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PART III

HARYANA GOVERNMENT

PF,f1"rI'ri',!G /\ND STATIONERY DEPARTMENT

Notification

The 28th May, 1976

No. G.S.R.143 /Const~/Art. 309/76.-,--In exercise of the powers confer-
: red vby the proviso to article 309 of the Constitution of India and all other
.powers enabling. him in this behalf, the Governor of Haryana hereby makes
. the following rul.t!s, regulating the recruitment, and the conditions of service
bf persons appointed, to the.Haryana Printing and Stationery Department
(Class HI) Ministerial Service, namely:- .' .

PART I-GENERAL

1. (1) These rules may be called the Haryana Printing and Statio- Short title
nery Department (Class III) Ministerial Service Rules, 1976. and com-

mencement.
(2) They shall come into force at once.

2. In these rules, unless the context otherwise requires,- Definitions.

(a) "Board" means the Subordinate Services Selection Board,
Haryana ;

(b) "Commission" means the Haryana Public Service Commis-
sion ;

(c) "Controller" means the Controller, Printing and Stationery,
Harvana ;

(d) "Direct recruitment" means an appointment made otherwise
than by promotion from within the Service or by transfer of
an official already in the service of the Government of India
or any State Government ;

(e) "Fitness" means the capability of the Government employees
to discharge efficiently the duties and the responsibilities of
the concerned post ;

(f) "Government" means the Haryana Government in the
~dministrati ve Department ;
I

(g) "Service" means the Haryana Printing and Stationery.
Department (Class III) Ministerial Service ;

t <-

I
(h) "recognised university" means -

i

(i) :any university incorporated by Jaw in India, or

(ii) in the case of a degree, diploma, certificate obtained as a
. result of an examination held before the 15th August, 1947,

the Punjab, Sind or Dacca University, or



f ii, J <lIl/ "th-:! :uli .ersitv which is dccLU't (j bv U~'·vcrwnc!.'; tel De
;1 rc':ugllio:':d university for the purpose of these rules.

Fi\JZT ;r··l:.ECRUITMENT TCi SERVICE

t,jurnbc: and }, The Service shall comprise the posts shown in Appendix 'A'
CiulacL.:! to these rules :
of Fo~;t:;,

." .. '

. Provided tha: nothing in these rules shall effect the inherent right of
Government to make additions to or reduction in the number of such posts or
to cre~tI.~:o!newposts with different designations and scales of pay, either
P7rmane:#tly or temporarily.

1(1) No person shall be appointed to the Service, unless he is-
.. ·i!

f (a) a' citizen of India; or

(b) a subject of Nepal; or

(c) a subject of Bhutan; or

(d) a Tibetan refugee who came over to India before the Ist
January, 1962, with the intention of permanently settling
in India, or

;;."t\a\Lali'Yof.!, dOi~icilc
~' and; cliarac-

ter of
ca lid ida tes
aln::Jinted
t(~ the
3'.!!:'1jcc.

0) a person of Indian Origin who has migrated from Pakistan,
Burma, Ceylon and East African countries of Kenya,
Uganda and United Republic of Tanzania (formerly Tanga-
nyik and Zanziber) with the intention of permanently
settling in India :

I
I,
i,

Provided that a person belonging to category (b), (c), (d) or (e)
shall be a person in whose favour a certificate of eligibility has
been issued by the Government of India and if he belongs to
category (e), the' certificate of eligibility will be issued for a
period of one year, after which such person will be retained in
the service subject to his having acquired Indian citizenship.

,. !(2) A person in whose case. a certificate of eligibility is necessary may.
be udmiIcd to an examination or interview conducted by the Commission
or the ; oard or any other recruiting authority on his furnishing proof that
he has a plied for the certificate and he may also provisionally be appointed
subject 0 the necessary certificate being issued to him by the Government
of Indil

i (3) No person shall be appointed to the Service by direct recruit-
ment, unless he produces a certificate of character from the principal academic
officer [of the university, college, school or institution last attended, if any,
and similar certificates from two other responsible persons, not being his
relati ves who are well acquainted with him in his private life and are un-
connected with his university, college, school or institution.

Age, • 5. No person shall be appointed to g,le Service by direct recruit .•·
ment'l'ho is less than 17 years or more tharQJI years of age, on or before

.
. the I~s .day of the mo~t~ next preceding thLe last date of submission of
; applic tions to Commission or Board. .
! . If?



3

6. Appointments to the posts in the Service shall IDe made by the '~r~;1i~I~l:~:
Controller. i ,

. . . . 7. No J?C~s0J?-shall be al?pointed t? ~he. Service, tnless lie i,is ~11 IRi~I~~ica-
possession of qualificatios and experience specified 111 column 2 of ~pF.ndIx :
'B' to these rules in the case of direct recrutiment and those spe ified i11column
3:ofthe aforesaid Appendix in the case of recruitment by pro~otion.j

! i

8. No person ,-

(a) who has entered into or contracted
ha ving a spouse living, or

l)isq! [alifie,]-
t:,'113.

~ 1a marnage

I
with a person

(b) who having a spouse living, has entered into o~ contracted a
marriage with any person, I I

shall be eligible for appointment to any post in the Service :1 :

. Provided that the Government may if satisfied: that :sulh marriage is
permissible under the personal law applicable. to such person and Hie ;(.•ither
party to the marriage and there are other grounds for so doi g, exe~pt any
person from the operation of this rule. I i

I
i
!9. (1) Recruitment to the Service shall be' made- Method of

recruitment.'

~ .. h1 the ea~e of SU'PeriateaQent

"(B by promotiOlI from amongst Martage~; or
i

{ji) by transfer or deputation ora person a1-ready-.ffi--#he-se~e of
Goverlllwnt of a State or GOvernmeqt of In<:lia;--jpro¥ideil-ll~-
at least a Graduate. i

,
I

(ft). In the case of Manager-.. . t ~~. '7. . --..."

. 7J -t:~ Q -. r: l ~I <-...•....,C::;--
(i) by promotion from amongst Head Assistants r Assistants ;

or . i
!

(ii) by transfer or deputation of a person already in he seryice of
",r-' Government of a State or Government of I~di provip~9- he

is at least a Graduate. '. :i

(b) In thecase of ne~d As~igt~ ~C~~. i' i:
(i»)~bt~~~t~t~f~rnQng.trh.Astltts.,~,~"I~~_ft.~~,.r-sll ~d

(fi) by t#In~~"'''<4.;n.tatillDph', ~<'O~i~~'~~' i; ~..j~.~!.•;..t.l?f
GoveJ,lp.m~ntof: ~~ta.teor G~vernnietit'~flniij"ie~!< IS .
atleasta,GradUa:fe:>·i:,· .,. ., ., ' ,;".'.

Provided)c:;\1t; ;;,1<;;t):3l',';c
';;suf>jeetJ
Services . J'omotion·
Ru ,1961.

r I
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(ii) 20 % by direct recruitment or by trensfer or deputation of a clerk
already in the Service of any State Government or the
Government of India provided they have qualified the tes t

.,. conducted by the Board.
""1" ... ,' ·'f. :

.>;NeJ'In' 'ihe ~~~e;ot's ilographer~

"i':iih~bi'p"~',6ii§n:' "ni amongst Steno-typists or Clock,

;....---
(d) In the case of Assistant -

(i) 80% by promotion from amongst Clerks and Steno-typists
provided they have qualified the test conducted by the Board;
and

. .,",j ~,'~' :',.r ,,:,

(ii) :~i%;'dJr~¢t ~~bruitme t or by transfer: or ;'deputatiionl; of
aJiJ.6fi cial aJf¢ady In the rviceof any State Government
orii" e Government of India.

W .In tht:(i.:::ase6fJunior Auditor-

(i) 80% by promotion from amongst Clerks, Steno-typist ; and

(ii) 20 % by direct recruitment or by transfer or deputation of an
official already .. in the .service of any State Government

or the Government of India. ~
-~fSt~- . ':.." rt.rl.

:(i) 20% by promotion.from amongst Clerks ;. and
, , 'l

. (ii) 80,% by direct recruitment or by transfer or deputation of an
official alreadyin the. service of any State .Government or the
Government of India.

(~ In' 'the case of Clerk-"/~/
i (i) 20% by promotion from amongst class III employees whose
i... ','~~cale of r-payis less than that of Clerks and class IV employees
,t.M~,:.I)I·oVided 'theY'are 'below 45 years of age ; and ~-,__.
+; ;;. ". .. .
; .' (ii)~8Q.%~Y,9'r~qt~~cru.itinent. or by transfer or deputation of art
i~ '. ~.-~el~~~~e~t,~~o~.%- State.Government.

.'.'(k);~~J~~rito1~;'i'o~!~~~~s~r~~:~!d~~d~~6fa~~atNetri~~:~~~bJ
.. ' i .

. U) In,:,~he,case of Photedar!.by promotion from .amongst class 1Y
. .'drentpl~ees' :"'. I

'f.~(k); In;Jh~c~se ()fICarpen.t¢r~ ..
(i)- 20% by promotion' from amongst persons serving in c1~

'~'IV i.pqsts inttheJ E)epadme~t; and
(it) 80% r by direct' a'~intment .

..' -y i

(1) 'r'ln t~e cas.•·.,..•..·e. of '~e~a . Mechanic ~ Typ.ewriters, by promotie»
.;,) from.amongst Mechantcs (Type-writers),

-, ,"' , ;. .



--.---- ._---T----~--

"
(rn)

i
In the case of Mechanics (Typewriters) by direct recruitmenLI

I

In the case of Driver (Staff Car) .- !

f

(n)

(i) by direct recruitment; or
i

(ii) by promotion based 011selection from amongst class IV
employees possessing driving licence. . . i .

(2) Whenever any vacancy occurs in the Service the appointing
authori~y shal lrlecide the ~anner ill WI~ichit shall be filled 1~'

(3) The appon.crnent to the Service by promotion shall be made III
accordance with the provisions contained. in Haryana Servi es
(Appointrnentby Promotion)' Rules, 1974.

( I ,

11 I I,

d Probtti~n.

I ,!

10.. (1) P~rspns~l?pointedio any post in the Service, shall rei~aih
probation for a period of two years if appointed by direct recruitment!' a
one year if appointed otherwise: '

!

Provided that- . I
(a) any ".p.•.eJio..~ after ·.~~l~happointment spept on dei)UtatiQ~I;oJ a

corresponding or a higher' post shall count towards theper'ibd If of
probation; .. " , '

(b) any period of work in equivalent or' higher rank, ~~i?t Ito
appointment to.th~;~ervl~e may, inthe.case o~ any app~l~~m~nt
by transfer, at" the d.•.,.lscret10n of. the appOIntll~g, a~~th..orrty, be
allowed to count towards the period of probation fixed ' un I er
this rule J and. . :!

:,

(c) any period of.officiating appointment shall be reckoned as; per od
spent on probation, put no person who has so officiated shall, on

the cOll}pletiQn;,9f thd:pr~soritied,period of probatioJ1.be~nt~~1:e to
beconfirmedj iink~~jhe i~'~ppointed: against.« p'erni&nentv~~a cy.

(2) If in the oJt~ion, or:the appointingauthority the work orcond ct
of a person during .the period of.:t;>Cpqa,tion is not~,a,tisfaqtpry, it

.,may.- ......• .,' . .". .' '!i .... i ' !
",} .~-OO,- ~f:~u:ch,;p,~r~,of!':'i.s,aPH9intedby qire~t recrllitri1ent;i~ispensy!:
.:. 41~h~~rYlG~~ ,; and. ·-!':-.l:- • ;;.: . _.1 !:

;,....:·(b~"!lcr$tft~~i~~l.1~:~;~:~~Fh.7!;e'.~ll:~I)j~H,c
t
"

(ii) dea.L"'lth:·lilJU}JniSuc4<otnerl1lapnerf,as;:\1~e' ns
,'fQndittdri§J)t/the·';:;'\Pt~V:ipus().lp,Pointment..petiP.ft~'. ,I":

~;,~--- -,,·)./~t:' ":1,1'<' '?;.-.:C::!H'.": :~;<":," :,j::> ,,:1,",:; ,\i.:_:',':":' i"::-"\' ik',' , ',-": ','i,/:;',:·····;~:~f_.;; ~'~ !
(3) Ont,I~7~orp~1~t.i~Il.9f tbe, period of probation of\.'a pe;son, ~he

appointmg authority may-s-

(a) if his work or conduct has, in its opinion, been satisfactory.x-

(i) confirm such person from the date of his appointment, if
appointed against a permanent vacancy ; or
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(ii) confirm such person from the date from which a permanent
vacancy occurs, if appointed against a temporary vacancy;

or

(ii~ declare that he has completed his probation satisfactorily, if
there is no permanent vacancy; or

(b) if his work or conduct has in its opinion, been not satisfactory.-

(i) dispense with his services, if appointed by direct recruitment
i" if appointed othewise, revert him to his former post or deal

···,.t'j.'''witli'hiriiiin such other manner as the "termS and conditions
ft"'of.previQlis appointment permit'; or~.;t

(ii)'extendhisperiod of probation and thereafter pass such order, as
it could" have passed on the expiry of the first period of probation:

'I Provided that the total period of probation, including extension, if any,
shall not exceed three years.

I
I

~ " it if 11. Seniority, interse of members of the Service shall be determined
,',I'I1IOrt Y ? b h I h f conti . . .l'lt;mbcf;" ~f y t e engt 0 contmuance service on any post 10 the service: .
the Service.:

; Provided that where there are different cadres in the Service the
; seniority shall be determined separately for each cadre:

Provided further that in the case of members appointed by direct \
recruitment the order of merit determined by the commission or the Board, as '
the case may be, shall not be disturbed in fixing the seniority:

Provided further that in the case of two or more members appointed
on the same date, their seniority shall be determined as follows:-

I
I

i

Lifibilitf to
serve. I

~.~.\.
(a) a member appointed by direct recruitment shallbe senior to,_:?

a member appointed by promotion 'or by transfer; .~
;,i'

a .mem ber'!l(b) a member appointed by promotion shall be senior to
appointed by transfer;

I
I

I

.'J
(c) in the case of member appointed by promotion or.by.-1r:ansfer,'

seniority shall be determined accordingtothe ~~;A1i6rity of such II
members III the appointments from which they were promoted I
or transferred; and . I

in the case of members appointed by transfer from different cadres, .!
their seniority shall be determined according to pay, preference i
being given to a member, who was drawing a-higher rate of pay I
in his previous appointmentandifthe rates of-pay drawn are also I
the same, then by the length of their service in the appointments, I

and if length of such service is also the same, the older :member
shall be senior to the younger member.

(d)

12. (1) A member of the Service shall be liable to serve under the,
Government at any place. whether within or outside the State of
Haryana.
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(2) A member or the Service may also be deputed to serve unddr···
(i) a company, an association or a body of individuals whether

incorporated or not, which is wholly or substantially owned
or controlled by the Government, a municipal corporation ~)ra
local authority within the State of Haryana ; or ,

(ii) the Central Government, or a company, an association or a
body of individuals whether incorporated or not, which! is
wholly or substantially owned or controlled by the Stat«
Government; 01' j

(iii) any other State Government, an international organisation, i an
autonomous body not controlled by the Government] or
a private body : I

Provided that no member of the Service shall be deputed to the Central
or any other State Government or any organisation or body referred I to
in clauses (ii) or (iii) except with his consent. i

13. In respect of pay, leave, pension, and all other matters, ~lot Leave pel!
expressly provided for in these rules, the members of the Service shall i be Si~n: or
governed by such rules and regulations as may have been, or may. h\rearter ~a~~~f!;.
be adopted 0]1 made by the competent authority under the Constitution] of
India or under any law for the time being in force. '

14. (1) In matter relating to dis~ip~. ' penalties and appeals, DiSC,iP.line.,
mem?ers of the Service shall be governedft .t~e Pun~'-' Civ~l Services ~~da~~~gdals.
(Punishment and Appeal) Rules, 195~s amended fr9Jll time to tUlle' II

Provided that the nature ;ena1!ies whi ch may be imposed, !the
authority empowered to i ose 4uchl~ ties and appellate authofity
shall, subject to the provi . ns of 6'l-nJt,J~ r rules made under. article f.09
of the Constitution of ~dia ~'\ \.,ro;9-/ as are specified in Appendix 1.C'
to these rules. /1 t7(, / i

(2) The a orit pete (to pass an order under clauses I(c)
and (d) of su ,ule (1) of ru 10 of the said rules and the appellate autho.
rity shall.9 be as specifi in Appendix 'D' to these rules. . \

. I "
Service shall get. him~elf Vaccjll~tion.
the Government 'so directs [by :.,

I :

I. :,
16. Every .member Qf the Service unless ~~'... has ~lc~' "OathJij of

~ci"tli~'C6ri:!~tio~~fofeI~~\1~stgy~~!~~~tf~~J)'allegia~~> ~()' ·1 I~i:~.\~~;~:l1egt1r:~·
: y . , . - ~~.-:- ;.~ , , ."". ; ~.' '.~' i,)<~"'- _ i -n -: ,
Oi 17. Where th¢GoverniuEnt IS of the opinion. that it j.s I>owtW . le)1

necessary or. expedien(to do so it may, py order, for reasons tolperelax~t~9n.
recorded in writing,;rel,aixa.nY,of the provisions of these rules wldl ' ;'
respect to any class' or 'category. of persons.· ... ..\".<.,.' ,

18. Nothing '·'Gontained iri these rules shall affect reservations ahdReservafoli".
other conoessious.reqiiired to be provided for Scheduled Castes and other
Backward Classes in accordance with the order issued by the State Government
in this regard from time to time, under clause. (4) of article 1.6 of the
Constitution.

19. The Punjab Printing and Stationery Department (Class III) ~{e~eal ano
Ministerial Service Rules, 19J" are hereby repealed : .. Savings.

Provided that any order made or action taken under the rule so repealed
shall be deemed to have been made or taken under the corresponding
provision of these rules. .

15. Every member of the
vaccinated and revaccinated if and when
a special or general order.



9[)8 HARYANA GOVT. CAT, NO\/. Cl, 20CH
(KIUK. 22, j 923 SAKA)

[Authorised English 'fran:-,jauoni

HARYANA GO\TRNrvrENT

PHINTING AND S'[~Tl()1'fERY DEPARTMENT

Notification

The 9th November, 200 I

No" G.S.R. 28/Const./A.rt. 309/2001.--1n exercise ofthe powers conferred
by the proviso to article 309 of the Constitution of India, and all other powers
enabling him in this behalf, the Governor of Haryana hereby makes tile; followiug
rules further to amend the Haryana Printing and Starioncrv DCP:IIllDl:nt

(Class Ill) Ministerial Service Ru!es,1976, namely :--
1. (1) These rules may be called tht Haryana Printing ";nil SW1!,)lJCry

Department (Class III) Ministerial Service (Amendment) rules, 200 L

(2) They shall come into force on the date of their publication III llJe

, -fficial Gazettee.

2. In the Haryana Printing and Starioucry Department (Class III) Minisic
'::-1\ Service Rules, 1976, in rule 9 as well as in Appendices A, )3, C and D, for [11('

words "Head Assistant" wherever occuriug, tJH~words "Deputy Superuueudcnr"
11be substituted.

P R KAUSH1K,
Financial Commissioner and Secretary

[0 Government Haryana,
Printing and Stationery Department.



Haryana Printing and Stationery Department

State Service Group 'A' & 'B' Rules

PART I-GENERAL

I Shorf utlev=-These rules may be called the Haryana Printing and Stationery
Department State Service Group 'A' & 'B' Rules, j 978.

2. Definitions .-In these rules, unless the context otherwise requires,-

(a) "Commission" means the Haryana Public Service Commission;

(b) "Department" means the Haryana Printing and Stationery Department;

(c) "direct recruitment" means an appointment made otherwis.e than by promotion
from within the Service or by transfer of an official already in the service of the
Government of India or any Slate Government.

(d) "Government" means the Haryana Government in the Administrative Department;

(e) "Service" means the Haryana Printing and Stationery Department State Service
Group 'A' & 'B'.

(f) "recognised university" means :-

(i) any university incorporated by law in India, 'or

(ii) in the case of a degree, diploma or certificate obtained as a result of an
examination held before the 15th August, 1947 the Punjab, Sind or Dacca
University, or

(iii) any other university which is declared by Government to be a recognised
university for the purpose of these rules.

PART II-RECRillTMENT TO SERVICE

3. Number and character of posts.-The Service shall comprise the posts shown in
Appendix A to these rules:

Provided that nothing in these rules shall effect the inherent right of Government to
make additions to, or reductions in, the number of such posts or to create new posts with
different designations and scales of pay, either permanently or temporarily.
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4. Nationality. domicile and character of candidate.'; appointed to Service.-( 1) No
person shall be appointed 10 the Service, unless he is,-

(a) a citizen of India, or

(b) a subject of Nepal, or

(c) a subject of Bhutan, or

(d) a Tibetan refugee who came over to India before the Ist January, 1962 with the
intention of permanently settling in India; or

(e) a person of Indian origin who has migrated from Pakistan, Burma, Sri Lanka, East
African countries of Kenya, Uganda, the United Republic of Tanzania (formerly
Tanganyika and Zanzibar) Zambia, Malwai, Zaire and Ethiopia with the intention
of permanently settling in India:

Provided that a person belonging to categories (b) to (e) shall be a person in whose
favour a certificate of eligibility has been issued by the Government.

(2) A person in whose case a certificate of eligibility is necessary may be admitted to
an examination or interview conducted by the Haryana Public Service Commission or any
other recruiting authority but the offer of appointment may be given only after the necessary
eligibility certificate has been issued to him by the Government.

(3) No person shall be appointed to the Service by direct recruitment unless he produces
a certificate of character from the principal academic officer of the university, college,
school or institution last attended, if any, and similar certificates from two other responsible
persons not being his relatives who are well acquainted with him in his private life and are
unconnected with his university, college, school or institution.

5. Age.-No person shall be appointed to the Service by direct recruitment who is
more than 48 years of age and less than 35 years of age in the case of Group' A' posts and
more than 40 years of age and less than 25 years of age in the case of Group 'B' posts on the
1st day of January, next preceding last date of submission of applications to the Commission.

6. Appointing Authority> Appointments to-the posts in the Service shall be made by
the Government.

7. Qualifications=--No person shall be appointed to the Service unless he is in
possession of qualifications and experience specified in Appendix B to these rules.

8. Disqualifications=« No person,-

'(a) who has entered, into or contracted a marriage with a person having a spouse
living; or .' . . . .' .' . '.'

(b). who having a spouse living has entered into or contracted-a marriage with any
person shall be eligible for appointment to any post in the Service:



Provided that the Government may If saustied that such marrragc is permissible under
the personal law applicable to such person and the other party to the marriage and there are
other grounds for so doing, exempt any person from the operation of this rule.

9. Method of recruitment.» (1) Recruitment to the Service shall be made.-

(i) by promotion; or

(ii) by direct recruitment: or

(iii) by transfer or deputation of an officer/official already in the service of any State
Government or the Government of India.

10. Probation=-: (1) Persons appointed to any post in' the Service shall remain on
probation for a period of two years, if appointed by direct recruitment and one year
appointed otherwise:

Provided that-

(a) any period after such appointment spent on deputation on a corresponding, or a
higher post shall count towards the period of probation;

(b) any period of work in equivalent or higher rank, prior to appointment to the
Service may, in the case of an appointment by transfer, at the discretion of the
appointing authority, be allowed to count towards the period of probation fixed
under this rule; and

(c) any period of officiating appointment shall be reckoned as period spent on
probation, but no person who has so officiated shall, on the completion of the
prescribed period of probation, be entitled to be confirmed, unless he is appointed
against a permanent vacancy.

(2) If in the opinion of the appointing authority the work or conduct of a person
during the period of probation is not satisfactory, it may-

(a) if such person is appointed by direct recruitment, dispense with his service; and

(b) if such person is appointed otherwise than by direct recruitinent-

(i) revert him to his former post, or

(ii) deal with him in such other manner as the terms and conditions of his previous
appointment permit.

(3) On the completion of the period of probation of a person, the appointing authority
may,-

(a) if his work or conduct has, in its opinion, been satisfactory-

(i) ,.,confirm such person from the date of his appointment if appointed against a
'.. . .... ;. . .. .... .)' . ' .. " ,.' :

permanent vacancy; or .. . ,

i

I
i
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(ii) confirm such a person from the date from which a permanent vacancy occurs,
if appointed against a temporary vacancy; or

(iii) declare that he has completed his probation satisfactorily if there IS no
permanent vacancy ; or

(b) if his work or conduct has, in its opinion. been not satifactory-

(i) dispense with his service, if appointed by direct recruitment. if appointed
otherwise. revert him to his former post or deal with him in such other manner
as the terms and conditions of his previous appointment permit; or

. . i

(ii) extend his period of probation and thereafter pass such order as it could have
passed on the expiry of the first period of probation:

Provided that the total period of probation, including extension, if any, shall not
exceed three years.

