
No.A- I 2026ll/2023-Admn.l(LD)
Government of India

Ministry of Law and Justice

Legislative Department
{.{.t***

Shastri Bhawan, New Delhi

dated the 02'd June, 2025.
To,

'fhe Secretary

All MinistrieV Departments of Government of India
(As per standard list)

Subjcct: - Filling up ofonc post ofCash Officcr in Lcgislativc Departmcnt, Ministry of
Law and ,Iustice on dcputation basis.

Sir/ Madam,

I am directed to say that one post ofCash officer in the Legislative Department, Ministry
ofLaw and Justice is required to be fi ed on deputation basis. The post ofCash Officer belongs

to General Central Service, Group 'B' (Cazrtted) (Non-Ministerial) in lcvcl 7 (Rs.44900-

142400) in the pay matrix. Deputation to tho said post is to be made from amongst thc ofTicers

under the Ccntral Governmcnt: -

a. (i) holding analogous post on regular basis in the Parent Cadre or Department; or

(ii) with five years' service in the grade rendered aftcr appointment thereto on a regular

basis in lcvcl 6 (Rs.35400- l 12400) in thc pay matrix or cquivalcnt in thc Parent Cadrc or
Departmcnt; and

b. posscssing any one ofthc following qualifications, namcly: -

(D Pass in the Subordinate Accounts Service Examination conductcd by any of the

organized Accounts Departments ofthe Ccntral Government and two ycars' expericncc

in cash, accounts and budgct work; or
(ii) Successful completion of the training in thc Cash and Accounts Work in the

Institute of Secretariat Training & Management or equivalent and three years'

experience in cash, accounts and budget work.

(Period oldeputation including period ofdcputation in another ex-cadre post held immediately
preceding this appointment in the same or some other organization or Department ol'thc
Central Government shall ordinarily not exceed three ycars. Thc maximum age limit fur
appointrnent by deputation shall be not exceeding 56 years as on the closing date ofreceipt of
applications).

2. Appointmcnt to the post on dcputation will bc initially for a pcriod ofthrcc ycar.'fhc other
tcrms and conditions of appointmcnt will bc govcrncd by thc instructions conlaincd in thc
Dcpartment of Personncl & 1'raining's O.M. No. 61812009- Estt. (Pay.ll) datcd l7thJune,20l0
as amended from time to time .

Contd..
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3. It is requested that applications (Annexure-l) along with all necessary documents of
suitable and cligiblc officcrs and who can bc sparcd imlncdiate Iy in thc cvent ofsclcction, may

be sont to Shri Bhoopendra Singh Bisht, Under Secretary (Admn.l), Legislative Department,

Ministry of Law and Justice, Room No. 412-8, 'A' Wing, 4thFloor, Shastri Bhawan, Dr.
Rajendra Prasad Road, New Delhi-ll000t within a period of 60 days from the date of
publication ofthis advertisement in the Employment News/ Rozgar Samachar.

4. Applications of only such officerV candidates will be considcred which arc routed

through proper channel and are accompanied with (i) Biodata in proforma given in

GIneIuIq:D (ii) Cadre Clearance Certificate.

5. Applications received after the closing date or without the prescribed documents or
otherwise found incomplete or not in the prescribed proforma are liable to be rejected. Officers

who apply lor the post will not bs allowed to withdraw thcir candidaturc subscquently.

6. Whilc forwarding the applications, it may be vcrified and certificd that the particulars

flurnished by the olficers arc corect, and that no disciplinary/ vigilance proceedings arc either

pending or contemplated against the applicant and that no major/minor penalties have been

imposed on the officer during the last ten years. The forwarding authorities should enclose thc

up-to-date Confidcntial Rcport Dossicrs of thc applicant for thc last fivc ycars. It may also bc

confirmed that in the event ofselection for appointmcnt, the officer concerned will be relicved

oftheir duties.

7. This circular with all enclosures is available on the websile of the Departmcnt i.e.

https://legislative.gov.in/notice-category/recruitmentV. This may plcase be given wide

circulation in the various units ofyour organization.

