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APPENDIX C

(See Rule 14)

. h P t R itment TrainingForm of the application for (a) t e os ecrut
Examination and (b) for admission to the Training Classes

Part I
• (1) Name ofApplicant

(2) Department.

(3) Date of appointment as
Assistant (Legal)

(4) The year in which applicant
intends to appear for examination

(5) Whether the applicant has secured
exemption Under rule 12, in any of the
papers? If the answer is in affirmative,
furnish the following particulars :-

(a) Year in which appeared for examination

(b) Roll Number.

(c) Papers in which exempted
(d) Percentage of marks obtained

Part II
. ·1 th pre-examination(To be filled in only by those who deSIre to aval e

.training facility)

(1) I desire to avail the pre-examination training facility.

. h·· £ cility on previous(2) I declare that I have not avmled suc trammg a
occasion.

Date Signature ofapplicant.



APPENDIXB

(See Rule 14)

Details of Training Class for Post Recruitment Training Examination ~
for the Assistant (Legal) :-

Papers Sections Subjects
and sub-
sections

(1) (2) (3)

I I (a) Rules of Business
(b) Instruction under the Rules of Business
(c) Maharashtra Legislative Assembly Rules

II (a) Mumbai Civil Service classification and
Recruitment Rules.

(b) Conduct, discipline and appeal rules.

II I (a) Secretarial and District Level Organisation
in various Departments of Government.

(b) Relations with Public Legislators and Social
Workers
Important policies and Welfare Measures
ofGovernment.

II (a) Manual of Office Procedure
(b) Annual Administrative Reports
(c) Rules for the treatment and safeguarding of

top secret and confidential information and
papers.

(d) Archives keeping.

III I Maharashtra Civil Services Rules

II (a) Budget Manual
(b) Manual of Contingent Expenditure

IV Noting and Drafting

Number of
Lectures

(4)

15 Lectures

12 Lectures

12 Lectures

..
17 Lectures

18 Lectures
14 Lectures

18 Lectures
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APPENDIX-A

(See Rule 10)

~ Syllabus for the Post Recruitment Training Examination for Assistant
.." (Legal) :- ,

Papers Sections
and Sub-

~ sections
(1) (2)

.: I I (i)
(ii)

(iii)

II (i)

(ii)

II I (i)

~ (ii)

Subjects

(3)

Marks Duration
ofpaper

(4) (5)

II (i)

* Rules of Business
* Instruction issued under the

Rules of Business.
* Maharashtra Legislative

Assembly Rules.
* Mumbai Civil Services

Classification and Recruitment
Rules.

* Conduct, discipline and appeal
rules.

Mantralaya and District Level
Organisation in various
Dep{lrtments ofGovernment.
Relation with Public Legislators
and Social Workers, Important
Policies and Welfare
Measures ofGovernment.
Manual of the officeProcedures

(ii) Annual Administration Report
(iii) Rules for treatment and

safeguarding ofTop Secret and
Confidential information and
papers.

(iv) Archives keeping
III I * Maharashtra Civil Services Rules

II (i) * Budget Manual
(ii) * Contingent Expenditure Manual

IV . Noting and Drafting

100 Three hours

100 Three hours

100 Three hours

100 Three hours

Examination of subjects shown by * will be with books.



(3) AnAssistant (Legal) may avail the facility of the training Classonly
once. He shall apply for training and for admission to the said examination
in writing in the form prescribed in Appendix 'C', before the 1st May of the
year during which he desires to avail the facility of training class and for
admission to the examination. The application shall be addressed to the
Secretary to Government, General Administration Department,
Mantralaya, Mumbai and he shall arrange to inform the candidates whether
they have been admitted to (a) the training class and (b) the examination
specified in the application,

(4) The General Administration Department of the Government may
impart training to the Assistant (Legal) in the post recruitment training
classes conducted by it for Non-Legal Assistants. Where a person is
admitted to the training class, the Department shall give him the necessary
facility for attending the class.
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(iii) he has already been exempted from passing the examination
under the existing rules.

(2) On or after the commencement of these rules, if the Assistant
(Legal), attains the age of forty-five years, he shall be exempted from
passing the examination. But he shall not regain the seniority, which
he has already lost as per the rule 5(c).

7. Examinationwhentobeheld.-Ordinarily, the examination shall be
held by the General Administration Department of the Government once
in a year either in the month of August or September. The examination
shall be conducted either in Marathi or English or in both the languages .

8. Consequenceswhen examination not held.-If for any reason, the
examination is not held in any particular year, that year shall be excluded
in computing the period specified under rules 3 and 4.

