
orders:-

No.A-450 1 I / 6 / 2020-Admn.I(LD)
Government of India

Ministry of Law and Justice
Legislative Department

****

New De1hi, dated the 22"d October,2025

OFFICE ORDER

The following transfer/postings are ordered with immediate effect and until further

S.No Name of official From To
1 Shri Hans Raj Meena,

Director
Leg.II and
Parliament Sections

Parliament Section

2 Shri Shanti Bhushan,
Addl. LC

Leg.II Section Branch Officer, Leg.II
Section

3 Smt. Rachna, US Leg.II Section Leg.II Section
(A11 general and
administrative matters)

2. This issues with the approval of the competent authority.

9

Under Secretary(Admn.I)

To

l. The Officers concerned
2. PSO to Secretary, Legislative Department
3. PPS to AS (Admn.)/PPS to JS&LC(SmI. Akali V. Konghay)
4. Office Order Folder

,rd
\



orders:-

No.A-220 1 I / | / 2025 -Admn.I(LD)
Government of India

Ministry of Law and Justice
Legislative Department

****

New Delhi, datedthe 22"d October,2025

OFFICE ORDER

The following transfer/posting is ordered with immediate effect and until further

S.No. Name and
designation of
officer

From To

1 Smt. Sunita
Sidhu, PSO

Legislative Group
headed by Dr. Manoj
Kumar, Addl. Secretary

Legislative Group
headed by Smt. Akali
V. Konghay, JS&LC

2. This issues with the approval of the competent authority.

I
Under Secretary(Admn.I)

To

1. The Officer concerned
2. PSO to Secretary, Legislative Department
3. PPSs to AS (Dr. Manoj Kumar)/AS (Admn.)/JS&LC(Smt. Akali V. Konghay)
4. Office Order Folder

\



t10+o/lvl>/v/o tLUl

To

F.No. .4-450 I I / | I /2023-Admn.I (LD)
Government of tndia

Ministry of Law and Justice
Legislative Department

Shastri Bhaw'an, New Delhi -l10001
Dated 1i5octoUer,2025

OFFICE MEMORANDUM

Subject:- Decentralization of RTI matter in OL Wing and VSP- reg.

The undersigned is directed to inform that vide this Section's Office Order

dated 06.10.2025 (copy enclosed), the RTI matters in Main Secretariat, LD has

been decentralized and sections wise CPIOs and FAAs have been designated fbr

the disposal of RTI applications and appeal applications. To bring in the

uniformity in handling the RTI matter in the whole Legislative Department, OL

Wing and VSP are requested to decentralize the RTI matters in their office.

2. This issues rvith the approval of the Competent Authority.

,{{
(Bhoopendra Bi

Under Secretary to the Govt. of India
Tel No- 23385023

l0 ,d

)

opyC to-

l. Director, OL Wing. "-*
2. Deputv Secretary, VSP.

JS&LC, OL Wing.
JS&LC, VSP.

I

2 flr lw

1

:ile No. A-4sor,/rr,/2-23-Admn.l(Lo) (computer No. 3O2295r)

ienerated from eQffice by RAJ KUMAR, Consultant(R.K), CONSULTANT, LEGISLATIVE DEPARTMENT on 23/1O/2025 1O:31 om

l.



No.4-220 I I I | 12025-Admn. I(LD)
Government of India

Ministry of Law and Justice
Legislative Department

****

k-
New Delhi, dated the $ October, 2025

OFFICE ORDER

The following transfer/posting is ordered with'immediate effect and until
further orders:-

2. This issues with the approval of the competent authority.

I \ \,{
B

Under Secretary (Admn.I)

To

1

2

The officer concerned *{
PSO to Secretary, Legislative Department

i*^W*PSO to AS (Dr. Manoj Kumar)/ PS to AS

3' 4. Office Order Folder

{"

S.No. Name of officer From To
1 Smt.

PPS
Shikha Ruhilla, Legislative Group

headed by Dr. K.V.
Kumar, Addl. Secretary

Legislative Group
headed by Dr.
Manoj Kumar,
Addl. Secretary



64)08/2025/O/o ILDR

F.No.A-4501 lil I /2023-Admn.t(LD)
Govemment of India

Ministry of Law and Justice
Legislative Department

t*+'a*

Shastri Bhaw-an. New Delhi
DatedrrJOctouer. zoz s.

l. The officers concemed. lt is to inform that in case oftransfer/ posting ofthe above officers.
they will continue as CPIO/ FAA or its link officers until funher orders.

