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TSTHT ATATATH, 1963 A Z€I0T

RT 4: TSTHATHT & HIY H AT -

(1)

fora arli@ o arT 3 U AN &, 398 8 gy hr AT & gard
JSTHTYT & JaY H Th ATAT, 39 [T FT HheU TG o Tehdr o7
He # agufa & qd Al @ gEdiiad 3R et @eadt gRT arika
fepT STt W), a1fSe hr Srea|

=g giAfd 7 A9 TeET &id), T & 9 s THT & &8 &l
dYgT &8 =T THT & ASET BI9T, ST ShaALM: SAleh THT &b AGLAT AT
TS AT & EHIT gRT Aguride gidfafaca ugfd & 3gar
Tehel TehAUT AT gRT [AaTfaa g

< 9T # Y 375 T BT YeATelellehed e 3R a7 T TR &l
gU U &l gfdded Y 3R AgUfd 38 gfdded &l T8e &
UcAh TG b THET TGATUIN 3R H T TIBRT I TASTaTgr |

TEufd 3UYRT (3) # ACE gfddea X 3R 38 W T WART A,
afe PIg 7T 31fHcgad U &, a1, 398 W AR e & 9ard 349
GHET Ufddee & I1 38 ey 19T & AR fAger e ddbar:
U] 58 UehR fAehTel a0 fASRI URT 3 & SUGUT § 31G9Td 81 el |

EXTRACTS FROM THE OFFICIAL LANGUAGES ACT, 1963

Section 4: Committee on Official Language —

(1)

()

After the expiry of ten years from the date on which Section 3 comes into force, there shall be
constituted a Committee on Official Language on a resolution to that effect being moved in
either House of Parliament with the previous sanction of the President and passed by both
Houses.

The Committee shall consist of thirty members, of whom twenty shall be members of the
House of the People and ten shall be the members of the Council of States to be elected
respectively by the members of the House of the People and the members of the Council of
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States in accordance with the system of proportional representation by means of single
transferable vote.

It shall be the duty of the Committee to review the progress made in the use of Hindi for the
official purpose of the Union and submit a report to the President making recommendations
thereon and the President shall cause the report to be laid before each House of Parliament
and sent to all the State Governments.

The President may, after consideration of the report referred to in sub-section (3), and the
views, if any, expressed by the State Governments thereon, issue directions in accordance
with the whole or any part of the report:

Provided that the directions so issued shall not be inconsistent with the provisions of
Section 3.

3G

Instructions

e T FIAT FHET FIATA ol &) ST T 8, 31d: Tg AT
forar SiTw 6 |9 ueat & 3aR A &) 918 FIATATARNT T UhR &
[T, T T Q& |

As the information is meant for Parliamentary Committee, it may please be ensured that the
information furnished in reply to the questions is relevant, correct and complete in all
respects.

PUAT YA YA T 3 3Th AT/ATHA Well STaTg A & | T, 3R
o ToIT TATA S &I, AT 376197 H BTl W for@any Helded ax ¢ |

Please write your reply in the blank space provided below/against each question. Wherever

the reply is lengthy, extra sheet may be attached.

PUT Y 1 3R 2 H Y IS HITT TRHATIIAT IR 7T b 3791 Y
AT TG |

The relevant extracts of definitions and rules given in Enclosure 1 and 2 may please be gone
through carefully.

Tfe wraterT &1 fAdeTon3merg v g1ey 30 afRfa & ary far-
ferarel g31m & A 3T 3Miepst & ATy S 3iiens o HIgs &
feu JT | @At PRIGHAT H A JIQ d1c, A HUe HIRIhH &b 3ThS &
feu o 3faa &)

If the Inspection/Discussion programme with the Drafting and Evidence Sub-Committees of

the office has been held before, the previous figures may be given in the bracket along with
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upto-date figures. (of the two programmes, figures of the programme which was conducted
last are required to be given)
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HTIT-l/Part-I

AT H\'_ClaTlGeneral Information

RTATET BT ATH I QT 3Teh Tl
(T I8, - TAT LAY Ha Aieed)

Name of the Office and complete postal address
(including pincode, E-mail & Tele. No.)

PRI &l Jofieptor G gRdred,
g/ 3NaeYy PR, TORd A,
ATdSTTeYeh 873 T SUhH, deb, TEATA 3TTe)

Classification of the Office (such as Secretariat,

Attached/Subordinate Office, Autonomous Body, Public
Sector Undertaking, Bank, Institute etc.)

UM AP FAATSIT TAT/3720dT TITHTIT BT ATH

Name of the Administrative Ministry and/or Department.

FT I URMHTAD HRATT & T UATlT
FrEAed JYar dAPe gfaser o
PTATTT T TI&TT TR & |

Whether it is an Administrative or Operative Office or an

Industrial Establishment? Please give brief introduction of
the office.

ISTHTYT [ATH, 1976 & AR, T BT
& (P, @, M AT g aad Raa e

Region in which (‘A’, ‘B’, ‘C’) this office is situated as per
Official Language Rules, 19767

0 AAIRIRITRAT & &) 311er h ’’ufa- feamp

Status of Hindi knowledge of officers/employees? (as

on date ........

G NIERE

*

Gazetted**

d** Non-
Gazetted**

Total

hIATerT H FlTepc DITHDI el Dol HEAT

Total number of personnel sanctioned in the office

c . . .
TIATT F JATT I TARTRAT/RAATIAT Y
Total number of officers/employees posted at
present

(iif)

Jard rfdet & @ e A gdyorar urea

Proficient in Hindi out of the posted personnel
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W) | dara wifder & @ B o1 wras
SIG RIS
Having working knowledge of Hindi out of the posted
personnel***

V) | R uReToT I R E
Undergoing training in Hindi

(vi)

S ST uferor b fow Auw g

Yet to be sent for training in Hindi

31 AT, 30 5[, 30 FATFER 37aT 31 fgarar (@ Y amop &) ot FReufa fe@rg s |

Position as on 31 March, 30™ June, 30" September or 31%' December (as applicable) should be indicated.

SushA/fAar 37e & Gy 3 3TN gal/apatardl aat & IR A a1 & v |

Information pertaining to Officer category/Employees category in respect of Undertaking/Corporation etc. may be given.

EEU’QT qﬁg:lTNT WQ—T 1 A a‘@'/ Kindly see the definition in Enclosure -1.

() gaterd o) A § HJATANI-GATETAD B & Helg
37Tt 6 I

No. of officers/lemployees who are engaged

officers/employees afore mentioned in 6(1)?

in Ministrial*/Administrative work out of

S PR

Gazetted™*

Non-
Gazetted*

Dol
PP
Total

BT H EfTepe DHIfdHD! & Pl
Rapeul)

Total number of personnel sanctioned in the
office

TAATT & Ja1d
Rt & ot
&

Total number of officers/employees posted at
present

(iif)

T rfdent H 8 T&ET 3 geforan
qTCd

Proficient in Hindi out of the posted personnel

e ST & @ Ry ar

Having working knowledge of Hindi out of




the posted personnel***

S R ufrerorar e

Undergoing training in Hindi

S & ufdreTor & T Qw

Yet to be sent for training in Hindi

ay o0 b fig ) & sfeafla =& uferor & fow Aw Hifds o
TAFATTER ToeroT Uare i | (@ 3maedes gl Y i fgu a7w hisie A
fraRoT 3T W Helddd &)

Details of personnel, remaining for training in Hindi, mentioned in point No. (vi) of 6(1) may be
given as under. (If required, please attach the details in the format given below at Annexure-1).

SI. No.

TR/ T
ATH T UGATH

Name and Designation of
Officer/Employee

TXART Jdr
3 faghh &
af

Date of
appointment in
Government
Service

GREIG
PRI H
fAgieh T

fafy
Date of

appointment in
Current Office

K]
fpru T I®
B &
gfaerd

Percentage of
work being
done in Hindi

FJaRdgeTaAE Ffde d drcud feuur, greunT, U9 dEa, oEr dRoT §9U H A arel
AR RIART &

Ministerial/Administrative personnel means officers/employees doing work related to noting, drafting, letter writing, accounting etc.

ST/ 317e &b TIG H TP Fol/areTary aaT & IR F Faar ST v |

Information pertaining to the category of Officer/Employees in respect of Undertaking/Corporation etc. may be given.

mqﬁw WJ Q}Ié\_@/ Kindly refer to the definition at Enclosure-1.

7. &G STal arel ey & iy @ (v) AT B # udior g [Ty o

HIRIAT R FATeT U1 Glt ol fHee 3 AR 3R dwararar 6

LT ST 3197 H1A- e H A &l

No. of Hindi knowing officers & employees including (iii) & (iv) of 6(Il) i.e. those who are
proficient in Hindi and those having working knowledge of Hindi, perform their work* in Hindi.

pryufaa &

N NIEC RS

3RTSATT

et
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Work in Percentage Gazetted™ Non-Gazetted** Total
i
O | 25% deh P ATl
Upto 25%
i
| 269 W 549 Teh LA

From 26% to 54%

W) | 5505 T 799% Tk Plat
arel

From 55% to 79%

M1 80% & 89% I Pl
arol

From 80% to 89%

M| 909% T 99% Teh Pt
GIr]

From 90% to 99%

V)| eraafaerd e arer

Cent-percent

8. PrATT A fecl H 1A I drel 3U-GRIa/AHGBET SU-A=d T 8l
T FEUTA # 3R TG/ HADET Td 3T 3T EX o) TABTIRAT hr
JEIT|
Deputy Secretary/equivalent (In case of absence of Deputy Secretary, no. of officers of the
level of Under Secretary/equivalent™* and above) who do their work in Hindi in the office.

3T REHA | AR gRT | 3dh gRIETII T S gRT
IAFINAT | gdor | BHHA | GempiH Ie@ardy) | U=
T pel . G| freot | FYRI R B AFRH | el B

Total no. of .
S &A1 | BIHA B T Ufaerd AT I
Higher officers ¢ ¢
No. o Percentage of work done by them
. gfaerd | gfaera

Proficient (self and with the help of
in Hingi | Fercentage Assistants) in Hindi on Percentage of
of work done Dictation given

Computers/Laptops
by them in by them in Hindi
Hindi

1 2 3 4 5
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ST fCTUOT, UIRUOT, UF ol @, of@Ta 0T, AFIGT-o1dd, ISEeX Ua 3l 33T, Alf&s
T 311 AT TPR b TXDRT BT AT E |

It includes all types of official work such as noting, drafting, letter writing, accounting, making entries in registers
and diaries, oral discussion etc.

SUhH/[AIH 31TTE b Gy H ITABRY qaehatary a9t & ar H FaAT Y ST |

Information pertaining to Officer category/Employees category in respect of Undertaking/ Corporation etc. may be
given.

SUhA/ATARND 1S & HIY F ATT TdUhFhol-iv AR o7 & HIY A Faeam &
ST |

Information pertaining to Chief Manager/Scale-IV Officer’s category in respect of Undertaking/Corporation/Bank
etc. may be given.

@) TIET ISTHNT iATT gRT fohT 717 TUsor fadieTorfadieqort &
AT -

Information regarding last Inspection(s) done by the Committee of Parliament on Official
Language:-

. | Adsordr | Af@s e | @ uaaey | e
g alrg Sair@ | suafAfdgrT | TafAa g &
Sl. No. | Date(s) of Inspection Date(s) of Oral %ﬂm Eﬁ' (__I.I.a.@. ?Tﬁ(

Evidance

airE IS &

Date(s) of Inspection by Date(s) of
the Drafting & cancellation of
Evidence inspection, if any

Sub-Committee

@) JTRATHEAT TR Y 3T 3HeJarcll BIeTS:-

Follow-up action on the assurances:-
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freTor sutia gfAfa & urg mearaa
$rfary

Date of assurance received from the committee after
inspection.

JTRATHA QT e Y FAfY

Date of completion of assurance

T 3RArE AR 3afer d qu
foraT a2

Whether the assurance was completed within the
stipulated period?

afe &, ar afafa afarers o dsh 73
3mRara NUle 1 gfafod Aegerdeteh-2
U Helded Y

If yes, please attach the copy of the report of the

assurance sent to the Committee Secretariat as
Annexure-2.

afe 3mRaras ot e foham &, df puar
TUY hRUT AT

If the assurance is not completed, please explain the
reasons clearly.
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HATIT - WwPart - 11
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rorHTaT JTfAfATa /AT & srequrer i fFufa

Position of Compliance of Official Language Act/Rules

ool T a¥ 3727 31 ATz0 sz RAdFar/st fgaeax & o
37afY) & SR TTHNT JTARTH, 1963 HT URT 33) FH STedi@d
HIITST-TAT T T&T, ST S el, T T 31 3TAes 311 &
HICIH I SR FohT 90 gEaTd <t #Y enfder |

No. of documents specified under section 3(3) of the Official Languages Act, 1963 issued
during the last one year period (i.e. ending 31" March/30" June/30™ September/31% December)
including those issued through E-Mail/ CPGRAMS and other online mode etc.

Pl | RETIR | Pad | bad
qEAT | A A | AT H | Ry A
Total No. In Hindi & | In English In Hindi
English only only
O | g 3R @RHTT
URATIE & ITAT-2 H SH)
General orders (definition is given at
Enclosure-2 of the questionnaire)
@ | tferegams
Notifications
W | g faa i feoaforat
Press Communiques/Releases
® | difem
Contracts
VR
Agreements
V)| e @rgrfaa)
Licences
V)| e 3=
Permits
Vi) | E=3 3 wreT 3R A

(FAfaer g@ae AR Afder
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TUH)

Tender Notices and tender forms

(i) shA/fashT gady

Pertaining to Sale/Purchase

(i) a3 o gash

Pertaining to civil/other work

iX :

(ix) by
Resolutions

® | e
Rules

)| e
Notices

X|| . . . 0

)| ¥ire; & we AT SrAt Aeat &
UEJd PRI BT
Raret & 3rarrar)
Official papers (other than Reports) laid
before either or both Houses of
Parliament

X)) o N N

™) Trae & e G # AT gt
Teal # g uRmafae 31
g iicllé
Administrative and other Reports laid
before either or both Houses of
Parliament

Xiv :

OV) gematae a7 3= ROIE S
3T ¥ ITIAY PRATSAT i
Administrative or other Reports sent to
higher offices

1.2

Ife sg gau & frdY oy ger o1
Sedtld E3M & o 34 fow
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SRe ARERA & A,
TEATH 3TTE, Pl ool fohdT ST |
&I & TAATNT [FITH, 1976 &b
faa 6 & IHFAR T g&ATd
EEATER B dTel TFddl &l Ig
sReNdcd & 5 & a8 glaftad
W o 6 08 gEaaa R 3R
3 gt # IR, fAvarfea 3R
SR fopT STy §)

In case any rule has been violated in this
regard, the names, designation etc. of those
officers should be mentioned who were held

responsible for this violation.

(Note: As per Rule 6 of the Official Language
Rules, 1976, it shall be the responsibility of the
persons signing such documents to ensure that
such documents are prepared, executed and
issued both in Hindi and English).

1.3

gdierad aifafde AgaAfagaAt o
Sootld da & fow 349
YRR & W T diS
PRATS T 75 & I1T TR &,
AR |

Whether any action has been taken or

contemplated against those officers who have
violated the aforesaid statutory rule(s), please
furnish full details.

oo T av & gIRTT TSTHTNT A4, 1976 o [T 5 & 39T gl A
UTd AT o 3R 1 RUfd, oTe §-ad, ddame ua 3T 3Aiadsd
317 o ATEIH G uIcd uF Y nfder &1 TSl o4 TaamEr &t By hr
IGEIRECUGRC IR EEG T

Status of replies to the communications received in Hindi under rule 5 of the Official Language
rules, 1976 during the last one year including the letters received through E-mails, CPGRAMS




-13 -

and other online mode etc. Please attach the Quarterly Progress Report (QPR) of Hindi for the
last four quarters.

0| &Y 3 e ualt - Y gy AT

Total Number of letters *received in Hindi

W | o 3R Ry 3 e oo

No. of letters replied to in Hindi

W] fSrerh 3eR 379t 3 few atw

No. of letters replied to in English

W | S 3R feu o= 3nfara e &

No. of letters which were not required to be replied to

V)| & At o1 31 Y 3 A GT ST & pRoT

Reasons for not sending the replies of Hindi letters in Hindi

Y| o 5 wey 3 ST feig T fpw e €2 T &
ar sH®T AR | 38 TaY d AT FT Seodd
Uehed H S feoig TR W AT Hars Hr 1S &
(T TIeROT HeJeldeTeh-3 h ¥ H Holded &)

Whether check-points have been set up in this connection? If so, the
details thereof. What action has been taken at check-point level to
stop violation in this regard? (Please provide the details as per

Annexure-3)

3. TSTHTYT fATH, 1976 o TATH 10(4) T FIAT

Information regarding Rule 10(4) of the Official Language Rules, 1976

O | Far e & 39d ATa & 3iada sfkgRa
I o FoIT UTIdr urg &Y off &2

Whether the office has attained the eligibility to be notified under the

above Rule?

W afg e arwaar

If so, since when?

W) | eFar praiTer Y 3T oY T aram & afe &,
Arpa A2

Whether the office has been notified? If so, since when?

(iv) IRAGRIT i | Ife PIS 3R S g3 & oY
3T PRUT IdTT |

If any extraordinary delay has occurred in notifying the office, reasons
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‘ thereof may be given.

*

4.

ST feal o eedTeTRd gt o 8t enfarer fopar o)

Letters signed in Hindi may also be included.

JTSTHTST T, 1976 b TAIH 8 (4) IUT FAAT

Information regarding Rule 8(4) of the Official Language Rules, 1976

T SO fAgH & AT HeTH ITABRT
ek ¥ RS # yduar g
3TTARIRATRIaTRAT ot 31uaT fAafafes ary ’er
H L b TorT TR 31T SR fohT aTw 82

Whether individual orders under the above Rules under the signature
of the competent authority, have been issued to those employees
who are having proficiency in Hindi, to do their specified work in
Hindi?

e &, al TdeTdd 32 ST e Y At =

If so, when was the latest order issued?
(@PUT 3th TG &Y Teh U HeJeldecteh4 b & H
HoldeT )

(Please enclose a copy of the above order at Annexure-4)

(iif)

e e, AT SHb AT HRUT &2

If not, the reasons thereof?

(iv)

3dad A & ddd fRaa
37PN /RIATIRAT T 37T SR fehT ITT &2

No. of officers/employees who have been issued order under the

above rules?

SWad A & Hadd IeRG  fhdd
37PN /RITRT 3TUAT PTH TeeT H F L &2

No. of officers/employees ordered under the above Rules, are doing
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their work in Hindi?

I 3udad AEAE & dada meRa
AR/ TUAT FIH R A TR P ITE, A
g G99 F T PRATS Y 7 & & AT Hr S
TEATIA &2

If the officers/employees ordered under the above Rule are not doing
their work in Hindi, what action is being taken or proposed to be taken

in this regard?

