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10.11.2020 & HRATCTT YT T=AT 12/4/2019- CCS/8718 HT T o |

Reference is invited to O. M. No. 12/4/2019-CCS/8718 dated 10.11.2020 regarding issue of
revised syllabus and paper pattern for the post of Principal Private Secretary.

2. gy sl gfEd & ug & o uHd & f&Ai® 04.10.2024 & SRITEd 109 gRT URERIT 9T Helf
ol & SR 819 SR U & RAiw 29.11.2024 & HRTad FI99 gRT 91§ fHU 71U YT &
IRV, US4 & faie 10.11.2020 & IWIad Hrafad J0H & =G Yot & dagd smyferfie
g 2ive & sfaria Ifcarad ok &1 FargaR Sxifid fear mn g -

Consequent to the issue of new Recruitment Rules for the post of Principal Private Secretary
circulated vide DAE O. M. dated 04.10.2024 and subsequent amendment made vide DAE O. M.
dated 29.11.2024, the Para mentioned under the heading ‘Stenography Test' under ‘Revised
Pattern’ of aforesaid DAE O. M. dated 10.11.2020 has been modified as follows :-

SRyferfte ot e & siavfa AT IRT | Smxyferue udtem fide & siavfa dwifua o
Old Para under the heading Modified Para under the heading
‘Stenography Test’ ‘Stenography Test’

U IHEAR] B 100 Ve Ufd e I | UH IHIGARI B U6 H 100 Ued U B DI
STYferfies usten Aol w3t g1l et orafy | eigyfafe e afien Il ot grft, R
7 e gt 8k 5 35 e o fowdfda oA | 3rafe ard fime grft 3ik o Uiy farme & feraen
gl ongfafies udften <d wE 99 | & A iR # 100 Weg ufa fire @Y emgfafe
TRRM/THTY a8 SR THRd &1 9 & | HIYa Ule Il s grft, forae) safd grg
AFarRf g 1 fore gt 3R R Yarelig fre d forwifsa &
‘Eligible candidates are required to qualify in a | gl Sgfeilis S odlen ¢d T9g T8
stenography test of 100 w.p.m. of 7 minutes | grRART/TATY 92 3R Taia &1 I 81 ffard

duration to be transcribed in 35 minutes. %i'
Knowledge of word processing /MS Word &
Excel is compulsory while taking the
stenography test.’

‘Eligible candidates are required to qualify in a
stenography skill test in English of one hundred
words per minute of seven minutes duration to
be transcribed in thirty-five minutes or in Hindi of
one hundred words per minute of seven minutes
duration to be transcribed in forty-five minutes.
Knowledge of word processing/MS Word &
Excel is compulsory while taking the
stenography skill test.’
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3. Ot sHhmTl & TR TEl @ oY € 5 9 omyferiue udtem H SwRied uRadel & R |
it Teifta sl &) giaa H¥ Iaa aRade 39 a1e gEafaa/Muiia gt wdensli & R ang
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All the Administrative Heads of Units are requested to communicate the above changes in
the stenography test to all the concerned employees. The said changes will be applicable to all the
examinations proposed/scheduled to be held hereafter.

4. ZRRum A Tem R & e A o) fbar srar g

This issues with the approval of Competent Authority in the Department.
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