II. Seniority of members of Service.-Seniority, inter se of members of the Service
shall be determined by the length of continuous service on any post in the Service:

Provided that where there are different cadres in the Service, the seniority shall be
determined separately for each cadre:

Provided further that in the case of members appointed by direct recruitment, the order
of merit determined by the commission shall not be disturbed in fixing the seniority:

Provided further that in the case of two or more members appointed on the same date,
their seniority shall be determined as follows:-

(a) a member appointed by direct recruitment shall be senior to a member appointed
by promotion or by transfer;

(b) a member appointed by promotion shall be senior to a member appointed by
transfer;

(c) in the case of members appointed by promotion or by transfer, seniority shall be
determined according to the seniority of such members in the appointments from
which they were promoted or transferred; and

(d) in the case of members appointed by tranfer from different cadres, their seniority
shall be determined according to pay, preference being given to a member, who
was drawing a higher rate of pay in his previous appointment and if the rates of
pay drawn are also the same, than by the length of their service in the
appointments, and ifthe length of service is also the same; the elder member shall
be senior to the younger.

J 2. Liability to serve.-( J) A member of the service shall be liable to serve under the
State Government at any place whether within or outside the State of Haryana.
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(2) A member of the Service may also be deputed to serve under,-

(i) a company, an association or a body of individuals whether incorporated or
not, which is wholly or substantially owned or controlled by the State
Government, a municipal corporation or a local authority within the State
of Haryana;

(ii) the Central Government or a company, an association or a body of
individuals whether incorporated or not, which is wholly or substantially
owned or controlled by the Central Government; or

(iii) any other State: Government, an international organisation or autonomous
body not controlled by the Government or a private body:

Provided that no member of the Service shall be deputed to serve the Central or any
other State Government or any organisation or body referred to in clauses (ii) and (iii)
except with his consent.

13. Leave, Pension and other matters.-In respect of pay, leave, pension and all
other matters not expressly provided for in these rules, the members of the service shall be
governed by such rules and regulations as may have been or may hereafter be adopted or
made by the competent authority under the Constitution of India or under any law for the
time being in force made by the State Legislature.

14. Discipline, penaLtiesand appeaLs.-( 1) In matters relating to discipline, penalties
..i and appeals, members of the Service shall be governed by the Punjab Civil Services

(Punishment and Appeal) Rules, 1952, as amended from time to time:

Provided that the nature of penalties which may be imposed, the authority empowered
to impose such penalties and appellate authority shall subject to the provisions of any law
or rules made under article 309 of the Constitution of India, be such as are specified in
Appendix 'C' to these rules.

(2) The authority competent to pass an order under clauses (c) and (d) of sub-rule (1) of
rule 10 of the Punjab Civil Services (Punishment and Appeal) Rules, 1952 and the appellate
authority shall also be as specified in the Appendix D to these rules.

15. Vaccination.- Every member of the Service shall get himself vaccinated and
revaccinated if and when the Government so directs by a special or general order.

/6. Oath of allegiance .-Every member of the Service, unless he has already done so,
shall be required to take oath of allegiance to India and to the Constitution of India as by
law established.

17. Powerofrelaxation.-Where the Government is of the opinion that it is necessary
or expedient to do so, it may, by order, for reasons to be recorded in writing, relax any of
the provisions of these rules with respect to any class or category respect of persons.
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18. Special Provisioll.-Notwithstanding anything contained in these rules the
appointing authority may impose special terms and conditions in the order of appointment,
if it is deemed expedient to do so.

19. Repeal and Saving .- The Punjab Printing and Stationery Department Service
(State Service Class J and II) Rules, 1962, are hereby repealed:

Provided that any orders made or action taken under the rule so repealed shall be
deemed to have been made or taken under the corresponding provisions of these rules.

APPENDIX' A'

(See Rule 31

Designation of Post Number of Posts Scale of Pay
------ Total

Perma- Tempo-
nent rary

Rs.

GROUP 'A'

Controller 3000--100--3500--125--5000
GROUP 'B'

Assistant Controller (Technical) 3 3

2

2000--60 --2300--E.B.-·75-3200-
100--3500
2000--60--2300--E.B.--75--3200
2000--60--2300--E.B.--75--3200
2000--60--2300--E.B.--75--3200
2000--60--2300--E.B.--7S--3200

Deputy Controller

Press Manager (Technical)

Assistant Controller

2

Administrative Officer

..:;
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APPENDIX '8

(See rule 7)

Desigantion of
posts

Academic qualifications and experience, if any

For direct recruitment For appointment other
than by direct recruitment

2 3

1. Controller

2. Deputy Controller
..,)

3. Assistant Controller
(Technical)

(a) (i) should be a graduate of a recognised
university.

(ii) should have passed Hindi upto
Matric standard;
(iii) should hold a three years' diploma
in printing technology from a recognised
Institute in India or abroad. Preference
shall be given to a person having
specialised in both leiter press and offset
processes;
(iv) should have administrative
experience of atleast ten years in a
supervisory post in the management and
administration of a large printing press
with allied branches employing not less
than two hundred employees.
(i ) should be a graduate of recogni sed
university;
(ii) should have passed Hindi upto Matric
standard:
(iii) should hold a three years' diploma
in printing technology from a recognised
Institute of India, or abroad. Preference
shall be given to a person having
speciaiised in both letter press and offset
processes;
(iv) should have administrative
experience of at least five years in a
supervisory post in the management and
administration of a large printing press
with allied branches employing not less
than two hundred employees.
(i) should be a Matriculate/Higher
Secondary of a recognised university!
board and holds a three years' diploma in
printing technology from a recognised
Institute of India or abroad. Prefererrce
shall be given to a person having
specialised in both letter press and offset
processes;
(ii) should have passed Hindi upto Mattie
standard.

Ten y ear s experience as
Deputy Controller and Press
Manager! Assistant Controller
out of which. at least five
years' experience as Deputy
Controller is essential.

Pi ve years' experience as
Assistant Controller
(Technical) Qf.,·on ll'fr"'-"~'

~ertt·p"tlst.

Five years' expe<ien~e :J
General Foreman or on an '1
equivalent post. ,~
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2 3

4. Press Manager
(Technical)

(iii) should have administrative
experience of atleast three years in a
supervisory post in the management of a
printing press with allied branches
employing not less than two hundred
employees.
(I) should be a Matriculate/Higher
Secondary of a recognised University/
Board; and

(i) Three years' Diploma in Lithography;
or

(ii) Three years' Diploma in Printing
Technology (Letter Press) with one years'
Lithography Course (for diploma holders
in Letter Press Printing) from a recognised
institute.
(2) Passed Hindi upto Matric standard.
(3) Three years' experience in a
supervisory post in the management of a
Printing Press with allied branches
employing not less than two hundred
employees.

5.. Assisaant~Controllor.i ""Jv, should' be a graduate of a reco~.
. ~t~rver·~J~Y~~~a..~lng,.~Hejl.st five ye'Jrjs'

~~e ••.ce (j~ t!i~posfof Superinlend~,n't
yr·!>~~.....:~~~a,e~~ post. ~
(ji),J:"'~lCJ":b\i~" . a'-sed'Hfilch iipt!oil.' ...L.'~""""""!! ,-'.P_.,lI .... , .. s: •. _ '!'.

·M1I,qj94.tI\~~;y:.~f''{:;\:
6, Administrative Officer (i) should be a graduate of a recognised

uni versity having atleast fi ve years'
experience on the post of Superintendent
or on an eq~ivalent post.
(ii) should have passed Hindi upto
Mattie standard.
( I ) should be a graduate of a recognised .
university having atleast 10 years'
experience on the post of Proof Reader.

7. Assistant Production
Officer

Three years' experience on i

all or anyone of the posts of :
General Foreman, Section;
Holder; and

(i ) Three years' Diploma in
Lithography ; or -._, ..-,- •... "-"

(ii) Three years' Diploma in
Printing Technology (Letter
Press ) with one years'
Lithography Course (for
Diploma holders in leiter
Press Printing) from a
recognised institute.

,Gra,duate of"arecogliised
univel':sit,y )yith five y~rs'

~pertE~ce'as Superintendent
ri. . . ~

Five years' experience on all
combined or anyone of the
posts of Head Assistant,
Assistant Manager. Manager
or Superintendent.

.'. v '\
14tt .,eats· experience as
Prpof Operator Reader
(Ministerial Cad~.~:~' - :

-!~'-~~ .;: .. }-[/""-d-·..
<

. . '.•.•.--../
Note :- Knowledge of Hindi upto Matricstandard is essential in case of promotion cases as well .

•

-'l..,
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APPENDIX 'C

{See Rut/! i4 (f)j

9

Designation
of posts

Appellate
Authority

Appointing
Authority

Nature of
Penalty

Authority empowered
to impose penalty

4 5

Controller

Deputy
Controller

Government (a) censure,
(b) warning on

personal file;

Government (c) withholding of
Increment or

Assistant Government
Controller
(Technical)
Press Manager Government
(Technical)

Assistant
Controller

Government

Administrative Government
Officer

Assistant Government
Production Officer

promotion. inclu-
ding stoppage at an
efficiency bar;

(d) recovery from
pay of the whole or
part of any pecuniary
loss caused to
Government by negli-
gence or breach of
orders;

(e) reduction to lower
post or time scale or
to a lower stage in a
time-scale;

(f) removal from the
service which does
not disqualify from
future employment

(g) dismissal from the
service which does
ordinarily disqualify
from future
employment.

(1) In case of Controller\
and Group ',A.'

Officers

(2j In case of Group '8'
Officers :-'

(i ) Controller for
(a) and (b);

(ii) Controller for (c)
for a period not more
than one year;

(ii i) Controller for
(d) upto the extent
of Rs. 1.000;

(iv) Govt. for (e). (f)
and (g) as shown
in Column 3 and
for imposing penalty
referred to at (ii)
and (iii) above which
are beyond the
competency of
Controller.

Government
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APPENDIX 'D'

{See Rille /4 (2)}

Designation
of posts

Nature of
orders

Appellate
Authority

Authority empowered
to make the order

2 43

Controller (i) Reducing or withholding the
amount of ordinary/additional
pension admissible under the
rules governing pension

Terminating the appointment
of a member of the service
otherwise than on his
attaining the age fixed for
superannuation.

Deputy Controller

Assistant Controller (ii)
(Technical)

Administrative Officer

Assistant Controller

Assistant Production Officer

Press Manager (Technical)

Government Government

G. V. Gupta.

Secretary to Government Haryana,
Printing and Stationery Department.
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[Authorised English Translation] .

HARYANA GOVERNMENT

PRINTING AND STATIONERY DEPARTMENT

Notification

The 29th May, 1998

No. G.S.R.59/ConstJ Art. 309/98.- In exercise of the powers conferred by the proviso
to article 309 of the Constitution of India, the Governor of Haryana hereby makes the
following rules further to amend the Haryana Printing and Stationery Department State
Service Group 'A' & 'B' Rules, 1978, namely :-

1. Thses rules may be called the Haryana Printing and Stationery Department, State
Service Group' A' and 'B' (First Amendment) Rules, 1998.

2. In the Haryana Printing and Stationery Department State Service Group 'A' & 'B'
Rules. 1978 (hereinafter referred to as the said rules), in rule 9,

(A) in sub-rule (1),-

(i) for the sign ".", the sign ":" shall be substituted;

(ii) the following proviso shall be added, namely:-

"Provided that in case of Superintendent, the recruitment shall be made by promotion l.

or by transfer or by deputation an officer already iilThe service of any State
Government, or the Government of India.";

/

(B) after sub-rule (1), the following sub-rule shall be added, namely :-

"(2) All promotions, unless. otherwise provided, shall be made on seniority-
cum-merit basis and seniority alone shall not confer any right to such
promotions. ".

3. In the said rules, for rule 14, the following rule shall be substituted, namely:-
I

"14. Discipline, Penalties and Appeals.-(1) In matters relating to discipline,
penalties and appeals members of the Service shall be governed by the
Haryana Civil Services (Punishment and Appeal) Rules, 1987 as amended
from time to time:

Provided that the nature of penalties which may be imposed, the authority
empowered to impose such penalties and appellate authority shall, subject
to the provisions of any law or rules made under article 309 of the Constitution
of India, be such as are specified in Appendix C to these rules.

(2) The authority competent to pass an order under clause (c) or clause (d) of
sub-rule (1) of rule 9 of the Haryana Civil Services (Punishment and Appeal)



17

Rules, 1987 and appellate authority shall be as specified in Append ix D to
these rules.".

4. In the said rules, for Appendix 'A' the following Appendix shall be substituted,
namely:-

'·APPENDIX 'A ~

(See Rule 3)

Sr Designation of Post
No

Number of Posts Scale of Pay
Perrna- Tempo- Total

nent rary

GROUP A

I. Controller

r. Deputy Controller

2. Assistant Controller 2
(Technical)

3. Press Manager
(Technical)

4. Assistant Controller~.
(Ministerial)

5. Assistant Production Officer

6. Administrati ve Officer

7. Superintendent ,
'"

Rs. 13,500-375-17,250

GROUP B

Rs.8.000-275-!O.200-E.B.-275-
13,500

2 Rs.6,500-200-8,500-E.B.-200-
10,500

2 Rs. 6,500-200-8,500-E.B.-200-
10,500

2 Rs. 6,500-200-8.500-E.B.-200-
10,500

Rs. 6,500-200-8,500-E.B.-200-
10,500

Rs. 6,500-200-8,500-E.B.-200-
I 10,500

2 Rs.6,500-200-8.500-E.B.-200-
10,500.".

5. In the said rules, in Appendix B, under columns 1, 2 and 3 after serial number 6 and
entires there against the following serial number and entires there against shall be added
at the end, namely :-

2 3

"7. Superintendent By promotion

Three years' experience as a Manager.

By transfer or by deputation

(i) Seven years experience as a Deputy
Superintendent; and

(ii) Knowledge of Hindi up to Matric
Standard.".

6. In the said rules. for Appendices C & D, the follwing Appendices shall be substituted. name\y:-
;1.
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"APPENDIX 'C'

{See Rule 14 (l)J

Sr. Designation
No. of posts

Appointing
Authority

Nature of
Penalty

Authority
empowered
to impose
penalty

Appellate
Authority

2 3 4 5 6

GROUP A

I. Controller Government (i) Warning with a copy
on the personal file
(Character roll)

Government

GROUP B
I. Deputy

Controller

1. Assistant Controller
(Technical)

3. Press Manager
(Technical)

4. Assistant Controller
(Ministerial)

5. Assistant. Production Officer

6. Administrative Officer

7. Superi ntenden t

(ii) Censure:
(iii) withholding of promotion;

(iv) recovery from pay of the
whole of part of any
pecuniary loss caused by
negligence of breach of
orders to the Central
Government or state
Government or to a
Company and association or
a body of individuals whether
incorporated or not, which is
wholly or substantially owned
or controlled by the Government

or to a local authority or
University set up by an Act
of Parliament or of the
Legislature of a State ; and

(v) withholding of increments of
pay with out cumulative effect;

MAJOR PENALTIES:

(vi) withholding of increments of
pay with cumulative effect;

(vii) reduction to a lower stage in the
time scale of pay for a specified
period, with further directions as
to whether or not the Government
emloyee will earn increments of
pay during the period of such
reduction and whether on the
expiry of such period. the
reduction will or will not have
the effect of postponing the
future increments of his pay:
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2 3 4 5 6

(v iii) reduction to a lower scale of pay,
grade, post or service which shall
ordinarily be a bar to the promotion
of the Government emloyee to
the time scale of pay, grade, post or
service from which he was reduced,
with or without further directions
regarding conditions of restoration
to the grade or post or service
from which the Government
employee was reduced and his
seniority and pay on such
restoration to the grade,
post or service;

(ix ) Compulsory retirement;

(x) removal from service which
shall nOI be a disqualification
for future employment under
the Government:

(xi) dismissal from service which
shall ordinarily be a
disqualification for future
employment under the
Government." .
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"APPENDIX 'D'

[See Rule 14 (2jJ

Sr. Designation
No. of posts

Appellate
Authority

Nature of
Order

J .
I
;

Authority
empowered'
to make the
Order

2 3 4 5

I . Controller

I. Deputy
Controller

2. Assistant Controller
(Technical)

3. Press Manager
(Technical)

4. Assistant Conroller
(Ministerial)

5. Assistant Production Officer

6. Administrative Officer

7. Superintendent

GROUP A

(i) reducing or withholding Government
the amount of ordinary
or additional pension
admissible under the
rules governing pension

GROUP B

(ii) terminating the appointment
otherwise than upon his attaining
the age fixed for superannuation .•..

S. K. MAHESHW ARI.

Commissioner and Secretary to
Government Haryana,

Printing and Stationery Department.

J
)

37952-C.P.&S.-H.G.P., Chd.
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HARYANA GOVERNMENT
1 ,~,

: i
ij i PRINTING AND STATIONERY DEPARTMENT

i i Notification

The 29th April, 1998

':/i~.,No. G~R64/C~nst/Art 309/98 .-Ill: ex~rcise ot t~e powers conferred
. bY' the proviso to article 309 of the Constitution of India, tbe Gover nor

of lliryana hereby makes the following Iules Iurther to amend the
~ . Haryana Printing and Stationery Department (Class III) Ministerial Service

Rules, 1976, namely : - '. . r

.-..._--:,.l~. These rules' may be caned the Haryana Printing and Sta. ionery
Department (Class Ill)' Ministerial Service (First Amendment) Rules,
1998.

2. In the Haryana Printing and Stationery Department (Class III)
Ministeriai Service Rules, 1976 (hereinafter called the said rules), in rules
5, for tbe figures "27", the figures "35" shan be substituted.

I 3. In tbe said rules, in rule 9, in sub-rule (1),-

(i) Clause (a) shall be omitted :

(ii) after clause (f), the following clause sball be inserted,
namely r=-

"(ff) in the case of Proof Opel ator Reader.;-.

(i) by promotion from Copy Holder; or

(ii) by direct recruitment ; 01

(iii) by transfer or deputation of an official already in the service
of any State Government or the Government of India;

(iii) after clause (h), tbe following clause shall be inserted.
namely :--

"(hb) in the case of Copy Holder ,-

(i) by direct recruitment ; or

(ii) by transfer of deputation ot an official already in the
service of any State Government or the Government
of India.".

4. In the said rules, for rule 14, tbe following rule shall be substituted.
namely:-

"14,. Displlne, penalties ann appeals.-(I) In matters relating to
discipline, penalties and appeals, members ot '. the Service

/" .'
,~,

~-".
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( . shan be governed by the Haryana Civil Services (Punish-
ment and Appeal) Rules, 1987, as amended from time to
time: '

~t~~

'·\..C
Provided that the nature of penalties which may be imposed, the

.authority empowered to impose such penalties and appeuate ,
authority shall, subject to the provisions of aay law or rules
made under article 309 of the Constitution oi India, be such
as ire specified in Appendix "C" to these rules.

(2) The authority competent to pass and order under clause (c)
or clause (d) ot sub-rules (I) of rule 9 of the Haryana Civil
Services (Punishment and Appeal) Rules, 1987 and appellate
authority shall be as specified in Appendix D to these
rules,".

5. In the said rules, for Appendix "A", the following Appendix shall
be substituted, namely :-

APPENDIX A

(See rule 3)

~~----..---..-------------,-----..-.----.,--.----.---.---.-----------------
Serial Designation .f Number of post
No. post --------.- Total Scale of Pay

,', Penna ..Tempo-
nent rary ,-------------------.--~--,-~----.~-------------~----

1 2 3 4 5 6
.',,' ;,-.---.-.,-...-~-----,---..-.-----~------~----.....,----.-.----.----

Rs..' MaD8gct
1..

I 6 4 10 ' 5500--.175-.;8300--,.EB---'175-9000 '\

2 He ad Assistant 2 l ~ 5500-175-8300--.EB-175~9000

3 Assistant 29 16 45 5000-150~ 7100~EB-150-7850

~ St~ographer 1 1 5000-15(}-71 ()()-'EB-150-7850

S Junior Auditor 2 2 5000-15(}-7100cEB.-:lS0-7850 "
, ,',

6
.

Pr,oof Operator 5000-1S()'-'710()'-'E~150-7850-,~:. 1 1
" \'7 Reader

Steno- Typist 1 1 2 305Q--.75--.3950~EB-8Q--.45901rl00
,,'

~8
,

Clerk 48 22 70 30S0-75-39SO-EB-80--4590
..;
/.

9 Copy Holder •.....• 1 1 3050~ 75~3950-EB-80-4590
t MW" '

.i
--;

w 2
-,...-- ----
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1 2 3 5 64

10 Head Mechanic 2 = 2 4030~100~48~EB~100--6000(TypeWl;tel-) _t",

11 Mech~nio(Typewriter) 12 5 17 30S0-75--3950-EB-80--4590
t . ..:. _ • ;.~:_. ;.~.; • ", ~!

.. : ....••.

4000~100--4800--+EB-I00-600012 Driver (StalfCar) - 1 1
. ::,

-
13 Addressogfapher 1 1 30S(h. 75-3950~E~80-4590

14 Deplieator Operate: 1. 1 3050---.75-3950--.EB--.80-4590
.'? '. - .', ,',! .

IS CarPenter 1 r 3050---.75--.39502EB-80.....,4590

16 Photedar --. 1 1 3050--.75--3950~ EB-80-4590

6. In the said rules, in Appendix B, under columns 1, 2 'and 3,~' ;',

(i) the post of Superintendent and entries thereagainst shan be omitted;

(ii) after the post of Junior Auditor and ett ies thereagainst, the following post
and entries thereagainst shall be inserted, namelyt=-

i~ -.--.-.--.--..:....,--.--...-..-...---.--.-..---.-t-..,--.---,--:,---._-,----.~~.~------,~~,~~---'""-=--"--"t
T 1 2 3 ,:

I, -OR~ea:dr~e:r:--~~;;;:;~~~;~~;;~-:~:J~:,:t;f :·~~:OWiSed••J an elective subject or Honours in versiry with three years experience
any o.her language; as Copy Holder

or or
Graduate with Hons. in Hindi or Seven years experience .. a~,.,~opy
Sanskrit Holder in case of Matricand'under-

or Graduate.
M. A. in Hindi or Sanskrit;

(ii) One year's experience or proof
reading in.a department or reputed
printing press; .

,:
I •..

(iii) Priority will be given to M. A. in
Hindi and Sanskrit.

By transf er or deputation;' .
(i) Graduate of ~ .' ,.nwognis~.d

University with Hindi or Sansknt
as an elective s:q.\))eci.or;:};:~ppours
in any other language; .

or ." ;; . " .',
Graduate with Hons: Hindi 01
Sanskr~; , .

or
M.A. in Hindi or Sanskrit;

(ii) one year's experience in proof
reading in a department 01

reputed printing press;

...-•...---....--.-.

- ;
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1 32---...:...-.---------------....-...-----------------------"""----

.~.-'; .
.,... ...

(iii) priority will be given to M.A.
in Hindi and Sanskrit ;

(iv) Knowledge ,of' Hindi up to
Matric." .

(iii) after the post of Clerk and ent-ies thereagainst, the following post and entries
thereagainst shall be inserted, namely :-

1 32
~ __ -.. ._iooI_~~~ ._._.. .- _

Copy Holder (i) Matric lInd Divisionwith Hindi;
(ii) Prefei"~bly with exprience in

composing.

By transfer or deputation:
(i) Matric lInd Division with

Hindi;
(ii) Preferably with expel ience in

Composing.
---------------------~---------------------

7.. In the said rules, for Appendices Cand D, the following Appendices shall be
substituted, namely : - . . .

"APPENDIX C"

[See rule l4(1)}

------------ ---...--------------------
Authority Appel- Second

empowered late and final
to impose, autho- appella: e

penalty rity autho: ity,
I. if am'---.-- ..•....•---.---------.......:.~~.....;.~.:.......•.•.~-----------.-:-----

Sf.
No.

Designation
of posts

Appoint-
ing
autho-
rity

Nature of-penalty

1 6 72 3 5-----~-----------~.~,.. - '~~':'-'--'-- ____ •• 4 _ .
1

2

3

4

5

Manager Controller

Head Assistant

MlbOr,Petlaltieli : Govern-
ment

Assistant

(i):Warning with a c-: : •

. copy in the persona!
fj]e~(Cbafii¢tetroU) ;

Oi) ~ure;,
:~~'. ,,,,:,._:,I;

Deputy Controller
Contoller,
Printing and
Stationery

",::- :"...

Stenographer

Junior Auditor (iii) withholding '::ot .
promotion;

to" , .,.' ~

(iv) reCQve~ ,from pay
of the whole; or part
of any .pecunia'ry .
loss caused bynegli-
geaoe or breach of
orders to the Central

6 Proof Operator
Reader

8

9

Clerk

Copy Holder
..... -rr::=s-" ~ ~•....~.-""'-.-,',-' ..... _, ..,....,.. -.",-j"--,. ~.,-=-=--"'~~,

h) g. r
k
'.\.

i:.'...
~.
,
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1
3 4 5 6 7

--_..---- .....•- - -..•.-----.
Government or a
State GovernmeJrt
or to a company and
association or a
body of individuals
whether \n~rPQf.ed.
or not which is
wholly or. substantially
owned or controlled by
the Government or to

a local aUthority or
Universityset up
by an Act of parlia-
ment or of the State
legislature of a
State;

(v) withholding. of
increments 01 pay
without cumolataive
effect; .

