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the money collected at the sub-treasuries may be available
at once for transfer through currency. Treasury Officers
are authorised to open temporary chest at sub-treasuries,
when required, but they should report the opening of
each chest and the amount of the first deposit into it
by telegram to the Currency Officer.

5.10. On each day on which the chest is opened

a slip in Form S.T.R. 45 serially numbered and signed

by the two Government officers i charge of the chest

or the officer-in-charge of the Bank, as the case may be,

E’&ft be sent at the close of the day to the Currency
CET.

Note 1,—In the ¢ase of chesis at sab-tredsurics where there is no’ branch of the Bank
the slip should be sent in duplicate fo the Treasury Officer who should retain one copy a.nci
send one copy to the Currency Officer.

. Note 2.—Detailed instructions regarding the transfersto and” from currency  chests and
the issue of chests slips are given in Appendiz D to Volume 11 of this Handbook.

5.11. The rules regulating the transfer of funds
between treasuries and sub-treasuries are given in the
following rules. There are separate rules for {treasuries
at which there is a branch of the Bank and for treasuries
where there is no such branch.

C.—TREASURIES WHERE THERE 15 A BRANCIH OF THE
Bangk

5.12. The Bank is entirely responsible for the pro-
vision of funds for meeting Government disbursements at
the district treasury. To enable it to make the necessary
provision the Treasury Officer should send it on Saturday
each week a statement showing as accurately as possible
for the following to weeks, separately, (i) probable receipts
and disbursements on Government account at the district
treasury, and (i1) probable receipts from or remittance to
sub-treasuries. The Treasury Officer should also inform
the Bank at once of any expected payvment exceeding
Rs 20,000 in amount as soon |as he receives information
that the payment will have to be made.

5.13. The Treasury [Officer should [watch the balan-
ces "at sub-treasuries where the work is not conducted by
the Bank carefully and keep them as low as pessible in
order that money may not be locked up unnecessarily,
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The Bank supplies funds for maintaining the necessary
balances at sub-treasuries and surpluses accumulating at
sub-treasuries should be remitted to the district treasury
either through currency or by actual remittance of notes
or coin and paid info the Bank.

5.14. At sub-treasuries where there is a currency

chest the

transfer of funds is made through currency, the

opposite |payment being made by the Currency Officer
through the jagency of the Banking Department of the
Bank. The procedure is as follows :—

(1)

If a Sub-Treasury [Officer requires [funds he
should withdraw the required amount from the
currency chest with the previous permission of
the Treasury Officer, where necessary, under
the existing rules and orders, and report the
fact forthwith to the Currency Officer direct
(by wire, or by letter if it can reach its des-
tination within 24 hours) on the day of the
transfer. The Currency Officer will, on receipt
of the intimation from the Sub-Treasury Officer,
arrange for the necessary opposite payment
through his daily memorandum of currency
transfers,

Note,—The Curpency Officer miay, on the recommendation of the Treasury Officer’
permit & Sub-Treasury Officer to transfer funds from the chest without the sanction of the
Treasury Officer subject to such conditions as  he may impose regarding amounts and the
period of such sanclion,

(i)

(iii)

Similarly when surplus funds accumulate at a
sub-treasury the Sub-Treasury Officer will deposit
them into the currency chest and communicate
the fact forthwith to the Currency Officer (by
wire, or by letter if it can reach its destination
within 24 hours) on the day of the transfer,
an intimation being sent to the Treasury Officer
also by post. The Currency Officer will arrange
for the opposite payment in the manner stated -
above.

In districts where ja branch of the Bank doing
Government business is situated at a place where
there is a sub-treasury instead of at the head-
quarters, the opposite payments in respect of
currency transfers at the head treasury and the
other sub-treasuries in the district should be
arranged for in the same way as explained in
sub-paragraphs (i) and (ii) above.

Ninfe.—Chest slips should be submitted by the Sub-Treasury Officer to the Currency
Officer through the Treasury Olficer,



184

. 5,15. At sub-treasuries where theére is no currency

¢hest, transfer of funds is made by the remittance of
notes or coin from the Bank to a sub-treasury or vice
versq. The Bank provides the funds for remittances to
sub-treasuries at the request of the Treasury Officer.

D:—TREASURIES WHERE JTHERE IS [NO BRANCH JOF THE BANK

J

1#35.16. The Treasury Officer is responsible for kee-
ping [ sufficient funds at the district treasury and sub-
treasuries to meet all Government disbursements and at
the same time for maintaining the balances as low as
possible in order that money may not be locked up
unnecessarily, Transfer of funds should ordinarily take
place through currency, currency chests being maintained
at, sub-treasuries for this purpose and the actual remittan-
ces ;of coin and notes should be reduced to a minimum.

5.17. The Treasury Officer obtains funds from
outside the district and disposes of his surpluses in accor-
dance with the following rules :—

(a) The Treasury Officer may al any time deposit
surplus funds into the district currency chest
and when owing, either to receipt at the trea-
sury or to transfer from sub-treasuries made
in accordance with rule 5.18(a) his treasury
balance exceeds by any appreciable amount the
normal balance, the excess should be deposited
into the currency chest.

(b) When the Treasury Officer requires funds either
to meet disbursements at the {treasury or to
supply sub-treasuries with funds in accordance
with rule 5.18(b) below he should make the
necessary transfer from the currency chest to
‘the treasury balance.

(¢) Every transfer from the treasury balance to the
currency chest or viee versa must be reported at
once by telegram (or by letter if the treasury is
close to headquarters) to the Currency Officer
in addition to sending slips in Form S.T.R. 45
as preseribed by rule 5.10 above unless a
corresponding transfer is made at a sub-treasury.

5 18. Transfer of funds to and from sub-treasuries
.where there is a currency chest should be made through
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cutrency, the opposite payments being made at the district
treasury or at another sub-treasury so as to retain the tota]
balance in the currency chest of the district unchanged,
The procedure 1s as follows :—

() When a surplus accumulates at a sub-treasury,
the Sub-Treasury Officer should deposit the
surplus into the currency chest and, in parti-
cular, when the sub-treasury jbalance | exceeds
by any appreciable amount the normal balance
laidd down by the Treasury Officer in accordance
with rule 5.3, the excess should be transferred
to the currency chest unless heavy payments
are expected to absorb it within the next two
or three days. On receipt from the Sub-
Treasury Officer of the slip in Form S.T.R. 45
reporting the transfer, the Treasury O flicer
should gmake the corresponding transfer from
currency to treasury at the district treasury,

(b) When a Sub-Treasury Officer requires funds, he
should apply to the Treasury Officer for sanc-
tion to a transfer from the sub-treasury chest.
If the Treasury Officer considers that the trans-
fer}is necessary, he should make a transfer of
the} amount from treasury to currency at the
district treasury and order the corresponding
- transfer from currency to treasury at the sub-
treasury. The Sub-Treasury Officer should report

in accordance with tule 5.10 when the transfer
has been effected.

Note.—The Currency Officer may, however, on the recommendation of a Treasury
Officer, permit a Sub-Treasury Officer to transfer funds from the chest without the sanetion
of the Treasury Officer, subject to such conditions as he may impase regarding amounts and
the period of such sanction.

N.B.—It is the duty of Treasory'OMcers to ses that Sub-Treasury OMicers deposit
surplus promptly into the currency chest in accordance with sub-paragraph {a) above. 1T ar
any time it appears to the Treasury Officer that the balince at s sub--treasury is un-necessarily
large, he shouold order ‘a deposit of the surplus into the currency chest.

5.19. Transfer of funds to and from sub-treasuries
where there is no currency chest is made by remittance of
notes or coin as laid down in the succeeding rules. Such
remittances should not be made except under the ins-
tructions of the Treasury Officer,
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SECTION II—REMITTANCES
A—KINDS OF REMITTANCES

5.20. Remittances of moneys standing in the public
account of the State are of the following kinds :—

(1) Money is sent from the Bank to a treasury or vice
versa.

(2) Money (including small coin) is sent from the
treasury balance at one treasury to the treasury
balance at another treasury. This .method of
remittance should be used only for remittances
to or [rom sub-treasuries where there is no
currency chest and for the remiftance of small
coin, uncurrent coin and foreign coin.

(3) A transfer of money is made between the trea-
sury balance and the currency chest at one place
in consideration of an opposite transfer of the
same amount being made at another place.

