearsdiplomainPrining {1 Matric with Hindi;
Technology from unm (i) 2 years diploma in Printing
Institution in India or Technology from an Institution in
abrosd; India or abroad,
(iii) To qualify de ental (iii) To qualify deparimental test.
test.
7. Offset Inker {i) Matric with Hindi. By promotiva-
' . s (i) 5 years experience as Jumior
(§3))] _Knuw]ﬂdg_e of working of .
Offset Machines, cleaning Eﬂ:h:ﬁ::::;rﬁadl.e;an and
aed setting the ipking pos ) pross;
rollers, changing the plaes (1) 6 years experience as Mazdoor;
etc; (iit}) To qualify deparimental test;
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(iLid

fiv)

{v}

(i)
{11}

fili)

(iv}

(i}
(i)

4. Junior Machine
Man

(ii1)

{iv)

{v]

(i}
{ii)

(i}

3 vears experience of
Operating Letsr Press
Automatic Machines:
Should be expert in Multi
{"olour Pripting,
To qualify deparunent
fast;

or
Matric with Hindi:
4 yedrs 2Xperience as
Machineman, capale of
running Automatic Letter
Press, Printing Maching,
Should be expert in Muld
Colour Printing,;
To qualify departmental
tesl

Matric with Hind);
2 years [.T.1. Certificate in
Printing or 2 years
Apprenticeship Certificate;
3 years experience of
Operating Lettar Press
Automatic Machine,
Should be expert in Multi
Coiour Printing;
To qualify departmental
test;

or
Matri¢ with Hindi,
4 years experience as
Machineman, capable of
running Automatic Letter
Press Printing Machine;
Should be expert in Mult
Colour Printing,

By transfer or deputation—

{i)
(i1}
fiii}
vy

(v}

{1)
(1)

(iii)

{iv)

Mainc with Hindi;

2 years LTI C(erificale in

Printing or 2 years Apprenlice-

ship Certificate;

3 years expertence of (perating

Letter Press Automatic Machines,

Should be expert in Mulucolour

Printing:

1o guahify the deparunental test;
or

Matnic witk Hindi,

4  vears exiperience  as

Macﬁitwpl&n. capable of running

Automang Letter Press Printing

Machine;

Should he expert in Multicolour

Printing:

To qualify departmental test,

By promotion—

(i)

(it}

5 years cxperience as impositor
and Tradleman;,
To qualify departmental test.

By rransfer or deputation—

(i)
{ii)
()
(iv}
{v}

(i
{ii)

Matric with Hindi;
2 years I.T.I certificate in Print-
ing or 2 years Apprenticeship
Certificate;
3 years experience of Operating
Letter Press Automatic Machines;
Sbould be expert in Multicolour
Printing;
To gualify departmental test;

2
Matric with Hindi;
4 years experience as
Machineman, capable of running
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3. Presx Mechanlc

3. Electrician

(ilt} 5 years practical workshop
experience in a Govern-
ment or Commercial

Organisation;

Practical experience of
making ergciton repairs
and maintenance of liest
types of power driven au-
tomnatic printng and allied
process machines includ-
ing Web Rotary and Sheet
Fed (ifser Machites;

iv)

(vl To qualify departmental

test.
(i) Matric with Hindi,

(i) 2years.T.I Certificate in
Meclumical Enpinecring/
Fitter;

(it To gualify departmental

test,

i

{i) Matric with Hindi;

(it 5§ years experience of

Maiutenance [p2ration

and Repair of Prindag and

Binding Machines;

To qudlify departmental
test. :

(i) Matric with Hindi;
{ii)

(iif)

2 years centificate from
I.T.I. in Electrical tade;

One year practical
expetience io.Electrical
Wiring and Maintenance
and up keep of Electric
Motors. '

(iii)

{iii)

{iv)

(v}

5 years practical experience in a
(rovernment or Commercial
Organisation;

Practical experience of making
erection repairs and maintenance
of latest types of power driven
avtomatic printing and altied pro-
cess machines including Web
Rotary and Sheet Fed Otfset Ma-
chines;

To gqualify department:y test.

By transfer or depuation—

(i
(ii)

{ili}

(i)
(i1)

(iid)

Matric with Hiodi,
2 years 1.T.I. Centificaie in Me-
chanical Engineering/Fitfer;
To gualify departmenial test:
or
Mau'i: with Hindi;
5 years experience of Mainte-

nance Operation and Repair of
Printing and Binding Machines,

To qualify depantmental test.

By trangfer or depuation-

(i}
(i}

(iti)

Matric with Hindi;

2 years Centificate from L.T.L in

Electrical Trade; -

One year practical experience in

Electrical Wiring and Mainte-

nance and up keep of Electric
- Motors;
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{vi) Hindi up to Matric stan- (iii) 2 years experience as Photo Type
dard. Setter Operator,

{iv} Elementary Knowledge of
composing essential,

{v} Yo qualify departmental test,
(vi) Hindi up 10 Matri¢ standard,
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APPENDIX - C
{See rule 15 (1)]
Sr. Designation of Posts Appointing Nature of Authority  Appellate
No. authority penalty empowered authority
to impose
penalty
1 2 4
1. General Section
1. General Foreman Controller 1. Minor Penalties— Controller  Government
2. Training Instructors (i) Warning with a copy
3. Head Computer in the personal file
I1. Reading Section (Character roll)
1. Head Reader (i) Censure;
2. Print Order Reader (iii) withholding of pro-
3. Reader motions;
4. Reyiser (iv) recovery from pay of
y P
5. Copy Holder the whole or part of
II. Photo Process Section any pecuniary loss
' caused by negligence
1. Section Holder or breach of orders
2. Camera Operator ‘to the Central Gov-
3 ASSistam Camera e‘mment or a State
o Government or to a
perator .
S Company and asso-
4. Lithographer ciatiorr or a body of
(Retoucher Artist) “individuals whether
5. Lay Out Artist-cum- incorporated or not,
Paster which is wholly or
. e substantially owned
6. H‘?ho Printer or controlled by the
7. Tri Colourr Halftone Government or to a
"~ Block Maker local authority or
Line Block Maker University set up by -
Assistant Secti ‘ an Act of Parliament
Hsitjs cction or of the Legislature
order of a State; and
10. Plate Grai \
) rainer (v) withholding of incre-
) 1. Piate Attendant ) ments Qf pay without
12. Block Plate Maker cumulative effect.
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1 2 3 4 3

13. Router-cum-Mounter 3. Major Penalities

14. Dark Room Attendant (vi) witholding of incre-
FY. Composing Section ments of.pay with
1. Section Holder cummulative effect;
(Composing and Mono) (vii) redvction to a lower
2  Assistant Section stage in the time scale
Holder of pay for a specified
{Composing ard Mono) period with further

: directions as o

3. Cumpus:‘tor whether or not the
4. Automatic Proof Press Clovernment em-
Operator ployee will earn in-

5. Galley Proof Pressman crements of pay dur-
ing the period of such

¥. Mono Cotnpasing Section reduction and
1. Mono Operator whether on the expiry
2. Mono Mechanic of such period, the
reduction will or will
3. Super Caster not have the effect of
4, Mono Caster postponing the future

Y1 Computing Section

1.

Section Holder

2. Computer
V1. Binding Section

Operator

increments of his
pay,

(viii) reduction to a lower
scale of pay, grade
post or service which
shall ordinarily be a

I. Section Holder bar to the promotion
2. Assistant Section of the Government
Holder employee 1o the time

ing Machi scale of pay, grade,

3 Ope lﬂ © post or service from
which he was re-

4. Three Koife Trimmer duced, with or with-
Operator out further directions

5. Perfecta Cutting regarding conditions
Machine Operator of restoration w the
grade of post or ser

6. Bmk_Scwin; vice from which the
Machine Operator Government em-

7. Gathering Machine ployec was redyced

and his senjority and
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Impositor

1 2 4

8. Paper Reel Sheet pay on such restora-
Cutting Machine tion to that grade,
Operator post or service;

9. Cutting Machine (ix) compulsory retire-
Operator ment;

10. Rotary Sheet Fed (x) removal from service
Numbering Machine which shall not be a
Operator disqualification for

11. Lamination Machine future employment
Operator - under the Govern-

ment;

12. Junior Binder Machine (xi) dismissal from ser-
Qperator " vice which shall ordi-

13. Ware House Operator narily be a disquali-

. ' fication for future

14. Binder employment under

VI Printing Offset Section the Government.

