F.No. A-12023/1/2005-VSP(A)
Government of India
Ministry of Law and Justice
Legislative Department
Vidhi Sahitya Prakashan
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[.L.1. Building, Bhag,wan Dass Marg,
New Delhi. dated the 4™ February, 2021

OFFICE MEMORANDUM

Subject: Filling up of one post of Proof Reader in Vidhi Sahitya Prakashan, Legislative
Department, Ministry of Law and Justice on deputation/absorption basis.

The undersigned is directed to state that Vidhi Sahitya Prakashan, Legislative
Department, Ministry of Law and Justice proposes to fill up one Group ‘C’ post of
Prool" Reader carrying Level-4 (Rs. 25500-81100) in Pay Matrix of 7" CPC on
deputation/absorption basis on usual terms and conditions. The requisite qualifications are as
under:-

Officers of the Central Government or State Governments:-

(a)
(1} holding analogous post on regular basis, or
(i1) with eight years™ regular service in the . Level-2 of the pay matrix.

(b) possessing the following qualifications. namely:- I

(1) knowledge of Computer operation.

(i) typing speed of 25 words per minute in Hindi on computer, and
(ii1)  knowledge of Hindi Proof reading and copy holding.

The Departmental Officers in the Feeder Category who are in the direct line of promotion
will not be eligible for consideration for appointment by deputation. Similarly, deputationists
shall not be eligible for consideration for appointment by promotion.

2. The period of deputation including the period of deputation in another ex-cadre post
held immediately preceding this appointment or some other organisation/Department of the
Central Government shall ordinarily not exceed three years.

4, The maximum age limit for appointment by deputation shall be not exceeding 56
years as on the closing date of the receipt of applications.

3, The deputation will be governed by the terms and conditions as contained in the
DOP&T O.M. No. 2/29/91-Fstt.{Pay-11) dated the 5 January. 1994 and OM No. 6/8/2009-
Estt(Pay-11) dated 17" June. 2010 as amended trom time to time.
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6. It is requested that the particulars of the eligible persons, who fulfill the required
qualification and can be considered for appointment to the post of Proof Reader and whose
services could be spared immediately may be forwarded to this Prakashan in the proforma
enclosed along with their vigilance clearance and up-to-date A.C.Rs for the last five years, so
as 1o reach the undersigned latest within 60 days from the date of publication in the
‘Employment News’.

7. Those who apply for the post will not be allowed to withdraw their names afterwards.

( Debddutta Behera )
Under Secretary to the Government of India
s e o b = autlz Bahﬁfa
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: s, fe e, V3P Log. Deptt
Copy to:- £, 1;.[{-;2\3'- < WATAD
Ministry of Law & Justlice

. All Ministries/Departments of the Govt. of India.
(through website of this department)

2. The Deputy Director, 7" Floor, Directorate of Advertising and Visual Publicity,
M/o Information of Broadcasting, Soochna Bhawan, CGO Complex, New Delhi
for publication in Employment News.

3. NIC Cell of this Department with the request to upload this circular on the
website of this Department.

( Deba&%hera )

Under Secretary to the Government of India
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ANNEXURE
PROFORMA

1. Name

(B

Date of Birth

Educational Qualitication

(5]

4. Present pay

n

Present post held and scale of the pay of
the post

6.  Substantive appointment, if any, held with
scale of pay

7. Speed in Hindi Typing

8. Brief particulars of service with nature of
duties performed and experience

9. Postal Address where the communication
15 10 be sent

10, Tel. No./Mobile No./Email 1.D.
11. Whether SC/ST

12. Remarks

Signature of the applicant

DEPARTMENTAL ENDORSEMENT

Certified that the information given by Shri/Smt./Ms.
........................................ is correct and his/her services, will be spared in the event of
his/her selection for appointment by deputation/absorption to the post of Proof Reader in
Vidhi Sahitya Prakashan. Legislative Department, Ministry of Law and Justice. He/she is
clear from vigilance angle and no major/minor penalty has been imposed on him/her during
the preceding 10 years. It is also certified that there is no doubt about the integrity of official
and cadre clearance in respect of him/her has been already obtained.

Signature............ccoceiienn.n
NamMe...ooviiiiiiiiiiaiienenn,
Designation.......................
Department...........ccovevnnne.

Date:
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