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service of persons appointed to the Haryana Administrator General (State
Service Group(" “hamely :—

PART I GENERAL

1. (1) These rules may be cdlled tho Haryana Administrator Gengeral
(State Service Group €) Rules, 1980, 5

(i Bl bt MR Sl ol

el

(2) They shallcome into force at once.

! 2. Inthese rules, unless the context otherwise requires.

(@) “Administrator General” means the Administrator General and Official
Erustcc and Treasurer, Charitable Endowments of the State of
aryana §
’r-.
(b) ““Department” means the Department of the Administrator and
Official Trustee and Treasurer, Charitable Endowments of the State
of Haryana ; '

‘k(e)——“Bon’f_@i’L‘ﬁca\nrthrsubordimtESEWiEEdetion—BonrdrHaq'nna:*
W

| (d) *Direct Recruitment” means an appointment made ofherwise than

. by promotion from within the Service or by transfer of an ‘official
already in the secrvice of the Government of India or any State
i g Government;. -

(e S v_i_c%'__' means the Haryana Administrator General (State Service
Fﬂ‘—.-wp )';_

x  (B—Recognised University™ mieans :—
(i) any university in corporated by any law in India; or

(i) inthecase ofa degree, diploma or certificate obtained asa result
! of an examination held before the 15th August, 1947, the Punjab,
Sind or Dacca University, or

(ili) any other university which is declared by Geverament 1o be recogni-
sed forthe purpose of tiese rules;

(g) *Government™ means the Haryana Government in the Administrative
""" Department,

PART II RECRUITMENT TO SERVICE
[

rules:

3. The Service shall co?r{pri'se of the posts shown in Appendix ‘A’ to these

Provided that nothing in these rules shall affect theinherent right of the
Government to make additions to or reduction in the number of such posts or to
create new posts with different designations and scales of pay, either permanently or
temporarily. o

4, (I) No person shall be appointéd to the service, unless he is,—
(a) a citizen of India; or
V(b) a subject of Nepal; or
(c) a subjectof Bhutzz; or

(d) a Tibetan refugee who came over to India before the 1st January, 1962,
with the iateatioa of p:emanzntiy settling in India; or

Short title ard
commencerment

Definition

Number and
character of
posts

Nationality,
Domicile and
character of
candidates
appointzd to
the Service

-
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: s03¢" 1 (e) * aperson of Indian origin who hasomigrated from Pakistan, Burma,
Sri Lanke, sast African Counizies of Kenya, Uganda,ithc_fi'Jnllgd
Republic of Tanzania (formerly Tanganyika and Zanzibar) Zambia,
T Malawi, Zaire and Ethcpia I'with the intention of permanently settling
: -tlﬂi ‘J!’h Nci? IR 141 ti "g'*“_;n».l’[":ll'q.lg : . 6 4 e ) ST . . g . ﬂ E.
1 T WA i . . ; d L2
ArBL % Provided that a person belonging to category (b), (c), (d) or(e) shall be -
; a person in whose favour a certificate : of eligibility has been issued by the oy
Government.
natiios i) - Wb : ' — N o el '
. (2) Anperson in whose case a certificate of eligibility is necessary may be
~ admitted_to an examsnation gr intesview conducted by the Board orany other
., xecruifing authority, but the offer of appointment. may be given,. only after the
nccessary eligibility certificate has been iscuetd to him by the Govﬁnment.
bae .3 (3):+ No person shall be appointed to the service by . direct | rc;cruitmem,_ :
i1+ unless he produces a certificate of character from the principal ‘academic officer of o
: the univei.ity, college, school, or institution last attended,, if any, and similargr A%
s certificates from two other responsible persons, not being: his relatives who are .|
pi— well acquainted iwith-him'in his private life and-are un-connected with his univ A
sity, college, school, or institutior. :
gty e agipn oy et Boias B o g%l gy vi b i ;f
. T P e 32 sy TN A ¥ et bk . St n e - . fis . :
- ige 5. No person shall be appointed to the service by direct  recruitment who @
is less than 17 years or more than 30 years of age, on toe last date fixed for '
submission of application to the Board or any other recruiting authority.
Y SRR ER R 7 1 P B e vy ". il ' ) ]TT =
Appointing -,.-....n.(;". }ﬁg}_)g:‘nuncnt to the posts in the scrvice shall be made by the Admi- = -
Auiuniy b S o ' .
Qualifications 7. No person shall be appointed 10 the service, unless he is in possession
of qualifications and-expérience specified in Appendix ‘B’ to these rules. 5
Yhinaes vt Tad 4 : L1 & ‘?;? e Yoz 4, s i S ¥ i ) ‘
Disqualificationsi  + i 11 8 - Noperson,.— .. et ey, _
- (a) who hes entered into or contracted a marriage with a person having a o
" ¥spoi fuingion LR ' e . —_
.. .. .1 (b) who having a spousc living, bas eatered into or contracted a marriage 7
with any person, shail be cligible for appointment to any postin the -
Secrvice - b 2 "
4 -q
e Provided that the Governm:nt may, if satisfied that such marriage is per- :
missible under the personal luw applicable to such person and the other party to 3‘1
—— the, marriage and there are other grounds for so doing, exempt any parsn - from
Bne 19t ’ the operation of this rule. P B T
Yo raresisld, ' . e R
vren . - X
Methodof 1t © it (1) Recruitment to the Service shall be made,— - . -
recruitment . S e TN ol : ! S 1-” n g )
Yo - o (a) inthecasc of Heud Assistant,— = B
(i) bypromoticn from amongst Assistants, or g e
' coilnnoin ¥ P -<'i:, S ; ' i o o G B A
B2 bk slizicnondl (i) by transfer or on deputation of an ommai'alrcady in the
1 191010 service of the Government of India or of any State Govern-
eathibie ment; T " : ! 3! . du
of eyt e ’
xry DL B ; : L
S; ' (b) in the case of assistants,— A S S
(i) bypromotion from amengst Clerks; or ()
e *14i)" by transfer or on deputation of an.official already in the