1. Section Holder
2. Four Colour Web Offset
Machine Operator

3. Two Colour Web Offset
Machine Operator

4. Two Colour Sheet Fed
Machine Operator

5. Single Colour Sheet Fed
Machine Operator

6. Assistant Section Holder

7. Offset Inker

IX. Printing (Letter Press) Section

1. Section Holder '

2. Assistant Section Holder

3. Senior Machineman

4. Junior Machineman

5. Tradleman

6.
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1 2 k! 4 5

X ‘P;','nrkshup Section
1. Mono Mechanical

Overseer

Press Mechanic

Electrician

Carpenter

Welder

Knife {ifnding Machine

Operator

XI. Computer Section
1.

Photo Type Setter
Composing Machine

Operator

R A
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1. General Foreman
2. Training Instructor
3. Head Computer

2. Reading Section :

1. Head Reader
-2, Print Order Reader
3. » Reader

4. Reviser

5. Copy Holder

3. Photo Process Section :
1. Section Holder
2. Camera Operator

3. Assistant Camera
Operator

4. Lithographer
(Retoucher Artist)

5. Lay out Artist-cum-
Paster

Helio Printer

7. 11 Colour Halftone
Block Maker

8. Line Block Maker
9. Assistant Section

Holder ,
10. Plate Grainer
11. Plate Attendant )

the amount of ordinary or
additional pension admis-
sible under the rules gov-
ermning pension;

(ii) terminating  the appoint-
ment otherwise than on his
attaining the age fixed for
superannuation.

HARYANA 4227
(AGHN 24, 1920 SAKA)
Appendix -D
[See rule 15 (2)]
Sr. Designation of Posts Nature of Authority Appellate
No. penalty cmpowered  authority
1o impose
penalty
1 2 3 4 5
1. General Section : (i) reducting or withholding Controller  Govemmeni
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1 2 3 4

12. Biock Plate Maker
13. Router-Cl'nm-Mounter
14, Dark Room Attendant
4. ‘Compusing Section :

1. Section Holder
(Composing and Mono)

2. Assistant Section
Holder
(Composing and Mono)

3. Compositor

4. -Automatic Proof Press
Operator '

5. Galley Proof Pressman
5. Mono Composing Section :
1. Mono Operator
2.  Mono Mechanic

. 3. Super Caster
4. Mono Caster
6. Computing Section :
. 1. Section Holder
. 2. Computer
7. Binding Section :
Section Holder

2. Assistant Section
" Holder -
3. Folding Machine
Operator _
4. Three Knife Trimmer
Machine Operator

5. Perfecta Cutting
Machine Operator

6. Book Sewing
Machine Operator
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1 2 3 4 5

7. Gathering Machine
Operator

8. Paper Reel Sheet
Cutting Machine

Operator

9. Cutting Machine
Operator

10. Rotary Sheet Fed
Numbering Machine

Operator

11. Lamination Machine
Operator

12. Junior Binder Machine
Operator

13. Ware House Operator

14. Binder

8. Printing Offset Section :
Section Holder

2. Four Colour Web Offset
Machine Operator

3. Two Colour Web Offset
Machine Operator

4. Two Colour Sheet Fed'
Machine Operator

5. Single Colour Sheef Fed ' .
Machine Operator

Assistant Section Holder
Offset Inker
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Appendix-E
{See rule 10)
SYLLABUS FOR DEPARTMENTAL WRITTEN AND PRACTICAL TEST

Sr.  Designation of Paper Subject of written or  Total  Qualifying Time
No. Post practical test marks marks allowed
Houris)

L 2 3 .4 5 6 7

1 (General Foreman Written {i) Shoyld have thorough 45 16 1
knowiedge of different :
processes involved in
printing, composing and
binding section;

(ti) Shouid have thorough
knowledge of imposition
pertiining to printing
section and binding sec-
tion;

{iii) Shouid have thorough
knowledge of paper sizes
10 be used in different
type of jobs;

(iv) Should have thorough
knowledge of different
sizes and faces of type,

(v} Should he ahle to calcu-
late the cost of produc-
tion of a particular job
involved different pro-
Cesses 1.¢. composing,
printing and binding;

{vi) Should be able wo calcu-
iate the paper conswinp-
tion and consumption of
other material like bind-
ing cloth, cover paper

etc;
(vii} Should khow the style of
the house, :

{vii)) Sbould have a thorough
knnrwlcdgc aof different
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4

,77.

2 Head Computer

Written

@

(i)
(i)
(iv)

v)

(vi)

(vii)

(viit)

(ix)

(x)

sizes of plates, chemi-
cals, films and different
processes of printing use
in offset printing.

Should be able to calcu-
late the cost of produc-
tion of a particular job
involving different pro-
cesses of printing;

Should have the
knowldege of various
printing methods;

Knowledge of various
processes involved in

printing of different

kinds of jobs;
Knowledge of type sizes;
Knowledge of papér
sizes;

Should be able to caicu-

late the composed matter
in different type sizes,

Should be able to calcu-
late paper consumption
and other material like
straw board, binding
cloth on a particular job;
Should be able to analyse
the production given by
a particular worker on a
particular machine and in
different processes of
composing, printing,
binding keeping in view
the fixed Schedule of
out-tumn (production);
Should know the style of
the house;

Should be able to prepare
the working cards for
different sections;

16
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4

(xi)

{xin)

3 Head Reader Written (i}

{ii)

(1i)

(iv)

{v)

(vi)

(vii)

(viii)

{ix}

Should be able to esti-
mate for a particular job
involving different pro-
cesses of printing,
Should have a knowl-
edpge of different type of
paper used in printing.
Should have thorough
koowledge of English
and Hindi languages;
Should have a thorough
inowledge of the termi-
nology used in reading;
Should know the punc-
tuation marks of both
English and Hindi tan-
guages;

Should have a thurough
imowledga of signs used
in correcting composed
maiter py a reader;
Should have a thorough
knowledge of different
types of styles and type
sizes being used;
Should have a thorough
knowledge of style of the
house;

Should be able to differ-
entiate between different
sizes and faces type;
Should be able to guide
the press and the client of
a job in psing different

- type faces and their sizes;

Should know the differ-
ent sizes of paper being
uscd and showeld know
different sizes of com-

posed pages vsed on dif-
ferent sizes of paper.

16
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1 2 - 3

4

4 Print Order Reader Written (i)
(ii)

(iii)

(1v)

(v)

(v1)

(vii)

(viii)

(ix)

5 Reader Written (i)

(ii)

(i)
(iv)

Should have thorough
knowledge of English
and Hindi languages;

Should have a thorough
knowledge of the termi-
nology used in reading;
Should know the punc-

© tuation marks of both

English and Hindi lan-
guages;

Should have a thorough
knowledge of signs used

~in correcting composed

matter, by a reader;
Should have a thorough
knowledge of different
types of styles and type
sizes being used;

Should have a thorough
knowledge of sty!le of the
house;

Should be able to differ-
entiate between different
sizes and faces type;
Should be able to guide
the press and the client of
a jobh 1n using different
type faces and their sizes;
Should know the differ-
ent sizes of paper being
used and should know
different sizes of com-
posed pages used on dif-
ferent sizesof paper. . .
Knowledge of terminol-
ogy of proof reading;
Knowledge of different
punctuation signs for
proof reading;
Knowledge of type taces;
Use of different signs of
reading;

40

40

16

16
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{v) Knowledge ot style of
house.
6 Revisor Writen (i) Knowiledge of terminel- 40 16
ogy of proof reading;

(i) Knowledge of different
punctuation signs for
proof reading;

(iii) Knowledge of type faces,

{iv) Use of different signs;

(v} Knowledge of style of
house.