(vii)

T ISTHTNT TATH, 1976 b TATH 8 (4) T 31Tl
AT et & IS TAITRIAT T AT Y 7S &2

Whether any monitoring arrangement has been made to ensure the

compliance of Rule 8(4) of the Official Language Rules, 19767
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5.  UAHTYT fAIA, 1976 & [FIH 11 & 37T YT & Uwy vg MNYH
dUT ATAUCE 31 & fgameienIor & fEafa

Status of Bilingual* Formats and Headings of Registers and Name Plates etc. under Rule 11 of
the Official Language Rules, 1976

iy Y iaFEQIRegisters

Pel
IorEeT

Total no.
of
Registers

St e
wa N
fgome &
Where Titles &

Headings are
Bilingual

ISGE]
AP ATAT &
Where entries are

made in Hindi

It g
IorEe &
Aot R 3t
al degadr

gt yfafcear

R A Pa
T S
CEICIE

When will all
entries be made in

PR U|| hl 59«@ B | Hindi from?
P
If entries in all the
registers are not made
in Hindi, please
explain the reasons
thereof
(i) PrRATIT A 3UTY TS H AN 3fe hr Team
No. of Rubber Stamps etc. available in the office
Pol T&AT hadl AT A
Total No. In English Only
1.
SIS T Al
Rubber Stamp
2 | g as
Sign Board

3. W

Seal

Yo lgg iy

Letter-Head

dlHUCC

N

Name Plate
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> | RS S

Visiting cards

T e

Badge

> |
Logo

O | ArEAEY
Charts/Maps

*1, T TSTHTYT TIHTIT BT FEATD 21.07.1992 PTIATHT AT TEAT 12024/2/92-T1.HT.(T-2)
Reference: Department of Official Language O.M. No. 12024/2/92-0.L.(B-2) dated 21.07.1992

W | sugEa & "9y # Fg g
1T fpT arw &2

Whether check-points have been set-up in

connection with above points?

™| gfe & ar U 3 A Y Up
ufa HJeldeAeh-3 &b &T A
Holdd Y |

If so please enclose a copy of the above order at

Annexure-3.

v zg wew #F AR AT @
HeJureld glARad i & forw
S foig R U &A1 hIiars & 1S
&2

What action has been taken at check point level

to ensure compliance of official orders in this

regard?

V)| a1 A, A sEh & PROT E?

If not, give the reasons thereof?
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6.  3JUTelel &l HTHY SRl Acd

General responsibility for compliance

TSTHTST fATH, 1976 o TAITH 12 o 3d9T
IUA IReAcd A1 e wd gU
PRI b UATHTAD TUTT GIRT TTHTST

I AT & gurere B iAad
A & ToIT T heH 331U 3T & dAT 39
a9 H FATRTAT & a1 cgarar i S B2

While performing the responsibility under Rule 12 of the
Official Language Rules, 1976, what steps have been
taken and what monitoring arrangements have been
made in this connection for the compliance of Official
Language Rules by the Administrative Head of the
Office?
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HATIT-1II / Part-IIl

HHCG TSTHTST HIATC &b gfcrdeet & Ugel il @l 0T gu Ugufa sir s
7RIt AT ISTHTST FrHTer gRT ST & vemmedt vraer Hareh Sl fopw

1.

91T JTERAT R P 31§ 37eacit PRATS

Follow-up action taken on the orders of the President issued on the first nine parts of the

Report of the Committee of Parliament on Official Language and the orders issued in
connection with the progressive use of Hindi by the Department of Official Lanquage

&, @ 3R I 813 A [T Fed T TIBR & AT gRT &, @ 3R
I AT F AT g, TXBR & BrATAD /AP SUhATEATAT AT AT
T Y Ao &7 AT 3Ad INATT AT § 33l 7 Urd g4 &
>R $r Tufa, Taa a7, dena va 3109 ATarsd e &
ATeA O fopu a0 garaR oY enfAer €1 (s T gy 31207 31 A/30
Set/30 FadeR 31 feHar ot HATE 31afdr & 3MTeRs feu STy

Status of replies to letters received in English in Central Govt. Offices located in Region ‘A’, ‘B’
& ‘C’ from Central Govt. Offices/Banks/PSUs/Institutes and the States or UTs or their
subordinate offices located in Region ‘A’, ‘B’ & ‘C’ including letters received through E-mails,
CPGRAMS & other online mode. (Figures of the last one year i.e. period ending 31% March/30"
June/30"™ September/31% December may be given)

& T H AT hg TIPR P PrRATIANSDSUhALTEATAT 37T
SoTch ITNATY HTATAT T 37T A UTH TFT o 3 o1 Tt

Status of replies to letters received in English from Central Govt. offices/Banks/PSUs/ Institute
or their subordinate offices located in Region ‘A’:

N FAUE | Fadh 3R | Fap3R | Sapsawfer | Raruan
ForTAtENe | RAFRT | 3ot AR | TR afEE A | @

GO RIEC || T T ) gfaerd
Total No. of Letters replied in | Letters replied in No. of such letters Percentage
Letters/E-mails Hindi English which were not of letters
received in English required to be replied rep:ijddtf) in
indi

to.
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hIATera! H 373l 3 UTE AT b SaT bl At

Status of replies to letters received in English from State Govts. or UTs or their subordinate

offices located in Region ‘A’:

& 8T F BT TSI GIGPRT IT Y AT 33T 31T 3T AT

37l A Uty
Bl TAISHT
&y g&aT
Total No. of

Letters/E-mails
received in English

Al
>R feal H
feuamm

Letters replied
to in Hindi

IEGREICH
3R 3G A
feuamm

Letters replied to
in English

IEGREICICLES
few Sm= 3afaéa
Jar
No. of such letters
which were not

required to be replied
to.

IEAREl
G|
gfaerd

Percentage
of letters
replied to in
Hindi

iy T AT # AT g TIPR & PrRATIAN/SP/SUhANTEATAT 37T
SeTch ITMATY PrRATIT & 37T H YT U1 o 3o &l F&Ifa:

Status of replies to letters in English received from Central Govt. offices/Banks/PSUs/ Institute

or their subordinate offices located in Region ‘B’:

IS A urE

TS 3R

S 30X

S s feu

FATFISAS | RAART | sy | anfdaaadi | &
&1 g&gT T T 9y gfaerd
Total No. of Letters replied | Letters replied to No. of such letters Percentage
Letters/E-mails to in Hindi in English which were not of .Ietters.
received in English required to be replied | "ePlied toin
o Hindi
1 2 3 4 5

IECREL

vy & AT # EUT T TIPRT AT TG TSI 33T 37T 3k 3T
FIRATAIT T 373 F UTE g=7 o 397 61 FEafa:

Status of replies to English letters received from the State Govts. or UTs or their subordinate

offices located in Region ‘B’:

ST HUTT
Pl TAISHT
T gEaT

I

S 3¢
A fen

e 31X
e A few
T

ST s feu
ST 30Ty &l
)

IEAREl
Fr
gfaerd
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Total No. of Letters replied Letters replied to No. of such letters Percentage
Letters/E-mails to in Hindi in English which were not of letters
received in English required to be replied replied to in

to. Hindi
1 2 3 4 5

v) I T H TUT hg TIPR & PrATIAl/SplSUhATTEATAT 37T
ScTch AT BTATAT H 3T H UTd U1 o 33 &l &t

Status of replies to letters in English received from Central Govt. offices/Banks/PSUs/ Institute

or their subordinate offices located in Region ‘C’:

IS A urE

I GEURTSES

I GEURTSES

ST sax feu

IRCCEL

A TAISHS | feTATeT | 3N A QU | S 3ufara sl | T
1 JEAT T T 9y giaerd
Total No. of Letters replied | Letters replied to No. of such letters Percentage
Letters/E-mails to in Hindi in English which were not of Ilettersl
received in English required to be replied | rePliedtoin
o Hindi
1 2 3 4 5

(V1)

ATl | 3T H UTH AT & e & Eufa:

Status of replies to letters in English received from the State Govts. or UTs or their subordinate

offices located in Region ‘C’:

I T A TUT ToT WART T I T &3 37UdT SAh 7

ST ATE | b s | FaesR | Tas s e | Rarua
o TAERN | RAART | 3@ ARY | S anBaad | F
&1 g&gr T T o)) giaerd
Total No. of Letters replied Letters replied to No. of such letters Percentage
Letters/E-mails to in Hindi in English which were not of Ilettersl
received in English required to be replied | rePliedtoin
o Hindi
1 2 3 4 5
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V)| grorermeT fadmT g1 SR RPT 91w 3meer &
HIAR ‘& &1 H AT theg TIXDR & brdTerdl
aYgT AT AT HY T 83T AT Sedch A€y
HTATEAT H IS H U U31 &b 3R gl A fqu
ST 37U § | T 3aFd PRIt A0 A G0
1T TAERAT T FH I el Teha 511 16T &2

As per the order issued by the Deptt. of Official Language* the
letters received from the offices of Central Govt. and States or

UTs or their subordinate offices located in Region "A" in English
are required to be replied to in Hindi. Are the above instructions
being complied properly?

VI | o1fe; 7T, ar sk T FROTE.

If not, give reasons thereof.

IX - - o Q - - -

)| &g TxepR & T wraterldalzumat 3nfe & 3reh d o3 urea
U & 3Tl faaroT fAFafafad ureu & 3igereded.s W dood
Y|

Please enclose the details in the below format at Annexure-5 of the Central Government
offices/Banks/Undertakings etc from which letters have been received in English.

P | PRATAI R ATH AR | PRI hg & | HRATT @ 3l
> et # e ¥ F UTed el UF

Name and Address of the Region in which the Office | Total Letters received in
Office is situated English from the Office

nal N B

w2 TG TSTHTT TaHATIT BT TSATR 26 BIAL, 1988 BT BIATAT ATT . 1/14034/15/87-TT0HT0

(¢h.1)
Ref: Deptt. of Official Language Memorandum No. 1/14034/15/87-0.L.(A-l) dated. 26" February, 1988.
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2. 911 A I. 2 A gioTa gl & AFTaRad HRITT gRT U Th Iy
& GRTT 39T 3R & hT 1T TR &1 faaror [Srae §-ad, d@dianeT
Tq 37 TS ATCTH 371Te, & fohT 910 TaaR enfAe &

Details of correspondence done by office apart from the correspondence mentioned in item no.

2 of Part-ll, including correspondence done through E-mails, CPGRAMS and other online mode

etc. during the last one year.

P d. | [RETHA | 3raah | o=t
Total no. In Hindi ;ﬁ. hl
n gfdRrd
English Percentage
of letters
replied to in
Hindi
V| & 3R @ 8351 & ToT TRt
& PR IR IR
il dl Hal T U
Letters sent to the State Governments
offices and non-official individuals in
Regions ‘A’ & ‘B’.
' h&ra TR & 39 FIerdlfaHm BTl suhaAl et 3T
P AT ITT IF ST

Letters sent to those Central Government Ministries / Departments / Offices / Undertakings /

Institutions etc which are:-

O | ey ot Fea @

Located in Region ‘A’

W\ g dgdeaad

Located in Region ‘B’

W a1 gy 3t Ferer

Located in Region ‘C’

(0 & o I gt uat & fow | & e | @ eiT | e
ASTATYT FIHTIT & a1 hRIHA H | Hfaw | hfaw | dfaw

% % %




=24 -

AuTRa aeg@faa #)

Targets prescribed (In percentage) in the Annual
Programme of the Department of Official
Language for the letters to be sent in Hindi.

% for
Region ‘A’

% for

Region ‘B’

% for

Region

Ife FuRa oeg urg a87 e
IT &, AT SH FAT PRUT 2

If the prescribed target has not been achieved,
give reasons thereof.

(iii)

T JSTATYT TIHTIT gRT SIRT
fadel & gErR RS &
AR 9T S & Jd9 A
3TIRIR heH 3TV IT 2

Whether necessary steps have been taken
to increase the correspondence in Hindi as

per the instructions* issued by the Deptt of

Official Language?

T & AR @ aF i T
TIPRI Bl g7 ér & Ao
oY S felg Tmiue fow atw
o2 Iic &, A SHAT IRT S| 5H
a9 # HIAT B IgUTer
Al A & fow o feig
TR WX T HIATs i 152

Whether check points have been set-up to
send letters in Hindi to the State
Governments located in Regions ‘A’ and
‘B’? If so, please give details. What action
has been taken at the check point level to

ensure compliance of Rules in this
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connection?

W) | g1 Pricha & TIAR & ar
A fer av ARG aeat &
I 3H 9V H qU X foram

SITUI?

Whether the targets prescribed in the
Annual Programme for the
correspondence will be achieved in this

year?

VM | gfe a8 QY I8 a8 &a dF
UTH T Tl ST

If not, by what time will this target be

achieved?

*3. HEH TSTHTNT TAHTI T fEATeh 21 S[ATS, 1992 BT HTATA FATUH H. 12024/2/92-IT0HT0 (W-2)-4

3.

Ref: Department of Official Language O.M. No. 12024/2/92-0.L. (B-2)-4 dated 21 July, 1992.

& 3R @ At A Ao ST arer At & foreret oY ud [y 3 forar
STl

Writing of addresses in Hindi on the envelopes of the letters to be sent in Regions ‘A’ &
‘B,

(i)

P 3R @ &Y3T Pl Aol ST aTe) YT b TorBrmt
W Ud fehda gfaerd fedr A for@ e &2

What percentage of addresses is being written in Hindi on the

envelopes of letters to be sent to Regions ‘A’ and ‘B’?

(ii)

P 3 @ 83T P A FT dred TIT b ToIhIhT
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W Ud ra-ufaerd e & a1 o S & &=ar

PIROT &2
What are the reasons, thereof for not writing the addresses

cent-percent in Hindi on the envelopes of the letters to be sent

to Regions ‘A’ and ‘B’?

(iii)

1 & AR @ &3t B FF A arer TA &
formrel W Rl & ua foma & dag &
TSTHTNT feTaT gRT ST féeii- o 3regaror &
P g g TG fobw arw & afg &, ar
3BT RANT Heedadh-3 W Holdd HY| 3H
Ga9 3 AIAT T Seerad Ve & forw S
feig T W T HRETS & TS

Whether check points have been set-up in accordance with the
instructions® issued by the Department of Official Language in
connection with the addresses to be written in Hindi on the
envelopes of the letters to be sent to Regions ‘A’ and ‘B’? If so,
please give details at Annexure-3. What action has been taken
at the check point level to stop the violation of Rules in this

regard?

(iv)

e S feig T a7er foharm arm, ar Rt
qare|

If no check point has been set-up, give the reasons thereof.
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4, T TSTHTYT FIHTIT T feATh 6 37T, 1092 BT PTFATH. 12024/2/92-37.3T.(W-2)
Ref: Department of Official Language O.M. No. 12024/2/92-0O.L. (B-2) dated 06-04-1992.

4. HYEI/UCiy Ay

Computers/Laptops facilities:

() PIITEIT & TAIT 3 3T dTel HYI/elueia

Computers/Laptops used in the office

el

s AT

fedI # fepw T

IS # fehT T

g | P el BT &l gfaerd P BT gTaRrd
EaT No. of unicode supported Percentage of work Percentage of work done
computers done in Hindi in English
Total No.

1y AFafaf@a st & T eia-sla @ aireda) 3T & oY 37 B
o2 3 WX &) & Y oia & giawr va fopw o1 18 & ot gfaerd

T &2

Which softwares are being used for the following work? Whether there is a facility to work in

Hindi and percentage of work being done in Hindi on these softwares?

P BT TIFY

Nature of Work

#ry & forw
3mafed

. Sy
q&aT

No. of Computers
allotted for the

work

SO H ol
ST dTel
ATFCAIR (T
e

Softwares being used

(Name etc.)

AMFeCdI A
IECIE
e T
ghaarg|
RICEIH)

fedr & fopw
ST T prY
1 gfard
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Whether the
software has the
facility to work in

Hindi? If yes,

percentage of
work being done

in Hindi

gengfas

Administrative

o@r

Accounts

3 . .

OV | garere & gafg
Operational

3T FIA

Any other work

()

(1)

HTYEI YoTTell WX [ A Y it & forw
gffara rfe Rl mdrariat hr aea
Number of officers/employees trained to work in Hindi on
Computer system.

()

gfferd 3fAeReaaRl 37U R &
forcter gfaera o e F e §-

What percentage of work the trained officers/employees
do in Hindi?

®)

FY W B A FF T ™ arel
3TATET wrfdAent o aEar

Number of untrained personnel not working in Hindi on
Computers.

(4)

feig (3) # 3T T@d HifdeH! & hrger W
fRET F P B A g8T g1 & forw oram
PRATS HT IS &2

What action has been taken to make the personnel
mentioned in point (3) proficient in working in Hindi on
computers?
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(®)

BT T HHET B HTYEU WX &I
Pd dh Bl T2

By what time would all the office work be done in Hindi on
computers?

(IV)

(1)

FIT HTATTT T JTHSE &2 Sl/eTel

Whether the office has its Website? Yes/No

()

gfe &, df I% fopg ST & Uy &2 (i)
Tear i, (i) 37T Ho, (i) FgHATST &2

If yes, which language is it available in? (i) Hindi?,
(i) English?, (iii) Bilingual?

®)

T HrATAT T BdT Jg@se 3riad &
Ife &, af 3rada A aE

Whether Hindi Website of the office is updated? If Yes,
Date of updation.

(4)

JIESC AR A drell hUer & T
PRITIT §RT AT 1T HIR F:

In the agreement signed with the company which
designed the website:

() FITIGHSE Pl fgHTE FT FH JIR A
I UTaTe QA &2

Whether provision for making the website bilingual is
included?

(i) AT TIHATSC DI 3T Pl FAI fedl
ArHIAT B HY 3T AT A I B
IGIICNIGEY

Is there a provision to update the Hindi content
simultaneously while updating website?

AT JGHTSE TR 37T AT Bl 31T
P AT feo) et ar off 34 T
3T TohaT SATAT &2

Whether the Hindi content is also updated
simultaneously as the English content is updated on
the website?

PRATTT T dTHISE T AT

Address of website of the office.
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D 16 T dgEEe Gold THT QU
feamh Repeu & @y @3

goIdl &7
Whether the homepage opens with bilingual
(Hindi/English) opening the

option while

website?

i) USe T a¥ A R d9dse W

How many “hits” were there on the Hindi website
during the last one year?

(i ISl T gy & 3736l dadse o

How many “hits” were there on the English website

during the last one year?

5.

