
No. A- I 2026 l}l /2023 - Admn'l(LD)

Government of lndia

Ministry of Law and Justicc

I .cgislative DePartment
****'|*

Shastri Bharvan, New Dclhi

dated the 
[sePtember' 

2025'

'fo'
'l'he Secretary

All Ministries/ Dcpartments of Govcrnment of lndia

(As per standard list)

applications)'

Subject:-FillingupofonepostofCashOflicerintheLegislativeDepartmcnt,Ministty
ofLaw and Justice on deputation basis'

Sir/ Madam.

lamdirectedtosaytharonepostofCashofficerintheLegislariveDepartment.Ministry
o{.Law and Jusricc is requircd to be filled ,f * a.ru,ation basis' 'l'he post of cash officer

belongstoGeneralCentralservice.Group..B',Ga,.tted,Non-MinisterialpostinlevclT
(Rs'44900.142400)inthcpayntatrix.nepututiontothesaidpostistobcmadefromamongst
the officcrs under thc Ccntral (iovernment: -

a.(i)holdinganalogouspostonregularbasisinthcParentCadrcorDcpartment;or

(ii)withfivcyears,scrviceinthcgradercnderedaftcrappointmenttheretoonaregular
basis in post in level 6 in the pay n1u,ri* (Rs.35400-l 12400) or equivalent in the Parent

Cadrc or DePartment; and

b. possessing any onc of the following qualifications' namely: '

(i)PassintheSubordinateAccountsServiceExaminationconductedbyanyofthe
organizednccountsDepartmentsoftheCentralGovemmentandtwoyears'experiencc

in cash, accounts and budget work; or

(ii)SuccessfullycompletionofthetrainingintheCashandAccountsWorkinthe
lnstituteofsecretariat,I.raining&Managementorequivalentandthreeycars'
experience in cash' accounts and budget work'

(period oIdeputation including pcriod of deputation in another cx'cadre post held immediately

prccedingthisappointmcntinthcsamco,,o,n,othcrorganizationorDepartmentofthe
CcntralGovernmentshallordinarilynot.*"".dthreeyears..[hcmaximumagelimitfor
appointmcnr by deputation shall be nor.*..Jing 56 yeais as on the closing datc of receipt of

Contd.w-"ffi:
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Encl:- As above'

Copy to:-

2.Appointmenttothepostondeputationwillbeinitiallyforaperiodofthreeyear..I.heother
rcnns and conditions olappointmcnt rviltt. g*.r"a ty tne instructions containcd in the

Depa(menr orp.rronn.t &:l'raining's o'M' N;' 6181200g'[stt' (Pay'll) dated lTsJune' 2010

as amended from time to time'

3,[tisrcquestedthatapplications(Annexure.l)alongwithallnecessarydocumentsof
suitable and eligible officers, who can be ,p"r.J immediately in the event of selection' may be

Sent to Shri Bhoope"a,.-si,gr, Bisht, Under Secretary (Admn.I), Legislative Department.

Ministry of Law uno lurti..,-Room No. 4l;-;: 'A' wing. 4th F'loor' Shastri Bhawan' Dr'

Rajendra prasad noui,-N"* Delhi-ltooot w-itrrin u p.,iotl of 60 days from thc datc'o[

publication of this uOulni'"rntnt in thc limployment News/ Rozgar Samachar'

4.Appticationsofonlysuchoflicerswillbeconsidered,whicharcroutedthroughpropcr
channcr and are accompanied with til Bio-daia in frororru givcn in (Annexure-l) (ii) cadre

Clearance Certificate'

5.Applicationsreceivedaftertheclosingdateorwithoutthe.prescribeddocumentsor
otherwise found incomplete or not in the or.ri,irJ rroforma are liable to be rejected' officers'

who apply for the por, *iil not be allowed ,o*irr,a** their candidature subsequently'

6.Whileforwardingtheapplications,]tmavbcverilledand.certifiedthatthcparticulars
furnished by the ofncJr ur. .orr..,, and that ril disciplinary/ vigilance proceedings are either

pending or contemplurri .guino tr,. om..r-rno ttrat no major/minor penalties have been

imposed on the oflicer during the last r.n ,.urr. iie forwardin! auftorities should enclose the

up-to-date Confidentiaii;fu Dossiers of the officer for the last five years' It may also be

confirnrcd that in ,t . .u"n, of selection r"r rpp"irirent, thc olficer conccrned will be rclieved

ot'his dutics ^ - -:-^-, '

T..l.hiscircular.witha]lenclosuresisavailableonthewebsiteofthisDepartmentt.e.
hnps://legislutiu..gor.inlnotice-category/recruitments/. 

