
Public Financial Management System 

 

( PFMS ) 

 
 
 
 
 
 
 
 
 
 

https://cpsms.nic.in 
 
 
 
 
 
 
 
 

 

Utilization Certificate Module 

 

User Manual for Agencies 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Controller General of Accounts 
 

Ministry of Finance 
 

Department of Expenditure 
 

Government of India 



National Informatics Centre PFMS -UC Manual For Agencies 
   

 
 

AMENDMENT LOG 
 
 
 

Version 
Date 

 Change 
Summary of Changes 

Sections 
 

Number 
 

Number Changed  

   
 

      
 

1.0 22nd  Aug  2013 -  First Release - 
 

      
 

2.0 31
st
 July 2015     

 

      
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Version 2.0.0 Release: April 2014 Page 1 of 22 

   



National Informatics Centre PFMS -UC Manual For Agencies 
   

 
 

  Table of Contents  

1. Introduction ............................................................................................................................. .............................. 3 

2. Identified Stakeholders/User Groups ....................................................................................................................  3 

3. Functions of different stakeholders/Users ............................................................................................................  3 

 3.1 Role of Agency Administrator ................................................................................................ ......................... 3 

 3.2 Role of Agency Maker ........................................................................................................ ............................. 3 

 3.3 Role of Agency Checker ............................................................................................................................. ...... 4 

 3.4 Role of Program Division User ........................................................................................................................  4 

 3.5 Role of PAO ............................................................................................................................. ........................ 4 

4. Functional Flow ............................................................................................................................. ......................... 4 

5. Agency Maker ............................................................................................................................. ........................... 5 

 5.1 Agency Maker – Entering and Submitting a UC ............................................................................................... 5 

 5.2 Agency Maker – Modifying UC ......................................................................................................................... 7 

 5.3 Agency Maker – Manual Signing and Uploading UC ....................................................................................... 8 

 5.3.1 Generating GFR 19 ..................................................................................................... .............................. 8 

 5.3.2 Uploading GFR 19 ...................................................................................................... ............................. 10 

 5.4 Agency Maker – Digitally Signing the UC .................................................................................................... 10 

6. Agency Checker ........................................................................................................... ......................................... 15 

 6.1 Agency Checker – Approve/Reject UC ..........................................................................................................  15 

7. Agency Adminstrator ................................................................................... ....................................................... 17 

 7.1 Agency Administrator – User Creation......................................................................................................... 17 

 7.2 Agency Administrator – Manage User .......................................................................................................... 19 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Version 2.0.0 Release: April 2014 Page 2 of 22 

   



National Informatics Centre PFMS -UC Manual For Agencies 
   

 
 

1. INTRODUCTION 
 
 
 
All agencies receiving sanctions have to mandatorily submit Utilization Certificates against the 

sanction amount received by them. Agencies need to certify that the amount received by it from the 

Central government has been utilized entirely or the balance amount will either be surrendered or 

adjusted towards grants in aids payable during the subsequent year. 

 
Currently data of releases since 2009 has been recorded in PFMS, but there are no records of 
Utilization Certificates. 

 

 

2. IDENTIFIED STAKEHOLDERS/USER GROUPS 
 

 

The following stakeholders/user categories are authorized users  of the UC module 
 

 Agency Administrator 
 Agency Maker 
 Agency Checker 
 Program Division ( PD ) 
 Pay and Accounts Officer ( PAO ) 

 
Every user of the system would have the User name and password for authentication. 

 
 

3. FUNCTIONS OF DIFFERENT STAKEHOLDERS/USERS  
 
 

3.1 Role of Agency Administrator  
 

 Creates credentials (username,password) for Agency Maker and Agency Checker. 

 Agency Administrator can perfom all functions of Agency Maker and Agency Checker. 





3.2 Role of Agency Maker  
 

 Enters and Submits UC – An agency maker can enter Utilisation Certificate details of 
current fiscal year as well as previous fiscal year’s for the various schemes mapped to him. 



 Can View UC and  Modify Submitted UC. 

 Digitally Sign the UC (Optional )/ Manually sign the UC. 

 Generates GFR19 ( In case of manual sign ). 
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 Upload UC ( In case of manual sign ) 




3.3 Role of Agency Checker  
 
 

 Approves UC – approves the UC that has been uploaded or digitally signed by the Agency 
Maker. 





3.4 Role of Program Division User  
 
 

 Approves/Returns UC 


⁻ Verifies & approves the UC uploaded by Agency  
 

⁻ In case Agency has digitally signed the UC, digitally counter-signs the UC.  
 
 
 

3.5 Role of PAO  
 

 Records ( Accepts ) / Returns UC 


⁻ Verifies accepts the UC which has been approved by PD user.  
 

⁻ In case PD has digitally signed the UC,  digitally counter-signs the UC.  
 
 

4. FUNCTIONAL FLOW  
 
 
 

1. Agency maker enters the UC details against each sanction and submits the UC. Utilised 

amount against multiple sanctions can be added in one UC. On submitting the UC the 

system generarates a Utilisation Certificate Id.  
 