(1) WW*WWW

Facilities available for training*

fecr ruT

e

fecr

ufretores | ersfuer | 3meqfery
forw H A
F.or Training of EI‘fQT&TUT l;l‘f‘\Wa:I'UT
Hindi Language
hfow | &fow
For Training | For Training
in Hindi in Hindi
Typewriting | Stenography
O | B Reor AT d 3iada | sl SR | SR
Under Hindi Teaching Scheme Yes/No Yes/No Yes/No
| Ryorrefier cgaear & 3iaeid ST/eTe S | &ae
Under Departmental Arrangements Yes/No Yes/No Yes/No
W g A coaear & 3iddfd | wiAw g | g
Under Other Private arrangements Yes/No Yes/No Yes/No
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M| SfTTesdgctae h ATTAY | &/adr

Through Online/Internet** Yes/No

e | &R

Yes/No Yes/No

*5. TGH TSTHTIT TTHTIT T TEATeh 4 6T, 2015 T Hehed H. 21034/8/2015- ILHT. (W)
Reference Department of Official Language Resolution No. 21034/8/2015-0O.L.(Trg.) dated 4" June, 2015.

w6, TG TSTHTYT FIHTIT T feATeh 16 fSHAT, 2004 T PTFATH. 12015/101/2004-I7.4T.(Th.)
Reference Department of Official Language O.M. No. 12015/101/2004-O.L.(T.C.) dated 16™ Dec. 2004.

WV o wrater o 3 glawnsit & ar

SATABRT &2

Whether the office is aware of these facilities?

i) T PEATIT RT3  UfAeqor
GIaYm3i &1 U fehr ST T&T &2
gfg e, ATk gl

Whether these training facilities are being utilized
by the office? If Yes, give details thereof.

iy TS Tel, Al SHch &IT BRUT &2

If not, what are the reasons for the same?

(v) ST ATt & A TSl Teh ay
& el foraar 1R R Rt

APRT | HIART

Officers Employees

&l el HuTEhon MYferftes o
gfRreTor feam aran &2

No. of officers/employees who have been trained in
Hindi language/typing/stenography using these

facilities during the last one year?

6. TETID, HETID T ATABIY  FHADET 3T

Assistant, Assistant Section Officer / equivalent etc.

Pol EAIGE] AIGG

gfreqor & forw QW

q&aT CIRIIRITG araTEGia ey | Remaining for Training

TotalNo- | mrfdient hr T | TRET 3 oI et aral

Number of Hindi knowing/ Wﬁ?ﬁf Eﬁ' m

trained personnel _
No. of personnel working

trained in Hindi.

Hindi out of Hindi knowing/

in

1 2 3
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7. RIS
Stenographers
Pl | TSrHWTfaHmer | e fRdr | 3TAha | e
Fedr | gRis af¥e | 3nfafd | smyfaft | R dA | R Awd
Totalfo- | Arichar &b S T B | el ardl
YW | T&dm | g arelt | arardy | o ornose
who do their
3 No. of those . :
E||(_>|| Haiaa & L] k
?@T Wh:. kZ.ow ZT.- of those | No. of those OCCa\SAilzrr‘a"y in
Number of Shorltrrllalnd undergoing working Hindi
umber o . L .
t l
Stenographers required ra||_r|1i|r:1(§;i " maisnc:/i "
to know Hindi Shorthand '
Shorthand as per the .
annual programme
issued by the
Department of Official
Language,
1 2 3 4 5 6
8. fafUemesitite o s
Clerks/Typists
Pol | TAAW AN | PR W | fodt | 3f¥peT | pafapalt
oo pripAd | PrE P | eI | PRI A | B e
TuiRaaeas | #98 | U arel | arerdr | dreli dr
agﬁ_d.l. mﬁ' m No.of those No. of those No. of those
undergoing | who do most | who do their
EI'IFﬁ' Eﬁl’ 3-]'&@?—[ No. of clerks training in of their work work
who are e e . .
. Hindi typing. in Hindi. occasionally in
JLE&YT competent to Hindi




-33-

No. of Typists required do work in
to know Hindi typing Hindi on

as per the Annual computer

programme issued by
the Department of

Official Language

1 2 3 4 5

% o) FET TorHeT e gRT Sy
et & IR R Saa arer
ot 3merferitept & QU suZTeT
R cafinf syl &
e o T BT TR &2

Whether Hindi knowing clerks/ stenographers are
being fully utilized for Hindi typing/ stenography
as per the instructions™ issued by the Department
of Official Language?

(i) e ST, Y 3P FIAT PRUT 2

If not, what are the reasons thereof?

1% | o7 qafera #ig H&AT 6, 7 T 3UYSFA AG
&7 8 A fe@TT 710 AW FHIAIRAT &
gfRr&70T o foIT IS PIIha IATIT =T
&2 If¢ &, d 38 [AaRuT ¢ |

Whether any schedule has been drawn for the
training of the remaining employees shown in afore
mentioned ltem Nos 6, 7 and the item no. 8 above? If

S0, give details thereof.

+7. HEH: ASTHTHT FAHATIT BT F&ATR 17 SIS, 1990 T T FAT.H. 13015/1/90-TT0HTo (¥
Ref: Deptt. of O.L. O.M. No. 13015/1/90-O.L.(D) dated 17" July, 1990.



-34-

1. TSIV AT F PRETTIT TUT I6gaG H 3G FA ar
guteifere iR Rt maaTRar Gt Fa=r
Information regarding full time officers/ employees who are engaged in implementation
of the Official Language policy and translation work, etc.

UeATH | Uoldel | UGl dhr a&dr
Designa- Pay (ﬁ\?l'i?ﬁ Hﬁﬂ')

tion Level
No. of Posts
(with date)
g Vacant
Sanctio-
ned

O | qofemfere srfAeRatsaaiat
T ST

Details of full time officers/employees.

W) | sugera 3 geife 1w Reret el o
oY % T 3 Y T TS v
fareroT|

Details of action taken for filling up the above
vacant posts.

0 3mos doeamaiem #
HIATIGT B fAUGA A
aret 3TN heaTRET
Pl Tlihd &I |

Total sanctioned strength of staff discharging

ministerial functions# in your organisation/office.

W) g fogae ug USIHT RAHET gRT
AU AAGEr & IgaR Fiold fhu T
&2

Whether the existing posts are created in accordance with the

norms* laid down by the Department of Official Language?

V) |ofy & ar s§ ddu & @
PIATS I ST &l &2




-35 -

If not, what action is being taken in this regard? ‘

W) | Zr 3R rTerT 3 TSTHTYT Ol uet &
UediH Ud ddddAT shalg  giRdared
TSTHTYT JAT T o JHAT &2

Whether the designations and pay scales of the official language
related posts in your office are same as they are in Central
Secretariat Official Language Service Cadre **?

V)| gfe € ar puar HRU @
Soold By

If not, please give the reasons thereof?

*g. HCT: ASTHTHT FAHTIT T F&ATD 22 IS, 2004 o BT FAT. H. 13035/3/05-I.HT. AN T

HHAIY)
Ref.: Department. of Official Language O.M. No. 13035/3/95-O.L. (P&C) dated 22.7.2004

g TCH: T, TSTHTYT T F&ATH 15 AT, 2017 T 37011, UF . 15/42/2013-T.HT.(JdT)
Ref.: Secretary, Official Language, Letter no. 15/42/2013-0O.L.(Service) dated 15th November, 2017.

#  SgERAIIRMEAS Hiidd d dreud feTyor, greyor, UF olge, ofEr HIor Hadl S
e dTel JTABY /AT & |

Ministerial/Administrative personnel means officers/employees doing work related to noting, drafting, letter writing,

accounting etc.

12. QACPIRARIETI AT eI ATec *

Dictionary/Glossary and Helping Literature*
Pl . fereor

Total No. Distribution

R | g
SIE I

To Officers To Sections

O | eregamrer MRS 3k R
33

Dictionary (English-Hindi and Hindi-English)

) | Jepehtey erecrafort @<fae aur
dheiThl TeTdell AT JAT T
1T gRT IR Y 918 Qreerater)

Technical glossaries (glossaries prepared by the
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Commission for Scientific and Technical

Terminology and by the Department itself)

13. T dfiet oy auf & ER1er geaent S @i ur fovam aram e

Expenditure incurred on the purchase of books during the last three financial years

1

2

3

4

IY/vear

TG /vear

TG /vear

ol |,§/Tot

................................................... al

i ¢

O | qecrepreraigedeT & @lie
GI\J‘IC/3'I@C\I<-'I
Total budget/grant earmarked for
library/purchase of books

ii ;

) | qeaent & @lie W Pl
(2202
Total expenditure incurred on the
purchase of books

)| St wd A HeH
gEdDhl H Wlg W o
(220
Total expenditure incurred on
purchase of Journals and Standard
Reference Books.

(iv)

f&dl gEdep & @lg W
g Y IS [TA

Total expenditure incurred on

purchase of Hindi books.

. . c .
*10. HET: ASTHTIT FAHTIT BT F&ATR 17 SIS, 1992 T &1 =T H. 20034/53/02-I1. 1.3 )
Ref: Department of Official Language O.M. No. 20034/53/92-0O.L.(R&A) dated the 17" July, 1992.
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(v)

STeTol 3R ATAR Tt hY
WWFW l><100)

AV~

BISHY oG &I
I WX TohT 910 g &l
gfaerd

Percentage of expenditure on
purchase of Hindi books after
subtracting expenditure on purchase
of Journals and standard reference
books (L

11—-11

(vi)

T T&r gEdent & Wi
& HIY H TTHTIT TaaTeT
gRT SIRY T 1T 3MIS el
T FHIT UTeie fepar s
B8

Whether the orders* issued by the
Department of Official Language
with regard to the purchase of Hindi

books are being complied properly?

(vii)

gfe A1, df 3Hb T
PRUT &2

If not, what are the reasons thereof?

(viii)

AT TSTATT TIHET gRT
ST aTfiies s H e
el A Wi & fow
FuiRa o&g @« 33
dhelsY av 3 urg o forr
SITUIT?
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purchase of Hindi

Whether the targets fixed for the

Annual Programme issued by the
Department of Official Language will

be achieved this calendar year?

books in the

(ix)

gfe A%, df I8 98T &
o urg o ferar siraa?

If not, when will this target be

achieved upto?

1. HEI: TSTHTYT FeTaT BT FEATH 14.11.2003 ST BIAATH. 11011/15/2002-HT.(37,)
Ref: Department of Official Language O.M. No. 11011/15/2002-0O.L.(Research) dated 14.11.2003

14. DI gRT TAUTRATINT A o S dTel ATddhipd

Al aTSFAEeISd B+ dhr &

No. of standard printed/cyclostyled forms* prescribed/being used by the Office

Pol H&AT

Total No.

fecr

In Hindi

IS A

In English

g su A

Bilingual

15. () T ATFeIE! AT Qe # giaigan-

Entries** in Service Records/Service Books

e

Soh g&aT s

Schr I&aT I aH

Ifg g A ufafgar

gear | s gurdy |y RS A RO FAF@TH I Ear
Total No. a.mﬁ-gﬂ-ch-% EﬂT‘h'% & Job hT ATTIN
No. of service books No. of service books If entries in all service books are
where titles and headings | where entries are made | not made in Hindi, since when it
are bilingual in Hindi will be done?
(i)

Ife @l Qa1 gieaar3it # ufafdar &y #
el & ST W&l &, df dcaddl dRUT &l
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Soolld P
If entries are not being made in Hindi in all service books,
explain the reasons for the same.

(iil)

T SoFd HIY H ISTHTYT TIHTT gRT SR
fepT a1 3ME QM &Y AE H. 8 & AR ST
fig @r=me @ & o &, A saer <k
HFeldcAh-3 W Heldedd Y| 50 Hao A
THNY ISR BT fe]ureld AT e
o ferw St feig T W & shdarTs &1 arse

Whether check point have been made in this regard as per
item No. 8 of the orders*** issued by the Department of
Official Language? If Yes, give details thereof at
Annexure-3. What action has been taken at the check

point level to ensure the compliance of the Government
Orders in this regard?

(iv)

gfg ST fiig 8 aarT a7 €, At 36 &
PRUT &2

If check points have not been made, the reasons thereof.

*12.

**13.

14,

16.

T TTHATYT FIHTIT & FEATR 26 ATFIR, 1990 T BI.FT. F. 13017/3/90-I1.T.@T)
Ref: Department of Official Language O.M. No. 13017/3/90-0.L.(c) dated the 26" November, 1990.

T TSTHTNT FIHTIT & TEATR 24.02.2012 3721 TT H. 12019/01/2011-T7.HT.
Ref: Department of Official Language D.O. No. 12019/01/2011-0O.L. dated 24.02.2012

9T ITSTHTHT TATIT b TeATh 6 378, 1992 ST BT FAT.H. 12024/2/92-T1. 3T, (T-2)
Ref: Department of Official Language O.M. No. 12024/2/92-OL(B-2) dated 06.04.1992

TSTHTYT FraT=ad=T afafa

Official Language Implementation Committee

T ISTHTYT BATeaIdT AT Pl
ST JSAHNT [aHET gRT SIRY
fem-fagern & AgaR fmar
2 afG &, AT pTH 2

Whether the Official Language Implementation
Committee has been constituted as per the
guidelines* issued by the Department of
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Official Language? If yes, when?

(ii)

7 AT, AT 5 AT PRUTE 2

If not, what are the reasons thereof?

(i)

T &, ot it v ot & 2T g ot et Rrareor:

If Yes, details of meetings held during the last one year:

faamer

Quarter

d&p Y
g

JCYET BT ATH d UGATH

Name & Designation of the
Chairperson

Meeting date

ST @ A faFEY i
dom

Quarterly meeting of January to March quarter

30 & S TAART hr
gl

Quarterly meeting of April to June quarter

e ¥ fader faarer
T d&h

Quarterly meeting of July to September quarter

HFqER ¥ feaer faamr
&$r dah

Quarterly meeting of October to December quarter

T UG ISl ¥ HATAT BRIFE! 3R
BRIgd RS # T fhU a1we Ppuar Ao
d5eh T PG HeJeAIeTeh-6 T Heldel 2

Whether the agenda and minutes of above meetings were

issued in Hindi? Please attach minutes of the last meeting at
Annexure-6?

FIT JSTHTST TTHTIT gRT Teel o UamaT UATaT oh
JIYg F IR fRAT 3T ariep PRIGH TS
ShTATerT # UTC E31T &2 ITE &, Al el

Whether the annual programme issued by the Department of
Official Language regarding the progressive use of Hindi has
been received in your office? If yes, when?

FIT TAHNT FRI-aIT AfATT gRI 3T a¥ &
PRI U I &Y IS &2 Ife &, df Pha? 39
99 # forv av Aot qur 39 ) & 18
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PRATS & fAaRoT |

Has the Annual Programme for the current year been discussed
by the Official Language Implementation Committee? If so,
when? Give details of the decisions taken in this regard and
action taken thereon.

*15. HGH: TSTHTYT FAHTIT & TEATeR 21 SIS, 1992 T 1. 7T F. 12024/2/02-7. HT.(W-2)
Ref: Department of Official Language O.M. No. 12024/2/92-0.L.(B-2) dated 21 July, 1992.

Vi) | e e |fAfa & 3redet
3R T fohda ufaerd & Rer A
P &2

(PUAT ST GGr & AT @l TR 3R
3% gRT fedl # fohU o7 I T &1
UfAerd 3fegerdeteh-7 U Helde )

What percentage of work is done by the Chairperson

and Members of the Official Language
Implementation Committee in Hindi?

(Please provide information regarding the level of
their Hindi knowledge and percentage of work being

done by them at Annexure-7).

17.  TIR TSTHTYT prAT=aIT TiATa-

Town Official Language Implementation Committee*

O lFgr 3ud TR F AR TS
T FIATA T TS §3M &2 AT
1, A TP LT BT Bl ATH T
T (&I Afee)

Whether Town Official Language Implementation
Committee has been constituted in your town? If yes,
Please state the name & address of the office of the
Chairman, TOLIC (with Telephone No.)

() | 3fE & ar F=aT 3T9HET FrETET STFT
T &2

If so, whether your office is a member of this
committee?
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)| a§ & Fueet @ arell TR JoTerTeT |
Frilcadd AT &1 dshr FH Far
3TUh ST Y@ & HET form A
Iie & At puan fafd &1 See@ Hi|

Did the Head of your office attend the meetings of the
Town Official Language Implementation Committee
held during the year? If yes, please state the date.

™V ¥spt & HEOT @
TR TARTRAT b ATH d UeATH |

Name and designation of the Officer(s), who attended
the meeting.

V) | T 3Rl FIR TSTHNT DraTeade
|iAfA & Joeh BT BrAged T F3|
I &, A 38 W FIT HILars T 718 &

Whether you have received the minutes of the
meeting of the Town Official Language
Implementation Committee? If so, what action has
been taken thereon?

*16. &7 TSTHTYT TAHTIT T TSATR 3.9.79 T BT0TIT0 To 12027/2/79-T0.HT (E-1)
Ref: Department of Official Language O.M. No. 12027/2/79-O.L.(B-1) dated 3-9-79

o T a¥ & S 3mfaa areia SohasRaaamBar
31fe TTHST FraTeaTeT iR H dsht B BsH)

Departmental Meetings/Conferences/Seminars etc. organized during the last one year.

18. (i)

(except for the meetings of the Official Language Implementation Committee)

A AT | REAA | 3ANA | fgmrsa s

Item (m) Eﬂﬂ' 3”@. Gﬂﬂ'
Total No. Issued in Hindi Issued in Issued Bilingually
(Issued) English

FSeht T AT

Agenda of the meetings
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ISt & BRI

Minutes of the meetings

W\ g Jehaedoa@ntdar e
FAfed e o= F ar #
ST faaTeT gRT SRY fopw arw
fEem-fadert- &1 3requrere fmam
& &2

Whether the guidelines* issued by the
Department of Official Language in respect of
convening the meetings/conferences/seminars

etc. are being complied with?

)| gfE 78 aY =@ FaT HROTE:

If not, what are the reasons thereof?

W zq Jodiasdeat & dE
ST PR & ST a1 gomad
T g@adt vy enfde fopam
7 3R A 38 W AT A 715 |

No. of meetings/conferences where the subject

pertaining to the progressive use of Hindi was

included in the agenda and discussed.

«17. &Y TSTHTYT FAHTT 7 FEATH 31 FS, 1993 T T IAT.H. 20034/53/93-I0.97.37. T far)
Ref. Department of Official Language O.M. No. 20034/53/93-0.L.(R&A) dated 31 May, 1993.

19. [T & feTyur 3R 3Tei@s &Y MichTied a & forw fhe a1w 3urr-

Measures™ taken to encourage noting and drafting in Hindi
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(i)

oo T av & 3mAfad & 715 ST draemen3it
& e

No. of Hindi workshops organized during the last one year

(i)

ST BRRMAT3T  #  ufdeor o drel
NSRRI RATRIT Hr &A1 (Puar suieafa
U Heldd HY)

No. of officers/lemployees who got trained in these workshops.

(Please enclose attendance-sheet)

(i)

I & aut A TEET PRI F AT BT ™A

No. of personnel who did the practical work in the workshops and

took training during the last two years?

(iv)

T 31T aF aut F g wIfdAdr A PRI F
ATTAS TRaT 1T

Were all the personnel covered in the workshops during the last two

years?

