
UT Administration of Dadra & Nagar Haveli and Daman & Diu
Department of Social Welfare and Women and Child Development

Mission Vatsalya (Child Protection Services)
Email: ail.co Ph: O26A-2230085 l7 0467 9080 4

No. SWCPS/DMN/2020-21/ 106 Dated:03

To,
The SIO-NIC,
Secretariat. Daman.

Sub: Request to upload the advertisement of Child Protection Services
under Social Welfare Dept. on official website of UT of Dadra &
Nagar Haveli and Daman & Diu.

Sir,

Please find enclosed advertisement of Child Protection Services under

Social Welfare Dept. along with the Annexures to be uploaded on the official

website of UT of Dadra & Nagar Haveli and Daman and Diu.

Encl: as above 'YJ:;c":
(Jatin Goyal) DANICS,

Dy. Secretary (SWiWCD).
DNH & DD.
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SN Entity DrscriptioB
I Deparment Social Welfare Department
,] Type of Dourment Job Advertisement

J Tirle/sutrject VACANCY CIRCUTAR / ADVE RTISEMENT
FOR RECRU]TMENT OF VARIOUS POSITIONS

UNDER CHILD PROTECTION SOCIETY OF UT OT
DADRA & NACARHAVELI AND DAMAN & DIU IN

THE DEPARTMENT OF SOCIAL WELFARE.

4 Upload on (date) o 3 .08.2021

5 Expiry date (ifany) ,g-08.2021
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ll'I Administrrtion of Dadra & Nngnr llnveli rnd Drmro & Diu
Department of Social Welfare aud Womcn & Child Development

lUission Vrtsrrlyn ((lhild Protection Services)
Iamxil: ic Dss$ rla-,i)grn x il.co rn , I'h: 0260-2230085, 70.t679080.1

NO.S!V/cPS/DNrNt2u2t-2 loe Dr.ted.S /{/2021

\doption Agcnc\. DarI a & Nagal I larcli:
Sr.
No

No. of
Post Agc

Qunlifi cation or Specinlized Knolrlcdge
Expcrience
Requiretl

Nxf "''r oI I)r't'io(Nnme of thc post

I)istrict (lhild 1'rotertion tlnit. l),rd!'a & \igar llavcli

I'rotccti()n Ol'liccr
DCPI r) 7i
Its.:l I.251)1-)

istrict ('hild 0l up to 45

)- cars

.t PC dcg|cc'/Child Dclelopment/Social
\VorUSociology/Psy cho log) /l ,a\\,/H unan
Rights/NC() Mgt./l']ublic Administrution lionl
a recognizcd L,'ni\crsitr-.

.i. 3;eurs ofc\pcricncc in proicct l"orrulation/
inrfl(rncnlrli^rl. rrt,,rlit,,r'inc & rllPcr\i.i,,n rrl

thc lields oi Ohilcl Dcr elopmenl/Social

.i. Ilxpclicncc in Acl\'ocacy. I{escarch
&Documcntation.'l|aining & Capacity
lluilding. Designing & Production of IllC
materials. Intbrmation Icchnology. Modiu &
Nlxss ('ornmLrnicalion rvould bc plcltrred.

.:. Computer skills ancl ercellent rv|i1ing skills.

.1. llucnel i.r l nllish. IIinJi &(iui3rJl:.

7 Accountlrnt
.i: (l{s. l-l-0(X)/)

0l llelo\\
i5

.:. Craduate in Comn]erce degree liorr a

rccognized Llnivcrsit\'.
.i 2-5 )ears oi e\pcrience in maintaining clay'-

to-da)- accoLrnts in govt./privatc secl(r'.
* (lomputer skills and commirncl on'l-ally.
.i tlucncl ir l.nglish. IlinJi tt (iujrr.rti.

'i Nlaintain da1 to dal rccounts ofthe DCPU.
.i. Assisl the Accounr Ottlcer in scrutinizing financial proposals &aclministlati\e mutlcrs
.! An_'- othcr task assigncd b) thc supervisor) alrthrxit-n-.

.>

ADVERTISEN'TENT

I

I .i. lle/ She shall be responsiblc lbr carrying out all the lunctions rrl'thc I)islricl Child
l'r{'l(\liUn I nil al lh( Ji)tri(l lc\(1.