Major P_I(les :
(vi) withholding of
increment 9f·pay
with cumulative
effect;

(vii) reduction to a
lower stage in tbe
time scale ot pay
for a specified period,
witb further directions
as to whether or not
the Government
employee WIll earn
increments ot pay
during the period ot
such reduction and
whether on .the expiry
ot such period,
the reduction will
or will not have the
ettect of postponing
the tuture increments
of bis pay;

(viii) reduction to a
lower scale of pay,
grade, post or service
which shall ordinarily
be a bar to the
promotion of tbe

. ?J •

!
I
1

II,
i
(

! I
I

j\ .

;.,! .

J,~ .I;

10 Head MechlDic
(Typewriter)

11 Mechanic
(Typewriter) .

12 Drive (Staff Car)
13 Addru.'lSograph81'
14 Duplicator

Operator
15 Carpenter
16 Photedar

\
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Government em-
ployee to. the time
scale of pay, grade,
post Dr service from
which he was reduced.
with Dr without
further directions
regarding conditions
of restoration to the
grade or post Dr
service from which
the Government
employee was reduc-
ed and his seniority
and pay on such re-
storation to. that'
grade, post or
service;

(ix) Compulsory
retirement;

(x) removal if om
service which shall
Dot be a disquali-
fication for future
employment under
the Government;

(xi) dismissal trom
service which shall
ordinarily be a dis-
qualification for
future employment
under the Govern-
ment." .

/

I•

. . '

p I ----,...-,.-- - _.---_L_- ....~-



APPENDIX ‘B’ 
Designation of Post Academic qualifications 

and experience, if any, for 
direct recruitment  

Academic qualifications 
and experience, if any, for 
appointment other than by 
direct recruitment  

1 2 3 

Manager  -- (i) By Promotion: 

At least 2 years experience 

as Head Assistant or 10 

years experience as an 

Assistant.  

(ii) By transfer or on 

deputation: 

A graduate with Hindi upto 

Matric Standard of a 

recognized University with 

atleast five years 

experience as Head 

Assistant or of a post of an 

equivalent status.  

Head Assistant/Dy. 

Superintendent  

--- (i) By Promotion 

At least 7 years experience 

of working on all combined 

or on any one of the posts 

of Assistant, Junior 

Auditor, Stenographer.  

(ii) By transfer or on 

deputation: 

A graduate with Hindi upto 

Matric Standard of a 

recognised University with 

at least ten years 

experience as an Assistant 

or of an equivalent status.  

Assistant  A graduate of a recognised 

University with Hindi upto 

Matric standard with at 

least 5 years experience as 

a Clerk.  

Matriculate with Hindi and 

with at least 3 years 

experience as Clerk/Steno-

typist.  

 

 

 

 



Stenographer  (i) 10+2; 

(ii) Hindi/Sanskrit upto 

Matric standard or 

Higher Education. 

(iii) Hindi Shorthand at 

80 words per minute 

and transcription 

thereof at 15 words 

per minute or English 

shorthand at 100 

words per minute and 

transcription thereof 

at 20 words per 

minute.  

 

 

(iv) 10+2; 

(v) Hindi/Sanskrit upto 

Matric standard or 

Higher Education. 

(vi) Hindi Shorthand at 80 

words per minute and 

transcription thereof 

at 15 words per 

minute or English 

shorthand at 100 

words per minute and 

transcription thereof 

at 20 words per 

minute.  

 

Junior Auditor  Graduate of a 

recognised University 

with Hindi upto Matric 

standard with 5 years 

service as Clerk 

including at least 2 

years experience in 

accounts.  

Matric with Hindi upto 

Matric standard and at 

least 3 years experience as 

Clerk, including 2 years 

experience in accounts.  

Steno typist (i) 10+2; 

(ii) Hindi/Sanskrit upto 

Matric standard or 

Higher Education. 

(iii)Hindi Shorthand at 64 

words per minute and 

transcription thereof 

at 11 words per 

minute or English 

shorthand at 80 words 

per minute and 

transcription thereof 

at 15 words per 

minute.  

 

(i) 10+2; 

(ii) Hindi/Sanskrit upto 

Matric standard or 

Higher Education. 

(iii) Hindi Shorthand at 64 

words per minute and 

transcription thereof 

at 11 words per 

minute or English 

shorthand at 80 words 

per minute and 

transcription thereof 

at 15 words per 

minute.  

 

 

 



Clerk  (i) 10+2; 

(ii) Hindi/Sanskrit upto 

Matric standard or 

Higher Education. 

(iii) Omitted in view of 

rule 9A.”;  

 

(i) 10+2; 

(ii) Hindi/Sanskrit upto 

Matric standard or 

Higher Education. 

(iii) Five years 

experience of working 

as Class III posts 

carrying pay scale less 

than that of a clerk or 

on Class IV Ministerial 

cadre posts.” 

 

Head Mechanic 

(Typewriter)  

--- Middle with 5 years 

experience as Mechanic.  

Mechanic (Typewriter) Middle with 3 years 

experience as Mechanic 

Typewriter. 

---- 

Driver (Staff Car) Should have knowledge 

of English and Hindi 

upto Middle Standard. 

Should have valid 

driving licence both for 

light and heavy vehicles 

in planins as well as in 

hills. Practical test 

essential.  

---- 

 



HARYANA,.GOVT GAZ. (EXTRA.), DEC. 15, 1998
(AGHN 24. j920 SAKA)

4173

[Authorised English Translation]

. .' -.'. .HARYANAGOVE~~MENT
PRIN1lNG Al"ID STATIONERY DEPARTMENT ..

Notification

The Iltll September, 1998

No. G.S.R. .1.41.. .JConst.lArt. 309/98 In exercise of the powers.
conferred by the proviso to article 309 of the Constitution of India, the Governor
of Haryana hereby makes the. following rules regulating the recruitment and
conditions of service of persons appointed to the Haryana Printing and Stationery
Department Industrial (Group C) Servicei-

I)ART-I
General

1. (1)' These rules may be called the Haryana Printing and Stationery Short title and
Department IndustriaJ-(Q,6up-C) Service Rules, 1998. commence-

ment.
- (2) They shall come into force on the date of their 'publication in the official

Gazette.

\

2. In these rules,unless the context otherwise requires,-

(a) ."Commission" means the Haryana Staff Selection Commission;

(b) "Controller" .means !1ie Controller, Printing & Stationery Haryana;

(c) "Direct recruitment" means an appointment made otherwise than
by promotion from With'inthe service or by transfer of an official
already 1n service of 'the Government of India or any State
Government;

(d) . "Government" means the Haryana Government in- the
Administrative Department; .

.(e) "Institution" means,-

(i) any institution established by law in force in the State of
Haryana;or

(ii) .any othermsutuuon recognised by the Government for the
purpose of these rules;

Definitions.

. - - -----~
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Number and
Character or
posts.

Nationality,
domicUeancJ
character of
candidates
apJlQinted to
Service.

(0 "Recognised University" means.e--

(i) any university incorporated by law in India; or

(ii) in the case of a degree, diploma or certificate obtained as a
result of an examination held before the 15th August, 1947.
the Punjab Sind or Dacca University;

(iii) any other university which is declared hy the Government L..

be a recognised university for the P!JfPOse~f these rules.

(g) "Service" means the Haryana Printing and Stationery Department
Industrial (Group-C) Service.

PART-D
Recr.ultment to ~ce

3. The Service shall comprise the posts shown in Appendix A to these
rufes:

Provided that nothing in these rules shall affect the inherent right of
Government to make additions to, or reductions in, the number of such poses or to
create new posts with different designations and scales of pay, either permanently
or temporarily.

4. (1) No person shall be appointed to any post in the Service, unless he
is,-

(a) a citizen of India; or

(b) a subject of Nepal; or

. (c) a subject of Bhutan; or .

. (d) a Tibetan refugee who Came over to India before the 1st January,
1962, with the intention of permanently settling in India; or

. .
(e) a person of Indian origin who has migrated from Pakistaa, Burma.

Sri Lanka or any of the East African Countnes of Kenya, Uganda
and the United Republic of Tanzania (formerly Tanganyika and
Zanzibar), Zambia, M8Iawi, Zaire and Ethiopia wilb the intention
of permanently settling in India :.:

Provided that a person belonging to any of the categories (b), (c), (d) or (e)
shall be a person in whose favour a certificate of eligibility bas been issued by the
Government.

.J

,

(2) Aperson in whose case a certificate of eligibility is-necessary may be
admitted to an examination or interview cotiducted by the commission hut the
offer of appointment may be given only after the necessary eligibility certificate
has been issued to him by the Government. '.
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(3) No person shall be appointed to any post in the Service by direct
recruitment, unless he produces a certificate of character from the Principal
Academic Officer of the university, college, school or institution last attended. if
any, and similar certificate from two other responsible persons. not being his
relatives, who are well acquainted with him in his private life and are uocoonected
with his university, college. school or institution.

5. No person shall be appointed to any post in the Service by direct Age.
recruitment who is less than 17 years or more than 35"~ of age. on the last
date of submission of application to the couimisslon. -

,------- ~--~ -._----.---. ----- -- ....
6. Appointments to the posts in the Service shall be made by the AppoiDtlng

Controller. Autlaority.

7. No person shall be appointed to any post in the Service. unless be is in
possession of qualification and experience specified in column 3 of Appendix B
to these rules in the case of direct recruitment and those specifie4 in column 4 of
the aforesaid Appendix in the case of persons appointed other than by direct
recruitment:

Provided that in the case of appointment by direct recruitment, the
qualifications regarding experience shall be relaxable to the extent of 50% at the
discretion of the Commission in case sufficient number of candidates belonging
to Scheduled Castes. Backward Classes. Ex-servicemen' and pbysically
handicapped categories. possessing the reqUisite experience, are not available to
fill 'up"lhe vacancies reserved for them, after recontinl re8fIOD6for so doing in
writing.

8.. tlo person,-

(a) wOO has entered into or cootmc1ed a marriage with. penoa baViDt
a spouse living; or

(b) wbo having a spo~ living~ has entered into or contracted a
marriage with any persoo. sball be eligible for appOiritiDCDttoany
post in 1be Service: .

Provided that the Government' may, jf satisfied, that such marriage is
permissible under the personal Jaw',applicable to such person and-rhe other party
to the marriage and there are other groundS for so doing. exempt any person from
the operation of +his rule.

!.~)Recruit~eDt to the Service sball be made,-- .

1. General SeCtion

(a) in case of General roreman,-

0) 90% by promotion from amongst Training Instructor, Section
Holders of all Sections, Head Computer. Mono Mechanical
Overseer; or

QualUlcatioD.

Metiaod of "
reerultment.
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(ii) 10% by promotion from amongst Camera Operator,
Lithographer Retoucher Artist, Helio Printer, Lay-out Artist-
cum-Pastor and Four Colour Web Offset Machine Operator;
Of..,..;

(ill) by transfer or deputation of an official already in the service
of any State Government or the Government of India;

(b) in case of Training Instructor,-

'(i) by direct recruitment; or

(ii) by transfer or deputation of an official already .in the service
of any State Government or the Government of India;

(c) in case of Head Computcr.-c-

[i) by promotion from amongst Assistant Section Holders and
Computers;

(ii) by transfer or deputation of an official already .in the service
of any State Government or the Government of India.

2. ~eading Sectien

(a) in case of Head Reader.-c-

0) by promotion from amongst Print Order Readers; or,

(ii) , bytransfer or deputation of <Inofficial already in the service
of any State Government or the Government of India.

Note :-Th~ post of Head Reader involves the assumption of dutiesand
responsibilities of greater importance taanthe post of Print Order
Reader.

(b) ui case of Print Order Reader,-

(i) by promotion from amongst Readers; or

(ii) by transfer-or deputation of an official already in the service
of any State Government or the Government" of India,

Note :-The post of Print Order Reader invol ves the assumption of duties
and responsibilities of greater importance than the post of Reader:

(c) in case of Reader,-

,(i) 80% by oromotion from amongst Revisors;' and

ui) 20% by direct recruitment;

(iii) by transfer or deputation of an official already in the service
of any State Government or the Government of India.
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Note :-The post of Reader involves the assumption of duties and
responsibilities of greater import.ance than the post of Reviser.

(d) in case of Reviser,-

(i) 80% by promotion from amongst Copy Holders; and

(ii) 20% by direct recruitment; or

(iii) by transfer or deputation of anofficial already in service of
any State Government or the Government of India.

Note :-The post of Reviser involves the assumption of duties and respon-
sibilities of greater importance than the post of Copy Holder.

(e) in case of Copy Holder,--

(i) by direct recruitment; or

(ii) by transfer or deputation of an official already in service of
any State Government or the Government of India.

3. Photo Process Section

(a) in case of Section HoldeI,-

(i) by promotion from amongst Assistant Section Holders (Photo
Process Section); Of

(ii) by transfer or deputation of an official already in.the service
'of any State Government or the Government of India.

(b) in case of Camera Operator,-
(i) by promotion from amongst Assistant Camera Operators; or

(ii) by direct recruitment; or

(iii) by transfer or deputation of any official already in the service
of any State Government or the Government of India.

Note :-The post of Camera Operator involves the assumption of duties
and responsibilities of greater importance than the post of Assistant
Camera Operator.

(c) in case of-Assistant Camera Operator,-

(i) 50% by promotion from amongst Tri-Colour HalfTone Block
Maker, Line Block Maker or Dark RoomAttendant; and

(ii) 50% by direct recruitment; or

(iii) by transfer or deputation of an official already in the service
of any State Government or the Government of India.

(d) in case of Lithographer (Retoucher Artist),-
(i) by direct recruitment; or
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(ii) by transfer or deputation of an official already in the service
of any State Government or the Government of India.

(e) in case of Lay Out-Artist-cum-Paster,-

(i) by direct recruitment; or

(iij by transfer or deputation of an official already in the service
of any State Government or the Government of India;

(t) in case of Helio Printer,-

(i) by promotion from amongst Plate Grainer; and

(ii) by direct recruitment; or

(iii) by transfer or deputation of an official already in the service
of any State Government or the Government of India .

.(g) in case of Tri Colour Half Tone Block Maker,-

(i) by direct recruitment; or

(ii) by transfer or deputation of an official already in the service
of any State Government or the Governmeut of India;

(b) in case of Line Block Maken=--

(i) by promotion from amongst Block Plate Maker or Router-
cum-Mounter; or

(ii) . by transfer or deputation of an official already in the service
of any State Government or the Govenunent of India;

Note :-The post of Line Block Maker involves the assumption of duties
and resPonsibilities of greater importance than the post of Block
PI8te Maker.

(i) in case of Plate Grainer,-

(i) 50% by promotion from amongst Attendant; and

(ii) 50% direct recruitment; or

(ill) by transfer or deputation of an official already in the service
of any State Government or the Government of India;

Note :-The post of Plate Grainer involves the assumption of duties and
responsibilities of greater importance than the post of Attendant;

(j) in case of Attendailt,-

(i) by direct recruitment; or

(ii) by transfer or deputation of an' official already in the service
of any State Government or the Government of India;
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(k) in case of Block Plate Maker,-

(i) by ~t recruitment; or

(0) by uansfer or deputation oran officiaJ already in the service
of any State Government or the Government of India;

(I) in case of Router-cum-Mounter.->

(i) by direct recruitment; or

(0) by transfer or deputation of an official already in the service
of any State Government or tbe Government of India;

(m) in case of Dark Room Attendant,-

(i) by direct recruitment; or

(0) by uansfer or deputation of an officialaJready in the service
of any State Government or the Government of India'

(n) in case of Assistant Section Holder,-

.(i) by direct recruitment; or

{D) ~y transfer or deputation of all official aiready in the service
of any State Government 011 the Government of India;

4.~Section

(a) in case 01Section Holder, (Composing and Mono), .-

(i) 60% by promotion from amongst Assistant Secuo- .folders
(Composing mid Mono) aD!d Computers; and

.• - - .,. ,""i '.~ _ '.' , .

(0)' 20% by'~otion' from amongst Mono Operator; and
(ill) 20% by direct recruitment;

.. ":' ",.::;~ ..""~.l--.:;.': ,." .' "0;·. ;.; ..... ",

(iv) . bytral1Sf~.or ~tation of aDofficial already in the service
of any State GOvernment or the Government of India;

(b)~ case of A,:sS.t ~oD Holders (Compo~ing and Mono).-
. • - -J'

(i) by promotion from amongst Computers; and

(0) by direct recruitment; or

(ill) ~y transfer or deputation of:m official already in the service
of any. State Government or the Government of India;

(c) iD case ofCompositor,-

(i) '.80% by promOtiOnfrom amongst Distributors; and

\ii), 20% by direct recruitment; or

(ill) by transfer or deputation 'Ofan official already in the service
of any State Government or the Government of India;
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(d) in case of Automatic Proof Press Operator,-. "-

0) by promotion amongst Galley Proof Pressman; or

(ii)by transfer or deputation of an official already in the service
.of any State Government or the,Goveminent of India;

(e) in case of .Galley Proof Pressmari,- .

.(i) by direct recruitment; or

(ii) .by transfer or deputation of an official already in the service
of' any State or the Government of India;

.5. MOllO ComposIng SectIon

. (a) in case of Mono Operaton-s-

(I) by direct recruitment; or

(ii) by transfer Or deputation of an official alreadY in the service
of any state Government or the Government oflodia;·

.(b) .in case of Mono Mechanic,""':' .

(i) by promotion from amongst sUper Casters; or

(ii) by transfer or deputation of an official already in the service .'
of any State Government or ~e Government of India;

(c) in case of Supe~ Caster,-

'(i) by promotion from amoogst MonO Casters; or
(ii) by transfer or deputation of an official already in the service .

of any State Government or the Government of India;
(d) in case arMona eaSt.er.-

(i) by ~OlioD from amongst MODOMel~ or
(ii) by transfer or deputapon of an official. aJi'eady in the Service

of any S~ Government or die Government of Iadia;
6. Computing SectIon ..

(a) in case of Section Holder.-

(i) by promotion from amongst Ass.istant Section Holders
(Composing and Mono) or Computers, or

(ii) by transfer or deputation of an official already in the service
of any,State-Government or the Government of India;

(b) in case of Computer,-

(i) 80% by promotion from amongst Compositors, Senior
Machinemen and Binding Machine Operators, Mono
Operators; and
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(ii) 20% by direct recruiUDent; or

(ill) by transfer or deputation of an official already ~ the service
of any State Government or the Government of India.

,,,.

Note :-lbe post of Computer involves the assumption of duties and
responsibilities C?fgreater importance than the post of Mono
Operator.' ,

7.B~bIg Sedion

(a) iD case Section Holder.-

(i) 80% by prQIIlOtioofrom amoogstAssistant Section Holders
(Binding); and '

(ii) 20%, by direct recnii~ent. or

,(ill) 'by tralisfer or deputation or an official already in tbeservice .
, or any State Oovemmentor the Government of India; ,

(b) iIi case of Assistant section Holder.-

(i) ,80% by promotion from· amongst Macliine Operators,
, ,', (BindiJig); and

'(ii) , 20% by direct recrunmem; Or ,
(ill)' ,by traDSteror deputatiOOof an official already in ~ service

of any State GoYenunent Or the Government of 1Ddia; ,

(c) in case ofP61diD& MaChine 0perat0rS.-

(i) by proinotion froiD amongst Ware House Operators; or
(ii) by transfer or deputation ofan official already in the service

, of any State Government or me Government of I.odia;

(d) in case of1bree Knife Trimmner Macbine Operator.-

(i) by promotion from among,5t Ware HOuse()peJators; or '
(ii) by transfer or deputation of afl. o;IDc"ialalready in the service

of any Slate Government ~ ~; (,jcvemment of India;
(e) in case of Pedecta Cutting t.f~ Operaw.-,

(i) by promotion from 8b:.sOOgst Ware Hoose ~mators; or
(ii) by transfer or deputation of anoffir,~~~~y i~the Sf'wice

of any State Government Or the Go\lc:l'~ent of IiKtia;
, ' '

(I) in case, of Book Sewing Machine Ope~r.--
0) by promotion from amongst Ware House Operators; or

(ii) by transfer or deputation of an official already ia the service
, of any State Government or the Govemmem of India;
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Ig) in case of Gathering Machine Operators,-

(i) by promotion from amongst Ware House Operators; or

(ii): by transfer or deputation of an official already in the service
of any State Government or the Government of India;

(h) in case of Paper Reel Sheet Cutting Machine Operator,-

(i) by promotion from amongst Ware House Operators; or

(ii) by transfer or deputation of an official already in the service
of any State Government or the Government of India;

0) in case of Cutting Machine Operator,-

(i) by promotion from amongst Ware House Operators; or

(ii) by transfer or deputation of an official already in the service
of any State Government or the Government of India;

(j) in the case of Rotary Sheet Fed Numbering Machine Opere .~"'r,-

(i) by promotion from amongst Ware House Operators; or

(ii) by transfer or deputation of an official already in the service
of any State Government or the Government of India;

(It) in case of Lamination Machine Operator,-

(i) by promotion from.amongst Ware House Operators; or

(ii) by traDsfer or deputation of aDofficial already in the service
of any State GovemmFDt or the Government of India;

(1) in case of Junior Binder Machine Operator,-.

(i) by promotion from amoegst Ware How, Operators; or

(ll) . by ~ recruillDent;

(ill) by transfer or deputation of an official already in the service
of any State Go\'emment.or-~ ~VCI'DIDe8t of lDdia;

(m)"m case of-Ware House Opcrator.-

0) by proDloaOD from amODlst BiDden; 01'

(0) by transfer or deputation of.an official already in the service
of any State Govemm.ent or the Govemment of India;

Note :-lbe post of~~.~ ~ iD\'o~YeSdJeassumpUODofdqties
and respoDSIbilibesof greater DnP.XtaDce tbaDthe post of Binder;

(D) incase of Binder,-

(i) 50% by promotion from amongst Press Daftries; and

-:,'-~'-.~~---.- ...- .
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(ii) 50% by direct recruitment; or

(iii) by transfer or deputation 'of an official already in the service
of any State Government or the Government of India;

8. Printing Offset Section

(a) in case of Section Holder.-

(i) by promotion from amongst Assistant Section Holders; or

(ii) by transfer or deputation of an official already in the service
of any State Government or the Government of India;

(b) in case of Fonr Colour Web Offset Machine Operators.-

(i) by promotion from amongst Two Colour Web Offset Machine
Operators or Two Colour Sheet Fed Offset Machine
Operators; or

(ii) by transfer or deputation of an official already in the service
of any State Government or the Government of India;

(c) in case of Two Colour Web Offset Machine Operators,-

(i) 80% by promotion from amongst Single Colour Sheet Fed
.Machine Operators; and

(ii) 20% by direct recruitment; or

(ill) by transfer or deputation of an official already in Ibe service
of any State Government or the Govemmem of India;

. (d) in case of Two' Colour Sheet Fed Offset Machine Operators,-

(i) by promotion from amongst Single Colour Sheet. Fed
Machine Operators; 'and .

I '.
(0) by transfer or deputation of an offici41already in the service

of Boy State GOvernment Or the oOvenuilent of In.dia;· .

'(e) in Case of Single Colour Sheet Fed Machine Operaton-> .
• _ 4 '.

(i) 80% by ptemotion from amongst Offset Inkers; and

(ii) 20%"by direct recrUitment; Or
. .

(Hi) by transfer. or by deputation of an official already in the
service of any State Government or the Government of India;

(0 in case of ASsistant Section Holdec,-'

.(i) by direct recruitment; or

(ii) 'by transfer or by deputation of an official already in the
service of any State Government or the Government of India;
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(g) in case of Offset Inker,-

(i) 30% by promotion from amongst Mazdoors; and

(ii) 20% by promotions from amongst Junior Machinemen,
Tradlemen and Impositor; and

(iii) 50% by direct recruitment; or

(iv) by transfer or by deputation of an official already in the
service of any State Government or the Government of India;

9. Prlntiag Letter Press Section

(a) in case of Section Holder,-
(i) by promotion from amongst Assistant Section Holders; or

(ii) by transfer or by deputation of an official already in the
service of any State Government or the Government of India;

(b) in case of Assistant Section Holder,-
(i) by promotion from amongst Senior Machmemen (Letter

Press Printing); and
(ii) by transfer or by deputation of an official already in the

service of any State Government or the Government of India;
(c) in case of Senior Machineman,-

(i) 50% by promotion from amongst Junior Macbinemen; and
(ii) 50% by direct recruitment; or
(Hi) by transfer or by deputation of an official already in the

service of any State Government or the Government of India;
(d) in case Qf Junior Macbineman,-

(i) .60% by promotion from amongst Impositors, Tradlemen;
(ii) 40% by direct recruitment; or
(ill) by transfer or by deputation of an official already in ~

service of any State Government or the GoYCl"Dlllentof Iodia;
(e) in case of Tradleman,-

(i) 8Q%by promotion from amon-. Galley Proof Preswan and
Inker; and

(ii) 20% by direct recrunment; or
(ill) bytrans(er or by deputation of an official, already. in. the

service of any State Government ot tbe Government of Indim:..
(I) in ~ of Impositors,-

(I) by direct recruitment; or

(iii).by transfer or by deputation of an ·official already in !hI'!
service of any State Government or the Government of India;
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10. Workshop Section

(a) in case of Mono Mechanical Overseer.-

(i) by direct recruitment; or

(ii) by transfer or by deputation of an official already in the
service of any State Government or the Government of India;

(b) in case of Press Mechanic.-

(i) 80% by direct recruitment; or

(ii) 20% by transfer and official already in the service of any
State Government or the Government of India;

(c) in case of Electrician,-

(i) 80% by direct recruitment; or

(ii) 20% by transfer and official already in the service of any
State Government or the Government of India;

(d) in case of Carpenter,-

0) by direct recruitment; or

(ii) by transfer or deputation of an official already in the service
of any State Government or the Government of India;

(e) in case ofWelder,-

(i) by direct recruitment; or

(ii) by transfer or deputation of an official already in the service
of any State Government or the Government of India;

(0 in case of Knife Grinding Machine Operator,-

(i) by promotion from amongst Mazdoors; or

(ii) by tmnsfer or deputation of an official already in the service
of any State Government or the Government of India;

11. Computer Section

(a) in case of Photo Type Setter Composing Machine Operator,-

(i) 50% by promotion from amongst Computers, Compositors
or Mono Operators; and

(ii) 50% by direct recruitment; or
(iii) by transfer or deputation of an official already in the service

of any State Government or the Government of India;

(2) All promotions, unless otherwise provided, shall be made on seniority-
cum-merit basis and seniority alone shall not confer any right to such promotions.
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Departmental
written and
practical test.

