
SOP: 
 
       अधिकारी/कर्मचारी याांची नोंदणी करण्यासाठी सांबांधिताांनी सर्मप्रथर् आपल्या र्ोबाईलर्ध्ये / डिव्हाईसर्ध्ये  
100 KB आकाराचा फोटो .jpg फॉररॅ्टर्ध्ये अद्ययार्त करून ठेर्णे आर्श्यक आहे. 

1. सर्वप्रथम मोबाईल ककिं र्ा सिंगणकातील ब्राऊजर ( eg.Google) र्र जाऊन 
http://mhdahd.attendence.gov.in ही  ललिंक  Open करार्ी. 

2. डॅशबोडवर्र दिसणाऱ्या लाल रिंगाच्या तीन आडव्या लाईनर्र क्ललक करारे्. त्यानिंतर Emplloyee 
Registration  हा टॅब ननर्डार्ा र् खालीलप्रमाणे अचकू मादहती भरार्ी. 

a. Enter the Employee Name as per Aadhaar 
 आधार काडावर्र जसे नार् आहे तसेच कमवचारी नार् प्रवर्ष्ट करा. 

b. Enter Date of Birth as on Aadhaar 
 आधार काडावर्र नमूि केलेली जन्मतारीख तिंतोतिंत भरा. 

c. Enter the valid Mobile Number for OTP 
 OTP (र्न टाइम पासर्डव) लमळण्यासाठी र्ैध मोबाईल क्रमािंक टाका. 

d. Please enter the captcha code. 
 स्क्क्रीनर्र दिसणारा कॅप्चा कोड योग्य प्रकारे प्रवर्ष्ट करा. 

e. Click on Generate OTP 
 "Generate OTP" या बटणार्र क्ललक करा. 

f. Enter OTP and submit. 
 मोबाईलर्र आलेला OTP टाका आणण सबलमट करा. 

➢ त्यानांतर र्ैयक्ततक र्ाहहती (Personal Details) भरार्ी. 

g. Select your Gender. 
 आपले ललिंग ननर्डा. 

http://mhdahd.attendence.gov.in/


h. Please provide your 12 digit Aadhaar number 
 आपला १२ अिंकी आधार क्रमािंक प्रवर्ष्ट करा. 

i. Enter your email (not compulsory) 
 आपला ई-मेल आयडी भरा ( अननर्ायम नाही ). 

j. Hit the Next button or click on Organization details tab to complete the second part of 
the form. 
 फॉमवचा िसुरा भाग पूणव करण्यासाठी "Next" बटणार्र क्ललक करा ककिं र्ा "Organization Details" टॅब ननर्डा. 

k. Select Employee Type 
 आपला कमवचारी प्रकार ननर्डा. 

 
l. Select the name of your Division/Unit within the Organization   
सिंस्क्थेतील आपल्या वर्भागाचे/युननटचे नार् ननर्डा. ( कायामलयाचे नार् ननर्िार्े ) 
 
m. Select your Designation (only when Employee Type is Government) 
 जर कमवचारी प्रकार "Government" असेल तर आपले पि (Designation) ननर्डा. 

n. Select your office location (e.g. Taluka Haveli District Pune)  
 आपल्या कायावलयाच ेदठकाण ( उिा. तालुका हर्ेली क्िल्हा पुणे ) ननर्डा. 

o. Upload your recent scanned/digital picture in .jpg format of max file size 100 KB. 
 आपला अलीकडील स्क्कॅन केलेला/डडक्जटल फोटो .jpg फॉरमॅटमध्ये अपलोड करा (कमाल आकार 100 KB).  

p. Please enter the captcha code. 
 पुन्हा एकिा स्क्क्रीनर्र दिसणारा कॅप्चा कोड टाका. 

q. Please Click the consent box. 
 सिंमती िशववर्ण्यासाठी दिलले्या चेकबॉलसर्र क्ललक करा. 

r. Submit. 
 शेर्टी "Submit" बटणार्र क्ललक करून फॉमव जमा करा. 