This may please be given wide

.iri"r"i* in the various units of your organization'

tJnder SecretarY to

Yours laithfullY.

I}

the Govt. of lndia
.ret.:(a}lilffi.Ftg)

(BTIOOPENDRA SINGH BISHT)
rqt !ftt /Undcr s.cralary

Efu drr Emt trrrEq
Mlnlatry ot Law E Juallcr

(ffi Errm/LcOretotrvo O.pn.)
3ra e'-$ '. . ^,hi

l.Director,0ffrciall,anguagesWing/DeputySecretary(vidhiSahityaPrakashan)[for
giving wide PublicitYl'

2.TechnicalI)ircctor,NlC,DoP&'f,RoomNo.ll/A.NorthI}lock.NewDclhiwiththc
rcquest to upload tit ""t""ty 

circular on the l)oP&'l"s w'ebsite'
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Annexure -l

BIO.DATA/ CURRICULUM VITAE PROFORMA

1. Name and Address

(ln Block Letters)

2. Date of Birth (in Christian era)

ti; Oate of entry into serv ice

fiOate of retirement u

Rules

Governmentnder Central/State

4.Educational Qualifications

for the post are satisfied. (lf any qualification has been

treated as equivalent to the one prescribed in the

Rules, state the authority for the same)

ualifications required5. Whether Ed ucational and other q

by the officerpossessedQualifications/ experienceExperience required

the advertisemenU vaGancy circular
as mentioned inQualifications/

EssentialEssential
A) QualificationA) Qualification

B) Experience
B) Experience

DesirableDesirable
A) QualificationA) Qualification

B) Experience
B) Experience

5.2 ln the case of Graduate and post Graduate eualifications Elective/ main subjects and subsidiary subjects may
Advertisement in the Employment News'

be indicated bY the candidate

ned thn ementioASiflcationsualoanal DesirabledEssentiindto icatebeneedsn tocolum amplifiedThis5 Note SS ofuelarCircu andofissuetithe ofmeatOfficeM DepartmenUth Administrative inistry/lesRuRecruitment by



6. Please state clearly whether in the light

made by you above, you meet the requisite Essential

Qualifications and work experience of the post.

of entries

relevanttheents/ vrewscommific confirmingtoare theirents pecprovide
n B withcatedindi theCandithe io-data)date (asbypossessedexperience

6.1 Note: Borrowing DePartm,

Essential Qualifi cation/ Work
reference to the post aPPlied.

7. Details of Employment, in chronologicalorder
signature, if the space below is insufficient.

Enclose a separate sheet duly authenticated by your

From To 'Pay Scale (Level

in Pay Matrix) of
the post held on

regular basis

Nature of Duties (in detail)

highlighting experience
required for the post applied
for

Office/lnstitution Post held on

regular basis

*lmportant: 
-Pay Scale (Level in the Pay Matrix) granted under

therefore, should not be mentioned. Only Pay Scale (Level in the Pay Matrix) of the post held on regular basis to

be mentioned. Details of ACP/MACP with present Pay Scale where such benefits have been drawn by the

Candidate, may be indicate as below. -

ACP/MACP are personal to the officer and

From ToPay Scale drawn under ACP/MACP

Scheme
Office/lnstitution

8. Nature of present employment i.e. Ad-hoc or

Quasi-Permanent or Permanent

Temporary or

9. ln case the present employment is held on

deputation/contract basis, please state:-

(d) Name of the Post and PaY of

the post held in substantive
capacity in the Parent
organization.

(c) Name of the parent

office/ organisatiorl to

which candidate
belongs.

