
F. No 4.3502l/2/2025-Admn l(LD)

Govemment of India

Ministry of Law & Justice

Legislative DePartment
r*'r*'''*t*t 

Shastri Bhawan, New Delhi

Dated the l5th SePtember' 2025'

VACANCY CIRCULAR

Subject: Filling up of two posts of Proof Reader in the Legislative Department' Ministry

of Law & Justice on Deputation/Absorption basis'

It is proposed to fill up two posts of Proof Rlder.in the Legislative Dcpartmcnt'

Ministry of l.aw & Justicc in lievel 5 (Rs 29 '200-92'3001-) in the Pay Matrix' one p-ost by

dcputation and other post by deputation/absorption' 'fhe post belongs to General Central

Seivice, Group 'C', Non-Gazetted, Ministerial post'

2. 'l-he eligibility criteria for the above mentioned posts are as under:

Persons working in similar or equivalent grade on regular basis in the Central

Governmcnt Officcs or Government Presscs and possessing educational and other

qualilications as undcr:

Essential:

(i) A Degree of a recognized University incorpo-rated by or under a Central Act:

Provincial Act or a State Act or any institution for higher education deemed to be a

[JniversitybytheCentralGovernmentoranyotherinstitutionorforcignUniversity
approvcd by thc Ccntral Covcrnmcnt'

(ii) Minimum livc years cxpcricncc o1'Printing work in English in thc Ministry of l'aw

and Justicc and /or any Central Covernment or a State Government Press or any other

Press or a NewsPaPer office'

(iii) Should qualif, in a departmental test in English Proof Reading'

Desirable:

A degree in l,aw of a recognized University'

Note 1: The departmental officers in the feeder category who are in the direct line of

prornoiion shall not be eligiile for consideration for appointment on deputation' Similarly'

i"pututioni.ts shall not be eligible for consideration for appointment by promotion'

Note2:Periodofdeputationincludingperiodofdeputationinanotherex-cadrepostheld
irr.aiut"ty preccding this appointrienr in the same.-or somc other organization or

Department of thc Ccntral Gou"'n'"nt shall ordinarily not cxcced three years' The

rrru*irm agc-limir for appointment by deputation shall be not exceeding 56 years as on

thc closing date ofreccipt ofapplications'

3.Thepayandothertermsandconditionsofthecandidateselectedwillbegovernedby
the instructions/orders ofthe Covernment oflndia' on the subject and as amended from time to

time. .V
(t|i? Ri! n-)
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4. The applications of the interested and eligible candidates' whosc services can be

,ir,"a irr"aiuicly on selcction. may plcase be forwarded in the prcscribed proforma

(Annexurc-l), to Shri uhoopenOra Sinjl Bisht, LJnder Secretary (Admn'l)' Legislative

ilepartment, Room No. 412-8, A-Wing, Shastri Bhawan' New Delhi- I I 000 I along with

att;sted photocopies of APARs of last five years' Integrity Certificate' Vigilance Clearance

Certificate and Statement showing major/minor penalties' if any' imposed on the candidate

Juring the last ten years. The appiications should reach the undersigned within 60 days from

the da:te of publication of the Vacancy Circular in the limployment News'

5. 'lhc applications olonly such candidatcs will be considcred which arc routed through

proper channel und u." uc"ompunicd with (i) Bio-data in prolorma given in (Annexure-l) (ii)

Cadre C learancc Certifi cate.

6. The applications received after the last date of receiving of the applications or

incomplete in any respect, will not be entertained'

7. This circular with all enclosures is available on the website of this Department ie'

-2-

'lo

Ll,-
r)

v-q
(Bhoopcndra

Under Secretary to the Govl. of India
'l cl.: 0l l-23385023'(Irf, Ri! fr)

GIOOPENDRA SINGH BISHT)

-! tfi./und.? s.c..t.t,
aft Jlr iqri tqrr!