2. PS to Hon'ble MoS (l/C) Law and Justice/ pso to secretary (LDy pps ro Additionar
Secretaries/ PPS to JS&LCs.

3. PS/PA to Addl.LC (Shri G. Panmei and Shri T.S. Muralidharan).
4. All Sections in the Legislative Department.
5. Director, RTI Cell. It is requested to take necessary action.
6. OL Section for providing Hindi version.
7. E-office portal and Office Order folder.

OFFICE ORDER N a/2025

In continuation of this Section's office order No.6g/2025 dated 06* october, 2025. the
competent Authority in Legislative Department has decided that the RTI matters till 2r.r0.2025
in LD (Main Secretariat) shall be dealt with by the RTI cell as were being dealr with prior to the
office order dated 06.10.2025. Thereafter, the decentralization of RTI related work rvill come
into effect.

2. This issues with the approval ofthe Competent Authority.

(Bhoopend rngh Bish,r \!

Under Secretary to the Govt. of lndia
Tel. No.23385023

To

\>d

rile No, A-45or/ll/2-23-Adm..!(LD) (Computer No. ro2295r)

Generated from eoliice by RAJ KUMAR, Consultant(R.K), CONSULTANT, IEGISLATIVE OEPARTMENT on z3llol?o2s loi39 am

1



6404?/?O25/O/o ILDR

To

1.

T 4. Office Order Folder.

F.No.A450 I I / 03 / 2023-Admn.I(LD)
Govemment of India

Ministry of Law and Justice
Legislative Department

*****

OFFICE ORDER

Shri Girdhar Gopal Verma, ALC who is deployed in the Legislative Group Headed
by Dr' Manoj Kumar, Addl' Secretary will be Coordinator in ILDR Section with immediate
effect and until further orders in adaition to his existing duties. The work of legislative
nature assigned to him will be given due importance
2. This has the approval of the Competenr Authority.

Shastri
Dated

New Delhi
,2025b

B
under secretary t" tfi,T,"#r"JrffiI

1)

Manoj Kumar)/PPS to AS (Admn.) h)6#

v
ry

1

File No. A-45Oll,/3,/2023-Admn.l(LD) (Computer No. 3O22284)

Generated from eoffice by RAJ KUMAR, Consultant(R.K), CONSULTANT, LEGISLATIVE DEPARTMENT on 23/1o/2o?5 12tta pm



64116/?O?5/O/o ILDR

F.No.A-450 I I /0612020- Admn.l(LD)
Government of India

Ministry of Law and Justice
Legislative Department

*****

Shaslri Bhawan, New Delhi
Daled 

l d6ttou*t, zoz5

Subjcct: Distribution of work.in tLe Legislative Department

ln continuation of this Department's Work distribution Order dated 01.09.2025, in Para 5,

after the activity (xiv), the foilowing activity to be observed every month shall be inserted'

namely: -

"(w) Event of signiticance in the month.".

2. This has the approval of the Compctent Authority'

LJnder Secretary to the Covt. of lndia
Te1No.23385023

Copy to:-

1. Allofficers in l.egislativc l)epartment
2. PS to MoS(lndcpendcnt Charge), L&J
3. PSO to Secretary (LDy PPS to AS (Admin I)
4. Sections of Legislative Department including VSP & O.L. Wing

5. OfTice Order Folder

$
1t)

File No. A-4s011,/o5./2020-Admn.l(LD) (Computer No. 3o22tBz)

Generated from eoffice by RAJ KUPIAR, Consultant(R.K), coNSULTANT, LEGISLAT|VE DEPARTMENT on 16/to/zozs 02:20 pm

1



63 4O9 / ?o?s / Admn.l (LA ) F.No.A-450 1 1 /1 I 12023 - Admn.l(LD)
Government of lndia

Ministry of Law and.lustice

Legislative Department
*!**)&*

Shastri Bhawan. New Delhi
Dated 06th October. 2025.

