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NOTICE

In pursuance to Office Memorandum F.No.11013/13/2023-Pers. Policy-A.III,
dated 15" June, 2024 this is to inform that all the employees (Permanent /Contractual
/Outsourced /Security) of SVNIRTAR and CRCSREs under the administrative control
of this Institute are required to adhere the instruction strictly mentioned on the said
OM, failing which disciplinary action will be initiated against the Government Servant
coming to office habitually late / early leaving as it amounts to ‘Misconduct’ under the
CCS (Conduct) Rules, 1964 (OM copy enclosed).

ADMINISTRATION
INWARD
Do f e (Dr. P.P. Mohdnty)
Signa?ﬁ,ﬁ—:ut Director

Distribution: All wings /divisions / CRCSREs.
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Dated 15* June, 2024
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Instructions have been issued by this Department from time toct?:ml?tyf?r: rm °gf
punctuality by the Govemment employees. Responsibility for ensuring Dyntio : (MDO). I this
their employees rests with the concerned Ministry/ Department/ orgamégnce System (AEBAS)
regard, instructions on implementation of Aadhar Enabled Biometric Atge?m e e T s
by Ministries/Departments/Organizations (MDOs) have also been issue - 2023, all the
this Department vide OM of even number dated 23" June, y

instructions issued .
MDOs were, /ntera/l/g advised to ensure strict Implementation of AEBAS',and peﬂoglcg_:“; rg::i%’
the marking of attendance to ensure punctuality. However, it has:been observed Aa y P

diear instructions, several employees are not registering their attendance in Biometric Attendance

System (BAS) and some of the employees have been coming late on a regular basis.

2. The matter of strict implementation of AEBAS has recently been reviewed and taking a
serious note of the laxity in implementation of AEBAS, it is hereby relterateq that all MDOs will
regularly monitor. the attendance reports of their employees after downloadyng the same from

the portal (attendanoe.gov.in). The MDOs will also ensure the following:

a. All employees mark their attendance using AEBAS without fail. This will ensure that there
will be no discrepancy between ‘registered’ and ‘active’ employee on AEBAS.

b. In case any employee is not registered over AEBAS, immediate steps should be taken to
register his/her biometric data on BAS portal; MDOs may also reconclle the data of
registered employees on AEBAS with the empldyee data on other portals such as eHRMS
portal/PFMS portal and the list of employees maintained by the Department.

C. In respect of Divyaang employees, MDOs will make appropriate arrangements for
providing convenient and easily accessible machines for Capturing biometrics through
Suitable alternative modes,

leaving of office should be viewed seriously and be essentially discouraged. Strict action
against the defaulters may be initiated under the extant GOI rules. '

e. MDOs shall ensure that the biometric machines remain functional at all times,



Besides above, it ma

' ' y be noted th

applications using Android/10S at UIDAT has no

like faster authentication, livle 'm:::e:etemcti . The facew Amu&fng“c:t?ce-based authentication
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apply. As per extant peiating to Office Hours, |
Rt instructions contain » late attendance etc. which will continue to
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should be debited for each

day of late attendance, but |
] " ate attend

month, and for justifia ance upto an hour, on not mo
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misconduct’ under the coming to_office 0

v comingf:%(ecdo:gua) Rules, 1964. Early Ieavizagbiisu::lal‘sl;lz ttlaa ; t?:agda:oﬁ?: Ea e

relating to punctuality and attendance of an employee shoTlg

also be taken into acc
oun : :
deputations and UanSfers/ptc;si\;’ivr?g[? considering him/her for important assignments, trainings,

an
Y an enabling platform and there is no change in

5. Secret ‘

contents of atr'i‘:gfi;h;::éamﬂes/ Departments etc. are, therefore, requested to kindly bring the

monitoring mechanism to :nr;su:'? c?; :Lc{éice of Itheir employees and put In place a robust

action against the defaulting emp!oyees‘,)_ complance by the employees and m'ﬁati J;ultable
(Manoj Kumar Dwivetii)

Additional Secretary to the Government of India
Tel. +91-11-23092158

Emall: as-pers.pollcy-dopt@gov.in

To,

All Secretaries of Ministries/Dgpartments (As per standard list)
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