ILrl.lrY ot L.w C Ju.llca
(-. Fr,/L.0r.l.dY. o.dr.)

i Hl,/N.t DoIh,

l. All Ministries/Departments of the Government of India'

2. 'Iechnical Director, NIC, DoP&T, Room No' l1/A, North Block' New Dclhi-with the

request to upload the vacancy circular on the DoP&l''s website'

3. Director (Official Languages Wing)/ Deputy Secretary (Vidhi Sahitya Prakashan) [for

giving wide PublicitYl.

https://leeislative.{rov. in/notice-categol )'/recruittrents/'

Encl:- As above.
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IS E
AP CA NF H

L Name and Address

(ln Block Letters)

2. Date of Birth (in Christian era

3.i) Date of entry into serv rce

BIO-DATA/ CURRICULUM VITAE PROFORMA

R

ii) Date of retirement un Central/State Government

Rules

der

4. Educational Qualifi cations

Qualifi cations/ experience possessed by the officer

5. Whether Educational
for the post are satislled
treated as equivalent

alifications required
lification has been
prescribed in the

Rules, state the authority for the same)

Qualiflcations/ Experience req
the advertisemenU vacancy circular

uired as mentioned in

and other qu

. (lf any qua
to the one

EssentialEssential
A) QualillcationA) Qualification

B) Experience

DesirableOesirable

A) Qua|fication A) Qualification

B) ExperienceB) Experience

5.2 tn the case of craduate and post craduate Qualifications Elective/ main subjects and subsidiary subjects may
Advertisement in the Employment News

ons as mentioned in the
of Circular and lssue of

UA ficatia ebt oaal dn DesiSEES ntitod nd cateam ifieeedn toS beco mu n plhiT soteN5
m sueSeamert nt/n Dratist iveAde tn epamleu S th stryentm RecruR

ntriee sh ofn heetheSe etat igcleaeasPI6 rly
eetm ethuam ed yoby

tOScen thof eex enenda work p
rfi ocati SnUA po

Annexure -l

T

B) Experience

be indicated bY the candidate.

1 oftheOfficeby

Essentialrequisiteabove, you
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ref6rence to the Post aPPlied.

views confirming the relevant
indicated in the Bio-data) with

ide their specific comments,/
sessed by the Candidate (as

6.1 Note: Eorrowing Departments a

Essential Qualification/ Work exper
re to prov
ience pos

Nature of outies (in detail)
highlighting exPerience
required for the post apPlied
for

.Pay Scale (Level
in Pay Matrix) of
the post held on
regular basis

ToFromPost held on
regular basis

Office/lnstitution

be mentioned. Details of ACP/i/ACP wit
Candidate, may be indicate as below: -

officerthe andaP re oners toaldn el Pc curantedn the pcaS lem nrla I-Paypo
tson baslautheof he dtn theP Scal e re9oneon d Paybnot me enti ly ay

ethbb deen labe efltn hS avech vSca e rewhe suh SE Pant vpre

ToFromFay Scale drawn under ACP/iilACP
Scheme

Offlcei lnstitution

8. Nature of present employment i.e. Ad-hoc or Temporary or

Quasi-Permanent or Permanent

9. ln case the present employment is held on

deputation/contract basis, please state:-

(d) Name ofthe Post and PaY ofthe
post held in substantive capacity in

the parent organization

(c) Name of the
parent office/
organisation to which
candidate belongs.

(b) Period
appointment
deputation /contract

of
on

(a)The date of initial
appointment

9.1 NOTE :- ln case of Ofticer is a
ofllcers should be forwarded bY th

deputation, the applications of such
cadre/Departmenl along with Cadre

Clearance, Vigilance Clearance Certificate and lntegrity Certiflcate

lready on
e parent

b rven alnebov um eSc nda d ao mu Sn Iontl nU e(dnfo a 9(rmEToN29
heouts eded utah nonoh tdo a pnrso Seh re posaecas S ngpe

nla atz niocant dne n h snta n a reiorgbon Sut tr atm parena aiz tirelocad ngrg

7. Details of Employment, in chronological order. Enclose a separate sheet duly authenticated bt you;

signature, if the sPace below is insuflicient.