In pursuance to the provisions contained in Section (5Xl) and (2) of the Right to Information

Act, 2005, the Competent Authority in Legislative Depar-trnent has designated the following

officers of this Department as Central Public Information Ofhcer (CPIO) and First Appellate

Authority in respect of Sections/ Divisions shown under column (2) of the table below:-

S.No. Name
Section

of CPIO Link Officer of
CPIO

(Shri/ Smt.)

First Appellate
Authority

(Shri/ Smt.)

Link officer
of First
Appellate
Authority

(Shri/ Smt.)

(1) (2) (3) (4) (s) (6 )

1 Admn.I (LD) SO (Admn.I) SO (Coord.) US (Admn.l) US (Adtrtn.ll)

2 Coordination SO (Coord.) SO (Admn.I) US (Coord.) US (Leg.ll)

J. Admn.ll (LD) SO (Admn.ll) so (B&A) US (Admn.II) DS (B&A)

4 Leg.l Supdt, Leg.l Supdt., Leg.II B.O. (Leg.l) US (t.eg.ll)

5 Leg.II Supdt. (Leg.II) Supdt. (Leg.III) US (Leg.ll) BO (Leg.lll)

6. Leg.IIl Supdt.
(Leg.III)

Supdt. (Leg.I) BO (Leg.lII) BO (Leg.l)

Parliament SO
(Parliament)

Supdt. (Leg.II) BO (Parliament) Director
(L.ee.ll)

8. IFD and B&A so (B&A) SO (Admn.II) DS (B&A) US (Admn.ll)

Correction &
India Code
Updation Unit

SO
(Correction 8{.

ICU Uni0

so (GSRO) BO (Correction &
lndia Code
Updation Unit)

BO (GSRO)

10. GSRO so (GSRO) SO (Correction
& ICU Unit)

BO (GSRO) BO
(Correction
& ICU Unit)

1t Publication Supdt.
(Printing),
Publication
Section

Supdt.
(Printing),
Printing-ll
Section

BO, Publication
Section

BO (Printing
Sections)

12.

:ile No. A-41

3enerated f

Printing I

o11 / 1t/2-23-Admn l(LD) (C,

om eoffice by RAJ KUMAR

Supdt.
(Printing),
Printns-I

)mouter NoY302295t )

, $sgtia&..r, coNsuL

Supdt.
(Printtng),
Printing-II

,o$PQ[iB&,uE DEPARTM

BO (Printing
Sections)

on 23/1O/2O25 10:32 am

BO (GSRO)

7.

9.



515)e/zoi
I'ftlfrfillglr Supdt.

(Printing),
Printing-II
Secticn

Supdt.
(Printing),
Printing-[
Section

BO (Printing
Sections)

BO
(Correction
and ICU Unit)

14. Section SO (Cash) so (B&A) US (Cash) DS (B&A)
r5 Official

Language
Assistant
Director

so (olw) BO (OL Section) Director
(oLw)

16 ILDR so (rLDR) SO (Admn.II) BO (rLDR) US (Leg. II)
17 RTI Cell so (Rrr) SO (Coord.) Direcror (RTt) Director

(Leg.II)

2. The RTI Cell will now work in the following manner-

(i) RTI cell will receive RTI applications (offline and online). The online applications will beforwardedto the concemed sections/units through RTI portal and the physical applications received
by the RTI Cell will be converted to online mode and will be forwared to the concerned sections/
units.

(ii) The designated CPIos and FAAs will be from the concemed RTI handling sections/ units.
(iii) In case, the subject matter pertains to more t}ran one section or any confusion regarding the
subject matter of RTI application, the decision of the RTI Cell will be regarded as final for smooth
disposal of the said applicarion.

(iv) The link officers of CPIO and FAA. will be designated for smooth disposal of RTI applications.
(v) RTI Cell will generate login credentials in respect of designated CpIO and FAA for the
concerned sections.

3' Additional Secretary (Admn.l) will work as Nodal Officer for RTI related matters and
monitor the RTI portal.

4- This issues with the approvar of the competent Authority.

'lo
Tel. No. 23385023

I ' The offrcers conQerned. tt is to inform that in case of transfer/ posting of the above officers,
^ !h_"y 

will continue as cplo/ FAA or its link officers until furthei orderi.2' PS to Hon'ble Mos (l/c) '-aw and Justice/ PSo to Secretary 6-o! sr. res/ pps to Additional
Secreraries/ PPS to JS&LCs.

