[Authorized English Translation]
HARYANA GOVERNMENT

ELECTRONICS AND INFORMATION TECHNOLOGY DEPARTMENT

Notification
The 22" October, 1998

No. G.S.R. 58/Const./Art./309/98- In exercise of the powers conferred by the proviso to
article 309 of the Constitution of India, the Governor of Haryana hereby makes the following
rules regulating the recruitment and conditions of service of persons appointed to the Haryana
Electronics and Information Technology Department Directorate (Group B) Service,

namely:-
PART 1 -GENERAL
Short title and 1. (1) These rules may be called the Haryana Electronics and
commencement: | |nformation Technology Department (Group B) Service Rules,
1998.
2. They shall come into force from the date of publication in the
official gazette.
Definitions: 2. Inthese rules, unless the context otherwise requires.-

(@ “Commission” means the Haryana Public Service
Commission;

(b) “Director recruitment” means an appointment made
otherwise than by promotion from within the Service or by
transfer of an officer already in Service of the Government
of India or any State Government ;

(c) “Government” means the Haryana Government in the
Administrative Department ;

(d) “Institution” means,-

(1) any institution established by law in force in the
State of Haryana; or

(i) any other institution recognized by the
(ili)  Government for the purpose of these rules; and

(e) “recognized university” means-
(1) any university incorporated by law in India; or
(i) any other university which is declared by the
Government to be a recognized university for the
purposes of these rule; and

(f) “Service” means the Haryana Electronics and Information
Technology Department (Group B) Service.




PART Il - RECRUITMENT TO SERVICE

Number and | 3. This Service shall comprise the posts shown in Appendix A to
character of
posts: these rules;

Provided that nothing in these rules shall affect the inherent
right of the Government to make additions to, or reductions in, the
number of such posts or to create new posts with different
designations and scales of pay, either permanently or temporally.

Nationality, 4. (1) No person shall be appointed to any post in the Service,
domicile and unless he is. -

character of '

candidates . .

appointed to (a) acitizen of India; or

Service:

(b) a subject of Nepal; or

(c) asubject of Bhutan; or

(d) a Tibetan refugee who came over to India before the 1% day of
January; 1962, with the intention of permanently settling in
India; or

(e) a person of Indian origin who has migrated from Pakistan,
Burma, Sri Lanka or any of the East African countries of
Kenya, Uganda, the United Republic of Tanzania (formerly
Tanganyika and Zanzibar), Zambia, Malawi, Zaire and Ethiopia
with the intention of permanently setting in India:

Provided that a person belonging to any of the categories (b),
(c), (d) or (e) shall be a person in whose favour a certificate of
eligibility has been issued by the Government of India.

(2) A person in whose case a certificate of eligibility is
necessary may be admitted to an examination or interview
conducted by the Commission but the offer of appointment
may be given only after the necessary eligibility certificate
has been issued to him by the Government.

(3) No person shall be appointed to any post in the Service by
direct recruitment, unless he produces a certificate of
character from the Principal Academic Officer of the
university, college, school or institution last attended, if
any, and similar certificate from two other responsible
persons, not being his relatives, who are well acquainted
with him in his private life and are unconnected with his
university, college, school or institution.




Age; 5. No person shall be appointed to any post in the Service by
direct recruitment who is less than 21 years or more than 35 years of
age, on or before the first day of the month preceding the last date of
submission of application to Commission.

Appointing 6. Appointment to the post in the Service shall be made by the

Authority. Government.

Qualifications:

7. No person shall be appointed to any post in Service, unless he is
in possession of qualifications and temperance specified in column
2 of Appendix ‘B’ be these rules in the case of direct recruitment
and those specified in column 3 of the aforesaid Appendix in the
case of appointment other than by direct recruitment;

Provided that in case of appointment by direct recruitment, the
qualifications regarding experience shall be relax able to the extent
of 50 percent at the discretion of the Commission in case sufficient
number of candidates belonging to Scheduled Castes, Backward
Classes, Ex-Servicemen and Physically handicapped categories,
possessing the requisite experience, are not available to fill up the
vacancies reserved for them, after recording reasons for so doing in
writing.

Disqualifications;

8. No person,-

(@) who entered into or contracted a marriage with a person
having a spouse living; or

(b)  who having a spouse living has entered into or contracted
a marriage with any person,

Shall be eligible for appointment to any post in Service:

Provided that the Government may, if satisfied, that such
marriage is permissible under the personal law applicable to such
person and the other party to the marriage and there are other
grounds for so doing, exempt any person from the operation of this
rule.

Method of
recruitment:

9. (1) Recruitment to the Service shall be made in case of
Superintendent (Administration),-

(1) by promotion from amongst Technical Assistants/
Assistants; or

(i) by transfer or deputation of an officer already in the
service of any State Government or the Government of
India;

2. All promotions, otherwise, shall be made on seniority-cum-
merit basis and seniority alone shall not confer any right to such
promotions.

Probation:

10. (1) Persons appointed to any post in the Service shall remain
on probation for a period of two years, if appointed by direct
recruitment and one year, if appointed otherwise:




Provided that-

(@)

(b)

(©)

)

any period, after such appointment, spent on deputation on a
corresponding or a higher post shall count towards the period
of probation;

any period of work in equivalent or higher rank, prior to

appointment to any post in the Service, may, in the case of an
appointment by transfer, at the discretion of the appointing
authority , be allowed to count towards the period of
probation fixed under this rule; and

any period of officiating appointment shall be reckoned as
period spent on probation, but no person who, has so
officiated shall, on the completion of the prescribed period of
probation, be entitled to be confirmed, unless he is appointed
against a permanent vacancy.

If, in the opinion of the appointing authority, the work or
conduct of a person during the period of probation is not
satisfactory, if may,-

(@) if such person is appointed by direct recruitment,
dispense with his Service; and

(b) if such person is appointed otherwise than by direct
recruitment,-

(i) revert him to his former post; or

(i) deal with him in such other manner as the terms
and conditions of the previous appointment
permit.

(3) On the completion of the period of probation of a person, the
appointing authority may,-

(@) if his work or conduct has, in its opinion, been satisfactory,-

Q) confirm such person from the date of his appointment,
if appointed against a permanent vacancy; or

(i) confirm such person from the date from which a
permanent vacancy occurs, if appointed against a
temporary vacancy; or probation

(iii)  declare that he has completed his satisfactorily, if there
iS N0 permanent vacancy; or

(b) if his work or conduct has in its opinion, been not

satisfactory,-




Q) dispense with his services, if appointed by direct
recruitment, it appointed otherwise, revert him to his former
post or deal with him in such other manner as the terms and
conditions of his previous appointment permit; or

(i)  extend his period of probation and thereafter pass such
order as it could have passed on the expiry of the first
period of probation

Provided that the total period of probation, including
extension, if any, shall not exceed three years.

Seniority:

11. Seniority inter se of members of Service shall be determined
by the length of continuous Service on any post in the service:

Provided that where there are different cadres in the Service, the
seniority shall be determined separately, for each cadre:

Provided further that in the case of member appointed by direct
recruitment, the order of merit determined by the Commission shall
not be disturbed in fixing the seniority:

Provided further that in case of two or more members appointed
on the same date, their seniority shall be determined as follows:-

(a) a member appointed by direct recruitment shall be senior to a
member appointed by promotion or by transfer:

(b) a member appointed by promotion shall be senior to a
member appointed by transfer;

(c) in the case of a member appointed by promotion or by
transfer, seniority shall be determined according to the
seniority of such members in the appointments from which
they were promoted or transferred; and

(d) in the case of members appointed by transfer from different
cadres, their seniority shall be determined according to pay,
preference being given to a member, who was drawing a
higher rate of pay in his previous appointment; and if the rates
of pay drawn are also the same, then by the length of their
Service in the appointments and if the length of such Service
is also the same, the older member shall be senior to the
younger member.

Liability to
serve:

12. (1) A member of the service shall be liable to serve at any
place, whether within or outside the State of Haryana, on being
ordered so to do by the appointing authority.

(2) A member of the service may also be deputed to serve




under,-

(1 a Company, an association or a body of individuals
whether incorporated or not, which is wholly or
substantially owned or controlled by the state
Government, a municipal corporation or a local authority
or University within the state of Haryana;

(i) the Central Government or a company, an association or a
body of individuals, whether incorporated or not, which is
wholly or substantially owned or controlled by the Central
Government; or

(iii) any other State Government, an international
organization, an autonomous body not controlled by the
Central Government or a private body;

Provided that no member of the Service shall be deputed to serve

the Central or any other State Government or any organization or

body referred to in clause (ii) or clause (iii) except with his
consent.

Pay, leave,
pension and

other matters:

13. In respect of pay, leave, pension and all other matters not
expressly provided for in these rules, the members of the service
shall be regulated by such rules and regulations as may have been,
or may hereafter be, adopted or made by the competent authority
under the Constitution of India or under any law for the time being
in force made by the state Legislature.

Discipline,
penalties and
appeals:

14. (1) In matters relating to discipline, penalties and appeals
members of the Service shall be governed by the Haryana Civil
Services (Punishment and Appeal) Rules, 1987, as amended from
time to time:

Provided that nature of penalties which may be imposed, the
authority empowered to impose such penalties and appellate
authority shall subject to the provisions of any law or rules made
under articles 309 of the Constitution of India, be such as are
specified in Appendix C to these rules.

(2) The authority competent to pass an order under clause ©
or clause (d) of sub-rule (1) of rule 9 of the Haryana Civil Services
(Punishment and Appeal) Rules, 1987, and appellate authority shall
be as specified in Appendix D to these.

Vaccination:

15. Every member of the service shall get himself vaccinated and
revaccinated as and when the Government so directs by a special or
general order.

Oath of
allegiance:

16. Every member of the service, unless he has already done so,
shall be required to take the oath of allegiance to India and to the
Constitution of India as by law established.

Power of
relaxation:

17. Where the Government is of the opinion that it is necessary or
expedient to do so, it may, by order, for reasons to be recorded in
writing, relax any of the provisions of these rules with respect to any




class or category of persons.

Special
Provisions:

18.  Notwithstanding anything contained in these rules, the
appointing authority may impose special terms and conditions in the
order of appointment, if it is deemed expedient to do so.

Reservations:

19. Notwithstanding anything contained in these rules shall affect
reservations and other concessions required to be provided for
Scheduled Castes, Backward Classes, Ex-servicemen, physically
handicapped persons or any other class or category of persons in
accordance with the orders issued by the State Government in this
regard from time to time:

Provided that the total percentage of reservations so made
shall not exceed fifty percent at any time.

Repeal and
savings:

20. Any rules applicable to the service and corresponding to any of
these rules which are in force immediately before the
commencement of these rules is hereby repealed:

Provided that any order made or action take3n under the
rules so repealed shall be deemed to have been made or taken under
the corresponding provisions of these rules.




APPENDIX A

(See rule 3)

Designation of post Number of posts Scale of pay
------------------------ Total
Permanent Temporary
1 2 3 4 5
Superintendent - 1 1 Rs. 6500-200-8500-EB-
(Administration) 200-10500
APPENDIX B

(See rule 7

Designation of post | Academic Qualification | Academic  Qualifications  and

and experience, if any,
for direct recruitment

experience, if any for appointment
other than by direct recruitment

1

2

3

Superintendent
(Administration)

By Promotion-

(i)

(i)

7 years experience as
Technical Assistant out

of which two year
experience of
administration work.

OR
10 years experience as
Assistant

By Transfer or Deputation-

(i)
(i)

Superintendent working
in other Departments.
Knowledge of Hindi up
to Metric Standard.