(v)

e (v) BT 3cadX el &, dl dcgaddl HRUN &
Soold B |

If answer to (iv) is No, Please state the reasons thereof.

(vi)

Ife R wrImenT Aafda ®u & 3maifea a7 &
TS & o wfasy # Aafia &0 & fohe I & Gy
H 3TT 97T hedl &l AN S|

If Hindi workshops have not been organized regularly, give details of

the steps taken to hold them regularly in future.

(vii)

oo T ay & el fadmei ticarea JaTr &
HadTd g REPR JISTAT BT TH 30T arel
TTABIRAT TR Hr J&=aT

No. of officers/employees who availed of the cash prize scheme

under the departmental incentive schemes during the last one year.
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VW soded @ IR Wiy FA  guw  w
AR RATRAT H @ 37U s0% & AR
PR R & P ared AR =TT
&

No. of officers/employees doing more than 50% of their work in Hindi

out of the officers/employees shown in (ii) and (vii) above.

™ | sudera i F & AW fRAFRTwITRET gRT
31T 509 BT T&eT F o et T PROT I AT Y
FURA & forw &7 7718 priars s A |

Give the reasons for the remaining officers/employees from (viii)
above, not doing 50% of their work in Hindi and the action taken to

rectify the situation.

*18. &7 TSTHTYT TAHTIT BT TSATR 29.02.2016 T BT.FATH. 12019/81/2015 I0.HT.(PI-2) ure-2
Ref. Department of Official Language O.M. No. 12019/81/2015-0.L.(D) dated the 29.02.2016(Impl.-2) Part-2
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20. TUGel U a¥ & SR AT RIS 3fe
Functions* etc. organized during the last one year
Por | R&ra | s | feamd
Total In Hindi Uef Bilingual
In English
0 |z gaREr & dear oas
99 A FFIT gF AT AT
PIITST-UF ST TehT ITT
Number of functions in which invitation cards
and other papers were issued
W gr arq a§ & g wrTe™
TR W DS JSTHTYT HFHdd
AT fopar arar &2 afe &, ar
PUIT 3BT fqaroT S
Whether any official language conference
has been organised at office level during the
last one year? If Yes, please give details
thereof.
21. YRR (UG Teh ¥ & elre)
Publications** (During the last one year)
e | UFPPIT | gET | 3T
ufyar |/ & | g
In-house | TATETT | Books Other
Magazine . Publicati
g ublications
Magazine/
Reviews
(i)

%a'ﬁ /' In Hindi

(1) URIAEAT BT F&ITNo.

publications

of

(2) T 37 & Flad gfaar &
e

Number of printed copies of one issue

(3) Teh 37eh b g gBI & &

Number of printed pages of one issue
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(i1) MﬁllnEnglish
(1) JRIAAT BT T&ATNo.  of

publications

(2) T 37 AT Flad gfadr &
Ripe |

Number of printed copies of one issue

(3) Weh 31eh b AT YSI T T&AT

Number of printed pages of one issue

(i) | oy T 31/ Bitingually

publications

(2) T 3{eh &I Higd Uladr 6
q&an

Number of printed copies of one issue

(3) Weh 31eh b AT YSI T &

Number of printed pages of one issue

7. TEI: TSTHTHT fAHTIT T FEATH 31 TS, 1993 T T AAT.H. 20034/53/93-T.HT3T. Ta far,)
Ref: Department of Official Language O.M. No. 20034/53/93-0.L.(R&A) dated the 31* May, 1993.

. . c .
=19, HGH: TSTHTST TAHTIT 1 F&ATH 17 TS, 1992 T BT.ATH. 20035/53/02-I.H3TA)
Ref: Department of Official Language O.M. No. 20035/53/92-0O.L.(R&A) dated the 17" July, 1992.

W) | o7 975 a3t g gEaruE & R a
IS FEROT I Uh & oo H, Tah

& T O SUATAT 57T 36T 82
Whether Hindi and English editions of in-House

magazines and News letters are being printed under a
single cover and name?

V) | g &, ar s T & ot & T &
ATH H & Teh YehTTAT T AU P
fe=am Sroam?

If not, when will it be started publishing under a single

cover and name?

M) | g 3Tqeh
FATAL AU ACATA RT3 H
IHAR TIHIT gRT GepriRrd faeRvepr-
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b ST GEHTOT &1 HY U7 ThaT ST T&T
&2

Whether the Hindi version of the directory** published
by the Department of Telecommunication also being
used in your Ministry/Department/Instutution/Office
etc.?

Vi) | ey 371Uk
AT/ FAATIT AT/ PIATIT CARd
Alad fanmig &R fgemd &

Whether the Departmental directory*** printed by your
Ministry/Department/Instutution/Office is bilingual?

2 | g gEET TSHT AfATS A uega
I STl arell @A A FaAleT 3R
AT T g AT ST o6 IR F TTHTT
T grT S fohT arw fdei
3guTer foam o @ & afg ad
SHD FIT HROT 2

Whether the directives**** issued by the Department of
Official Language regarding review of the material to
be submitted to the Committee of Parliament on

Official Language and to rectify the shortcomings are

complied with? If not, the reasons thereof.

dle-  3uderd FIAT dael [FUIRT vt arel ar Jeprfdd v darel
TTfApIRY I7 praferd & aR # &t ST 57t U7, AT, GHIETT. gEad Jife
THIIT it &1 Tg FIAT 37 TPhIA BT @eol SEAAT Piat adlet
PrIfer & GafAT TeT &1

The above information should be given only about the prescribing or publishing authority or offices which

publishes papers, Journals, Review, Books etc. This information does not pertain to the office only using these
publications.

20, HGH: TSTHTHT FAHTIT, I FATET & [SeAieh 21.01.2015 T T AATH. 11014/34/2014-I1.HT. ()
Ref: Department of Official Language, Ministry of Home Affair O.M. No. 11014/34/2014-O.L.(P) dated 21.01.2015

w1, TEH: TSTHTNT FAHTIT T TR 26.8.92 T T T 01/14034/4/92-T.9T. (&-1)
Ref: Department of Official Language O.M. No. 01/14034/4/92-O.L.(A-1) dated 26-8-92

v TR & 2T EeNTeT Y RT3 B wep-Ueh uTe vreqel Y|
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A copy of each of the Telephone Directory may be submitted before the Committee at the time of inspection.

TEH: TSTHTST TAHTIT, I[E HATAT T TGeTieh 26 3T, 1978 T BIATH 1/20034/1/78-IT.HT. (@-
1)
Ref: Department of Official Language O.M.No. 1/20034/1/78-0.L.(A-1) dated 26" April, 1978

HATIT-IV/Part — IV

HATerd T W SR fohT 91T fareiTae-
(Tl Teh ¥ 37T 31 AT/30 SfeA/30 FAdI31 fEdeR deh &t 3rafa &
ferm)

Advertisements* issued at office level
(During the last one year i.e. the period ending 31% March/30" June/30™ September/31%

December)
ol G&IT R A

Total No. In Hindi

ST A

In English

AT T H

In Regional
Language

feramd mea
373
Bilingual

(Hindi-English)

1 2 3 4 5

A daTomedier srafer AEuTe gRT fareae 3R UaR oY fohar 1 et
Y o v a¥ AT 31 Az0 etso Ridas fEdaR a 6
39 & form

Expenditure incurred on advertisements by the office/institute under inspection (For the
period up to last one year i.e. 31st March/30th June/30th September/31st December)

IGIRIARHI3N, Uehele 31fe (e F@ifzam) & arcgs ¥ e 3k
U9IR W U 10 @

Expenditure incurred on advertisement and publicity through Newspapers/Magazines,

pamphlets etc. (print media)

EAUEGINAEE N

IS A

&Y ITuT A

S @Y

aﬁ. In English In Regional Total
. N Language Expenses
In Hindi/Bilingual/ Trilingual
1 2 3 4 5

P AT H

In region ‘A’

@ aTH

In region ‘B’

AT AT H
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‘ In region ‘C’ ‘

|

|

|

i) Selaciicid @&1.dT./MhedBelae 3TTe) ATLIH I fTI=aa 3R TR )
fPT T @Y

Expenditure incurred on advertisement and publicity through Electronic Media (TV/Film/Internet

etc.)
fRafgamfRamd | e SEIREINIE] Pl G
Hﬁ' In English In Regional Language | Total Expenses
In
Hindi/Bilingual/Trilingual
1 2 3 4 5

P AT H

In region ‘A’

@ aTH

In region ‘B’

AT AT H

In region ‘C’

*23. TEGH: TSTATST FaTaT T TEeTTeh 30 ST, 2017 T HIATAT AT H. 20012/01/2017-XT.HT. (w1l

Ref: Official Language Department's O.M. No. 20012/01/2017-OL.(Policy) dated June 30, 2017

iy Tee @fEm) 3nfe & ATeId ¥ fasue 3R yaR ©X fhr 9w

TJ

Expenditure incurred on advertisement and publicity through exhibitions (Banner/Hoarding) etc.

fdfgamiiemd | @l | s HwdA | poEd
In In English In Regional Total
Hindi/Bilingual/Trilingual Language Expenses
1 2 3 4 5

P AT H

In region ‘A’

T T A

In region ‘B’

T aTH

In region ‘C’
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fAdeTor @ yprR & AdeTor IA vArafAF, AWT-aET, dderh

Inspections (Including all types of inspections i.e. Administrative, Audit, Technical etc.)

HATOT | HEITT |
AT/ 3Taferd
AT FHATe 3fe
& IRTS BT
gIRT fept a1T fadyaqor

the
the

Inspections done by
senior officers from
Ministry / Headquarters /
Divisional / Zonal/Regional

office etc.

IGEUS
&I
fafy

Date of

Inspections

Dol
IGEU

Total no. of

inspection(s)

GRS
PrAH) H
o foraa
RSrat
SRR
No. of reports
which have
been prepared
in Hindi out of
those in

inspection

column-1

IEIGI
IRt
Raret &

JSTHTYT o
ggreT Haeft
3geer few

Ju

Number of
inspection
reports in which
instructions were
given in respect
of the use of
Official

Language

(1)

gengias

Administrative

(2)

3TARE rET-ureT

Internal Audit

3)

RELGICI

Technical

JSTHTST T
Regarding Official Language
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(ii)

U raTerd
GO S CRIE S|
gR1 fhu I1w
3ATEY
HEAT Al B
GRS

Inspections of the
subordinate  offices
conducted by the

officers of your office

fadreror
&
fafy

Date of
Inspections

Dol
GRS

Total no. of
Inspections

GRS
PIAAN) AT
fopcar T
Raré Rér &
R A TS

No. of reports
which have been
prepared in Hindi

out of those in

inspection
column-1

fepetety
ferdreTor Raref
A TSTHTT &
UITIT Headr
Hegger few o

No. of inspection
reports in which
instructions were
given in respect of
the use of Official
Language

uemafas

Administrative

3TARG o@l-
e

Internal Audit

REGIEL

Technical

TSTHTYT aelY

Regarding Official
Language

BIATET & AN 3 FedY Hardhy v &t Feafay

Position with regard to Hindi work in the sections of the office

AT T Pl FEAT

Total Number of sections

Language during the year?

a§ & GRTET fehelel 3HTIIT T TSTHTT
geadt fAaTor fohar s

No. of sections inspected with regard to Official

(iif)

T HH R F A & fow [Afdse
fpu o 3rgemen Hr F@Ear (R
3T HTIT Pl BISH)

No. of section(s) (excluding Hindi section) specified
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for doing the entire work in Hindi

(iv)

3d (i) H F Thdal HFHIT 3101 qoT
P RET A PTIRE?

No. of sections doing their entire work in Hindi out of
above (jii)?

HFHTIT GIRT 3UAT QUT 1 T&ET H A
A & BRUT T 5H a4 A FATIG
DI JISTT T &2

The reasons for not doing the entire work in Hindi by
the section and what is the time bound action plan in

this regard?

RE) feaq/fed) gaTe/ fed) uEars ) ISt &1 e

Organisation of Hindi day/Hindi week/Hindi fortnight/Hindi seminars

FIT HIATTT gRT ¥ & GRT BT
feaa fedY Fare/f&dr
qWEaTsT HATAT I & 3R = 59
forar amr ® Ifg & ar 3H@r
faaroT |

Did the office celebrate Hindi day/Hindi
week/Hindi fortnight during the year and

whether Hindi seminars were organized during

this? If so, give details thereof.

S 7T H ASTHIVT o U1 H 3
AT o HIY 3 T IS FaeTT
TS, AfG &, AT S TAGT AT AR T
38 W H IS HJddl PRATS B
<IN 3eJeTdeteh-8 T Heldel Y |

Whether the progress made in the use of
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Official Language during this period was
reviewed? If so, give summary of that review
and follow up action taken thereon at

Annexure-8.

(iif)

T 3 A H HrATerd H &
fecqurTaTaR # Ferl & fadw

PeH 3O T2 Ife &, ar ST
RIS

Whether special steps have been taken to
increase the use of Hindi in

noting/correspondence in the office during the

above period? If so, give details

W) | pratemEea # ap Aadw
UIcTET JISTAT3 T SART S |
Please provide details of the special incentive
schemes introduced in the office/organisation.

6. feTuiomal & day o=

Information with regard to Notings

HATT H TS T a¥ & GRIA Brsell H
fordT a1$ et feTuiorat & wean

Total number of notings written on files in the

Ministry/Department/Office during the last one year.

A ¥ el A TordT 718 feraforat & gean
No. of notings written in Hindi during the last one year out of

those notings.

(i)

A § 3l H fordT 918 feca ot & g
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No. of notings written in English during the last one year out of

those notings.

BT YHE & & A TUSel Th ay & Gk
3k GRT Brgell W fordl 718 Pef feTuforat
< HEaT

Total No. of notings written on files by you as Head of office

during the last one year.

BRI UAE & FU A WS Teh a¥ & g
319k gRT f&dT o fore) o138 feraforay fr gwar
AR T gfderd

Number and percentage of notings written by you as Head of

Office in Hindi during the last one year.

IATErT U & ®U 3 T 70 qarar Gady gaar

Information with regard to correspondence done as Head of office

PRI gRT UG Th ay¥ & e A 917
ol TAT bl HE&AT

Total no. of letters sent by the office during the last one year

U () A A RS # AR 970 uF} & e

No. of letters sent in Hindi out of (i) above?

ool Teh g & SR BT U@ & U H
3T GRT A ITT ol YT el HEAT|

Total no. of letters sent under your signature as the Head of the

office during the last one year.

TUeel Ueh gy & NI PriTerd U & &7 A
3Tuds gRT &S 3 A9 97w gat fr e 3R
SeAehT Ui |

Number and percentage of letters sent in Hindi by you as the

Head of the office during the last one year.




- 56 -

8 | 31Uk rITer & TTHTT A
& PEeadd d hg gdR 6
HATIATT 31T &2 S T
Bl AU fhd UhR ferar
SATAT &2

What types of problems are faced in
implementation of official language policy in
your Ministry/ Department/Office? How are
these problems solved?

| BrTer gRT TSHTeT AfS &
FAeadd Td YORUEAR &
fow fopu ov 0H Sec@A
Fral, ST &1 &G &
TS aeh! =T URATdell & 37y
hicTA! A 1 S ST I &l |

Furnish details of such special works done
and achievements for the implementation
and propagation of the Official Language
Policy by the Ministry/Department/Office
which could not be covered in the other

columns of the questionnaire.

H 28 ST yHE H AT AN F PRI § 3N
TAGERT YHATTOT /bl & feh SUeretr 31fHeIEl & 3MUR W e &
TS & T FY AGPNT F HIER QUIGAT T &1 H T8 38 E
HHASTATHASICA & Teb TTHTNT ITATAIH, 1963 T TTHTHT THAH, 1976
Suddl # U arw fact & Fagad 3egurele Hr forFaeny rengedmaly Hr
o Ife fopaY TAX TR URATdell H HX 1T HThs ITT UAT IEl-TSTR
fe@e v grw ara § A Ay afdfa o Ted gaer ¢a & fou
HAMEATCHD BRATS & AHA B A AIIF HrATEg/FAIET T
HTAATT FIA ST &b T=ATA H ST ST

| have been working as Head of this Office for ............. months/Years and hereby certify that
the information given is on the basis of available records and is absolutely true as per my knowledge.
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| am quite aware that the undersigned is responsible for proper compliance of the instructions given in
the provisions of the Official Language Act, 1963 and Official Language Rules, 1976. If at any stage
the data given in the Inspection Questionnaire are found to be untrue or exaggerated, the matter will
be brought to the notice of my controlling Office/Ministry and Hon’ble Minister to take disciplinary
action for giving false information to the Hon’ble Committee of Parliament on Official Language.

AT/ TIHTeT & g 3r2rar
HA T PIATCIIHIS &b T o
TEATER 3R AT TAT USATH hr Al

Signature and seal bearing name and
Designation of the Secretary of the Ministry/
Department or Head of the concernde Office/Organisation
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HATIT-v/Part-v

fAdaTor FRIH I A FRTET ¥ H6fAd NI FRTEIT F
gfafafr & fore gearash

Questionnaire for the representative of the Regional Office concerned with the office

included in the Inspection Programme

AT FRTT HTATH T IdT

Name and address of the Regional Office: ...

&1 (P, W 31T T
Region (‘A’, ‘B’ or ‘C’) PP

Ao prater o1 ATH

Name of the Office under Inspection L

ﬁﬂfﬁw Eﬁ' ﬁfﬁ/Date of INSpection & .

" | o 3Tue U wrETET & AT
et Rare faafaa o a e B
afe &, a o1 3HEA ST F aIE 3Th
PIABIST H ToTHTYT &ET & uIer H
UTS IS HIAAT Bl 6T Fel & aR A
T TR [haT IrT 2

Whether you receive the quarterly progress report
regularly from the above mentioned Office? If so,
have you drawn their attention to remove the
shortcomings found after reviewing the report in the
use of Official Language Hindi?

2. () AT 3Tk §RT SUYh BrATeA I
ot 6 a¥ & ek a3
TSTHTNRY fAdieT07 foham aram» Ife;
o, df TSIHTT f&Gr & uner fr
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et & Iy & 31l fevaofi &

Whether any Official Language inspection of the
above mentioned office has been carried out by
your office during the last one year? If so, give
your remarks about the status of the use of
Official Language Hindi.

(i) T 3TTehT fAJEToT RUTE ) 3uh

g7 &, Y Y I1S HIATS Bl GRS |

Whether any action has been taken by the above
mentioned office on your inspection report? If so,
give the details of the action taken.

() 3MYh fATAUMAA Pol PrATerAT
& TaR HEAT|

Total no. of offices region-wise, under your control.

(i) ITd IV A8 F Tohdal PrATIAT Pl
TSTATTY fANETOT feham a1am|
a0 fohT ITT FHrATerl Y aTFaR
I HeJeldeTeh-o T Heldel i |

No. of offices where Official Language inspections

were done during the last one year out of the above
offices. Please give region wise details at

Annexure-9.