         उपरोलतप्रमाणे कृती पूणव केल्यानिंतर सिंबिंधधत अधधकारी/कमवचारी यािंची रक्जस्क््रेशन प्रकक्रया पूणव होईल. 
र् भरलेल्या मादहतीच्या अनुषिंगाने Request नोडल अधधकारी ( सहआयुलत पशुसिंर्धवन मुख्यालय ) यािंना प्राप्त 
होईल. नोडल अधधकारी यािंनी मान्यता ( Approval ) दिल्यानिंतर खालीलप्रमाणे तात्काळ कायवर्ाही करार्ी. 
 

टीप:- खालील कायमर्ाही करताना आपल्या र्ोबाईल/डिव्हाईसचे इांटरनेट र् डिव्हाईस लोकेशन सुरू ठेर्ण े  
          आर्श्यक आहे. 



1. आपल्या मोबाईलर्र / डडव्हाइसर्र गुगल प्ले स्क्टोअरर्रून Aadhaar FaceRD हे ॲक्प्लकेशन इन्टॉल 
करून घ्यार्े. 

2. तिनिंतर पुन्हा गुगल प्ले स्क्टोअरर्रून Aadhaar BAS हे ॲप इन्टॉल करून घ्यार्े र् सिर 
ॲक्प्लकेशन Open करून खालीलप्रर्ाणे Registration प्रक्रिया पूणम करार्ी. 
a. Aadhaar BAS Privacy Policy सूचना र्ाचून close  करारे्. 
b. Allow Aadhaar BAS to access this devices location अस ेदिसल्यानिंतर while using 

the app र्र क्ललक करारे्. 
c. Select attendance Domain पयावयामधील States लसललेट करारे्. 
d.  त्याखाली दिलेल्या Select attendance Domain च्या पयावयािंमधील Maharashtra लसलेलट 

करारे्. 
e.  त्यानिंतर Enter Attendance ID यामध्ये आपल्या आिार िर्ाांकाचे शेर्टचे 8 अांक प्रवर्ष्ट 

करून सबमर्ट करारे्. 
f. Select entry point र्र क्ललक करून आपल्या कायावलयाचे नार् Select करारे्. 
g. त्यानिंतर आपला Face Scan करार्ा. (Please Blink To Capture) . आपली रक्जस्क्रेशन 

प्रकक्रया पूणव होईल. 
 
 

 

➢ आपली दैनांहदन उपक्थथती नोंदवर्ण्याकररता खालीलप्रर्ाणे कायमर्ाही करार्ी. 
✓ प्रथम Aadhaar BAS हे ॲक्प्लकेशन चालू करारे्. 
✓ “Attendance Marking screen will be prompted. Ensure that the checkbox is 

clicked.” 
✓ Attendance (उपक्स्क्थती) नोंिर्ण्यासाठी स्क्क्रीन आपोआप उघडेल. त्या स्क्क्रीनर्र दिलेला check 

box   (दटक माकव  बॉलस) क्ललक/ननर्ड करार्ा. 
 

✓ “User will show the face and attendance will be marked.” 
र्ापरकत्यावने (User) आपला चेहरा कॅमेरासमोर िाखर्ायचा आहे. चेहरा ओळखल्यानिंतर 
प्रणालीद्र्ारे उपक्स्क्थती नोंिर्ली जाईल. 

✓ “The attendance is successfully marked and the Attendance In/ out would be 
recorded.” 
उपक्स्क्थती यशस्क्र्ीररत्या नोंिर्ली जाईल आणण In (येण्याची र्ेळ) र् Out (जाण्याची र्ेळ) िोन्ही 
र्ेळा प्रणालीमध्ये सवे्ह केल्या जातील. 

              Aadhaar BAS ॲक्प्लकेशन च्या अधधक मादहतीसाठी सोबत मादहतीपत्रक जोडून िेण्यात येत 
आहे. त्यानुषिंगाने आर्श्यक ती कायवर्ाही करण्यात यार्ी.  