T 1gervice of Government of India or of any State Government;
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r-k ) in the case of Steno-typist,—

h

e (i) 75 per cent by direct recruitment;

(i) 25 percent by promotion from 2mongst clerks in the Service who
qualify the test conducted by the Administrator General; and

_(iii) by transfer or on deputation of an official already in service of the
Government of India or of any State Government.

(d) inthecase of Clerks,—

(i) _80 per cent by direct recruitment; and

if) 20 per cent by promotion from amongst class 1V employces who arc
~ifiatriculates or possess equivalent qualifications and havg worked
as such for not less than a period of five years.

(2) Appointments by promotion except where otherwisc provided shall be
ade on the basis of seniority-cum-merit to the post; and no person shall be
ditled to claim promotion as a matfer of right and on the basis of seniority

ane.
i 10.(1) Persons appointed to any post in the Service shall remain on probation Probialing
tr a period of two ycars, if appointed by direct recruitment and one year, if
spointed otherwise ¢ '
% . Provided that,—
() any period after such appointment spent on deputation on a correspond-
ing or a higher post shall count towards the period of probation;
(L) any period of work in equivalent or higher rank, priorto appointment
to the Service may, in the case of an appointmeat by transfer, at the
discretion of the appointing authority, be allowed to count towards .
the period of probation fixed under this rule; and
(c) any period of officiating’ appointment shall be reckoned as period spent
; _'“". on probation, but no person who has so officiated shall, on the comple-
A tion of thg. prcscr_lbcd pengd of probation, be entitled to be confirmed,
b """ “unless he is appointed agginst a pcrmanent vacancy, . A
(2) If, in the opinion of the appointing authority the work or conduct of
h person during the period of probation is not satisfactory, it may,—
. (a) if spch person is appointed by direct recruitment, dispense with his
;-(" services; and y :
; rils _ : i
. 5 . I
*y (b) ifsuch person Is appointed otherwisc than by . direct recruitment,—
(i) revert him to his former post; or
E
‘ ~ (i) deal with him in such other manncr as the terms and conditions of
} S the previous appointment permit.
Pt T |
_(3) On the completion of the period of probation of a person, the
ippointing authority may,— '
b d '
ii:e :(a) if his work or conduct has, in its opinion been satisfactory,—
(i) confirm such person from the date of his appointment, if appoi
L against 4 permanent vacancy; g + i ppoiied
i (if) ‘i confirm such person from the date from which a |
: At (e DL, L ermanent vacanc ‘
it ey RN if appointed against a temporary vacangy; or g d
4 i (iii) declare that he has completed his probation satisfactorily, i
is' 1o petilidtont Vacancy. P . satisfactorily, if there y
2 : Qrey

e = <o s o A i ay
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Seniority of
members of the
service,

Liabi'ity to
Serve,

(b) if his work or conduct has in its opinion, been not satisfactory,—

(i) ‘dispense with his szivices, if appointed by direct recruitment, if
appointed otherwise, revert him to his former post or deal with
him in such other manner, as thic terms and conditions of the
previous appointment pesmit; or

() extend his period of probation and thereafter pass such order, asit
could have passcd on the expiry of the first period of probation :