T 3UYFS BT DT ASTHTT
FrAcadT GfAfa T dodt @ Fafda
TU I HRATSAT hld TAT 3T dSehi H
forw arT fAUTT &Y S R & aR A,
Ueh HEATed A7 Aqeh AgFomdia
fere raTer gRT 1S HAldeRar &
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e

Whether any monitoring is being done by your office or
any office under your control regarding holding of
meetings of the Official Language Implementation
Committee regularly and implementing the decisions

taken therein in respect of the above mentioned office?

U v a§ A T s Hr 3Rk d
fAdieTonedie AT @ AT AT Pl
TR # ¥ fohaa gfasa gathaas-
Al AU @ el # A1 102

What percentages of letters/Faxes/E-mails/CPGRAMS
were sent in Hindi, out of the total correspondence
done with the office under inspection by the regional

office, during the last one year?

U /Letters

%

therg TS/ Faxes

%

é-m/E-mails

%

ATITH/CPGRAMS

%

AT ST BT H TSTHTT Afd &
BRI &1 § oI9] fohd A1 & Y wet
% goret, fedt gecet, faami sorereifers
UEdd 3Ok iAol AT 3Uch
faFonedfie fReY sraterg & dfad &1
Ife &, 1 puAT SeTehl RIS |

Whether any proposal is pending in your office or any
office under your control regarding the creation of Hindi
posts, purchase of Hindi books, bilingual electronic
equipments/apparatuses etc for the effective
implementation of the Official Language Policy in the

above mentioned office? Please give details thereof?

8T Fraterd gRT AT 7w feua s v af 3rdfq 31 Aiso
STetr30 RIde31 T&HeR o7eh hr 3rafer & oy

Advertisements* issued by Regional Office (During the last one year i.e. the period ending
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315t March/30™" June/30™" September/31°t December)
PAFET | RBArA FASHA | NI HWTH | TGS e
Total No. In Hindi In English In Regional 373
Language Bilingua
(Hindi-English)
1 2 3 4 5

i) IEIRIAESEN, YFwele 31T (e aifsam & areas @ fasmua 3k
UIR W U 10 @

Expenditure incurred on advertisement and publicity through Newspapers/Magazines,

pamphlets etc. (print media)

feafeamiifemd | e | SN Hwd | po T
H|ndl/BlllnguaI/TrlllnguaI In EngIISh In Regional TOtal
Language Expenses
1 2 3 4 5

P aTH

In region ‘A’

@ aTH

In region ‘B’

AT AT H

In region ‘C’

(i) Seldeiicdd @&1.dT./MhedBeac 3TTe) ATCIH ¥ fa=ua 3R IR )
fopu aT @Y

Expenditure incurred on advertisement and publicity through Electronic Media (TV/Film/Internet

etc.)

fedfeamiifomd | 3gshad | sflmawd | owEd
Hindi/Bilingual/Trilingual In English In Regional Total
Language Expenses
1 2 3 4 5

T T H

In region ‘A’

@ aTH

In region ‘B’

AT AT H
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In region ‘C’

*23. TGH: ITSTHTNT FaIHTIT T FEATR 30 T[T, 2017 T BIATIT ATTA . 20012/01/2017-IT.HT. 1Tl
(Ref: Department of Official Language O.M. N0.20012/01/2017-0.L.(Policy) dt. 30" June, 2017)

iy UERe @R gifan) 3nfe &b AreyH @ e 3R ygR Y fhu 9w
I

Expenditure incurred on advertisement and publicity through Exhibitions (Banner Hoarding) etc.

fedfesmiiframdy | sigshar | s awd | oawEd
Hindi/Bilingual/Trilingual In English In Regional Total
Language Expenses
1 2 3 4 5
ik EE]
In region ‘A’
O T H
In region ‘B’
A AT H
In region ‘C’

H g PRTIT &b eTT A /IT T ... AN F BRI g AR
TAGERT YHATTOT /bl & feh SUeletr 31fHeIE! & 3MUR W et &
TS & T FY ATPNT F HIER QUIGAT T &1 H T8 38 E
HHASTATHASICA & Teb TTHTNT ITATAIH, 1963 T ATHTHT THAHA, 1976
3uddl # U arw fAcit & Fagard 3egurele 6 forFaenly srengEdaly
ol Ifg fhdl FAT OT ATl & 9 ITT HTehs AT AT TET-UGTh]
fe@e v grw ara § A Ay afdfa o Ted gaer ¢ & fou
HARMMHATHD PRATS & ATHC Dl AR [ATTH FHrATerT & FH F Faed
H T SITYaT |

| have been working as Head of this Office for ............. months/Years and hereby certify that
the information given, is on the basis of available records and is absolutely true as per my knowledge.
| am quite aware that the undersigned is responsible for proper compliance of the instructions given in
the provisions of the Official Language Act, 1963 and Official Language Rules, 1976. If at any stage
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the data given in the Inspection Questionnaire are found to be untrue or exaggerated, the matter will
be brought to the notice of my controlling office/Ministry and Hon’ble Minister to take disciplinary
action for giving false information to the Hon’ble Committee of Parliament on Official Language.

AT praTerd & gfafa i o geareR aar A

Signature and seal of the representative* of Regional Office

+ R TSN, [T T @geh AT A et 7 &1 TUT SN ATHTHT A BT PrdTeade
Faf I g@d &, fAdieTor daet # 3ufeYrd 1§ a1 9 fagaomdie sraterd & a1 I
AT P PRTaIT Ga TR 6 Frgel 9 AT W |

(Senior officer, whose status is not less than a Joint Secretary and who is looking after the implementation of
Official Language Policy work should be present in the inspection meetings and he should keep all the files
containing correspondence about implementation of Official Language policy in respect of that office under his
control.)

HATIT-vI/Part-Vi

A dieToT HRIAA I A FrRTeT O T6fAT afas PRI S
gfafafr & fore yaArael

Questionnaire for the representative of the Zonal Office concerned with the office
included in the Inspection Programme

mmﬁmsamﬁwamamaq?n

Name and address of the Zonal Office

& (&, @ YT T
Region (‘A’, ‘B’ or ‘C’)

fAdreTomeiia praTer o1 ATH

Name of the Office under Inspection

ﬁﬂ&TUT Eﬁr %@/Date Of INSPECHON 1 o
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| T 3R 3UE Aoy b fAHAE
yorfa Rate faafda v v & e @ &2
e &1, dl &1 3T AT &b d1G, 38h
RTHBTST H IISTHTT ST & AT H urs
IS HIAAT BT g A & aR H A
3T R T &2

Whether you are receiving the quarterly progress
report regularly from the above mentioned Office? If
so, after reviewing the report, have you drawn their
attention to remove the shortcomings found in the use
of Official Language Hindi?

() AT 3D GRT 3UYeh HIATTT I
o ¢ a¥ & eSRa a3
Tt fAdreTor fopar e afe
g, dl TorHeT Ry & wer
et & ar 3 3rueh feoaoh &

Whether any Official Language inspection of the
above mentioned office has carried out by your
office during the last one year? If so, give your
remarks about the status of the use of Official
Language Hindi.

(iiy T 3TTaehT fdTaTor RUTE O 3uh
BT §RT BIS HILATS &Y TS
e &, aY &Y I1S PRATS T ART & |

Whether any action has been taken by the above
mentioned office on your inspection report? If so,
give the details of action taken.

(i) 3 ATAUTN Fof braTerdt
& AFAR T&AT

Total No. of offices region-wise, under your
control
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i) I Y 34 F fhdar wrRATeAT Hr
TR Aderor foear o)
HUT fANETOT FehT 1T HrTeral bl

SFIR G 3HJeldeAeh-10 T Heldel
P

No. of offices where Official Language
inspections were carried out during the last one

year out of the above offices. Please give region
wise details at Annexure-10.

T 30T HEATAT Bl ISTATST
FAadT  FATd Hr dohi @
fafaa w0 @ 3mAfSa s qur 34
dopt 3 forw 7T AT $ AP
& IR H 3Uh HREATET AT 3Tk
faaomdia foRdY P gRT BIS
AlACRIT D ATTET & 2

Whether there is any monitoring is being done by

your office or any office under your control regarding
holding of meetings of the Official Language
Implementation Committee regularly and
implementing the decisions taken therein in respect
of above mentioned office?

oo teh ay & raferes draTer &
IR § AT HrATed B A
AT Pl TAAR A 4 fohda gfaerd
g thaas-Aerdrdiara ¥ Rer & A
J[u?

What percentages of letters/Faxes/E-mails/
CPGRAMS were sent in Hindi, out of the total
correspondence done with the office under
inspection by the zonal office, during the last one

year?

UH/Letters

%

therg Fia'QT/Faxes

%

é'-?ﬁ?*r/E-mails

%

ANATH CPGRAMS

%

T SUYFd BT H TTHTT Afd
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T PRIR 3T H 9] fehd ST & T
Ul & goud, f&d1 geae, fgam
Solacifaid  TABTRIONT  HI TG
37Tfe YT P UEATd 3TUch HraTeld
7 31geh Ao fondt sratera #
ofad &1 afe &, aY pudT SeTent <RI
gl

Wheteher any proposal is pending in your office or
any office under your control regarding the creation
of Hindi posts, purchase of Hindi books, bilingual

for the
effective implementation of the Official Language

electronic equipments/apparatuses etc.

Policy in the above mentioned office? Please give
details thereof?

Jrafersd Hrterd gRT AT a1 famua (Rser v a 37T 31 ATs0
Stetr30 FAIca31 feHaR eh <hr 3rafr & ferm)-

Advertisements* issued by Zonal Office (During the last one year i.e. the period ending 31

March/30'" June/30'" Septembe/315t December)

e | R P A | e awTH | T fa
Total No. In Hindi In English In Regional 3735
Language In Bilingual
(Hindi-English)
1 2 3 4 5

IGIRIARHI3N, Uehole 3mfe (e Aifzam) & arcgs @ e 3k

U9IR W U 10 @

Expenditure incurred on advertisement and publicity through Newspapers/Magazines,

pamphlets etc. (print media)

fedfeamiiomdt | gshrar | el Hwd | o Ed
H|nd|/B|IlnguaI/TrlllnguaI In EngllSh In Regional Total
Language Expenses
1 2 3 4 5

P AT H

In region ‘A’
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@ aTH

In region ‘B’

AT AT H

In region ‘C’

(i) Seldeiicdd @I.dT./MhedBcac 3fe) ATCIH ¥ fa=iua 3R IR )
fpuaT @

Expenditure incurred on advertisement and publicity through Electronic Media (TV/Film/Internet

etc.)

UG INUEEE L

IS A

GEIREL NI

T @I

Hindi/Bilingual/Trilingual In English In Regional Total
Language Expenses
1 2 3 4 5

P aTH

In region ‘A’

G aTH

In region ‘B’

AT AT H

In region ‘C’

*23. TEGH: TSTATST FaHTaT T TEeTTeh 30 ST, 2017 T HIATAT AT H. 20012/01/2017-XTHT. (w1l

Ref: Department of Official Language O.M. No.20012/01/2017-0.L.(Policy) dt. 30" June, 2017

iy TeQe @R gifgar) 3nfe b AregH A O 3R yeR X fhw v

RCE|

Expenditure incurred on advertisement and publicity through Exhibitions (Banners Hoardings

etc.)

EAEGINAEE N

IS A

SEIRE L]

S @Y

Hindi/Bilingual/Trilingual In English In Regional Total
Language Expenses
1 2 3 4 5

P AT H

In region ‘A’

G aTH

In region ‘B’
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AT H

In region ‘C’

H 5T AT & ITT HE/IT X ... HTE/AY @ BRI § 3R
UAGERT AT AT § foh 3Uereds 31fieral & MU U’ e &Y
M T AU AN TFPN F HFAR QUTTAT T &1 H I 38T dE
AHASTAVHASICT g Teh TTATNT ITATAIA, 1963 T ATATHT I, 1976
Sugyl A U 7w fAgeit & FHRIT 3qurerd 6 [SFAGRY Sraleediary 6
t| Ife fordl TR W yeATgell # R 91T 3Ths 3T HUAT Iel-TElh
fe@re v urv S § @ AT J@f AT B ITed g@ar & & forw
HARMHATCHD HRATS & AT Dl AR [ATTD HrATET &b AT & Tl
3 ST ST |

| have been working as Head of this Office for ............. months/Years and hereby certify that

the information given, is on the basis of available records and is absolutely true as per my knowledge.
| am quite aware that the undersigned is responsible for proper compliance of the instructions given in
the provisions of the Official Language Act, 1963 and Official Language Rules, 1976. If the data given
in the Inspection Questionnaire are found to be untrue or exaggerated, at any stage, the matter will
be brought to the notice of my controlling office/Ministry and Hon’ble Minister to take disciplinary
action for giving false information to the Hon’ble Committee.

3mafore PRI & Ufafa i SEaTeTy aam Al

Signature and seal of the representative* of Zonal Office

+ g 3PN, (ST T @ ARd A & 7 & TUT S TTH A B drieade
ot w1 ¢Ea &, AdeIor doar F 3ufEyd w dur 3 [IFordia ST B Aty
ST A & PraTeaaa a4t Tarar H wrse o a1y W |

Senior officer, whose status is not less than a Joint Secretary and who is looking after the implementation of

Official Language Policy work should be present in the inspection meetings and he/she should keep all the files
containing correspondence about implementation of Official Language policy in respect of that office under his/her
control.
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HATIT-VI/Part-VII

A faror SrIeha 3 anfdre wrateT @ Fafa Fearem s ufafafa s
fore eaTaeh

Questionnaire for the representative of the Headquarter concerned with the office

included in the Inspection Programme

HEATCIY DAY I ATH T Tl

Name and address of the Headquarter . ...,

&1 (T, W 37T T
Region (‘A’, ‘B’ or ‘C’) PP

AdreTomeia praTer o1 ATH

Name of the Office under Inspection L e e

ﬁﬂm Eﬁ' W/Date of Inspection

" | g 3MTUeRT AT 3T AU fRelt srater
Bl 3Uh drdtera ¥ faarer gerfa Ruré fAafaa
U A R WL 2 IR &, A 7 3EH S & A
3P PIHAPIS H TTHTYT TBeT b UIET 7 U1S 315
AT B GT A o IR F AT T fohar
ITT &2

Whether you or any office under your control receives the quarterly
progress report regularly from the above mentioned Office? If so,
have you drawn their attention to remove the shortcomings found
after reviewing the report in the use of Official Language Hindi?

2 () T 3T gRT 3UH HRITE T Ao IR
Iy & ST IS T fAdeTor foma
gfe &, ar fadraTor Rare IHJATdD-11 T
oo B |

Whether any Official Language inspection of the above
mentioned office has been carried out by your office during the

last four years? If so, attach the inspection report at
Annexure-11.
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(ii)

T 3TehT TAeTor RUIE W 30 e

g1 SIS PRars & WS> I &, ar & 7S
HILATS P IRTE |

Whether any action has been taken by the above mentioned
office on your inspection report? If so, give the details of action
taken.

U AU $oT BT Bl aTFaR
aen

Total no. of offices region-wise, under your control

(ii)

9 aY 348 A fhdal BrRITAAT BT TTHTIRY
fadetor fepar oram: pu fAdieTor fokw atw
BTl T SFAR T HeJeldedeh-12 W
Toroed il |

No. of offices where the Official Language inspections were
carried out during the last one year out of the above offices.

Please give region wise details at Annexure-12.

T 3udad e & ASTHTT
Pcadd FiATa dr dodt d Fafada
¥ IMANTAT HA dAT 34 daept H forw
T fAUTAT A A9 P P aR A, 3Uh
FEATT IT 3k AgFonda fedr
BT GIRT IS ATATS AT T ST Tel 2

Whether there is any monitoring is being done by your
office or any office under your control regarding holding of
meetings of the Official Language Implementation
Committee regularly and implementing the decisions taken
therein in respect of above mentioned office?

| oo T aY # FEATAT YUY B
1 3T @ fAdaToTd FHravery P A T
el TAR A F fohetel faerd u=herars-
Fer AT 8§ Bl & A 107

UH/Letters

%

therd TS A/Faxes

%

S - A/E-mails

%
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What percentages of letters/Faxes/E-mails/CPGRAMS

were sent in Hindi, out of the total correspondence done 0
P ATAATH/ICPGRAMS %
with the office under inspection by the headquarter/head

office, during the last one year?

> | F1 SUFd FIEATET F TSTHTET A Y
PRIR 31 F o] hA ST & T&dT ual &
gord, & gedep!, fgomil soecifaa
TABUSON H WG 3G qadr i
UEdid  3Udh e a1 3Ud
Ao R eraterd # afaa &1 afe
&, A AT AP TRTS |

Whether any proposal is pending in your office or any
office under your control regarding the creation of Hindi
posts, purchase of Hindi books, bilingual electronic
equipments/apparatuses etc for the effective
implementation of the Official Language Policy in the

above mentioned office? If yes, please give details
thereof?

7. USAHNT TATH, 1976 & AIHA 11 &b HAINT PIS, A3 3¢ &b
fgemeoT &t RRyfa

Status regarding Bilingualism* of Codes, Manuals, etc under Rule 11 of the Official Language
Rules, 1976

) m/aﬂg/ﬁam (Rules/Codes/Manuals) ﬂ’m'q:i'./Total No.

(1) hdd i%él Tﬁf/omy in Hindi

(2) el 37T H/only in English

3) Tgamlt (Boolie) ®T Hgiingual (Diglot)

form

24, HEH TTHATYT TAHATIT AT TATR 12.04.2012 BT HRITITT ATTA TEAT 1/14013/05/2011-T7.HT.
GIIG)

Reference: Department of Official Language O.M. No. 1/14013/05/2011-O.L.(Policy) dated 12.04.2012




-54 -

8. W H ufrgTor AdTAT/Training* arrangements at Headquarters

0| FEaTer 3 daTd UTRISToT HEATHT T Frol HET

Total no. of training institutes in the Headquarters

0| Rroer a¥ 3 FEATET gRT fhaa urewsher 3R fp AreTat &
TATT 1T

How many courses were conducted by the Headquarter and what was the medium of imparting
training during the calendar year?

a'é'/Year Zré'/Y ear

haol 37 ATETH Ty

Only in English medium

ol [&aT ATCIH T/

Only in Hindi medium

IS qUr 4 el & fAelSgel
ATETH Ty

In a mixed medium of both English and Hindi

3T ATVTIT b ATEIH Ty

Through other languages

o. T m T/ Legal Information
-\cﬂm (mlm)lLiterature (Rules/Bye-Laws)

) | FeaTerd g1 oY fpw v iffATet @ 3%
AN g0 T AGAZUTATAT & Iifdepd urad
&1 JEAT

No. of authenticated texts of the Acts issued by the Headquarter and
the Rules/Bye-Laws framed thereunder.

” . Q & ¢ *

W | 50eh () 7 B Fordr Fraer Ry 3 suereu

How many out of the above mentioned in (i) are available only in
Hindi?

”l Q . ¢ .