2. Agency Maker can digitally sign or upload manually signed UC. In case of digital signature, 
the agency maker digitally signs UC and proceeds to step 6.   

3. Agency Maker generates the GFR 19  and prints it  ( In case of manual signing ).  
 

4. Agency Maker signs the above print - out and scans the signed document in pdf format. ( in 
case of manual signing ).   

5. Uploads the manually signed Scanned GFR19 document (in case of  manual signing ).  
 

6. Once the UC is uploaded/digitally signed it flows to the Agency Checker, the agency 
maker cannot make any modifications once UC is uploaded/ digitally signed.  
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Welcomer Test User
Us.r TyJMl ACENCYOO
AgancYl Nationill Informatics Centre Service:5 Incorporated (NICSI)
Financial Year: 2013-20140/0 Controller General of Accounts. Ministry of Finance

Public Financial Management System-PFMS
(~C~\'S)

Test User

The following table shows the summary of Agency a«ording to status and type. To find out wnat a particular status means, take your mouse over the status
name. To find the details of Agency in a status, Click on the corresponding status.

Agency Bank Account Validation Status

Expendltu~

Bank

U~tion Certificate

CPSMS Forum
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7. The Agency Checker approves or rejects the UC. The Agency Checker can also digitally sign 
the UC ( Optional ).  

 
8. After approval the UC moves to the Program Division user and in case of rejection it moves 

back to Agency maker who can then make the necessary rectifications.  
 

9. The Program Division user verifies & approves the UC or returns it back to the Agency. On 
approval by PD, UC flows to PAO  and on return it flows back to Program division.  

10. The PAO either Records ( Accepts )  the UC or returns it to PD.   
11. The acceptance of UC by PAO completes the process.  

 

 

5. AGENCY MAKER  
 

5.1 Agency Maker – Entering and Submitting a UC 
 
When Agency Maker logs in, the following screen appears. Select the option Utilization Certificate – 
Add New UC from the menu as shown below 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Figure 1.0  Main Menu 

 
On choosing Add New UC option, the screen shown below appears, the user needs to choose the 
Scheme and Financial Year. 
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Welcome: Test User
user Type: AGENCY DO
Agency: National Informatics Centre Services Incorporated (NICSI)

Financial Year: 2013-2014

Utilization Certificate

Opening Balance:

Scheme: -Select Value- Financial Year -Select value-

No Sanction data for upload

Ullhz.ationCertiflcale

ScIM!mIIt I015O-R.ESEARCH ANO OEVELOPt.tENT OEPARnlENTOF alOTECHNOI..OGY Y I
OPMin.IIIo'_ ~!f;l.I!iOO,oo

FlnantIlllYM. EI20§,.§ro§:"~======3YI
bpMdlblrftArnfloUritl 00(1

ect Sanction Number Sanction Dale SaoctiCN> Amount ut.J,sed Amount{Rs) Surreooerd Amount{Rs) Amount to be adjusted next UC DUE DATE
(MM!DD!YYVY) (Rs) ye.ar(Rs)

Ii'!
BT/PRl29IJ11GV36165Q,12009
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IIT/PR13:M9lPltV06I4Mf2!IO'1
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8T/PA.I~48SJ20IO

0 BT/PR13SS9(HedflOf,293/2(l10

0 BT/f'R13Ii1f"'/PfOI06I"9~IO

0 BT/PRI3668(P1tW6i4W20tO

0
BTfPAl~IO

0 BTIPR617'9i'BRlIoI1Q,l~21/2OOS

0 8Tfl'R726V~D,/l4IUXlSl2OM

0
BT/PR7fiS41Bl!8lIQfS2Ql2OO6

W21/20tO

1II16,1:!OtO

0l/311:!OII

111W12010

02J211'JJJ11

fOuO.u2012 118 [§I

Iff1I8 [§I
, ~~ [§I

IOIlG4l2012. 11EI~ ~
, 10110412012 ~8 ~

11:1~ [§I

;OI1'!WZlU fi'l8 ~
I!:l~ ~

01lO.mol2 Sl~ ~
ID1~2012 11m §!] ~

SU_/omceO«lerNol [I =========::J
TOUIIUtlu.ed~~ ·U1OoIOO.OD

_nttobeadl....:_yeoon ~-
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Figure 2.0 UC Data-Entry Screen1 
 
On the basis of the Scheme the details of all the sanctions for the selected Financial Year will be 

displayed. See screen-shot below. Enter the details against each sanction and select ‘ ’ button. 

On completion of data entry, click on the  button. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
Figure 2.1 UC Data-Entry Screen2 
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Click here to adjust unutilized 

amount from previous years.  



Sanction ND.