APPENDIX A
[See rule 14 (1)]

Designation of Appointing | Nature of penalty Authority | Appellate
posts Authority empowere | authority
d to impose
penalty
1 2 3 4 5
Superintendent Government | (i) warning with a copy in the | Governme
(Administration) personal file (character | nt
roll);
(i)  Censure;
(iii) withholding of promotion;
(iv) recovery from pay of the

whole or part of any
pecuniary loss caused by
negligence or breach of
orders, to the Central
Government or a State
Government or to a
Company, an association
or a body of individuals
whether incorporated or
not, which is wholly or
substantially owned or
controlled by the
Government or to a local
authority or university set
up by an Act or Parliament
or of the legislature of a
State; and

(v) withholding of increments of

pay without cumulative
effect;

Major penalties;

(v) (a) withholding of increments

of pay with cumulative
effect;

(vi) reduction to a lower stage in

the time scale of pay for a
specified  period,  with
further directions as to
whether or not the
Government employee will
earn increments of pay
during the period of such
reduction and whether on
the expiry of such period the
reduction will or will not
have  the  effect of
postponing  the  future
increments of his pay;




(viii) reduction to a lower scale of

(ix)
(x)

pay, grade, post or service
which shall ordinarily be a
bar to the promotion of the
Government employees to
the time scale of pay, grade,
post or service from which
he was reduced, with or
without further directions
regarding  conditions  of
restoration to the grade or
post or service from which
the Government employee
was reduced and his
seniority and pay on such
restoration to that grade post
Or Service;

compulsory retirement;

removal from service which
shall not be a
disqualification for future
employment  under the
Government ; and

(v) dismissal from service

which shall ordinarily be
disqualification for future
employment under the
Government.




APPENDIX A
[See rule 14 (1)]

Name of post Nature of order Authority Appellate
empowered authority
1 2 3 4
Superintendent (1 reducing or | Government -
(Administration) withholding the
amount of ordinary or
additional pension
admissible under the
rules governing
pension;
(i)  terminating the
appointment otherwise
than on his attaining
the age fixed for
superannuation.
DHARMA VIR

Commissioner and Secretary to Government, Haryana
Electronics and Information Technology Department
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[Authorised English Translation]
HARYANA GOVERNMENT
ELECTRONICS AND INFORMATION TECHNOLOGY DEPARTMENT
MNotification
Tha 22nd Ostober, 1998
No. G.S.R.68 /Const./Art.[309/98.—In exercise of (he powers conferred by the pro-
viso Lo article 309 of the Constilution of India,ihe Governor of Haryana hereby makes
the fallowing rules regulsting the recruitment and conditions of service of persons ap-
pointed to the Haryana Electronics and Information Techaology Department Directorate

(Group () Service, namely \—
PART [—-GENERAL

Short title and commencement:

1. (1) These rules may be called the Haryana Electronics and Information Tech-
nology Department (Group C) Servies Rules, 1998,

(2) They shall come into force from the daie of publication in the official
gazeiie.

Definitions ¢
2. Inthese rales, unless the context olherwise requires,—
(a) “Commission™ means the Haryana State Selection Commission ;

(b) “Director” means the Director, Electronics and Information Technology
Department, Haryana

(c) “direct recruitment” means an appoin'ment made otherwise than by pro-
motion from within (he Service or by iransfer of an official already in
the service of the Government of India or any State Government ;

(d) “Government” means the Haryana Government in the Administrative
Department }

(¢) *institution™ means,—
@) anyinstitution established by law inforce in the State of Haryana ; or

(i) any other institutionrecognised by the Government for the purpose of
these rules ; and

() “recognised university" means —
(i) any university incorporated by law in India ; or
(i) inthe case of a degree, diploma ov certificate oblained as a result of

an examination held before the 151h August, 1947, the Punjab, Sind
o7 Dacca University ; or
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(i) any other university whichis declared by the Governmeni to be a
recognised university for the purposes of these rules ;

(g)  “Service” means the Haryana Electronics and luformation Technology
Department (Group C) Service.

PART II-RECRUITMENT TO SERVICE
Number and character of posts 1

3. The Service shall comprise the posts shown in Appendix A Lo these rules :

Provided that nothing in these rules shall affect the inherent right of the Govern-
menl to make additions 1o, or reductions in, the number of such posts
oF L0 creale new posts with  different designations and scales of pay,
cither permanently or temporarily,

Nationality, domicile and character of candidates appointed to Service :

4. (1) No person shall be appainted to any post in the Service, unless he is,—
(a) a citizen of India ; or

(b) a subject of Nepal ; ar
{¢) asubject of Bhutan ; or

(d) a Tibetan refugee who came over to India before the lst day of January,
1962, with the intention of permanently setuing in Inaia ; or

(e) 4 person of Indian origin, who has migraled from Pakistan, Burma, Shpi
Lanka, or any of the East African Countries of Kenya, Upanda,the Unit-
ed Republic of Tanzania (formerly Tanganyika and Zanzibar), Zambia,
Malawi, Zaire and Ethiopia withthe utention of permanently seitling
in India -

Provided thal a person belonging to any of the categories (b), (c), (d) or (g)
shall be a person in whose favour a  certificale of cligibility has becn
issued by the Government.

(2) A person, in whose case a cerlificate of eligibility is necessary may be admitted
to an examination or interview conducted by the Commission or any other recruiting
authority, bul the offer of appointment may be given only after the necessary cligibility
certificate has been issued to him by the Government,

(3) No person shall be appointed to any post in the Sepvice by direct recruitment,
unless he produces a certificate of character from the Principal Academic Officer of the
university, college, school or institution last attended, if any, and mm:ifiml?s from
twa other responsible persons, nol being his reiatives, who are well acquainted with um
in his private life and are unconnected with his university, college, school, or institution,

Age :

5. Mo person shall b appointed (0 any post in the Servige by direct recruitment,
whois less than seventeen years or more than thirty-five years of age om
the last date of submission of applicalions Lo the Commission or any

other recruiting authority, as the case may be.
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Appolnting authority :
6. Appointments to the postsin the Service shall be made bythe Director.

Qualifications :

7. No person shall be appointed to any post inthe service unless heis in posses-
sion of qualifications and experience spocified in column 3 of Appendix Bto these rules
in the case of dirsct recruitment or those specified in column 4 of the aforesaid Appen-
dixin the case of appointment other than by direct recruitment :

Provided that in the case of direct recruitment, the qualifications regar-
ding cxperience shall be relaxable: to the extent of 50 per cent at
the disorslion of the Commission or any other recruiting authority
in case sufficient number of candidates belonging to Scheduled Casies/
Backward Classes, Ex-Servicemen and Physically Handicapped Cate-
gories, canlidate possessing the requisite experience, are not available
to fill up the vacancies reservad for them, afier recording reasons
for so doing in writing,

Disqualification :

8. Na person,—

(a) wha has entered into or  contracied a marriage with a person having a
spouse living 3 or

(b) who having a spouse living, has entered into or contracted a mareiage
with any person,

shall be eligible for appaintment to any post in the Servics:
Provided that the Government may, if satisfied that such marriage is permis-
sible under the personal law applicable to such person and the other

parly to the marriage and there are other grounds for so doing, exempl
any person from the operation of this rule.

Method of recroitment :

9. (1) Recruitment to the Service shall be made,—

(a) in the case of Technical Assistant.—
() by direct recruitment ; ot

(i) by transfer or deputation of an official already in the service of any
State Governmen! or the Government of India ;

(b) in the case of Junior Scale Stenographer.—
(i) by direct recruitment ; or

(i) by transfer or deputation of an official already in the service of any
State Government or the Government of India ;
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(c} in the case of Driver,—
(i) 802 posts by direct recruitment ; or
(i) 20% posts by promotion from amongst Peons ; or

(i) by transfer or deputation of an official already in the service of any
State Government or the Government of India,

(d) In the case of Clerk-cum-typist,—

(i) 80% posts by direct recruitment ; and

(i) 203 posts by promotion from amongst peons, on the basis of seniority
cum-fitness : or

(iif) by transfer or deputation of an official elrcady in the service of any State
Government or the Government of Tndig,

2. BExcept as othzewise exprassly provided, all promotions from one grade to
another shallbe made by selsction based on <eniority-cum-merit and
seniority along shall not confer any right to such promotions.

Probation :

_ 10, (1) Persons appointed to any post in the Servios shall remain on probation for
ﬂ: h'r':rrlqd of iwo years, if appoinied by direct recruitment and one year, if appainted
otherwise :

Provided 1har, —

(¥) any period afrer such appointmen spent on deputation on s correspond-
mg or a higher poasi shall coun! towards 1he period of probation ;

(b) any period of work in equivalent or higher rank, prior fo appoiatment
lo any post in the Service may. in the case of appuiniment by
transfer, at the discretion of the appoluting authorily, be allowed 1o
count towards (he period of probation fixed undsr (histule : and

{c) any period of officialing appointment shall bo reckoned as period  spem
on probation, but no person who has so officiated shall, on the
completion of the prescribed perind of probation, be entitled to be
confirmed, unless he is appoinied against a4 permanent  vacancy.

2) If, in the ¢pinion of ihe appoinling authority, the work or conduct of a

person during the period of prabation is not satisfaclory, il may,—

(%) if such person is appointed by direct recruitmen!,  dispense with his
Sprvices ; and

(b) if such person is appointed otherwise than by direct recraitment,—
(i) revert him to hisformer post ; or

(i} deal witil}.him in such other manner as the terms and conditions of
the previous appointment permit ;
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(3) On the completion of the period of probation of aperson, the appolnting
authority may,—

(a) if his work or conduet has, in its opinion, been satisfactory ,—

(1) conflirm such psrson from ths date of his appoiotment, if appol nted
against a psrmanent vacancy ; or

(i1) confirm such person from the date from which a parmanent vacancy
oceurs, 1§ appointed against atemporary vacancy ; or

(iil) declare that h: his complated his probation satisfactorily, if there is
np parmansat vacancy ;or

(b) if his work or conduct has in its apinion, b2aa nat sitisfactory,—

(i) dispsnsz with his Services, il appaintsd by dirast rocenitmant, if
appointad otherwise, revert him to his former post or dsal with
him in such other manner as ths terms and  coaditions of  his
previous appointment permit ; or

(it) extend his period of probation and thereafter pass such order, as it
could have passed on thz sxpiry of the first period of probation :

Provided that the total period of probation, including extension, if any,
shall not excozd thres years.

Senlority:

11. Senlority, inter se of the members of the Sarvics shall be determined by
the length of continuous service on any post in ths Servies :

Provided that where there ure different cadres in the Service, the seniority shall
be determined separately for each cadre:

Provided further that in the case of a members appointed by direct recruitment,
the order of merit determined by the Commission or any other recruiting authority,as the
case may be shall not be disturbed infixing the seniority :

Provided further that inthe case of two or more members appointed on the same
date, their seniority shall be determined as follows : —

(2) a member appeinted by direct recruitment shall be senior to a2 me mber
appotnted by promotion or by transfer ;

(b) a member appointed by promotion shallbe senior to a member appointed
by transfer ;

(¢) in the case of amembers appointed by promotion or by transfer, seniority
shall be determined according to the seniority of suchmembers in the
appointments from which they were promoted or transferred ; and

(d) in the case of members appointed by transfer from different cadres,
their seniority shallbe determined according to pay, preference be:inig
given to a member, who was drawing a higher rate of pay in his
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previons appolntment; and {f the rates of pay drawn are also the same,

then by the length of their Service in the appointments and If the

le of such service s also the zame the older member shall be
or to the younger member .

