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Frafad JIUT OFFICE MEMORANDUM 

wyH Fsll wfed & ue & g dfia areweH o OW Ued o B & dey § RAie 
10.11.2020 & PTATT U TBAT 12/4/2019- CCS/8718 FT e Al 

Reference is invited to O. M. No. 12/4/2019-CCS/8718 dated 10.11.2020 regarding issue of 
revised syllabus and paper pattern for the post of Principal Private Secretary. 

2. yurF el afe & g & fore usfa & i 04.10.2024  rafer = gRy uRefera Tu wdf 
Frat & SR 9 SR USfa & e 29.11.2024 & Frafery A0 BRI 16 # BT ¢ A & 
IRUMRERY, TS & f&Aid 10.11.2020 & IuRIa Hrfed 109 & wRifd Ge & qad srgfefis 
qitem <ffer & siafa Ifcarad TR & Fargar dwifa o mr e - 

Consequent to the issue of new Recruitment Rules for the post of Principal Private Secretary 

circulated vide DAE O. M. dated 04.10.2024 and subsequent amendment made vide DAE O. M. 

dated 29.11.2024, the Para mentioned under the heading ‘Stenography Test' under ‘Revised 
Pattern’ of aforesaid DAE O. M. dated 10.11.2020 has been modified as follows :- 

“amyferfe wtem =fide & sraia g Ry 
Old Para under the heading 

‘Stenography Test’ 

“amgferfe odiem fde & siarfa wwifie &R 
Modified Para under the heading 

‘Stenography Test’ 

T IWIGAR! B 100 ¥Z U e B U IHIGAR] P13l A 100 Ve Ul (HE &1 
srferfaes adiem Il st gnft, et arafy 
7 fore gl ol o 35 fire § ferwifsd @en 
g ol Tdem <@ wW o ae 
TR a8 ofR TRW H OFE e 
Eirciekdl 
‘Eligible candidates are required to qualify in a 

stenography test of 100 w.p.m. of 7 minutes 

duration to be transcribed in 35 minutes. 

Knowledge of word processing /MS Word & 

Excel is compulsory while taking the 

stenography test.’ 

Sgfafe e wien Il H geft, Rt 
Sfafy |1d fEre grft ok ok effe firme & feramn 
g ar &t & 100 weg v e @ ey 
Frea e I FA Bl Bt srafy W 
e ght iR o Sarefi e A ferwdfere aee 
i orfafte diva wdiem 39 WA ag 
g‘r@fimmw € 3R TR BT I g et 

P 

‘Eligible candidates are required to qualify in a 

stenography skill test in English of one hundred 

words per minute of seven minutes duration to 

be transcribed in thirty-five minutes or in Hindi of 
one hundred words per minute of seven minutes 

duration to be transcribed in forty-five minutes. 

Knowledge of word processing/MS Word & 

Excel is compulsory while taking the 
stenography skill test.” 



2. 

3. i soEdl & TRNRE TEl § oy © 5 3 sy udien A Sudied uRkadHt & AR # 
Tt Gafra el 1 gfed $31 Iad oRad= 391G wRaraa/Mufia g wdensi & ferg @mg 
Gt 

All the Administrative Heads of Units are requested to communicate the above changes in 
the stenography test to all the concerned employees. The said changes will be applicable to all the 

examinations proposed/scheduled to be held hereafter. 

4. SRfRum A e UIfIeGRY & SrHie A S febar S 81 
This issues with the approval of Competent Authority in the Department 

ik 
01 15 

($: RUGE PHAR/ Kaushalendra Kumar) 

3(aR 9RHd (@T1e3) / Under Secretary (Cadre) 

1. o Sl faum @t a ST & TR wE 
Administrative Heads of all DAE Units 

2. 3aR Ofd (URIRF), I3 US (Admn), DAE 
3. T, WIS, U3, §oE Head, CISD, DAE, Mumbai — T3{d # da@lge W) 

YA TR %fi &I’-jfifl fgd With a request to upload on DAE website