Note.—Other remittances whichdo not relate to the public accountof the State are also
governed by the rules in this section. Such remittances are —

(i} currency remittances, ie., from one curréncy chest or office lo snother;

(i} from the Bank to the currency chest, or currency office, or small coin depot or
ViCE wErsa

{iif) remittance of small coin from a small coin depot or treasury 1o another small
coin depot or treasury.

5.21. A remittance of any of the kinds specified
above is classed as a “Local cash remittance” if the two
treasuries between which a remittance has taken place are
situated in the Haryana. They are treated as an operation
against the balances of the State. If one of the treasuries
involved be outside the Haryana, the transaction will be
treated as a “Foreign cash remittance” and will be an
operation against the Central Balances. See Articles 17 to
21 of Account Code, Volume I1.

Note 1.—When there is any possibility that a Treasury Officer will be in doubt regard-
ing the classification of a remitiance, the Curtency Officer will state in his remittance
order, whether the remittance is “local” or “loreign™

Note 2.—Remittances between two- sub-treasuries in the same district or between
treasury and sub-treasury subordinzte to it are neither local nor foreign cash remittances
and check over these remittances is kept by means of the Accountant’s batance -sheet. If
however, thare is o beanch of the Bank at the remilting or receiving treasury or sub-treasiry,
the remittances should be treated 8s local cash remittances,—vide rule 5. 200L). {
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5.22. The rules 5.23 to 5.59 below apply primarily
to district where there is no branch of the Bank. The modi-
fications of these rules for districts where there is a branch
of the Bank are given in rules 5.60 to 5.63.

B-—DESPATCH OF REMITTANCES

5.23. (a) No remittance of cash or notes from a
sub-treasury or treasury to a treasury or sub-treasury in
another district or to currency office should be made except
in_accordance with the special or general orders of the
Currency Officer, When a surplus of coin or notes accu-
mulates in the district, the Treasury Officer should report
the details of the surplus to the Currency Officer and
obtain his orders for remittance to another Treasury or
currency office. Uncurrent coin and notes unfit for issue
should, however, be dealt with in accordance with the
rules in Appendix E, to this Handbook.,

(b) Remittances within the district, i.e., between two
sub-freasuries in a district or between a treasury and a
sub-treasury subordinate to it should be made under the
orders or the Treasury Officer who is entirely responsible
for such remittances and need not obtain the sanction
of any higher authority before ordering them.

5.24. (a) All remittances despatched by rail, river or
road must be escorted by a guard except remittances of
nickel, bronze or copper coin during transit by rail (vide
rule 5.58).

(b) Immediately on receipt of remittance order from
the Currency Officer or as soon as the Treasury Officer
decides to make a remittance to a sub-treasury, the Police
Department should be informed of the kind and amount
of the treasure to be remitted and asked for a sufficient
escort, which it will supply according to the scale laid
down by the Government, Any officers on the line of
march from whom any assistance may be required should
be advised by the despatching office.

(c) The receiving office should be informed in ad-
vance m Form S.T.R. 46 of the particulars of the remittance
to be despatched in order that necessary arrangements may be

- made for receiving it.

A remittance should not be sent at such a time
that it will be in transit at the end of a month or that
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it will reach its destination on a Sunday or other authorised
holiday.

5.25. (a) As soon as a remiitance is despatched it
should be entered in the cash-book if it is a treasury remittance.

(b) The Treasury Officer should advise the Cur-
rency Officer of every despatch of a remittance to a place
outside the district on the same day on which it is des-
patehed. If the treasury is so situated that the advice
cannot reach the Currency Officer within 24 hours, if
sent by post, the Treasury Officer should send the advice
by telegram. The advice should state the nature of the
remittance and should give the name of the treasury to
which it has been despatched.

C.—REMITTANCES OF COIN

5.26. Coin should be packed for remittance in stout
bags, tied and sealed after a slip in Form S.T.R. 13 has
been placed in each bag. The Treasury Officer must satisfy
himself generally of the contents of the bags, and must

;ce that the proper number of bags is placed in each
OX. :

*Nore 1.—PFor temittances of withdrawn and uncurrent coins to Calcutta, Bombay
and Hyderabad Mints, the rates applicable for bageing shall be as shewn in the table given
below. Each denomination of coins should be in separsie bags,

Table
. Withdrawn coins Uncurrent eoins
Denomination L
Value per Talc per Value-for Tale per
bag bag bag bag

One Rupee Rs. 2000 2000 Ra. 2000 2,000
50 paise Rs. 2000 4,000 TE ip
25 paise Bs. 500 2,000 — s
20 paise Rs. 400 2,000 — —
10 paise Rs, 200 2,000 - —
5 paise Rs. 100 2,000 —- -
3 paise Rs. 15 2,500 C- —
2 paise s, 50 2,500 -— -
1 paisa Rs. 0 2000 - -

. Nore 2.—In case of a remittnnce sent without o potedar the despatching officer should
examine a certain percentige himself and place a private mark upon the ticket of the begs
so examined and the special attention of the recelving officer should be drawn to the necessity
for protecting the interest of the absent remitting officer.

——

sSubstityted vide 1540-2FR-T4/12365 dated | 5:4-74,
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5.27. For journeys by road the bags may be pac-
ked in treasure tumbrils or in large chests placed in carts,
at the door of the treasury in the presence of the Treasury
Officer; for journeys by rail or boat, and also (il con-
venient) for journey by road. they should be packed in
stout boxes capable of containing Rs 4,000 to Rs 6,000 each,
nailed down and bound with iron without gunny covering
or ropes, and the hoops should be rivetted or nailed together
where they cross. Everv box should bear the name of the
despatching treasury cut into, or painted on it with o
number,

Note 1.—I1is economical, safe and convenignt to pack all remittances in paten: Venestia
Boxes, Specinl seals and sealers should dlso be obfained and in no caze should any molten
lead or ather metal be poured inlo the sealing sockel,

Note 2,11 in apy district for any Teasons con rmniiymnés are packed i padiocked
boses the rule isgiven in Appendix  E to Yolume 1T of this Mandbook should be carefully
uhserved.

Note 3 —Bemittaeces of coin from currency offices are usually sent in palent remi-

traice boxes.  Special instructions regarding the method of dealing with such hoxes will be
eiven by the remitting officer.

5.28. For military expeditions the treasury bags
should be packed in deal-wood, boxes of the  standard
pattern, of which a specimen has been furnished to the
currency offices.

5.29. To each box, designed for river conveyance
or to cross any unfordable stream by a ferry, should be
fastened a buoy. formed of a piece of unsplit bamboo
or other foating material, the rope of the buoy should
be at least ten yards long, and the police olficer in charge
is responsible for seeing that it is never detached from
the box, nor, so long as the box is on board or on any
boat, knotted or entangled in any way.

5 30, Invoices will be prepared in triplicate in Form
S.T.R. 47: one copy should be retained, another should
b despatched by post on the same day to the receiving
treasury, and the third made over to the escort officer.
The weights entered in the . invoice shall be those ascer-
tained by weighment in the presence of the escort officer.

Note.—Sepurale inveices must be prepared for treasury snd cuirency remittances, the
words “Treasury Remijttances™  or “"Currency Remittanves”, as the case may  be, being
written on the top.

ti the case of tredsury remittances the fvoices should show separately uncurreni(l)
Silver, (2) Mickle. und (3) Copper or Bronze coins, giving separaie lotals fer cach, group
ol coins. !
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D—REMITTANCES OF NOTES

5.31. All notes: unfit for issue which may have
accumulated at a treasury should be sent to the Currency
Officer (or treasury named by the Currency Officer). on each
occasion on which a remiftance of notes or coin is senl
to or received [rom the currency office. Advice of the
remittance giving details of the denominations and value

of the noies should be sent by post to the Currency
Officer,

5.32. New notes or notes fit for re-issue should never
be cut for remittance. When the value of the notes to be
remitted ‘does not exceed Rs 2,000 and the noles cannot
conveniently be included in a specic remittance they
should be” sent by post insured upto their full value.
When the wvalue exceeds Rs 2,000 the notes should be
sent in charge of a potedar and police guard,

5.33. The following are the rules lor packing par-

cels of notes :—
Notes of ench denomination must be arranged in separate budles stitchod By one tdge
into books of 100 each, any excess over muyltiples of 100 being mude into one book, Te
cach hundle of books should be attached u slipiin Form ST.R. T4 steting the mnnlier it

pieces ibconiains and besring: the full sigreture of the official whe lust counted them and mide
up the Bundle before despatch.