10. The members of the services appointed to the following posts,
namely:-

1.

2.

3.
4.
5.

6.
7.

8.
9.

W.
11.

12.

13.

14.

15.

16.

17.
18.

19.

20.
21.

22.

23.

24.

25.

26.

27.

28.

29.

30.
31.
32.

33.

34.

General Foreman

Head Computer

Head Reader

Print Order Reader

Reader

Reviser

Copy Holder

Section Holder (Process)

Camera Operator

Assistant Camera Operator

Lithographer Retoucher Artist

Lay-out-Artist-cum-Paster
Helio Printer -'

Tri Colour Halftone Block Maker

Line Block Maker
Plate Grainer
Attendant

Block Plate Maker

Router-cum-Mounter
Dark Room Attendant

Section Holder (Composing and Mono)
Assistant Section Holder
C

.~!.'l.i.·:.'_:~;·t~;.; , :·:c -,
ompositor '

Automatic Proof Press Operator

Galley Proof Pressman

Mono Operator

Mono Mechanic

Super Caster

Mono Caster

Section Holder (Computing)

Computer
Section Holder (Binding)

Assistant Section Holder

Folding Machine Operator
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35.

36.

37.

38.

39.

40.
4l.

42.

43.
44.
45.
46.
47.
48.

49.
50.
5l.

52.

53.

54.
55.

56.
57.

58.
~

59.
60.
6l.

62.

63.

64.

Three Knife Trimmer M~£~}!!~ Operator

Perfecta Cutting Machine Operator

Book Sewing Machine Op~L~tor
, ,--.------

Gathering Machine Operator

Paper Reel Sheet Cutting Machine Operator

Cutting Machine Operator

Rotary Sheet Fed Numbering Machine Operator

Lamination Mac~n.e ..Operator---- .

Junior Binder Machine Operator--.--.------..-~,..,..-- ,_.- ....

Ware House Operator

Binder

Section Holder (Offset)

Four Colour Web Offset Machine Operator

Two Colour Web Offset Machine Operator

Two Colour Sheet Fed Machine Operator

Single Colour Sheet Fed Machine Operator

Assistant Section Holder

Offset Inker

Section Holder (Letter Press)

Assistant Section Holder

Senior Machineman., ~-----~-....-,..--:-.-..
Junior Machineman
. =====-~~.;,:~::,;;.;..;;.;>O;!~~

--Tradleman

Im£osl;.:!!.:.:r:.-.- ---
Mono Mechanical Overseer
Press Mechanic

Carpenter

Welder

Knife Grinding Machine Operator

Photo Type Setter Composing Machine Operator, either by direct
recruitment or by transfer or deputation or by promotion, shall have
to qualify the departmental written or practical test, as the case may
be, in accordance with the syllabus and other condition as laid dowri
in Appendix E to these rules :

Provided that the member of the service shall be eligible for promotion on
seniority-cum-merit basis only if he has qualified the departmental test as
prescribed in Appendix E to these rules:
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Probation.

Provided further dial it ••••~mcmha ot- '!iefYice does not qualify the
departmental test be will OOl be cl~jbk (<<.-1IUdI proIDolioo.

11. (1) Persons appoiolCd (u .my pust in me Service shall remain 011

probation for a period of two Ye"..tr.;;. if ••••. .mted by diret..1 recruitment and one
year. if appointed otherwise :

Provided t11at-

(a) any period. after such appoiouneol. spent 00 deputation on a
corresponding or a higher post !dIaI1count towards the period of
probation;

(0) any period of work in in equivalent or higher rank prior to
aPP(,in!Jnent to any post in the Service. may in the case of an
appointment by transfer. at the discretion of the appointing
authority. he allowed to count towards the period of probation
fixed under this rule: and

(c) any period of officiating appointment shall he reckoned as period
spent on probation. hut to person who has su officiated shall on
the completion of the prescribed period of probation be entitled to
he con finned. unless he is appointed against a permanent vacancy.

(2) If. in the opinion of the. appointing authority, the work or conduct of a
person during the period 1)1" probation is not satisfactory, it may,-

(a) if such person is appointed by direct recruitment dispense with
his services; and

(b) if such pcrs: In ix appointed otherwise then by direct recruitment,-

(i) revert him to his former post; or

(ii) deal with him in such other manner as the terms mid
conditions of the previous appointment permit.

(3) Oil the completion of the period of probation of a person. the appointing
authority may,-

(a) if his work or conduct has, in its opinion. been satisfactory,--

0) confirm such person from the date of his appointment, if
appointed against a permanent vacancy; or

(ii) confirm such person from the date from which a permanent
vacancy occurs, if appointed against a temporary vacancy;
or

(iii) declare that he has completed his probation satisfactorily, if
there h no permanent vacancy; or
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(b) if his work or conduct has, in its opinion, been not satisfactory.-

(i) dispense with his services. if appointed by direct recruitment,
if appointed otherwise, revert him to his former post or deal
with him in such other manner as the terms and conditions
of his previous appointment permit; or

(ii) extend his period of probation and thereafter pass such order,
as it could have passed on the expiry of the first period of
probation : .

Provided that the total period of probation. including
extension, if any, shall not exceed three years.

12. Seniority, intere se ofthe members of the Service shall be determined Seniority.
by the length of continues Service on any post in the Service:

. Provided that where there are different cadres in the Service the seniority
shall be determined separately for each cadre:

Provided further that in the case of a member appointed by direct
recruitment, the order of merit determined by the commission shall not be disturbed
in fixing the seniority:

Provided further that in the case of two or more member appointed on the
same date, their seniority shall be determined as follows :-

(a) a member appointed by direct recruitment shall be senior to a
member appointed by promotion or by transfer;

(b a member appointed by promotion shall be senior to a member
appointed by transfer;

(c) in the case of a member appointed by promotion or by transfer,
seniority shall be determined according to the seniority of such
members in the appointments from which they were promoted or
transferred: and

(d) in the case of members appointed by transfer from different cadres,
their seniority shall be determined according to pay, preference
being given to a member, who was drawing a higher rate of pay in
his previous appointment; and if the rates of pay drawn are also
the same, then hy the length of their service in the appointments,
and if length of such service is also the same, the older member
shall be senior to the younger member.

13. (1) A member of the Service shall he liable to serve at any place, Liability to
whether within .or outside the State of Haryana, on being ordered so to do by the Serve.
appointing authority.
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Pay, leave,
pension and
other matters.

lliscipline,
penalities and
appeals.

Vaccination.

Oath of
allegiance.

Power of
relaxation.

(2) A member of the Service may also be deputed to serve under.-

(i) a company. an association' ora body of individuals whether'
incorporated or not, which is wholly or substantially owned or
controlled by the State Government, a Municipal Corporation or
a Local Authority or University within the State of Haryana; or

(ii) the Central Government or a company, an association or a body of
individuals whether incorporated or not, which is wholly or
substantially owned or controlled by the Central Government; or

(iii) any other State Government. an international organisation. an
autonomous body not controlled by the Government or a private
body:

Provided that no member of the Service shall be deputed to serve
the Central or any other State Government or any organisation
or body referred to in clauses (ii) or (iii) except with his
consent.

14. In respect of pay, leave, pension and all other matters not expressly
provided for in these rules, the members of the Service shall be governed by such
rules and regulations as may have been, or may hereafter be adopted or made by
the competent authority under the constitution of India or under under any Jaw
for the time being inforce made by the State Legislature.

1~. (1) In matters relating to discipline, penalties and appeals. members of
the Service shall be governed hy the Haryana Civil Services (Punishment and
Appeal) Rules. 1987, as amended from time to time:

Provided that the nature of penalties which may be imposed. the authority
empowered to impose such penalties and appellate authority shall. subject to the
provisions of any law or rules made under article 309 of the Constitution of India,
be such as are specified in Appendix C to these rules.

(2~ The authority competent to pass an order under Clause (c) or Clause
(d) of sub-rule (1) of rule 9 of the Haryana Civil Services (Punishment and Appeal)
Rules. 1987. and appellate authority shall be as specified in Appendix D to these
rules. ----

16. Every member of the Service shall get himself vaccinated or
revaccinated as and when the ( iovernment so directs hy a special or general order.

17. Every member of the Service, unless he has already done so,.shall be
required to take the oath of allegiance to India and to the Constitution of India as
by law established.

18. Where the Government is of the opinu 1Il that it is necessary or expedient
to do so. it may. hy order. for reasons to he recorded in writing. relax any of the
provisions of these rules with respect to any class or category of persons.
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19. Not withstanding any thing contained in these rules, the appointing
authority may impose special terms and conditions in the order of appointment, if
it is deemed expedient to do so.

20. Nothing contained in these rules shall affect reservations and other
concessions required to be provided for Scheduled Castes, Backward Classes,
Ex-servicemen, Physically Handicapped persons or any other class or category of
persons in accordance with the orders issued by the State Government in this
regard from time to time:

Provided that the total percentage of reservations so made shall not exceed
fifty per cent. at any time.

21. The Punjab Printing and Stationery Department (Class-Ill) Industrial
Service Rules, 1964, and corresponding to any of these rules which are in, force
immediately before the commencement of these rules are hereby repealed:

Provided that any order made or action taken under the rule so repealed
shall be deemed to have been made or taken under the corresponding provisions
of these rules.

Special
provision.

Reservations.

Repeal and
savings.
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~Appendix -A
(See rule 3)

Sr. Designation of Posts
No.

Scale of PayNature of Posts Total
Permanent Temporary

1 2 63 4 .5

I GENERALSECTION

1. General Foreman

2. Training Instructor

3. Head Computor

rr~ REAI>ING SECTION

I. Head Reader

2. Print Order Reader

3. Reader

4. Revisor

5. Copy Holder

'4

Rs.

4 55()()-175-·83()O-EB-175-
9000+100/-Special Pay

50()O-lSO-7100-EB-150-7850

1 5000-150-710()-EB-15()-7X5()

5

5

.5000-150-7100-EH-J50-7850

.5 5000-150-7100-EB-150-78.50

6 3050-75-3950-EB-80-4S90

5 3050-75-3950-EB-80-4590

J 3 3050-75-3950-EB-80-459()9 4

!Jji( PHOTO PROCESS SECTION

1. Section Holder

2. Camera Operator

3. Assistant Camera
Opera Lor

. 4. Lithographer
(Retoucher Artist)

5. Layout Artist-cum-
Paster

6. Helio Printer

7. Tri Colour Half Tone
Block Maker

8. Line Block Maker

9. Assistant Section
Holder

1 1 5000-150-7100-EB-150-78S0

2 5000-1S0-71.00-EB-lSO-7850

2 5000-150-7100-EB-1S(~ 785()

1

2

1 1 SOOO-150-71 O()-EB-15(~ 7850

2 2 5000-1S0-7100-EB-150-7850

2

1

2 SOOO-150-7100-EB-15(~ 7850

1 4()()(~100-48{)(~EB-H)(~6()OO

1

2

4000-1 00-48()()-EB-l ()()....6()()()

2 4000-H)()....4800-EB-HK}-4590.
+ 50 Special Pay
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3 4 :)
7

10. Plate Grainer

1) . Attendant

12. Block Plate Maker

13. Router-cum-Mounter

14. Dark Room Attendant

2

4

4. COMPOSING SECTION

I. Section Holder ')
(Composing and MOllo)

2. Assistant Section Holder 2
(Composing and MOllO)

3. Compositor 61

4. Automatic Proof Press
Operator

.~. Gally Proof Pressman 3

2

2

5. MONO COMPOSING SECTION

I. Mono Operator

2. Mono Mechanic

3. Super Caster

4. MOllO Caster

6

I

2

2

6. COl\'1PFfING SECTION

I. Section Holder

2. Computer

1

11

1

8

7. BINDING SECTION

I. Section Holder .5

2. Assistant Section 4
Holder

3. Folding Machine 4
Operator

4. Three Knife Trimmer 1
Machine Operator

.5. Pertacta Cutting 3
Machine Operator ~

1

4

3

2 30S0-75-3{)50-EB-80-4350

) 3050-75-39S0-EB-80-4350

1 3050-75-3950-EB,-8H-4350

l 30,)O-7.5-3950-EB-80-4350

1 30.50-75-3950-EB-80-4350

'5 5000-150-"/ lOO-EB-1.50-7~50

4 3050-75-3950-EB-80-4590+50
Special Pay.

61 3050-75-3950-EB-80-4590

2 305()-75-3950-EB-80~59()

3 2550-55-2660-EB-60-3200

6 4()()( l-·l ()()-48()()-EB-l ()()-600()

1 4000-1O()~800-EB-1O()-6O(X)

2 3050-75-3t)50-EB-80-4590

8 3()5()~75-3950-EB-8()-4350

2 5000-1.50-7100-EB-150-7850

1~ 30.50-75-3950-EB-80-4590+50
Special Pay.

.5 SO()0-150-71 OO-EB- 1-50--7850

.5 1050-75-19SH--EB-80-4590+50
Special Pay.

8 30S0-75-3950-EB-8()-45t)O

4 3050-75-3950-EB-80--4590

3 3050-75-39 50-EB-8Ch45<)()
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I 2 3 4 5 6

6. Book Sewing I I 3050-75- 3950-EB-80-4590
Machine Operator

7. Gathering Machine 2 2 3050-75-3950-EB-80-4590
Operator

8. Paper Reel Sheet I 3050-75-3950-EB-80-4590
Cutting Machine
Operator

9.. Cutting Machine 2 2 3050-75-3950-EB-80--4590
Operator

10. Rotary Sheet Fed 4 4 3050-75-3950-EB-80 .....4590
NumberingMachine
Operator

11. Lamination Machine 1 1 3050-75-3950-EB-80--4590
~ator

. Junior Binder 2 2 3050-75- 3950-EB-80--45l)O
Machine Operator

13. Ware House Operator 12 2 14 3050-75- 3950-EB-80--4 350

14. Binder 89 20 109 3050-75-3950-EB-80--4350

8. P~TING OFFSET SECTION
I1. Section Holder 2 2 5000-150-7100-EB-150-7850

2. F-OurColour Web 2 1 3 5(X)O-150-7100-EB-150-7850
Offset Machine
Operator

3. Two Colour Web 10 1 11 5(X)O-150-71 OO-EB-15( 1-7850
Offset Machine
Operator

4. Two Colour Sheet 3 1 4 5(x)(1-15(1-7100-ER-15( 1-7850
Fed Machine Operator

5. Single Colour Sheet 4 9 13 5()(Xl-15(l-71 ()()-EB-15(1-7850
Fed Machine Operator

6. Assistant Section 2 2 3050-75-395(l-EB-80--4590+50
Holder Special Pay.

7. Offset Inker 22 7 29 3050-75- 3950-EB-80--4WO
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2 3 4 5 6

9. PRINTING LETTER PRESS SECTION
-- ...., 1. Section Holder 3 3 5000-150-7100-SB-150-7850

2. Assistant Section 2 1 3 3050-75-3950-EB-80-4590+50'
Holder Special Pay.

.'

3. Senior Machine Man 16 12 28 3050-75- 395()-EB-80-4590.. ::::::¥- - v .
4. Junior Machine-Man b' '2 8 3050-75-3950-EB-80-4350..

•........-~~~~
5. Tradle Man 5 5 3050-75- 3950-EJl'-80-4350- -
6. lmpositor "5 5 3050-75- 395()-EB-80-4350

-:} ..
10. WORKSHOP SECTION'

1-. Mono Mechanical 1 5000-150-71 ()()-EB-150-7R50
Overseer

2. Press Mechanic 4 1 5 3050-75,~3950-EB-8(~590
\

3. Electrician 4 5 3050-75~ ~O-EB-:-80-4590

4. Carpenter 2 " 3050-75- 3950-EB-80-4590.•..
5. Welder 1 3050-75- 3950-EB-80-4590

6. Knife Grinding 1 1 2 3050-75-3950-EB-80-4590
Machine Operator

11. COMPUTOR SECTION
\

1. Photo Type Setter 2 2 5000-150-7100-EB-150-7850
Composing Machine
Operator
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Appendlx-B
(See rule 9)

Sr. Designation of posts
,No.

Academic qualifications
and experience, if any, for
direct recruitment

Academic qualifications and
experience, if any, for appointment
other than direct recruitment.

1 .2 43

I. GENERAL SECI10N :

1. Genp.ral Foreman

. 2. Training-
Instructor

.(i) Matric with Hindi;

(ii) '.3 Yearsdiplomairi Printing
Technology from an
Institution in India or
abwad:

By Promotion-
(i) Matric with Hindi;

(ii) 5 Years experience as Training
Instructor, Head Computer.
Section Holder of all Sections

or

(i) 8 Years experience as Mont'
Mechanical Oversear;

(ii) 3 Years diploma ill Printing
Technology from recognised
Institute in India or Abrc-id:

(iii) To qualify departmental test:

(lr

(i) 15 Years experience as Camera
Operator, Lithographer Retoucher
Artist, Helin Printer. Layout
Artist-cum-Paster .aud Four
Colour Web Offset Machine
Operator;

(ii) 10 qualify departmental test;

By transfer or depmatiofl-

(i) Matric with Hindi:
(u) 5 Years experience as General

Foreman;
(iii) to qualify departmental test;

0) Matric with Hindi;

(ii) 3 Years diploma in Printing
Technology from an Institution in
India or aborad;
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(iii) 3 Years experience in a
supervisory capacity in
printing Press,

3.Head Computor (i) Matric with Hindi;
(ii) 3Yearsdiploma in printing

technology from an
Institution in India or
abroad;

(iii) ~ Years supervisory
experience in Printing
Press.

(iv) to qualify departmental
test.

D. RFADING SECTION:
1. Head Reader

2. Print Order
Reader

3. Reader (i) Graduate tTom a
recogaised University;

(iii) 3Years experience in supervisory
capacity in a Printing Press
having at least 50 technical
employees.

-By promotion-

5 Years experience as Assistant See-
tion Holder or Computer;

By transfer or deputation-

(i) Matric with Hindi;
(ii) 3 Years diploma in Printing

Technology from an Institution in
India ({ abroad;

-~
(iii) 3 Years supervisory experience ill

Printing Press;
(iv) To qualify departmental test

By promotion

(i) Five years experience as Print
Order Reader;

(ii) To qualify departmental test.

By transfer or deputlllion-

(i) Two years experience as Head
Reader;

(ii) Matric with Hindi;
(iii) To qualify departmental (est.

By nramotion-:

(i) Three years experience as Reader;
(ii) To qualify departmental test;
By transfer or deputation-

(i) Matric with Hindi;
(ir) Two years experience as Print

Order Re:;t4er;
(iii) To quatrtYdepartmental test.
By PibmOtion-
(i) 2 Y~1fS experience as Reviser;
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1 2 43

4. Reviser

5. Copy Holder

(ii) Hindi upto Matric:

(iii) 3 years experience as
Reader;

(iv) To qualify departmental
test.

0) Graduate from a
recognised I Jniversity;

(ii) Hindi UpLO Matric;
(iii) One year experience as

Reviser;
(iv) To qualify departmental

test.

(i) Matric wiLh Hindi;

(ii) 2 years experience as Copy
Holder;

(iii) To qualify departmental
test.

m. PIjOTO PROCESS SECTION

1. Section Holder

(ii) To qualify departmental test.

Bv transfer or dcpuimion-

(i) Graduate from a rccugniscd
Ilniversity:

(ii) . Hindi upto Matric;
(iii) 3 years experience as Reader;

(iv) To qualify departmental test. -

Bv Promolion-
(i) 2 years experience as Copy

Holder:

(ii) Passing Practical rest IS essential.

By transfer or depUlaiiufl--

0) Cir aduat c Irorn a r ccog n ixcd
University;

(ii) Hindi upto Matric:
(iii) One year experience as Reviser;

(iv) To qualify departmental lest.

Ii)' transfer or depurlilion-

(i) Matrie with Hindi;

(ii) 2 years experience as Copy
Holder;

(iii) Toquality departmental test.

(i) :" years experience as Assistant.
Section Holden Photo Process
Section)

llI) To qualify departmestal test;

By transfer or dcpuuuian:

(i) Matric with Hindi:

(ii) J years diploma in ilrinl ing
Technology from an hlSli1uticn in
india or ahroad:

(Hi) ::{ years experience as Sertlon
Holder;
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2 3 4

2. Camera Operator (i). Matric with Hindi
(ii)' 3 years diploma in Printing

..Technology from an
Institution in India or
abroad;

(iii) 3 years 'practical
experience in Offset

, Camera Operator;
(iv) Should be able to prepare

negatives and positives
from Colour designs as
well as transparencies for
Offset Printing;

(v) Should be fully convcrsent
with use of contract screen
and able to prepare wet-
plate negatives;

(vi) To qualify departmental
test.

3. Assistant Camera (i) Marne with Hindi;
Operator '.(ii) 3 years diploma in Printing

Technology from an
Institution ill India or;
abroad;

(iii) ..2 years experience in
Camera Operation for
Photo Litho-work

(iv) To qualify departmental
test.

By promotion-
(i) 6 years experience as Assistant

Camera Operator
(ii) Should he able to prepare

negatives and positives from
colour designs as well as
transparencies for Offset Printing;'

(iii) Should be fully conversent with
the use of contract screen and able
to prepare wet-plate negatives;

(iv) To qualify departmental test;
By transfer or deputation-
(i) Matric with Hindi

(ii) 3 years diploma in Printing
Technology from an Institution in
India or abroad:

(iii) 3 years practical experience in
Offset Camera Operator;

(iv) Should be able to prepare
negatives and positivies from
colour designs as well. as
transparencies for Offset
Printing;

(v) Should be fully conversent with
use of contract screen and able to
prepare wet plate negatives;

(vi) To qualify departmental test.

i

By promotion-
(i) ] () years experience as Tri-Colour

Half Tone Block Maker, Line
Block Maker or Dark Room
'Attendant;

(ii) Matricwith Hindi;
(iii) To qualify departmental test;

By transfer or deputation-

(i) Matric with Hindi;

(ii) 3 years diploma in Printing
Technology from an Institution in
India or abroad;
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4. Llthographer
(Retoucher
Artist)

(i) Matric with Hindi;
(ii) ~ years diploma in Printing

technology from an
Institution in' India or
abroad;

(iii) 3 years experience in
Lithography Art Work;

(iv) Should be able to do
Colour Sepration work for
Multi.Coloured jobs;

(v) Should he fully conversant
with the use of contract
screens and retouching of
surface plate Offset
Printing;

(vi) Should he capable of
preparing drawing and
desings for re-production
by Offset Process;

(vii) To qualify departmental
test;

or

(i) Matric with Hindi;

(ii) 3 years practical
experience in Lithography
Art-Work in a reputed
Offset Press;

-.(iii) Should be able to do
colour separation work for
Multi-coloured jobs;

(iv) Should be fully conversant
with the use of contract
screens and retouching of
surface plate Offset
Printing;

(iii) 2 years experience in Camera
Operation for Photo Litho-work;

(iv) To qualify departmental lest.

(i) Matrie with Hindi;
(ii) ~ years diploma in Printing

technology from an Institution in
India or abroad: .

(iii) 3 years experience ill Lithography
Art Work;

(iv) Should be able to do Colour
Separation work for Multi
Coloured jobs:

(v} Should be fully conversant with
the use of contract screens and
retouching of surface plate Offset
Priming;

(vi) Should be capable of preparing
drawing and de sing s for re-
production by Offset Process;

(vii) To qualify departmental test;

or
(i) Matric with Hindi;

(ii) 3 years experience in
Lithography Art-Work;

(iii) Should be able to do colour
separation work for Multi-
coloured jobs;

(iv) Should be fully conversant with
the use or contract screens and
retouching of surface plate Offset
Printing;

(v) Should be capable of preparing
drawing and designs for
reproduction by Offset Process;

(vi) To qualify departmental test.

•
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(v) Should be capable of
preparing drawing and
designs for reproduction
by Offset Process;

(vi) To qualify departmental
test.