W | 50 () 3 B A Farer 31l 73Uy §-

How many out of the above mentioned in (i) are available only in
English?

M| 50 () 3 @ forcar fgemmd ¥u & suerey -

How many out of the above mentioned in (i) are available in Bilingual
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form?

V)| o ST AT gRT SIRY fopw At fAdeite &
1A fafer & &1 & FeT greavr fect & fopar
B2

Whether original drafting is being done in Hindi in the legal field as

per the directives** issued by the Department of Official Language?

*25. &3y TSTHTNT FIHTIT T f&ATH 6 HS, 1992 T BTATHT ATTT TEAT 12012/7/92-I1.3TT. (T-1)
Reference: Department of Official Language O.M. No. 12021/7/92-0.L.(B-l) dated 06.05.1992

»12 FEH TSTHTIT FAHTIT T =TTk 26 ATER, 1990 T HTATTY ATUT TEAT 13017/3/90-I.31T.(IT)
Reference: Department of Official Language O.M. No. 13017/3/90-0O.L.(C) dated 26" November, 1990

10. aﬁlmﬁ 3'"% iﬁ ﬁ'ﬁ m?‘r WWIWritten examinations for

recruitment/promotion etc.

R T ¥ 3 Rl foiare TR off a1

No. of written examinations conducted during the last one year.

fopaait adreTr3i & &S ot ua-us 31faary ame

No. of examinations where the question-paper of Hindi was compulsory.

TRt OI&TT3TY AT ATETH hael 37T AT?

No. of examinations where the medium of expression was English only.

IV Q Q ¢
forarell qdaT31t A RS ATCTA & U9 1 fachey- 6
e 91T
No. of examinations where option* for the use of Hindi as medium of
expression was also given.

V.

T g3 A RS ATeTA & [Avey T e
farae 37ar aRua & T1Y & TRIfRAT/SIRY &1 TS
Y-

Whether the information regarding option for Hindi as medium of
expression was published/issued in the advertisement or circular?

33l

fe<r

(with Hindi

el

gAY | Frege | O
(with English
Medium) ﬁ
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Medium)

1 ) seEaRT H o T

Total Number of candidates

(i) 3TTTH TT F Ahel §T 3FCaRT Hr
q&am

No. of candidates declared finally successful

" sreffagienfer 3nfe & forw Jmhfore forw arw wmatTee-

Interviews** conducted for recruitment/promotion etc.

i Uod e a¥ & e fow aw
AT&TchRT hT TET

No. of interviews held during the last one year.

(i) T ST TR A SFHICART & Ry F 39T e
G TAARIEY

Whether there was an option for the candidates to reply in Hindi in
these interviews?

iy T T, Y AT S 31T Pl Sl SFHGART hl
HT&TTchR o ToIT {370 g=1 A T aam A

If so, whether it was mentioned in the call letters for interview sent to
the candidates?

(iv) TTG SFAIGARI I TTeTTchR H oo H 3aX ¢ hr
TC A & ITS Al ST AT HROT AT?

If the option to reply in Hindi in the interview was not given to the
candidates, what was the reason thereof?

26, T ITHTYT FAHTIT T FEATH 16 BLA, 1988 BT PTATHT ATT TEAT 14012/6/87-I1.4T.3T)
Reference: Department of Official Language O.M. No. 14012/6/87-0.L.(C) dated 16 February, 1988

=27, HGH.- AT & Forw AraTreepr 3 FES) o1 faeheu few St Fady Tarama famar o1 faeAies 2 S, 1902 SrATer

U TEAT 13034/37/92-TT0HT0(3T)
Reference:- Department of Official Language O.M. No. 13034/37/92-0.L.(c) dated 2™ June, 1992 regarding the optional use of Hindi in

the interviews for recruitment.

11.

31Tq€5 HITod ﬁ/ In your Organization

O | ot & & gafaa frda st e &

No. of recruitment rules in respect of Group ‘A’ posts?




-57-

T @ T fohdey 71l @Ia &

No. of recruitment rules in respect of Group ‘B’ posts?

I I Q FITA Feheted 7T fTaa &2

No. of recruitment rules in respect of Group “C” posts?

W) g7t @ ITprY Qar & el 9l Fr &1 | B4 | @ | Tic
BT TT &2
Out of these what was the level of direct recruitment in
Govt. service?

VM N AT ER TR S AT b deaT | dra | @re | o
FIT PIS eI TR FAUTRT &2
Has any level of Hindi knowledge been fixed as a pre
requisite for the direct recruitment?

M) e ot EeR WIS F AT el | Fra | @re | o
T PIs ReTT0Tep TR AUTRA &2
Has any level of English knowledge been fixed as a pre
requisite for the direct recruitment?

12.

gy & Sl 3o d AR 3nfe

Functions etc organized during the year

e

(Total)

fedra

(In Hindi)

IS
A

(In English)

ooy
T H

(in bilingual)

30 ARG H T&AT fSddh
Jag A AAAUT UF JAT A
PRTS-F STRT ThT T

Total number of functions where invitation

cards and other papers were issued.

Id a¥ & SR FIT P
JAANT  GFAT  I=ASd
fopam arar ®» afe & ar o




- 58 -

Whether any Official Language conference
was organized during the last one year? If

S0, give details, thereof.

13.

AT GHEIT TSTHTNT FiHATT Dl Y& DT ST
arelY T Y FHNET 3R HIATT 1 g fohu ST
& IR A TSTHTNT FTHET gRT SR Tohw arw fA&en

T HJUTeTT TShaT ST T&T &2 TTS <Tel, aY S@h T

PRUT &2

Whether the directives issued by the Department of Official Language
regarding the review of the material to be submitted to the Committee
of Parliament on Official Language and to rectify the shortcomings are

complied with? If not, give the reasons thereof.

14.

L IGED mIStandard Drafts

Total No. In Hindi only In English only

fgomfy g A

In Bilingual

15.

WNVebsite

(1)

T HETIY h dTATSE &2

Whether the headquarter has any website?

(2)

ALY Y JIATSE T Ul

Address of the headquarter’'s website.

ALIATT T dadSe HI FAUS fhd
HTYT H GoldT &

Homepage of the headquarter's website opens in which
language?

AEITY T fEdT aadTSe &Y 3 hr
IGIRECRIEY,

Date of updation of the headquarter’s Hindi website?

AEITCT &Y IS dadTSE & 3
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AT FAT S

Date of updation of the headquarter’s English website?

(6)

U teh a¥ A RS daarse W Req
& TEIT?

No. of hits on Hindi website recorded during the last one
year?

(7)

Uoe th a¥ F 36T dedBse W
feca & gear

No. of hits on English website recorded during the last
one year?

(8)

T dg@Se WX 3o ATHIAT @
T Ra GHT T arealt &
3T AT 37T ThdT SATAT &2

Whether Hindi content is also simultaneously updated
while updating English content on the website?

(9)

JIATSE A I dTell hUAT b T HRATIT gRT fhT 70 R &

In the agreement signed with the company that designed the website :

(i)

FIT dgTTSe A gl §T FH IR H
I UTaITe QA &2

Is there any provision included regarding preparation of
bilingual website?

(ii)

FIAT AGATSE Pl HTdA P THY &
TTHIA A HY 38 JHAT 3TdA A &b
forT grayra &2

Is there any provision included regarding updating Hindi
content simultaneously while updating the website?

16.

f&&Y UeprSa fedT IT3TT T 135

Setting up of Hindi Cell/Hindi Section

—
~—

T 37191 A TEEY Uepiea/ & AtgmeT Tarfia
fopam T B2

Whether a separate Hindi Cell/Hindi Section has been set up?
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UG faexord|
If so, how many employees are working in that Section?

Please give their details post wise.

T ASTHTYT Y & v fAgerd swafarial
TARTRT BT 3797 A FII AT I7AT & 3R
ST Ueleet o o Tl TITH IR 3UcleY §2
G a3t BT JeldATcHD [T Ieferdeteh-13
U 37197 & Golddd i |

Whether a separate cadre has been formed for

officers/employees appointed for the Official Language work
and whether adequate opportunities are available for their
promotion? Please attach a comparaticve statement of all
the cadres at Annexure-13.

f&d1 ual |l | Pl | FYBRT | AT | 3R [Eheh | 3T
W uc Officers HW Steno/Typist Others
Information regarding | Total Translation
Hindi posts: Post Officers
(1) HEITT

Headquarters
(2) 3Tl BT

Zonal Office

ORGEIRIGER
PIATTT

Regional/Divisional
Office

s9H & fohdel Ug
Raa g

No. of posts lying vacant
out of the above posts?

gIH & fohdal W)
AT @l &
AP FRRA
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&2
No. of posts manned by
officers of  General
Service out of these
posts?
17
IEARSEILI
rafed wraf @
Give details of work
allocated to the
Hindi/Official Language
Officers.
18. Y
() TSTHTYT AT & PrAead qUT 3HeJarg B 3G H Helaed
quTehITerch 3TTARTRAT/RATTINAT &l SIRT & | (FATH HA Bl T
3fANFd Yo Helded )
Give information regarding full time officers/employees engaged in implementation
of the Official Language Policy and translation work, etc. (Please attach exira sheet, if
space is not sufficient):
h.H. CI'EfI' Eﬁf HLET/No. of Posts
SNo. | UGATH/Designation | ddAHTA/Pa :
I | Y q:alqsa/Sanctioned ﬁ_cFH (m
scale
Adlel T Pay Aiedy
level Vacant (with date)
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
(i) SUYercl A AT 1T Nerel TSt el 31 o T H
&Y IS HIATS T FIaoT|
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Details of action taken for filling up the above vacant posts.

iy &1 Tt Afd & IgER  Adeonda
HTATAT A UG, Froid 82

Whether the above posts have been created in the office under
inspection in accordance with the Official Language policy?

(v) T AT, AT ST JIY FH FIT PRATS T 3T Tel &2

If not, what action is being taken in this regard?

them?

(v) T 3% Tea eh 3TelTaT GRSy Y |ia 17 &2

Whether any work other than Hindi has also been assigned to

19. W FAT W Gﬂfr feRT 1T fAITTA™/ Advertisements* issued at Headquarters

level

(el T a¥ 37ATq 31 AT/30 Sed/z0 FAdI31 IR eh &Y 3raf &

form)

(During the last one year i.e. the period ending 31t March/30" June/30'" September/ 31!

December)
Pol AT fedra AN A | eI H | g ma
Total No. In Hindi In English In Regional 3735
Language In Bilingual

(Hindi-English)

+23. TGH: ISTHTNT fIHWT &1 fEGATh 30 A, 2017 BT HATAT AUA H. 20012/01/2017-

.91 i)

Ref: Department of Official Language O.M. N0.20012/01/2017-0.L.(Policy) dt. 30" June, 2017

i) TEARIAERGIE, GFhele 3ie (e difsan & arcgs & fa<mu 3R

UgR WX fohU U @

Expenditure
pamphlets etc. (print media)

incurred on advertisement and publicity through Newspapers/Magazines,

EANEGIN GBI

Hindi/Bilingual/Trilingual

IS A

In English

AT AT H

In Regional
Language

Pl @I
Total
Expenses

P AT H
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In region ‘A’

@ aTH

In region ‘B’

AT aTH

In region ‘C’

(i) Seldeiicdd @&I.dl./hedBcac 3fe) ATCIH ¥ fa=iua 3R IR )
fopu s @Y

Expenditure incurred on advertisement and publicity through Electronic Media (TV/Film/Internet

etc.)

RGN AEE N

Hindi/Bilingual/Trilingual

IS A

In English

GEIREL NI

In Regional
Language

T @I
Total
Expenses

P AT H

In region ‘A’

G aTH

In region ‘B’

AT AT H

In region ‘C’

iy U (@RS ) 3nfe b FArTeIH ¥ fasiua 3R yaR ) fhr s @

Expenditure incurred on advertisement and publicity throuth Exhibitions (Banner/Hoarding) etc.

EANEGIN GBI

Hindi/Bilingual/Trilingual

IS A

In English

AT AT H

In Regional
Language

Pl @I
Total
Expenses

P AT H

In region ‘A’

G aTH

In region ‘B’

T aTH

In region ‘C’
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H SH PrATIT & T BT H o HTE/AY & BRI § 3R
TACgRT UATTOT eIl & foh 3UeTeds 3THeIE! & 3MUN IR el &1
TS & T A TAPR F IHFIR P 7 &1 # I8 387 e
HHASTANHASAT § Tob TTATT ITATITA, 1963 T TTHTHT TIH, 1976
3UGYT H fGT ITT TASRIT b FHTIA TeUTerel T TTFAGRY TUTEEATarT
ol Ifg fhdl FAT O ATl & 9 ITT HTehs AT YT TEl-UGThl
fe@re 71t uiv S § @ AT FiATT B ITdd AT & b v
HARMHATHD HIATS & ATH Bl AR [ATTR HraTerd & FAT & 1
# ST S |

| have been working as Head of this Office for ............. months/Years and hereby certify that
the information given, is on the basis of available records and is absolutely true as per my knowledge.
| am quite aware that the undersigned is responsible for proper compliance of the instructions given in
the provisions of the Official Language Act, 1963 and Official Language Rules, 1976. If at any stage
the data given in the Inspection Questionnaire are found to be untrue or exaggerated, the matter will
be brought to the notice of my controlling office/Ministry and Hon’ble Minister to take disciplinary
action for giving false information to the Hon’ble Committee of Parliament on Official Language.

ALY & UTATATA e TEATEN AT Al

Signature and seal of the representative* of the Headquarters

Jie- (1) 3GBHVIBINHT FUfFT & Gadf H Tg Goaraelt 3 AT AT TENT FrIierd
GRT T ST &1

In case of Undertakings/Banks/Insurance Company this Questionnaire is required to be filled by the Corporate/Head
Office.

2 T FoATIA FHENT ITHIGT AT & FIR IFTHNT Friead= ARG &
fAAeronfara fazref #rdepd & dgsf H el st ST 1

The Questionnaire is not required in respect of Inspection/Discussion Programme of Town Official Language
Implementation Committee of the Committee of Parliament on Official Language.
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- aRg 3TRABRY, TSt T T G A B F T AT ST ASTHT AN BT hrdicade
o P ¢E@d o, fadreTor dot # 3ufeud I Jur 9 FFendia T & arg
TSTHTT AT & PrRITeaIa Jad! TR H B 3 TTU W |

(A Senior officer, not less than a Joint Secretary and who is looking after the implementation of Official Language Policy

work, should be present in the inspection meetings and should keep all the files containing correspondence about
implementation of Official Language policy in respect of that office under his control.)

HATIT-vil/Part-vill

fadreTor SRR A F e Pt ¥ T fd AT fAAreT H
gfafafa & forw yearaeh

Questionnaire for the representative of the Ministry/Department concerned with the

office included in the Inspection Programme

HATSIY FAHTIT T ATH
Name of the Ministry/Department ...

&1 (P, W 31T T
Region (‘A’, ‘B’ or ‘C’) T

Ao prater o1 ATH

Name of the Office under Inspection  © ... . e

ﬁﬁ&TUT Eﬁ' %@/Date of Inspection

i) 3maey fardreronele wrater fr fArdieTor garadh
AT ] P UTH g3

When did you receive the Inspection Questionnaire of the office
under inspection for review?

(i) T HAITAT gRT TAN&Tomd drRTIT hr FAIreTor
TATael S FIeT & S IfE &, dv AT FqHET
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RUTE 3reeraeteh-14 T Helded Y |
Whether the inspection questionnaire of the office under inspection has

been reviewed by the Ministry? If yes, please attach the review report
at Annexure-14.

(iii) TT 3TTepT AT 31Uk AgFomelia fha) praTaT &r

3Ueh HraTerd § AT gorta Ruie faafda su a
frer W ® - Ife &, O 1 39 ST & 91 38h
IHDTST H ITSTHTIT [EET &b TIT H UTS 975 AT ol
& A & IR H €I TN foham I &2 pun
faazor g

Whether you or any office under your control is receiving the quarterly
progress report regularly from the above mentioned Office? If so, after
reviewing the report, have you drawn their attention to remove the

shortcomings found in the use of Official Language Hindi? Please give
details.

(i)

AT 3D GRT SUYeh HATT Dl TS Teh a¥ &
GRT 18 IS A%eToT foham s afe &, ar
TSTATYT f&dr & ganer & fufa & g # 3wen
fecaoi &

Whether any Official Language inspection of the above mentioned
office has been carried out by your office during the last one year? If

so, give the remarks about the position of the use of Official Language
Hindi thereon.

(ii)

T MU fAd1&ToT RUTe U 3UYeh SrATerd §RT
PI$ BRATS DI 52 TTe &, dl Pl IS HIATS Dl
R

Whether any action has been taken by the above mentioned office
on your inspection report? If so, give the details of action taken.

(i)

e AIFOTRT ol AT H ATAR
aen

No. of offices region-wise, under your control

(i) SAH H AT [FIH, 1976 & [FIH 10 4) D

3iddTa afAgfad wraterat fr aean
No. of offices out of these notified under Rule 10 (4) of the
Official Language Rules, 1976
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(iii)vmaéwmaﬁﬁﬂﬁﬂﬁWaw
JSTHTRAY fA18T0T foharm aram| puam fadvafor
fepT 1T ATt h1 feeATer e &aR T
I elaeTeh-15 T Heldel el

No. of offices where Official Language inspections were carried

out during the last one year. Please give region wise details with
date at Annexure-15.

AT U PIATSI I ASTHNT HrATeadel
ATATT &Y daep! ol AITHT TT F AT P
U1 31 93t A forw 1w fAoTat &l o] e &
dIR A, 3T HTATeT AT TGk fAIFonedier fonelt
BT GIRT IS AlATC I h ST T &2

Whether any monitoring is being done by your office or any office
under your control regarding holding of meetings of the Official
Language Implementation Committee regularly and implementing
the decisions taken therein in respect of above mentioned office?

Uoe Th a¥ & JAFTIT 1 3T T AdeToneda | THiLetters %

HEATT B AN I ol FAR H § fhaar | b %
ufrerd U=/ thara - AelAdena & RE) 3 ooy a1, | FaWFaxes

What percentages of letters/Faxes/E-mailssfCPGRAMS were sent in g-m/E-mails %

Hindi, out of the total correspondence with the office under %
QiildIUJIEFI/

CPGRAMS

inspection by the Ministry, during the last one year?

T SUYerc] BrATerd H TSTHTT Al &l PRIV
&I A o] fRd S & & uel & gora, R
gEden, FgHTd Selagiaie TA3Tal & @G
3nfe g P gt 3D ST AT Tk
Ao [t wratera H ofdd &1 afe &, a
PUIT SeTchT SART S|

Whether any proposal is pending in your office or any office under
your control regarding the creation of Hindi posts, purchase of Hindi
books, bilingual electronic equipments/apparatuses etc. for the

effective implementation of the Official Language Policy in the above
mentioned office? Please give details thereof?