BT/lN,fEW17/S~2009

BTIPR116121Me<11JO,1162/08

ST/PR-1304O,IRoIS/20/"l£/2(lOO

BT/PA132.SfJ{CZDJ27/2Jot/2[109

BT/PA.-1.3343/I'NS!2OI42S/2009

BT_IPR6179/B!UV10!1I21/2005

BT/PR7111/MEO/I4/96212006

I5TJPR795IIMED/l<1/1193/2DD6

BJJPR~FiDfl"/l2D6/2[lD6

ST{PIUI793/G1!0127/2S/2006

IIT/pIW-t9f'IIED/lQIl8f2JXJ1

IIT/PR9546/MlE0I1;m.1912001
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After Clicking on the link button following screen will appear. 

 

 

 
Figure 2.2 UC Data-Entry Screen3 
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By default all the checkboxes will be 

unchecked. Please check the boxes if 

you want to adjust previous year 

unutilized amount and click on submit 

button. 



BT/lN,''EWllfSHl2009

IIT/PRU6l2JMo!d/JO/I6lJOf1

IIT/PR-l104O/FN'!i/1f)J41fv'2(109

1rr/PRl3Z5OfQlOl21f23ol{1009

B'T/f'R-U3431FN'!i/1Dj425f2D09

!ll BT{PR6179/SRf!(10/421{1OD5

0 BT/I'R7171/M'ECV 14/9fl2jXJ06

0 BT,lPR7951IMEDll<l/119l{20D6

0 SffPA.7968IMEO,/I<l/l206/20D6

0 BT/PR8193fG!!D127{2S/ZOO6

0 ,... srJPRn<l~Bl(lO/1IV2001 ..........
0 Ift/M9S461MEO/IV349(.lOO7 ......... ....,_

Sanction No_

Are you sure to submit?
Total Adjusted is Rs. 72400.00
Total: 8 sanction checked/selected

OK II Cancel

(Rs) ArnOUftt to be ;,djusled ned tIC DUE DATE
"_"(Rs)
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After Clicking on Submit button, a confirm pop up will shown where Total Adjusted amount and Total 

checked sanction is displayed in the message click Ok on pop up if agree for the same. 

 

 
 

Figure 2.3 UC Data-Entry Screen3 
 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

Version 2.0.0 Release: April 2014 Page 6 of 22 

   



Utilization Certificate
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 After clicking on Ok button on pop up.  

Total Amount from previous year and Total Utilized Amount Text Box value get updated. 

  

 
Figure 2.4 UC Data-Entry Screen3 
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select 'I Saacfion Number 1 Sandion ~te ISaftCticmAlJIOUnt ,:Utilised Arnoont(Rs) 'I SurreDderd Amoun\1Rs) iAmount to be adjusted next 'I UC DUE DATE I I
(ffM/DD/YYYY) (Rs) ! ~(RsJ

IClcl bere to continue I

SIM!d SUCXiessfLIlIY ,your utlli:sl!lUOOI certlflc:ate id:l2677044, Email coo d not
be ~t dLl~ to network i U~.
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When the  button is clicked the system generates a unique Utilisation Certificate ID ( UC-

ID ) , which is required for all operations here-after. Using this UC-ID the user will be able to view / 

edit / approve the Utilisation Certificate. An e-mail containing the UC-ID is also sent to the agency 

maker. See Screen-Shot below
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Figure 2.5 UC Data-Entry Screen3 



Utilization Certificate

SCheme:: I01SO·RESEARCH AND DEVELOPMENT D:PARTMENT OF SIOTECHN~OGY vi FinanCial Year "12::e.:.,,;....,::e.:;12=-- -',,...)1

Opening hlolllnCll!t mosoo ()(j IXpendltu.u.maunt: 0.00
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Note:  
 
If you are not able to submit UC for the particular year (say 2013-2014) 
You will get a message on screen that "Please make sure, you have submitted all previous year outstanding UC" 
 
It implies that UC is not submitted for previous years . 
 
So please change financial year drop down  and check whether UC is submitted for previous years (say  2009-2010). 
 
If previous year UC is not submitted/uploaded then system will not allow you to move further. 
 
 
 
 

 
 
 

 
 
 
Figure 2.5 UC Data-Entry Screen3 
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List of Utilization Certificates

FmandalYear :L--Al_I- _.GJ.:..J.. Certificate Status: lL-_AI_'- ....GJ.:..J..

uc rd '-- ....III searchI

UCId SchemeName Financial Sanction Utilised Surrenderd Amount to be
Year Amount Amount Amount adjust next

year(Rs)

a 6084 IElECTRONIC GOVERNANCE 12009'2010 5351000.00 I 5351000.00 I 0.001 0.00 IEdit IUpload I
I!J 6085 IElECTRONIC GOVERNANce 12009'2010 384000.00 I 384000.00 I 0.001 0.00 IEdit IUpload I
a 6086 IElECTRONIC GOVERNANCE 12009'2010 6500000.00 I 5000000.00 I 500000.001 1000000.00 IEdit IUpload I
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5.2 Agency Maker – Modifying UC 

 