5. Lay Out-Artist- (i) Mattie with Hindi;
cum-Paster (ii).3 years diploma in Printing

Technology from an
Institution in India or
abroad;

(iii) .3 years experience 1Il Li-
thography Art work;

(iv) Should be ab!e to do
colour separation work for
Multi-coloured jobs;

(v) Shol1l(J."e fully conversant
with the use of contract
~C:(.Tt:cn$aud retouching of
surface plate Offset
Printing;

(vi) Should he capabte of
preparing drawings and
designs for reproduction
by Offset Process;

(vii) To qualify departmental
test;

or
(i) Matric with Hindi; .

(ii) (. years practical
experience in Lithography
Art work in a reputed
Orfset Press;

(iii) Should he ahle (0 do
colour separation work for
Multi-coloured johs;

(iv) Should be tully conversant
with the use of contract
screens and retouching of
surface plate Offset
Printing;

(i) Mattie with Hindi;

(ii) 3 years diploma in Printing
Technology from an Institution in
India or abroad;

(iii) 3 years experience in Lithography
Art work;

(iv) Should he able to do colour
separation work (or Multi-
colourcd jobs,

(v) Should be tully conversant with
the use or contract screens and
retouching of surface plate Offset
Printing;

(vi) Should he capable ot preparing
drawings and designs for
reproduction by Offset Process;

(vii) To qualify departmental test.

or
(i) Matric with Hilldi;

(ii) 6- years practical experience-in
Lithography Art work in a reputed
Offset Press;

(iii) Should be able to do -colour
separation work for Multi-
coloured jobs:

(iv) Should be fully conversant with
the use of contract screens and
retouching of surface plate Offset
Printing;

(v) Should he capable ,of preparing
drawing and designs for
reproduction by Offset Process;

(vi) To qualify departmental test.
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6. Helio Printer

7. Trt-Colour
HalfTon~
Block Mak~r

(v) Should he capable of
preparing drawing and
designs for reproduction
by Offset Process;

(vi) To qualify departmental
test.

(i) Matric with Hindi;
(ii) 3 years diploma in Printing

Technology from an
Institution in India or
abroad;

(iii) Should he an expert in
deepe tch process and
surface plate making for
Offset Printing;

(iv) 4 years practical
experience in this work in
a Offset Press;

(v) To qualify departmental
test.

(i) Matric with Hindi;
(ii) 3 years diploma in Printing

Tcchuo lng y from an
·Institution in India or
'abroad;

(iii) Knowledge of Tri-Colour
Half Tone Block Making

·essential;
(iv) To qualify departmental

" ;

test
or

(i) Matric with Hindi;
(ii) 5 years experience in

·Coloured HalfTone Block
Making- on Zinc and
Copper in a reputed
Priming Press or Block
Maker;

Bv Promolion--

(i) 6 years experience as Plate
Grainer;

By transfer or deputation-.

(1) Matric with Hindi;
(ii) 3 years diploma in Printing

Technology from an Institution in
India or abroad:

(iii) . Should he an expert in dcepetch
process and surface plate making
for Onset Printing;

(iv) 4 years practical experience III

this work in a Offset Press;
( v ) To qualify departmental test

Bv transfer or deputation-
(i) Matric with Hindi;

(ii) ~ years diploma in Printing
Technology from an Institution in
India or abroad;

(iii) Knowledge of Tri-Colour Half
Tone Block Making essential;

(iv) To qualify departmental test.
or

(i) Matric with Hindi;
(ii) :" years experience in Coloured

HalfTone Block Making on Zinc
and Copper in .~reputed Printing
Press or Block Maker;

(iii) To qualify departmental test.
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(iii) To qualify departmental
test.

8. Line Block Maker By promotion-

(i). 5 years experience as Block Plate
Maker or Router-cum-Mounter;

(ii) Passing of Practical test is
essential;

By transfer or deputaiion-:
. -, .' ~ ,-.:.

(i) Matric with Hindi;
(ii) 3 years diploma in Printing

Technology from an Institution in
India or abroad;

. (iii) Knowledge of Tri Colour Half
. Tone Block Making;

.(iv) To qualify departmental test.
- :.'

or
(i) Matric with Hindi;

(ii) 5 years experience ill Coloured
HalfTone Block Making on Zinc
and Copper in a reputed Press or
Block Maker;

,(iii) To qualify departmental test.

Matric with Hindi; (i~ Matric with Hindi;
3yearsdipiohi~dH~.ting(ii)' 3 years diploma in Printing
Technology" frdM' all' .: 'Technology from an Institution in
Institution in India or India or abroad,
abroad. i~~.' ~r":I~' .,

9. Assistant Section (i).- ,.'

Holder (ii)

By Promotion-
". . i : :; . ";-:~,,' . ,~_!:jfitb ~.l

(i) 5 years experience a&A~teriilitnt;
.... -,,, 0"'".: -;,'

(ilj. Passi~g of practical testessential;
llY,1ransferor deputation-

(i)Matric with Hindi;
(iiJ 3' year's diploma in Printing

Technology from an Institution in
India or abroad;

(Hi) Knowledge of Tri-colour-Haif
Tone "BlockMakin~ essential: .".

(i) Matric, with Hindi; .
!" .- ~'. ' .: • , ,: ;

......(ii) . 3 years diploma ~,qP;rWHng
Technology frqm,- jan
Institution in..India. or

. '."' -. -

abroad;
Knowledge.of.Tn-colour. ,

,Half Tone Blook 'lYfaljllg.
essential; ,

To quality departmental
test;

10. Plate Grainer

(iii)
: ';. '

,I.

(iv)
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11. Attendant

12. Block Plate
Maker

or
(i) Matric with Hindi;

(ii) 6 years experience as Plate (i)
Grainer in Offset Printing (ii)
Press;
To qualify departmental
test.

(iii)

(i) Matric with Hindi;
(ii) 3 years diploma in

Printing Technology from
an Institution in India or
abroad;

(iii) Knowledge of Tri-colour-
Half Tone Block Making
essential;

(iv) To qualify departmental
test;

or
(i) Matric with Hindi;

(ii) Knowledge of Chemicals
used .in Plate Making
essential;

(iii) 5 years experience as Plate
Making Attendant with
Offset Plate Maker in an
Offset Press;

(iv) To qualify departmental
test.

(i) Matric with Hindi;
(ii) 3 years diploma in

Printing Technology from
an Institution in India or
Abroad;

(iii) Knowledge of Tri-colour
Half Tone Block Making
essential;

(iv) To qualify departmental
test.

(iv) To qualify departmental test;
or

Matric with Hindi;
6 years experience as Plate
Grainer in Offset Printing Press;
To qualify departmental test.(iii)

By transfer or deputation-
(i) Matric with Hindi;

(ii) 3 years diploma in Printing
Technology from an Institution in
India or abroad;

(iii) Knowledge of Tri-colour-Half
Tone Block Making essential;

(iv) To qualify departmental test;
or

(i) Matric with Hindi;
(ii) Knowledge of Chemicals used in

Plate Making essential;
(Hi) 5 years experience as Plate

Making Attendant with Offset
Plate Maker in an Offset Press;

(iv) To qualify departmental test.

~ transfer or deputation-
(i) Matric with Hindi;

(ii) 3 years dlploma in Printing
Technology from an Institution in
India or Abroad;

(iii) Knowledge of Tri-colour Half
Tone Biock Making essential; .

(iv) To qualify departmental test;
or

(i) Matric with Hindi;

.".~-,
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or (ii) 6 years experience in preparing
(i) Matric with Hindi; plates for Block Making from

(ii) 6 years experience in pre- lines and Half Tone negatives in

paring plates for Block a printing press or Block Makers;

Making from lines and (iii) To qualify departmental test.
Half Tone negatives in a
printing press or Block
Makers;

(Hi) To qualify departmental
test.

13. Router-cum (i) Matric with Hindi; (i) Matric with Hindi;
-Mounter (ii) 3 years diploma in Printing (ii) 3 years diploma in Printing

Technology from an Technology from an Institution in
Institution in India or India or Abroad;
Abroad; (iii) Knowledge of Tri-colour Half

(iii) Knowledge of Tri-colour Tone Block Making essential;
Half Tone Block Making (iv) To qualify departmental test;
essential;

or
(iv) To qualify departmental

(i) Matric with Hindi;test;
or (ii) 6 years experience in handling

(i) Matric with Hindi;
Routing and Mounting Machines
in a Printing Press;

(ii) 6 years experience in (Hi) To qualify departmental test.
handling Routing and
Mounting Machines in a
printing press;

(iii) To qualify departmental
test.

14. Dark Room (i) Matric with Hindi; By transfer or deputation-
Attendant (ii) 3 years diploma in Printing (i) Matric with Hindi;

Technology from £11 (ii) 3 years diploma in Printing
Institution in India Of Technology from an Institution in
Abroad; India or Abroad;

(iii) Knowledge of Tri-colour (Hi) Knowledge of Tri-colour Half

Half Tone .Bb:k Making 'h)ii(; HInck Making essential;

essential; OV) To ~uClHiy de~artDlental test;

(iv) To qualify departmental
or

(i) Matrie with Hindi;
test; (ij) Knowledge of various Cbemicals

or used in process photography and
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.(i) Matric wit.h Hindi;
(ll). Knowledge of various

Chemicals used in process
photography and
development of exposed
plates/films; ,

(iii) 8 years experience as Dark
Room Attendant in an
Offset Printing Press;

(iv) To qualify departmental
test.

Iv. ,COMPOSING SECTION

s i~'~t~~<nHojder ,
(CompoSing' and

,',"~ 'Mono)

(i)
. , ". ~
(ll)

Matric with Hindi;

3 years diploma in Printing
Technology from .an
Institution, in India or
Abroad;

3 years ,.pr[,lclicaJ
experience as Section
Holder in a Printing Press;

To qualify departmental
. -./" ,

'test. ' "

(iii)

i' , (iv)..~;

, . ":;.

2. AsslstaDt~tton ,(i),Matric wit.h Hindi;
Holder" ( ..)' 3' di I ,-'Prin··'

.!,;; ~';';' , J1" years Ip omam , nnung
(Composing , ' "", "';',

'i"'," ", ,:i , ,.", Technology from a
• "e , " ancl' Mono)' ' , , d i , " ;
,', :l:;;,+"",'i: .,,' recogmsed mstrtute In

" " India or Abroad;

(Hi) To qualify departmental
test.

3. Compositor '" (i) Matric with Hindi; ;', '
'.: ~; ; '. . . ., .:- .

'(ii)' 3. years experience of
:' :,,'. ,',,con\posing in a: Printing

,""Press; ,

development of exposed plates!
films;

(iii) 8 years experience as Dark Room
Attendant in an Offset Printing
Press;

(iv) .To qualify departmental test.

By Promotion-
(i) 5 years experience as Assistant

Section Holder Composing and
Mono or Computer or three years
experience as Mono Operator;

(ii) , Mono Operator should pass t.he
practical test;

By transfer or deputation-
(i) Matric with Hindi;

(ii) 3 years diploma in Printing
Technology from an institution in

.; India or Abroad;
(iii). 3 years practical experience as

Section Holder in a Printing Press;
(iv) To qualify departmental test.

By promotion-
(i) 5 years experienceas Computer:

By transfer or depuiaiion-: "
(i)' Matric wit.h Hindi;

(ii) 3 years diploma in Printing
Technology from an Institution in
Indiaor Abroad;

(Hi) To qualify departmental test.

By promotion-
(i) Two years

Distri butor;
experience as
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4. Automatic Proof
Press Operator

(iii) To qualify departmental By transfer or deputation-
test; (i) Matric with Hindi;

(iv) 2 years LT.L Certificate in (ii) 3 years experience of composing
Composing from an in a printing press;
institution. (iii) , To-quality departmental-test:

(iv) 2 years LT.!. Certificate in
Composing from an institution.

By promotion-
(i) 2 years experience as (Jalley

, Proof Pressman,
By' transfer or deputation-
(i) Matric with Hindi;

(ii) 2 years experience as Galley
Proof Pressman. ~

S. Galley Proof
Pressman

(i) Matric with Hindi
(ii) , 2 years I.T.I. certificate in

composing;
(iii) To qualify departmental

test.

By transfer or deputation-
(i) Matric with Hindi;

(ii) 2 years l.T.L certificate in
composing;

(iii) To qualify departmental test.

V. MONO COMPOSING SECTION
r ,." d i ~

1. Mono Operator (i)

(ii)

Mattie with Hindi; By transfer or deputation-
3 years Apprenticeship (i) Matric with Hindi;

'Opcertif~ca.te in Mono (ii~ 'jy~'trS'App~et~tibill,ip"i'{:eltificaL":
eratmg; ';":: i(' I',' in'MonotOpernting;""'"

(ill) 3, years,,,., practical ...
experience '.in' a press .. (hi)
havingM9~oGOlllPo~ing , "
system;

(iv) To qualify departmental (iv)
test.

3Years practical experience in a
press having Mono Composing
System;

To qualify departmental test.

2. Mono Mechanic

.;. :i

Bypromotion-
(i) 2 years experience as Super

Caster;

By transfer or deputation-

0) Matric with HiQQi;
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3. Super Caster (i) Matric with Hindi;
(ii) 3 years practical

experience on Super
Casting Machine in a
press;

(iii) To qualify departmental
test.

4. Mono Caster

VI. COMPUTING SECTION
1. Section Holder (i) Maltic with Hindi;

(ii) 3 years diploma in Printing
Technology from an
Institution in. 'India or
abroad;

(iii) 3 years experience as
superviser in a press;

(iv) To qualify departmental
test.

(ii) 3 years practical experience as
Mono Mechanic of Mono
Composing Machines;

(iii) To qualify departmental test.

By promotion-
(i) 2 years experience as Mono

Caster.
By transfer or deputauon-
(i) Matric with Hindi;

(ii) 3 years practical experience on
Super Casting Machine in a press;

(iii) To qualify departmental test.

By promOlion-
(i) 3 years 'experience as Mono

Metter;
(ii) Matric with Hindi;
(iii) To qualify departmental test.
By transfer or deputation-
(i) 5 years experience as Mono

Melter;
(ii) Matric with Hindi;
(iii) To qualify departmental test.

By promotion-
(i) 5 years experience as Assistant

Section Holder (Composing and
Mono) or Computor.

By transfer or deputation-
(i) Matric with Hindi;

(ii) 3 years diploma in Printing
Technology from a recognised
Institution in India or abroad;

(iii) 3 years experience' as supervisee
in a press;

(iv) To qualify departmental test.
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2. Computor (i) Matric with Hindi;

(ii) 3 years diploma in Printing
Technology from a
recognised institution in
India or abroad;

(iiii) To qualify departmental
test.

VII. BINDING SECTION

1. Section Holder (i) Matric with Hindi;

(ii) ~years diploma in Printing
Technology from an
institution in India or
abroad;

By promotion-

(i) 5 years experience as
Compositor, Senior Macbineman,
Binding Machine Operator or 2
years experience as Mono
Operator,

By transfer or deput'!lion-

(i) Matric with Hindi;

(ii) 3 years diploma in Printing
Technology from a recognised
institution in India or abroad;

(Hi) To qualify departmental test.

By Promotion-
d) .5 years experience as Assistant

Section Holder (Binding)

By transfer or deputation-

(i) Matric with Hindi;
(iii) 3 years experience as (iJ')~ 3 years diploma in Printingsuperviser ill a press;

Technology from an Institution in
India or abroad;(iv) To qualify departmental

test.

2. Assistant Section (i) Matric with Hindi;

Holder (ii) 3 years diploma in Printing
Technology from an
Institution in India or
abroad;

(iii) To qualify departmental
test.

(Hi) 3 years experience as superviser
ill u press;

(iv) To qualify departmental test.

By promotion-

(i) 3 years experience as Machine
OPerator (~inding); ,

(ii) To qualify departmental test.

By tran~fer or deputauon-
(i) Matric wilb Hindi;

(ii) 3 years diplomn in Printing
Technology from a institution in
Indin or abroad;

I

(iii) To qualify depnrtmel1tul teNt.

I
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(iii) Two years experience in By transfer or deputation-
operating Three Knife
Trimmer Machine; 0) Matric with Hindi;

(iv) To qualify departmental (ii) One year ~.T.I. certificate in
test, ..Binding;

(iii) Two years experience in operating
Three Knife Trimmer Machine;

(iv) To qualify departmental test.

3. Folding Machine (i) Matric with Hindi;
Operator (ii). One year I.TJ. certificate

in Binding;

(iii) Two years experience in
operative automatic
folding machine in a press;

(iv) To qualify departmental
test.

4. Three Knife
Trimmer

. Machine
Operator

(i) Matrie with Hindi;
(ii) One year I.T.I. certificate

in Binding;

. ~::: ..,

:1 :.' i •• :J

s. ,P~rf~~ ;Cu~igg' .(i)
Machine (ii)
Operator

..~"

Matnc with Hindi;
One year LT.I. certificate
in Binding;

(iii) .Two 'years experience in
Operating Perfecta
Cutting Machine;
To qualify departmental
test.

(iv)

.j.

By promotion-

(i) Two years experience as Ware
House Machine Operator;

(ii) To qualify departmental test.

By transfer or deputation-
(i) Matric with Hindi;

(ii) One year LT.L certificate in
Binding;

(iii) Two years experience ill operative
automatic folding machine in a
press;

(iv) To qualify departmental test.

By promotion-

(i) Two years experience as Ware
House Machine Operator.

By promotion- .

(i) Two years. experience as Ware
House Machine Operator;

(ii) To qualify departmental test.

Bytransfer or deputation-
. (i) . Matric with Hindi;

(ii) One year I.T. I. certificate in
Binding;

(iii) Two years experience in
Operating \ Perfecta Cutting
Machine;

(iv) To qualify departmental test.
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6. Book Sewing
Machine
Operator

7. Gathering
Machine
Operator

8. Paper Reel
Sbeet Cutting
Machine
Operator

(i)

(ii)
Matric with Hindi;
One year LT.!. certificate
in Binding;
Two years experience in
Operating Book Sewing
Machine;
To qualify departmental
test.

By promotion-

(i) Two years experience as Ware
House Machine Operator;

(ii) To qualify departmental test.

By transfer or deputation-

(i) Matric with Hindi;

(ii) One year I.T. I. certificate- in
Binding;

(iii) Two years experience in
Operating Book Sewing Machine;

(iv) To qualify departmental test.
By promotion-

(i) Two years experience as Ware
House Machine Operator;

(ii) To qualify departmental test.

By transfer or deputation-

(i) Matric with Hindi;

(ii) Two years experience in
Operating Automatic Gatbering
Machine;

(iii) One year I.T. I. certificate in
Binding;

(iv) To qualify departmental' test.
~~. '~.' .

By promotion-::b~
(i) TWb years experience as Ware

House Machine Operator.

By transfer or deputation-

(j) Matric with Hindi;

(ii) One year I.T.I.certificate in
.Binding;

(iii) Two years experience as Paper
Reel Sheet Cutting· Machine
Operator;

(iv) To qualify departmental test.

(iii)

(iv)

(i)

(ii)
Matric with Hindi;
Two years experience in
Operating Automatic
Gathering Machine;
One year I.T.!. certificate
in Binding;
To qualify departmental
test.

(iii)

(iv)

(i)

(ii)
Matric with Hindi;

e ,
One year I.T.1. certificate
in Binding;
Two years experience as
Paper Reel Sheer Cutting
Machine Operator;
To qualify departmental
test.

(iii)

(iv)
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9. Cutting
Mac:hh~
Operator

.e. Rotary Sheet
Fed
Numbering
Machine
Operator

11. LaDlination
Machine
Operator

(i) Matric with Hindi;

(ii) One year 1.T.l. certificate
in Binding;

By promotion-

(i) TWO years experience as Ware
House Machine Operator.

(Hi) Two years experience as By transfer or deputation-:
Automatic Cutting
Machine Operator; (i) Matrie with Hindi;

(iv) To qualify departmental
test.

(i) Matric with Hindi; ,

(Ii) One year I.T.r. certificate
in Binding;

(iii) Two years experience as
Automatic Rotary Sheet
Fed Numbering Machine
Operator.

(i) .Mattic with Hindi;

(ii) One year I.T.I. certificate
in BindlDg; , .

(ii) One year LT.t certificate 10

Binding;

(iii) Two years· experience as
Automatic i 'utting Machine
Operator; .

(iv) To qualify departmental test.

By promotion-

(i) Two years experience as Ware
House Machine Operator.

By transfer or deputation-

(i) Mattie witb Hindi;

(ii) One year I.T.I. certificate in Bind-
ing;

(iii) Two years experience as Auto-
matic Rotary Sheet Fed Number-
ing Machine Operator.

By promotion-

(i)· Two years experience as Ware
House Machine Operator.

(Ui) Two years experience as -,By transfer or deputauon-

Operating Automatic (i) Matric with Hindi;
.. Lamination Machine;

(i0
(iv). To qualify departmental

test. (iii)

One year I.T.I. certificate in
Binding from an Institution;
Two years experience in' Operat-
ing Automatic Lamination Ma-
chine;

(iv) Toqualify:departmeotaltest.
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12. Junior Binder
Machine
Operator

13. Ware House
Operator

14. Binder

0) Matric with Hindi;
(ii) One year LTl certificate

from recoguised Institute
in Binding;

(iii) Two years experience in
Operating Junior Binding
Machine;

(iv) To qualify departmental
test.

(i) Matric with Hindi;
Two years LT.I. certificate
in Binding;

Two years experience as
Binder in a Press;
Should he a capable of
doing pucca binding work;

Should be able to work on
mncluncs connected with

(li)

(iii)

(iv)

{v;

nmding,
-.1'0 qualify departmental (iv)

rest.

By promotion-

(i) Two years experience as Ware -
House Machine Operator.

By transfer or deputation-

(i) Matric with Hindi;

(ii) One year I.T.I. certificate from an
Institution in Binding; .

(Hi) Two years experience ill
Operating Junior Binding
Machine;

(iv) To qualify departmental test.

By promotion-

(i) Two years experience as Binder;
(in To qualify departmental test;
By Transfer or deputation-

(i) 3 years experience as Binder; .
(ii) Matric with Hindi
(iii) To qualify departmental test.

By promotion-
(i) Two years experience as Press

Daftri;
(ii) To qualify departmental test;
By transfer or depuuuion-:
(i) Mattie with Hindi;

(ii) Two years I.T.1. certi ficate in
Binding;

(Hi) Two years experience a.~Binder
in.a Press;
Should be a capable of doing
pucca binding work;

(v) Should be able to work on
machines connected wiih
binding;

(vi) To qualify departmental test.
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VID. OFFSET PRINTING SECTION
1. Section Holder 0) Matric with Hindi;

(ii) 3 years diploma in Printing
Technology from an
Institution in India or
abroad;

(iii) 3 years experience as
supervisor in an Offset
Press;

(iv) To qualify departmental
test.

2. Four Colour Web (i)
Offset Machine (ii)
Operator

Matric with Hindi;

3 years diploma in Printing
Technology from an
Institution in India or
abroad;

3 years experience in
Operating Four Colour
Web Offset Machines;

To qualify departmental
test.

(iii)

(iv)

3. Two Colour
Offset Machine
Operator

(i) Matric with Hindi;

(ii) 3 years diploma in Printing
Technology from an
Institution in India or
abroad;

(Hi) 3 years experience in
Operating Two Colour
Offset Machine;

(iv) Should be expert in Multi
Colour Printing;

(v) To qualify departmental
test.

By promotion-
(i) Five years experience as Assistant

Section Holder Offset Printing.

By transfer or deputation-
(i) Mattie with Hindi;

(ii) 3 years diploma in Printing
Technology from an Institution in
India or abroad;

(iii)· 3 years experience as supervisor
in a Offset Press;

(iv) To qualify departmental test.

By promotion-
(i) 3 years experience as Two Colour

Web Offset Machine Operator; or
Two Colour Sheet Fed Offset
Machine Operator;

By transfer or deputation-
(i) Matric with Hindi;

(ii) 3 years diploma in Printing
Technology from a Institution in
India or abroad;

-(iii) 3 years experience ill Operating
Four Colour Web Offset
Machines;

(iv) To qualify departmental test.

By promotion':"

(i) 3 years experience 3:s Single
Colour Sheet Fed Machine
Operator;

By transfer or deputation-

(i) Matric with Hindi;

(ii) 3 years diploma in Printing
Technology from all Institution in
India or abroad;

(iii) 3 years experience in Operating
Two Colour Offset Machine;
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4. Two Colour
Sheet Fed
()ffset Machine
Operator

(lr

(i) Matric with Hindi;

(ii) 5 years experience in
Operating Web Offset
Macbine 'with Two
Printing units;

(iii) Should be expert in Multi
Colour Printing;

(lV) To qualify departmental
tesr..

(i) Matric with Hindi;

(ii) .~ yenrs diploma in
Printing Technology from
an Institution in India or
abroad:

(iii) :~ years experience H1

Operating Two Colour
Sheet Fed Offset Machine
Operator;

(iv) Should he expert in Multi
.Colour Printing;

(v) To qualify departmental
test;

or

(i) Murrie will} Hindi;

(ii) ~ years experience in
Operating Two Colour
Sheet Fed Offset Machine
with Two Printing units;

(iii) Should be expert in Multi
Colour Printing;

(iv) 5huuId h:.>expert in Multi Colour
Printing;

(V) To qualify departmental test;

or

(i) Murrie with Hindi;

(ii) :; years experience in Operating
Web Offset Machine with Two
Press units;

(iii) Shndd be expert in Multi Colour
Printing;

. (iv) To qualify departmental test.