) For remittancesincharge of a potedar and police guard the bundles should be pached
in parcets of ten bundles each and the purcels should be placed In sirong  wooden-boxes
which shiould be scourcly fastened and sealed.  The boxes should be weizhed in the presance

uf the esgort officer and the weight and coutents of cach box should be entercid 1n the invoice
in' Form:S. TR, 47.

5.34. In the case of remiltances sent in charge of
a police guard an invoice in Form ST.R. 47 should be
prepared in triplicate, one copy being sent by post 10
the receiving officers, one given to the police officer
incharge of the escort and the third retained by the
despatching officer for record. The escort officer should
sign a receipt on euch copy of the invoice stating that
he has received the boxes of the marks and weight
detailed therein,

E——EscORT OFFICER'S DUTIES

5.35. The escort officers will see the boxes of notes
and coin weighted or in the case of chests or tumbrils
containing bags of coin will count the number of bags.
He will sign the receipt at the foot of each copy of the
invoice: the blanks will be filled up in words, and if the
escort  officer be ignorant of English, he should be re-
quired to write the number of the bags or boxes which
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he has reeeived in the vernacular on the copy of the
mvoice to be retained by the Treasury Officer.

5.36. The escort officer will wire to the receiving
officer the number of the train (Passenger or Goods) con-
veying the remittance and its hour of departure and will
also wire again en route il any change in the train has
been made or il anything has occurred to delay its arrival.

5.37. When the escort officer is relieved in the
course of the journey. he will obtain a receipt for “— —
—tumbrils mn good order-said 1o con-

tain o= -coin to the value of Rs—

RS il 1 18 in HEL _bagh_ = s
or for ** - —_— boxes or for sealed
wagons in good orders said to comtain—— coin
(or notes) to the value of Rs —— — 2

When the remittance reaches the addressee the latter will
count the bags and weigh the boxes. and give a receipt for **——
bags said to contain

= = colm
to the value of Rs —— —— “. or for “boxes
of marks and weights detailed in the invoice said to con-
tain—————————— coin (or notes) to the value of
Rs e YISy o THE of

short weight, or show signs of having been tampered with, it
should be opened in the presence of the escort officer:
etherwise he should be allowed to return at once.

F—PoTEDARS

5.38. (a) Treasurers should send in charge of silver
coin Or nole remittances at the expense of the Bank, potedars
who will remain in charge while the treasurer is being exa-
mined .and: who will take back the locks and. if con-
venient, the bags. If the guard be returning to the station
of original despatch. tumbrils, or chests, should be sent

back under his charge: otherwise they should wait for the
poledar.

(b) For coin remittances the following scale should
be followed :—

I potedar up to 10 lakhs,

| potedar for every additional 10 lakhs or a fraction

ol it upte a maximum of three in all
Nt —The Currency Officer ma
journeys aceu pEing
S5UTY SUPCIVision.

. ¥ sancton  the deputation of a second ~potedar o
such i longtime that one man cannot he expecied toegerciie the neca-
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fe) For noie remiltances one potedar is vsoally
suflicient, but the Currency Officer may sanction the
deputation of a second potedar for journeys occupying
such a long time that one man cannot be expected to
exercise the necessary supervision.

(d) In cases of heavy rémittances whether of coin
or notes, or of both, the Currency Officer may sanction

the deputation of one or more clerks in addition to the
usual escort of potedars.

5.39. A potedar should on no account, be sent either
lo dccompany remittance of nickel, bronze or copper
coin or to watch the examination of such coin at the
receiving treasury or branch of the Bank.

(1) When the remittance is not at Railway risk, a
potedar may accompany & remittance of nickel, bronze or
copper ¢oin but he should not be required to watch the
detailed examination of such remitlance: On receipt of
the remittance, the boxes should be opened immediately
and the bags taken out after which the potedar should
be relieved. If, however, any bag containing coins shows
signs of damage or of having been tampered with, it
should be opened and its contents examined in his presence.

(2) Potedars accompanying remittances of withdrawn
silver alloy and pure nickel coins, and remittances for
special examination to the mints shall be released by the
mint authorities as soon as the number of sealed boxes
in the remittance have been checked with the relative
invoices, and preliminary weighmenis ol such coins are
recorded by the mint, in their presence. In case of
combined remittances from the Reserve Bank treasuries,
‘branches of the State Bank of India the accompanying
potedars shall be relieved as soon as the number of
the sealed boxes in the remittances have been checked
with the relative invoices, and found satisfactory. The
opening and preliminary weighments of such remittances
shall be supervised by a potedar deputed by the Local
Head Office of the Reserve Bank or the State Bank of
[ndia as the case may be. On no account shall they be
detained to watch the examination, and tallying of any
remittance at the mints.

5.40. When potedars accompany treasury or cui-
rency remittances, they should be furnished by the remitting
Treasury Officer with a certificate in Form S.T.R. 48 with
columns 1 to 8 filled in. The Treasury Officer receiving
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the temittance should complete the certificate and return
It to the potedars. The certificate should be attached to
all bills for travelling and other allowances, special or
otherwise, admissible to them when dcecompanying treasurer,

5.41. (a) If any chest, tumbril or wagon be secured
by double locks, one key should be held by the potedar,
and the other by the escort officer: if there be only one
lock the key should be held by the potedar, but the escort
officer is responsible for not allowing the chest or wagon
to be opened before arrival at destination, save in case
of a break-down, when the treasure must be removed to
another chest or wagon in his presence. In the case of
remittances sent without potedars single locks should he
used and the keys should be entrusted to the escort
officer in a sealed cover which he should not open except
when absolutely necessary in the case of 1 break-down on
the road.

(b} When a potedar, as representative of the trea-
surer, accompanies a4 remittance, i.e.. when he travels along
with i, he s responsible during the whole course of he
journey. The escort accompanies the remittance hecause
the potedar in himself is not capable of guarding the
treasure. The mere fact that the rules provide for the
keys of vans or tumbrils remaining in the possession of
the potedar, is sufficient to define clearly the potedars
responsibilitv. It is not necessary for him to issue any
instructions or to interfere in any way in the performance
by the escorts of their legitimate duties, but it will cer-
tainly be incumbent on him to report any neglect of duty
on their part. If in the course of transit a box or boxes
should get broken the potedar should arrange for their
proper protection and lor guarding against the loss of
their contents. If in an accident, a box is split and rupee
fall out, the duty of counting rupees and verifying the
correctness of the contents of the broken bag falls on
the potedar. In fact, from the time a remitlance  leaves
one office until it is received into another the potedar
is  entirely responsible. The escorts are responsible, for
guarding the treasure and cannot be responsible for a
shortage in the contents of the boxes unless this can be
shown to be due to neglect of duty on their part, a
neglect which the potedar should be in a position to
report and to substantiate.

5.42. Extra shroffs or potedars may be engaged,
whenever necessary, with the special sanction of the head
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of the district to deal with heavy receipts. of {0 acéom»
pany remittances, or lo take the place of permanent
shroffs or potedars who do so. They will be paid at
such rate as may be determined by the Government and
will be entitied to the ordinary and special rates ol
travelling  allowance admissible te permanent potedars.
Temporary potedars may be engaged from outside the
district when it is not possible (0 procure men locally,
they will be entitled 1o the ordinary travelling allowance
for their journcys between their homes and the places of
their appointment.

G-—RECEIPT OF REMITTANCES

5.43. (a) Immediately on the arrival of a remittance
credit lTor the invoiced amount should be given in (he
cash-book or currency chest register, as the case mayv be.
and in the case of a remittance received from a place
outside the district an advice should be sent to the Cur-
rency Officer stating the name of the treasury or currency
office from which the remittance has been received and
whether it is treasury or bank remittance. The advice
should be telegraphic if a postal advice will not reach
the currency officer within twenty-four hours.

(b) The remittance must then be examined. The
first step in this examination 15 the weighment of each
box.in the presence of the escort officer and the Treasury
Officer and the comparison of this weight with that
shown in the invoice. A receipt should then be given to
the escort officer and a copy of this receipt sent by post
on the same day to the despatching treasury.