. 7 Copy Holder Written (i} Should bave the knowi- 40 L&
edge of Enplish and
Hindi languages:

{ii) Should have the knowl-
edge of punctuation
marks ot Hindi and En-
glish languspes;

(iii) Should have the knowl-
edge of reading terminol-
OgY¥:

(iv} Should have the knowl-
edge of reading signs for
comrecting the composed
matter;

(v) Should be able tc read
Hindi and English lan-

guages.
8 Section Holdes Written (i} Should have a thorough 40 16
Process  knowledge of imposi-
' tion;

{ti) Shouvld have u thorough
knowledge of differeat
sizes ol paper being tised
t0 the different type of
job;

(ili) Should have a thorougk
knowledge of different
sizes of the machines in-

stulled in the press.
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fiv)

(v}

(i)

{vi)

(v1ii}

(X}

(x)

{xi)

{x1i}

9 Camera Opetator Practical (i)

(i1}

(iif}

(tv)

Should have a thorough
koowiedoe of negative
making.

Stould have a thoreugh
kwowledge of plaie sizes,
Should have a thorough
knowledge of chemicals
heing used 10 process
departments,

Should know the page
sizes o be wsed on dif-
ferent sizes of paper,
Should have a4 knowi-
adge of ant work, photo-

" graphs and designs;

Should be able o guide
in preparing good offset
plate for good printng,
Should krow the style of
the house;

Should have a knowl-
edkge of different types of
equipmenlts like Dark
Room Eguipments, An
Roum Equipments.

Should have a knowl-
edge of different sizes
anul type of Alms and dif-
ferent plates uses in pre-
paring the printing sur-
face in offser.

Knowledge of handling

of hurizonta] and vertical
CAMers,;

Fixing of different
screens in the Camera;
Fixing of film of dark
slide afier cutting;
Fixing of original on the
copy board;

40

16
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&

(v)

10 Asgistant Camern Practical (i)
Operator

{ii)

(iit)

(iv)

(v}

11 Lithographer Pragceicsd (1)
Retoucher

Artist
(i)
{ii)
(iv)

{v)

Knowldege of different
chemicals to be used in
Camera room.
Handling of horizontal
and vertical Camera;
Fixing of different
screens 1o the Camers;
Fixing of film oo dark
shide after cutting; _
Fixing of ariginal on the
copy board;

Knowldege of different
chemicals to be used in
dark room.

Shouid lpow the impo-

" sition of different sizes of

paper on ditferent size of
paper;

Should e able to colour
masking:

Shoyld know the sizay of
the paper heing used;
Shovld know the sizes of
muchines of tie press;
Should - know  the
chemicals used in Lay

' out Artist Room;

(v}

{vii)

{viil)

Should have the knowl-
edge of different sizes of
sereens used in making
different sizes of tega-
tives,

Should buve a thorcugh
knowledge of colour
mixing and colour cul-
ting ih the negative;
Should bave the knowi-
edge of preparing for-
mats for plute taking in
ditferent sizes:

i

16
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(ix} Should know how to pre-
serve the negatives after
thiey are used.

12 Lay Out-Artist-  Practical (i} Should know the impo-  4p 16 I
_¢ym-Paster sition of different sizes of
paper on different size of
papet;
{ii} Should be able b colour
. masking;

(iii} Shouid know e sizes ol
the paper being used;

(iv) Should know the sizes of
machines of the press;

{¥) Should mow the chemi-
cals used in layoul arlist
ronm;

{vi) Should have the knowl-
edge of different sizes of
screpns used in making
different sizes of nega-
tives,

{(vii) Should have a thorough
knowledpe of colour
masking and colour cut-
ung i the nepativiy;

{viii) Should have the knowl-
edge of preprint furmats
for plate making in dif-
ferent sizes;

{(ix} Shoild know how to pre-
serva e aegotives after
ey Lre used.

13 Helio Printer Practical (i) Skould how tharough 40 16 1
Fuowledes ¢ dJitlerent
chemienbs weed 'neonlide
puking;

(i} Should Lave 2 rnagh
knowledps of &frerent
Slzes of plates hemg
used.
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(1i1)

(iv)

(v}

(vii

{vii)

14 Tri Colour Half
Tone Block Maker

Practical (1)

(i1)

(iii)

(iv)

(v)

(vi)

(vii)

15 Line Block Maker  Practical (i)

Should have thorough
knowledge of chemicals
being used in plate mak-
ing;

Should know the differ-
ent steps to be taken in
making a good plate for
printing on offset ma-
chines;

Should know the differ-
ent types of plates being
used for different jobs;
Should know to treat the

“plate chemicals;

Should know how to pre-
serve the exposed plates
before they are sent.

Should have thorough
knowledge of colour
mixing;

Should have thorough
knowledge of colour cut-
ting;

Should be able to do
colour masking;

Should know to use etch-
ing machines;

Should have the knowl-
edge of dot formation;

Should have thorough
knowledge of Zinc plate
used for block making;
Should have the knowl-
edge of the chemicals
used in block making.

Should know the use of

different types of etching
machines used for line
blocks;

40

40

16

16
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(ii) Should know the differ-
ent si;es of chemicals
used for line blocks;

(ii1) Should know the differ-
ent dot formation,

(iv) Should be able to do
masking;

(v) Should be able to do
etching for light shadow
and hcavy dots;

(vi) Should know the differ-
ent metal surfaces use for
block making.

16 Plate Grainer Practical (i) Should have the knowl- 20 8 172
edge of different types of
sand used in plate grain-
ing;

(i) Should know the sizes of
different types of balls
for graining plates for
different types;

(ili) Should be able to handle

' different types of grind-
ing machines;

(iv) Should be able to handle
grained and ungrained
plates. -

17 Auendant . Practical (i) Should have the knowl- 2 8 1/2
edge of different types of
chemicals used in plate
making;

(ii) Should be able to hold
the plate maker in pro-
viding logistics.

18 Block Plate Practical (i) Should know the use of 40 16 1
Maker - different types of etching
machines used for line
blocks;

(ii) Should know the differ-
ent sizes of chemicals

used for line blocks:
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(iii) Should know the differ-
ent dot formation;

(iv) Should be able to do
masking;

(v) Sheuld be abl¢ to do
etching for ligin shadow
and heavy dot. '

19 Router-cum- Practical (i) Should be apie to handle 4 16
Mounter different types of blocks
_for mounting;

(ii) Should be able to use
routjng machines to re-
mgve unwanted area in
tHie blocks;

(iii) * Should be able to mount
blocks on -wooden
modunt;

(iv) Should be able to mount
coloured blocks line and
half tone according to
their colour scheme.

20 Dark Room Practical (i) Should have the knowl- 20 8
Attendant edge of different types of
material used in Dark
Room like films, chemi-
cals etc,

(ii) Should be able to provide
important logistics to the
camera-man in the dark
room, )

(iii) Should have technical
know how about the
camera and other equip-
ments of the dark room.

21 Section Holder Written (i) Should have the knowl- 40 16
Composing/ edge of different type
Mono sizes and their faces;

(ii) Should have the knowl-
edge of different parts of
the type;

(iii) Should have the knowl-
edge of in gredients of

_Mono Metal used for
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making type and their
ratio;

(iv} Should have the thor-
ough knowledpe of spac-
ing material used in com-
posing;

(v} Should bave the knowl-
edge of paper sizes;

(vi) Should.bave the knowl-
edge of imposition,

{vii) Should be able to caleu-
late the area of a com-
posed page in different
sizes and faces,

{viii} Should bave the knowl-
edge of upkeeping of
composiog materiel.

22 Assivtant Section Practical (i) Knowledge of Mono 4 16 1
Holder type composing system
ang Line type composing
aystem,

(1) Knowiedge of paper and

" binding materin! calcula-
tion;

(iit) " Technical knowledge of
point and ens;

(iv} Knowledge of halt tone
and tine Block,

{v) Knowledge of properiies
of metals used in type
alloy;

{vl} Kunowledge of primnsy,
secondary and tertinfy
¢olours.

23 Compostlor Practical {i) Knowledge of Hindiand 40 16 I
English :
Composing English :
1600 oorrectad ans
Hindl : 1400 correctad
- &ns Pér hours.
24 Automatic Proof  Practical (1) 'Knowledge of Automatic 15 & 174
Prang Openator _ proot press: -
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25 Galley Proof Press
Man

26 Mono Operator

27 Mono Mechanic

.28 Super Caste

(11)

(ii1)

(iv)

Practical (i)

(it

(ii1)

Practical (i)

(i1)

(iii)

(@iv)

Practical (i)

(1)

(i1)

Knowledge of operating
the Automatic Proof
Press Machine;
Operator should know
how to take out the Press
Galley Proofs;
Maintenance of com-
posed matter.