By prfimO((O!1-

(i\ 3 ~·ear..:. experience as Single
(plum Sheet Fed Machine
Operator;

(ii) To quality departmental test;

By transfer or depuiation-:

(i) Matric with Hindi;

(ii) 3 years diploma in Printing
Technology from an Institution in
India or abroad;

(iii) 3 years experience in Operating
Two Colour Sheet Fed Offset
Machine;

(iv) Should be expert in Multi Colour
Printing;

(v) To qualify departmental test;

or

(i) Matric with Hindi;

(ii) 5 years experience in Operating
Two Colour Sheet Fed Offset
Machine with Two. Printing units;

(iv) To qualify departmental
lest (iii) Should he expert in Multi Colour

Printing;

(iv) To qualify <.1epafUnclllal1e~t.
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5. Single Colour
Sheet Fed
Machine
Operator

6. Assistant Section
Holder

7. Offset Inker

(i) Matric with Hindi;

(ii) 3 years diploma in Printing
Technology from an
Institution in India or
abroad;

(iii) 3 years experience III

Offset Printing;

(iv) Should be expert in Multi
Colour Printing;

By promotion-
(i) 3 years experience as Offset Inker;

(ii) .':-'0 qualify departmental test;

By transfer or deputation-

(i) Matric with Hindi;

(ii) 3 years diploma in Printing
Technology from a recoguised
Institution ill India or abroad;

(v) To qualify departmental (iii) 3 years experience in. Offset
test; Printing;

or
(i) Matric with Hindi;

(ii) 5 years experience ill

Operating of Single
Colour Sheet Fed Offset
Printing Machine;

(iii) Should be expert in Multi
Colour Printing;

(iv) To qualify departmental
test.

(i) Matric with Hindi;

(ii) 3 years diploma in Printing (i)
Technology from an (ii)
Institution in India or
abroad;

(iii)(iii) To qualify departmental
test.

(i) Matric with Hindi;.

(ii) Knowledge 'of working of
Offset-Machines, cleaning
and setting the inking
rollers, changing the plates
etcj

(iv) Should be expert in Multi Colour
Printing;

(v) To qualify dcpartruental lest;

Of

(1) . Matric with Hindi;

(ii) 5 years experience in of Single
Colour Sheet Fed Offset Printing

. Machine;

(iii) Should be expert in Multi Colour
Priming;

(iv) To qualify departmental test

By transfer Of deputation-

Matric with Hindi;
3 years diploma in Printing
Technology from an Institution in
India or abroad;
To qualify departmental test.

By profTkJtion-

(i) 5 years experience as Junior
Machineman, Tradlemau and
Impositor letter press; or

(ii) 6 years experience as Mazdoor;
(iii) Toyualify departmental testj
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(iii) 'i years experience of
working as Inker wi th
Offset Machine in a Offset
Press;

(iv) To qualify departmental
test.

c~
IX. PRINTING (LETTER PRESS) SECTION

.....-r --~.,--. . . ..... .. ----.- .•.•.. - ..---....... . -- ....•... ,
- 1. Section Holder (i) Matric with Hindi;

(ii) 3 years diploma in Printing
Technology from an
Institution in India or
abroad;

(iii) 3 years experience as
Supervisor is essential;

(iv) To qualify departmental
test.

2. Assistant Section
Holder

3. Senior Machine
Man

(i)

(ii)

Matrie with Hindi;
3 years· diploma in
Printing Technology from
an Institution in India or
abroad;

To qualify departmental
test.

By transfer or deputation-

(i) Matric with Hindi;

(ii) Knowledge of working of Offset
Machines, cleaning and seuing
the inking rollers, changing the
plates etc;

(iii) 5 years experience of working as
Inker with Offset Machine in a
Offset Press;

(iv) To qualify departmental test.

By Promotion-

(i) 5 years experience as Assistant
Section Holder;

(i) Matric with Hindi;
(ii) 3 years diploma in Printing

Technology from a recoguised
Institution in India or abroad;

(iii) 3 years experience as Supervisor
is essential;

(iv) To qualify departmental test.
By Promotion-
(i) 3 years experience as Senior

Machineman Letter Press
Printing;

(ii) To qualify departmental test;

By Transfer or deputation-
(i) Matric with Hindi;

(ii) 3 years diploma in Printing
Technology from an Institution in
India or abroad;

(iir) To qualify departmental test.

By Promotion-
(i) 2 years experience as Junior

Machinemau:
(ii) To qualify departmental test.

(iii)

(i)

(ii)
Matric with Hindi;
2 years I.T.I. certificate
in Printing or 2 years
apprenticeship certificate;
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4. Junior Machine
Man

(iii) 3 years experience of By transfer or deputation-
Operating Letter Press (i)
Automatic Machines;
Should be expert in Multi
Colour Printing;

(v) To qualify departmental
test;

(iv)

or
(i) Mattie with Hindi;

4 years experience as
Maehineman, capable 01"
running Automatic Letter
Press, Printing Machine;
Should be expert in Multi
Colour Printing;
To qualify departmental
test.

(ii)

(iii)

(iv)

(i) Matric with Hindi;
(ii) 2 years LT.!. Certificate in

Printing or 2 years
Apprenticeship Certificate;

(iii) 3 years experience of
Operating Letter Press
Automatic Machine;

(iv) Should be expert in Multi
Colour Printing;

(v) To qualify departmental
test;

(i)

(ii)

or
Matric with Hindi;
4 years experience as
Machineman, capable of
running Automatic Letter
Press Printing Machine;
Should be expert in Multi
Colour Printing;

Matric with Hindi;
(ii) 2 years I.T.I. Certificate in

Printing or 2 years Apprentice-
ship Certificate;
3 years experience of Operating
Letter Pres.s Automatic Machines;
Should be expert in Mulucolour
Printing:

(iii)

(iv)

(v) 10 qualify the departmental test;
or

Matrie with Hindi;
:t years experience as
Macliineman, capable of running
Automatic Letter Press Printing
Machine;

(iii) Should be expert in Multicolour
Printing;

(iv) To qualify departmental test.
By promotion-

(i)

(ii)

(i) 5 years experience as impositor
and Tradleman;

(ii) To qualify departmental test.
By transfer or deputation-
(i) Matric with Hindi;

(ii) 2 years I.T.I. certificate in Print-
ing or 2 years Apprenticeship
Certificate;

(iii) 3 years experience of Operating
Letter Press Automatic Machines;

(iv) Should be expert in Multicolour
Printing;

(v) To qualify departmental test;
01

(i) Matric with Hindi;
(ii) 4 years experience as

Machineman, capable of running
(iii)
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5. Tradleman

6. Imposltor

3

(iv) To qualify departmental
test.

OJ
(ii)

Matric with Hindi;-2 years I.T.I. Certificate in
Printing or 2 years Ap-
prenticeship Certificate;
2 years experience as
Tradleman;
To qualify departmental
test;

Automatic Letter Press Printing
Machines;

(iii) Should be expert in Multicolour
Printing;

.(iv) To qualify departmental test.
. By promotion-

(i) 2 years experience as Galley
Proof Pressman or Inker;

(ii) To qualify departmental test.
By transfer or deputation-. '

(i) Matric with Hindi;
(ii) 2 years I.T.!. Certificate in Pont-

ing or 2 years Apprenticeship
.Certificate;

(iii) 2 years experience as Tradleman;
(iv) 'To qualify departmental test;

or.
(i) Matric with Hindi;

(ii) 3 years experience as Tradleman;
(iii) To qualify departmental test.

By transfer or deputation-

(i) Matric with Hindi;
(ii) 2 years LT.L Certificate in Print-

ing;
(iii) To qualify departmental test;