To view or modify the submitted UC, Select the option Utilization Certificate – Manage UC from the 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Figure 3.0 List of UC for Edit 
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Update Utilization Certificate

Scheme: BIOINFORMA TICS Financial Year 2009-2010

Sanction Amount: 1000 Utilised Amount: ,-! 0_0_0 --'

Anv other Utilised
Amount: 3.()OOOO.OO Total Utilised Amount: !300000 00

Amount Carry Forward~ ,-!O_O_O --'Amount Surrenderd: 10 ::10

Order No: cdac123 OrderOate: 17/()412014

Suren.derd Through: Cheque Interest Earned: 5000.00

Cheque No 1234356 {:heque Oate 15f()4/2014
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menu. By default all UC’s pertaining to the agency are displayed as shown in Figure 3.0 . The user can 
then filter on the basis of desired Financial Year, Certificate Status , or UC ID if required. Click on 
Edit to make changes . Screen shown below appears, make necessary changes and click on 
update button. Please note Uploaded or Digitally signed UC’s cannot be edited. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Figure 3.1 Update UC 

 
 

 

5.3 Agency Maker – Manual Signing and Uploading UC 
 

 
After submitting the UC, the Agency Maker needs to Generate the form GFR 19, print it, sign 
it manually and upload the signed scanned document. Steps are described in detail below. 

 
 

 

5.3.1 Generating GFR 19 
 

 

On selecting Utilization Certificate - Generate/Upload GFR 19 from the menu, the screen shown 
below appears. Select the desired UC Id for which GFR 19 has to be generated. Only UC ID’s which 
have not yet been uploaded or digitally signed will appear in pull pull-down list. ( Uploaded or digitally 
signed UC’s will not appear.) Click on  button. 
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GFR 19 FORM VIEW/UPLOAD

Se_red

® Generate Form GFR19

<E) Upload Signed GFR 1.9

C) Digitally Signed GFR19

Ut:itlZation Cert:ificat:e.Id 160841 13-08-2013

ISB DOl.-Cash book verified regularly

~ 002-Bank Pass Book verified

~ 003-Stock Register verified

[CJ 004-Charte_d Accountant checked tb e. expenses and certified

C1 ODS-Ledger

El DOG-Payment vouchers

EJ 007-Bank Reconciliation

ElOOB-Inventory

~ 009-Vouche:rs

DOlD-Account audited by competent authority

CJ O.ll-Committed expenditure calculated w,r.t salary of staff .tr-eve! and various other liabilities

o 012-Allotment Register

CJ 013-6,115

CJ 014-Placing order generally on lovtest quotation basis for supply after verification of approved heads Ale

EJ O.t5-Passing of Bills with entries in Budget Register

C1 D1G-Checking of Bidget Register before making any payment

EJ 01.7-Keeping of AsseS'ts Register

D 01.8-Keeping of Salary RegIster

ICJ 01.9-Any other as applicable

Generate GFR19

FORM GFR 19

FORMGFR 19-A
(See Rule 212(1)]

Certified that Out of Rs. 2:>!)131.00 Grants+in+aid Sanctioned dur~-n the year 2009-2010 in Favour of National
Inforntatics C.. nt .... s...rvic2§ Incorpo ..at..d (NICSI) under this Mi, /O .. partment L.. l:t:er No. giv ..n in tn .. margin
and Rs.500000.00 on account of unspent balanc .. of tn .. previou r.a sum of Rs. 350000.00 has b",en utilized for
the purpose of fOf ...tlic.h it was sanctioned and that the balance of Rs mm:D:!.oo remaining unutilrzed at the end of
year "as been surrenderd to Government (Vide No cdac1.23 dated 17/04/2014 )/ ...,;11be adjusted towards t"e
g ....n~·in· .. id p"Vabl .. dunn", th .. n ..xt y..ar 20:lO-20U Int .. r.... t ..arnf!d is 5000.00

BT/M ..d'IIjEP/05/2009

2.C.rtified t"at I have satisfied myself that the condition on -..hich t"e grants-in' aid ...... sanctioned have been duly fulf;II.o/are being fulfilled and that I have exerdsed the foUo...!ng checks to see that the money WIIS actually utilised for
the purpose for -..hlch it Y4S sanctioned.

• C.sh book verified regularly
Sank Pa•• Sook varlflad

• Stock R~I.tar verified
Charted Accountant checked the expens .. and certified

• Ledger

Signature ••••••••••••••••••••••••••••

O..signation •••••••••••••••••••••••••
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Figure 4.0 Generate GFR 19 
 
 

 

The GFR 19 is generated as displayed below. Take a print-out of it, sign-it manually and then scan it 
( as pdf ). This pdf document has to be uploaded. ( See Section on uploading) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Figure 4.1 Generated GFR19 
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GFR 19 FORM VIEW/UPLOAD

Upload scanned signed UC in pdf format size should be less than SOOkb.