Provided that the total period of probation, including extension, if any,
shall not ;exceed three years. '

11, Seniority, inter-sc of members o{ the service shall be determined by
the longth of continuous service on any postin the Sgrvice :

Provided that where there are diiferer: cadres in the Service, the semh&ﬁvly
shall be determined separately for each cadre : :

Provided further that in the case of members appointed by direct recruit-
ment, the order of merit determined by he Board, shall not be disturbed in fixing
the scnicqity : ‘

Provided further that in the case of two or more members appointed on the
same date, their scniority shall be determined as follows:—

(a) a member appointed by direct recruitment shall be senior to a member
appointed by promotion or by transfer;

(b) a mecmber appointed by promotion shall be scnior to a member
appointed by transfer;

(¢) inthe case of members appointed hy rrometion or by wansfer,
gevil 'ty suih ve acterrinec  according to tho seniority of such
memuers in the appointmeats from which they were promoted or
transferred; and

(d) in the case of members appointed by transfer from different cadres,
their seniority shall be detcrmined according to pay, preference being
given to a member, who was drawing a higher rate of pay in his previous

_appo'ntment, and if the rates of pay drawn are also the same, then by
Vi "nr:’?\ af tneir gervics o the anoaints entg. and if tha |gng{!1 of
such service is zlse the same, the ¢lder member shail be senior to the
younger meniber, y

12.(1) A member of the Service shall be liable to serve at any place, whether
within or outside the State of Iaryana, on being ordered so to do by the appoint-

ing authority. %
(2) A mecmber of the Service may also be deputed to serve under,—-

(i) a company, an association or a body of individuals whether incorpo-
rated or not, which is wholly or substantialy owned or controlled by
the State Government, a Municipal Corpcration or a local authority
within the State of Haryana;

(ii) the Central Government, or 2 company, an association or a body of
individuals whether incorporated or not, which is wholly or substantially
owned or controlled by the Centra'! Government; or

(iii) any other State Government, an international organisation, an auto-
nomous body not controlled by the Government, or a private body :

Proyided that no member of the Service shal! be deputed to the Central or
any other State Government or any organisation or body referred to in clause (i)
and (iii) except with hig consent. :
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o
E’ 13. Inrespsct of pay, leave, pension and all other matters, not expressly Lca\;?_ Penstx:)‘g
provided for in these rules, the members of the Service shall be governed by such QreMEr MALICTS.
rules and regulations as may have been, or may hereafter be adopted or made
by the competent authority under the Constitution of India or under any law for
the time being in force made by the State Legislature. '

14. (1) Inmatters relating to discipling, penalities and appeals, members Discipline, pena-
of the Service shall by governed by the Punjab Civil Services (Punishment and  Jitjes and appeals.
Appeal) Rules, 1952, as amended from time to time : .

Provided that the nature of penalities which may be imposed, the authority
empowered to impose such penalities and appellate authority shall, subject to the
provisions of any law or rules made under article 309 of the Constitution of
India, be such as arc specificd in Appendix «C’ to these rulgs. .

(2) The authority competent to pass an order under clauses (c) and (d)
f sub rule (1) of rule 10 of the said rules and the Appellate Authority shall also
be as specified in Appendix ‘A’ to these rules.

15. Every member of the Service shall get himself vaccinated and Vaccination.
re-vaccinated if and when the Government so dirccts by special or general] order. "

16. Every member of the Service, unless he has already done so, shall Oath of
be required to tako the oath of allegiance to India and to the Constitution  alkgiance,
of India as by law established. r

7. Where the Government is of the opinion that it is ncécssary or Power of
expedient to do so, it may, by order, for rcasons to be recorded in writing, relax relaxation.
any of the provisions of these rules with respect to any class or catepory of e

persons.

18.. Nol\}filhst"nnding_anything contained in these rules, the appointing Special
“authority may [impose special terms and conditions in the order of appoint-  Provision.
ment if it is deemed expedient to do so.

19.  Nothing contained in these rules shall affect resérvations and other Reservations,
concessions required to be provided for Scheduled Castes and Backward Classes
in accordance ’wizh the orders issued by the State Government in this regard
from time to time under clause (4) of article 16 of the Constitution.