Liability to serve:

12. (1) A member of the Service shall be liableto ssrve at any place, whether

within or outside the State of Haryana, on being ordered so to do by the appointing
authority.

(2) A member of the Sarvice may also be deputed to serve under—

(1) a company, an association or abody of individuals, whather i ncorporated
or not, which is wholly or substantially ownad or controllad by the

State Government, a municipal corporation or alocal authority within
the State of Haryana ;

(i1) the Ceatral Government or a company, an assoclation or a body of
individuals, whether incorporated or not which is wholly or substantia Ily
owned or controllsd by the Q=antral Goveranment ; or

(ili) any other State Government, an autonomous body not controlled
by the Government or aprivate body:

Provided that no membar of the Sarvice shall bz dapated to serve ths Central
or any other Statz Govarnment or any orgnisation or body  referred
to in clapses (i) %and (iil) except with hisconssnt.

Pay, leave, pension ami other matters :

13. In respect of pay, leave, pension and all other matters, not expressly pro-
vided for in these rules, the members of the Service shallbe governed by such rules
and regulations as may have been, or may hereafter be adopted or made' by  the
competent authority under the Constitution of India or under any law for the time
being in force made by the State Legislature.

Discipline, penalties and appeals :

14. (1) In matters relating to discipline, penalties and appeals, members of
the Service shall be governed by the Haryana Civil Services (Punistment and Appeal)
Rules, 1987, as amended from time totime:

Provided that the nature of penalties which may be imposed, the authority
empoweled to impose such penalties and the appellate authority shall, subject to the pro-
vigions of any law or rules made nnder article 309 of the Congtitution of India, be
such as are specified in Appendix € to these rules.

(2) The authority competent to pass an order under clause(c) or clause (d) of
subrule (1) ofrule9 of the Haryana Givil Services (Punishment and Appeal) Rules, 1987
and the appellate authority shallbe asspecified in Appendix D to these rules.

Vaccination:

15. Every member of the Service shall get himself vaccinated and re-vaccinated as
and when the Government so directs by aspecial or general order.
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Oath of allegiance :

16. Every member of the Service, unless he has already done so, shall be
required to take the oath of allegiance to India and to the Constitution of India as
by law established.

Power of relaxation :

I7. Where the Government is of the opinion that it is necassary or expedient
to do so, it may, by order, for reasons to be recorded in writing, relax any of the
provisions of these rules with respect to any class or category, of persons.

Special provision :

18. Notwithstanding anything contained inthese rules, the. appointing authority
may impose special terms and conditions in the order of appointment, if it is deemed
expedient to do so.

HReservations:

19. Nothing contained in these’ rules shall affect reservations and other concessions
required to be provided for Scheduled Castes, Backward Classes, Ex-setvicemen, and Physi-
cﬁy handicapped persons or any other class or category of persons in accordance with
the orders issued by the State Governmeat in this regard, from time to time :

Provided that the total percentage of reservations so made shall not exceed fifty
per cent, at any time.

Repeal and Savings:

20. Any rule applicable to the Service and corresponding to any of theserules,
which is in foree immediately before the commencement ol these rules is hereby repealed :

Provided that any order made or action taken under the rules sorepealed shall

hahdu:rmud to have been made or taken under the cerresponding provisions of these
rules.
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APPENDIX A
(See Rule 3)
Sr. Designation of Number of posts Scale of Pay
No. Posis —
Perma- Tempo-  Total
il nenl rary
1 2 3 4 3 6
i1 Technical Assistant —_ i 1 Rs. 5000—150—7100-EB—
1507850
2 Juniop Scale — 1 1 Rs. 4000—100—4800—EB_
Stenographier 100—6000
3 | Driver - 2 2 Rs. 4000—100 —4800—E B
100—6000
4 Clerk-cum-Typist - 4 4

Rs. 3050—75—3950—EB
80-—4500
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~ APPENDIX B
(See tale T)

—

Sr. Designation of posts Academic qualifications and

Academic qualifications ﬁm:l—

No, experience, if' any, for direet  experience, if any, for
recruilment appoiniment other ihan by
direc! recruitment
1 2 3 4

I. Technical Assistant (i) B.Sc. with Physics/Chemis- By transfer or Depatation :

try, orits equivaleni (i) B. Sc with physics and
Chemistry, or its eqgivalent ;

(ii) One year experience in
testing of Electronics equip- (if) Knowledge of Hindi up to
ment/components Matric standard ; '

(ili) Knowledge of Hindi up to (iii) Thies years experlence as

Matric standard ; a4 Technical Assistant in
Electronics Filed,

(i) Matric 1st Division/Higher By transfer or Deputation :
Secondary 2nd Division!
Intermediate 2nd Division/
10--2 (voeational) 2nd

2. Jumior Scile
Stenographer

(i) Matric 1st Division/Higher

Division/Gradyate orits
equivalent |

(for Fx-sepvicemen Matric
only).

Secondary 2nd Division/
Intermediate 2nd Division/
10--2 (vocaticnal)  2nd
Division/Graduate ~or its

equivalent ;

(For Ex Servicemen Matric
(ii) Knowledge of Hindi up only),
to Mairic standard ;
(ii) Knowledge of Hindi upo
(iii) English shorthand with a Matric standrad ;
speed of 100 words per
minute and transcription (i) English shorthand with a
thereof at 20 words per speed of 100 words per minute
minute ; and and transcription  thereof
at 20 words pet minute ; and
(iv) Hindi Shorthand with a
speed of 80 words (iv) Hindi Shorthand with a
per minute and teans- speed of 80 words per
cription thereof at 15 minute and transcription
words per minute ; thereof at 15 words per
minute.
(v} Three § experience
as Jupior Scale Steno-
grapher.
3. Driver () Matric’ with Hindi ; By promotion :

(1i) Light transport vehicle

(i) Matiic with Hindi ;
driving licence ; 4
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| 2 3 4
(iii) 3 years experience of  (ii) Light tra:spmt vehicle driving
driving a light transport licence ; anc
vehiele.
{iii) Three years experienca as
peon
OR

By transfer/Deputation
(i) Malrie with Hindi,
(ii) Three vears experience of
Dpving a light transport

(I} Matric st Division/ By promotion :
Higher Sccondary 2nd (1)
Division/Intermediate

4. Clatk-cum-Typist
Matric with. Hindi op its

2nd Division/10:4-2
(vocational) 2nd Divi-
sion/Graduate or its
equivalent

{for ex-servicmen Matric
only)

(iii) The

equivalent

(i) 5 yeuars expe(ience asa peon

;-1!1d.

official -appointed to
the post of clerk-cum-typist

will Tiave to qualify depart-
mental type lest in Hindi/

English with a speed of 25
30 words per minute respec-
tively within a year from the
date of bis appointment, The
candidate will be allowed
annual increment only after
qualifying the above test, They
shall have bo qualify a written
test of Hindi and English
languages of the matriculation
level conducted by the head
of department.

(ii) Knowledge of Hindi up
to Matric standard ;and

(iii) Shall have to qualify
the departmental type
test in Hindi/English
with a speed of 25/30
words per minute, res-
pectively, within a year
from the date of appoint-
ment, The candidate will
be allowed anmual incres
ment only after qualifying
the above test,

Transfer or Deputation ;

(i) Matric  1st  Division/Higher
Secondary Znd Division/Tnter-
mediate 2nd Division/10-4-2
(vocational) 2nd Division/Gra-
tuate or its equivalent ;

(ii) Three years experience as clerk,
the candidate should gqualify
the departmental type test in

Hindi/English with a speed of
25/20 words per minute Tespec-
tively.
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APPENDIX C
[See rule 14(1)]

Serial Designation Appointing Nature of penalty

Authority empowered Appellate

No. of posts Authority lo impose penalty authority
1 2 3 4 5 6
MINOR PENALTIES :
1 Technical Director (i) warning with a copy Director Government
Assistant in the personal file
(character roll) 3
2 Junior Scale (ii) Censure ;
Stenographer
3 Driver (iii) withholding of promotion ;
4 Cleck-oum- (iv) recovery from pay of the
Typist whole or part of any pec-

uniary loss caused by
negligence or breach of
orders, to the Central
Government or 4 State
Government or to a Company,
an association or a4 body of
individuals whether incor-
porated or not, which is
wholly or substaotially
owned or controlled by the
Government or to a local
authority op university

set up by an Act

of Parliament or of

the legislature of a

State ; and

{v) withholding of incre-

(vi)

(vii)

ments of pay without
cumulative eifect ;

MAJOR PENALTIES !

withholding of
increments of pay with
cumulative effect ;

reduction to a lower stage
in the time scale of pay
for u specified period,
with further directions
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(viii)

as to whether or not the
Government employee will
carn inc;um:nl.;&of ¥
during the peri
such reduction and
whether on the expiry of
such period the
reduction will or will
not have the t:g ect of
poning uture
?nﬁmmu of his pay ;

reduction to a lower

scale of pay, grade, post
or service whﬁ: :haﬁo.
ordinarily be a bar to
the promotion of the
Government employees to
the time scale of pay.
grade, post or service
from which he was
reduced, with or without
further dimli.':i:!qs -
regarding conditions o
testoration to the grade

or post or service from
which the Government
emploves was reduced and
his seniority and pay on
such restoration to that
grade post or service,

(ix) compulsory etirement;

(x)

removal from service
which shall not bea
disqualification for
future employment under
the Government ; and

(xi) dismissal from service

which shall ordinarily

be a disqualification for
future employment under
the Government.
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APPENDIX D
[ (See rule 14{2) ]

Serial No. Deslgnation of Maturc of order Authority Appellate
posts empoweped  Authority
to pasg
order
1 2 i 4 5
1 Technical Assls-  (a) reducing or with- Director  Government
tant holding the amount
of ordinary or addi-
2 Junior Scale tional pension admis-
Stenographer sible under the rule
governing pension ;
i Driver {b) terminating the appoin-
ment otherwise then
4 Clerk-vum- on his attaining the
Typist age Fixed for super-
annpation.

DHARAM VIR,

Commissioner and Secretary to Government, Haryana,
Electronics and Information Technology Department.
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[Avihorived English Translation/

HARYANA GOVERNMENT

ELECTRONICS AND INFORMATION TECHNOLOGY DEPARTMENT
SECRETARIAT FOR INFORMATION TECHNOLOGY

Notification

The Oth Nonvember. 2013

No. G.5.R. §1/Const./Art.309/2013.—In cxurcise of the powers conforred by the proviso
o article 309 ol the Constitetion of India. the Governor ot Harvana hereby makes the following
rules 1o further amend the Harvang Cleconies and Informuton Technology Department (Group O
Service Rules. 1998, namely -

1. These rules may he called the Hurvana Electronics and Iaformation Technology
Department (Growp C) tAmendment) Service Rules. 2013,

2. Inthe Harvana Electronics and Infurmation Technology Department (Group ) Service

Rules. 1998 thereinafier valled the “said rule’s for the words and signs “Clerk cum-tapist’.
wherever oceurring. the word “Clerk™. shall be substituted.