() Generate Form GFR19

Select I~I Upload Signed GFR19

o Digitally Signed GFR19

Utilization CertificateId 608551 17-04-2n14

Upload Certificate: I Browse... I
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5.3.2 Uploading GFR 19 
 
 

 

On selecting Utilization Certificate - Generate/Upload GFR 19 from the menu, the screen shown in 

Figure 5 appears. Choose Upload Signed GFR-19. Screen-shot as shown below appears, select 

the desired UC Id, choose the pdf file created in previous step and click on button to upload 

the file.( Imp Note – After uploading the UC no further amendments can be made by Agency Maker ) 

Once the UC is uploaded it flows to Agency Checker 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Figure 5.0 Upload GFR19 

 
 

 

5.4 Agency Maker – Digitally Signing the UC 
 

 

Digitally signing the UC is not mandatory. In case user does not want to digitally sign, the steps 

given in section 5.3 need to be performed. For digitally signing the user needs to first Enrol his/her 

digital signature. ( For Enrolment Refer User – Manual available on PFMS site ). 

 

Select Utilization Certificate - Generate/Upload GFR 19 option from the menu, the screen shown 

below appears. Select Digitally Sign GFR19 and choose the desired UC-Id and click on 

.Follow steps given in to Figure 6.1 to Error! Reference source not found.. 
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p - :::! o x 111110.148.99.70

SChol ......hip M.. n"geR1ent

~ ~ http://lO.248.99.70Ilmple_mentin9Agency/UtiliLltionCmficatdAddVi~fr19Form.aspx

E-Payrnent

My Detail ..

My Sche ....es

"gende ..

My F..nds

Trilnsfers

Expenditu",'11

Bank

1-

Utlll..atlon Certif'oc;oote

o Gener .. te For<n GFR19

o Upload Sign .. d GFR19

@DigitallvSigned GFR19

I!.J OOl-Cash book verified regularlv

I!:J 002-5i1nk P.ss Book verified

I!:J 003-Sta<:k Regi.ter verified

tr:J 004-ChartQd Ac:c:ountant d'l.c:kQd t"e Q"'p.n ...... nd cQrtlfled

I[]005-Ledge,

Ell 006-Pay<nent vouchers

I!:l 007-6.nk Flecondli.tion

I[] OOS·lnventory

I[] cos-veceeees

Ir::l OlO-Account .udited by co<n~tent .ut"orltv

I!:l Oll-Com<nltted e><pendlture c.lcul.ted w.r.t ... I.ry of st.'f ,tr."el and varlous other lI.bilitle.

I!:l 012-Allotment Regl.ter

E]013-Sili.

I!:l Ol4-Plilcing order gen •• ally on lo ..... t quot.tion b•• I. for .upply aft.r verlflc.tJon of .pprov.d " •• d. AlC

I!:l Ol5-P ••• I",g of Bill. wit" .... t.I •• In Budg.t R.gi.t.r

IEl Ol6-Checklng of 6ldg.t R.gist.r b.fo.e milking any peVm.nt

J[JOl7.K.eplng of As .... t:. Regl.t.r

IEJ 01S·K.eplng of S.I.ry R.gl.t ••

IEJ 01g· ...ny oth.r ••• ppllc.bl.

StgnOigitatly 1

Warning - Security

Java has discovered application components that could
indicate a security concern.

Name: AppletABC

Block potentially unsafe components from being run? (recommended)
More Information •..

[::y~~:::]
The apptlCation contains both signed and unsig,ned code.
Contact the apptcaoon vendor to ensure that it has not been tampered wlfh.
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Figure 6.0 Digitally Sign GFR19 

 
 
 
 
 
 
 
 
 
 
 
 

Click on ‘No’ 
 
 
 
 
 
 
 
 
 
 
 

Figure 6.1 Digital Signature step1 
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Insert Smart Card

1__oK_l
lPlease insert a smart card.

.Qetails»

Information

P'ea .. In:3/ Di.~.,Sign.ture USBtoken

I 'CO~tinlJel II cancel I

GFR 19 FORM VIEW/UPLOAD

Gen!3!r~t4!Form GFR19

~Iect Uplo.adSigned GFFU '3

• Olg~tallv Signed GFR19

utiliution Certifkate:ld eo8~/07'()3020;3

1'" OOl-Cu" book ~.rlfr.d r."ul.fly

l~ 002-a.ok P.n Sook verified

l'" 003-Stock Register verified

~ 004-Charted Accountant check
Windows Security ~

Microsoft Smart Card P
Please enter your PfN.

fnl'~~hffef"'?::tionI
.

~~

ODDs-Ledger

o 006-Pavment vouchers

o D07-Bank Reconciliation

o ODS-Inventory

o 009-Vouchef$

o mu-Acccunt audited by compe

DOll-Committed €!xpenditure c

o 012-Aliotment Register

0013-Bills

o 014-Pladng order generally on lowest quotation baSIS for supply after venfication of approved heads Me

[J 01S-Pilissing of Bilis with entries in Budget Regisb!r

l Ol6-Ch.cklng of 8idget R.gilt.r befonl!!making any payment

[ 01?-K •• plng of A.... tI Regl.ter

[J OlS-K.eping of Salary Regl.ter

l 1Ol9-Any other •• appllc.bl.