Shri T.S. Muralidharan).
Depamment. 2

necessary action.

(Bh
Under Secretary to the Govt. of India

3.
4.

5.
Fi16No.

to take

', LEGISTATIVE DEPARTMENT ON 23/IO/2025 1O:37 AM

Legislative
It is



F.No.A-45 0 1 1 / I I / 2023 - Admn. I(LD)
Govemment of India

Ministry of Law and Justice
Legislative Department

****r(

Shastri Bhawan, New Delhi
Dated 6rt October,2025

OFFICE'ORDER

In continuation of this Department's office Order of even number d,ated,[:JjL.2ols,henceforth, Dr. Bahadur Singh, ALC will be the Branch Officer of publication Section.
2. This has the approval of the Competent Authority.

Under Secretary to the Gow. of India
Tel No.23385023

To

1.. The Officer concerned.
2. PSO to Secretary GD)/pps to AS (Admn.)/pA to Addl. Lc(shri G. panmei)
3. Publicahon Section
4. Office Order Folder.



6333? / 2025 / Admn.l(LA) No.4-450 1 I / J / Z)zJ-Admn. I(LD)
Govemment of India

Ministry of Law and Justice
Legislative Dep artrnent

New Delhi, dated the 3'o October, 2025

OFFICE ORDER

The followingftansfer/postings are ordered \nith immediate effect and until furtherorders:-

S.No. Name of official From To
1 Shri Sanjay

Meena, ALC
Kumar Legislative

headed
Akali V.
JS&LC

Group
by Ms.

Konghay,

Legislative Group
headed by Shri G.
Panmei, Addl. LC

2 Shd A.K.
ALC

Dwivedi, Legislative Group
headed by Shri G
Panmei, Addl. LC

Legislative Group
headed by Ms. Akali
V. Kongtray, JS&LC.

2. Shd A.K- Dwivedi, ALC will be Branch Officer for Parliament Section.

3 AIl legal and legislative proposals relating to Legislative-Il Section will be routed
through Shri Shanri Bhushan Addl.La.

4. This issues with the approval of the competent authority

"{( Dr. K.V. K )
Additional Secretary (Admn)

To

1. The Officers concerned
2. PSO to Secretary, Legislative Departrnenr
3. PPS to a1l dddl. Secretaries /JS&LCs/Ad41.LC (shri G. panmei)
4. DS, Leg.II & Parliament Sections

Fi15 No.

ENT on 23./to./2o25 ll:50 am



627 Ez / zozs / Admn-l(LA')

File No. A-45Or1/3/2O23-Admn.l(LD) (Computer No. 3O22284)

Generated from eoffice by RAJ KUMAR, Consultant(R,K), CONSULTANT, LEGISLATIVE DEPARTMENT on 23llol2o2s 1l:51 am

No.A-450 I 1 / j / 2023 -Admn.I(LD)
Govemment of India

Minisry of Law and Justice
LeSislativl.D;f arrment

NewDelhi, dated the 26e September,2OZ5

OFFICE ORDER

oru.rr,In" 
following transfer./postings are ordered with immediare effect and until further

L This issues wittr the approval of the competent authority.

,roo"r.#ffi)'r
Under Secretary(Admn.I)

To

I. The Ofrcers/Official concemed

? M to Secrerary, I-egislative Department
3. PPs to Addr. Secretary (Admn.)ipAs to Addr. Lc(shd G. panmei)/Addl. Lc(shri r.s.Muralidharan)
4. Cash Section
5. Offiie Order Folder

2

S.No Name of officer
'.1. Shri Kapil Kumar, PS Under posting

headed by Dr. K.V.
Group

2. Kumar
Singh, PS

Shri Under posting
headed by

Group
Shri T.S.