TOAC LD

I

3. Inthe said rules. after rules & the following rule shail be inserted, namely: -

Tuping test is substituted with the State Ehigibility: Test in Compuler
Appreaiation and Appiications (SETC) as a part of service requirement for
Clerks,  Sreno-typists. Tunior Scale  Stenographers  and  Senior Suaie
Stenographers  The State Eligibility Test in Computer Appreciation and
Applications (SETCy shall be @ post reguisite conditior/qualification which
all the newh recreitedfappointed Clerks. Steno-typists. Tunior Scale
Stenographers  and  Senjor Scale  Swenographers in the Government
Departments/Orgamzations shalt bave o quality. The axisting Clerks, who
have been promoted from Group-1) and Restorer ete. who have not passed
the typing test nil date as required under the Service Rules shali have un
option either 1 pass the Lping test or the State Eligihility Testn Computer
Appreciation and Applications (SETCy The Steno-lvpists. Junior Scale
Stenographers and Serior Scule Stenographers shall also have w qualify
Stenpgraphy test as preseribed in the Service Rules.

The candidute shall have 1o quality the State Eligibitity Test in Computer
Appreciation and Applications (SETCY within the probation period of two
years. extendable by one vear in case of direct recruit. The candidate
appotnted against the woresawd categories ol pests in Gioup C shall not be
entitled Lo earn any increment in his/ber pay scale til hefshe qualifies the
caid test. failing which the services of such employees shall be dispensed
with. The persons who are promoted to the post of Clerk and Steno-typists
shall also qualify the State Eligibility Test in Computer Appreciativn and
Applications (SETCH within the period of probation of one year extendable
by one vear. fabling which besshe will be reverted hack,

The Gonernment of Harvana hereby msthorizes the Harvana State Electronic
Development Corporaiion Limited (HARTRON) or any other agency as
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preseribed by the Government. as the Authorized Apency tor conducting
the State Eligibilien Test in Computer Appreciatior and  Applications
(SETC) alongwith a test in typing speed in accordunce with the svlfabus as
the State Government may specify in this regard from time to time. besides
the syllabus ahready provided in sub-rule ) of this rule. The “pass’
certificate 1ssued by HARTRON or any other agency. as approved by the
Government, would be accepted as an evidence of the tulfilment of the
prescribed condition in the Service Rules.

The syHabus for the State Eiigibility Test in Computer Appreciation and
Applications (SETC) would contein Word processing, Internet Browsing
and E-mail management only.

In the case of Clerks, tvping speed of 30 words per minute in knglish and
25 words per minute in Hindi converted with equivalent key depressions in
both cases as the typing speed. would be tested on computers.

The cmplovees possessing the following qualifications are exempled from
taking the State Ehgibiiity Test in Computer Apprecration and Applicaticns
(SETCH

(i) MTech /B Tech (Computersy, MCA, BCA or Diploma n
Computers frem the recognized institutions e.g. Polytechnics:

(i Basic Computer Literacy Certificate from any recognized centre
established  under the National Institute of  Electronics &
Informaton Technology (NTELIT [erstwhite DOEACC Society]:

(i Harvana State - Certificate n Intormation Technology [HS-CEHTY
from the Authorized Learning Centres ( ALCs) of the HKCL.,

() Candidates/empiovees who have wlready passed the SETC and the
same s vadid ar the time of Juining the service.  The State
Eligibility: Test in Computer Appreciation  and  Applications
{SETCY passed by apy canchdate earner shali be considered valid
for a period of 3 vears from the date of issue of such certilicate by
HARTRON or ary other agency anthorized by the Government:

and

v Physically disabled candidates i.e. amputation of hand (Left and
Righty Amputation of upper Himbs, Paralvsis of Radial Nerve
iRadial Nerve Palsyv of either upper limb.  Declination

degenerative disorder effecting the nervous system which mas
cause paralvais and atrophy of the hand and ity muscles and
Visually Handicapped

Howesver, these employees. with the exception of those mentioned
under sub-para (v above, shall be required to clear the “typing test’
being part of the State Lligibitity Test in Computer Appreciation
and Appheanons (SETCL
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In the suid rules. in Appendix B.—
i

against serial number 2. under column 3, for the existing item (1}, the following
item shall be substituted, namely:—
“o 10+ 2/Graduate or its equivalent
ifor ex-servicemen f0+2 onhy i
against serial number 4. under column 3. tor the existing items. the following
items shall be substituted. namely: -
(v 10+2/Graduate or its equivalent
tfor ex-servicemen 1042 oniy):
i Kaowledge of Hindr upte Matic standard or higher education: and

titiy Existing item (111) omitted inview of ruls 94,7,

Under column 4.—

(i) under heading “by Promoteion™. for the existing entries, the following
entries shall be substituted. namely:—
cry 10+2:
(for ex-servicemen 10+2 onlyy
tiay Knowledge of Hindi upto Matric standard or higher education:
{111 5 vears CAPEriende as & peon:
farr Existing mem ity omitted i view of ruie 9AT,
tbi Under heading “Transfer or Deputation” for existing entries. following
entries shail be substituted. numelv.—
“i 102/ Graduate o its equinvalent:
i Three yvears experience as a Clerk:

condition of department “tvpe test” omitted in view of rule 9A

Y. 5. MALIK.
Additonal Chief Secretary to Governmient Harvana,
Electronics & taformuation Technology Department.
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[Anthorised English Translation]
HARYANA GOVERNMENT ;
ELECTRONICS & INFORMATION TECHNOLOGY DEPARTMENT
I Notification
The 16th October, 1998

™" No. G.S.R.55/Const./Art. 309/98.—In exercise of the powers conferred by the praviso
to article 309 of the Constitution of India, the Governor of Harvana hereby makes the
following rules, regulating the recruitment and conditions of S=rvice of persons appointed
to thul Haryana Electronics & Information Technology Department (Group D) Service,
namely:—

PART I-GENERAL
Short Title and commencement ':

1. (1) These] rules may bs callad the Haryans Glsstronios d& Information
Technology Department (Group D) Service Rules, 1998,

(2) Theyshal comeinto force on the date of their publication in the official
Gazette.

Deflinitions ¢
2. In'these rules, unless the context otherwise requires,—

(a) “director” means the Director, Elcctronics & Information Technology
Department, Haryana :

(b) *Direct recruitmont” means an appointment made otherwise than by
promotion from within the Service or by transfer of an official already
inthe service of the Government of India or any State Government ;

(¢) “Employment Exchange” means State Employment Exchange, Haryana;

{d} "“Goverpment” means the Haryana Government in the Administrative De-
partment ;

(¢) “institution” means .
(i) any institution established by law in foree in the State of Haryana ; or

(i) ~any other institution recognised by the Government for the purpose of
‘i these rules '

(F) “Service” means the Haryana Electronics Brepartment (Group D) Servics.
Number and Character of posts:
3. The {Service. shall compriss the posts shownin appendix A totheserules -
Provided that nothing in these rules’shall affect the inherent right of the Government

to make additions to, or reduciionsin, the number of such post or o create new posts
with different designations and scales of pay, elther permanently or temporarily,
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Natiaa ality, domicile and character of candidates appointed to Service:
4. (1) No person shall be appointed to any post in Service, unless he is,—
{a) a citizen of India ; or
(h) asubject of Nepal ; or
(c) asubject of Bhutan ; or

(d) a person of Indian origin who has migrated from Pakistan, Burma, Srilanka
or any of the East African countries of Kenya, Uganda, the United Re-
public of Tanzania (formerly Tangaryika and Zanzibar), Zambia, Malawi,
Zaire and Ethiopia with intention of permanently settling in India ¢

Provided that a?crsnn belonging to any of the categories (b), (). or (d) shallbe a
porson in whose favour a cortificate of eligibility has been issued by the Government.

(2) A person in whoss cass a csriificate of eligibility is necossary may be admitted
to an examination or interview conducted by the appointing authority, bat the offer of
appointment may ba givan only after tha nzesssary aligibility cactificate has basn issusd to
him by the Govarnmant.

(3) No person shall be appointed to any postin Sarviozjby direct recruitment,
unless he produces a cectificate of character from the Principal Academic Officar of the
university, college, school orinstitution last attended, if any, and similar cartificate from

two othar responsible parsons, not fﬂil'l% his relativas who ares wall acquainted with him
tn his private life and are unconnazsted with his university, collegs, school or institution.

Age:

5. No person shall be recruited to any postin the Service by direct appointment
who is less than sixteen years or more than 35 years of age on the last date of submission
of applisation to the appointing authority.

Appointing Authority
6. Appointment to the postain the Servics shall bo made by the Director.
Qualifications:
7. No persons shall be appointed to any post in the Servics, unless heis in
possession  of qualifications and experience specified in column 2 of Appendix B to

these rules in the case of direct recruitment and those specified in Column 3 of the aforesaid
Appendix in the case of persons appointed other than by direct recruitment.

Disqualifications ;
8. (1) No person.—

(a) Who has entered into or contracted a marriage with a person having a spouse
living: or

(b) who having «a spouse living has entered into or contracted a marriage with
any person,
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| shall b¢ eligible for appointment to any postin the service :

L =

Provided that the Government may, if satisfied, that such marriage is permissible
under the personal law applicable to such person and other parly fo the marriage and

{_there are other grounds for so doing, exempt any person from the operation of this rule.

Meihod of recraitment :
9. Recruitment to the service in case of peon shall be made,—
(i) by direct recruitment ; or

(i) by transfer or deputation of an official already in the service of any State
Government or the Government of India.

Probation :

10. (1) Persons appoinied to any postinthe service shall remein on probation for
& period of (WO years, if appointed by direct recruitment and one year, if appointed of herwise:

Provided that—

() any period, after such appoiniment, speni on depulition vIl & LWrTC PULGILE
or & higher post shall count towards ke period of probation ;

(b) any period of work in equivalent or higher rank, prioy (o Lppointmunt to
any post in the service may, in the casc of appointment by iransicr, @ the
discretion of the appeinting asuthority, be' allowed 1o count towards tha
period of probation fixed under this rule ; and

(c) any period of officiating appointment shall be reckoned as period spent en
probation, but no persor. who has so officiated shall, on the complstion of
the prescribed period of probation, be entitlud 1o be confirmen, unless heis
appointed against 8 permanent vacancy. =

(2) If, in the opinion of the appointing authority the work or conduct of a person
during the period of probation is not satisfactory, it may,—

(a) ifsuch person isappointed by direct recruitment, dispense with his services;
and

(b) if such person is appointed otherwise than by direct recruitment,—
() revert himito hisformer post ;or

(ii) deal with' him in such other manner zstloierms ind corditions of the
previeus appointment permit.

_ (3) On the completion of the period of probation of a person, the appointing
authority may,— : .

(a) if his work or conduct has, in ils opinion, been satisfactory—

(i) confirm such person from the date of his appointment, if appointed against
a permanent vacancy ; or

i
i
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(i) confirm such person from the date from which 8 permanent vacancy ocours,
it appointed against a temporary vacancy ; or

(iif) declare thal he has completed his probation satistaciorily, ifthere e no
PEFMANETIL VACARCY ; OF

(b) if his work or conduct has, in ils opinion, been not satisfact iy, —

() dispense with his Services, if appointed by direct recruitment, if appointed
otherwize, revert Him to his formerpost or deal with him in such other
manner as 1he terms and conditions of lvs previous eppoin'ment permit
or

{iiy oxtend his period of probation and thereafter passsuch otder, as it could
have passed onthe expiy ofiletis pericd of protaion :

Provided ‘that the toal period of .pnihu!iun including  extension, if any, shallnot
exceed 1hiree years.