Makix)(Level Pay
topostMatrix)(Levelshouldtherefore,
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10. lf any Post held on
date of return from the I

Deputation in
ast dePutation

the past by the aPplicant,
and other details

Please state whether working under (indicate the name of your

employer against the relevant column)

a) Central Govemment

b) State Government

c) Autonomous Organization

d) Government Undertaking

e) Universities

f) Others

'1 1 .Additional details about present emPloYment

ing in the same DePartment
to feeder grade.

12. Please state whetherYou a

and are in the feeder grade or
re work
feeder

m1 froa tethVE defPofca e grRn ISev ed ay yesuore3 v dsere-revlthend catea so paceno ooksrhe revlhC p

14.Total emoluments Per mon th now drawn
Total EmolumentsDearness Payllnterim rel

Allowances, etc.,(with break-uP

details)

ieflother
Pay Scale (Level in

be enclosed

notsichn onsationn tos aac n elb o r9an ecas sh app
aSAS atestthelesca rymrn PentGove ayentracn thefol I etai mSlowi dn fo aythesn nghn satioeth soeU dS SS t9abyp

(This amonq other things may provide information with regard

io iiirJJiiio-n"r 
"""demic 

quaiilications (ir) Protessional training

;;;';;ri experience over and above prescribed in the

Vacancy Circular/ Advertisement)

(Note: Enclose a separate sheet' if the space is insufficient)'

16.B. Achievements:

The candidates are requested to lndicate information with

regard to:

(i) Research publication and reports and special projects'

(ii) Awards/Scholarship/Official Appreciation,

(iii) Affiliation with the professional bodies/institutions /societies'

(iv) Patents registered in own name or achieved for the

organization,

(v) Any research/innovative measure involving offlcial

recognition,

(vi) any other information

(Enclose a separate sheet if the space is insufficient)

if any, relevant to the Post You
uitability for the Post.

'16.A Additional inform
applied for in suPPort of

ation,
your s

17. Please state whether candidate are

Absorption Basis #(Officers under
applying for DePUtation/
Central GovernmenU

igible for "Absorption").
Govern ment of lndia Presses are only el

scale

1

and

the Pay Matrix)
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18. Whether belongs to SC /ST

I have carefully gone through the vacancy circular /advertisement and I am well aware that the

informataon furnished in the Curricu]um Vitae duly supported by the documents in resPect of Essential

Quatification/ work Experience submitted by me will also be assessed by the selection committee at the time

of selection for the post. The information/ details provided by me are correct and true to the best of my

knowledgeandnomaterialfacthavingabearingonmyselectionhasbeenSuppressed/withheld.

(Signature of the candidate)

Add ress

Date

Certification by the Employer/ Cadre Controlling Authority

The information/ details provided in the above application by the applicant are lrue and correct as

per the facts available on records. He/she possesses educational qualifications and experience mentioned in

the Vacancy Circular. lf selected, he/she will be relieved immediately.

2. Also certified that:

i) There is no vigilance or djscipljnary case pending/ contemplated against Shri/Smt.

ii) His/ Her integrity is certified.

Countersigned

(Employer/ Cadre Controlling Authority with Seal)

iii) His/ Her APARs Dossier in original is enclosed/photocopies of the APARs for the last 5 years duly attested

by an officer of the rank of Under Secretary to the Govt. of lndia or above are enclosed

iv) No major/ minor penalty has been imposed on him/ her during the last 10 years Or A list of major/ minor

penalties imposed on him/ her during the last 10 years is enclosed. (as the case may be)'

60910/2025/Admn.I(LA)
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(Certificate to be furnished by the Employer/Head of Office/Forwarding Authority)

Certified that the particulars furnished bY-- are correct and

he/she possesses educational qualifications ind experience mentioned in vacancy circular.

It is also certified that-

(i) There is no vigilance or disciplinary case pending/contemplated against Sh

ismt......=.....-.........---
(ii) His/ Her inlegrity is certified

iiii) Hisl Uer npARs dossier in original is enclosed/photocopies of the APARS for the last 5

years duly attested by an officer ofthe rank of Under Secretary to the Govt of lndia or

above, are enclosed.
(iv) No majoriminor penalty has been imposed on him/ her during the last 10 years or a list

of major/minor penalties imposed on him/her during the last 10 years is enclosed'

Countersigned

(Employer/ Forwarding Authority with Seal
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