I SIgnDlgltal1v I
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Click on  
‘Continue’ 

 
 
 
 

 
Figure 6.2 Digital Signature step2 

 
 

 
Click on  
‘Continue’ 

 
 
 
 
 
 
 
 

Figure 6.3 Digital Signature step2 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Type your  
PIN 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 6.4 
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GFR 19 FOR... VIEW/UPLOAD

Ge. .........-ate Fc:::.rm GFR.~9

Upl~d Sig _d GIFR19

- Dlg~~lIy Slg _d GFR,19

OO:L-C •• h boo-o-k _ .. rlF't_d ..--,.a ....... rly

002.-& ...... 1< P __ s..o.ok v .. ro'fi_d

003-Se:ock: R._~r_t._.- ",,_.-ifioed

_I OO"'-C::""_~ .. dI Aeoo...,nt.nt c+-o...c:k. .. d th .. _.x:.,_ ....._ .... et c.rtiA .. d

OO:5-L.d,.. ....

) 006-~v ......._ ....e vo_ek .......

J 007-a.. k R..c:o .....,II.t-o ....

J OOQ.-I ...."" e:g.ry

J 009-Vo e:h .....

J 010-Aceou .....e: _vd.e: .. d by c_"'"'P4't:_'"t. _ ...t: ... o ....t;y

) 011--C::o",.~.t::t:.dI _...,pe ....d,cu ..... c..1.c:;:u1_t..-.d ..I'-======================:::!)
) 012- ....tlot:rroo ..... t. R:..-gI~.-

J 013-&.11.

Uc has been suc::.ces!irfUlty Signed

_)01 .. -Pt_c;;o ....g o ...d_ g ....._ IIV 0 .... I....-.t q _t.-bo .... b.e .... For ......ppIV _Ft.r ..,_r.'P'ic_bon _F _ppro.., .. d .,._d. i/lJJC

-:J 01:J-P __ ."1iJ of 8411. _t'" tr-._ ....... & ....d _1I:: R..-.gI_t_r

) 016-C::"'~1""1iJ of' &Idg_t R_g •.t_r b_Fc;r. ~_LQi .... g _ ....V p_V.,.,._ ....t

J 01.7-K __ "p"ong of ..... _t-. R_g _t..-r

) 01B-Ke_p g _F S-I_..". R_g •• t._.-
.1 O:l.9- ..."V ot _ .. ppll-Cabl_

SJgn Digitally I

Information

Uc has been successfully Signed

FORM GFR 19

FORM GFR 19-A

[S~ Rule 212(1)]

Form of Utiliutiol1 Certificate

-m1!.~~m!lml!lI •••• ~lIlIl!!a ••• 'I!!!I!Im!DI•• ~ Certified that Out Of Rs. 463300000.00 Grants-in-aid Sanctioned during the year 2010-2011 In Favour Of
~ Nationlll Informatics Centre Services IncorporiJted (NICSI) Utld@fthi. Mil1iluy/Oepartment letter No. given in

e(62)/2009-EG-I 24-08-2010 463300000.00 the margin and Rs , 463300000.00 has been unhaed for the purpose of for ".hieh rt was s ancticrred and that the
'-'-__ -'-==-'-"-'-' L..:....-'-'--'-".;_ ...J..._-'-"-'-"-'-'-'-'- __ ___J balance of Rs 0.00 remaining unutilized at tl'u! end of year has been surrel1derd to Government (vide No

I007Ia/NOC dated 06/09/2011 )/ ".ill be adjush:d tOl'linds the griir'lbi-ira-ald pavable during th", next year
2011-2012 Interest earned is 5405167.00

2.Certified that I have satidie<! myself that the condition on whith the grants-In-aid was sanctioned have been duly fulfilled/are being fulfilled and that I have exercised the follov.ing check!; to see that the money I'/aS actually
utillseci for the purpo:oe for Which it W<i:O ... nctioned.

Kinds Of checks exercised

Cash book venfled regularly
Bank P;;I55 Book vltrififild
Stock Register verIfied
Charh'd Accountant chl!!ckl!!dthl!!' f!'Xpl!n5~ and certffted

Digitalty Signed By: RAUSHAN RATNESH

De!iignation: .

ACCOUNTS INFORMATICS DIVISION

Dilte:27/01/2014

Note:·Thii GFR 19 is electronically generated and digitall,. signed by cencerned ilutnority.