Seniority: 5

d1. Senivrity, inter ie of the members of the Service shall be  determined by the
length of continuous Service on any post in (he Service ¢

. Provided that where theie are different cadris in the S rvice, thesenjority shall be
determined separately for cach cadre ;

Provided furiher that inthe case of menber sppointed by direct recruitment, the
order of merit deteimined by 1he aprointing #utherny shall nol be disturbed in fixing
Ahe senioaily : 1]

Provided furtler tbat nile cete of iwo or mere menbers appointed on 1he same
date, their seniority skall be determined os ol ow:— , '

(a) a member appointed by direct recruitment shall be senior to & member appoin-
ted by promotion or by transfer ; _

(b) amember appoinied by promotion shall be senior 1o & member appointed by
transfer ;

(c) inthe case of a member appointed by promotion or by transfer, seniority
shall be defermined according 1o1he  seniority of such members in the
appointments from which they were promoted or ransderred ; and

{d) in the case of members eppoinied by transfer from different cadres, their
seniority shall be detérminea according to pay, pieference being givento
a member who was drawing a higher rate of payin his previous eppoint-
ment;and ifthe rates of pay drawn wrealsoile same, then h}"ﬂwﬂangih
of their servicein the previcus appoiniment, and if the length of such
service is also the same, the older member shall be senior 10 the younger
member. '
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Liability to serve :

12. (1) Amemberof the Service shall be liablelo cerve at any place, whother
within or outside 1ho State of Haryana, on being ordered solo do by the appoiniing
authority.,

(2) A member of the Service may also be deputea to serve under,—

(i) acompany, an association or a body of individuals, whether  incarporated
ornot, whichiswholly or substantially owned of conirolled by the Stale
Government, & municipal corporation of ¢ local authority within the
State of Haryana ;

(i) the Central Government or a company, an association or a body of individuals,
whethee incorporated of not, whichis wholly or  substantially owneda ar
comrolled by the Central Government ;or

(iii) anyother State Governmeni. an iniermational organisation, an sulono-
mous body not controlled by tte Covernment, of 2 private body :

Provided that no member of the Service shall be deputed 1o serve the  Ceniral o7 any
othet State Govosnment ot any arganisation or body referred toin clause (i) or clause
(iii) except with his consent,

Pay, leave , pension and other malters :

13. Inmrespect of pay, leave, pension and all other matiers, not expressly provided for
in ihese rules, the members of the Service, shall be governed by such rules and regulations
as may have been, or may Foreafter be adepted or mede by the compefeni awhority under
the Constitution of India or under any law for t].e time being in force  made by the Siate
Legislature,

Discipline, penalties and appeals

14. (1) Inmatters relatingto discipline, penaltiesand appeals. members of the
sorvico shall bo governed by the Haryana Civil Services (Punis) mint and Appeal) Rules,
1987, as amended from time to {ime :

Provided that the nature of penalties which may be imposed, the authorily empowered
to impose such penalties and appellate authority shall, subject tothe provisions of any law
af rules made under article 309 of the Constituion of India, besuch asarespecified in
Appendix C ta these rules

The aulharity compelen! to pass an orderunder clause (¢} or clause (d) of
sub-rule (1) of rule® of the Haryana Civil Services (Punishment and Appeal) Rules, 1987,
and the appeilate authority shall be as specified in Appendix D to these rules.

Yaccination :

15. Every member ofthe Sorvice shall get himself vaccinated and revaccinated as
and when the Government so directs by a special or general order.
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Oath of allegiance :

16. Every member of 1he Service, unless be kas nlready done o, shall Ee  required
totake the oath of allegiancete  'ndia and (o the Constitution of Indlizn-as by law established,

Power of relaxation :

~17. Where the Governmen! is of the opinion tkat it is necessary or - expedient (o do
50,1 may, by order, for réasonsio be recorded in writing, relax any of the provisions of
{ hese rules with respect to any class or category of persoms.

Special provislons :

18 Notwithstanding anything contained inthese rules, the appointing authority
Eﬂa}r lmp&lﬂ special terms and conditions in the order of appointment if it is deemed expe-
ient todo S0,

Heservation &

19, Nothing contained in these rules shall affect reservations and other concessions
required ta be provided for Scheduled Castes, Backward Classes/Ex-servicemen, Fhysically
Handicapped persons o any other class or category of persons in accordance withthe
orders issued by the State Govermment in 1his regard [rom fime (o, Limo :

Provided that the total percentage of reservations so made shall not exceed fifly
per cent at any time.

Repeal and savings :

20. Any rule applicable to the service and corresponding if any, of these rules
which is enforced immediately before the commencement of these rules is hereby

repoaled

Provided that any  order made or setion taken under the rules so repealed shall be
deemed to have been made or taken under the corresponding provisions of 1heserules.
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APPENDIX A
(See rule 3)
Designation of Number of posts Scales of pay
posis
Permanent  Temporary Total
1 2 3 4 5
Peon — 3 3 Rs. 2550-55-2660-EB-60-3200
APPENDIX B
(See rule 7)
Designation of Academic qualifications and Academic qualifications and
posts experience, if any, for experience, if any, for appoint-
direct recruitment ment other than by direct
recruitment
1 2 3
Peon (i) Middle (i) Middle
with Hindi with Hindi
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APPENDIX C
[See rule 14 (1))

Designation
of posts

Appointing Mature of Authority
authority penalty empowered
to impose
penalty

Appellate
aunthority

)

3 4

Peon

1. Minor Penaltjes:

Director (i) warning with Director
a copy in the
personal file
{character roll);

(i) censure ;

(iii) ‘withholding of pro-
maotion

{iv) recovery from pay of
the whole or part of
any pecuniary loss,
caused by negligence
or breach of orders;
to the Central Govern-
ment or a State Govern-
ment or to a company,
and association or a
body of individuals,
whether incorporated
or not, which is
wholly or substantially
owned or controlled
by the Governmeat or
to a local authority
or University set up by
an Act of Parliament
or of the Legislature
of a State ; and

{v) withholding of incre-
ments of pay without
cumulative effect ;

2. Major Penalties :

(vi) withholding of incre-
'ments of pay without
cumulative effect ;

Government
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2

3 4

(vii)

(vili)

(ix)
(x)

{xi)

reduction to a lower
stage in the time scale
of pay for a specified
period with forther
directions as to whether
or not the Government
employee will sarn
increments of pay
during the period of
such reduction and
whether on the expiry
of such period, the
reduction will or

will not have the effect
of postponing the
future increments of
his pay ;

reduclion to a lower
scale of pay, grade, post
or service which shall
ordinarily be a bar to
the promotion of the
Government employee
to the time scale of pay,
grade, post or service
from which he was
reduced, with or without
further directions |
regarding conditions

of restoration to

the grade or post or
service from which

the Government emp-
loyee was reduced and
his seniority and pay
on such restoration te
that grade, post or
service i

compulsory retirement

removal from serviee
which shall not be
disqualification for
future employment
under the Government ;

dismissal from service
which shall ordinarily
be a disgualification for
future employment
under the Government.
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APPENDIX D
[Seetule 14 (2)]

Dwesignation

of posts

Mature of ordor Authority

empawersd to
makea order

Appellate

authority

Peon

(i) reducing ar withhol- Director
ding the amount of
ordinary or additional
pension adamissible
under the rules
EOvVErning pension |

(ii) terminating the
appointment ot her-
wise than on his
altaining the age
fixed for superannua-
tion.

Governmuent

DHARAM VIR,

Commissioner and Secretary to
Gavernment, Haryana, Eleotronics and
Information Technology

Department
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SECRETARIAT FOR INFORMATION TECHNOLOGY

Mo, Admn. /25471517 /Vol-11/1171

From
Additional Chief Secretary to Government Haryana,
Electronics & Information Technology Department.
Ta
B All the Administrative Secretaries to Government of Haryana.
2 All the Heads of Departments in Haryana.
3 Registrar, Punjab & Haryana High Court
4. All the Divisional Commissioners in Haryana.
9. Managing Directors/Chief administrators/Chief Executive officers of

all the Boards, Corporations etc. in Haryana.

L

All the Deputy Commissioners in Haryana.

7. Registrars of all the Universities in Haryana,
Dated Chandigarh the 18.02.2014

Subject: Clarification with regard to para 3 of instructions No, Admn./254/15IT/667
dated 12.08.2013.

Sir/Madam,

| am directed to address you on the subject cited above and to say that a
number of communications have been received from the various Departments/IT
Professionals seeking clarification with regard to para 3 of instructions issued by this
Department vide letter no Admn. /254/151T/667 dated 12.08.2013 to the effect “whether
the Data Entry Operators/ Computer professionals working in the District |T Society and
engaged on contractual basis by way of advertisement, after passing the test and selected
by the Committee duly constituted for the purpose’ are entitled for the benefits as
contained in the above referred instructions.

2. In this regard, it is clarified that the Computer Professionals who have been
engaged on contract basis as per instructions/guidelines issued by this Department vide
letter no. Admn./256/04/151T/1796 dated 02.03.2006 and those who have been engaged by
adopting due procedure of the Government after obtaining “No Dbjectian Certificate” from
IT Department/ HIL shall also be entitled for the grant of same bernefit as contained in the

instructions bearing no. Admn./254/15IT/667 dated 12.08.2013 without undergoing the
prescribed HIL computer test. '

Administrative Officer
for Additional Chief Secretary to Govt., Haryana,
Electronics & Information Technology Department

9" Floor, Haryana Civil Secretariat, Sector-1, Chandigarh. 160001
Tel: CIT 2740009,551T, DIT 2741547, Ad.Q.:2748142, Fax:0172-2749985
E-mail:cit@hry.nic.in, ssit@hny.nic.in, sit@hny.nic.in Website,www, haryanait.nic.in
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SECRETARIAT FOR INFORMATION TECHNOLOGY
No. Admn/254/1SIT/775

From
Principal Secretary to Government Haryana
Electronics and Information Technology Department.
To
(i) All the Administrative Secretaries to Government of Haryana.

(i) All the Heads of Departments in Haryana.
(iii) Registrar, Punjab & Haryana High Court,
(iv) All the Divisional Commissioners in Haryana.

v) Managing Directors/ Chief Administrators/Chief Executive Officers of all the
Boards/Corporations etc. in Haryana.

(vi) All the Deputy Commissioners in Haryana
(vii)  Registrars of all the Universities in Haryana.

Chandigarh: Dated, the 18.09.2013

Subject: Clarifications regarding fixation of remuneration of the computer
professionals engaged on job-work/ contract basis in various government
departments/ organisations with reference to the Instructions issued by
the Government vide letter no. Admn/254/1SIT/667 dated 12.08.2013.

Sir/Madam,

| am directed to address you on the subject cited above. As you are aware, the
Government has revised the rates of Contract/ Job-work remuneration in respect of various
categories of IT Professionals, effective from 01.06.2013, vide letter no.
Admn/254/1SIT/667 dated 12.08.2013. A number of references have been received in the
Electronics & IT Department seeking clarifications regarding the method of determination/
fixation of contract remuneration of computer professionals engaged on contract/ job work
basis by various government department/ organisations in terms of above letter dated
12.08.2013. The said references have been examined.

2. I have been directed to inform you that the contract remuneration of computer
professionals engaged on contract/ job work basis and whose contracts are renewed further
beyond one year, would be determined under the revised rates based on the following
formula:

“Revised Base Rate plus Annual Increase(s) drawn in the pre-revised base rate up to
31.05.2013. His/her next annual increase @ 5% under the revised base rate shall
become due on the completion of one year of his/her existing contract
agreement”.
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3. The manner of determination of contract remuneration in accordance with the

above formula is further explained with the following illustrations:

lllustration 1:

(i) Suppose “A” was engaged on job work/ contractual basis as a ‘Data Entry Operator’
at a contract remuneration @ Rs. 8000/- per month (referred to as the ‘Base Rate’)
on 1.1.2010. Assuming that the employing department/ organisation has been
renewing his contract year-on-year basis and accounting for an annual increase @
5% on the base rate, his contract remuneration would be Rs. 8400/- per month as
on 1.1.2011, Rs. 8800/- per month as on 1.1.2012 and Rs. 9200/- as on 1.1.2013.