. 20. The Administator General and Official Trusice Punjab Subordinate Repeal and
Service Rules, 1947 in their application to the State of Haryana, are hereby ~ Savings.
ropealed ;
Provided that any order rﬁadc or action taken under the rules so repealed
shall be deemed to have been made or taken under the corresponding provision
r&tthcsc rules.
APPENDIX A’
(See rule 3 )
Designation of posts Number of posts o B T
Permanent Temporary Total Scale of Pay 0
Head Assistant — ‘ 1 L.~ 700-30-850/900-40-1100-EB-
‘ 50-1250
Assistants — 2 2. 525-15-600-20-660/700-30-
. 7 850-EB-890-40-1050 .
Steno-typist — 1 1. 400-10-490/540-15-600-EB-
_ 20-6604+25 special pay
Clerks : s 1 1. 400-10-490/540-15-600-ER-
— 20-660

s e et e

s

BES o e
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APPENDIX ‘B’ .
(See rule 7)

Designation of Academic qualification and
posts experience, if any, for dircct
recruitment :

Academic qualifications and experience,
if any, for appointment other than
by direct recruitment

Matriculate of a recognised University/
Board with 5 years experience or Gra-
duate “with three years experienm\us
Assistant,

Head Assistant . —

Gradute with three years experience or

o
Lo

orequivalent ofa recog-
nised university.

Assistant ! : ¢
Matriculate with 5 yecars experience
as Clerk.

Steno-typist L. Matriculate/Higher Secondary - L. * Matriculate/Higher Sccondary or

of a recognised university/" équivalent examination of a reco-
Board. gniscd university.

2. Knowledge of Hindi urio 2. Knowledge of Hindi upto"Matric
Matric Standard i standard,

2. Speed in Hindi shori- Speed in Hindishorthand at 64 words
hand at 64 words per riinute and f-anwerintisn theicof
PRI e el +1 wo.ds per minute,
pdon thereof 11 words
per minute,

OR OR
English shorthaud at 80 English shorthand at 80 words per
words per minute and minute transcription thercof 15 words
capecrint’n tharanf !5 ner minugt
words per inute,
Clerk . Matric/Higher Secondary I.  Matric/Higher Sccondary or equival-

ent of a recognised university.
)
Ll

2. Knowledge of Hindi upto 2. Knowledge of Hindi upto Mdtric
Matric Standard. Standard

3. He/she will be required 3. Who has worked as in the office of
to qualify the English/ ‘Administrator General and Offiicial
Hindi type test at a spead Trustee against the post of class
of 30/25 words per minutc IV employee fora period of not less
respectively  within one than five years, :
year from the date of his/
her appointment.

4. He/she will be required to qualify the

English/Hindi type test at a speed of
30/25 words per minute respectively
within one year from the date of his/
her appointment,
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APPENDIX «C

7 ISee nule 14 (1) ]
,'ﬁgf Designation of , Appointing Nature of penalty Authority Appellz_xte
% posts : authority empowered  authority
' to impose
panalty
Jf - 1 2 3 4 5
a) Warning with a copy on per-
Head Assistant sonal file; _ -
Administrator- ,
z};sjsmnts Igg:g:;fr b) censure ; I
- | -
Stcnd-fypist ¢) withholding of increments or |
proinotion, including  stop- |
il Clerk J page at an efficiency bar;

. d) recovery from pay of the
. whole or part of any pecu-f
niary loss caused to Govt.
by negligence or breach of Administrator
orrders; General

-
¢) reduction to a lower post
or time scals or to a lowcr,
!

Governmeny

stage na time scale;

i) removai itom  the Service |
; . which  does not disqualify
- from future employment ; ,

g) dismissal from the Service
which does ordinarily disqua-
lify from future employ-

P ment ; J q
AI'PENDIX ¢’

[See rule 14 (2)]

Designation of posts Nature of order Authority Appellate al
= empowered authority
e

to make order

1 2 3 4

1. Head Assistant i) Reducing or wititholding the 1
amount of ordinary/addiijonal 4

. Assistants pension admissible under the
rules governing pension,

2

3. Steno-typists 3 Administrator Government
ii) Terminating the appointment of General

4. Clerks a member of the Service other-

wise than on hijg attaining the

age fixed for superannuation. J

.. L.D. KATARIA,
Commissioner & Szcretary to Govt, Haryana,

Admiaistration of Justice Department,

55821 R—il.G.P,, Chd.




HARYANA GOVT. GAZ. (EXTRA.), NOV. 8, 2013 2047
(KRTK. 17, 1935 SAKA)

R wReR

YT G2 39T gEREE e

SrferegEET

=T 8 Tomew, 2013

weEa wiowlofio 50/¥ifdo/31o 309/2013, —WRT & HAHT & TG 309 &
WgE N1 UET Al B WA B g9, NI & ISguTe, $HG N1, BRI
HETHRINS (Y159 Ja1 g9 ) 7w, 1980 1 31T wRifera o= & fog Feafefaa fram
T €, IR —