ATTENDANCE MARKING THROUGH FACE RECOGNITION on::
PERSONAL MOBILE

AEBAS team has created software for FACE based Aadhaar autl'rentication with
UIDAI RD for attendance marking through Face Recognition. For face

authentication, picture from the repository of CIDR of UIDAI would be used. In this
process face biometric would be used in place of Fingerprint/Iris of the individual.

The application would work in the similar fashion as earlier with the only difference
that individual's face would be used.
Earlier the attendance marking was facilitated through Biometric i.e. Fingerprint or
Iris.
Keeping in mind the current situation where the world is in the middle of a
pandemic, the attendance marking has now been initiated through Face.

The process for attendance marking would remain the same, where in the user
would input his/her attendance ID and would be prompted to show the face.

On successful attendance marking, the display would show attendance opening
and/or attendance closing for that particular employee

ble A itl devices orr 1n111111t fill
in tlrg daqryent)
Installation process for the same is explained below
If your attendance marking ID is 6- digit / 8-digit refer Armexure - A

In case of any query please contact: 1800 1i1 555 or raise ticket at
https ://servicedesk.nic. in/

General Attend,

L. The individual marking attendance should ensure that there is Good Light on the
face. 1

2. User should follow all the instructions shown on the RD screen.

3. There should not be any multiple objects/persons in the background.

Mininrum D ea ice Sp ecifi cat iot:

Android version above 9, RAM 4+GB, Camera 5 MP and above
ioS software version 14 and above

IlAEBAS
t*t*t This application and RD are only for Internal Use. DO NOT SHARE THE SAME



I nstallation ap plic qtl enjtitislslsp$

1. Download and Install the Aadhaar Face RD APP from the Google Play

Store/AppStore.

AadhaarFaceRD

2. Download and Install the AadhaarBAS App from the Google Play

Store/AppStore.

AadhaarBAS
Nationil l.ffi ft atia Cenh.

Mav olease refer Annexure -A for further action

3. To know your Geo Lat Long may please use the aPP Present in your
Employee Login:
https://attendance. gov.in/upd ate/ernPIo),ee/entryPoirrt

Visit Organization URL.

In case, if latitude - longitude not configured with your entry point. Share

your Attendance_ID, Employee Name, Officelocation, GPS Lat-Long, Entry

Point (Contact the Org Nodal Officer)

** Please eflsure that your office location is mapped correctly.
You may check it in employee login in the attendance portal
lf office location incorrect, may please update the office location

** Ensure that latest aersions of AadhaarFaceRD and AadhaarBAS App are

installedlused for usage of APP.

*+++* This application and RD are only for Intemal Use. DO NOT SHARE THE SAME
2IAEBAS
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Allow AEBAS Android A$p t access thir dsqics's
locatirn?

While using the app

Only this time

Don't allow

Freclss AFproxrmale

$UBMIT

Entsr Afiendancc IO

ilt

-Sdrct Altandaiea godr.ln-

o

Annexure A: Attendance Marking Screen {or marking through Personal Devicq
Android

1. Open the FACE BAS APP

****+ This application and RD are only for Intemal Use. DO NOT SHARE THE SAME
3IAEBAS

AEBASAndroid App

Beslstr.rtron )
Erg{rlratloir

E

AEBAS Android App

-t



2. Select the Domain in which attendance is required to be marked (i.e. Delhi
Central; attendance.gov.in /Central; central.attendance.gov.in/
States/Schemes)

*t*** This application and RD arc. only for Internal Use. DO NOT SHARE THE SAME
4IAEBAS
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AEBAS Android App
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3. Enter the attendance ID, in which the employee is registered (i.e. if Delhi
Central 6 digit attendancelD; or Central/State, etc.; central.attendance.gov.in,
8 digit attendancelD) and click on Submit

1't1111

ilt

A,EBA,S Android App

E

***** Ttris application and RD are only for Internal Use. DO NOT SHARE THE SAME
SIAEBAS

I
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4. Choose the Entry point from where the employee will mark attendance.