(ii) As on 1.6.2013, his contract remuneration in the revised ‘Base Rate’ of Rs.10,000/-
per month would be determined as under:-

Nomenclature: Data Entry Operator

Category Remuneration as | Remuneration as on 01.06.2013
on 31.05.2013

Category (i) Rs. 8000+1200= Rs. 10000 + Rs. 1200 = Rs. 11200/-
Rs. 9200/-

Category (ii) Rs. 9000 +1350= Rs. 11000 + Rs. 1350 = Rs. 12350/-
Rs. 10350/-

Category (iii) Rs. 10000+1500= Rs, 12000 + Rs. 1500 = Rs. 13500/ -
Rs. 11500/-

Hiustration 2:

(i) Suppose “B” was engaged on job work/ contractual basis as a ‘Programmer/ Data
Analyst/ Networking Engineer’ at a contract remuneration @ Rs. 16,000/- per
month (referred to as the ‘Base Rate’) on 1.1.2011. Assuming that the employing
department/ organisation has been renewing his contract year-on-year basis and
accounting for an annual increase @ 5% on the base rate, his contract remuneration
would be Rs. 16,800/- per month as on 1.1.2012, and Rs. 17,600/- as on 1.1.2013.

(ii) As on 1.6.2013, his/ her contract remuneration in the revised ‘Base Rate’ of Rs.
18,000/~ per month would be determined as under:-

Nomenclature: Programmer/ Data Analyst/ Networking Engineer

Category Remuneration as on Fixation of remuneration as on
31.05.2013 01.06.2013

Category (i) | Rs. 16000 + 1600= Rs. Rs. 18000 + Rs. 1600 = Rs. 19600/-
17600/ -

Category (ii) | Rs. 18,000+ 1800= 19800/- | Rs. 20,000 + Rs. 1800 = Rs. 21 ,800/-

4. All the concerned controlling officers are requested to determine the contract
remuneration of the IT professionals engaged by them, subject to their meeting the

eligibility conditions, in accordance with the manner explained/ clarified above.
/)

55 =
Administrative Officer

for Principal Secretary to Government Haryana,
Electronics & Information Technology Department.
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No. Admn/254/1SIT/667

From
Principal Secretary to Government Haryana
Electronics and Information Technology Department.
To
(i) All the Administrative Secretaries to Government of Haryana.

(ii) All the Heads of Departments in Haryana.
(iii) Registrar, Punjab & Haryana High Court,
(iv) All the Divisional Commissioners in Haryana.

(v) Managing Directors/ Chief Administrators/Chief Executive Officers of all the
Boards/Corporations in Haryana.

(vi) All the Deputy Commissioners in Haryana

(vii)  Registrars of all the Universities in Haryana.
Chandigarh: Dated the 12.08.2013

Subject: Revision of job work fee/ contract remuneration of computer professionals
of various categories engaged for various Departments/ Boards/
Corporations through Haryana Informatics Limited (HIL) and Policy
decisions governing their service conditions.

Sir/Madam,

| am directed to invite a reference to this office letter No. Admn./ 254/ 1SIT/
1077 dated 17.3.2010 on the subject cited above and to inform you that the State
Government has decided to increase the base rate of job work fee/ contract
remuneration of the IT Professionals working in the State across various Departments/
organizations to partially neutralize the impact of Dearness allowance and annual

increment admissible to regular employees as per the enclosed Annexure.

L The revised job work fee/ contract remuneration shall be applicable from 1% of
June, 2013 for a period of three years.

3 The above job work fee/ contractual remuneration shall also be applicable to
the Data Entry Operators engaged by the District IT Societies subject to their fulfilling
the prescribed qualifications as mentioned in the letter referred above and their
qualifying the Computerised Test conducted by HIL/ Hartron.
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4, Female employees engaged on contract basis in these categories shall be
entitled for Maternity leave as per instructions issued by the Government vide letter
No. 11/126/007-1FR dated 22nd June, 2009.

5. The expenditure on this account shall be borne by the respective Departments/
Organisations from their own budget provisions.

6. The other terms and conditions, as contained in letter No. Admn./ 254/ 1SIT/
1077 dated 17.3.2010, shall remain the same.

7. This issues with the concurrence of the Finance Department conveyed vide
their UO No.1/116/2001-1FDII1/2013 (19087) dated 31.7.2013.

Administrative Officer
for Principal Secretary to Govt. Haryana
Electronics & Information Technology Department.

Endst No. Admn/254/1SIT/668 Chandigarh dated, the 12.08.2013

A copy is forwarded to the Accountant General, Haryana (Accounts & Audit),
Chandigarh for information and necessary action.

Administrative Officer

for Principal Secretary to Govt. Haryana

Electronics & Information Technology Department.

A copy is forwarded to the Principal Secretary to Govt. Haryana Finance

Department with reference to his UO No.1/116/2001-1FDIll/2013 (19087) dated

31.7.2013 for information and necessary action. %ﬂ&’
Administrative Officer

for Principal Secretary to Govt. Haryana
Electronics & Information Technology Department.

To
Principal Secretary to Govt. Haryana
Finance Department
U.O. No. Admn/254/1SIT/669 Chandigarh: dated, the 12.08.2013
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ANNEXURE

Sr.

Designation/
category of
person on job
work basis

Qualification

Existing
remuneration
Per month
(Amt. in Rs.)

Revised Job
Work /contract
fee per month
w.e.f. 1.6.2013
(Amt. in Rs.)

2

3

4

5

Data Entry

Operator
Category (i)

i) 10+2 (with 50% marks) & 'O’
Level/ one year Diploma/Course
in Programming Asstt. / Comp.
Application/ NCVT Certificate
(with 50% marks)

Or

Graduate & 'O’ Level/ one year
Diploma/Course in Programming
Asstt. / Comp. Application/
NCVT Certificate (with 50%
marks)

Or

Three Years diploma in Modern
Office Practices/ Office
Management & Computer
Applications/ Comp. Engg. /
Electronics & Comm. Engg./ BCA
(with 50% marks)

Or

Two years diploma in Office
Management & Computer
Applications (with 50% marks)

Or

Post Matric one year ITl Course/
NCVT in stenography (with 50%
marks)

and

ii) Data Punching speed of 8000
key depressions per hour or 133
key depressions per minute.

8000/-

10,000/-

Category (ii)

Qualification as per category (i)
above with 4 to 7 years of
contract service

9000/ -

11,000/-

Category (iii)

Qualification as per category (i)
above with more than 7 years of
contract service

10,000/-

12,000/-

DTP Operator

i) 10+2 with minimum 1 years
Course in Desktop Publishing or
Graduation with 6 months full
time Certificate Course in
Desktop Publishing or Bachelor in
Fine Arts.

11,500/-

13,500/-
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Sr.

Designation/
category of
person on job
work basis

Qualification

Existing
remuneration
Per month
(Amt. in Rs.)

Revised Job
Work /contract
fee per month
w.e.f. 1.6.2013
(Amt. in Rs.)

2

3

4

5

ii) Having minimum 2 years
experience in designing print
media like Advertisements,
Brochures, News Letters etc
using Coral Draw/ Page Maker
and Adobe Premiere/Photoshop.

Junior

Programmer/

Junior Data

Analyst/
Networking
Assistant/

Web Designer
Category (i)

PGDCA/PDCA/PGDIT/APGDCA/M
CA/M.Sc/ BCA/ BSc (Comp.
5c./IT)/ 3 Yrs. Diploma in Comp.
Application/ IT from
SBTE/University / 'A’ Level course
from DOE with minimum 55%
marks and having knowledge in
software Dev. in a Limited
Company.

Or

(i) 3 years diploma in Comp. Sc./
IT/ Electronics/ Electronics &
Comm. with 55% marks or
BCA/B.Sc (Comp. Sc./IT) with
55% marks or 'A'/'B' Level Course
from DOE with 55% marks

(i1) 1 year working experience in
troubleshooting and resolving
operation issues of Electronics
Equipment, LAN/WAN/
Internet/Intranet, all types of
hardware, system software from
a reputed company.

(iii) Person having
MCP/MSCE/CCNA/DCNE/
Linux/Solaris/ Network+/ A+
Certification shall be given pref.

Or

i) 10+2 with minimum 2 years
Course in multimedia/web
designing or Graduation with 6
months full time Certificate
Course in Multimedia/Web
Designing or Bachelor in Fine
Arts,

ii) Having minimum 2 years
experience in designing
multimedia presentations,
tutorials, websites using
Macromedia Flash/
Dreamweaver/3D Max and Adobe
Premiere/Photoshop

13,000/-

15,000/-

Category (ii)

Qualification as per category (i)
above with 4 to 7 years of
Contract Service

15,000/ -

17,000/-

Category (iii)

Qualification as per category (i)

16,000/ -

18,000/ -
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Sr. | Designation/ Qualification Existing Revised Job
category of remuneration Work /contract
person on job Per month fee per month
work basis (Amt. in Rs.) w.e.f. 1.6.2013

(Amt. in Rs.)
2 3 4 5
above with more than 7 years of
Contract Service

4. | Programmer/ i) B.E./B.Tech./M.Tech. (Comp. 16,000/ - 18,000/ -
Data Analyst/ Sc./IT/ Electronics & Comm. in
Networking 1% Divn. Or M.Sc. (Comp. Sc./IT)

Engineer in 1% Divn. Or MCA in 1% Divn. Or

Category (i) ‘B'/'C’ Level course from DOE in
1% Divn. Or M.Sc
(Phy/Math/Statistics) in 1°* Divn.
and PGDCA in 1° Divn
and
ii) Project Work of Software
Development in a reputed
company on .NET or Java/J2EE/
WebSphere/ PHP, MySQL and
Linux/ VB and MS Access/SQL
Server/Oracle
Or
(i) ) B.E./B.Tech./M.Tech. in
Comp. Sc./IT/ Electronics &
Comm. with 1* Division Or MCA
with 1% Division Or 'B'/'C’ Level
Course from DOE with 1%
Division/"A" Grade.
(i) Certification
MCSE/CCNA/DCNE/Linux/ Solaris
(iii) Working Experience of
handling networking project
troubleshooting and resolving
operation issues of LAN/WAN/
Internet/ Intranet, all types of
hardware, system software from
a reputed company.

Category (ii) Qualification as per category (i) 18,000/- 20,000/ -
above with 4 to 7 years of
Contract Service

5. | System Analyst Qualification as per serial no. 4 25,000/ - 27,000/-

category (i) with Min. 5 years
Exp. as Programmer/ Data
Analyst/ Networking Engineer

6. | Senior System Qualification As per serial no. 4 26,000/ - 28,000/-
Analyst category (i) with Min. 5 years

experience as System Analyst

7. | Dy. General (i) 1% Divn. in 32,000/- 34,000/-
Manager B.E./B.Tech./M.Tech.