When the weight of each box is not given in the
invoice the boxes must be opened and the contents exa-
mined in the presence of the escort officer. The infraction
of the rule requiring the weight to be stated should be
brought to the notice of the remitting officer. If any
box be short weight or show signs of having been tam-
pered with, it should similarly be opened and its contents
examined before the escort is released,

If coin or notes received in the remittance are
required for despatch to another treasury within a few days
of its receipt, the boxes may be deposited unopened in
the strong room; provided they are in good order and
that they are in charge of potedar who will be available
to accompany them to their final destination.
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In all other cases the boxes should be opened im-
mediately whether remittance is accompanied by a potedar
or not. When a potedar accompanies, the boxes should
be opened in his presence. Unless the detailed examina-
tion of the whole remittance is immediately proceeded
with the bags of coin or parcels of notes should be
deposited in the strong-room under double locks, care
being taken as far as practicable to place them apart
from other treasure. To svard against abstraction of
coin from remittances which mav remain unexamined in
the strong-room for some time, and which cannot be
separately secured in a chest or chests, it should be
arranged; when the amount of the remittance does not
exceed five lakhs and when the procedure will not cause
practical inconvenience, to weight the entire contents of
cach bag by emptyving them into the scales before depo-
siting the remittance in the strong-room. This weighment
must be supervised by the Treasury Officer., the case ol
larger remittances similar care must be exercised though
it will usually be impossible for practical reasons to examine
them in the same detail. The Treasury Officer in such
case must satisfy himsell that the remittance has not been
tampered with by personally picking out a number of
boxes and bags from time to time. and having the con-
tents of these weighed under his supervision. In the case
of. remittances exceeding five lakhs, or when it is not
found practicable to weigh out smaller remittances, care
should be taken to cover completelv all bags forming
parts of the remittance with tarpaulins. the notes being
secured in a chest or chests or repliced in the original
boxes with the lids securely fastened.

(¢} The detailed examination of the remittance
should  be conducted in the presence of the potedar from
the remitting treasury and under the supervision of the
Treasures of the receiving treasury or some oOther respon-
sible person acting on his behalf. 1f, however. the remit-
tance is not accompanied by a potedar from the remitting
treasury, the detailed examination must be made in the
immediale presence and under the personal supervision of
the Treasurer of the recdiving treasury who shoold  see
that the interests of the remitting treasury are adequately
sitfeguarded.

~ Every fucility must be given to the potedar of the
remitting treasury (o watch the gxanunation, Any com-
platnts  which he may make should be reported at once
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to the Treasury Officer. If any fraud is suspected, artange-
ments should be made for the scarch of the examining

potedars in the presence of the potedar of the remitting trea-
Sury.

Only such portion of remittance should be taken
out ol the strong-room as can be examined during the
course of the day. When any portion remains unexamined,
the attending potedar may, if he so wishes, be allowed,
at the time of the closing of the office, Lo place one
lock of his own on the chest, containing the unexamined

portion, or il this is not possible on the outside door of the
strong-room.

The notes and the coin composing the remittance
should be counted and examined in detail so as to ensure
notonly that they are all genuine but also that each bundle
of notes or bag ol coin contains the alleged number. In
the case of remittanceés of fresh notes lrom the currency
office sent in bundles of 1000 pieces, the buadles should
be split up into packets of 100 notes each. Any light
weight or other uncurrent or defective coin found in the
course of the detailed examination of a remittance of
current coin should be separated and dealt with under the
rules in Appendix ‘E’ to this Handbook, while deficiencies
whether in tale or due to bad or counter notes or coin should
be dealt with in the manner prescribed in rule 5.46.

As the examination of cach bundle or bagis complete
the relative slips, in form S, T.R. 13 or 14 as the case may
be. contained therein should be taken out and replaced
by fresh slips prepared Dby the receiving treasury. The
slips of thos: bags and bundles the contents of which have
been found correct should be' made over to the Treasury
Officer for immediate destruction, while the rest should be
attached to the report to be made to the remitting treasury
under rule 5.46.

; The Treasury Officer should supervise the examina-
tion of the remittance generally. He should put away the
examined notes and coin under double locks of the treasury
or of the currency chest, as the case may be, following the
procedure laid down in rule 3.18, On completion of the
detailed examination he should send a formal receiptl to
the remitting officer showing the result of the examination.

5.44. (a) All contingent charges incurred at the recei-
ving station, such as coolie, cart or boat hire should be paid
by the reeeiving officer  and charged finally in his accounts
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against the Reserve Bank. The remitting treasury should
refuse” to pay such charges. The travelling allowances,
which the men in charge of a remittance are likely to
incur in respect of a journey should be advanced to them
by the remifting treasury. If , in any case, the amount pro-
ves insufficient, the receiving treasury should, on apph-
cation, pay them such further advance as may be necessary.
This should not be paid out of the Collector’s permanent
advance but should be drawn from the treasury and
charged in the cash-book. The amount advanced by the
receiving treasury should be reported to the remitting
treasury where it should be recovered in full on sub-
mission of the officer’s travelling allowance bills.

(b) In cases where the currency office receiving a
remittance grants an advance of travelling allowance to a
potedar accompanying the remittance from a lreasury or
from the Bank the amount so paid will be noted on the
potedar’s certificate under the signature of the Currency
Officer. The remitting treasury or the Bank will deduct
this amount from the travelling allowance bill of the pote-
dar on the authority of the note recorded on the potedar’s
certificate and will pass on the net amount of the bill for
payment. A Treasury Officer or the Bank will in no
circumstances grant an advance of travelling allowance
to a clerk or potedar of the Reserve Bank accompanying
a remittance of treasure.

5.45. No time should be lost in examining a
remittance both in order to set the potedar at liberty (and
so reduce the cost of remittance) and in order that any
deficiency may be recovered from the remitting Treasurer.
To deal with heavy remittances . additional shroffs may be
engaged with the special sanction of the head of the
district who will be paid at such rates as may be fixed
by the Government. Men entertained specially for the
purpose of shroffing heavy remittances should not be
entrusted with other work which prevents their devoting
their whole time -to their proper duties. The minimum
amount of coin and notes of each deneomination which
one man should examine in a day is as follows :—

Caing R
New rupees 2.00,000
Old rupees 8.000
New 1/2- rupees of the value of 50,000

Old 1/2 rupees of the value of 4,000
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Coins Rs

New 1/4 rupees of the value of 24,000
Old 1/4 rupees of the value of 2,000
New 1/8 rupees of the value of 7,000
Old 1/8 rupees of the value of 1,000
New 4 annas nickle of the value of 18,000
Old 4 annas nickle of the value of 2,500
New 2 annas nickle of the value of 7,000
Old two annas nickle of the value of 2,000
New one anna nickle of the value of 3,500
Old one anna nickle of the value of 1,000
New half anna nickle brass of the value of 1,750
Old half anna nickle brass of the value of 500
New single pice of the value of 750
Old single pice of the value of . 400
New 1/2 pice of the value of 500
Old 1/2 pice of the value of 250
New pie-pieces of the value of 200
Old pie-pieces of the value of ‘ 150

Notes Pieces
New notes of all denominations 15,000
Old Re. 1 and Rs 2-8 notes 6,000
Old notes of higher denominations 2,500

5.46. (a) If any deficiency is found in the detailed
examination, and is not immediately recovered from the pote-
dar in charge, it is to be charged in the cash-book asa
distinet item with full particulars and  the Treasury Officer
of the remitting treasury requested to recover the amount
and credit it in his own treasury.

" A deficiency discovered at the currency office or at a
branch of the State Bank will be made good from the
cash balance held by it and will be shown as an expendi-
ture -on Government account under advice to the remitting
treasury. On “receipt of the intimation, the defaulting
treasury will arrange for the recovery of the amount from
the treasurer and for its credit in the treasury account.
Similarly, a deficiency discovered at a treasury will be
made good from the treasury balance under advice to the
remitting office, which will credit the ramount to Govern-
ment acceunt. Recoveries of such deficiencios will  be
watched by the Accountant-General.

(b) All excesses above Rupee one found in a remit-
tance should be returned to the remitting treasury through
the attending potedar or if thisis not possible by registered
postor by money order, the cost being borne by the remitting.
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treasury. Excesses of Rupee one and under should be
credited in the account as receipts of the Reserve Bank.