.:. Shall coordinatc & supelrisc inr plcnrcntction ol lhe ICI'S &.rll Othcr chilcl protection
acti\.itics at district lcrcl including monitoring & supcrvision ol'all ;nstitutions/
agcncics/ pro jccts/ programmesN(lOs

& shall |epolt to State Child Protection Services irl the Slutc lcvcl.
* Shall report to Strte Adoptiorl Resource Agcnct lin the purposc ol coordin.rting no

institutionirl carc programme at dis!rict level.
.l Shall be responsible lbr dcvcloping an Annual I)istrict Chilcl l'rotcction I'lun. rcsource

clirectLrfy ol-child rclated scrviccs & child tmcking s)stcm i]t distl'ict lc\cl.
'l Ilc/Shc shall also be coorclinating & nct\lorking with all the linc dcpartmcnts/omccrs

including: Dishict Magistrate. I)isnict .,udgc. Suporintcndent ol' Policc. Child
L)cvclopnrcnt I'roicct Olliccr' ((lDl)O). t.abour Ol'llcer- llducati(nl Olllccr'" Chicl'
Mcdicxl Olllcer, I\lunicipal ALrthorities & Mcmbcls ol Zila l'arishacl & othcr locrl
bodics.

.i. llc/Shc shall also cor.rrdinatc with thc \1)luntluy Organizations. Ilospitals/Nursing
llorncs. (lW('s. .l.llls. Child linc &other authorities at distlict levcl \!ho huve dircct or
indircct impact on child protcction

.i' llc/Sho shall hcad olthc honrc Management Committee ol everl- inslitution.

.i. I le/She shall conduct r monihl) rcr ierr nrecting rvith all stakcholdcrs including

.:. An) olhcr losk assigncd b-"- thc supclvisor) authorit).



Open Shelter H ome. Silvassir

J Calc (iircr/
Flducator'

'.1( t{s.9.(XX)/- )

0l Ilclo\\, l5 .i. Graduatc in any dis0ipline with
computer knowledge.

.i. Pleterence rvill be given to candidates
rrho pui.c.s Jclrcc in I Juiutl,'n.

.t To rvork towards creating and ensure congenial environment at Open Shelter.

.:. lb ensure participation ol childrcn in productivc activitics and assist the children in

thcir stLrdies.

|. lo repot the misconduct olan! child to the project coordinator.
.1. Recold maintenance i.c. cttsndance. activity record. case protile. stock tegister. health

record ofall children.

':. fo cnsure and monitor tbod health,/ nulritigonal status ofall children.
.:. To develop teaching aids & material tirr children. ifrequired
.i. Ib resolve general issues of children by child liiendly approach.
.i. An-r- task assigncd by supervisorl autholitl.

,l OuLrcxch

(M.rlc)
a.r. (lts.ti.0()0i )

0l Ilelorv
35

.:. l2'r'l'irss liom a lccognizcd School/l]oarci

.i. Basic kno$ledge of (lompLltcr.

.1. l\pcricnco in Social Work \\ill be preltrahlc
* Cood communicalion Skills
.1. Knor lcdgc ol-l Iintli- llnglish & (iuiarcti

.t Io identily t'amilies and children at dsk in catchment are:r/ vicinitl- as per the Open
Shelter guideline.

.1. Regular llomc visits ofthose children rvhir have lamilies li\ing in the nearb) area and
maintain record acco|dingl1.

.i. 'l'o nrake regular visit to the schools ancl vocationel training institutcs and appraisc thc
concerned oltlcial about the open sheltct programmcs.

.:. 'Io carr\ out post lehcbilitation \ isits olchildren u.ho havc been rehabilitated or movcd
out llom Open shcltcr.

.:. Net \!orking \vith other dcp{rtmcnt s like oducatkrn. hcalth. police. transport etc.

.i. Any task assigned by sLrpeNisory authorily.

.:. llxpcrience ol'at least2 years in cookingc\er'1da1 13 timcs) Ibr 25 nunrbe| ol' chilclren
* Ilousckceping and other aclivities as dircotcd bv supcrintcnclent.
.i Any task assigned bl sr,qrcrvisory authority.

6
ti iRs.6.ooo/-)

t)2 llelon 40

l ears old

.l.Anl lemalc Nhr.r is literdte (up to i0r'clrss) [)mviclc tcchnical inputs on the hcalth and nutrition ol the children
.!. Providc carc to sick children in thc SAA.
.l' Surpen isc medication ol-childrcn
.:. Iracilitate medical support to sick children
* An) task assigned by superr isory authority.

+

I lc lpur/
(ilrIing

0t Ilclnw
45 ycar

,\ pcr-son u'ith Iunctir)rrrl lilarrc\

St:rte 
^(loptior 

,\gcncy, l)\ll



District Child Protection [.]nit -Dsman
.:. Under the supervision oftho District Child Protection Officer, the Protection Officer

(lnstitutional Care) would ensure effective implementstion of child protection

programs and policies relating to children in need of care and prolection at the disricl
and local levels

.!. He/she shell be responsible {or ensuring effective institutionsl/residential care

services at the district level for all children in need ofcare and plolection.
* The specific roles and responsibilities of a Protectiofl Offloer (lnstitutional Care)

shall include:
A ldenti$r familles and children al risk to prevent destitution of children and

arrange/provide them n€cossary support services llke counseling, access to heallh

cars, educotlon, vocational skills etc., with the support of the outrcach worker
working under him/het;