(Comp.Sc./ IT/Electronics &
Comm.)/MCA with MBA (1** Div.)
(ii) 12 yrs. experience in
Software industries in Software
development implementation. At
least 5 years experience at Sr.
level in execution of projects in
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Sr. | Designation/ Qualification Existing Revised Job
category of remuneration Work /contract
person on job Per month fee per month
work basis (Amt. in Rs.) w.e.f. 1.6.2013

(Amt. in Rs.)
2 3 4 5
relevant field.
Or
Min. 5 years experience as Sr.
System Analyst in the pay scale
of Rs. 10000-15200 (pre revised)

8 | General (i) 1** Divn. in B.E. 55,000/ - 57,000/-

Manager /B.Tech./M.Tech. (Comp.Sc./

IT/ Electronics & Comm.)/ MCA
with MBA (1°* Div.)

(if) 16 yrs. Experience in
software development /
implementation of IT projects
out of which at least 8 years at
Sr. level in the Execution of
Projects in the relevant field.
Oor

Min. 5 years experience as
Deputy General Manager in the
pay scale of Rs. 12000-16500 (pre
revised)
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No. Admn/254/1SIT / | 315

From

The Financial Commissioner & Principal Secretary to Govt. Haryana
Electronics and Information Technology Department.

 §

To

All the Administrative Secretaries to Government of Haryana.

All the Heads of Departments in Haryana.

Registrar, Punjab & Haryana High Court.

All the Divisional Commissioners in Haryana.

Managing Directors/Chief Administrators/Chief Executive Officers of all the
Boards, Corporations etc. in Haryana.

Sa

All the Deputy Commissioners in Haryana.
7. Registrars of all the Universities in Haryana.

Dated the 2™ of June 2010

Subject: Revision of the job work fee/ contract remuneration of computer
professionals of various categories engaged for various Departments/
Boards/ Corporations through Haryana Informatics Limited(HIL) and
policy decisions governing their service conditions. - clarifications
regarding. _

Sir/Madam,

| am directed to address you on the subject cited above and to say that a
number of communications have been received from various Departments/ IT
Professionals seeking clarifications regarding revision of the job work fee/ contract
remuneration of computer professionals of various categories engaged for various
Departments/ Boards/ Corporations in the State in terms of this Department letter No.
Admn/254/1SIT/1077 dated 17.3.2010. The points raised in these communications have

been clarified on pages 2 and 3 in the enclosed Annexure “A”.
s@ﬁ%’

D
: Administrative Officer
for Financial Commissioner & Principal Secretary to Govt. Haryana,
Electronics & Information Technology Department.
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Annexure ‘A’

Sr.
No

Issue
raised by
Dept.

Issue

Clarification

Health

As per policy 5% raise has been
allowed annually to the Computer
professionals. If 5% raise will be
given every year to the Data Entry
Operator on his/ her existing
remuneration of Rs. 8000/- per
month, then after 4 vyears
department will pay Rs. 9,600/- and
after 7 years department will pay Rs.
10,800/-. How it is possible because
Data Entry Operator after 4 years
will be eligible for Rs. 9,000/- per
month as job work fee and Rs.
10,000/- after 7 years experience.
Similar is the position for other
categories also.

The Job Work fee of Rs. 8,000/-, Rs.
9,000/- and Rs. 10,000/- as specified
under the said instructions for
Category 1(i), 1(ii) and 1(iii)

respectively is the base rate as on 1 |

January, 2010 for placing the
Computer Professionals in the
appropriate sub-category. Wherever
a contract is renewed on year to year
basis, subject to the satisfaction of
the engaging authority, an increase
in the remuneration would be
allowed @ 5 % on the base-rate
prescribed for the category as on
01.01.2010. For example, the base
rate of remuneration of the data
entry operators who have been
engaged for a period of 4 to 7 years
as on 01.01.2010 will be Rs. 9,000/-
as on 01.01.2010 and they would be
allowed an increase of 5% i.e. Rs.
450/- on renewal of their contract on
01.01.2011 and so on and so forth.

Labour

Whether CPF and ESI will be
deducted or not from the wages of
computer -~ professionals who are
working in Government Departments?

Attention in this behalf is invited to
para (ix) of para 1 of the instructions
wherein it has clearly stated that the
ESI contribution, wherever payable,
will be paid by the employer over
and above the fixed remuneration.

Excise and
Taxation

The Computer Professionals working
in Category Il (Old Category) have
represented that their remuneration
has not been increased, rather it has
been decreased as compared to
other IT professionals which they
have enumerated as under:-

Name of | Previous Revised Increase
the post | Remuner | Remun- | (%)
ation eration
DEO 4950- 8000- 61.61-
6050 10000 65.28
JrProg. | 7700- 13000- 68.83-
9900 16000 61.61
Prog. 11040- 16000- 44.92-
13800 18000 30.48
Syst. 25300- 25000 -1.18- -
Anal. 28750 13.04

| cannot

The remuneration/job work fee of

the IT professionals had earlier been
fixed on an adhoc basis, partly
keeping in view the market trends. Iis
certain categories, these were much
lower. However, these have been
rationalized now under the new
guidelines, wherein the approximate
linkages with counterpart regular
posts have been used for determining
the revised remuneration levels. For
example, while determining the
remuneration of a fresh Data Entry
Operator, the regular pay scale of a
Clerk has been used as the reference
point. As such, the rate of increase
be wuniform in all the
categories. Moreover, the current
level of remuneration drawn by an
existing person has been protected
under sub-para (x) of para 1 of the
said guidelines and there is ro
reduction of the emoluments drawn
earlier.
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Sr. Issue Issue Clarification
No | raised by
Dept.

4. |IT According to them, this policy will be | The policy has been made effective
Professionals | applicable only after the expiry of | with effect from 1% January, 2010.
from Labour previous contract and not from 01- | As such, a fresh contract/
Department 01-2010. Kindly make it clear that | supplementary agreement can

the policy applicable from 01-01- | always be signed with the IT
2010 to all IT Professionals | professional for the balance period
irrespective of the previous contact | of his tenure of contract, wherein a
agreements. provision for revised rates of
remuneration can be made.
The second confusion is in Category | | ii (a) It has already been made ,
[() & (ii1)] Wages - Rs.9000 & 10,000 | clear that in the Policy/ instructions
respectively. For these categories, | that the IT professionals whose
qualification are same, but requires | performance is ‘Very good’ and
more than 4 and 7 year contact | above, their case for up-gradation of
experience. In this there is a need of | the category shall be considered by
clarification that whether the | the concerned Department/
concerned office will upgrade the | organization itself;
category or applicant has to submit
the application to upgrade his | ii (b) The Computer Professionals
category. How the experience will be | have been engaged and deployed by
counted, as previously the | HIL under the State Government
agreement was with the HIL and | policy, which was in existence before
after 01-02-2009 the agreement is | the new policy has been
with the concerned department. The | implemented.  Accordingly, the
same case is with category 4(ii). contractual experience of the
Computer Professionals deployed
through HIL before 1** January, 2010
should be counted for placing the
Computer Professionals in the
appropriate category of the new
policy. |
5 ‘General On completion of 4/7 years contract | The Computer professionals normally

services, from which date the job
work fee is to be granted in next
category

join in between the month and
increase in job fee for next category
of 4 to 7 years or more than 7 years
service contract is to be granted job
work fee at a  higher rate
immediately from 1% of the next
month. For example, if any IT
Professional completes prescribed
experience of contract service
mentioned in policy on 7% of March
then he/she shall be entitled for
next category from the 1* day of the
next month i.e. 1% April of that year.
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HARYANA GOVERNMENT
SECRETARIAT FOR INFORMATION TECHNOLOGY

No. Admn/254/1SIT [ (077

From:

The Financial Commissioner & Principal Secretary to Govt. Hary'ana,
Electronics and Information Technology Department.

To

All the Administrative Secretaries to Government of Haryana.

All the Heads of Departments in Haryana.

Registrar, Punjab & Haryana High Court

All the Divisional Commissioners in Haryana.

Managing Directors/Chief Administrators/Chief Executive Officers of
all the Boards, Corporations etc. in Haryana.

All the Deputy Commissioners in Haryana.

Registrars of all the Universities in Haryana.

ooa oW

-

Dated Chandigarh the |7 ,-0?) —blo

Subject: Revision of the job-work fee/contract remuneration of Computer
Professionals of various categories engaged for various
Departments/ Boards/ Corporations through Haryana Informatics

Limited (HIL), and policy decisions governing their service
conditions.

| Sir/Madam,

| am directed to address you on the subject cited above and to inform you

that the- case regarding revision of job-work fee/ contract remuneration of
Computer Professionals in various categories engaged for various Departments/
Boards/Corporations in the State has been under consideration of the Government

. for some time. After careful consideration, the State Government has decided to
. revise the remuneration of the computer professionals w.e.f. 1** January, 2010 as
per the enclosed Annexure. It has also been decided that the future engagement

of computer personnel on job-work fee/ contract basis would be on the following
terms and conditions:

! i) The decision to engage IT personnel in various categories on contract basis,

? _increase or reduce the numbers and renewal/ extension of their contracts
from time to time rests primarily with the client department/ organization
which has to be need-based.

1
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HARYANA GOVERNMENT -
SECRETARIAT FOR INFORMATION TECHNOLOGY

iii)

iv)

vi)

vii)

| viii)

The contract period for the IT Professionals, wherever so engaged, and
subject to requirements of the client Department/ organization, shall be a
minimum of one year (as against the current six months) which would be
renewable on year to year basis, subject to their performance being found
very good or above, by the concerned Department/ Organisation where

- they are deployed.

Hartron would be involved only at the time of initial screening and
selection of a candidate and charge a fee equal to one month’s
remuneration. Thereafter, the concerned professional shall be on the rolls
of the concerned Department/organization. The concerned Department/

- Organisation shall ensure that his monthly contract amount/ remuneration/

job work fee is paid in the same manner as the salary of regular
employees. The contract amount would be paid out of the ‘Object Head”
viz. Professional Services, for which a provision will be got made in the
budget of the Department. Further, the concerned Department/
organization will "also be responsible for deposit of CPF/ESI etc. as
applicable, in respect of the concerned resource. Every Department/
Organisation requisitioning the services will follow the instructions bearing

No. Admn/307/2006/1SIT/6272 dated 29.12.2008 issued by this Department
in this behalf.

The expenditure shall be borne by the borrowing Departments/ Boards/
Corporations/Agencies/Authorities who are utilizing the services of the IT
professionals.

In the event an IT Professional is found fit/suitable for renewal/ extension
of his contract based on justified requirements, he/she may be allowed a
raise @ 5% over the base amount specified in the Annexure.

Hartron shall prepare a standard form of ‘Service Contract Agreement” to
be signed with the IT personnel, which shall be got vetted from Labour
Department and -shall circulate the same to all the Departments/
Organisations. The said contract Agreement shall be prepared both for the
initial engagement as well as the extension/ renewal of contract.

Evefy IT professional engaged on contract basis may be allowed 10 days
Casual leave in a calendar year during the period of engagement. Any leave
beyond this period would entail prorated deduction from his job work fee.

The IT Professionals, engaged on job-work fee/ contract basis in
accordance with the above, would also be entitled to payment of TA/DA
whenever required to undertake journeys for official duties at the same
rate/ scale as is permissible to a regular employee of equivalent level in
the State Government. '

%’
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HARYANA GOVERNMENT
SECRETARIAT FOR INFORMATION TECHNOLOGY

ix)  IT professionals, who are not covered under the ES| scheme, would also
be entitled to payment of fixed medical allowance @ Rs.500/- per month
over and above the consolidated remuneration/job work fee as
prescribed. In cases where ESI contribution is mandatory, the

Department/ organization shall deposit the same over and above the
fixed remuneration.

X) In case any person so engaged is currently drawing a higher amount of job
work fee/ contract remuneration than the revised remuneration/ amount,

the same will be protected till it gets neutralized with annualized
increase.