TSAATYT fATA, 1976 & [AIHA 11 & AT D5, A3 3¢ &
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fg oo fr FRafa

Status regarding Bilingualism of Codes, Manuals, etc. under Rule 11 of the Official Language Rules, 1976

(i) ﬁ'ﬂ?ﬁ?ﬁ/aﬂg/ﬁ?jﬁ/ Rules/Codes/Manuals W#./Total No.

) Wi%é'ﬁ/OnlyinHindi

2) el 37T H / only in English

(3) ﬁ,'éHTlSﬁ (iga ollC) T H/ Bilingual (Diglot) form

24 TG TSTHTYT TINHTIT BT FEATR 12.04.2012 PTATHT AT TE&AT 01/14013/05/2011-I1.37T. )
Reference: Department of Official Language O.M. No. 01/14013/05/2011-O.L.(Policy) dated 12.04.2012

HATTY/FIATeT H UFRASTOT- STaeAT

Training* arrangements in the Ministry/Department

() HATGTIFTHTI o AN UTAGTOT HEATIHT T Pl
&

Total no. of training institutes in the Ministry/Department
iy oo 9§ 3 HEUET gRT fohaa ureasha 3R
fehet ATCTAT & TelTT 1T (F Tl )

How many courses were conducted by those institutions and what

was the medium of imparting training during the last calendar year?
(Please enclose a list)

a'é'/Year El'é'/Year

3-17'151’[ HATCTH ﬂ/ln English medium

e ATEIH Wiin Hindi medium
ST @ RE et & P
HATCIH 1/

In a mixed medium of both English and Hindi

g EHTGIT}ﬁ 25 HATCTH @f/Through other

languages

L R m AT / (Legal Information)
HT%FI (m/m)/uterature (Rules/Bye-Laws)
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i oo a¥ & eSa dAFrerfAsereaTea grr
SR fopu arw 1fATATAT g 3% 3id9d 91T T
AT zulaTaAL & Ui urel &1 dear
No. of authenticated texts of the Acts issued by the

Ministry/Department/Office and the Rules/Bye-Laws framed under
them.

iy 3T () H F fordel hae R # sueed §
How many out of the above mentioned in (i) are available only in
Hindi?

(i) ST () A A fohdal haet AN A SUAY §
How many out of the above mentioned in (i) are available only in
English?

(v) 3T () H A Ty Tgemme 39 3 sueea §

How many out of the above mentioned in (i) are available only in
bilingual form?

(v) T TSTHATYT TIHET gRT SR fohw a7 fAden &
FER fafd & &7 3 et greuvr &8 3 fenar o
T2

Whether original drafting is being done in Hindi in the legal field as
per the directives** issued by the Department of Official Language?

. . c .
*25. & TSTHTYT FI3TaT BT feATeh 06.05.1992 ST HTATI ATTT AT 12012/07/92-IT0ATO(H-1)
Reference: Department of Official Language O.M. No. 12012/07/92-0.L.(B-1) dated 06.05.1992.

*+12. TEH JTSTHTST TAHATIT T FeATh 26 AT, 1990 T PIATAYT TG TEAT 13017/03/90-IT0HT0

Cl))
Reference: Department of Official Language O.M. No. 13017/03/90-0.L.(c) dated 26" November, 1990.

Il. mmnmml(ominance/Notification)

1 Tod a¥ & SR 1 fpo Jw
TR TG & ot T&AT

Total No. of Ordinances/Notifications issued during the last one year

(2) hddl i%él Eff/(omy in Hindi)

3) ol 37T FH/(Only in English)

@) TEHTST T H/(Bilingual)
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10. ATt GIETTT

Recruitment/Promotion Examinations

(i)

HATgale=ITd 31ic o forw forf@d adreme

Written examinations for recruitment/promotion etc.

M

oo U ay & fohdell forf@d uiatd &t ars»

No. of written examinations conducted during the last one year.

2

foparetT TdreTT3it & e o1 uea-ux 3rfaar ar.

No. of examinations where the question-paper of Hindi was
compulsory.

3)

TRt OI&TT3TY AT ATETH hael 37T AT?

No. of examinations where the medium of expression was
English only.

“

fopaa adrem3nt F T&EY ACIH & U Fl
fareea- ot T a1

No. of examinations where option* for the use of Hindi as
medium of expression was also given.

&)

T GABTI3T A ST ATCTH o vy hr Fgaar
farsraa 3r2rar aRu= & A1 & YA/ A
TS A2

Whether the information regarding option for Hindi as medium of
expression was published/issued in the advertisement or
circular?

33

With English
Medium

e

HICIHA QY | ATCTH Ay

With Hindi
Medium

W/Tota

(6)

1) SFHIGARI T ol HET

Total Number of candidates

2) fdA TW @ THA T
SFHIGAR] Y g&ar

No. of candidates declared finally

successful
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*06. TCH TSTHTYT TIHTIT T fEATR 16 IR, 1988 BIRATAT AT TEAT 14012/06/87-TT0HT0T)

Reference: Department of Official Language O.M. No. 14012/06/87-0.L.(c) dated 16™ February] 1988.

(ii)

Halaeeata 3nfe & forw 3mNfaa fopw I ArefTchre

Interviews™ held for recruitment/promotion etc.

(1 o e a§ & g fow o
TT&TchRT T HEIAT No. of interviews

held during the last one year.

(2) () FIT ST TI&TcPRI H SFHIGART ol TedT A

SN P B & IS

Whether there was an option for the candidates to reply in
Hindi in these interviews?

) IS BT, dl &7 3 3T P ool

SFHICAR] Pl FTETTChR
h ForT AS 7T gAY A fopar arar A

If so, whether above was mentioned in the call letters for
Interviews sent to the candidates?

3) IS SFACART Pl T&TchR & Teal A IR

ol T 3T el &I 918 Al SHDT FIT HROT 2AT?

If the option to reply in Hindi in the interview was not given to
the candidates, what was the reason thereof?

11.

31T9ch AFTTI/NITHTIT H / In your Ministry/Department

TIT & § Gafad forda 9l | &2

No. of recruitment rules in respect of Group ‘A’ posts?

g7 @ O GafAd fehaer 1t e &

No. of recruitment rules in respect of Group ‘B’ posts?

a9 37 § HITAd fohaat 7t laaa &2

No. of recruitment rules in respect of Group “C” posts?

SAH T WIPRY Jar H Wef #7dl &1 TR

G

/e

drrc

PiT AT E?

Out of these, what was the level of direct recruitment in govt.
service?

areft 97t TaX o RéY & A1 b eat & =1

FrA

g

e
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g A&TT0T T fTUTRA &2

Has any level of Hindi knowledge been fixed as a pre requisite
for the direct recruitment?

V)| ey o7l TR W) 39N & A1 & T F AT | Pya | Wre | Wi

g A&TT0Th ER AR &2

Has any level of English knowledge been fixed as a pre
requisite for the direct recruitment?

7. T 31t & forw FreTTcpR # e o1 RAheu feuw sy o TaramaT faa1meT & feaies 2

ST, 1992 TTATIT AT HEAT 13034/37/92-XT0HT0(T)
Reference:- Department of Official Language O.M. No. 13034/37/92-0.L.(c) dated 2™ June, 1992 regarding the
optional use of Hindi in the interviews for recruitment.

12 J§F f’ﬂTH m m* ml Functions*etc organized during the year

oo | fAra | adha | famer
Total In Hindi In English EEI'

Bilingual

0| 57 gARE A &I ST
TJaYg A QAFAIUT gF AT 31T
PIETA-TF STRT fehT aTT |

Total number of functions where
invitation cards and other papers were

issued

W g a§ & ST w=1 B
TSTHTNT Ao I AToid
TR IraT &2

Whether any Official Language conference
has been organized during the last one

year?

(iii) ZI-% %T (—_ﬂ- EECI—JT (—_m_"q_ﬁ-




-73-

IBEEUEA

If so, the details thereof.

13.

AT FHET TTeToT FIATT B geqe
STTet aTelY HTeAaY b HatleT 3R Pt ar
X fepT STt & SR A [STHTST fImT gy
STRY fopw 91w fdeli+ 1 3rguTer fopam
ST 3&T &2 ITS e, dl SHdh AT hIROT &2

Whether the directives* issued by the Department of
Official Language regarding the review of the material to
be submitted to the Committee of Parliament on Official
Language and to rectify the shortcomings are complied

with? If not, give the reasons thereof.

14.

HlAh Q:R:ﬁa-/(Standard Drafts)

Pol HEAT b TRATH | el 7Sl
Total No. In Hindi only gfl-

In English only

fgomfy g A

In Bilingual

*17. TEH- TSTHTST TAHTIT &7 RATP 31 FS, 1993 BT BIRATTT ATTA TEAT 20034/53/93-

ToHTo37.1a)
Reference:- Department of Official Language O.M. No. 20034/53/93-0.L.(R.&A.) dated 31 May, 1993.

w2 TEH-- TTHNT fAHATIT BT AR 26 TS, 1978 BT BIATAT ATTA TEAT 1/20034/1/78-

IMoATo(h-1)
Reference:- Department of Official Language O.M. No. 1/20034/1/78-0.L.(A-l) dated 26" April, 1978

15.

(i)

AT HATT/fA8TaT Y daATSC B2

Whether the Ministry/Department has any website?
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(i) FATAT/ T T JIHTSE BT TAT

Address of the Ministry/Department’s website.

iy FHATTINAHTET I dIASC HT BIHAUST
fere HToT A Gerar &2

Homepage of the Ministry/Department’s website opens
in which language?

(v) AT/ TAHTIT Y ST dararse & 3/ada
T AT TS

Date of updation of the Ministry/Department’s Hindi

website?

(v) HATTIAHET &I IS dg@se 6y
gaa hr AT F R
Date of updation of the Ministry/ Department’s English
website?

vi) TS T av A RS daase R Rea &
&1
No. of hits on Hindi website recorded during the last one
year?

viiy TUSel Teh a¥ & 3135 daarse W facd
T gEar

No. of hits on the English website recorded during the last
one year?

(viiy TFIT JTHTSC G 3T HTHAT Pl 37T
Hd T fedr Tl ot off 34 gy
37T ThaT JTaT &2

Whether Hindi content is also simultaneously updated
while updating English content on the website?

(x) JIATSE IR DI dTell hUAT b JTY PRATITT §RT fhT ITT T
.

In the agreement signed with the company that designed the website :

(1) T JITSE Dl g3 §U H IR
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Pt I graerreT iAo &

Is there any provision regarding preparation of
bilingual website included?

(2) &7 AGHSC Pl IAdA P T
T graralt o oy 3¢ a1 3raaa
P b ToIT gTaeT &2

Is there any provision regarding updating the
Hindi matter simultaneously included while
updating website?

'f?é?f Wﬂ m Pl I[SeT/Constitution of Hindi Advisory Committee

() 3TUdh FAATIA AHET H &S TelledR
AT BT IS hd FopAT ITAT?

When was the Hindi Advisory Committee constituted in

your Ministry/Department?

i) Ifc &l demedr  @fAafa @
NSAANS Al foham arar & a sdepr
HRUT IATT?

If the Hindi Advisory Committee has not been

constituted/reconstituted, give the reasons thereof.

iy TOSel U ay & 39 AT 1 dahi hr aRi@

Dates of its meetings held during the last one year

(1) aaafrﬂsj\?rm@ra?r

In the half yearly period from January to June

(2) W@W&“ﬂlﬁﬁ

In the half yearly period from July to December

iv) ITe AT T dob FIFATTT T T Hr
IS &l Y s Hiosy A PafPa su
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foPT ST & TIY H 3T 3T HSAT Pl
RIS

If the meetings of the Committee are not being held

regularly, give details of the steps taken in this regard

to convene the meetings regularly in future.

T 2g A A doar F Fhw BE
afdfa & Aol & srequre &g @9t &
S, Ife &, df 3 WX Fl I3 HRaAB &
NI S|

Were the decisions of the Kendriya Hindi Samiti taken

up in the meetings of this Committee for compliance? If

so, give details of the action taken on these decisions.

vi) &Y Telrer A 61 doat # faT

T 37y fAuT 3R 39 T Y 918 pRATS
P INTS |

Please give details of the other decisions taken in the
meetings of Hindi Advisory Committee and the action

taken thereon.

17.

fE&Y TepIea e 3reTHTeT T ITSeT

Setting up of Hindi Cell/Hindi Section

FIT 3T 8 Teor upisas/fear
AT TS fepar I &2

Whether a separate Hindi Cell/Hindi
Section has been set up?

gfe @, df 38A P fhaa
HHATRT BRI &, [AaROT S |

If so, how many employees are working in
that Section? Please give details.
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(i

T IASTHNT & & fou
[Agerd el it
& 379 § AT IAT I &
3R 3AdT TeleaAta & forw gata
3TET 3UAY &2 g Gaaif &
JeleTcAD faauT IeJeldeieh-13
U 376197 § Holdel i |

Whether a separate cadre has been formed

for officers/employees appointed for the
Official Language work and whether
adequate opportunities are available for
their promotion? Please attach a
comparaticve statement of all the cadres
at Annexure-13.

Rl el  Gadr| Pl | AHABRY

Officers

e acy
Information regarding Hindi | Total
posts: Post

FaTe

Translators

3e[ferie)
chdh

Steno/ Typists

K 2V
Others

(1) FATIATHTIT
Ministry/Department

(2) HATATII/TGTA
PIATTT

Headquarters/HO

(3) 37T hIATIT

Zonal Office

(4) ANT/FHSA
PrATTT

Regional/Divisional
Office

3aH ¥ fohda ug
Raa g

No. of posts which are
lying vacant out of these

posts?
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lzad @ fhdal W)

JACT HAT &
3TTAPRT BRI &2

No. of posts which are
manned by officers of
General Service out of
these posts?

18. N y
RERTSTHAET  FARIIRAT @l
trafed w1t o faaRoT |
Please give details of work allocated to the
Hindi/Official Language Officers.
19. . .

() TTHTET AfT & FATeadd dqT Iarg HF G F Jolod
quTehTToleh ATARIRAT/HAATRAT Pl SART & | (FTATA B U T
3T 8 YOS Heldd )

Please give information regarding full time officers/employees engaged in implementation
of the Official Language Policy and translation work, etc. (please attach extra sheet if
space is not sufficient):
G| T&T &Y GEATNo. of Posts
Sl. JcadTH/Designation W/Pay :
FE“T(_‘USanct'oned iQEF(_‘l iaF”Eﬁ
No. scale I (
afedy
Vacant (with date)
(1)
(2)
(3)
(4)
(5)

(i) SURVFd H GRITT 1T ReFd Ut ol 3 & FIT H
&Y IS PRATS T FIaToT|
Details of action taken for filling up the above vacant posts.

(i) T TSTHTST FIHTT gRT SRy fgem fAder &

HFAR TANETOT ey # ug giold &
Whether the above posts have been created in accordance with
the guidelines issued by Department of Official Language policy?

(v) TS T, AT 3T TAY H T HRATS I FT Il 2
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If not, what action is being taken in this regard?

to them?

(v) &1 3o Tl b 3elrar gax & HT |ig arw

Whether any work other than Hindi work has also been assigned

20| FATI AT TR W SN fope a1w g

form)

(Advertisements* issued at Ministry/Department level)

(e T a¥ 37U 31 AT/z0 /130 FATR31 fEHaR a6 i 3rafar s

(During the last one year i.e. the period ending 315 March/30" June/30" September/ 315

December)
ol G Rara oA | T | feameh ma
Total No. In Hindi In English In Regional 3735
Language In Bilingual

(Hindi-English)

*23. TEGH: TSTATST FaHTaT T TEeTTeh 30 ST, 2017 T HIATAT AT H. 20012/01/2017-XTHT. (w1l

Ref: Department of Official Language O.M. No.20012/01/2017-0.L.(Policy) dt. 30" June, 2017)

i) TEARIAEGE, Fhele 3ie (e dAifsan) & Arcgsd 4 fa<imu= 3R

U9IR W U 10 @

Expenditure
pamphlets etc. (print media)

incurred on advertisement and publicity through Newspapers/Magazines,

RGN EEIN

Hindi/Bilingual/Trilingual

S A

In English

AT T H

In Regional
Language

A @Y
Total
Expenses

T T H

In region ‘A’

G aTH

In region ‘B’

A AT H

In region ‘C’
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(i) Seldeiicdd @&I.dl./MhedBcac 3fe) ATCIH § fa=ua 3R IR )
fpu aT @

Expenditure incurred on advertisement and publicity through Electronic Media (TV/Film/Internet

etc.)

RGN AR L

Hindi/Bilingual/Trilingual

IS A

In English

AT T H

In Regional
Language

T @I
Total
Expenses

P AT H

In region ‘A’

@ aTH

In region ‘B’

T aTH

In region ‘C’

iy Tee @fEm) 3nfe & ATeIH ¥ faeue 3R yIR i)Y fhT 9w

TJ

Expenditure incurred on advertisement and publicity through Exhibitions (Banner/Hoarding) etc.

Rafgam e | 3o a | efmawd | paEd
Hindi/Bilingual/Trilingual In English In Regional Total

Language Expenses
& AT H
In region ‘A’
O &I H
In region ‘B’
Iq T H
In region ‘C’

H g PRI &b TSI A R/IT T ... HTE/AY @ BRI § 3R

TAEgRT UATOT AT & foh 3UeTed JTHoIE! & 3MUN IR el &1
IS & dUT AP AP & AN QUITAT T &1 H g 3T e
FHASTAVHASAT § Tob AT TATITA, 1963 T ATHTHT TIH, 1976
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3UGYT H T ITT TASRIT b FHTIA eUTered T TTFAGRY TUTEEATarT
ol Ifg fhdl FAT O ATl & 9 ITT HTehs AT YT Tel-UeThl
fe@re 7t uiv S § @ AT FiATT B ITd AT & b v
HIRMEATHD HIATS & HATH bl AR [ATTR HraTerd & FHAT & G
# ST ST |

| have been working as Head of this Office for ............. months/Years and hereby certify that
the information given, is on the basis of available records and is absolutely true as per my knowledge.
| am quite aware that the undersigned is responsible for proper compliance of the instructions given in
the provisions of the Official Language Act, 1963 and Official Language Rules, 1976. If at any stage
the data given in the Inspection Questionnaire are found to be untrue or exaggerated, the matter will
be brought to the notice of my controlling office/Ministry and Hon’ble Minister to take disciplinary
action for giving false information to the Hon’ble Committee of Parliament on Official Language.