€. Carry out a 3ituational analysis of children in diffrcult circumstances, collect and

compile data on different dimcnsions of the child p1otection problems in terms of
number of children requiring support, number ofchildren in institutions and thc kind
ofservic* lhey need;

.lr Carry out 0 resource mapping axercise and develop a District Chlld Protecxion Plan

and resource direclory ofchild related servlces &t the district level on the basis of data

collected;
.1. Ensure setting up and management of the child tracking system of all institutionel

care Eogram ircludiflg Open Shelters in the districl;
.l Support CWC in the process of inquiry and restorstlon ofchildren;
+ Ensure registration of all child care org&nizationB/ institutions/ agencies housing

ohildrcn under the .luvetile Justice Act^ 2015;
* Supervision and monitoring of all child care organizatlons/ institutions/ agencies,

both Covt. & NGO run (wlth or without suppo(), housing chlldren and ensure

implementatlon of minimum standards ofeare;
t Suporvision and monitoring ofother child protection programs being implemented st

district level;
S ldenti! training noed and anange for troining ond capacity building of personncl

(both Covernmentsl and Non-Covemmental) involved in institulional care at dishlct

OI up
40
years

t0 .i Craduation/ Post Cradustion in aDy

discipline.
t Preference will be given 10 candidates who

possess degree in Sociology / Social work /
Psychologyl Child Development I Lswl
Education.

.1. 3 years experience in the field of Child
welfare, Social Welfare, 0ducation, Labour
etc.

Protection
Officer (lC)

@ Rs.21,000/-)

Dlstrlct Chlkl Protcctlo tlnlt. Diu

Collect and compile data on dimensions ofthejuvenlle delinquency
Attond proceedings ofthe IJB regularly,
Suppon JJB in conducting inquiries.
Prspore and submit social invertigetion reports.
Maintain case files and other reglsters.
Escortjuv€niles to a home/Rt person/fi1 institulion from the JJB.

Undettake follow up visits ofjuveniles released under supervision and after release

Establish linkages with voluntary rector for facilitating rehabilitation & sooial

reintegration of -iuveni les.

Provide necessary support to the Child Welfare Committee & Juvenile Justice

in the legal matters relating to ell the children coming under the purview ofthe
Juvenile Justice Act as and when required,
Any other task assigned by the supervisory authority.

.!.

.l
a
*
*
.:.
.i
a

a

in the district.to 40
earS

* PC degreo/ Law iClhild DevelopmenVSocial
Work/Sociology/Psychology/ Human Rights/
Public Administmtion from a reoognieed
University.

* 3-5 years of working cxperience in the
relevant field

t cood underctanding of Child rights, Child
related Acts & Protection issues.

.! cood Computer skills & witing skills
d, Fluency in English, Hindi & Gujarati

It Legal-cum-
Probation
Officer
(DCPU)

(Rs.?1,000r)

,*
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letter Applicatlon for the post of _to address to the Dy. Secretsr, Child Protection Scrvices, "C" Block, District rnd Session Court Premises, Fort Are8, Moti Drman-396220.

NOTE;
. eligible candidates will be informed through e-mail / SMS/ telephone.

o No TA iDA will be paid for the altaining the interview
r Ifany candidate ful{ill the essential criteria for more than one post, then he/she can apply separately for other posts.

.1d*- t er
(Jattn Goyal)DANICS

Depury Secretary,
social Welfare & Women and

Child Development,
DNH &DD



FORMAT

APPLICATION FORMAT FOR l'HE POST
(Applicetion shoutd be fill€d up tly computerized otrty)

l. Name in full

2- Father's Name

3. Present Postal Address

4. E- mail :- .

5. Mobile No. :

6. Nationality :

7. Date of Birth (DD/MM/ry'YYY) :

8. Domicile of Daman / Diu i DNH :

9. Educalional Qualification (From SSC Onwards)
Sr.

No.
Quatification Board / University Year of

Passing
Percentage

I 0 . List of p'revious Employments:-
Name of &ganizarion Designation Pay Scale with

date

Period of Service

From To

I I . Any other relevant Information:

Derlaration:-

I, declare that I fulfill all the condition of eligibility regarding age limit and Education Qualification,

JJ_ Ageason 0ll08202l

Yes / No

Experience e1c.. for the post of_

t declare that all statements made in this application form are true, complete and correct to the best of my

knowledge and trelief, I understand that in the event ofany information being found suppressed/false or incorrect or
ineligibility being detected before or after the examinatiorl my candidature/appointment is liable to be cancelled.

Dated (Signature of Candidate)

Paste Recent
Self Attested
Passpo( Size
Photog*aph

.L

I

I