LCMs. Saumya,- StenT
Grade'D'

Under posting

_Eelqrei Addl. LC

Legislative
headed

Group
by Shri G.

lo



5 9 750./ 202 5./Ad m n. I ( LA )

File No. A-+5O!r/l/2O23-Admn.l(LD) (computer NO. 3o22284)

Generated from eofiice by RA, KUMAR, Consultant(R.K), CONSULTANI LEGISLATIVE DEPARTMENT on 23llOl2O25 rl:se am

No.A450 1 I / 3 / 2023 - Admn (LD)
Govemment of India

Ministry of Law and Justice
Legislative Department

Shastri Bhawan, New Delhi

Dated the 8s September, 2025

ORDER

The following transfers/postings are ordered with immediate effect and until
further orders:-

S.No.lName of offi.cers & designation From To
1. lsh.ri S Mahesh Babu, DLC(RL) LD(Main) OL Wine
2. lsfrri Parikstrit Bhople, DLC(RL) LD(Main) OLWine

2. In addition, the above officers will assist the concemed Group Heads in maners
relating to Leg-II & Parliament Sections respectively, as and when required.

3. This issues with the approval of the competent authority.

Under Secretary(Admn.I)
To

l. Officers concerned
2. PSO to Secretary, LDIPSO to Addl. Secretary(Admn.)/PS to JS&LC (Dr. Brajesh

Kumar Singh), O.L. Wing/PPS to JS&LC (Smt. Akali V. Konghay)
3. Leg.IIlParliament Section/OL Wing
4. Offrce Order Folder

1



No. A 4501 1/06/2020-Admn. I (LD)
Government of India

Ministry of Law and Justice
Legislative Department*+** 

New Delhi, Dated the loseptember, 2025

Subject:Distribution oIwork in the Leeislative Department

With the approval of the Secretary, kgislative Departmen! in supersession of all prcvious orders on the

subject covered herein under, besides the work that may be specifically assigned by him, the distribution of wo*
between the officen of the Legislative Department will be as follows :-

Group Officers in Group Ministries / Department /
Secretariat

Other assignments

Dr. Manoj KumarrAS

Lesislative Officers

l. Shri Vinay Kumar Mishr4 Addl. LC
2. Shri Praveen KumarTiwari, DLC
3. Shri K.K. Sharm4 DLC
4. Shri Girdhar Gopal, ALC

Offi cers for Stenoeraphic Assistance

l. Smt. Padma Neelakantan, Sr. PPS

2. Smt. Shikha Ruhilla PPS

3. Sml Roze Minz, PPS

4. Shri Shailesh Ganatra, PA (RL)

l. Environment, Forestand
Climate Change

2. Power
3. Defence
4. Civil Aviation
5. Women and Child

Developmont
6. Earth Sciences
7. Panchayati Raj
8. Cooperation
9. NITI Aayog

l. Cyber Security,
I nform ation Tech nology
Management and NIC
Cell
2.ILDR
3. iGOT Karmayogi-
Capacity Building Unit

The work of the
Ministries/Departm ents
which otherwise are not
specified elsewhere.

II Shri. R.K. Pattanayak, AS

Leeislative Officers

l. Smt. Arti Chopr4 Addl.LC
2. Shri. Mahesh Chand, ALC
3. Shri. Gurgesh Kumar, ALC

Offi cers for Stenoeraohic Assistance

l. Smt. Suman, PPS

2. Shri. M.R. Dakshinamoorthy, PA (RL)
3. Shri Avinash Kumar, Steno Grade'D'

l. HomeAffairs
2. Finance (other than

Revenue)
3. Corporate Affain
4. Cabinet Secretariat
5. President Secretariat
5. l,aw and Justice
7. Coal
8. Mines
9. Steel

10. Atomic Energy

1. LD(MainFHOD
2. Leg.t Section
3. Admin.II Section &

Digitization Section
4. Cash Section
5. Social Media Unit

III Dr. K.V.

Leeislative Officers

l. Shri. Sathish Murugan P, DLC
2. Shri. Navnoet Patid, ALC
3. Shri. Virender Singh, ALC

Offi cers for Sten osraohic Assistance

l. smt. Sunita Sidhu, PSo
2. Shri. P. Anil Kumar, PA (RL)

I, RoadTransportand
Highways

2. labour and Employment

3. Railways
4. Electronios and IT
5. Skill Development and

Entrepreneurship
6. New and Renewable

Energy
7. Department of Space

L lnformation and
Broadcasting

9. ParliamentaryAftirs

1. Admn.I Section
2. Co-ordination Section
3. RTI Cell
4. International
Cooperation

I



IV Smt Akali V. Konghay, JS&LC

Lesislative Officers

l. Shri Shanti Bhushan, Addl.LC
2. Shri Chandra Shekher Sharma, DLC
3. Shri Sanjay Kumar Meena, ALC