(b) Period

appointment
deputation /contract

on

of(a)The date of initial

appointment



uchSofthe applicationsonisof deputationalreadyOfficersOTEN ln9
reCadwithalongcadre/Deth epartmentfonarardedbe parentld byshouofficers

cateCertifindaCertificate nteg rityClearancenceC earance Vigila
alinbemustabovedan givenoluC NSm d)nder 9(c)ulnformationE29. OTN

ide theoutson deputationhold postngwhere aCASES person
n.izalioantnlien ISh cadre/orgtnlnmainta d parentutb still gcadre/organization

Deputation in the

ast deputation and

past bY the aPPlicant,

other details.
onheld0 lf any post

themrnretu froofdate

Please state whether working under (indicate the name of your

employer against the relevant column)

a) CentralGovernment

b) State Government

c) Autonomous Organization

d) Government Undertaking

e) Universities

f) Others

nt emploYment:l l.Additional deta ils about Prese

12. Please state whether You are

and are in the feeder grade or feeder to feeder grade'
in the same DePartmentworking

f yes, give the date from

indicate the Pre-revised

scale

Scalesed ofRevi Pay?in3. Are you
and alsotook acerevithe onicwh h pl

14.Total emoluments Per month now drawn

Total EmolumentsPay Level in the PaY MatrixBasic Pay

following the Central Government Pay-scales, the latest salary

slip issued by the Organisation showing the following details may

be enclosed.

Organisation which is not15. ln case the aPPlicant belongs to an

Total EmolumentsDearness PaY/lnterim

Allowances, etc., (with break-uP

details)

relief/otherBasic Pay with Level/ Scale in the

Pay Matrix

applied for in support of your suitability for the post'

(This among other things may provide information with regard

to (i) additional academic qualifications (ii) Professionaltraining

and work experience over and above prescribed in the

Vacancy C ircular/ Advertisement)

(Note: Enclose a separate sheet, if the space is insufficient)'

1 6.A Additional information, if any, relevant to the Post You

case

diS

1

1



16.8. Achievements:

The candidates are requested to lndicate information with

regard to:

(i) Research publication and reports and special projects'

(ii) Awards/Scholarship/Official Appreciation,

(iii) Affiliation with the professional bodies/institutions /societies,

(iv) Patents registered in own name or achieved for the

organization,

(v) Any research/innovative measure involving official

recognition,

(vi) any other information

(Enclose a separate sheet if the space is insufficient)

17. Whether belongs to SC/ST

I have carefully gone through the vacancy circular /advertisement and I am well aware that the information

furnished in the Curriculum Vitae duly suppotted by the documents in respect of Essential Qualification/ Work

Experience submitted by me will also be assessed by the Selection Committee at the time of selection for the post.

The information/ details provided by me are correct and true to the best of my knowledge and no material fact having

a bearing on my selection has been suppressed/ withheld.

(Signature of the candidate)

Date

Certificatiorr by the Employer/ Cadre Controlling Authority

The information/ details provided in the above application by the applicant are true and correct as per the

facts available on records. He/she possesses educational qualifications and experience mentioned in the Vacancy

Circular. lf selected, he/she will be relieved immediately.

2. Also certified that;

i) There is no vigilance or disciplinary case pending/ contemplated against Shri/Smt.

ii) His/ Her integrity is certified.

iti) His/ Her ApARs Dossier in originat is enctosed/photocopies of the APARs for the last 5 years duly attested by an

officer of the rank of Under Secretary to the Govt. Of lndia or above are enclosed'

iv) No major/ minor penalty has been imposed on him/ her during the last 10 years Or A list of major/ minor penalties

imposed on him/ her during the last 10 years is enclosed. (as the case may be).

Countersigrted

(Employer/ Cadre Controlling Authority with Seal)



(Certificate to be furnished by the Employer/Head of Office/Forwarding Authority)

Certifiedthattheparticularsfurnishedby.arecorrectandhe/she
possesses educatiorral qualifications and experience mentioned in Vacancy Circular. lt is also

certified that-

(i) There is no vigilance or disciPlinary case pending/contemPlated against Sh

(ii) His/ Her integrity is certified.
(iii) His/ Her ApARs dossier in original is enclosed/photocopies of the APARs for the last 5 years

duly attested by an officer of the rank of Under Secretary to the Govt. of lndia or above, are

enclosed.
(iv)No major/minor penalty has been imposed on him/ her during the last 10 years or a list of

major/minor penalties imposed on him/her during the last 10 years is enclosed.

Countersigned

(Employer/ Fonrvarding Authority with Seal