Knowledge of Galley
Proofs;

Knowledge of Distribu-
tion work;

Technical knowledge.

Should be able to oper-
ate Mono Operating Ma-
chines properly;

Should have thorough
knowledge of different
parts of the Mono Oper-
ating Machines;

Should have thorough
knowledge of different
type sizes and type faces
used on Mono Operating
Machines for compos-
ing; '

Should have thorough
knowledge of technical
know-how of Mono op-
erating machines.
Technical know how of
the Casting Operating
Mono Machines.
Should have thorough
knowledge of technical
know how of Super cast-
ing machines;

Should be able to oper-
ate Super casting ma-
chines;

20

40

40

40

16

16

16

172
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(iit) Should be able to caste
different type of sizcs
and spacing material,

{iv) Should have the knowl-
edge of different type
sizes and faces.

29 Mono Caster Practical (i) Changing of mould of 4¢ 16 1
different points of cast-
ing on the Mono Ma-
chine;.

(i) Set right the type size
with the help of Micro
meter;

(iit) To apply change of type
point according to nor-
mal vedge oh casting
machine;

(iv) Supply of pump body;

(v) Cleaning of_mould;

(vi) Application. of matrices
in Die case and their ad-

justment.
30 Section Holder Written (i) Should be able to calcu- 40 16 1
(Computing) ~ late the cost of produc-

tion of a particular job
involving different pro-
cesses of printing;

(ii) Should have the knowl-
edge of various printing
methods;

(iii) Should have the knowl-
edge of various processes
involved in printing of
different kinds of jobs;

(iv) Knowledge of type sizes;

(v) Knowledge of paper
sizes;

(vi) Should be able to calcu-
late the composed matter
in different type sizes;
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(vii) Should be able to calcu-
late paper consumption
and other material like
straw board, binding
clothon a partjcul:ir job;

(viii) Should be able to analyse
the production given by
the particular worker on
a particular machine and
in different processes of
composing/printing/
binding keeping in view
the fixed schedule of out
turn (production)

(ix) Should know the style of
the house;

x) Should be able to prepare
the working cards for dif-
ferent sections;

(xi) Should be able to prepare
an estimate for a particu-
lar job involving differ-
ent processes of printing;

(xii). Should have a knowl-
edge of different type of
paper being used in print-

, ing.
31 Computer ) Practical (i) Knowledge >imonotype 100 40

composing system and
Lino type composing
system; - ’

(i) Knowledge of paper and
binding material calcula-
tion; ~. '

(i1i) Technical knowledge of
points and ens.

(iv) Knowledge of half-tone
and line block;

(v) Knowledge of properties
of metals used in type.
alloy;
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(vi)

32 Section Holder Written (i)
(Binding)

(i)
(iii)

(iv)

)

33 Assistang Section  Written (i)
Holder (Binding)

(ii)
(iid)

@)

("’)

Knowledge of primary,
secondary and tertiary
colours.

Should have thorough
knowledge of different
processes of binding sec-
tion and their implemen-
tation;

Should have thorough
knowledge of binding
machines and their appli-
cations;

Should know the differ-
erit sizes of straw board,
cover. paper, binding
cloth, Raxine, glue etc;

Should be able to calcu-

-late the material to be

used in a particular job;

Should know the differ-.
"~ ent types of binding.

Should have thorough
knowledge of different
processes of binding
section and their imple-
mentations;

Should : have thorough
_knowledge of binding
_machine and their appli-

cations;

‘Should know the differ-

ent sizes of straw board,
cover paper, binding
cloth, Raxine glue etc;

Should be able to calcu-
late the material to be

- usedin a particular job;
Should know the differ-
ent types of binding.

40

40

16

16
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34 Folding Machine  Practica! (D
. Operator

(it}

Shkould bhave thorough
knowledge of folding
mavchines,

Should be able o vper-

- ate folding machines;

(iii)

(iv}
(v)

(wi}

35 Three Knite Practical (i}
Trnumnning
Machine
Operator * {ii)

{iil}

{iv)

(v}

36 Perfecta Cutting  Practical (i)
Machine ;
Operator

{ii)

Should have thorough
knowledge of different
sizes of paper to be
folded.

Should have thorough
knowledge of imposi-
tion;

Shkould be able to set the
machines for different
folds;

Stould have thorough
knowledge of technical
know how and vp-keep
about he folding
inachines.

Should have thorough
knowledge of three knife
trimning machine,
Should be able to change
and sel the biades;

Should be able 1o change
the trimning machine for
cutting different sizes of

Shoutd be able' to handle
the machine properly;

Should have technicak
¥now how of the three
kiitfe trimning machine.

Perfect knowledge of

operating the bhinding

'm:_lchine;

Machamcul knowledge
of the Perfecia binding

21

20

40

-

by 112

16 1
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(i) Complete Electricial
knowledge of the
Perfecta bindiog ma-
chine; _

(iv) Knowledge of Electrical
parts of the Perfecta
binding machine;

{v} Koowledge about the
functioning of electricat
and mechanical pants of
the Perfecta binding
machine;

{vi) Knowledge of oiling and
greasing poinis of the
Perfecta binding ma-

chines.
37 Book Sewing Practical (1Y Should be able tohandle 20 g 172
Machine the sewing machine;
Operator {ii) Should be able to st the

Book sewing machine
for the sewing of books
of different sizes;

(iil) Should have thorough
technical koow how
about the Book Sewing
Machine.;

{iv) Should have thorough
knowledge of section
sewing;

{v) Should have thorough
kpowledge of - different
types of threads and
tapes used on sewing
machine.. -

38 Gathering Practical (i) Should have thorough 29 g 12
Machine knuwledge of Gathering
Cperator _ Machine;,
(ii} Should be able to set the
~ gathéring machive for
gathering different sizes
of sections;
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39

41

42

Paper Reel
Cutting
Machine
Operator

Cutting Machine
Operator

Rotary Sheet Fed

Numbering
Machine
Operator

Lamination
Machine
Operator

(ii1)

(@iv)

Practical (i)

(i)

Practical (1)

(i)

(1ii)

Practical (i)
| (ii)

(iii)

Practical (i)

G

(i)

Should be able to set the
machine for the books
having different number
of section;

Should have thorough
knowledge of the techni-
cal know how of the
gathering machine.
Setting of machine to cut
different sizes of sheets;
Knowledge of Sheet Cut-
ting machine.

Changing of Blades on
Sheet Cutting machine;
Setting of cutting sticks
on Sheet Cutting
machine;

Technical knowledge of
the binding machine.
Setting of cutting ma-
chine of different sizes of
sheet;

Setting of numbering box
on binding Rotary ma-
chine;

Setting of numbering box
on Rotary machine on

: continuity, duplicate trip-
licate and quadruplicate

numbering.

‘Setting of Lamination

Machine for different
sizes of the jobs;
Setting of plastic sheet
according to sizes on
lamination machine;
Knowledge of adjust-
ment of flow of the ad-
hesive used for the lami-

_nation;

20

20

25

40

10

16

172

172

172

. )
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43

45

Junior Binder
Machine

Operator

Ware House
Operator

Binder

Section Holder

(Offset)

(iv)
v)
Practical (i)
(i)
(iii)
Practical (i)
Practical (i)
Written (i)
(i)
(iii)

(iv)

w)

(vi)

Setting of the direction of
the heater at the time of
laminating;
Knowledge of the
maintenance of the
lamination machine.
Setting of Binding
Machine according to
book;

Operating of binding
machine;

Technical knowledge of
binding machines.
Knowledge of cutting,
stitching, ruling, folding,
gathering and three knife
cutting machine.
Knowledge of binding,
folding, gathering, nyling
and all binding works.
Should have thorough
knowledge of different

- processes involved in

offset printing;

Should have thorough
knowledge of imposi-
tions; |
Shouyld have knowledge
of different sizes of
paper; ,
Should be able to

-:calculate the quantity of

paper to be used in a
particular job;

Should know about the

chemicals used in the
offset printing section;

Should be able to calcu-
late the consumption of
paper of a particular job

20

40

16.