9. Number of chances for appearing for examination.-Subject to
provisions of rules 5,Assistant (Legal) may avail of any number of chances
for appearing for examination.

10. Syllabus.-·The Syllabus and number ofmarks for the examination
shall be as shown in Appendix-A, and any subject as the Government may
direct from time to time, by an order.

11. Standard forpassing.-The Standard for passing the examination
~hall be forty per cent of the total marks in each paper.

12. Exemptions in subjects.-An unsuccessful candidate in any
examination who has secured fifty per cent marks or more in any paper,
shall be exempted from appearing and passing again in that paper in his
subsequent attempts.

13. Special Merit.-Whereas an Assistant (Legal) passes the
examination in the first attempt and secures seventy per cent or more
marks in any paper, an entry regarding his special merit in that paper
shall be recorded in his Confidential Report.

14. Training class.-(1) A training class for imparting training to
candidates who desire to appear for the examination shall be conducted by
the Government as per details shown in Appendix 'B' at least one month
before the date of holding of the examination.

(2) Attendance in the trainig class is optional and not compulsory.



3. Period and number of chances.-Subject to the provisions of these
rules, every Assistant (Legal) shall be required to pass the Examination
within four years from the date ofhis appointment as an Assistant (Legal),
and within three chances.

4. Period and number of chances for passing examination for persons
appointed prior to commencement of these rules.-Subject to the provisions
ofthese rules, every Assistant (Legal), who has been appointed prior to the
commencement of these rules and has not passed the examination and
shall be required to pass the Examination, has not been exempted from
passing the Examination as per rule 6 of the existing rules, within two
chances and within a period of three years from the commencement of
these rules including the chances he has already availed.

5. Consequence offailure topass examination.- Any Assistant (Legal)
whofails to pass the examination within the prescribed period and chances
allowed under rules 3 and 4 above:-

(a) Shall not be confirmed in the post of the Assistant (Legal) till he
passes the examination or is exempted from passing the examination
under rule 6(2) and

(b) Shall not be allowed to draw the next increment in the scale of
Assistant (Legal). The increments sowith held, shall become payable to
him with effect from the date on which he has passed the Examination
or exempted from passing the Examination under rule 6(2) and all •
future increments shall accrue to him as ifno increment was withheld,
but he shall not be entitled to get any arrears during the period for
which the increment was so withheld, and

(c) Shall lose seniority in the cadre ofAssistant (Legal) and he shall
rank below all the Assistants (Legal) who have passed the examination
before him and also below all those who are senior to such Assistants
(Legal) below whom he is placed, and who may pass the examination
after him but within the period and chances specified in rules 3 and 4.
6. Exemption from passing examination.-(1) An Assistant (Legal)

appointed before the commencement of these rules shall be exempted
from passing the examination, if-

(i) he is already confirmed as an Assistant (Legal); or
(ii) he has already passed the examination under the existing

rules; or
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LAWAND JUDICIARY DEPARTMENT
Madam Cama Marg, Hutatma Rajguru Chowk,

Mantralaya, Mumbai 400 032, dated the 27th February 2012.

NOTIFICATION

CONSTITUTION OF INDIA.

No.RTR. 1098/2223/C.R.265(Part-II)IDesk-II.-In exercise ofthe powers
conferred by the proviso to article 309 ofthe Constitution ofIndia and in
supersession of all the existing rules and orders issued in this behalf, and
in force in the State of any part thereof, the Governor ofMaharashtra is
hereby pleased to make the following rules for the Post Recruitment
Training Examination for the Assistant (Legal), in the Law and Judiciary
Department of the Government of Maharashtra, namely ;-

1. Short title and commencement.-(l) These rules may be called the
Assistant (Legal) post Recruitment Training Examination Rules, 2012,

(2) These rules shall come into force on the date of publication in the
Official Gazette.

2. Definitions.-In these rules unless the context otherwise requires.­

(a) "Appendix" means an Appendix appended to these rules;

(b) "Assistant (Legal)"means a person appointed to the post ofAssistant
(Legal) in Law and Judiciary Department ofGovernment ofMaharashtra ;

(c) "Commission" means the Maharashtra Public Service Commission;

(d) "Department" means the Law and Judiciary Department of the
Government ;~

(e) "Examination" means the post Recruitment Training Examination
held as per the syllabus prescribed under rule 10 read with Appendix 'A'
to these rules;

if) "Existing rules" means the rules and orders relating to the post
Recruitment Training Examination for the post of Assistant (Legal), in
Law and Judiciary Department, in force immediately before the
commencement of these rules;

(g) "Government" means the Government of Maharashtra.