or
Matric with Hindi;
3 years experience as
Impositor in a reputed
Press;
To qualify departmental
test.

~~~--"'--"'''''''' """""--,~"",,,,,--,,,,",~~,:....- ...--------- ...•~.---,,,,,,,,.--

(iii)

(iii)

(iv)

(i)
(ii)

or
Matric with Hindi;
3 years experience as'
Tradleman;
To qualify departmental'
test.

(iii)

(i)

(ii)
Matric with Hindi;
2 years I.T.I. Certificate in
Printing;
To qualify departmental
test;

(iii)

(i)
(ii)

x. WORKSHOP SECTION.
1. Mono Mechanical (i) Matric with Hindi;

Overseer (ii) 6ipi~~inM.ychanlcal or
Electrical .Engineering
from an Institution in In-
dia or abroad;

or
(i)

(ii)
Matric with Hindi;
3 years experience as Impositor
in a reputed press;
To qualify departmental test.(iii)

By transfer or deputation-
(i) Matric with Hindi;

(ii) Diploma in Mechanical or Elec-
trical Engineering from an Insti-
tution in India or abroad;
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(iii) 5 years practical workshop
experience in a Govern-
ment or Commercial
Organisation;

(iv) Practical experience of
making erection repairs
and maintenance of latest
types of power driven au-
tomatic printing and allied
process machines includ-
ing Web Rotary and Sheet
Fed Offset Machines;

(v) To qualify departmental
test.

Z. Press Mechanic (0
(ii)

Matric with Hindi;
2 years 1.T.1.Certificate in
Mechanical Engineering/
Fitter;

(iii) 5 years practical experience in a
Government or Commercial
Organisation;

(iv) Practical experience of making
erection repairs and maintenance
01 latest types of power driven
automatic pilnting and allied pro-
cess machines including Web
Rotary and Sheet Fed Offset Ma-
chines;

(v) To qualify departmental test.

.By transfer or deputation-

(i) Matric with Hindi;

(iii) To qualify departmental
test; (Hi) To qualify departmental test:

(ii) 2 years 1.T.1.Certificate in Me-
chanical Engineering/Fitter;

or

(i) Matric with Hindi;

5 years experience of
Maintenance Operation
and Repair of Prirytingand
Binding Machines;

(iii) To qualify departmental
test.

(ii)

3. Electrician (i) Matric with Hindi;

or

(i) Matric with Hindi;

(ii) 5 years experience of Mainte-
nance Operation and Repair of
Printing and Binding Machines;

(ill) To qualify departmental test.

By transfer or deputation-

(ii) 2 years certificate from (i) Matric with Hindi;
I.T.I. in Electrical trade;

(iii) One year practical
experience in .Electrical
Wiring and Maintenance
and up keep of Electric
Motors.

(ii) 2 yearsCertiticate from I.T.I. in
Electrical Trade;

(iii) One year practical experience in
Electrical Wiring and Mainte-
nance and up keep of Electric

. Motors;
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XI. COMPUTER SECTION
I. Photo Type Setter (i)

Composing
Machlne
Operator

4. Carpenter

S. Welder

6. Knife Grinding
Machine
Operator

0) Matric with Hindi;

(ii) One year certificate in car-
pentry trade from I.T. I.;

(iii) To qualify departmental
test.

(i) Matrie with Hindi;

(ii) One year certificate in
welding trade from I.T.I.;

(iii) One year practical experi-
ence as welder;

(iv) To qualify departmental
test.

Graduate from
recognised univeristy;

Knowledge of Hi;vh ,md
English typing;

(iii) 2 years cxpcru-nr.c as
Photo .lype Setter Opera-
tor;

(iv) Elementary Knowledge of
composing essential;

(v) To qualify departmental
test.

(ii)

By transfer or deputauon-
(i) Matrie with Hindi;

(ii) One year certificate in carpentry
trade from I.T.I. ;

(iii) To qualify departmental test.

By transfer or deputation-

(i) Matric with Hindi;

(ii) One year certificate in welding·
trade from 1.1'. I.

(iii) One year practical experience as
welder;

(iv) To qualify departmental test.

By promotion-:

0) Five years experience as
mazdoor;

(ii) To qualify departmental test;

By transfer or deputauon=

(i) Matric with Hindi;
(ii) One year certificate from I.T.I. in

Black Smith/Fitter/Tumer;

(iii) One year practical experience as.
Knife Grruding Machine'
Operator;

(iv) To qualify departmental test.·

:! hy promotion-

(i) "; years experience as Computer,
Compositor or Mono Operator;

Wit-.I ,ihi;i[y departmental test.

(i) Graduate from a recognised
I Iniveristy;
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(vi) Hindi up to Matric stan- (iii) 2 years experience as Photo Type
dard. Setter Operator;

(iv) Elementary Knowledge of
composing essential;

(v) To qualify departmental test;

(vi) Hindi up to Matric standard.
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APPENDIX-C
[See rule 15 (1)]

Sr. Designation of Posts Appointing
No. authority

Nature of
penalty

Appellate
authority

Authority
empowered
to impose
penalty

1 2 63 4 5

I. General Section
1. General Foreman

2. Training Instructors

3. Head Computer
ll. Reading Section

1. Head Reader

2. Print Order Reader
" Readerj.

4. Reviser

5. Copy Holder
m. Photo Process Section

1. Section Holder
2. Camera Operator
3. Assistant Camera

Operator
4. Lithographer

(Retoucher Artist)
5. Lay Out Artist-cum-

Paster

6. Helio Printer

7. Tri Colour Halftone
Block Maker

8. Line Block Maker
9. Assistant Section

Hulder
10. Plate Grainer
11. Plate Attendant
12. Block Plate Maker

Controller 1. Minor Penalties- Controller Government

(i) Warning with a copy
in the personal file
(Character roll)

(ii) Censure;

(iii) withholding of pro-
motions;

(iv) recovery from pay of
the whole or part of
any pecuniary loss
caused by negligence
or breach of orders

.to the Central Gov-
ernment or a Stale
Government or to a
Company and asso-
ciatiorr or a body of
individuals whether
incorporated or not,
which is wholly or
substantially owned
or controlled by the
Government or to a
local authority or
University set up by .
an Act of Parliament
or of the Legislature
:ofa State; and

(v) withholding of incre-
ments of pay without
cumulative effect.
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13. Router-cum-Mounter

14. Dark Room Attendant
Iv. Composing Section

1. Section Holder
(Composing and Mono)

2 Assistant Section
Holder
(Composing and Mono)

3. Compositor
4. Automatic Proof Press

Operator

5. Galley Proof Pressman

V. Mono Composing Section

1. Mono Operator

2. Mono Mechanic

3. . Super Caster

4. Mono Caster

VI. Computing Section

1. Section Holder

2. Computer
VII. Binding Section

1. Section Holder

2. Assistant Section
Holder

3. Folding Machine
Operator

4. Three Knife Trimmer
Operator

5. Perfecta Cutting
Machine Operator

6. Book Sewing
Machine Operator.

7. Gathering Machine
Operator

2. Major PenaUtles-

(vi) witholding of incre-
ments of. pay with
cummulative effect;

(vii) reduction to a lower
stage in the time scale
of pay for a specified
period with further
directions as to
whether or not the
Government em-
ployee will earn in-
crements of pay dur-
ing the period of such
reduction and
whether on the expiry
of such period, the
reduction will or will .
not have the effect of
postponing the future
increments of his
p~y;

(viii) reduction to a lower
scale of pay, grade
post or service which
shall ordinarily be a
bar to .the promotion
of the Government
employee to the time
scale of pay, grade,
post or service from
which he was re-

. duced, with or with-
outfurtherdkections
regarding conditions
of restoration to the
grade of post or ser-
vice from which the
Government em-
ployee was reduced
and his seniority and
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8. Paper Reel Sheet
Cutting Macbine
Operator

9. Cutting Macbine
Operator

10. Rotary SbeetFed
Numbering Machine
Operator

11. Lamination Machine
Operator

4 5 6

12. Junior Binder Macbine
Operator

13. Ware HouseOperator

14. Binder

·VID. Printing Offset Section

I. Section Holde..r

2. Four Colour Web Offset
Macbine Operator

3. Two Colour Web Offset
Macbine Operator

4. Two Colour Sheet Fed
Machine Operator

5. Single Colour Sbeet Fed
Machine Operator

6. Assistant Section Holder

7. Offset Inker

IX. Printing (Letter Press) Section

1. Section Hol~er

2. Assistant Section Holder

3. Senior Machineman

4. Junior Macbineman

5. Tradleman

6. Impositor

pay on sucb restora-
tion to that grade,
post or service;

(ix) compulsory retire-
ment;

(x) removal from service
wbich sball not be a
disqualification for
future employment
under the Govern-
ment;

(xi) dismissal from ser-
vice whicb sball ordi-
narily be a disquali-
fication for future
employment under
the Government.
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.

X. WorkShop section

1. Mono Mechanical
Overseer

2. Press Mechanic

3. Electrician
4. Carpenter
5. Welder
6. Knife Grinding Machine

Operator
XI. Computer Section

L Photo Type Setter
Composing Machine
Operator

i:
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Appendix-D
[Sfe rule 15 (2)}

Sr. Designation of Posts
No.

Nature of
penalty

Authority
empowered
to impose
penalty

Appellate
authority

1 2 3 4 5

1. General Section:

1. General Foreman

2. Training Instructor

3. Head Computer

2. Reading'Section :

1. Head Reader

2. Print Order Reader

3. ' Reader

4. Reviser

5. Copy Holder

(i) reducting or withholding Controller Government
the amount of ordinary or
additional pension admis-
sible under the rules gov-
erning pension;

(ii) terminating the appoint-
ment otherwise than on his
attaining the age fixed (or
superannuation.

3. Photo Process Secnou :

I. Section Holder

2. Camera Operator

3. Assistant Camera
Operator

4. Lithographer
(Retoucher Artist)

5. Layout Artist-cum-
Paster

6. Helio Printer

7. Tri Colour Halftone
Block Maker

8. Line Block Maker

9. Assistant Section
Holder

10. Plate Grainer
11. Plale Attendant
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12. Block Plate Maker

13. Router-cum -Mounter

14. Dark Room Attendant

4. 'Composing Section :

1. Section Holder
(Composing and Mono)

2. Assistant Section
Holder
(Composing and Mono)

3. Compositor

4. Automatic Proof Press
Operator

5. (,alley Proof Pressman

5. Mono Composing Section:

1. Mono Operator

2. Mono Mechanic

. 3. Super Caster

4. Mono Caster

6. Computing Section :

1. Section Holder

2. Computer

7. Binding Section :

1. Section Holder

2. Assistant Section
Holder

3. Folding Machine
Operator

4. Three Knife Trimmer
Machine Operator

5. Perfecta Cutting
Machine Operator

6. Book Sewing
Machine Operator
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1 2 3 4 5

7. Gathering Machine
Operator

8. Paper Reel Sheet
Cutting Machine
Operator

9. Cutting Machine
Operator

10. Rotary Sheet Fed
Numbering Machine
Operator

11. Lamination Machine
Operator

12. Junior Binder Machine
Operator

13. Ware House Operator

14. Binder

8. Printing Offset Section :

1. Section Holder

2. Four Colour Web Offset
Machine Operator

" .

3. Two Colour Web Offset
Machine Operator

i

4. Two Colour Sheet Fed:'
(

Machine Operator

5. Single Colour Sheet Fed
Machine Operator

6~ Assistant Section Holder

7. Offset Inker
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Appendix-E
(See rule 10)

SYLLABUS FOR DEPARTMENTAl. WRIlTEN AND PRACTICAL TEST

Sr. Designation of
No. Post

Total
marks

Paper Subject of written or
practical test

Qualifying Time
marks allowed

Hour(s)

1 2 6 73 .4 5

1 General Foreman Written (i) Should have thorough 40
knowledge of different
processes involved in
printing, composing and
binding section;

(ii) Should have thorough
knowledge of imposition
pertaining to printing
section and binding sec-
tion;

(iii) Should have thorough
knowledge of paper sizes
to be used in different
type of jobs;

(iv) Should have thorough
. knowledge of different
sizes and faces of type;

(v) Should be able to calcu-
late the cost of produc-
tion of a particular job
involved different pro-
cesses i.e. composing,
printing and binding;

(vi) Should be able to calcu-
late the paper consump-
tion and consumption of
other material like bind-
ing cloth, cover paper
etc;

(vii) Should know the style of
the house;

(viii) Should have a thorough
knowledge of different

16 1
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1 2 3 4 5 6
sizes of plates, chemi-
cals, films and different
processes of printing use
in offset printing.

2 Head Computer Written (i) Sbould be able to calcu- 40 16
late the cost of produc-
tion of a particular job
involving different pro-
cesses of printing;

(ii) Sbould bave tbe
knowldege of various
printing methods;

. (iii) Knowledge of various
processes involved in
printing of different
kinds of jobs;

(iv) Knowledge of type sizes;
(v) Knowledge of paper

sizes;
(vi) Should be able to calcu-

late the composed matter
in different type sizes;

(vii) Sbould be able to calcu-
late paper consumption
and other material like
straw board, binding
cloth ona particular job;

(viii) Sbould be able to analyse
the production given by
a particular worker on a
particular macbine aud in
different processes of
composing, printing.
binding keeping in view
the fixed Schedule of
out-turn (production);

(ix) Should know the style of
the house;

(x) Should be able to prepare
the working cards for
different sections;

7
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3 Head Reader

(xi) Should be able to esti-
mate for a particular job
involving different pro-
cesses of printing;

(xii) Should bave a knowl-
edge of different type of
paper used in printing.

Written (i) Should have thorough 40
knowledge of English
and Hindi languages;

(ii) Should have a thorough
knowledge of the termi-
nology used in reading;

(iii) Should know the punc-
tuation marks of both
English and Hindi lan-
guages;

(iv) Should have a thorough
knowledge of signs used
in correcting composed
matter by a reader;

(v) Should have a thorough
knowledge of different
types of styles and type
sizes being used;

(vi) Should have a thorough
knowledge of styIe of the
house;

(vii) Should be able to differ-
entiate between different
sizes and faces type;

(viii) Should be able to guide
the press and the.client of
a job in using different

.type faces and their sizes;
(ix) Should know the differ-

ent sizes of paper being
used and should know
different sizes of com-
posed pages used on dif-
ferent sizes of paper.

16 1
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4 Print Order Reader Written (i) Should bave thorough 40 16 1
knowledge of English
and Hindi languages;

(ii) Should have a thorough
knowledge of the termi-
nology used in reading;

(iii) Sbould know the punc-
tuation marks of botb
English and Hindi lan-
guages;

(iv) Should have a thorougb
knowledge of signs used
in correcting composed
matter, by a reader;

(v) Sbould have a thorough
knowledge of different
types' of styles and type
sizes being used;

(vi) Sbould have a thorough
knowledge of style of the
bouse;

(vii) Should be able to differ-
'-~"' .. ""

entiate betweendifferent
sizes and faces type;

(viii) Sbould be able to guide
the press and the client of
a j(\h in using different
type faces and their sizes;

(ix) Sbould know the differ-
t1 em sizes of paper being

used and should know
different sizes of corn-
posed pages used on dif-
ferent sizes of paper .. ".

5 Reader Written (i) Knowledge of terminol- 40 16
ogy of proof reading;

(ii) Knowledge of different
punctuation signs for
proof reading;

. (iii) Knowledge of type races:
(iv) Use of different signs of

reading;
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6 Revisor

. 7 Copy Holder

8 Section Holder
Process

(v) Knowledge of style of
house.

Written (i) Knowledge of tenninol- 40
ogy of proof reading;

(ii) Knowledge of different
punctuation signs for
proof reading;

(iii) Knowledge of type faces;
(iv) Use of different signs;
(v) Knowledge of style of

house.
Written 0) Should haw; the knowl- 40

edge of English and
Hindi languages;

(ii) Should have the knowl-
edge of punctuation
marks of Hindi and En-
glish languages;

(iii) Should have the knowl-
edge of reading tenninol-
ogy;

(iv) Should have the knowl-
edge of reading signs for
correcting the composed
matter;

(v) Should be able to read
Hindi and English lan-
guages.

Written (i) Should have a thorough 40
knowledge of imposi-
tion;

(ii) Should have a thorough
knowledge of different
sizes of paper being used
to the different type of
job;

(iii) Should have a thorough
knowledge of different
sizes of the machines in-
stalled in the press;

16

16

16 1
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"9 Camera Operator

(iv) Should have a thorough
knowledge of negative
making;

(v ) Should have a thorough
knowledge of plate sizes;

(vi) Should have a thorough
knowledge of chemicals
being used in process
departments;

(vii) Should know the page
sizes to be used on dif-
ferent sizes of paper;

(viii) Should have a knowl-
edge of art work. photo-

. graphs and designs;
(ix) Should be able to guide

in preparing good offset
plate for good printing;

(x) Should know the style of
the bouse;

(xi) Should have a knowl-
edge of different types of
equipments like Dark .
Room Equipments, Art
Room Equipments;

(xii) Should have a knowl-
edge of different sizes
and type of films and dif-
ferent plates uses in pre-
paring the printing sur-
face in offset.

Practical (i) Knowledge of handling 40
of horizontal and vertical

16

camera;
(ii) Fixing of different

screens in the Camera;
(iii) Fixing of film of dark

slide after cutting;
(iv) Fixing of original on the

copy board;
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10 Assistant Camera
Operator

11 Lithographer
Retoucher
Artist

(v) Knowldege of different
chemicals to be used in
Camera room.

Practical (il. Handling of horizontal . 40
and vertical Camera;

{ii) Fixing of differ~nl
screens in the Camera;

(iii) Fixing of film on dark
slide after cutting;

(iv) Fixing of origirial on the
copy board;

(v) Knowldege of different
chemicals to be used in
dark room.

Practical 0)' Should knowtne nnpo- 40
sition of different sizes of
paper on different size of
paper:

(ii) Should be able to colour
masking;

(Hi) Should know the sizes of
the paper being used;

(iv) Should know the sizes of
machines of the press;

(v) Should . know the
chemicals used in Lay
out Artist Room;

(vi) Should have the knowl-
edge of different sizes of
screens used in making
different sizes of nega-
tives;

(vii) Should have a thorough
knowledge of colour
mixing and colour cut-
ting in the negative:

(viii) Should have the knowl-
edge of preparing for-
mats for plate making in
diffet~nt sizes;

16 1

16 1
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(ix) Should know how to pre-
serve the negatives after
they are used.

Practical (j) Should know the impo- 40
sition of different sizes of
paper on different size of
paper;

(H) Should be able to colour
masking;

(iii) Should know the sizes of
the paper being used;

(iv) Should know the sizes of
machines of the press;

(v) Should know the chemi-
cals used in layout artist
room;

(vi) Should have the knowl-
edge of different sizes of
screens used in making
different sizes of nega-
tives;

(vii) Should have a thorough
knowledge of colour
masking and colour cut-
ting in the negative;

(viii) Should have the knowl-
edge of preprint formats
for plate making in dif-
ferent sizes;

(ix) Should know how to pre-
~t-r~':;.tile negatives after
~h\::yw-c used.

Practical (i) Shuuld huve !~nfOugh 40
h!;'\wktJ,gf\ (', different
chemicals i.'~;\·U~n pbt.c
making;

(li) Should have a U~m\.lUgb
knowledge of d~ffereni
sizes of plates being
used;........--- -.,;;;;;.;..;;::-.._>_.c._~ _

12 Lay Out-Artist-
cum-Paster

13 Helio Printer

16 1

16
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(iii) Should have thorough
knowledge of chemicals
being used in plate mak-
ing;

(iv) Should know tile differ-
ent steps to be taken in
making a good plate for
printing on offset ma-
chines;

(v) Should know the differ-
ent types of plates being
used for different jobs;

(vi) Should know to treat tile
plate chemicals;

(vii) Should know how to pre-
serve the exposed plates
before they are sent.

14 Tri Colour Half Practical (i) Should have thorough 40 if>
Tone Block Maker knowledge of colour

mixing;
(ii) Should have thorough

knowledge of colour cut-
ting;

(iii) Should be able to do
colour masking:

(iv) Should know to use etch-
ing machines;

(v) Should have tJIC knowl-
edge of dot formation;

(vi) Should have thorough
knowledge of Zinc plate
used for block making;

(vii) Should have the knowl-
edge of the chemicals
used in block making.

15 Line Block Maker Practical (i) Should kuow the use of 40 if> I
different lyres of etching
machines used for line
blocks;
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(ii) Should know the differ-
ent sizes of chemicals
used for line blocks;

(iii) Should know the differ-
ent dot formation;

(iv) Should be able to do
masking;

(v) Should he ahle to do
etching for light shadow
and heavy dots;

(vi) Should know the differ-
ent metal SUrf~lCCSuse for
block making.

16 Plate Grainer Practical (i) Should have the knowl- 20 112
edge of different types of
sand used in plate grain-
ing;

. (ii) Should know the sizes of
different types of balls
for graining plates for
different types;

(iii) Should be able to handle
different types of grind-
ing machines;

(iv) Should be able to handle
grained and ungrained
plates.

17 Attendant Practical (i) Should have the knowl- 20 8 112
edge of different types of
chemicals used in plate
making;

(ii) Should be able to hold
the plate maker in pro-
viding logistics.

18 Block Plate Practical (i) Should know the use of 40 16 1
Maker different types of etching

machines used for line
blocks;

(ii) Should know the differ-
ent sizes of chemicals
used for line blocks;



4240 HARYA~A GOVT GAZ. (EXTRA.)" DEC. 15., 1998
(AGHN 24, 1920 SAKA)

1 2 3 4 5 6 7.
(Hi) Should know the differ-

eut dot formation;
(iv) Should be able to do

masking;
(v) Should be able' 10 do

etching for ligJ;n shadow
and heavy do~,

19 Router-cum- Practical (i) Should be a,ble to handle 40 16 1
Mounter different ~pes of blocks

for mounting;
(iO Shou~ be able to use

routa.g machines to re-
move unwanted area in
lbe blocks;

(Hi) . Should be able to mount
blocks on wooden
mount;

(iv) Should be able to mount
coloured blocks line and
half tone according to
their colour scheme,

20 Dark Room Practical 0) Should have the knowl- 20 8 112
Attendant edge of different types of

material used in Dark
Room like films. chemi-
cals etc;

(ii) Should be able to provide
important logiStics to the
camera-man in the dark
room;

(iii) Should have technical
know how about the
camera and other equip-
ments of the dark room.

2.l Section Holder Written 0) Should have the knowl- 40 16 J
Composing! edge of different type
Mono sizes and their faces;

(ii) Should have the knowl-
edge of different parts of
tbetype;

(Hi) Should have tne knowl-
edge of in gredients of

. Mono Metal used for --
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22 Assistant Section
Holder

23 Compositor

24 Automatic Proof .
. Pre8$ Opetitor

d

making type and their
ratio;

(iv) Should have the thor-
ough knowledge of spac-
iug material used in com-
posing;

(v) Should have the knowl-
edge of paper sizes;

(vi) Should-have the knowl-
edge of imposition;

(vii) Should be able to calcu-
late the area of a com-
posed page in different
sizes and faces;

(viii) Should bave the knowl-
edge of upkeeping of
composing maten,at

Practical (i) Knowledge of Mono 40
type composing system
and Line type composing
system;

(n) Knowledge of paper and
binding material'calcula-
tion;

(iil)' Technicnl knowledge of
point and ens;

(iv) Knowledge of half tone
and line Block;

(v) Knowledge of properties
of metals used in type
nlloy;

(vi) Knowledge of primary.
secondary and tertiary
colours,

Practical 0) Knowledge of Hind! and 40
Bnglish:
Composing English :
1600 corrected ens
Hinai : 1400 corrected
.ens per hours.

Practlca! (1)' KDowledge of AutOlMtic 15
proof prc88;

16 1

16 I

1/4



4242 HARY~A GOVT GAZ .• (EXTRA.) f DEC. 15, 1998
(AGHN 24, 1920 SAKA)

1 " 3 4 5 6 7c:

(ii) Knowledge of operating
the Automatic Proof
Press Machine;

(iii) Operator should know
how to take out the Press
Galley Proofs;

(iv) Maintenance of com-
posed matter.

25 Galley Proof Press Practical (i) Knowledge of Galley 20 1/2
Man Proofs;

(ii) Knowledge of Distribu-
tion work;

(iii) Technical knowledge.
26 Mono Operator Practical (i) Should be able to oper- 40 16 1

ate Mono Operating Ma-
chines properly;

(ii) Should have thorough
knowledge of different
parts of the Mono Oper-
ating Machines;

(iii) Should have thorough
knowledge of different
type sizes and type faces
used on Mono Operating
Machines for compos-
ing;

(iv) Should have thorough
knowledge of technical
know-how of Mono op-
erating machines.

27 Mono Mechanic Practical (i).: Technical know how of 40 16 1
the Casting Operating
Mono Machines.

28 Super Caste (I) Should have thorough 40 16 1
knowledge of technical
know how of Super cast-
ing machines;

(ii) Should be able to oper-
ate Super casting ma-
chines;
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(Hi) Should be able to caste
different type of sizes
and spacing material;

(iv) Should have the knowl-
edge of different type
sizes and faces.

29 Mono Caster Practical (i) Changing of mould of 40 16 1
different points of cast-
ing on the Mono Ma-
cbine;·

(ii) Set right the type size
with the belp of Micro
meter;

(iii) To apply change of type
point according to nor-
mal vedge on casting
machine;

(iv) Supply of pump body;
(v) Cleaning of mould;

(vi) Application. of matrices
in Die case and their ad-
justment.

30 Section Holder Written (i) Should be able to calcu- 40 16 1
(Computing) late the cost of produc-

tion of a particular job
involving different pro-
cesses of printing;

(ii) Should bave the knowl-
edge of various printing
methods;

(iii) Should have the knowl-
edge of various processes
involved in printing of
different kinds of jobs;

(iv) Knowledge of type sizes;
(v) Knowledge of paper

sizes;
(vi) Should be able to calcu-

late the composed matter
in different type sizes;
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(vii) Should be able to calcu-
late paper consumption
and other material like
straw board, binding
cloth on a particular job;

(viii) Should be able to analyse
the production given by
the particular worker on
a particular machine and
in different processes of
composing/printi ng/
binding keeping in view
the fixed schedule of out
turn (production)

(ix) Should know the style of
the house;

(x) Should be able to prepare
the working cards for dif-
ferent sections;

(xi) Should be able to prepare
an estimate for a particu-
lar job involving differ-
ent processes of printing;

(xii). Should have a knowl-
edge of different type of
paper being used in print-
ing.

31 Computer Practical (i) .Knowledge )f mono type, HX) 40 3
composing system and
Lino typecomposing
system;

(ii) Knowledge of paper and
binding material caleula-
tiou;

(iii) Technical knowledge of
points and ens.

(iv) Knowledge of half-tone
and line block;

(v) Knowledge of properties
of metals used in type
alloy;
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(vi) Knowledge of primary,
secondary and tertiary
colours.

32 Section Holder Written (i) Should have thorough 40 16 I
(Binding) knowledge of different

processes of binding see-
tion and their implemen-
tation;

(ii) Should bave thorougb
knowledge of binding
machines and their appli-
cations;

(iii) Should know the differ-
ent sizes of straw board,
cover 'paper, binding
cloth, Raxine, glue etc;

(iv) Should be able to calcu-
-late the material to be
used ina particular job;

(v) Shouldknow the differ-.
, enttypes of binding.

33 Assistant Section Written (i) Should have thorough 40 16
" knowledge of differentHolder (Binding)

processes of binding
secti0!l and their imple-
mentations;

. ;

(ii) Should bavetborougb
knpw.Iedge. Of binding

.machine and their appli-
cations;

(iii) .Should know the differ-
ent .sizes of straw board,
cover paper, binding
cloth.Raxme glue etc;

(iv) Should-be .able to calcu-
late the material to be
used-in a prirticUlarjOb;

'(v) Shouldknow the differ-
ent types of binding.

.--.~
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34 Folding Machine
Operator

35 Three Knife
Trimning
Machine
Operator

36 Perfecta Cutting
Machine
Operator

Practical (i) Should have thorough 20
knowledge of folding
machines;

(ii) Should be able to oper-
ate folding machines;

(iii) - Should have thorough
knowledge of different
sizes of paper to be
folded;

(iv) Should have thorough
knowledge of imposi-
tion;

(v) Should be able to set the
machines for different
folds;

(vi) Should have thorough
knowledge of technical
know how and up-keep
about the folding
machines.

Practical (i) Should have thorough
knowledge of three knife
trimning machine;

. (ii) Should be able to change
and set the blades;

(iii) Should be able to change
the trlmnius machine for
cutting different sizes of

-, .books;

(iv) - Should-be able'to handle
the machine properly;

(v) Should have technical
know howof the three
kri1fe trtmningmachme.

Practical 0) Perfect knowledge o{
operating the binding
'machine;

(ii) M;~h~ic~I- knowledge
of the -Perfecta binding
machine; .

8 1/2

20 112

4(), 16 1
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37 Book Sewing
Machine
Operator

38 Gathering

Machine
Operator

(iii) Complete Electricial
knowledge of the
Perfecta. binding ma-
chine; .

(iv) Knowledge of Electrical
parts of the Perfecta
binding machine;

(v) Knowledge about the
functioning of electrical
and mechanical parts of
the Perfecta binding
machine;

(vi) Knowledge of oiling and
greasing pomts of the
Perfecta binding ma-
chines.

Practical (i) Should be able to handle 20
the sewing machine;

(ii) Should be able to set the
Book sewing machine
for the sewing of books
of different sizes;

(iii) Should have thorough
technical know how
about the Book Sewing
Machine;

(iv) Should have thorough
knowledge of section
sewing;

(v) Should have thorough
knowledge: of; different
lrpes of threads and
tapes used on sewing

;"..' .

lJ,Ulchine.;.; .
Practical (i) Should have thorough 20

knowledge of Gathering'
Machine;

(ii)Should be able to set the
g~ltliC'ringmachine' for
gathering di.ff~t sizes
of sections;

8 1/2

8 112
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(iii) Should be able to set the
machine for the books
having different number
of section;

(iv) Should have thorough
knowledge of the techni-
calknow how of the
gatheringinachine.

39 Paper Reel Practical (i) Setting of machine to cut 20 8 1/2
Cutting different sizes of sheets;
Machine (ii) . Knowledge of Sheet Cut-
Operator ting machine.

40 Cutting Machine Practical (i) Changing of Blades on 20 8 1/2
Operator Sheet Cutting machine;

(ii) Setting of cutting sticks
on Sheet Cutting
machine;

(iii) Technical knowledge of
the binding machine.

41 Rotary Sheet Fed . Practical (i) Setting of cutting ma- 25 It) 1/2
Numbering Chineof different sizes of
Machine sheet;
Operator

(ii) Setting of numbering box
on binding Rotary ma-
chine;

(iii) Setting of numbering box
on ROtary machine on
continuity, duplicate trip-
licate and quadruplicate

..numbering. ')

42 Lamination Practical (i) 'Setting of Lamination 40 16 1
Machine Machine for' different
Operator sizes ofthe jobs;

(ii) Setting of plastic sheet
according to sizes on
lamination machine;

,~-'.

(iii) Knowledge of adjust-
ment of flow of the ad-
hesiveused.for the lami-

. nation;
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(iv) Setting of the direction of
the heater at the time of
laminating;

(v) Knowledge of the
maintenance of the
lamination machine.

43 Junior Binder Practical (i) Setting of Binding 20 8 112
Machine Machine according to
Operator book;

(ii) Operating of binding
machine;

(iii) Technical knowledge of
binding machines.

44 Ware House Practical (i) Knowledge of cutting, 40 16 1Operator stitching, ruling, folding,
gathering and three knife
cutting machine.

45 Binder Practical (i) Knowledge of binding, 40 16 1
folding, gathering, ruling
and all binding works.

46 Section Holder Written (i) Should have thorough 40 16 1
(Offset) knowledge of different

processes involved in
offset printing;

(ii) Should have thorough
knowledge of imposi-
tions;

(ill) ShoUld have knowledge
. - :'~ .

of different sizes of
paper;

(iv) Should be able to
-calcuiate the quantity of
paper to be used in a
particular job;

(v) Should know about the
chemicals used in the
offset -pnnting section;

(vi) Should-be ableto calcu-
late theconsumption of
paper of a particular job

..,..
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47 Four Colour
Web Offset
Machine
Operator

according to the size of
the book and paper;

(vii) Should know style of the
house.

Practical (i) Should be able to run 40
Four Colour Web Offset
Machine;

(ii) Should have a thorough
knowledge of technical
aspects of the Four
Colour Web Offset;

(iii) Should be able to do
premake ready and make
ready;

(iv) Should know about the
sizes of the webs which
are to be run on the web
machines;

(v) Should be able to give
production according to
the fixed schedule;

(vi) Should be able to adjust
the ink fountain accord-
ing to the requirement of
the colours; .

(vii) Should be ableto set the
inking and damping
rollers;

(viii) Should be able to fix the
rubber'bl4nket on the
blanket roller of the web
machine;

(ix) .Should be able to do the
. proper registration in the
colour.work ..

Practical (i) Should-be-able to run 40
Two ColourWeb Offset
Machine;.

(ii) Sho~ld;p~v~ a-thorough
knowledge of technical
aspects .of the Two
Colour Web Offset Ma-
chine; .

48 Two Colour
Web Offset
Machine
Operator

16 1

16

. .t
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49 Two Colour
Sheet Fed
Machine
Operator

(iii) Should be able to do
premake ready and make
ready;

(iv) Should know about the
sizes of the webs which
are tobe cun on the Web
Machine;

(v) Should be able to give
production according to
the fixed schedule;

(vi) Should be able to adjust
the ink fountain accord-
ing to the requirement of
the colour;

(vii) Should be able to set the
inking and damping
rollers;

(viii) Should be able to fix the
rubber blanket on the
blanket roller of the ma-
chine;

(ix) Should.beable to do the
proper registration in the
colour work.

Practical (i) Should be able to run 40
-T~o Colour She'et Fed

". , !Offset ¥~thine(
• -1·- ,

16 1

(ii) Should,.,bavea.thocough
knowledgeof t~hnic,aJ

_'.' . aspects Of the machine;
(H1)' Should be able to do

-,premake readyand make
ready;

(iv) Should be able to give
production according to
the fixed schedule;

(y) Shouldbe ab.e,to adjust
the inkfountain accord-
ing to. the requirement of
the colourc-