(¢) Every defect or deficiency discovered during exa-
mination should be entered on the slip pertaining to the bag
of coin (rule 5.26) or bundle of notes (rule 5.33) con-
cerned and must be specially reported to the remilting
officer, the slips being attached to the report. Ifa pote-
dar of the remitting treasury is present to witness the
examination he should be required to attest the entries as
they are made, and if he can make good the deficiency,
the report and the slips should be delivered to him. Any
bad coin or notes which have to be returned to the remif-
ting treasury should be made over to the potedar, or in
his absence remitted by insured post at the cost of the
remitting treasurer. If there is no potedar in charge,
the report must state the name and rank of the officer
who personally supervised the examination; and must be
-sent, together with the attached slip, immediately on the
close of the examinations (or, if it is prolonged one, at the
closc of the day) to the remitting officer. The ohject of
this rule is to enable the treasurer of the remitting treasury,
for his own purposes, to fix responsibility for the deficiency
which he is obliged te make good. If any bag or bundle
of notes is received without a slip, and 'is in any way
short or deficient, an immediate special report should be
sent to the remitting officer.

(d) The rule in the preceding paragraph regarding
the return of the potedar’s slips applies also to cases in
which a penalty is leviable under paragraph 28 of Appendix
F to this Handbook in respect of rupees and half-rupees
which have lost more than 2 per cent in weight but not
more than 6} per cent, and 12} per cent, respectively.,
In these cases, the number of such light weight coins
detected should be noted on the slips attached to these
bags in which they exceed hall per cent of their contents and
the slips returned to the remitting treasury.

() When new copper, nickel or bronze] coin is
received ecither directly from¥ the Mint§or from another
treasury in the original mint boxes, any excess or defi-
ciency found on examination should “be immedidkely
reported and the printed slip of contents should be for-
warded to the mint Master concerned. The report should
stale the number of the box in which the excess or
deficiency was found and the condition of the boxes on delivery,
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H—ADDIT[DNAL RULES FOR BEMITTANGES BY RAILWAY

(1) Previous Notice to Railway Authorities

5.47. When large remittances are made notice
should be given some time before hand to the railway autho-
rities at the station of despatch in order that wagons of con-
venient sizes may be brought together.

(II) LOADING

5.48. When Government treasure is loaded for
despatch by rail, the doors on one side of the wagons
should, if possible, be secured from inside, and all doors
that can be opened from outside should be secured by
good padlocks.

1. Small remittances need not be forwarded by wagons,
but can be sent in the same compartment in which the guard
incharge travels.

2. It is the duty of the remitting Treasury Officer
to supply the padlocks and there should be a sufficient
stock in a treasury whence frequent remiitances are sent
by rail. The Treasury Officer should take the receipt of
the escort officer for the padlocks. If the escort is retur-
ning, the receiving officer should return the padlocks
through the officer-in-charge of the escort; otherwise, a
receipt should be given ‘to the police and the locks
returned as soon as possible by parcel-post or by rail or
through the potedar.

5.49. The Treasury Officer jointly with the Police
Officer, who is to travel i charge, shall superintend per-
sonally or by substitue the loading of vans, and shall
hand over to the Police Officer a memorandum of mst-
ructions (in Form S.T.R. 49) and as many blank receipts
as there will be reliefs. The Treasury officer shall take a
receipt for these documents.

(IITy ESCORT

5.50. The escort accompanying the treasure to the
station and protecting the loading should be of the sirength
which may be fixed by the Government for the escort of
such a sum by road or for the special purpose, and a new
one of corresponding strength should meet the treasure at
the station of delivery. During the railway journey, it
should be protected by a guard of reduced sirength acom-
modated in an adjoining brake-van, if the remittance 1§
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earried by goods train, or in the end compartment of the
carriage next adjoining the treasure van; neither door of
the compartment occupied by the escort should be locked.
The strength of their escort also will be fixed by the
Government; there should never be less than a petty
officer with two men; and when the treasure is loaded
in more than one wagon, the scale should allow two
men to each. When a wagon containing {reasure is
detached from the train for any reason the Station Master,
or the guard in charge of the train will warn the police
guard in charge of the treasure, in order that the necessary
arrangements may be made to guard it.

5.51. As the rules for the guidance of the guard
(see Form S.T.R. 49) require the men to be constantly on
duty, arrangements should be made to relieve them at
convenient points, giving to each party, a stage ol about
twelve hours. The exact length of each stage should be
laid down by local orders.

(i) Through Railway ticket for Police escorts

5.52. As the railway authorities object to book
remittances of treasure beyond the station for which escorts
are supplied with passenger tickets, but have consented to
the transfer of through tickets to relieving guards, the
Police Department should supply through passenger tickets
for the ultimate destination of remittances on the line of
rail to escorts, with instructions to make them over the
relieving guards en route.

It may sometimes happen thal such an addition is
made to the original remittance at the relieving or other
intermediate stations as may necessitate to the employ-
ment of an increased guard. In such cases additional
tickets should be procured fo1 the additional men required
at the station where the strength of the escort isincreased.

Duplicate railway receipts, as well as inveoices of the
original and of any infermediate remittance, will be made over
to the escort, and should be passed on to each relieving escort.
and finally made over to the consignee.

3.53. Arrangements for the relief of the guard will be
~made by the Police Department. The Officer-in-charge, when
starting with the remittance will telegraph to his relieving
officer the probable time of his arrival at the relief station
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)
(v) Payment of freight

5.54. The railway fare and freight may not necessarily
be paid in cash. For this purpose, credit notes and railway
warrants may be issued by the bank which will bear the entire
charges for the remittance . In the case of cash payments the
Police or other officer may obtain from the treasury a sufficient
amount as an advance to be accounted for afterwards. A
requisition should be made on the railway authorities in the
following form :—

To the Station Master, Gurdaspur.
Conveyance by railway to Amritsar is required for

treasure to the value of————Ilakhs of rupees
loaded for Amritsar and contained in
Wagons.

The Station Master will give the officer commanding the
guard a paper notifying that he is in-charge of treasure loaded
In SO many wagons.

l. The requisition mentioned above must not be
confounded with the notice to be sent before hand to the
railway authorities in order thal the necessary wagons may
be provided, vide rule 5.47.

2. Treasure should always be booked through to the
final station, and the officer who makes the requisition should
inform the railway authorities that he has provided reliefs for
the guard at specified stations.

3. All remittances intended for the Ambala treasury
should be booked to the Ambala City Railway Station.

5.55., On all railways administered by the State, and
all railways over which Government may hereafter reserve
control in such matters, the undermentioned are the rates and
conditions for the carriage of treasure, including specie,
bullion, etc., the property of the State :—

Rates.—(1) The minimum charge per consignment is
Re. 1. The minimum weight for charge is
40 kilograms.
(2) Crushed and defaced copper coins are
charged at full rates.
(3) Fractions of a quintal will be charged
as follows :—
Not exceeding 5 kilograms as 5 kilograms.

Exceeding 5 kilograms, but not exceeding 10 kilograms
as 10 kilograms.
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Exceeding 10 kilograms, but not exceeding 15 kilograms
as 15 kilograms.

Exceeding 15 kilograms, but not exceeding 20 kilograms
as 20 kilograms.

Exceeding 20 kilograms, but not exceeding 25 kilograms
as 25 kilograms.

Exceeding 25 kilograms, but not exceeding 30 kilograms
as 30 kilograms.

Exceeding 30 kilograms, but not excedding 35 kilograms
as 35 kilograms.

Exceeding 35 kilograms, -but not exceeding 40 kilograms
as 40 kilograms.

Exceeding 40 kilograms, but'not exceeding 45 kilograms
as 45 kilograms. ) '

Exceeding 45 kilograms, but not exceeding 50 kilograms
as 30 kilograms.

Exceeding 50 kilograms, but not exceeding 55 kilograms
as 55 kilograms.

Exceeding 55 kilograms, but not exceeding 60 kilograms

: as 60 kilograms.

Exceeding 60 kilograms, but not exceeding 65 kilograms
as 65 kilograms.

Exceeding 65 kilograms, but not exceeding 70 kilograms
as 70 kilograms. .

Exceeding 70 kilograms, but not exceeding 75 kilograms
as 75%kilograms.

Exceeding 75 kilograms, but not exceeding 80 kilograms
as 80 kilograms.

Exceeding 80 kilograms, but not exceeding 85 kilograms
as 85 kilograms.