16

16

172
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accondling 1o the size of
. the book and paper;
{vii) Shoald know style of the
house.
47 Four Colour Practicai (i} Should be able to run 4 16
Web Offset Four Colour Web Offset
Machine Machine;
Operator {ti) Should have a thorough

knowledge of technical
aspects of the Four
Colour Web Offset;

{iii) Should be able to do
premake ready and make
ready;

(iv) Should know about the
sizes of the webs which
are to be run on the web
machines;

(v} Shoutd be able to give
production according to
the fixed scheduie,

{vi} Should be able to adjust
the ink fountnain accord-
ing to the requirement of
the colours, .

(vii) Should be able to set the
inking and damping
rolters;

{viil) Should be able o fix the
- ' rubber bianket on the
blanket roller of the web

machine;
{ix} Should be able to do the
proper registration in the
' coloursvork. -
48 Two Colour Practical (i) Should be able to run 4y 16
Web Offset Two Colour Web Offset
Machine i Machine; .
Operator {ii) Shovld have s thorough

knowledge of rechnical
aspects of the Two
Colour Web Dffset Ma-

chine,
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(1)

{iv)

(v}

{vi)

fviil

(viii}

(in}

49 Two Coloyr Pracucal  {i}

Sheet Fed
Machine
Operator (i)

(i)
(iv)

x)

Shoutd be able to do
premake ready and make
ready, '
Showld know aboui the
sizes of the webs which
are to be un on the Web
Machine,

Should be ahle to give
productjon according to
the fixed schedule;

Should be able o adjust
the ink fountain accord-
ing to the requirement of
the colour;

Shoutd be able to set the
inking and damping
rotlers;

Should be able to fix the
rubber blanket on the
blanket rofler of the ma-
chineg;

Should be able to do the
proper registration in the
colour work,

Should be able to run
Two Colour Sheet Fed

"'Uﬂ"ééﬂvlachm‘:; chine;

Should have a thorough
knowledge of technical

" aspects of the machine;

Should be able to do

premake ready and make

ready,

Should be able 1o give
production sccording (0
the fixed schedule;
Shoyld be able to adjust
the ink fountain acoord-
ing to the requirement of
the colour;

16
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{vi} Should be able o ¢t the
inking aml damping ridl-
ars;

{¥ii)  Should be able 10 fix L
rubber Blanket vun the
hlanker riller of the
Sheet l'ed Muchine,

{viti} Should be able w do the
proper registiation in the
work.

{ixi Should know about the
sizes nf the Plates,

50 Singie Colour Pracuical {1y Should be able o run 40 1
Sheet Ted Single {Colour Sheet Fed
Machine (}fsel Machine:
Dperator {(iil) Shouid have a thorough

knowledee of technical
aspects af the Single
{"olour Sheet Fed (Offset
Machine,

1iii} Should e able 10 do
premake ready and make
ready;

(iv) Should know about the
sizes of the plates,

{v) Should be abieé 10 give

producton according to
- the fixed schedule;

{vi} Should be dble w adjust
the ink fountaie accord-
ing o the requirements
of the job;

{vii) Should be able to sat the
inking and damping roll-
ers, .

{(viii) Should be able to fix the
rubber blianket on the
blanket roller of the

machine:
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(1x)

51 Assistant Section  Written (i)

Holder

{it}

(iii)

(iv)

&)

(vi)

(vii)

52 Offset Inker
(i)

(iii}

(iv)

(%)

Practical (i)

Sbould be able 1o do the
proper registration in the
work.

Should bave a thorough
knowledge of imposi-
tion;

Should have a thorough
knowledge of different
sizes of paper being nsed
to the different type of
job,

Should have a thorough
knowledge of different
sizes of the machine in-
stalled in the press,
Should have a thorough
knowledge of plate sizes;
Should have a thorough
knowiledze of chemicals
being used in depart-
ment;

Should be able to calcu-
Late the consumption of
paper of a particular job
accorgding 10 the size of
the book and paper,
Should know style of the
bouse.

Knowledge of oiling the
printing macbine,
Knowledge. of different

” rbliers tike inking roller

and damping roller;

Knowledge of m]l&rl

SeLtng;
Koowledge of putting

" and’ taking out the
- blanket:

Knowledge of femoving

. and putting the plate;

pil)

16

172
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{vi)

53 Sectoo Holder Practical (1)
(Letter Press)
(ii)
(i}
54 Asgistant Section  Writteo (i)
Holder

(i)

(iii}

{iv}

(v}

(vi)
55 Senior Machineman Practical (i)
{ii)

(iii)

{iv)

Offset Inker should have
the kmowledze so that be
may peint out the
machineman about the
improper inking on the
plats.

Knowledge of compos-
ing;

Knowledge of paper cal-
culation;

Technical know bow.

Should have thorough
knowledge of imposi-
tion;

Should have thorough
imowledge of different
sizes of paper being used
to the different type of
job;

Should have thorough
knowledge of different
sizes of the machine in-
stalled in the press;

Sbould bave thorough

knowledge of inks.

Should be able to calcu-
late the consumnption of

paper, of a particular job -
.according o the size of

the book and paper;
Shouid know style of the
Change of packing;
Setting of the feeder;
Setting of printing
maching according {o the
size of forme;

Maks ready the printing
machine for printing;

25

16

16

1

172
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{v)
(vi)
56  Junior Machineman Practical (i}
an
(iii)
{iv)
{v)
(vi}
57 Tradle Man Practical (i)

(11

(iii)

(iv)
(v)
(vi)
{vii)
{viii)
{ix)
(x}

58 Impositor Practical (i}

Setting of the Inking
Roller;

Setting of the Ioking
fountain.

Change of packing;
Setting of the fzeder;

Setting of printing
machine according to the
size of forme,

Make ready the printing
machine for printing,
Setting of the Inking
Roller;

Setting of the Inking
fountain;

Make ready the Tradle
Machine for printing;
Knowledge of putting
and changing the
packing,

Fixing and setting of
rollers on  Tradle
Machine;

Make ready of form to be
printed;

Registration of the form,
if multi coloured,;
Knowledge of calour
mixitg,

Proper feeding of the
paper on tradle machine;
Setting up of side lays
and fronglays on the
machine;

Knowledge of impositor;
Lock of the chase.

Imposition of sheet work
haif shest wotk;

25

25

20

i

19

112

/2

172
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{ii}
{iii)

{iv)

5¢ Mono Mechanical Practical (i)
Overseer

(i}

(iti}

{iv)

{v)

(vi}

(vit}

(viii)

Imposition of ablong
pages of sheet work, half
sheet work,

Tightening of chase;
Adding the blank
between the pages
according 1o size of the
paper;

He should have thorough
knowledge about the
mechanical aspects of
Mono Operating/Mono
casting and super casting
machine;

He should be able o set
the operating mackine,
He shoutd have the
knowledge of different
type faces;

He should be able to fix
new parts or adjust parts
of Mono QOperating
Machine, Casting and
Super (Casting Machine;
He should be able .to
dismental or erect the
casting and mono
machine;

He should be able to
replace the wuil wheel
and paul on the opemting
machine;

He should be able to
remove - the renning
defects of casting and
operating machine;
Shouid be able to set the
casting miachine for
casting different type

16

R
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{ix) Should be able 1o sct
different moyld for
different rype size,

(x} Should have thorough
knowledge of mechani-
cal and electrical aspects
of Mono Operating Ma-
chine, Moro Casting
Machine and Super Cast-
ing Machine and {‘om-
PIEssor.

60 Press Mechanic Practical (i) Should be able w repair 40 16 1
different types of pring-
ing, binding machine,

(i) Shoutd bave thorough
knowledge of the gedrs
and different types of
shafts and crank shafts,

(iii) Should have a shorough
knowledge of avtomatic
feeder;

(iv) Shoulid be able o repair
the autowmatic paper
feeder,

(v) Should bhave thoromgh
knowledpe of hydraulic
system installed on cut-
ting machine or oo other
machines,

(vi)- Should be able o main-
tain all types of machines
in printing, binding,
composing section which
includes proper oiling or
greasing of the machine;-

(vily Should be able to replace
new parts on different
types of machines in
prioting, bieding and
composing and other s=c-

- tions of the press: .