..S*hcl Ehlry Poarlt*

ilt

GMd Flcoi l]evi.e a

Gwd Flsr o.eic$ 5

GlMd Flsr Dcalcc 6

Glmd Fler DsYiei 8

Paconml S$c.llfr A?Atl Third Flow

Fom I Grd FIM SK AglEtrrl

*S"let Entr, Point..

rtt 0 {

tI82CAHTIFBRo.f

Aip3-B.r-9!cod Ft€or

A.833qlJldFlrf

csrrdFlwoftt rf

Grodd FborDG,&r 13

xt*t* This application and RD are only for Internal Use. DO NOT SHARE THE SAME
6IAEBAS

il':]:;lil. f, tl " , ); -rl .f):'1ii,l

AEBAS Android AppA,EBAS Android App

Ftegtatration Rssi3tration



To know your Geo Lat Long use the may please download the app present in
your Employee Login:

Visit Organization URL.

*********+**

Ensure the "Scan Biometric" is clicked and authentication is completed

+-
Aadherr Auth
v1.1.0 ,ft, hr

Please Elink to Capture

!'a
\J

***+* This application and RD are only for Intemal Use. DO NOT SHARE THE SAME
TIAEBAS

In case, if latitude - longitude not configured with your entry point. Share
your Attendance_ID, Employee Name, Officelocation, GPS Lat-Long, Entry

Lo.Tt.(.9?rlT.t.th:.,oJ.g.fl*:l,oLf'.r."1)....:rrrrrrrrrrrrrrrrrrrrrrrrrrtrrrt
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5. Attendance Marking screen will be prompted
Ensure that the checkbox is clicked.

rqffirftfrrryW
Attendance ld

{ $ry* stiffiftad sr* dt{ lwt $'mn& ms
$qc: scffifr fsr emr sri * ffiq .run
crq}*frm E'qrufiisqrr e ffiq Meiry Hlc tAunl
d srrreg#gfrktdtl I givo my ronr€rt tc
Melty i*lC {AUAI ftr Asdhsar Blsrn.stric
Authentlc*tion for marking my
attsndaftce and eharing my attandanc*
data with my org*niuation.

tttzzz

t*tt This application and RD are only for Internal Use. DO NOT SHARE THE SAME
SlAEBAS
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6. User will show the face and attendance will be marked

Aadhaar Auth

Plcase 8li,1t to Capt!re

@

:. 
-''-

0

<.
lidh.rr Auth

t
L

t^l
\r !1.1.0 v1,1-0

7 The attendance
recorded

is successfully marked and the Attendance In/out would be

,

D
@rr:r*,-*

nrd rfiqreliifl namc : Geffit Shttt

iBr* 6i lrqlrloprrtDo Tlsr; ?o'l2"?Ozd

grr.l ql *s,rCtxlag TlmG i m- t Z-?O24

Uldei Feipm cqd. :
6t2afrE39h*{c01A627ht I 1b!199?SB

***** This application and RD are only for Intemal Use. DO NOT SHARE THE SAME
9IAEBAS
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8. Geo- Fencing Polica Upclate ::

Click on the 3 dots, on the extreme right panel to check for the geo fencing poliry
update

Attendance lronr olher localion

Update seo{$ncing Folicy

3q'ffilfi EFI charrg* Entry poinr

Attendanr
Attendancs throuqh NlgNET \{lFi

PERSOI
Noltl tcalro|l settlng s

r-td r+ffUeq{t 3 Attandrncrlog8
qrqt*&
sl $c{ updrtGApp
Mslty
Aulfiet Re-Raglsler Devlc€
.lt6nd
dstq wltl'my ffi!E!fll!tr*n:**'

May click on "Update Geofencing Poliry", if update is available, the policy will be

updated

***** This application and RD are only for Internal Use. DO NOT SHARE THE SAME
I0 lAEBAS
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9. Chanxe DeCIice Location

Att€ndanc* lrom olher loration

39ffi iFl change Entrypoint

Attendanr
Attendanc* through NICNET WlFl

PERSOI
Norificalron Settings

I )rc'S

ilq{ 3 iqttandancc Logs

{rd}tk
dl $rr{ updrre App
ttreily
Authel Ra-Rsgistsr oevicn
ittend
d*t{ wnn my organr:Etrsn"