Exceeding 85 kilograms, but not exceeding 90 kilograms.
as 90 kilograms.

Exceeding 90 kilograms, but not exceeding 95 kilograms
as 95 kilograms.

Exceeding 95 kilograms, but not exceeding 100 kilograms
as 100 kilograms.

. Escort.—(1) Free conveyance of escort in third class at

the following scale both on the outward and return journey
will be allowed only when treasure is carried in separate
vehicles (other than in reserved passenger compartments or
carriage) inspection of whether the escort returns with or
without (reasure—

(a) One man when the consignment of treasure is
over 20 and under 50 guintals.
(b). Two men when the consignment is from 50 to under
; 100 quintals. .
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(¢) Four men when the consignment is 100 quintals and
OVer.

Miscellaneous Additional Rules Applicable to Government
Treasure only

1. Requisition.—(a) When consignments of Government
treasure are tendered for despatch requisition must be obtained
either from the Government official consigning or from the
person in charge of the treasure.

(b) Freight will be calculated separately on each consign-
ment to station of destination and on the receipt, full particulars
of all the way-bills should be entered.

(¢) The number and dates of the paper tickets excess
fare receipts and way-bills must also be quoted on the requi-
sition for the information of the Accounts Officer.

2. : Police Escort.—(a) Police escorls of treasure -are
permitted to transfer tickets held by them to relieving escorts
en route at stations short of destination.

(b) In the event of two or more consignments of Govern-
ment treasure being booked to different stations incharge
of the same escort on the same date and by the same train,
welghing in the aggregate above 20 guintals, one requisition
only will be issued. The weight of each consignment will be
entered separately on the reguisition, and separate way-
bills will be 1ssued to each of the stations to which the consign-
ments are to be conveved.

(vi) Coolie hire for the transhipment, ete., of treasure

5.56. The loading, unloading and transhipment of trea-
sure, while in transit over the Worthern Railway, should be
done by the porters employed by the Railway Department,
under the supervision of the potedar in charge and of the Police
Guard escorting the remittance. Coolies should not, there-
fore, be employed by the potedars for this purpose. The
concession made by the railway authorities does not, however
extend to the stations of depatch and destination of the trea-
sure, At these places, coolies may, as heretofore, be employed
by the potedar.

I.—Transport of Treasure at the Destination

5.57. "Necessary arrangements for the transport of
treasure at the destination ought to be made by receiving
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Treasury Oflicer so as to save delay at the railway station and
inconvenience to the Police Department. The Police Guard
escorting the remittance should not be required to make
arrangements for carts and coolies as this is strictly against the
rules of the Police Department.

Jo—S8Small Cain Remittances

5.58. Remittance of nickel, bronze or copper coin
should be booked at railway risk, as far as possible.

K —Nuore Remittances

5.59. A guard travelling in charge of currency notes
should have the box in the same carriage, and should sit in
the end compartment of the carriage with the box under the
seat against the outer planking: if the box be too large to
go under the seat. accommodation should be reserved on the
terms usually charged.

L.—Special Rules for Remittances to and from the Bank

5.60. Rules 5.23 to 5.59 apply mutaris mutandis to re-
mittances to and from the Bank subject to the modifications
in rules 5.61 to 5.63 below.

5.61. (a) When the Agent of the Bank wishes (o remit
away surplus notes or coin from the currency chest or surplus
small coin from his balance or desires a remittance of notes
or coin to be sent to his branch, he reports to the local Head
Office to which he is subordinate. The local Head Office
communicates with the Currency Officer and orders for the
remiftance are issued simultaneously by the Local Head
Office to the Agent and by the Currency Officer to the Treasury
Officer.

(b) The Agent of the Bank supplies the Treasury Officer
with the notes and coin reguired for sub-treasuries in the
district, except in those cases in which it is more convenient
to supply a sub-treasury direct from the currency office.

~{c) The charges in connection with remittances of coin
and notes to and from a branch of the Bank are borne by the
Bank.

5.62. The rules regarding packing and despatch of re-
mittances in rules 3.24 to 541 should be observed by the
Bank. but in the absence of special arrangements to the con-
trary made with the Agent, the Treasury Officer should arrange
lor -the actual convevance and where necessary, escorting of
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the remittances. The power to sanction the entertainment
of extra potedars vested in the head of the district by rule
5,42 does not apply lo treasuries where there are branches
of the Bank.

The cost of potedars engaged to deal with heavy receipts
should-be borne by the State Bank of India, but potedar
Lo accompany remittances may be entertained by them at
the cost of the Reserve Bank on the scale preseribed in rule 5.38
the sanction of the Currency Officer being obtained in the cases
specified in that rule.

5.63. The following rules are to be observed in the
examination of remittances of coin or notes made to the Bank
from Government treasuries. They should be fully explained to
the potedars in charge of every remittance made to the Bank :—

(a) Weighment of boxes must be made when practi-
cable, on receipt of a remittance. The resull of
this weighment must be entered on the receipl
given to the officer or potedar delivering over the
remittance.

(b) All remittances will be examined in a room separte
from the general business of the Bank, or if a
separate room cannot be made available, at some
distance apart from the place where the ordinary
banking transactions are taking place.

(¢) The contents of each bag of coin are to be emptied
into another and passed through the scales, Pote-
dars must see that the index of the scales is steady
before the contents are thrown out.

(d) The treasure should then be secured in separate
chests and kept distinct from other treasure. under
the joint keys of the Bank’s agent and of the
remitting treasurer’s agent until regularly examined
and brought to account.

(¢) Nothing must intervene between -the remitting

treasurer’s agent and the Bank’s examining potedars,
S0 that an uninterrupted view may be obtained
by the former of the examination of the treasure.
[he remitting treasurer’s agent should sit within
the railed enclosure alongwith the Bank's examining
potedars.

(f) Upon completion of examination of a remittance,
light weight coin should be weighed against full

: weight com and a certificate of the result granted

on the spot to the remitting lreasurer’s potedar.
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(g) Weighing and examining a remitfance ust be
conducted separately, not Simultaneously; the
one must be completed before the other is com-
menced except when two potedars are deputed to
represent a treasury.

(h) If the work of weighing or examining be not finished
within the day., the bags or parcels of notes not
finally taken over by the Bank will be placed in
chests under double keys, the one to be retained
by the remitting treasurer’s agent, the other by
the Bank authorities.

(i) The Bank potedars who commence weighing and ex-
amiining a remittance must continue at the same duty
untill completion of the examination of the remii-
tance: or such portion of it as has been taken
over for examination, their places must not be filled
by others unless through unavoidable sickness.

(1) When a remittance is not accoripanied by a potedar
the examination will be proce¢ded with by the
Bank’s officer but the Bank’s agent must ask the
local Treasury Officer to depute, a subordinate
to be presenl at the examination, and to see that
it is carried out by the Bank with sufficient pre-
cautions. The Treasury Officer should- depute
for the purpose a subordinale or some standing
and not a low-paid clerk.

(k) The potedar accompanying the remittance must,
before linally leaving the Bank. sign in a book,
kept for the purpose, a memorandum of the un-
current and spurious coins and of any deficiency
found after examination of their respective re-
mittances.

(I) Should potedars accompanying a remittance find
any of the above rules not complied with, or
should impediments of any kind be placed upon
a free and open scrutiny of the proceedings during
the examination by the Bank’s officers or potedars

they are immediately to report the same to the
Bank’s agent.

M—Charges for Remittance of Treasure, Telesrams, efe.

5.64. All charges in connection with the remittance of
treasure such as cart and coolie hire. cost of boxes other than
padlocked boxes, pay and travelling allowances of potedars
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accompanying remittance, railway freight, ete. ctc,, will be
borne by the Reserve Bank. Treasury Officers will incur the
expenditure as detailed in the preceding paragraphs and debit
the amount in the treasury accounts with full details supported

by vouchers. Railway freight may be paid in cash or through
eredit notes.

All charges for telegrams sent by the treasury or sub-
lreasury officers in connection with - resource and currency
work, such as telegrams authorising or intimating telegraphic
transfers, t aiegﬂnﬂ reporting receipt and despatch of remit-
tance and telegrams 1ep0|lir1" actual transfers between cur
Fency and treasury or dulhmtsm;:_ such transfers should be
debited agdinst the Bank's accounts.
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CHAPTER VI—Responsibility ‘for Money Withdrawn

SECTION |. RETRENCHMENTS ORDERED BY THE ACCOUNTANT-
(GENERAL AND THE DUTY OF THE TREASURY
OFFICER 1IN RESPECT THERETO.