L
-
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(viii)

61 Carpenter Practical (i)

(i)

(iii)

62 Welder Practical (i)

@i1)

(iii)

63 Knife Grinding  Practical ()

Machine Operator

(i)

Should have a vast tech-
nical know how about the
printing, binding, com-
posing and other ma-
chines installed in the
press. '

Should be well conver-
sant with the repair and
manufacturing old/new
wooden structure of the
press like working tables,
chairs etc., and loading-
unloading tables of print-
ing machine;

Should be able to distin-

guish between different
types of wood to be used
for different purposes;
Should be able to use dif-
ferent types of instru-
ments of carpentring.
Should be able to oper-
ate welding set;
Should be able to -weld
different types of -weld-
ing as per the require-
ments of the parts of vari-

~ ous types of fnachines;

Should be able to handle
different types of weld-
ing rods.

Should have a thorough
knowledge of different
types of grinding stone to
be used for different

~types of knives made
from different types of

metali . .
S!;ould:b‘e able to oper-
ate different types of

- knife grinding machines;

20

20

20

172

172




e

_ HARYANA GOVT GAZ. (EXTRA.), DEC. 15, 1998 4259
(AGHN 24, 1920 SAKA)

1 2 3 4 5 6 7
(iii) Should be able to set the
machine according to the
required angle of differ-
ent types of knife.
64 Photo Type Setter  Practical (i) Should have thorough 4 16 1
Composing knowledge of different
Machine types of type sizes and
Operator their faces;

(ii) Should be able to do
composing in Hindi and
English languages;

(iii) Should be conversant
with the operations of
Photo Type Setter;

(iv) Should have knowledge
of developing of film
rolls etc.

S.K. MAHESHWARI,
Commissioner and Secretary to
Government of Haryana,
Printing and Stationery Department.

20806 /LR(H)--Govt. Press, U.T., Chd.
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[Autborised English Transtation)
HARYANA GOVERNMENT
PRINTING AND STATIONERY DEPARTMENT
Nowttication "g:; i
The Ttk May, 1998

No. G.S.R.56/Const;Art 309/98.—In exercise of the powers conferred
by e proviso to arilcle 309 of the Copstitution of India, the Governor
of Haryapa hercby malkes the following rules resulatina the recruitment
and conditions of service of peisons appoinied to the Haryana Printing
and Siationery Depariment (Group D) gervme,namﬂy 1—

Part—I General

(1) These rules may be  cajled be Haryana  Priniing and
Staiiol.nery Department (Group-D) Service Rules, 1998,
(2} They shall come imo force onthe date of their publication in
the ofticial gazetse,
7. To these rules, uvnless the contaxt otherwise requires,—

1

{a) “*Coniroller” means ihe Contoller of Printing aod Stationery
Departipeat, Haryana ;

(b) “direct recywitmeni’’ mesns an appointment made otherwige
shan by promotion from within the Seyvice or by transfer
of an official already in the s@rvice of the Government o]

India or any Siate Government |

(¢) “Goverament” means the Haryana Government in the Admipis-
trafive Department ;

(d) “Institution ™ means,— _ '
(D) any institution establisked by law in force in the State of
Haryana, or

(i} any othep institution recognised by the Government for
the purpose of these fuvles ;

(e)*Service” means the Haryana Printing and Stationery Depart-
~ment (CGroup D) - Service,

Part II—Recroitment to Service

3, The Sevvice shall comprise the posts shown in Appendiz A to

. these rules :

Provided that nothing in these rules shall atfect the inherent right of
the Government to make additiona to, or reductions in, the number of sach
posts or tocreate Dew posts with different designations and ecales of

pay, either permanently or temporarily.
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4, (1) Noperson shall be appointed to any post inthe seLvice,
unless he is,—
{a) a citizen of India ; or
{b) a subject of Nepal ; of

(c) a subject of Bhutan ; or

{d) 2 tibetan refugee who came over to India before ihe ist
Javuary, 1962, with the intertion of permaneatly setihing

m India ; o

{e) & person of Indian origin who has migrated from Pakistan
Borma, ShriLanka o+ any of the Fast African  countrie,
of Kenya, Uganda, tbe United Republic of Tanjania
{formerly Tanganyika and Zanzibar), Zambia, Malaw
Zaire and Ethiopia with the inlention of permapetly
settling in India ;

Provided that a person belonging to any of the categmies (b), {0},
{d) or (o) shall be 2 person in whose favour a cedtificate of eligibility has

been issued by the Government.

(2) A porson in whose cuse 2 cestificate of eligibiliny is lccessary
may be admitted to an examination or interview conducted by the appoint-
ing authoriiy, but the offer of appointment may be given only afier the
necessary oligibility certiticate has veen issued to him by the Government

(3} No parson shall be apjmimad Lo any post inthe Seyvice by
direct recruitment, uwnless he produces a certificaie of character from the
school or institution last attended, if any, and similar cetilicate from
two other responsible persoms not being his relatives, who are well
aoquainted with him in his peivate life and 2ve unconnected with his

schaol or institation.

" 5. No person shall be appointed to any post in the Servios by direct
recruitment who is less than  sixteen years or more than themrty-five
vears of age, or or belore the 1st day of the month next preceeding
the last date of submission of applications 1o the appointing avthority,

6. Appointments tothe posts in the Service shall be made by the
Controller.

7. No person shall be appoinied to any postin the Service, unless
he is in possession of qualifications and experience specified in colurnn
3 of Appendix B 1o these rules in the case of direct recnitment and these
specified in column 4 of the aloressid Appendix ie the case of persons
other than by direct recruitment |

Provided that ip the case of appeintment by direot recruitment,
the qualitications regarding experience shall be velaxeble to the extent
of 50 per cent at the discretion of appointing authe:ily in case sufticient
number of candidates belonging to Scheduled Castes, Backward Classes,

Natlonality,

domiclle acd
character of
cabdidates

appointed o

ervias

Appointi
a":.utl:n:.\ritz:stI

Duslifications
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Ex-Serviceman and Physically handicapped categories, possessing ihe
requisite experience, ave no. available to fill up the vacancies reserved
for theri, alter recording rezsons for so doing in writing.

8. No person,—

fa) who has eniered into or contracled a marriage with a person
having a spouse living : ot

(b) who™ having a speuse living, bas emwred into oy contracied
4 marriage with any pe son,

shall be eligible for appointment tc any post in the Service :
Privided that the Gove nment may, if satistied, that such mariage
is permissible  under the pessonal law applicable to sach persen and

the other pariy to the maiviage and the'e ave cther gounds  for so
doipg, exempt any persons from the ope-ation of this rule.

9. Recruitment to the Se-vice shall be made ,—
General Catepory:
{a) in case ol Packer,—

{) by promotion from amongss Jamadar-cum-Peon, Peon,
Chowkidar, Mali, Sweeper-cum-Chowkidar, Mazdoor,
Sweeper and Peon-cum-Atténdant ; os

(i) by direct recruitment ; or

(iii) by transfer o deputation of an official already in serviec
of any State Government o the Government of India

(b0 incase of Jamadar-cum-Feon,—
{) by promotion from amongst peon ; or

(ii) by transier or deputation of an official already in the service
of any Stae Government or Govecmment of India ;

(¢ in the case of Peon,—
(i) by direct recruitment ; or

{ii) by transfe: or depuiation of an official already in the
service of any Siale Government orthe Govenment of

India ;
{d) 1o case of Peon-cum-Anendant ,—
() by divect rec uitment ; or

(i) by transter or deputation of an offici = - already in the
seivice of any Siaie Governmem o: Government of

India §

¢
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{e) in case of Mali,~—

(i) by direct recruttment ; or

(i) by transier or deputation of an oflicial already in the

s§r\éipu of any Staw Government  or Government of
nala g

{t} in case of Chowkidar,—
(i) by direct recruitment ; or

(i) by transter or deputativn of an official already in the

service of any State Government or Governmept of
India,

{g) in case of Sweeper,—
(i) by direct recruitment ; or

(ii) by transter or deputation of an official already in the
service of any State Goverpment or Government of Indin;

(h) in case of Sweeper-cum-Chowkidar ;

(i) by direct recruitment ; or

{ii) by transfer of deputation of an official already in the service
of any State Government o Goveroment of India ;

(1) in case of Mazdoor,—
(i) by direct recruilment ; or

(i} by transfer or deputation of an official already in the servic
of any State Government or Government of India ;

Techoical Category :
(a) in case of Press Daftri,—
(i) by promotion from amongst Learoer Binder ; or

(it} by transfer or deputation of an official  already in the
isea}rmc of any State Government o: Government of
ndia ,

() in case of Mono Melter,—
(i) by promotion from amongst Mazdoor ; or

(i) by transfer or deputation of an official already in the service
of any State Government or' Government of India ;
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{c) ip case of Inker,—
() by promotion amongst Mazdoor ; or

. . - (i)} by transter or deputation of an official already in the service
of any State Government or Government of Indis

Note.—The post of Inker is of higher responsibility . than that of
Mazdoor.