~
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Figure 6.5 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 6.6 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 7.0 Digitally Signed GFR19 
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VieVII'Digital Sign Details

_ ,?SC O=NIC
OrganlSat:lon:

Vafid Fro",: OS/05/2013

Locality: ~~~~~~~~~~L~;<;~~:;g~:~=]_10003

Valid To: 07/05/2015

Signture D~tail

serial Number: 1.1.Ol.06EE96E75EB66502 Owner Name: CN=RAUSHAN RATNESH
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Figure 8.0 Details of Digital Signature 
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Certificate Approval

UCld

Certificate Statu~! I-AfI-FinandalYear

ELECTRONIC 2009-2010 5351000.00 5351000.00 0.00 0.00 ViewUC
GOVERNANCE Is not

uploaded or
not dlgltall.,.

signed

eLECTRONIC 2009·20,0 384000.00 384000.00 0.00 0.00 vl.wue Signod UC
GOVERNANce I, net

uploaded or
not digiti II.,.

signed

D 86086 ELeCTRONIC 2009-2010 6500000.00 5000000.00 500000.00 1000000.00 Vi~.,..UC Sign.d UC
GOVERNANCE 13 not

uploaded or
not di9itally

signoad

IApprove II Reject II Cancel I
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6. AGENCY CHECKER 

 

Once the Agency Maker user uploads a scanned copy of GFR19(UC) or digitally signs the UC, it then 
flows to the Checker. An Agency Checker user has the authority to either approve or reject the UC. 
After approval the UC flows to the concerned Ministry, and status of UC is reflected as ‘Approved and 
Sumitted to GOI’. In case UC is rejected it flows back to Agency Maker. 

 
 

6.1 Agency Checker – Approve/Reject UC 
 

 

Login to the PFMS system and select Utilization Certificate – Approve UC option from the menu, 
the following screen appears. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 9.0 Approve UC 
 

The Agency Checker can view the UC, before approving, for this click on View UC or View Signed 

under the ‘Certificates’ Column. To view the details of Digital Signature click on button under the 

column ‘UC Signed By’ . 

 

To approve or reject click on Approve or Reject button. Only UC’s which are Pending for approval 
can be approved or rejected. On clicking Approve button, the user is asked to confirm by stating ‘I 

 
peruse the UC and authorize UC to be sent to grant Sanctioning Authority’ as shown below. Click on 

to continue or else Cancelll. 
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RnanclalV.ar -AII-

UCId

El NATIONAL
60834 KNOWLEDGE

NETWORK

m NATIONAL
60835 KNOWLEDGE

NETWORK

IEl NATIONAL
60836 KNOWLEDGE

NETWORK

m NATIONAL
60839 KNOWLEDGE

NETWORK

I~

I persue the UC and authorized UC to sent to grant sanctioning
authority.?

Peding
for

approval

Approved
and

submitted
to GOI

ViewUC

Peding
for

approval

2010-2011

Signed
UC is not
uploaded

or not
digitally
signed

2011-2012 1950000000.00 1950000000.00 0.00 0.00 ViewUC

i1123

I Approve II Reject I I Cancel I
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lools Help ______________ -.J~,Search "I, ~ Shollre 1 More»

~ ID appscen Ie' CSSE ACoIIdemicsUnit 80.., == Import Excel unkcde dolltoll". ID NlCEmollilVersion 7 @) http--10,40.9Sl8888-GetP... [l Clustered versus Non Clus ..,

0/0 Controller General 01Accounts. Ministry of Finance
Public Financial Management System-PFMS

(_~C~\I$J

Welc;omet RJBUOOOOOOI0
User Type t ACENCY ADM
Agencyt Nationiillinformatics. Centre seeviees Incorporated (NICSI)
Fin.ncl.1 Veiw 2013-2014

Signln 1\ ...

» t9J - !ill - CJ <i1 - e.g. - ,.fety - T.ol, - e-

I>

The following table ShOW6 the summ.ry of Aglllncy according to st..tus and type. To And out y,t, .. t .. particular St.. tU5 means, take your mouse over the statu5
name. To find the details of Agency in a status. Click on the C:OCTesponding status,

RJBUOOOOOOIO

Reports

My Debils I>
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7. AGENCY ADMINSTRATOR 
 

 

The agency administrator is responsible for user management i.e creating users, editing user details, 
reseting password of users , and enabling/disabling user accounts. The agency administrator creates 
user-id’s for agency maker and checker and manages their account. The agency administrator can 
also perform all operations of Agency Maker and Checker. 

 

7.1 Agency Administrator – User Creation 
 

 
When Agency Administrator logs in, the following screen appears. To create a new user select 
the option Masters -> Users -> Add New from the menu as shown below. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 9.0 Menu for Agency Administrator 
 

On selecting this option the following screen appears (Figure 10.0 ). Choose the type of user to be 

created from the pull down. To create Agency Maker user choose Agency Data Operator, and for 

creating Agency Checker choose Agency Data Approver. Enter all other details and click on Submit 

button. The user is created and password e-mailed to user. 
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~ @)appscan \ti eBSE AColdemicsUnit Bo••• == Import Excel unkcde datil ... @]MCEmolilVersion7 @Jhttp·-lO.40.9SJ88S8-GetP." [l Clustered versus Non Clus...