1. 3 foam R FRTIRIE (RT59 War g9 ) (e e, 2013, SR S
oo B

2. &R FEEeE (5 e gu ) M, 1980 & (R, 39, 39S 915,
e fram et T ®) #, w0 & 91w, Prfeitaa fam v s, s —

gt —(1) THv1 ke, e, aEes, SFve JaTEr sryfaftet
R aRe dowm amfefietl & fag @@ @t & 91 w9 § RN
shfRoeE aor WREFIE | VT gTaT TR (THogoE lodlo) ¥ Hieenfia
FT ot &1 Frger siRmeE den YRedw § ISy urser a¥En
(GHoZocTowlo) a1E B IR ThaEar BN Wi EReNT fHrders d
wft 77 vl fey o faltel, sEe®], S daww gt
IR o e refafie! @Y otge Bl Bl | aem fafte st gu
T YR TN | TR0 (6Q 9 &, Reel dar gt & aefis gen
SR 79 O SHVT TR U el B § Sve A1l SHUT G AT HFYR
SRITEE T Wfehem & vrog ursrar uie (THogo 0% lo) UTH R @
fawey NI IR, HiTe daTEE Sgfate! R RS JaEE
argfeftet o @ da1 el § venfifea srgfadt ohem @ E® SRt
il
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[Authorised English Translation ]

HARYANA GOVERNMENT
REVENUE AND DISASTER MANAGEMENT DEPARTMENT
Notification
The 8th November, 2013

No. G.S.R. 50/Const./Art. 309/2013.—In exercise of the powers conferred
by the proviso to article 309 of the Constitution of India, the Governor of Haryana
hereby makes the following rules further to amend the Haryana Administrator
General (State Services Group C) Rules, 1980, namely :—

1. These rules may be called the Haryana Administrator General (State
Services Group C) Amendment Rules, 2013.

2. Inthe Haryana Administrator General (State Services Group- C) Rules,
1980 (hereinafter called the said rules) after rule 9, the following rule shall be
inserted, namely :—

“OA. (1) Typing test is substituted with the State Eligibility Test in
Computer Appreciation and Applications (SETC) as 4 part of service
requirement for Clerks, Steno-typists, Junior Scale Stenographers and
Senior Scale Stenographers. The State Eligibility Test in Computer
Appreciation and Applications (SETC) shall be a post requisite

Applications (SETC). The Steno-typists, Junior Scale Stenographers
and Senior Scale Stenographers shall alsg have to qualify the
stenography test as prescribed in the Service Rules.
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(3) The Government of Haryana hereby authorizes the Haryana
State Electronic Development Corporation Limited (HARTRON) or any
other agency as prescribed by the Government, as the authorized Agency
for conducting the State Eligibility Test in Computer Appreciation and
Applications (SETC), alongwith a test in typing speed in accordance
with the syllabus as the State Government may specify in this regard
from time to time, besides the syllabus already provided in sub-rule (4)
of this rule. The 'pass’ certificate issued by HARTRON or any other
agency, as approved by the Government, would be accepted as an
evidence of the fulfilment of the prescribed condition in the Service
Rules.

(4) The syllabus for the State Eligibility Test in Computer
Appreciation and Applications (SETC) would contain Word processing,
Internet Browsing and E-mail management only.

(5) In the case of Clerks, typing speed of 30 words per minute
in English and 25 words per minute in Hindi converted with equivalent
key depressions in both cases as the typing speed, would be tested on
computers.

(6) The employees possessing the following qualifications
are exempted from taking the State Eligibility Test in Computer
Appreciation and Applications (SETC) :—

(i) M. Tech./B.Tech. (Computers), M.C.A., B.C.A. or Diploma
in Computers from the recognized institutions e.g.
Polytechnic;

(if) Basic Computer Literacy Certificate from any recognized
centre established under the National Institute of Electronics
and Information Technology (NIELIT) [erstwhile DOEACC
Society];

(iif) Haryana State - Certificate in Information Technology
[HS-CIT] from the Authorised Learning Centres (ALCs) of
the HKCL,;

(iv) Candidates/employees who have already passed the SETC
and the same is valid at the time of joining the service. The
State Eligibility Test in Computer Appreciation and
Applications (SETC) passed by any candidate earlier shall
be considered valid for a period of five years from the date
of issue of such certificate by HARTRON or any other
agency authorized by the Government; and

(v) Physically disabled candidates i.e. amputation of hand (Left
and Right) Amputation of upper limbs, Paralysis of Radial
Nerve (Radial Nerve Palsy) of either upper limb. Declination
degenerative disorder effecting the nervous system which
may cause paralysis and atrophy of the hand and its muscles