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(vi) Should be able to set the
inking and damping roll-
ers;

(vii) Should be able to fix the
rubber hlanket on the
blanket roller of the
Sheet Fed Machine;

(viii) Should be able to do the
proper reglstration ill the
work.

(ix) Should know about the
sizes of the Plates.

50 Single Colour
Sheet Fed
Machine
Operator

Practical 0) Should be able to run 40
Single Colour Sheet Fed
Offset Machine;

(ii) Should have a thorough
knowledge of technical
aspects of the Sing Ie
Colour Sheet Fed Offset
Machine;

(iii) Should be able to do
premake ready and make
ready;

"(iv) Should' know about the
sizes of the plates;

(v) Shlluld be ~bi6to give
production according to

:'me fixedischedule;

(vi) Sbouldoe'ilble to adjust
the ink fouiltain accord-
ing to the requirementsor the job; ",

(vii) Should be able to set the
inking and .damping roll-
ers;

(viii) Should be ableto fix the
rubber blanket on the
blanket roller of the
macbine:

16 1
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51 Assistant Section
Holder

52 Offset Inker

(ix) Should be able to do the
proper registration in the
work.

Written (i) Should have a thorough 40
knowledge of imposi-
tion;

(ii) Should have a thorough
knowledge of different
sizes of paper being used
to the different type of
job;

(iii) Should have a thorough
knowledge of different
sizes of the machine in-
stalled in the press;

(iv) Should ,have a thorough
knowledge of plate sizes;

(v) Should have a thorough
knowledge of chemicals
being used in depart-
ment;

(vi) Should be able to calcu-
late theconsumption of
paper of a particular job
according to the size of
the book and paper;

(vii) Should know style of the
house.

Practical' ~i) Knowledge of oiling the 20
printing machine;

. .' )(:". . -~.'

(ii) Knowledge. of different
, .' rHne-ts'like inking roller

and damping roller;
(iii)' . Knowledge of roller'

i setting;
(iv) Knowledge of putting

'and" ttYlting out the
. blanket;

(v) Knowledge of removing
". _and putting the plate;

16 1

8 112
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53 Section Holder
(Letter Press)

(vi) Offset Inker should have
the knowledge so that he
may point out the
machineman about the
improper inking on the
plate.

Practical (i) Knowledge of compos- 40
ing;

(ii) Knowledge of paper cal-
culation;

(iii) Technical know how.

Written (i) Should have thorough 40
knowledge of imposi-
tion;

54 Assistant Section
Holder

(ii) Should have thorough
knowledge of different
sizes of paper being used
to the different type of
job;

(Hi) Should have thorough
knowledge of different
sizes.of ~e machine in-
stalled in the press;

(iv) Should have thorough
knowledge of inks:

(v) Should be able. to calcu-
late the consumption of
paper. ~f a particular job .

.according to the size of
. -. I •

the book and paper;
, '

(vi) Should know style of the
house. '

55 Senior Machineman Practical (i) Change of packing; 25
(ii) Setting of the feeder;
(ill) Setting of printing

~hin.eaccoroing to the
.sizeof forme;

(iv) Make ready the printing
machine.Ior printing;

16

16

lO' 112
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(v) Setting of the Inking
Roller;

(vi) Setting of the Inking
fountain.

56 Junior Machineman Practical 0) Change of packing; 25

(ii) Setting of the feeder;

(iii) Setting of printing
machine according to the
size of forme;

(iv) Make ready the printing
machine for printing;

(v) Setting of the Inking
Roller;

(vi) Setting of the Inking
fountain;

Practical (i) Make ready the Tradle 25
Machine for printing;

(ii) Knowledge of putting
and changing the
packing;

(iii) Fixing and setting of
rollers on Tradle
Machine;

(iv) Make ready of form to be
printed;

(v) Registration of the form,
if multi coloured;

(vi) Knowledge of colour
mixing;

(vii) Proper feeding of the
paper on tradle machine;

(viii) Setting up of side lays
and fronglays on the
machine;

(ix) Knowledge of impositor;
(x) lock of the chase.

Practical (i) Imposition of sheet work 20
half sheet work;

57 Tradle Man

58 Impositor

10 112

10 112

8 112
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59 Mono Mechanical
Overseer

(ii) Imposition of ablong
pages of sheet work, half
sheet work;

(iii) Tightening of chase;

(iv) Adding the blank
between the pages
according to size of the
paper;

Practical (i) He should hav.ethorough
knowledge about the
mechanical aspects of
Mono Operating/Mono
casting and 'Supercasting
machine;

40 16 1

(ii) He should be able to set
the operating machine;

(iii) He should have the
knowledge of different
type faces;

(iv) He should be able to fix
new parts or adjust parts
of Mono Operating
Machine, Casting and
Super Casting Machine;

(v) He should be able .to
dismental o~ erect the
casting and mono
machine;

(vi) He should be able to
replace the .unit wheel
and paul on the operating
machine;

(vii) fie 'should be. able to
remove' the running
defects of casting and
operating machine;

(viii) Should be able to set the
castifigmachine for
casting different type

.sizes.matter;

-.-- _ ..- .-- ... -- - -----" - "--.-. - ---------- --_ ...
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6() Press Mechanic Practical

(ix) Should be able to set
different mould for
different type size;

(x) Should have thorough
knowledge of mechani-
cal and electrical aspects
of Mono Operating Ma-
chine, Mono Casting
Machine and Super Cast-
ing Machine and Com-
pressor.

(i) Should be able to repair 40
different types of print-
ing, binding machine;

(ii) Should have thorough
knowledge of the gears
and different types of
shafts and crank shafts;

(iii) Should have a thorough
knowledge of automatic
feeder;

(iv) Should be able to repair
the automatic paper
feeder;

(v) Should have thorough
knowledge of hydraulic
system installed on cut-
ting machine or on other
machines;.

(vi)· Should be able-to main-
tain all types of machines
in printing, binding,
composing section which

. includes proper oiling or
greasing of the machine;·

(vil) Should be able to replace
new parts. on different
.types of machines in
printing, biriding .and
composing and other sec-
tions of the press:

16 I
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(viii) Should have a vast tech-
nical know how about the
printing, binding, com-
posing and other ma-
cbines installed in the
press.

61 Carpenter Practical (i) Should be well conver- 20 8 1
sant with the repair and
manufacturing old/new
wooden structure of the
press like working tables,
chairs etc., and loading-
unloading tables of print-
ing macbine;

(ii) Should be able to distin-
guish between different
types of wood to be used
for different purposes;

(iii) Should be able to use dif-
ferent types of instru-
ments of carpentring.

62 Welder Practical (i) Should be able to oper- 20 8 112
ate welding set; .

(ii) Sbould be able to-weld
different types of -weld-
ing as per the require-
ments of the parts ofvari-
ous types of machines;

(iii) Should be abfeto handle
different types of weld-
ing rods. . ..
Sbould have a thorough63 Knife Grinding Practical (i) 2(, 8 112

Machine Operator knowledge of. different
type~ or grinding ~tone to
be used for different
types of' kn'ives made
from different types of
metal' !. t- ~J:• f ,

(ii) S9ou1d be able to oper-
ate different types of

-knife grindingmachines;
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(iii) Should be able to set the
machine according to the
required angle of differ-
ent types of knife.

64 Photo Type Setter Practical (i) Should have thorough
Composing knowledge of different
Machine types of type sizes and
Operator their faces;

(,
i (ii) Should be able to do

composing in Hindi and
English languages;

(iii) Should be conversant
with the operations of
Photo Type Setter;

(iv) Should have knowledge
of developing of film
rolls etc.

5 6 7

40 16 I

S.K. MAHESHWARI,
Commissioner and Secretary to

Government of Haryana,
Printing and Stationery Department.

'..\
'~ ....• -....::"

• ':<,:,!>.
.. "t4.\$""

"'~

~0806/LR(H)--G~vt.Press. U.T., Chd.



Short title aad
Commencement,

ocfinitioDS.

Number &ad
c' haraceer of
pests,

1714 HARYANA GOVT GAZ., jUNE 9, 1998
(JYST, 19 1920 SAKA)

-----.-----------_.- -----
[Autborised English Tra~tionl

ItARYANA GOVERNMENT

PRINTING AND STATIO~BRY DEPARTMENT

No tilication

The 1th May, 1998

No. G.S.R.56/CollstiArt 309198.~In exercise of the powers conferred
by t)).e proviso to article 309 of the Constitution ,of India, the Governor
of Haryana hereby makes the following rules regulating the recruitment
and conditions of service of persons appoin~ed to tbe Haryana Printing
and Stationery Department (Group D) service, namely :-

Part-I General

(1) These rules may be called the Uaryana Printing and
Statio l.nery Department (Group-D) Service Rules, 1998.

(2) They shall come into force on the date of their publication in
the oft icial gazette.

2. In these rules, unless the context otuerwise requires,~.;;

(a) "Controller" means the Contoller ot Printing and Stationery
Department, Haryana ;

(b) "direct reccuitmeru'tmeans an. apPointment made otberwise
than by promotion frorn within the Service or by transfef

of an oUicia\ already in the service of the Govern ment ot
India O~ an)' State Government ;

(c) "dov~roment" means the Haryana Government in the Adminis-
1ratiw Department ;

(d) "Institution " means.e-
(i) any institution established by law in force in the State of

Haryana, or ,

(u) any other institution recognised by the Govcrntnent for
the purpose of these rules ;

(e)"Service" means the Haryana printing and Stationery - Depart .•
, -ment (Group D)··Service.

Part II-Recruitment to Service

~. The Service shalf comprise the posts shown in Appendix A to
- these rules :

Provided that nothing in these rules shan affect tho inherent right 01
the Government to make additions to, or reductions hi, the number of such
posts or to create new posts with different designations and scales of
pay, tither permanently ortemporarily.
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4. (1) No person shall be appointed to any post in the service,
unless he is t~

(a) a citizen of India; or

(b) a subject of Nepal ; or

(c) a subject of Bhutan; or

(d) a tibetan refugee who came over to India beto re the 1st
January, 1962, with the intention of permanently settling
in India; 01

(e) a person of Indian origin who has migrated from Pakistan
Burma Shri Lanka or any of the East Airican countne,
of Ke~ya, Uganda, the United Republic ,of Tanjania
(formerly Tanganyika and Zanzibar), Zambia, Malawi
Zaire and Ethiopia with the intention of permanetlv
settling in India:

Provided that a person belonging to any of the categories (b), (0),
(d) or (e) shall be a person in whose favour a certificate of eligibility bas
been issued by the GO\1ernment,

(2) A ~rson in whose ,cas~ a c~rtit ic~te of eligibility is nCGe9S,ary
may be admitted to an examineuon or mterv iew conducted by the appoint,
ing authority, but the offer or appointment may be given only alter the
necessary eligibility certificate has been rssoed to him by the Government

(3) No person shall be appointed to any post in the Service by
direct recruitment, unless he produces a certificate of character from the
scbool 01' institution last attended, it any, and similar cetiticate from
two other responsible persons not being his relatives, who are well
acquainted with him in his private lite and are unconnected with his
school or institution.

. 5. No person shall be appointed to any post in the Service by direct
recruitment who! is less than. sixteen years or more than theirty-tive
years of age, on or betore tbe 1st day 01 the month next preceeding
the last date of subm rssion o! applications to the appointing authority.

6. Appointments to the posts in the Service shall be made by the
Controller.

7. No person shall be appointed to any post in the Service, unless
he is in possession or q ualitications and experience specified in column
3 of Appendix B to these rules in the case of direct recuitment and these
specified in column 4 ot the atol'esaid Appendix in tbe case of persons
other than by direct recruitment .,

Provided that in the case of appointment by direct recruitment
the qualifications regarding experience shall be relaxable to the extent
of 50 per cent at the discretion of appointing authority in case suff icient
number of candidates belongin~ to Scheduled Castes, Backward Classes,

Nationality,
domicile and
character of
candidates
appoln!ed to

f}ervlo~

Ase.

Appointing
Authority.

QuaUficatiom
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Ex-Serviceman and Physically handicapped categories, possessing the
requisite experience, are not available to fill up the vacancies reserved
for them, after recording reasons for so doing in writing.

8. No person.v-

(a) who has entered into or contracted a marriage with a person
having a spouse living ;,or

(b) who' having a spouse living, has entered into or contracted
a marriage with any pe: son,

shall be eligible fOL appointment to any post in the Service :

Provided that the Gove -nment may, if satisfied, that such marriage
is perrr issible under the personal law applicable to such person and
the other party to the marriage and tne-e arc ethel' gcounds fer so
doing, exempt any persons from the ope-arion of th\s rule,

9. Recruitment to the Service shall be made i-«

General Category:

(a) in case ot Packer,~
(i) by promotion from amongst Jarnadat-curn-Peon, Peon,

Chowkidar, Mali, Sweeper-cum-Chowkidar , Mazdoor,
Sweeper and Peon-cum-Attendant ; or

(ii) by direct recruitment ; or

(iii) by transfer 01" deputation of an official already in service
of any State Government or the Government of India;

(b) in case of Jamadar-cum-Peon.s-.

(i) by promotion from amongst peon ; or

Oi) by transfer or deputation of an, official already in the s~rvice
of any State Government or Government of Lndia ;

(0:' in the case of Peon,~

(i) by direct recruitment ; or

(ii) by transfer or deputation of an official already in the
service of any Slate Government or the GovemlIlent (If

India; . ,

(d) In case of Peon-cum-Attendant ,-

(i) by direct recruitment ; or

(ii) by transfer or deputation of an offici 'already in the
service of any State Government or Government of
India a
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(e) in case of Malic-«

(i) by direct recruitment ; or

(ii) by transfer or deputation 01 an oft icial already in tho
service of any State Government or Government of
India;

(f) in case 0' Chowkidarv-,

(i) by direct recruitment ; or

(ii) by transfer or deputatiun of an official already in the
service of any State Government or Government of
India,

(g) in case of Sweeper,~

(i) by direct recruitment ; or

(ii) by transfer or deputation of an official already in the
service of any State Government or Government of India;

(h) in case of Sweeper-cum-Chowkidar

(i) by direct recruitment ; or

(ii) by transfer of deputation of an oft icial already in the service
of any State Government Of Government of India;

(i) in case of Mazdoor,-

(i) by direct recruitment ; or

(ii) by transfer or deputation ot an official already in the servic
of any State Government or Government of India ;

Technical Category

(a) in case of Press Daftrk-«

(i) by promotion from amongst Learner Binder ; or

(ii) by transfer 01' deputation of an official
service of any State Government 01'
India;

already in the
Government of

(b) in case of Mono Melter,-

(i) by promotion from amongst Mazdoor ; or

(ii) by transfer. or deputation of an official already in the service
of any State Government or' Government of India ;
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(c) in case of Inker ,-

(i) by promotion amongst Mazdoor ; or

, (ii) by transfer or dcput ation of an oft icial already in the service
or any State Government or Government 01 India

Note.- The post of Inker l is of higher responsibility. than that of
Mazdoor. •

(d) in case of Distributor ,-

(i) by direct recruitment ; or

(ii) by transfer or deputation of an official already in the service
of any State Government or Government of India ;

(e) in case 01 Learner Binder,-

(i) by direct recrui tment ; or

(ii) by transfer or deputation of an official already in the seT~ice
of any State. Government or Government of India ;

(f) in case of Mono Attendant ,-

(i) by promotion amongst Maadoor ; or

(ii) by direct recruitment ; or

(Hi) by transfer or deputation of an oft icial already in the
service of any State Government or Government of
India;

Note.-. The post of Mono Attendant is of higher responsibility than that
of Mazdoor ,

(g) in case of Mazdoor j-«

(i) by direct recr uitment ; or

(ii) by transfer .or deputation of an official alreadyin the service
of any State Government or Govern ment of India .

. (2) All promotions, unless otherwise provided, shall be made on
seniority-cum-merit basis and . seniority alone shall not confer any
right to such promotions,

. to. (I) The departmental practical test as provided in Appendix
B shall ,have to be passed before promotion is made on the following post-

1. Press Daftri

2. Mono Melter
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3. Inker
4. Learner Binder
5. Mono Attendant

Provided that if any member ot the service tails to quality the said
practical test, he will not be eligible Ior promotion.

(2) In case of direct recruitment for the following posts, practical
test shall have to be passed as pr escribed in Appendix E ;~

1. Distributor

2, Leaner Binder

11. Persons appointed to any post in the Service shall remain
on probation, tor a l?eriod ?f two years" it appointed by direct recruit"
ment, and one year, It appointed otherwise :

Provided that :

(a) any period, after such appointment, spent on depuation on
a corresponding or a higher posts shall count towards
the period or probation ;

(b) any period ot work in equivalent or higher rank, prior to
appointment to any post in the service may, in the case
of an appointment by transfer, at the discretion ot the
appointing authority, be allowed to count towards the
period or probation fixed under this rule ; and

(c) any period of otficiating appointment shan be reckoned as
as period spent on probation, but no person who has so
officiated shall, on the completion of theprescribed period
of probation, be entitled to be confirmed, unless he is
appointed against a permanent vacancy.

(2) If, in the opinion iof the appointing authority, the work Of
conduct of a person during the period of probation is not satisfactory,
it may, ~

(a) if such person is appointed by direct recruitment, dispenses
with his services ; and

(b) if such person is appointed otherwise than by direct
recruitment--«

(i) revert him to his former post ; or
(ii) deal with him in such other manner as the terms and condi-

tions of the previous appointmentpermit,

(3) On the completion of the period of probation of a person, the
appointing authority may>-

(a) if his work or conduct has, in its opinion, been satisfactory,

(i) confirm such person from the date ot his appointment it
appointed against a permanent vacancy ior '

Probation.



Seniority.

1720 HARYANA GOVT GAZ., JUNE 9, 1998
(JYST. 19 1920 SAKA)

------------- -------
(ii) confirm such person from the date from which a perma-

nent vacancy occurs, if appointed against a temporary
vacancy;

(Hi) declare that he has completed his probation satisfactorily,
it there is no permanent vacancy ; or

(b) if his work 01' conduct has, in its
satisfactory, ~

0) dispense with his Service, it appointed by direct recruit-
ment, if appointed other wise, revert him to his fOc'mer
post or deal with him in such other manner as the terms
and conditions 01' his previous appointment, permit;
01'

opinion, been not

.(iv) extend his period of probation and thereafter pass such
order, as it could have passed on the expiry of the first
period of probation;

Provided that the total period of probation, including extension,
it any, shall not exceed three years,

12, Seniority, inter se of members of tbe Service shall be determined
by the length of continuous Serivce on any post in the Service:

-Provided that where there are diNe,'ent cadres in the Service,
the seniority shall be determined separately for each cadre,

Provided further that in case 01' a member appointed by direct
recruitment the order of merit determined by the appointing authority
shall not be disturbed in fixing the seniority :

Provided further that in the case of two or more members appionted
on the same date, their seniority shall be deter mined as
follows ;~

-- (a) a member appointed by direct -recruitment shall be senior
to a member appointed by promotion or by transfer;

(b) a member appointed by promotion shall be senior to a member
appointed by transfer ;

(c) in the Case of a member appointed by promotion or by transfer,
seniority Shall be determined according to the seniority
of such members in the appointments from which they
were promoted 01' transferred ; and

(d) in the case 01 me-mbers appointed by transfer ftom different
cadres, their seniority -shall be determined according to
pay, preference being given to a member, who was
drawing a higher rate of pay in his previous appointment,

and it the rates of pay drawn are also the same, then by
the-length of their service in the appointments and if
the length of such service is also same, the older member
sball be senior to tho youngel' member.
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13. (1) A membe. of the Se:vice shall be liable to serve at any
place, whether within or outside the state of Haryana, on being ordered
so to do by the appointing authority.

(2) A member of the Service may also be deputed to serVe unde.v-«

0) a company, an association OJ' a body ot individuals whether
incorporated or not, which is who\\>y0:' substantially owned
or controlled by the State Government, a municipal
corporation or a local authority or university within the
State of Haryana ;

(ii) the Central Government or a company, an association OJ'

a body of individuals, whether incorporated or not,
which is wholly or substantially owned or controlled by
the Central Government ; or

(iii) any other State Government, an international- organisation,
an autonomous body not controlled by the Government or
a private body ;

Provided that no member of the Service shall be deputed to serve
the Central OJ any other State Government or any organistion
or body referred to in clause (ii) or (iii) except with his consent.

14. In respect of pay, leave, pension and all other matters not
expressly provided for in these rules, the members of the Service
be governed by such rules and regulations as may have been, or a may
hereafter be adopted or made by the competent authority under the
Constitution of India 01' under any law for the time being in force made
by the State Legislature.

15. (1) In matters relating to discipline, penalties and appeals,
members of the Service shall be governed by the Haryana Civil Services
(Punishment and Appeal) Rules, 1987 as amended from time to time:

Provided that the nature of penalties which may be im.posed, the
authority empowered to impose such penalties and appellate authority
Shall, subject to the provisions of any law or rules made under article
309 of the Constitution of India, be such as are specif ied in Appendix
C to these rules.

'(2) The authority competent to pass an order, under clause (c) or
clause (d) of sub-rule (1) of rule 9 of the Haryana Civil Services (Punish-
ment and Appeal) Rules, 1987, and appellate authority shall be as speci-
fied in Appendix D to these rules.

16. Every member of tho Service shall get himself vaccinated and
revaccinated as[and when the=Government so directs by a special or
general order.

17. Every member of the Service, unless he has already done so,
shall be required to take the oath of allegiance to India and to the
Constitution of India as by law established,

Liability to
serve, '

Pay.leaw.
pension and
other matters.

Discipline.
penelties and
appeals. '

Vaccina tion,

Oath of
allegiance.
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18, Where the Gove.nmen. is or the opinion that it is necessary
or .expedient [0 do so, it may, by o 'de:' , tor reasons to be recorded in
w-iting, relax any or the provision or these rules inrespect of any
clause or catego.y ot persons.

19, Notwithstanding anything contained in these rules, the appoint-
ing autho 'ity may impose .special te'ms and conditions in the order of
appointment it it is deemed expedient to do so.

20, Nothing contained in these rules shall attect reservations and
other concessions required to be provided ior Scheduled Castes, Back-
wa-d Classes, Ex-Serviceman, Physically handicapped persons or any
other class 0' category of persons in accordance with the orders issues
by the State Government in this r egad, from time to time :

Provided that the total. percentage of reservations so made shall
not exceed f ihy percent, at any time,

21. Any oihe, rule applicable to the Service and corresponding \'0
any of these rules, which is in force immediately before the commence-
ment of these rules, i,s hereby repealed:

Provided, that any order made or action taken under the rules so
repealed shall be deemed to have been made or taken under the corres-
ponding provision of these rules,
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APPENDIX A

(See rule 3)

1

4

21

2

2

15

29

Serial Designation of Posts Number of Posts
No. .......---..-....,,~, ,

Perma- Tempo- Total Scale of pay
nent rary•

6
2

__ ..a.-..._""'"_,_=--"..••.....•, ---'-, .....•,---'~_ _ _ J' I ,.-... t r , I

__" , •••.•, .••...•• -.>-, ...•.., --'J--.I-.. .• 1"--1 l~~~J _"-' ••••' --'- __ :" , ••••, _

10
Rs.

45 3050- 75- 3950-EB- 80-4350

1 2650-65-3300- EB-79_4000

39 2550- 55-2660-EB-60-3200

1 2550-55-2660- EB-60-3200

1 2550-055- 2660- EB":"60-3200

15 2550-55-2660-pB_60-3200

38 2550-55- 2660pEB-60-3200

7 2550- 55- 2660- EB- 60- 3200

12 2550--55~2660-·EB_6~:2(O

3 4 5 6

•
1

GENERAL CATEGORY

1 Packer 35

2 Jamadar-cum-Peon

3 Peon

4 Peon-cum-Attendant

36

1

5 Mali

6 Chowkidar 11

177. Mazdoor

8 Sweeper 5

9 ,S",eeper-cum·Chcv,kdar 10

TECHNICAL CATEGORY

1 Pless Daftri

2 Mono Melter

3 Inker

55

1

21

13

30

2

40

4 Distributor

5 Learner Binder

6 Mono Attendant

7 Mazdoor

3

2

7

57 3050-75-~950---EB-80-4350

1 26]0-60-3150---EB-65-3S40

36 2550-,55--2660-E:a-..60-3200

13 2550•....•S5-26iQ-...EB-60-3200

31 2S5Q-.55-,2660- EB- 60- 3200

2 2550--55- 26(0- EE-,60-·22()(.

69 2550-,S5-,2660--EB-60--3200
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APPENDIX B

(See rule 7)

_____ ....•..•_. __ ,_, •.....• '"'--4,_-... •.•..•- ---'------- ...•...••-....-

Serial Designation of posts Academic qualification and
No. experiences, ifany for

direct recruitment

Academic qualification and
experience, if any for
appointment other than by
direct recruitment

1 2 3
, , I_~

4 f, , --'

••••••••• 1 I I n C , 1 , , J ' f , t I I «

GENERAL CATEGORY

1 Packer (i) Matric pass ;

Oi) Hindi up to Matric
standard

2 Jamadar-cum-Peon

3 Peon (i) Primary Pass ;

(ii) Should be able 10 read
and write Hindi.

4 Peon-cum-Attendant (i) Primary Pass;

(i) Primary Pass;

(ii) Two years experience as
Jamadar-cun=Peon, Peon,
Chow kidat .Mali, S\\' eepe r
cum-Chow ki dai Mazdoor,
Sweeper and Peon-cum-
Attendant I

(i) Primary Pass;

(ii) Two years epei ience as
Peon;

(iii) Should be able to read
and write Hindi.

(i) Primary Pa.ss ;

(ii) Should be able to read
and write Hindi.

(i) Primary Pass ; .

(ii) Shouldbe,able to read (ii) Should be able to read
and write Hindi. ' and write Hindi.

5 Mali (i) Knowledge of Mali work ; .i) Knowledge of Mali work ;
(ii) Should be able 10 read and (ii) Should be able to read

write Hindi. and write Hindi.

6 Chowkidar (i) Should be able 10 read
and Write Hindi.

,

1 Sweeper (i) Should be able to read
ana write Hindi.

8 Sweeper-cum-Chowkidar Should be able to rea d
and write Hindi.

Should be able to read
and write Hindi.

Should be able to read
and Write Hindi.

Should be able to read
and write Hindi.
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1 2 43
, , , • 0 •

9 Mazdoor
I: 'n 0 , ( , , ,

Should be able to read
and write Hinii ;

TECHNICAL CATEGORY

1 Press Daftri

2 Mono Melter

3 Inker
,

4 Distr ibutor

5 Learner Bindel

6 Mono Attendant

7 Mazdoor

(i) Hindi upto Middle
Standard; .

(ii) Oae year experience in
distribution of Hindi and

English type ;
(Hi) Should have passed

practieal test ;
(i) Hindi upto Middle

Standard ;
(ii) One year experience of

preliminary Binding Work
(iii) Should have passed

practicaltest .
(i) Hindi upto Middle

Standard.
(ii) Six months experience of

handling Metal and
composed Gallies ;

(iii) Should have passed the
practical test. .

(i) Should be able to read
and write Hindi.

, , , , ,

, (i) Should be ab.le to read
and write Hf!ndi ;

(i) Hindi upto Middle
Standard;

(ii) Two years experienoe, as
Learner Binder ;

(iii) Should have palled
practical test.

(i) Hindi upto Middle
Standard;

(ii) Two years experier ce as
Mazdoor ;

(Hi) Should have passed
practical test.

(i) Hindi upto Middle
Standard ;

(il) Two yeau experience as
Mazdoor ;

(iii) Should have passed
practical test.

(il Hindi upto MiddJe
Standard;

(ii) One year experience
in distribution of Hindi
and English type ;

(iii) Shculd l a ve pf.u(d
practical test.

(i) Hindi upto middle
Standa,rd ;

(ii) 1\\00 yeals experience in
Binding work;

(iii) Should hav:~passed the
practical test.

(i) Hindi upto Middle
Siandard ;

(ii) Two years experience as
Mazdoor ;

(iii) Should have passed the
practical test ;

(i) Should be able to read
and write Hindi.

I. I •• I , , , c, :, I -...' _' ••••••.'_.•.•, •.••'_~I ••••.•••,_I -'-_,--.1,. ::4:-__ -' __ 1•.••.••'_
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APPENDIX C

[See rule 15 (1)]

, , , 1 , t
! • '

It! • t • , , • t t t , t , , ,

Authority Appellate
empowered aut hOl'it)
to impose

penalty
d , I --4:--1

5 6
'- I I I I t I ,-

Serial
number

Designation
post

Appointing Natue of penalty
authority

1 2 3 4

GENERAL CATEGORY

1 Packer Controller

2 Jamadar-cum-peon

3 Peon

4 Peon-own-Attendant
5 Mali

6 Chowkidar

7 Sweeper

8 Sweeper-cum-Chowkidar

9 Mazdoor

TECHNICAL CATBGORY:

1 Press Daftri

2 Mono Melter

3 Inker

4 Di stributor

5 Learner, Binder

6 Mono Attendant

7 Mazdoor

Minor Penalties:
(i) waraing with a copy Controller Government

in the personal file
(character roll)

(ii) Censure;

(iii) withholding of
promotion.

(iv) recovery from pay of
the whole or part of
any pecuniary loss
caused by negligence or
breech of orders, to the
Central Government or
to a company and
association or a body
of individuals whether
incorporated or not '\\t hich
is wholly or substantially
owned or cont rolled by
the Government or to a
local authority or
University set up by an

Act of Parliament or
of the Leg islature of a .
State; and

{

"

(v) withholding of incre-
ments of pay without
cumulative effect ;

Major Penalties

(vi) withholding of incre-
ments of pay- with
comulative effect ;
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2 3 4 5 6

(vii) redu ct ion to a lower
stage in the time scale of
pay for a specified
period, wi th further
directions as t.o whether or
net the Government
employee will earn
increments of pay during
the period of such
reduction and whether on
the expiry of such period
the reduction will or will
not have the effeot or
postponing the future
increments.ofhis pay;

(viii) reductien to a lower
scale of pay, grade,
pest or service v.hich
shall .ordinarily be a
bar to the promotion of
the Government employee
to the time scale of' pay.
grade, post s or service
from which be was
reduced with or without

further directions regard-
ing conditions of
restoration to the grade
or post or service
from which the Govern-
ment employee was
reduced and his seniority
and pay on such restora-
tion to that grade, post ",
or service-t

(ix) compulsory retirement l

(x) removal trom Service
which shall net be a
disqualification for
future employment under the
Government ;

(xi) dismissal from Service
which shall ordinarily
be a disqualification for
future employment
under the Government J
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APPENDIX D

[See rule 15(2)]

Serial Designation ot
number posts

Nature of order Auth0rity Appellate
empowered authority
to make the

Older

Second
U'd final
authority
if any

1 2 3 4 5 6
-.;_----._---"'I_-..__ --. --"l ---"I-...~----.----------,---..--.-----: __ -

GENERAL CATEGORY

1 Packer (i) reducing of withholding Controller
the amount of ordinary

2 Jamadar-cum-Peon or additional pension
admissible under the rules

3 Peon ·1 governing pension ;

4 Peon-cum-Attendant (ii) terminating the
appointment otherwise

5 Mali than on his attaining the
age fixed for super-

6 Chowkidar annuation.

Government

7 . Sweeper

8 Sweeper-oum-Chowkidar

9 Mazdoor

TECHNICAb CATEGORY

1 Press Daftri

2 Mono Melter

3 Jnkel'

4 Distributor

5 bearner Binder

6 Mono Attendant

7 Mudoor

----.-~~~-~~-~~~~~~~~~--~--~~~~~~~~~~~~~~~~-
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--.;--.--.--.--, --..----.---.---.--,---.---0-.---.---..---.--.---.---.----._---.-----1--.,----.--.----.
Serial Designation of Paper Subject of test Tot~-~--'Time-P~;--'
number posts marks allowed marks

APPENDIX E

[3ee rule 10 (I))

1. 2 73 4 5 6

1 Press Daftri

2 Mono Melter

3 Inker

4 Mono Att cndant

i 1 Distributor

l Learner Binder

pj'actical (i) Knowledge of all 20
stamps of binding work;

Practical (i) Knowledge of Mono 20
casting machine and
handling of metal ;

(ii) Knowledge of
composite gallies ;

(i ii) Knowledge ofoiling
and cleaning of
Mono-machine.

Practical (i) KnoVvledgeofoiling 15
and greasing on the
machine;

(ii) Lock up of rue forma
(iii) Change of rollers ;
(iv) Feed the paper on the

machine.

Prr.ct .cal (1) Knowledge of Mono 20
cast me machine and
hancUing of metal;

(ii) Knowledge of composite
gallies ;

(Hi) Knowledge of oiling and
cleaning of the Mono
machine;

Practical (i) Knowledge of Metal/ 40
Type

(ii) Know ledge of
Composing

1/2 hour 40%

IJ2hour 40 %

1/4 hour 40%

1/2 hem ~O%

1/2 hour 40%

Practical (i) KnoVvledge of all 20 1/2 hours 40 %
stamps ofbinding\\1ork.

r ' '-*1--' _ .••....•., -0,1--1-' •••.•... -'- .••.' -.<--- t t , it •• I I ••••••••••I ! I I ZIt ~, -"-"", ....',.....•._---"-
S. K!. MAHESHWARI,

Commissioner and Secretary to Government, Haryana,
Printing and Stationery Departmen't.
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