Offi cers for Sten osraphic Assistance

L Smt. Poornima Jayasankar, PPS
2. Shri Govind Madhav, Steno Grade 'D'

l. Departmont of Revenue
(Indirect Taxes)

2. Personnel, PG and Pension
3. AYUSH
4. Agriculture and Farmers

Welfare
5. Minority Aflairs
6. Tourism
7. Development of North

Eastem Region
8. Statistics & Programme

Implementation

1. Leg. II Section &
Parliament Section

2. Legal Cell & LIMBS

V Smt. Renu Sinha, JS&LC

Leeislative Officers

l. Shri Chimaraja G. Naidu, DLC
2. Shri Prashant Singh, DLC
3. Shri Deepak Bagsingh" ALC

Offi cers for Stenosraohic Assistance

l. Smt. Savit4 PPS

2.Shri Ashish Choudhary, Steno Grade'D'

1. ConsumerAffain, Food
and Public Distribution

2. Commerce and Industry
3. Communication
4. Petroleum and Natural Gas
5. Food Processing Industries
6. Heavy Industries
7. Micro, Small and Medium

Enterprises
8. Texlile

l. Correction Section &
India Code Unit

2. GSRO Section

3. E office
Implementation

VI Shri. G. Panmei,Addl. LC

Legislative Officers

l, Shri. RS. Jayakrishnan, Addl. LC
2. Dr. Bahadur Singh, ALC
3. Shri. A.K. Dwivedi, ALC

Offi cers for Sten osraphic Assistan ce

l, Shri Anil Kumar Jait
Steno Grade 'D'

1. Education
2. Jal Shakti
3. Fisheries, Animal

Husbandry and Dairying
4. Tribal Affairs
5. Science and Technology
6. Youth Affairs & Spons
7. Rural Development

1. Leg. III Section
2. Publication Section

(All Legislative
proposals to be routed
through Dr. K.V.
Kumar,AS)

vII Shri. T.S. Muralidharan, Addl. LC

Lesislative Officers

l. Shri BNSVSK. Bangarraju, DLC
2. Shri Sanjay Kumar Gautam, ALC
3. Shri Atul Kumar Singh, ALC

Officers for Stenosraphic Assistance

1. Shri. Shubham, Steno Grade'D'

l. Department of Revenue
(Except Indirect taxes)

2. External Affairs
3. Health and Family

Welfare
4. Housing and Urban

Affairs
5. Culture
6. Chemicals & Fertilisen
7. Ministry of Ports,

Shipping and Waterways
8. Social lustice and

Empowerment

l. Printing-I & Printing-
II Sections

2.[nternational
Cooperation

(All Legislative
proposals to be routed
through Shri. R.IC
Pattanayak,AS)

2



' Note:- l. Shri. Diwakar Singh, AS (Retd.) will look after the work assigned to him by the Secretary, LD.

2. Shri. Mahesh Babu, DLC (Rt) & Shri. Parikshit Bhople, DLC (RL), as and when require, will assist the
concemed Group Head in matters relating to Leg-ll & Parliament Sections respectively.

3. Shri. Girdhar Gopal, ALC will be acting as Protocol Officer as well as will assist the Leg.-ll Section, in
addition to the Group work allocated to him.

4. Shri PS. Prasad, Confidential Supdt. is posted in O/o the Secretary, LD. In addition, he will look after the
work assigned by Group-I Head (Dr. Manoj Kumar, AS).

3



Section-wise Distribution

S,No. Section Controlling / Branch Officers

Institute of Legislative Drafting. and

Research flLDR)

Dr. Manoj Kumar, AS - Course Coordinator
Shri K.K. Sharma, DLC

1 Cyber, IT Management and
NIC Cell

Dr. Manoj Kumar,AS
Shri. Vinay Kumar Mishra, Addl.LC

3. iGOT Karmayogi- Capacity Building
Unit

Dr. Manoj Kumu,AS
Shri. Girdhar Gopal. ALC

4. Admn.-I Section &, Coordination
Section

Dr. K.V. Kumar,
Shri Bhoopendra Singh Bisht, Under Secretary

5 RTI Cell Dr. K.V. Kumar,FJ
Shri. P.C Meona Director

6 Admn. II Section and
Dicitization Section-

Shri R K. Pattanayak, AS (HOD'LD)
Smt. Rakhi Biswas. Undcr Sccretarv (HOQ)