(Orders issued under Treasury Rule 31)

6.1. When the Accountant-General disallows a pay-
ment as unauthopised. the Treasury Officer is bound not only
to recover the amount disallowed without listening to any
objection or protest, but 1o refuse to pay it in future till the
Accountant-General authorises the payiment b be resumed:
that no warning slip has been received by the Government em-
ployee retrenched, or that being received, it has been answered,
are facts with which the Treasury Officer has no concern.
The Accountant-General is responsible for secing that Treasury
Officers carry oul his' instructions.

Nete.—I0 anofficer, Trom whin & secovery i$ ordered, has in the: meinlinie besn
trunsferred 1o -another disteict, the Tressury Officer should, without delay, pass on the order
Tor recovery to the other jtreasury.

Mafe I,—A Treasury Oicer must nol, -when's retrenchment is ordered, enter into any
correspondence with éither  the Accountant-General or thé officer placed under retropchiment,
it ig-his duty simply and prompfly to carry out 1he ortlers he hus  received  and 10 leave the
persan agerevied to refer the case to Government through the proper channel,

Nofe 3 —Representationsund protesis apainst retrenchments ordered by the Accountant
General are not ordinarily considersd by the sdministretive authoritics il submitied Inler
than theee months after the date of receipt of the ntimatlon by the aggrevied officer.  This.
pravision does'not remove from the Treasury Officer the duly of  enforcing immediately
recovery of a reteenchrnent order under rule 2 alove,

Note 4.—While a Govermment employee i under suspension and is in receipt of subsis-
tence grant the retrenchment order in respect of any over payment causéd to him in the past
shall be issued by the Accountant-General in consultation with the authorily  competent
to place the Government emplovee under suspension.  The aforesaid administrative authority
niﬁexamisc discretion whether recovery  should be held  wholly in abeyance or it should
be effected at full or reduced rates depending on the ciroumstances of each such case,

Where recoveries of overpayments from the subsistence dllowance of & Government
employves under suspension ane 1o be made, these should not ordinarily be made o1 & rate
greater than one-thicd of the gross amount of subsistence wnd other allowances admissible
under fule 7.2 of Panjab C.5. K., Volume 1, Parg 1.

*Note 5. —Recoveries may not ordinarily be made al a rafe exceeding one-third of pay,
unless the officer affected has (4} in receving or drawing the excess acted contrary to orders
ar without due justitication or (b) aken and advance for a specific purpose, ot utilised it for
the purpase for which the advance was sanctionad within the presecribed period and failed 1o
relind the ourstanding amound within the stipulited period.”™

Nure 6.— A registershould be muintained gt the treasury Tor recovering a1l retrenchments
ordered by the Account Office, It should contain colunms specifying the name and  office
of the person ltom whom the recovery is to be effected, the natufe-and amount of the over
payment, and the method by which the over-payment has been adjusted,

KNete To—The Retrenchiment Register should have certain pages allotied 1o paeh office
or department, preceded by a general index. As such order of refremchment is received

*Substituted pide No. 124-2F R11-T6/2759 dated 4-2-76.
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sither through the nhjection statement, a apecial lefter, hall margin or retrenchinent «lip,
it shonld be reccaded a1 coce in the appropriate page

WNope: B—When a clamTiom any ofwe 55 received, 1he relevant poge should be referrei
to, the retrenchment, If any, effected, and the fact recorded in the regisier against the entry
concerned. j

Nore 9—The Treasury Officer should urrange 1o bring this register regularly  before his
revicw 1o ensure that all entries which shbuld find & place therein are promptly recorded and
tinl their adjustment is systematically watched,

Note 10-~Ordinarly the recovery of 4 swin retrenched [rom pay-bill néed only he
thele Fram thie nest pay=bidland of o sun etranehed From oo trivelling #llowance: Bill, from
the naxt payment of ravelling allowanee; bu eprenchmends of Wavelling sllowance wos be
reedveied jaeash or Trom pay-bill when the officer. concersed doga not, wilhin o maontl presen
i reavelling lhovance clunmi fooinn whieh they i be recoveied o Siomlarly recoveries off
aimonintd retrenehed from contingent batls will ondinarly be made Trom the next contingent
Bl of the depariment or office concerned.

SECTION 1—RESPONSIBILITY OF A GOVERNMENT EMPLOYEE
IN RESPECT OF FUNDS SUPPLIED TO HIM FOR
EXPENDITURE.

(Orders 1ssued under Treasury Rule 32)

6.2. ‘A Government employee supplied with funds lor
expenditure is responsible for their proper disposal. Such
funds generally partake ol the nautre ol amounts payable to
the subordinate stall on account of pay, allowances, etc., or
to private persons or parties on account of contingent charges,
other expenditure, refunds, etc., To discharge this responsi-
bility the drawing officer should see that payments are made
to the person or persons entitled to receive them and that
undisbursed funds are either repaid into the_treasury [ad-
justed by short drawal in the next bill or bills and are not -
retained in his hand for a period longer than is absolutely
necessary or is permissible under the rules. Thus—

(1) as regards pay, travelling allowances, etc., of the
staff, the acquittance rolls or the office copies of
the bills, as the case may be, should be duly signed
by the payee (with a stamp where necessary) in
token of their having received the amount;

(2) as regards payments to privale parties, he should
obtain for every payment (including repayment of
money previously lodged with Government for

 whatever purpose) an acknowledgement of the
payment setting forth full particulars of the claim.
Where any particular form has been prescribed, it
should be used as far as possible. The acknow-
ledgement should always be taken at the time of
payment and should be signed by the person by
whom or on whose behalf the claim is put for-
ward.
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(1) If a disbursing officer anticipates any difficulty in
obtaining from the person to whom money is due a receipt
in the proper form it is open to him to decline to hand him
the cheque or cash, or to make a remittance to him, as the
case may be, until the acknowledgement of the payment, with
all necessary particulirs, has been given by him. In all cases
of payment by remittance, a note of the date and mode of
remittance must be made on the bill or voucher at the time of
remittance. In cases of remittance by postal money order,
the purpose of the remittance should be briefly stated in the
acknowledgement portion thereof. B

2. "When it is not possible to support a payment by a
voucher a certificate of payment, duly typed., settingforth
Full and clear particulars of the claim and all information
necessary for its proper classification in the accounts: duly
signed by the Disbursing. Officer and endorsed. if necessary,
by his superior Officer, should always be placed on record, and
where it necessitates the use of a regular bill form  the certi-
ficate 1tself may be recorded thereon.

) Nare.—The detailed instructions’ given in the Penjab Finaacial Rules retutiog o ()
turi, completion , examination and custody of sub-vouchers and acquittapce tolls wad (i)
de-facement of sub-vouchers should be closely observed by all drawing officers in order (0:dis-
chitrge eMectively the responsibility enjoined by this rule,

6.3. A Government employee supplied with funds for
expendilure is responsible for rendering an account of such
funds to the satisfaction of the Accountant-General, He has,
therefore, to see not only that the rules governing the with-
drawal ol money from the Consolidated Fund, the Contin-
gency Fund and the Public Account as laid down in Section
VIT of the Treasury Rules and Chapter IV of the Subsidiary
Rules are duly observed but also that all objections raised by
the Accountant-General are attended to promptly. Further
m respect ol any over charges the responsibility will rest
primarily with the drawer of the bill and (failing recovery
Irom him) the overcharges will be recovered from the Treasury
Officer, or from the countersigning officer, only in the event
ol culpable negligence in either of them.

Note—For Turther detailed rules including those relating to receipt and handling of
ctsh, i, thecarrying or fetching of money from the treasury ar the Hank, reccording of vash

trarsactions in tha relevant accounts, safe custody of cash, ele., see Chapter 11 of the Funjab
Fungial Rules and Chapter [ of this Hand book.