Engl* As -a.bovc.
I

Yours faithfully,

(llhoopcnd h

Under Secrctary to the Govt. ol India

Tel.: 23385023.

6J

I
I

Copy to:-

l. DLC (Flindi), Oflicial Languages Wing/ Director (Vidhi Sahitya Prakashan) [tbr
giving wide publicityl.

2. Technical Director, NlC, DoP&T, Room No.l l/A, North Block, New Delhi with the
request to upload the vacancy circular on the DoP&T's website.
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1. Name and Address

(ln Block Letters)

2. Date of Birth (in Christian era)

3.i) Date of entry into service

4. Educational Qualifi cations

5. Vvhether Educational and other qualifications required
for the post are satisfied. (lf any qualification has been
treated as equivalent to the one prescribed in the
Rules, state ths authority for the same)

Qualifications/ Experience required as mentioned in
the advertisemenu vacancy circular

Qualifications/ experience possessed by the officer

Essential Essential

A) Qualification A) Qualification

B) Experience B) Experience

Oesirable Desirable

A) Qualilication A) Qualification

B) Experience B) Experience

5.1 Note: This column needs to be amplifled to indicate Essential and Desirable Qualifications as mentioned in the

RRs by the Administrative Ministry/ Departmenu Office at the time of issue of Circular and lssue of Advertisement

in the Employment News.

5.2 ln the case of Degree and Post Graduate Qualifications Elective/ main subjects and subsidiary subiects may

be indicated by the candidate.

6. Please state clearly whether in the light of entries
made by you above, you meet the requisite Essential
Qualifications and work experience of the post.

Annexure -l

APPLICATION FOR THE POST OF CASH OFFICER IN LEGISLATIVE DEPARTMENT

BIO.DATA/ CURRICULUM VITAE PROFORMA

ii) Date of retirement under Central/State Government
Rules

l-I
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6.1 Note: Bo rrowing Oepartments are to provide their speciric comments/ vielvs confirming the relevant
Essential Qualification/ Work experience possessed by the Candidate (as indicated in the Bio-data) with
reference to the post applied.

ronological order. Enclose a separate sheet duly authenticated by your7. Details of Employment, in ch
signature, if the space below is insufficient.

Oflice/lnstitution Post held on
regular basis

From To .Pay Scale (Level

in Pay Makix) of
the post held on
regular basis

Nature of Outies (in detail)
highlighting experience
required for the post apptied
for

,tm rtao t:-n aP S leCAp L tnevelv Pthe a( ra tedn tunde c /tvlAcP Pv a nrso a thto es offi acerpe dn
eth fore re hs tdOU tno be P Scale I tn h lvlatrix ofOnly ay eth ost eldh no(Leve bas) p S toregular

mebe tion ned D aet ls ACof P Pc h rese Pnt a Sca whereep us chv bee dn nraw theby
ma be icatend beas low:v

Office/lnstitution From To

8. Nature of present employment i.e. Ad-hoc or Temporary or
Quasi-Permanent or Permanent

e present employment is held on
deputation/contract basis, please stale:-

9. ln case th

(a)The date of initial
appointment

(b) Period
appointment
deputation /contract

of
on

(c) Name ofthe
parent olfice/
organisation to which
you belongs.

lvlatrix)
mentioned. Pay

benefits have
Candidate,

Pay Scale drawn undeiAcFffiIdF
Scheme

(d) Name of the post and Pay of the
post held in substantive capacaty in
the parent organization.
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9.1 NOTE :- ln case of Ofticers already on deputation, the applications of such
offices should be forwarded by the parent cadre/Department along with Cadre
Clearance, Vigilance Clearance and lntegrity Certifcate.

9.2 NOTE:- lnformation under Columns 9(c) and (d) above must be given in all

cases wlrere a person is holding a post on deputiation outside the

cadre/organization but still maintaining a lien in his parent cadre/organization.