,1 Leg. I Section Shri R.K. Pattanayak, AS
Smt Afti Choora Addl. LC

8. Lcg. II Section Konghay, JS &
Shri. Shanti Bhushan, Addl.LC
(All legislative proposals will be routed through him)

Shri. Hans Deputy SecretarY

9 Lrg. Iil Section Shri. G. Panmei, Addl.LC
Shri R.S. Iayakrishnan, Addl. LC
Shri Beo Joseph. DLC (RL)

l0 Parliament Section

ll B&A Section Smt.
Shri

12. Correction & India Code
Updation Unit

13. G.S.R.O Smt. Renu Sinha IS&LC
DLC

14. E0fEce Implementation

l5 Printingl&IISection Shri. T.S. Muralidharan, Addl.LC
DLC

16. Publication Section Shri. G. AddI.LC
Shri.A.K. Dwivedi.ALC

17 Cash Section Shri R. K. AS

Smt.

18. O.L. Section Dr. Kumar JS&LC (OLW)
LC

19. v.s.P. Shri &LC

Dr. Bqiesh Kumar JS&LC
P.C.

20. O.L. Wing

2l Social Media Unit (Admn-II) Shri.
stui.

aa
LL. Intemational Cooperation Section Dr. K.V. Kumar,AS

Shri. T.S. Muralidharan, Addl.LC
Kumar ALC

23 Lcgal Cell &LIMBS Smt. v JS

4

1.

Smt&ali V. Konghay, JS & LC
Shri Hans Rai Meena- Depu8 Secretary

Dr. Manoj Kumar,AS
Smt Rcnu Sinha, JS&LC
Shri- Deenak Bassineh. ALC

Sh;.
Smt Renu Sinha JS&LC
Shri Chinnaraia G. Naidu DLC



2' Legislative proposals assigned to Additional secretaries and Joint secretary & Legislative counsels andother officers prior oo ttrls^i'-or1-aisIbr,i";;;;;"1tiye to be deart oy-tto* officers and new Legisrativeproposals assigned to AS/JS&LClAddl. LC will u" a.att by them with the 
^J*. of officers of the respective

,:fi:';,|..}fl:'"?*rfles 
will be scrutinised and vetted by rhe officers *r,o irr. dealt with these proposars prior

3 Important Subordinate Legislation proposals will be brought to the notice of shri RK. pattanayak,Additional Secretary before final iirpo.J Uy,fi.-J'*r*ra Group In_charge.

4' Scrutinv or vetting of subordinats Iegislation wolk in the Department shall. be approved by the GroupHead of tho concerned r"Jitr"ti"t ct"rplrr.Efficas^e involving_complex issues, the same shall be returned toMinistries/Departmenr urrJr s.emnj.o&ril;; of Secretary, LD.

i,,,",.,*il"fJ:,::,Tl#lf.|'1frff,f;Tff'd:T},:;,-*' Secretary bv 56 or everv month on the rorro,ving

(i) Matters pertaining to Parliamentary committees andATps on their recommendation ofsuch committees:

!ii). E-Samiksha Updation with dataand UID No.
lltU website Updation;

l]I) Reviedweeding out and archiving of files;

lll fpaciq' byirdine of officers of thi Group and utilizarion of iGor services;
t"lL Disposal of parliarnentary assuftnces;

trlil Timely disposal of RII; '
Iyl:il Disposal ofpubticgrievances;(ix) Submission of background papen of all importanr mathrs dealt;
t-) Disposal of Vlp/pMb..frrint .;(xi) Identification and disposal ofobsolete office items and;
{lil l-reparation of activity detail, f";;;p,I";ion ofAnnual Report;
!li,] Nqof e-files opened in the monthl--"'----"(xiv) No.of physical files opened in the month.

K.
Additional Secretary (Admn.)

Copy to:-

I The offcers concerned;

i l*-YLs^q{?1q.riglra,ee), L&r/psotoSocretary(LD);J' r'Ecers/Sections of Legislative Deparhnent including oLwi"g and VSp;4' ssA/NIC sections with-the *qr.rti;;il.air,. 
"u"i. o}ointt,i tp*rno,website.
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