Welcome: RJBU00000010
User TVp.: ACENCY AOH
Agency: Natlonallnform4lltM:li:Centre Service" Incorporat~d (NICSI)
Finil..,ctill Veilr: 2013-2014

Public Financial Management System-PFMS
l_tJo(;I'S'~')

0/0 Controller General of Accounts. Ministry of Finance

Create Agency User

Tvpe of Us~r:

.. tee
Ag~nc:y Dilts Adminisuiltor

Email:

Ag~nc:y Dilts ApptOVet

:~;: ~~~:~~oro~=f~~:::I::;: =~i::ala like !c!~lei~%~~~,~g~~~!Jetc

HOPE: This type 01 userwill be chedo:etlvetifiet of transaction eere lite event reOOfds. salBlYreoo
HOPE: This type of LlSefwill be apptovet of transaction data like eventreoortls, salaryreOOfds, etc

HOPE: This type 01 user will be responsible for oonfigllotation 01 ptogrammes

Phone No:

Mobile No:

login 10:

(Login to minimum 4 ch<lracters),

Yiew F!vorites lools Help

'® http: l0.248.99.701mplemenbngAgMCY UsersiAgencyUscrOda,k.aspx'msg;a&icf;OdSV .../zC P .. = C X

'- -'.....'I Search .. I ~ Share 1 More»

~ NlCEmail VCBion 7 ID http--lO.40.9518888-GetP ... [IClustered versus Non Clus...

Signln ~ ...

)) Sr ... ~ ... [21 ~ ..... Eage ..... ~afety ..... T201S ..... 8.....))

Welcome: RJBU00000010
User Tvpe: AGENCY ADM
Agency: National Informatics Centre seevrces Incorporated (NICSI)
Financial Vear: 2013-2014

Public Financial Management System-PFMS
General of AccDunts. Ministry of Finance r--, CP$..W$)

Agency Users Milpping

Record SiIIved successfully, your p4llsswordhils be sent on VOUI' email address

login Id: iln,tag

User TVpe: Agency Data Operator

last Name: 9

Phone: 0

Mobile:

Email: anitag@nic.in

Enabled

Created By:

Created Time: 11/04/2014

Modified By:

ChangeScheme(s): All

Change Location(s): All

Reset Password
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Figure 10.0 Creating user Screen1 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Figure 10.1 Creating User Screen2 
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I
AO.~

Test

Test

RJBU00000010 I
G

User

Approv .. ,

I

ao"ao@o,<.,o

ratn"'-5n .rau",h ..n@ni~.in

ratn"'-Sh.raushan@nk.in

bdo.bun.kpat@grn ..;I.com I

'oabled

Enabled

Enabled

Approved I

AG'"=OO

AGENCYDO

AGENCYDA

AGENCYADM

Login Id, ------ (Please provide at least 4 characters)
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7.2 Agency Administrator – Manage User 
 

 

To manage users select the option Masters -> Users -> Manage from the menu. On selecting this 

option the following screen appears. Click on  button, the screen shown in Figure 11.0 appears. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 11.0 Managing User ( Screen 1) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Figure 11.1 Managing User ( Screen 2) 
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Agency Users Mappmg

login Id, vnH;v!;l

Us"rTyp'" Ag .. ncy Dilta Op .. rator

phon .. ,

Enl3il: anitag@nie.[n

Enabled

Created By:

11/04/2014

~CreateAgencyUser

Signln ~ ~= Import Excel unicode data ... ID NICEmail Version 7 .ID http--l0.4n.95J.8888-GetP ... -ID Clustered versus Non Clus ..

Public Financial Management System-PFMS
0/0 Controller General of Accounts. Ministry of Finance (.._CI'!i\!!>;

Edlt Agency User

Typ .. of U.... ., !AQilnQj DB .. OptiillQt -I

Phon. No, .,-,-------------

loqinlO, ilnltall
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Click on desired user name  ( from first column ). The details of the user is displayed as shown in  
Figure 11.2 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 Password is reset by system 

 

Modify user 
and new password e-mailed 

 

to the user  

details  

 
 

 Disable User 
 

 
 
 
 

Figure 11.2 Managing User ( Screen 3) 
 
On clicking Edit button, the screen shown below appears, modify the desired details and click on 

 button. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Figure 11.3 Editing user details 
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a http: 'l0.248.99.70'lmpltmtnllngAger>cy/UstI'5/AgtncyUstrOtt,duspx?id=OdSV /ZCs3w:::.

~tw FlVoritts lools Htlp

eAgtncyUserOttails

Sign In " •

AlJencv Users Hl'lPpinlJ

U .TV

o.sableUser

iI!I

Change Scheme(s):

Change. Location(s):

LResetPassworn
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On clicking Disable button in Figure 11.4 , the screen shown below appears, select the reason 
for disable and enter all other details and click on  button. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 11.4 Disabling User 
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