(d) in case of Distributor,—
(1Y by direct recruitment ; or

{ii} by transter or deputation of an official al:eady in the service
of any State Government or Governroent of India ;

{e) ip caso of Learner Binder,—
(1) by direct cecruitment ; op

(it} by transter or deputation of an official already inthe sm*._'iou
of any State Government or Goveroment of India ;

{f) incase of Mono Attendant ,—
(i} by promotion amongst Maadoor ; or
(i} by direct recruitment ; or

(i) by transfer or deputation of an ofticial already in the
service of apy Staie Government or Government of
India ;

Note,—The post of Mono Attendant is of higher responsibility than that
of Mazdoor. .

{g) in case of Mazdoér,—
(i) by direct rectuitment ;or

{ii) by transier ov deputation of an official alreedy in the service
of any State Government or Goveniment of India.

-{2) All promotions, unless otherwise provided, shall be made on
seniority-oum-morit basis and  sSeniority  alopc shall not confer any
right to such promotions, '

Departmenis| 10. (1) The deparimental practical test as provided in Appendix
Practical ;Tfh B sheli have to be passed before promotion is made on the following post-—
1. Press Daftei
2. Mono Melter
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3. loker
4, Leamer Binder
5. Mono Attendant

Provided that if any membei of the seivice falls to qualify the said
practical test, he will not be eligible for p-omotios.

(2) In case of divect recivitment for the lollowing posts, practical
test shall have 10 be passed as mrescribed in Appendix E :—

1. Distributor
2. Leane: Binde:

11. Persons appointed 1o any posi inthe Service shall remain
cn probation, tor a period of vwo vyears, if appointed by divect vecruit-
ment, and one year, if appoinled otherwise |

Provided thai :

(a} anv pesiod, ater such appoinument, spent on depualion oh
a corresponding o a higher nosts shall  count towards
the pericd of probation ;

(L) any period of work in equivalent or higher rank, frior to
approltment o any post inthe service may, in the case
of an appoioumen: by transter, at the  diseetion of the
gppuiniing  Auaihoricy, be ailowed Lo foupt towards the
period of probation tixed under this rule ; and

(c) any pericd of officialing  appointment shall be reckoned as
as period spemi on probalion, but oo pecson who has s¢
officigred shall, on the complelion of the prescribed period
of probation, be entitled to be confirmed, unless he is
appointed against & pérmanent vacancy.

(2) if, inthe opinion of the appointing authovity, the work og
conduct of a person during ihe period of probation is not saristaciory,
it may, —

(a} if such pe:sson is apopointed by direct recruitment, dispenses

with his services ; and

(b) if such peirson is appointed  otherwise than by direct
recruitiment,—

(i) revert him to his  forme: post ; or

{i1) dea} with him in such other manoer as the terms and condi-
tions of the previous  appointment permis,

{3) On the compleiion of the pesiod of probation ot a parson, the
appointing authority may,—

(r) if his work o- conduct has, in its opinion, been satisfactory,

(i) eoofirm such peson fom :ihe dawe of his appoinrment, if
appoinied against a perjianent vacancy ; of

Probation,
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(ii) contirm such person from the date from which a perma-
nent vacancy occwrs, if appointed against a temporary

vACAnCY ;

(i) declare that he has completed his probation satisfactorily,
it there isn0 permanent vacancy ; or

(b} if his work or conduct has, in its  opinion, been not
satisfactory,—

() dispense with his Service, if appointed by direct reciuit-
ment, if appointed otheiwise, rtevert him to his  former
post or deal with him in such other manner as the terms
and conditions of his previous appointmeni, permi,

or

(iv} extend his period of probation and thereatie; pass such
order, asit could have passed on the expiry of the first
period of probation ;

. Provided that thetotal period of probation, inctuding extension,
if any, shall not exceed three years.

12. Seniority, infer se of members of the Sorvice shall be determined
by the length of continuous Serivce on any post in the Secvice :

Provided that where there are die/ent cadres in the Setvice,
the seniority shall be determined separately for each cadre.

Provided further that in case of a membe: appoinied by divsel
regruitment the order of merit determined by the appoiniing authopity

shall not be distinbed in fixing the seniovity :

Provided {urther that in the case of two or move members appionted
on the same date, their reniovity shall be deteymined as

~ follows ;—

' (n) a member- appointed by direct reoruitment  shall be semior
to a member appointed by promotion or by transfer;

(b) a membep appointed by promotion shall be senior to a member
appointed by transfer ;

(¢) in the case of a member appointed by promotion or by transier,
seniority shall ba determined according to the seniority
of such members in the appointmente from which they

were promoted or transi ; and

(d) in the case of members appointed by transfer from different
cadres, their seniority shall be determined according to

Y, proference being given to a member, who was

rawing & higher rate of pay in his previous appointment,
Bad if the rates of pay drawn are also the same, then by
the length of their service in the appointments and if
the length of such sarvice is also same, the older member

shall be sonior tothe younper member,
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P. wer of i8. Whzre the Govenmen. 15 of the opinton that it is necessary

rzlaxafion. o .E?’.pediéﬂ'. 1o do o, U may, by ode, for reasens to be vecorded  in
woiting, ~elax any of the provisien of ihese rules in.espect  of any
clanse o caiego. 'y of persons.

§rei | 19, Notpuhstanding unything conteined in these rules, the appoint-
P, vislons. ing autho ity may impose special te-ms and conditions in ile order of
appoiniment if it is deemed cxpedient to do so.

Rosorvations. 20. MNosthiog contained in these rules shall atiect reservations and
other concessions vequired to be provided for Scheduled Castes, Back-
wa'd Classés, Ex-Sesviceman, Physically hapdicapped  persons or apy
othe: ¢lass o category of pessons in accordancs with the orders issues
by the Stare Government in this regad, from time iotime :

Provided ihat thetoial peceniage of reservations so made shall
not exceed fitty percent, at any time.

R-peal and ZL. Anyothe: ruie applicabie Lo the Service and corresponding vo
SeviDgs. any of these ~ules, which is in force immediately betore the commence-

ment of these rules, is bhereby repealed :

Provided iliai any ovder made oi action taken under the rules so
repealed shali be Geemed io have been miade or taken under the corres-
pondivg  provision of these rules.
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APPENDIX 4
(See tule 3)

Serial Designation of Posis Number of Posts

. Petma. Tempo- Tonal Sc-alr. of pay

L . nent  rary »

’ ——— et e -

p) e A —

GENERAL CATEGORY | Rs.
1 Packer 35 10 45 3050— 75— 3950~ EB~— 80— 4350
2 Jamadas-qum-Peon 1 — 1 2650—65—3300—EB—79_4000
3 Peon 36 3 39 2550- 55—2660—~EB—g0_3200
4 Peon-cum-Attendant 1 — 1 2550—55-—2660— EB—gp—3200
5 Mali —_ i i 2550—55— 2660— EB— 60— 3200
6 Chowkidar 11 4 15 2550-—55—2660—EB-60—3200
7 Mazdoor 17 21 38 2550—55— 2660PEB— 60— 3200
8§ Sweeper .5 2 7 2550~ 55— 2660— EB- 60— 220p
9 Sweeper-cum-Chewkder 10 2 12 2550~-55—2660-ER—. 60~ 20
TECHNICAL CATEGORY

1 Press Deftri 55 2 57 3050—75—-3950—~EB—80—4350
2 Mooo Melter 1 — 1 2610—60—3150—EB—65—3540
3 Inker 21 15 36 2550—55-—~2660—EB—60—3200
4 Distribuor B - 13 2550—55—2660~EB—60—3200
5 Learner Binder 30 7 37 2550—55—2660=— EB=— 60— 3200
6 Mono Atiendant 2 — 2 2550—55— 2660~ EP—.£0—320(
7 Mazdoor : 40 29 63 2550—m55—2660—EB—60-3200
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APPENDIX B
(Seerule 7)

b

P iron & 4 e d. —

Serial Designation of posts Academir qualification and Academic qualification and
No. experiences, if any for experience, if any for
direct recruitment appointment other than by
direct recruitment