10. lf any post held on Deputation in the past by the applicant,

date of return from the last deputation and other details.

12. Please state whether you are working in the same Oepartment
and are in the feeder grade or feeder to feeder grade.

13. Are you in Revised Scale of Pay? lf yes, give the date from

which lhe revision took place and also indicate the pre-revised

scale

l4.Total emoluments per month now drawn

Basic Pay with scale of pay and rate Dearness Payllnterim relief/other Total Emoluments

of increment Allowances, etc.,(with break-up

details)

15. ln case the applicant belongs to an organisation which is not

following the Central Government Pay-scales, the latest salary
slip issued by the Organisation showing the following details
may be enclosed.

16.A Additional information, it any, relevant to the post you

applied for in support of your suitability for the post.

(This among other things may provide information with regard

to (i)additional academic qualifications (ii) Professional training
and work experience over and above prescribed in the
Vacancy Circular/ Advertisement )

(Note: Enclose a separate sheet, if the space is insufficient).

'16.8. Achievements:

The candidates are requested to lndicate information with
regard to :

(i) Research publication and reports and special proiects

(ii) Awards/Scholarship/Oflicial Appreciation

1 l.Additional details about present employment:

Please state whether working under (indicate the name of your
employer against the relevant column)

a) Central Govemment

b) State Government

c) Autonomous Organization

d) Govemment Undertaking

e) Universities

0 Others
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(iii) Affir iation with the professional bodies/institutions /socieGa
and

(iv) Patents registered in own name or achieved for the
organization.

(v) Any research/innovative measure involving official
recognition

(vi) any other information

(enclose a separate sheet if the space is insufficient)

18. Vvhether belongs to SC/Si

I have carefully gone through the vacancy circular /advertisement and I am well aware that the information
furnished in the Cuniculum Vitae duly supported by the documents in respect of Essential eualificabon/ Work
Experience submitted by me will also be assessed by the Selection Committee at the time of seleclion for the post.
The information/ details provided by me are correct and true to the best of my knowledge and no material fact having
a bearing on my selection has been suppressed/ withheld.

(Signature of the candidate)

Address

Date

Certification by the Employer/ Cadre Controlting Authority

The information/ details provided in the above application by the applicant are true and correct as per the
facts available on records He/she possesses educational qualifications and experience mentioned in the vacancy
Circular. lf selected, he/she will be relieved immediately.

2. Also certjfied thati

i) There is no vigilance or disciplinary case pending/ contemplated against Shri/Smt

ii) His/ Her integrity is certified.

iii) His/ Her cR Dossier in original is enclosed/photocopies of the AcRs for the last 5 years duly attested by an
officer of the rank of Under Secretary of the Govt, of lndia or above are enclosed.

iv) No major/ minor penalty has been imposed on him/ her during the last 1o years Or A list of major/ minor
penalties imposed on him/ her during the last 1O years is enclosed. (as the case may be).

Countersigned

(Employer/ Cadre Controlling Authority with Seal)

ether you are applying for deputation (ISTC)/
Absorption/ Re-employment Basis #(Ofticers under Central/
State Governments are only eligibte for .,Absorption, 

Candidates
of non-Government Organizations are eligible only for Short Term
Contract).

17 Please state wh
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(certificate to be furnished by the Employer/Head of office/forwarding Authority)

Certified that the particulars furnished are correct and he/she
possesses educational qualifications and experience mentioned in vacancy circular. lt is also
certified that-

(i) There is no vigilance or disciplinary case pending/contemplated against Sh.
/Smt.

(ii) His/ Her integrity is certified.
(iii) His/ Her cR dossier in original is enclosed/photocopies of the ACRs for the last 5 years duly

altested by an officer of the rank of Under secretary to the Govt. of lndia or above, are
enclosed.

(iv) No major/minor penalty has been imposed on him/ her during the lasl lo years or a list of
major/minor penalties imposed on him/her during the last 1O years is enclosed.

Countersigned

(Employer/ Fonvarding Authority with Seal
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