Update GBolancing Pslicy

n

Reset

***** This application and RD are only for Internal Use. DO NOT SHARE THE SAME
11 IAEBAS

Ir-

Click on the 3 dots, on the extreme right panel to check for the Change of Device
Location

12:?5,/ ,r 45"1

Ground F
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Change Device Location

Currenl Location Name: Ground Floor
Device 8

--Sclect Locatim Namc--

t

Choose the Device Location from the list specified

Change Device Location

Current Location Name: Gmund Floor
Oevice 8

G@nd Floor 06vi6 5

Save the location, the status will be updated on the user screen:

I{}. l\ctil'icrii*iis
C1ick on the 3 dots,
Settings

n
on the extreme right panel to check for the Notifications

Attsdtnco lrofr dhar locstSon

l,pd.ts Co.tuncane Fotlcy

str&E m chsrrgs Enlry point
Attendanr

_ .. Attendnnco throuoh NICN(T W,Fl

pGRSOt
Noril.calron setli.r9s

I l'rq-:r

- 
*-lt ! Att€ndancc Loqg
* zrt'rI*,
:d1 1:1f 9o651. aoo

At'1het ts-Resl$tsr ncvicn

<J**ar sr{n RV ofs*nt?attail-

***** This application and RD are only for Internal Use. DO NOT SHARE THE SAME
12 lAEBAS

AEBAS Android App
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This feature would allow the user to set the notification for Attendance Marking
time in the morning and evening.
By using this feature, the user can set the time for which the notification is desired.

A. User to choose if the notification is required

B-Userlo selectthe day+ foruhich the-
notification is required.

C. User to mention the start time and end time
for morning notification and evening
notification
Based on this the notification would be sent to
the user

D. User to mention the office WiFi IPs, if the
attendance is to be marked within the office
network.

All the options chosen should be saved for successful notification on the user device

o,o y*rr r*ant n$tfic.tion r Q ves Q ,r"

Notlficstim f&cltltf *ltl r€mlrd yo$

Tlrm lnteryel to chedt your lseoflo{i..lF {in

3i;X,ff?lf 
*'* S vrr c} oo

Llomlng Time:

fmrdnETkrls i

+**** This application and RD are only for lnternal Use. DO NOT SHARE THE SAME
13 IAEBAS
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ll.Attendance Loss
All the Attendance marked on the personal device only would be shown with the

Attendance ID, date, attendance marked time, the response code received from

UIDAI and the status.

May note only 20 transactions would be displayed.

SI

No.
Attendance Date &
lD Time

Response Status
Code

08:54:03 6e9904

723456 25-09-20 2579c816?7c64
24 d0obb2ca4e6e
17:31:34 e83c6e8

25-09-20 8828d229b17ci
?4 4bc587dc61a00
08:52:47 9284368

24-09-20 4gI7dcb4fbaz4
24 6a396522b68e

.17i2A:45 70b6668

Closing

123456
Or:ening

7234s6
Closing

723456
24-09-20

08:30:06

2bf17839b11 84
89e96a3484d{a
1 22118

Opening

123455
24-O9-20
24
08:29:50

637932341d794
460b1 ba0b72b2
40e5fa

300

L23456 23-09-20

13:08:13

e0050d43fdf24
7b08248c4654
9714794

Closing

*++** This application and RD are only for Internal Use. DO NOT SHARE THE SAME
14 lAEBAS

/

12:54 -l ;rl ? lI'

Attendance Records

3

5

723456

2

7

Close 
I
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12. Attendence from other l,o!.I!ien
In this case the attendance would be recorded as Roaming and same would be

displayed in the Nodal Login.

1 3. Ilc-l{ecistcr Dcr.'ice

If the Employee has been transferred from Central to the State, the employee can

now re-register the device with the attendance ID and mark attendance post

successful registration of the device.

***** This application and RD are only for Internal Use. DO NOT SHARE THE SAME
ISlAEBAS
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