*Substituted vlele No. 1480-3FR-69/3017 dated 15--F*r;~_hl-.'
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CHAPTER VII—Inter-Government transactions
SECTION [—INTER-STATE TRANSACTIONS
(See Treasury Rules 33 and 35)

Extract from the instructions issued by the Compiroller and
Auditor-General of fndida

7.1. The accounts between different Governments will
partake ol the nature ol suspense account requiring periodical
clearance by adjustments through the Central Accounts Office of
the Reserve Bank. This suspense account will be termed
“Inter-State Suspense Account™ Suitable sub-heads will be
provided under this head to accommodate transactions on
behall’ of different Governments. '

7.2, The Accountant-General will arrange with the
Central Accounts Office of the Reserve Bank to have the re-
quisite adjustment made monthly in the course of the next
month by advising the necessary transfers to the Central
Accounts Office of the Reserve Bank.

SECTION [I—RECEIPTS AND PAYMENTS RELATING TO UNION
GOVERNMENT,

(See Treasury Rule 34)

7.3, In exercise ol the powers conferred by clause (1)
of Article 238 of the Constitution of India the President has
entrusted officers in charge of the treasuries and sub-treasuries
i the Haryana with the functions of receiving and disbursing,
and authorising the Bank to receive and disburse moneys of
the: Union Government. He has further directed that in
respect of these transactions the treasury and sub-treasury
officers should act in accordance with the rules made by him
under ,clause (1) of Article 283 of the Constitution of India,
and that pending the issue of such rules the existing Treasury
Orders and the Subsidiary Rules framed thercunder shall
continue to be in force, in so far as these rules or directions
are special to Central transactions and do not refer to pro-
cedure already provided for in this Handbook.

SECTION 1I[—PAYMENT OF LEAVE SALARY OF GAZETTED
GOVERNMENT EMPLOYEES AND PENSIONS OF ALL
GOVERNMENT EMPLOYEES BELONGING TO THE
UNION AND OTHER STATE GOVERNMENTS Al
IREASURIES IN THE HARYANA AND vice versd.
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7.4. The Haryana Government have agreed to the pay-
ment of leave salary of gazetted Government employees and
- pensions of all Governments employees belonging to the Union
and other State Governments being made at any treasury in
the Haryana. The Union Government and other State Govern-
ment have also agreed to similar payments being made to
Government employees of the Haryana Government at  trea-
suries within their respective jurisdiction.

. Note.—The following procedure has becn Fl‘#ﬁﬂfih{!d for the payment of pension in
Indiza of the personnel paid  from the Burmah Defence Service Estimates —

The Controller of Military Accounts, Burma will forward the pension papers of the
person concerned to the Accountant-General in whose jurisdiction the treasury
at which the payment isto be made, is located.  They will be. transmitted by him
tor Lhe treasury officer with the necessary authority for payment. The Treasury
Officor  will maintain separate schedules for pavments made on behall of the
Burmah Government and the Accountant-General will, in the usual  course

arrange for adjustments of these transactions with the Accounlant-General,
Burmaz.
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CHAPTER VIII—Currency Chests Coin, Notes and
Currency Transfers '

SECTION 1—CurrencYy CHEST
A—General

8.1. Under paragraph 9 of its agreement with the Gov-
ernment,—vide Appendix A, the Bank is required to maintain
currency chests at such places as the Government may, with the
previous sanction of the Union Government, prescribe and to
keep the said chests supplied with sufficient notes and coin to
provide currency for the transactions of the Government.
On its own part, the Government is to provide sufficient
accommodation for these chest and is responsible to the bank
for the safe custody of these chests, notes and coin and for the
supply to the Bank of such information and returns as the
Bank may from time to time require as to the composition of
the balances in these chests and the amount and the nature of
the transfers to and from these chests.

B—CUSTODY Or CURRENCY CHESTS AND THE PROCEDURE TFOR
MAKING DEPOSITS THEREIN AND WITHDRAWALS
THEREFROM

8.2. At places where the {reasury business is conducted
by the Bank and currency chest is kept in the sole custody of
the Bank. The Bank is responsible for keeping the currency
chest stocked with notesand rupees and for keeping a sufficient
supply of small coin. The Bank is also responsible for the
examination and correctness of coin or notes at the time of
deposit or withdrawal from the chest"which™are governed by
the following rules :— ' i

(a) Deposits and withdrawals may be made at any time
provided that the amount is not less than Rs. 10,000
and is a multiple of Rs. 1,000. In the“case of
branches of the State Bank of India an intimation
ol the total amount deposited or withdrawn should
be sent at once to the Local Head Office or Link
Branch by telegram (or by letter in the case of .
branches close to headquarters). The Local Head
Office  or the Link Branch will effect opposite
payments in respect of these transfers and of its
own transfers through™the local “offices of the
Reserve Bank of Indi:. '

(h) Every transfer from the currency chest to the Bank

or vice versa should be reported to the Currency
Officer as prescribed in rule 5.10.



188

{¢) The above rules apply mutatis mutandis to sub-
treasuriesf{whose business is conducted by, the

Bank.

Nare,—Cuorrency chests are also maintnined-at some branches of the State Bank of Indin
which do not conduct treasyry business as dgents of the Reserve Bank, A dist of such branches
izgivenin the List of Tressuriesand Sub-Treasuries in India issued by the Union  Government.

8.3. At treasuries and sub-treasuries whose business is
not conducted by the Bank, an entirely separate receptacle or
receptacles must be set aside for the contents of the currency
chest, which should be kept under double locks. One key of
this chest should be held by the oflicer-in-charge of the treasury
or the sub-treasury and the other key by the treasurer of the
treasury or the sub-treasury, or by such other person as may be
selected by him for the purpose , subject to the approval of the
Finance Sccretary to Government, Haryana. The notes and
coin held in the chest must be kept quite distinct from the
treasury balances and must not be touched except in accordance
with these rules or the instructions of the Currency Officer.

The procedure laid down in rule 3.18 for receiving money
into and giving it out of double locks should be followed in
making deposits in or withdrawals from the currency chest.

Note.—While recsiving money into and giving it out of the Currency Chest, the Treasury
Officer thould not hand  over the cash and the Carrency Chest Slipto the treasurer; under
any circumstapees.  The Currency Chest Slip should positively _be handed over by Treasury
Officer or Superintondent, Treasury Office, himself or through his peon to the Accountant.

8.4. The following rules are aﬁplimble to all currency
chests :
(a) Silver eight, four and two annas pieces, coppet
bronze or nickel should never be deposited in the

chest, e:{cegt in the case mentioned in sub-para-
graph 8 of paragraph 6 of .appendix F.

(b) A currency chest book in form S.T.R. 50 should be
kept in the chest and the balance proved and signed
at every transaction by the officer-in-charge of the
chest.

They should satisfy themselves that the (ransaction has
been correctly entered and the balances correctly worked out.

Noge,—The chest books should be retained for 3 complete account years,
i iy

{cj Transactions should always be in even hundreds of
rupees. o

Ll

(d) Notes may be deposited in a chest inexchange for




196

coin or notes of other denominations or vice versa
by the officers-in-charge of the chest. These
exchanges should not ordinarily be of small sums
and should be avoided as far as possible during
the last week of the month. If important exchanges
take place during the last three days of the month,
the transaction should be telegraphed to the Cur-
rency Officer.

{e‘j The chest slips should be despatched, to the Cur-
rency Officer as laid down in rule 5.10 and the notes
thereunder. '

" jT{!If,—ThL‘ chest slips may be destroved three months after the balances have been
verified.

C—VERIFICATION OF CURRENCY CHEST BALANCES

8.5. The rules for the periodical verification of the
currency chest balances are as follows :—

(a) In the case of chests in the custody of the Bank, the
Reserve Bank of India will conduct through its own
officers such verification as it considers desirable.

(b) Atdistrict treasuries whose business is not conducted
by the Bank the balance should be verified at the
close of each month by the Government employee
who wverifies the treasury balance under rule 1.8.
subject to the conditions therein stated.

(c) At sub-treasuries whose business is not conducted
by the Bank the balance should be verified by the
Sub-Treasury Officer at the close of the last day of
the month the accounts of which are incorporated
in the district treasury accounts and a verification
certificate forwarded to the Treasury Officer.

(d) At every change of incumbency of the immediate
charge of currency chest not in the custody of the
Bank, the balance should be verified by the incoming
officer and a report of the correctness of the balances
of notes and coin sent to the Currency Officer
through the head of the district or Treasury
officer.

(¢) The currency chest balances at sub-treasuries
business is not conducted by the Bank should also
be verified by inspecting district officers, who