2.  This issues with the concurrence of the Finance Department conveyed
vide their UO No.1/116/2001-5FDIII/2010 dated 10.3.2010.

3. If any question/doubt arises as to the interpretation of these instructions,
it shall be referred to the office of Information Technology for decision/
clarification.

4. These instructions should be brought to the notice of all concerned for

strict compliance.

Adminisﬁé;er

For Financial Commissioner & Principal Secretary to Govt. Haryana
Electronics & Information Technology Department.

No. Admn/254/1SIT |07 & Dated: I*T)raglww

A copy alongwith its enclosure is forwarded to the Accountant General,

Haryana (Accounts & Audit), Chandigarh for information and necessary action.

ol éﬁf/
Administrative Officer

For Financial Commissioner & Principal Secretary to Govt. Haryana
Electronics & Information Technology Department.

3
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HARYANA GOVERNMENT
SECRETARIAT FOR INFORMATION TECHNOLOGY

No. Admn/254/1SIT [ 1079 Dated: ,7/[‘)3 IMIP

A copy alongwith its enclosure is forwarded to the Managing Director,
Haryana State Electronics Development Corporation Limited, Chandigarh,
Haryana for taking necessary action on point (vi) above.

Ad miniﬁmﬁw‘

For Financial Commissioner & Principal Secretary to Govt. Haryana
Electronics & Information Technology Department.

A copy alongwith its enclosure is forwarded to all the Financial
Commissioners & All Administrative Secretaries to Govt. of Haryana for
information and necessary action.

Admini stragvg%;::r

For Financial Commissioner & Principal Secretary to Govt. Haryana
Electronics & Information Technology Department.

To

All Financial Commissioners &

All Administrative Secretaries to Govt. of Haryana.
UO: No. Admm'254f1SIT/ (080 Dated: | ‘7!03] 200
Endst. No. Admn/254/1SIT / 08&) Dated: '7} 03,be

A copy alongwith its enclosure is forwarded to SIO, NIC for placing the
above said instructions on the websites of IT Department.

Administrative Officer
For Financial Commissioner & Principal Secretary to Govt. Haryana
Electronics & Information Technology Department.
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ANNEXURE

Sr.

F

Designation/category

of person on job
work basis.

Qualification

Nature of job

Existing
Category

Existing
remuneration.
Per month (
Amt. In Rs.)

Counterpart
post in Govt./
Hartron/NIC
(for the
purpose of TA/
DA)

Approved job
Work/contract
fee p.m. as on
1.1.2010 in
(Rs.)

3

4

7

nmﬁm_moQ (i)

i) 10+2 (with 50% marks) & ‘O’ Level/one year
Diploma/ Course in Programming Asstt. / Comp.
Application/ NCVT Certificate (with 50% marks)

Or
Graduate & ‘O’ Level/one year Diploma/ Course in
Programming Asstt. / Comp. Application/ NCVT
Certificate (with 50% marks)

or
Three Years diploma in Modern Office Practices/
Office Management & Computer Applications/
Comp. Engg. / Electronics & Comm. Engg./ BCA
(with 50% marks)

or
Two years diploma in Office Management &
Computer Applications (with 50% marks)

Or
Post Matric one vyear [Tl Course/NCVT in
stenography (with 60% marks)

and :
ii) Data Punching speed of 8000 key depressions
per hour or 133 key depressions per minute.

To enter data in a proper
format as per design of

the software

Category
-9

4950/-

Clerk /Steno

Typist.
Rs.5200-20200+

GP of Rs.1900/-

8000/-

Category (ii)

Qualification As per category (i) above with 4 to 7
years of contract service

-do-

Category
8

6050/-

~do-

9000/ -

Category (iii)

Qualification As per category (i) above with More
than 7 years of contract service

New
category

New nmnmmc_:‘

-do-

10000/~

| DTP Operator

i) 10+2 with minimum 1 years Course in Desktop
Publishing or Graduation with 6 months full time
Certificate Course in Desktop Publishing or
Bachelor in Fine Arts.

ii) Having minimum 2 years experience in
designing print media like Advertisements,
Brochures, News Letters etc using Coral
Draw/Page Maker and Adobe Premiere/Photoshop.

Designing of Brochures,

Project

Reports,

Advertisements etc

\J\

Category
13

7700/~

Jr. Scale Steno

5200-20200+
GP 2400

11500/~

24




Sr.[ Designation/category | Qualification Nature of job Existing | Existing Counterpart Approved job
of person on job : Category | remuneration. | postin Govt./ | Work/contract
work basis. Per month ( Hartron/NIC fee p.m. as on

Amgt. In Rs.) (for the 1.1.2010in
— - purpose of TA/ | (Rs.)
DA)

1 2 3 4 ) 6 7 8

3 | Junior Programmer/ Assistant in
Junior Data Analyst/ Govt./ Jr.
zw_niﬁn.t.__wﬂ Assistant/ Eﬂﬂa:ﬂﬂﬂ .—q.-

Web Designer. Hartron
Category (i) PGDCA/PDCA/PGDIT/APGDCA/MCA/M.Sc./BCA/BSc Modify/Maintain ﬁmﬁmm.uq.uy .

(Comp. Sc./IT) / 3 Yrs. Diploma in Comp. | Software Applications/ 6

Application/ IT from SBTE/University / ‘A Level | Data MIS & Analysis

course from DOE with minimum 55% marks and | Report and assist the

having knowledge in software Dev. in a Limited | programmer

Company. | ;

s Or

(i) 3 years diploma in Comp. Sc./ IT/ Electronics / | Hardware maintenance, | Category

Electronics & Comm. with 55% marks or BCA/B.Sc. | assembly and networking 10

| (Comp. Sc. / IT) with 55% marks or ‘A’/’B’. Level

Course from DOE with 55% marks v.h..oo to 9900 13000/-

(i) 1 year working experience in troubleshooting ouoo.wwww?mv

and resolving operation issues of Electronics .

Equipment, LAN/WAN/Internet/Intranet, all types |

of hardware, system software from a reputed

company.

(iii) Person having MCP/MSCE/CCNA/DCNE/ Linux/

Solaris/Network+/A+ Certification shall be given

pref.

Or

i)10+2 with minimum 2 years Course in | Designing and | Category

multimedia/web designing or Graduation with 6 | development of 12

months full time Certificate Course in | Multimedia presentations

Multimedia/Web Designing or Bachelor in Fine | and websites

Arts. _ ;
ii) Having minimum 2 years experience in
designing multimedia presentations, tutorials,

websites using Macromedia Flash/
Dreamweaver/3D Max and Adobe
Premiere/Photoshop




Sr.

Designation/category
of person on job
work basis.

Qualification

Nature of job

Existing
Category

Existing

remuneration.

Per month (
Amt. In Rs.)

Counterpart
post in Govt./
Hartron/NIC
(for the
purpose of TA/
DA)

Approved job
Work/contract
fee p.m. as on
1.1.2010 in
(Rs.)

2

3

7

Category (ii)

Qualification As per category (i) above with 4 to 7
years of Contract Service

Category

-do-

~do-

15000/-

Category (i)

Qualification As per category (i) above with more
than 7 years of Contract Service

New
Category

New
Category

-do-

16000/~

Programmer/ Data
Analyst/Networking

Engineer

Category (i)

i)  B.E./B.Tech./M.Tech. (Comp.  Sc./IT/

Electronics & Comm. in 1st Divn. Or M.Sc. (Comp.

Sc./IT) in 1st Divn.Or MCA in 1st Divn. Or B/C
Level course from DOE in 1st Divn. Or M.Sc
(Phy/Math/Statistics) in 1st Divn., and PGDCA in
1st Divn and
ii) Project Work of Software Development in a
reputed company on .NET or Java/J2EE/
WebSphere/ PHP, MySQL and Linux/ VB and MS
Access/SQL Server/Oracle

Or
(i)B.E/B.Tech/M.Tech in Comp. Sc/ IT/ Electronics
& Comm. With 1% Division or MCA with 1* Division
or ‘B’/'C’ Level Course from' DOE with 1%
Division/”A” Grade.
(ii) Certification MCSE/ CCNA/ DCNE/ Linux/Solaris
(iii) Working Experience of handling networking
project troubleshooting and resolving operation
jssues of LAN/WAN/ Internet/ Intranet, all types
of hardware, system software from a reputed
company.

To Develop Software
Applications Data MIS &
Analysis Report

Hardware maintenance
assembly and networking

Category

Category

11,/

V“_._o\_o.,_wwg

Programmer in
Hartron

9300-34800+GP
Rs.4200

16000/-

Category (ii)

Qualification As per category (i) above with 4 to 7
years of Contract Service

do

Category

~do-

18000/-




Sr.| Designation/category | Qualification Nature of job Existing | Existing Counterpart Approved job
of person on job Category | remuneration. | post in Govt./ | Work/contract
work basis. Per month ( Hartron/NIC fee p.m. as on

= Amt. In Rs.) (for the 1.1.2010 in
purpose of TA/ | (Rs.)
DA)
1 2 3 4 5 6 7 8
5. | System Analyst System Analyst
_ in NIC
Qualification As per serial no. 4 category (i} with | System study, system Category 25300 to 15600-39100+ 25000/ -
Min. 5 years Exp. as Programmer/ Data Analyst/ | design & development of 2 28750 GP 5400/-
Networking Engineer IT applications
6. | Senior System Sr.System
Analyst Analyst in NIC
Qualification As per serial no. 4 category (i) with | System study, analysis & New New Category | 15600-39100+ 26000/-
Min. 5 years experience as System Analyst designing and GP 6400/-
development &
supervision/monitoring
of projects.
7. | Dy.General Manager As in Hartron
(i)1st Divn. in B.E./B.Tech./M.Tech. (Comp.Sc./ IT/ To lead a group of team N ey nwammoQ um_‘_m%%..omv i
Electronics & Comm. )/ MCA with MBA (Ist Div.) consisting Prog/SA/SSA for 7600/~
implementation/ planning
(ii)12 yrs. experience in Software industries in Software | of business generation for
development implementation. At least 5 years organization, tender

experience at Sr. level in execution of projects in
relevant field.

Or
Min. 5 years experience as Sr. System Analyst in the pay
scale of Rs. 10000-15200 (pre revised)

submission, bid evaluation,

RFP preparation/IT plan, |

supervision and monitoring
of projects of e-
Governance.

m\v




Sr.| Designation/category | Qualification Nature of job Existing | Existing Counterpart Approved job
, | of person on job Category | remuneration. | post in Govt./ | Work/contract
" | work basis, Per month ( Hartron/NIC fee p.m. as on
Amt. In Rs.) (for the 1.1.2010 in
purpose of TA/ | (Rs.)
DA)
1 2 3 4 5 6 7 8
8. | General Manager As in Hartron
. (i) 1st Divn. in B.E./B.Tech./M.Tech. (Comp.5c./ | To lead a group of team New New Category | 37400-67000+ 55000/ -
GP 8800/- )

IT/ Electronics & Comm.)/ MCA with MBA (Ist Div.)

(ii) 16 yrs. Experience in software development
/implementation of IT projects out of which at
least 8 years at Sr. level in the Execution of
Projects in the relevant field.

. Or

Min. 5 vyears experience as Deputy General
Manager in the pay scale of Rs. 12000-16500 (pre
revised)

consisting

programmer/SA/SSA
/DGM for
implementation/planning

of business generation
for organization, tender

submission, bid
evaluation, RFP
preparation/IT plan,
supervision and

monitoring of projects of
e-Governance.
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