" PO UL T SR W VU SR SH | PO S S VY VU VY S SH S U W S S | i,

1 2 3 4
' GENERAL CATEGORY
1 Packer (i) Matric pass ; (1) Primary Pass ;
(ii) Hindi up to Matric (ii) Two years expetience as
standard Jamadar-cum-Peon, Peon,
Chowkidar,Mali, Sweeper
cum-Chow kida: Mazdoor,
Sweeper and Peon-cum-
Attendant §
2 Jamadar-cum-Peon —_ _ (i) Primary Pass ;
(ii) Two years eperience as
Peon ;
(iii) Should be able to read
and write Hindi.
3 Peon (i) Primary Pass ; (i) Primary Pass ;
(ii) Should be able 1o read  (ii) Should be able to read
and write Hindi. and write Hindi. :
4 Peon-cum-Attendant (i) Primary Pass; (i) Primary Pass ;
” (ii) Shouldbe ableto read  (ii) Should be able to read
and write Hindi. . and write Hindi. :
5 Mali ) KnUWIedge of Maliwork ; i) Knowledge of Maliwork ;
(ii) Should be able to read and (ii) Should be able to read
; wtite Hindi. and write Hindi.
6 Chowkidar (i) Should be able 1o rezd ‘Should be ableto read
U ' and Wriie Hindi. and write Hindi.
7 Sweeper (i) Should be able to read  Should be able to read
and write Hipdi. and write Hindi.

8 Sweeper-cum-Chowkidar Should be ableto read Should be able to read
and write Hindi. and write Hindi.
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; 2 3 ‘
9 Mazdoor " Should beable to read - (1) Should be able o read
and write Hinij ; and write Hindi ;

TRECHNICAL CATEGORY

1 Press Daftej

2 Mono Melter

3 Joker

4 Distributor

5 Learner Binder

6 Mono Attendant

7 Mazdoor

n R —

(i) Hindi uplo Middls
Standard .
(ii} Two yearsexperience, as
Learner Binder ;
(iii) Should bave passed
practical test.
{i) Hindi uptp Middle
Standard ;
{i) Two eXpErierce as
Ma T
(iii) Should have passed
practical iest.
- (i) Hindi upto Middie
Standerd ;

{il) Two ysate experienoe as
Mazdoor ;
(iii) Should hlaw passed
practical itest.
i} Hindi upto Middle (i Hindi upte  Middle
ILi’.lﬂl:ur.ulm'tl; Stmdlani'1 :

{ii) One year experience in  (ii} One year experience
disteibution of Hindi and in distribution of Hindi

Englich type ; and English type ;

(iii) Should have pasced (511} Skeuld Fave prered

practieal test practical fest,

i) Hind i upio Middie {i) Hindi upto middle

(JM; Standard ;

(ii) One year experience of {ii} Two yeats experience in
preliminary Binding wWork Binding work;

(i) Should have passed {iii} Should have passed the
practioaltest , practical test.

(i) Hindi upto Middle (i) Hindi upte Middle
Standard. S1andard;

(ii} Six months experience of (i) TWo years experience as
handling Metal and Mazdoor ;
composed Gallies ;
(iii) Should have passed the
(iii) Should bave passed the practical test ;
pragyica) test.

(1) Should be able to read (1) Should be able to read
and write Hindi, and write Hindi.
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1 Press Daftpi
2 Mono Melter
3 Inker

4 Distributor
5 Learner Binder

6 Mono Attendant
7 Mazdoor

is Wholly or substantially
owned or cont rolled by
the Government orto a
local authority or
Univeisity set up by an
Act of Parliament or
of the Legislature of 2 -
State ;and

(v) withholding of incre-
ments of pay without
cumulative effect ;

Major Penalties
(vi) withholding of incre-

ments of pay with
comulative effect ;

(JYST. 19, 1920 SAKA)
APPENDIX C
[See rule 15 (1)]
Serial  Designation  Appointing Natue of penalty Authority Appeliate
number post authority empowered  authopity
‘ to impose
penalty
1 2 3 4 5 6
GENERAL CATEGORY .
Minor Penalties ;
1 Packer Controller (i) warsingwitha copy Controller Government
in the personal file
2 Jamadar-cum-peon (charactes roll)
3 Peon (ii) Censure ;
4 Peon-ecum-Attendant (iii) withholding of
5 Mali promotion.
(iv) recovery from pay of
6 Chowkidar the whole or part of
any pecuniary loss
7 Sweeper caused by negligence or
: breech of orders; to the
8 Sweeper-cum-Chowkidar Central Goverament or
to a company-and
9 Mazdoor association or a body
, of individuals whether
TECHNICAL CATEGORY : incorpotated or not which

o,
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fvi}) 1eduction o 3 lower
stage inthe time scale of
gay for & specified
petiad, with further
directions as to whether ot
ot the Government
employee  will earn
increments of pay during
the period of such
reductipn and whether on
the eXpiry nf such period
the reduction will or will
ot have the effect or
postponing the future
increments of his pay

(viii) reduction 1o a lower
scale  of pay, grade,
post ot service which
shall prdinarily be a
bar 1o the promotion of
ite Government employee
ta the time scale of pay,
grade, posts or service
from which he was
reduced with or without
further directions regard-
ing conditions of
restoration to the grade

" Or post or service
from which the Govern-
ment employee Wwas
reduced and his sepiority
and pay on such restora-
tion to that grade, post ~
or service -

(ix) compulsory retirement?

(x) removal from Servics
which shall not be a
disqualitication for
future employment under the
Government ;

(xi) dismissal from Service
which shall ordinaril
be a disqualification
tuture employment
under the Government }
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APPENDIX D
[See rule 15(2)]
Serial Designation of Nature of order Autherity  Appellate Second
number  posts empowered authority d final
to make the authority
order if any
1 2 3 4 5 6

ot e ey e s Mo e S ey ], S Y P g St gy

-

O 00 NN b W

\]Quaww

ey ey ey g m—

GENERAL CATEGORY

TECHNICAL CATEGORY
Press Daftri

Mono Melter

Inkep

Distributor

Learner Binder

Mono Attendant

Mazdoor

(i) reducing of withholding Controllep Government —

Packer
the amount of ordinary
Jamadar-cum-Peon or additional pension
admissible under the rules
Peon governing pension ;
Peon-cum-Attendant (ii) terminating the
appointment otherwise
Mali than on his attaining the
age fixed for super-
Chowkidar annuation.
. Sweeper
Sweeper-cum~Chowkidar
Mazdoor

4

FEE )]
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AFPENDIX L

———— e A8 . A R4 B R N

[Jee rule 10 (1)]

p— — — — ]

Serial  Desigpation of  Paper SUDFECL OF tes Total Time  Pass
number posls maiks allowed marks
1 M4 2 3 4 5 6 7

| Press Dati,i Practical () Koowiedge of all 20 1;2 hour 40%,

stamps ot binding work;

2 Mone Melie Practical ) Knowledee of AMono 20 1,2hour 409
casting machine and
iundling of mera) ¢
(it} Knowldge of
cOMiposite gallies ;

{:1:) Knowledge of oiling
and cleaning of
Mono-mzchine.

3 Tnpker Prectical (1) Kmowledge of oiling 15 174 hour 40%

and greasing on the
machineg ;

(1) Lock up of 1he forma

(111} Change of rollers ;

{iv} Feed the paper on the
machine .

4 Mcero Atuondem Froc om0 Rnowicdy of Mong 20 b.2 hews 40%

céat nu mechine and
bhardl:ng of metal;

(1) Knowledge of composiic
galliey

(i} Knowledge of oiling and
¢leaning of 1he Mono
maching ;

1 Distribuior Practical (i) Knowledge of Metalf 40 /2 hour 40%
Tyoe
(1i) Kaowledge of
Compo:ing

4 Learnet Binder Practical () Koowledge of &l 20 1/2hours 409
stamps of binding work.

JPE— S S P o M —

5. K. MAHESHWARI,

€ommissioner and Seeretary 1o Government, Haryana,
Printing and Stetionery Departmemnt.
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