FHIATIINAATIT & gTATA T b TEATTT TAT AR

Signature and seal of the representative* of the Ministry/Department

Fle- g FoATdol EHERT IFTHTGT TIATT b FIR IFAHTT Prdi=ad=T FIAT & FHeron faan:
faa79f prfcpar & Fasf H et 38 st &1

The Questionnaire is not required in respect of Inspection/Discussion Programmes of Town Official Language
Implementation Committee of the Committee of Parliament on Official Language.

s HRABRY, Teht TR @Y G0 @ S o & YT S TSTAWT IS &7 prfeadd
ot By ¢@a &, Adeor domr & 3ufeyd w® aur 3 AIFonda St F Oty
TSTHYT A &b Praeadd ot garar H wreel off T1y W |

Senior officer, whose status is not less than a Joint Secretary and who is looking after the implementation of

Official Language Policy work should be present in the inspection meetings and he should keep all the files
containing correspondence about implementation of Official Language policy in respect of that office under his
control.
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HATIT-IX / Part-IX

SUshal/fAarat/slent 3nfe & fore gxen yeaTael

Supplementary Questionnaire for Undertakings/Corporations/Banks etc.

f?l'fraWT Eﬁ' mlDate of Inspection

Name and full address of the
Undertaking/Corporation: T e

PUAT SUhA DI Usilpd ATH AT
gSlieor &1 fafd aqre| Iafg ama
3PS A § Al FIT Hh ATH Hl
fecrenor off foram o § 3R uehiged
AT IT &2 IS A9, dT 39 FIY
H T IS HIRATS T 1T el &2

Please indicate the registered name and date of
registration of the Undertaking. If the name is in
English, whether Hindi name has also been given
and got it registered? If not, whether any action is
being taken in this regard?

2| 37Uk 3UhH /fAIH & 3T T &
PUAT SUhH/TAIH &b IS T faAfd
s garv|

What is the objective of your Undertaking/

Corporation? Please also indicate the date of the
constitution of the Undertaking/Corporation

| puam 3uhe/fAe & ypfa gamg-




-83 -

o ScUTE AU, TGP,
UM 3TTe)

Please indicate the nature of the Undertaking/
Corporation (such as productive, advisory,
administrative, etc.)

() T 3UhA/fAITH & ScurehAdrai
& AT Ferd: dr 7 TW 31 @ &
T Aol dl AT PRUT &2 3T I
H FIT HILATS YEATIAd ©2
Are the names of the products/services being
provided by the Undertaking/ Corporation
originally kept in Hindi? If not, what are the

reasons thereof? What action is proposed to
be taken in this regard?

iy Toled ScUTGrAdT3it & AT el
H § SeTeh! T USiehtor &l aRIE
died Heoldd B |
Please enclose a list of the product/services

alongwith the date of registration whose names
are in English.

T 3UhA/fAITH o Scurer dhr dfehar
R 3cUre ol faaror ST 3 o ferar
ST &2 TS 2T, ol SHBT AT HROT
&2

Whether the descriptions on the packing of the

products of the Undertaking/Corporation are also

written in Hindi? If not, give reasons thereof.

T 3Uha/ [T o ScUTg, faeelt A
fr S ST g afg & ar 3Rl
ATH IATT |

Whether the products of the Undertaking/

Corporation are also exported? If so, please
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mention the names of those countries.

ey & AF I drd 3cuel W)
feraoT &Y $1raT i T T &2

Which language is used for description on the

products to be exported?

gy & A JA aTer SculeaAr &
oAz 3nfe frg awr & a9
ST &2

In which language bills/vouchers etc. of the

products to be exported are sent?

3UhA/AITH H TIT H A drel
TTEIT FAT A A ol AT & A
facer & FeramT ST &2 31 TIAIAN
WX 3% faaRor foha Hwr # ferar
'g'3-IT%?

Whether the machines/equipments being used in
the Undertaking/Corporation are manufactured in
the country or imported? In which language are the
descriptions of the machines/equipments written

on them?

10.

FIT IUHANH  GRI PIS
URASTATT Tl ST TRl &2 Tfe &, af
ST UG & PIABIST H ol
T JINT gaT & forw 3usha/faera
g1 T e H SOIT ST I8 &2

Whether any projects are being run by the
Undertaking/Corporation? If so, what steps are
being taken by the Undertaking/Corporation to
increase the use of Hindi in the working of the

projects?
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" | 3Ueha [T & ATCTH T TaA AT
facel & HRa & TIHT RSy &
JaTTeT AT & forw a2 pRATsS & S
e

What action is being taken for the progressive use

of the Official Language Hindi in India and abroad

through the Undertaking/Corporation?

UATTOT fomam ST T o A
..................................................................... g1 & 18 e ST T & AR
H 308 O oI GeAd g F I off 3mearaa T T § R A ufafafa
& TT H SURRAT AATAI o AT
afafa & gaar St o 3mearad SN, 38 QT HA/AIara HI gIfdicd
T

Certified that the above information given by Shri/Smt. ..., is

correct and | fully agree with it. | also assure that it would be binding on me to fulfill whatever
assurances are given before the Hon'ble Committee by Shri/Smt. ..., as

my representative.

SUhA/NAITH JHE b TEATER

Signature of the Head of the Undertaking/Corporation
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HFTY - 1
TR

1. RS H gatvrar - frdt FHERT & G’ H Jg FHST FTTIT b 37 fadt H
TefioTeTT 917 & i 3+

(&)

(E)

(7]

HigF GhET I7 38 GHBE IT 388 3TTa Pz Ger fodt
HTETH & & H HTATFT 310" F & 3ryar

EAIAd GG H IUTT FAIdd GHET & THDET TT 3HH 3TN
[t 3131 GR165T H 1281 @bl 391 Tep depfoaar Ay & &g H foram
T 311

TE TE TG0 Il & far 339 fidt H geftorar aia &1

1R T Prfareres #iteT - fabeft BHTRT & TR F Jg HHSAT ST fob 38

1Rt pT PTITTED ST T P [T & Tfe 38:

(i)

(i)

(iii)

(iv)

(@)

(b)

HIZHF giter a1 353 GHBET IT 368 3TIA] G187 feal faw &
ry 310t 1§ 3rerar

FEIT TIBI Y RET FIEToT GI7aT &b 3=ty SIS Tret giieir
IT 3H TNBR GRT [ fAfdw aaf & gel & daer # FaiRa #is
[AFTea¥ Gl 3d1of 1 & 3rear

FENT TP GIRT 3H AT RIFERaT Pig 3= giieir 3f &y
o & ar

i Tg T givor T & fab 38 OFT 1 18 7 forar &1

ENCLOSURE - 1

DEFINITIONS

Proficiency in Hindi - An employee shall be deemed to possess proficiency in Hindi if:-

He has passed the Matriculation or any equivalent or higher examination with Hindi as the
medium of examination; or

He has taken Hindi as an elective subject in the degree examination or any other examination
equivalent to or higher than the degree examination,; or
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(c)  He declares himself to possess proficiency in Hindi.

2, Working knowledge of Hindi - An employee shall be deemed to have acquired working knowledge
of Hindi if he has passed.:-

(i) The Matriculation or an equivalent or higher examination with Hindi as one of the subject; or

(ii) The Pragya examination conducted under the Hindi Teaching Scheme of the Central
Government or when so specified by that Government in respect of any particular category
of posts, any lower examination under that Scheme; or

(iii) Any other examination specified in that behalf by the Central Government; or

(iv) If he declares himself to have acquired such working knowledge.

HFTY - 2
THTdelt H 3CeafQd ISTHTET T AIH [AIH FUT ITHTGT AT Taelt
TP 31N &
o a77 HarT 36701

TSTHTGT HOAIH, 1963 &) URT3(3) & 3E30T
3)  3TYRI() #ﬁﬁﬁ?ﬁ#@ﬁ%ﬁﬁfﬁ#ﬁf?ﬁﬁwwaﬁﬁ

() Hpeql HIERUT A0, [A3GH, FTOFTAI Tordlas a1 e
giddaal Ir 9 far=ifadr & forw 5t el &R gIRT 7 39 fahed!
HITTZT, [AHTIT T FTIITT GRT IT FET TNBR & FGIAT FHidb Ir
[AFF0T FHdb [t [AIFH Ir HFGHT GRT IT OF 3917 I1 AT &
et praafersr gIRT fAeptet STt & T fobw ST &

() HHE F fbd e I1 el & THET 7@ TIT JoATHIAS TAT T

(i) AT TP T 3 [abedt HIATTT, [AHTTT IT BT GIRT IT 3EbT
IN G ITT FET TP & EqrfFAca FHax Ir 701 FHas bt 75
IT HFGHA GRT IT TF [ATH JT HFGA & et Brdierd GIRT
fasarfaa afagisit 3N Rl & fore Gear [[aredt 13 Jigeriadr
eTTF], A3 3R [A1AGT Il & [T G197 H 113 STrealt |
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ITSTHTOT A, 1963 Bl URT 3 (3) & HFHN HIAT G H fdFTlof@cT

(1)

(2)

(3)

OF o1 377671, 13017 J7 37401 571 QAT 92aT 3 i g1 37k 571 &t
OF FHT 31320, 3ga] 3, 0, FeH Hifa 511 FRPRT HTRE] &
HHE 3T HHEl &b Heel H &1 I7 3e7b el T &l

OF G GRTF 571 AT G1a1 & v &1 I1 Bt HHaRE! @ ferw
&l

ENCLOSURE -2

RELEVANT EXTRACTS FROM THE OFFICIAL LANGUAGES ACT /RULES AND GOVERNMENT
ORDERS ON OFFICIAL LANGUAGE POLICY AS MENTIONED IN QUESTIONNAIRE
Extract from Section 3(3) of Official Languages Act, 1963

3

(ii)

(iii)

Notwithstanding anything contained in sub-section (1) both Hindi and the English language shall be
used for:-

Resolutions, general orders, rules, notifications, administrative or other reports or press
communiqués issued or made by the Central Government or by a Ministry, Department or office
thereof or by a Corporation or Company owned or controlled by the Central Government or by any
office of such Corporation or Company;

Administrative and other reports and official papers to be laid before a House or the Houses of
Parliament;

Contracts and agreements executed, and licences, permits, notices and forms of tender issued by or
on behalf of the Central Government or any Ministry, Department or Office thereof or by a
Corporation or Company owned or controlled by the Central Government or by any office of such
Corporation or Company.

As per Section 3(3) of the Official Languages Act, 1963 the following are covered in general orders :-

(1)
(2)

3

All orders, decisions or instructions intended for departmental use and which are of standing nature;
All such orders, instructions, letters, Memoranda, Notices, efc. related to or intended for group or
groups of Government employees;

All circulars whether intended for departmental use or for Government employees.

ITSTHTGT (TE & ATFDT G771 & fore gaiay R, 1976

Official Language (for Official use of the Union) Rules, 1976
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G

Rule 8
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(%) ‘& &7 H [A8R, ARG, gRIATVT, RATEIT Tal HEF 76,
BTG, ITEAT N I G I8, 3aRTES N H3HT N
AP §1T FIE T [eell & TET ST 417 HTHIT &

(B G 8 & oI, HERTE JN GATe I5F N T31918, GHA Te
&Ier T GIGRT & IR gdel! HET T &17 AU &

(5 I ET & GUs (g IR H RRE a9 3 Tg a7 &5
e T T G 75 87 0T &1
() “Region A” means the States of Bihar, Jharkhand, Haryana, Himachal Pradesh,

Chattisgarh, Madhya Pradesh, Rajasthan, Uttar Pradesh, Uttrakhand and Andaman and
Nicobar Islands and the Union Territory of Delhi;

(9) “Region B” means the States of Gujarat, Maharashtra and Punjab and the Union
Territories of Chandigarh, Daman & Diu and Dadra & Nagar Haveli;

(h) “Region C” means the States and the Union Territories other than those referred to in
clauses (f) and (g).

FNT TP & Fraferal 3 Regor T farar s

(1) I3 PHANT [l BIEer Q¥ fCTqoT I7 g feat a1 Hast #
el depar & 3R 3ad Tg 37947 T8l @ STl [ ag 3aear
Siegeie SHRT $TOT H TEgd @R (4) SUIAGH (1) H [ebet a1t b
8ia 5T 3 BEVT FRBR, FTER GRT OF HOGIAT Fraferl
RIARY a7 Gt & 87 07 FHTIRA gRT a8 Rt #
TvIr 91 & feTqur Gregur 3R OF e ATEThIT TI15711 &
forw Gt sneer # RARE 5T ST daer fgdt & g3 faar
7T |

Noting in Central Government offices

(1)  An employee may record a note or minute on a file in Hindi or in English without being
himself required to furnish a translation thereof in other language. (4) Not withstanding
anything contained in sub-rule (i) the Central Government may order, specify the
notified offices where Hindi alone shall be used for noting, drafting and for such other
official purpose as may be specified in the order by employees who possess proficiency
in Hind.
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AT 10 2T AT TWPR & fbd FEiag H FF pva are

Rule 10(2)

AT 10049)

Rule 10(4)

I3 11

FHITTRINITAFIRIT H G 31&H GIFerT & feal &1 FrRIares i
T B [orT & Gt 39 P & BHTIRIT &b Gk H GIATITIT Tg
HHST ST b 3811 [l T PIEETEID I 91T P [orar &/

The staff of a Central Government Office shall ordinarily be deemed to have acquired a
working knowledge of Hindi if eighty percent of the staff working therein have acquired such
knowledge.

FNT WEN F fFT FrEged & et gfdud
FHATRINFTIFTIRET & Rt BT BIIETes ST T1T B [l 2T & 37
PrIlerd] & 1A IS99 H TGl farT 51t
e, Tl BT EBR 6! T & [ faeft ifergfad wrafers # &1
Gt aTet HN fRet T PraTees I (& dTet HHATRI! BT TIa T
fardft ARG & 391397 () H [AfA1GE gicderd & & gl = & al ag
IoT97 #H FTOFTAT GRT GHAT 7 Febcdl & fab 3 Fraterd 34
TRIG & HTEGIT B1ferd T8l ¥ ST |
The names of the Central Government Offices, the staff whereof have acquired a working
knowledge of Hindi, shall be notified in the Official Gazette.

Provided that Central Government may if it is of opinion that the percentage of the staff
working in a notified office and having a working knowledge of Hindi has gone below the

percentage specified in sub-rule (2) from any date, it may, by notification in the Official
Gazette declare that the said office shall cease to be a notified office from that date.

(1) P EPR & Bricrdl & Gerad GH AF3el, Hlodre IR
Tiehar Gaelt 3= Fifecd fodl 3R A #H f@dys &a H
TUIEYTT, Hlad I ATEFANCIZ [T FTTIT 3N geprfaT
[T STTTITT|

2 PENRT TP & b Ity F Gt frw si1at aret IfEet b
gy 3V e fadt 3R 33 H &lat |

(3 PEIT DR & faedt FrIfers # gaior @& ferw F FiAvee,
AT gge, Gl R ferwrel av 3chivf @ dar da@a
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TTHAT FT 3 7S fedt IR 39 # ferdh Foaft Figa ar
3ol glaft

g T1G BT EBIR OHT HTOTFH FAZIA & 1 Tg STIRTT

IT oI 3769 §RT g ERPIR & [ab e Brierd b1 33 [T
& T3t a7 fabeelf 3ug=erf & g5 & Tepcdl &/

Rule 11 Manuals, codes, other procedural literature, articles of stationery etc. —

(1)

(2)

(3

All manuals, codes and other procedural literature relating to Central Government
offices shall be printed or cyclostyled, as the case may be, and published both in Hindi
and English in diglot form.

The forms and headings of registers used in any Central Government office shall be in
Hindi and in English.

All name-plates, sign boards, letter heads and inscriptions on envelopes and other
items of stationery written, printed or inscribed for use in any Central Government office
shall be in Hindi and in English.

Provided, the Central Government may, if it is considered necessary to do so by
general or special order exempt any Central Government office from all or any of the
provisions of this Rule.

[RT3712  FareteT 7 3TRGT T -

(1)

FHT TBR & Tdh PHrIfeid @& JorHlAS Telad &7 Tg

Rule 12

(2)

() Tg GIARTT P b 3fARIH 3R 37 AFA] & 3ua=el)
3N 3UIAT (2 & 37T STRT b0 10 fAger 1 aHfaT
&G & 3FTTerT &1 6T & IR

iy BH TIISTA & [T 3ugeret 3N GaTerepiRt Sirer @ forw 3urg
i/

HET TXPR IAAIH 3R 37 [FIA & 3ug=en & FFIp
O¥ HT9og e fA9r TR a7 dbcdt &1

Responsibility for compliance-

(1)

It shall be the responsibility of the administrative head of each Central Government
office:-
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(i) To ensure that the provisions of the Act and these rules are properly complied
with; and
(ii) To devise suitable and effective check points for this purpose.
(2)  The Central Government may from time to time issue such directions to its employees

and offices as may be necessary for the due compliance of the provisions of the Act
and these rules.

*k%

TSTHTST A Tareft 3imerer

Orders Regarding Official Languages Policy

TSTHTST f3IT, J[g HATTT & factiap 21 ella, 1992 @ BT, &, 12024/2/92-
T H(G-2) & 3GVT- AT IR e Greaprsil & e 3l afafdar |

(1) HHII ITHT HIRIT & 30 RUI & age @vs & Jg fawiier
b1 & fa5- (1) G Brateral H suerser ifaEevt 3 gt aart b 3t
N PHATRIT b dar Gz & e e gla aifev 3R 39H
gfafer fedt # gl Tt | (2) ‘& 3N &7 H 351 5711 aret ferere! av
ga HfAard &g & fedt # & ford S |
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2 FIAG P 3F RFEIRT & gRUeT # 3t HFTergh fadma sifa &
HRIer & b & T8 GIAAT B b () F T & 417 H (FUT Bl &Repe @
FrIlerdl # T8 71 aret ISTEeyl dar GrEaarsi A aiafedr fedt # & dr
STT [ 77 &7 H [EIT prafergl # oF gfafdar ayrasie Rt # & 5w |
(i) & TIT & &7 F S 5717 arel ferwrd! ov g ifaard &g & Rt # &
@ e |

[T THITAT & HTT-11 FHF FHG H.- 5]

Extracts from O.M. No. 12024/2/92-O.L.(B-2) dt. 21 July' 1992 of Ministry of Home Affairs,
Department of Official Language regarding Headings and Entries in the Registers and Service
Books.

(1) The Committee of Parliament on Official Language in the fourth part of its report has
recommended that (1) the headings of the registers available in all the Govt. Offices and of the
service books of all categories of Officers and employees should be bilingual and the entries therein
should be made in Hindi; (2) the addresses on the envelopes to be sent to regions ‘A’ & ‘B’ should,
invariably, be written in Hindi.

(2) In the perspective of the recommendations of the Committee of Parliament on Official
Language, all the Ministries/Departments are requested to ensure that (i) the entries in the
registers/service books to be maintained in the Central Government Offices located in Regions ‘A’ &
‘B’ be made in Hindi and such entries in the offices located in region ‘C’ as far as possible be made
in Hindi. (ii) addresses on the envelopes to be sent to regions ‘A’ & ‘B’, invariably, be written in Hindl.

[Reference: Item No. 5 of Part Il of the Questionnaire]

ITSTHTGT 31T, & HATAT & el 26 BNl 1988 @ T ¥ Fo
1/14034/15/87-IT 3T, (P-1) H 3GUT- H A H Grg g7 b1 307 fadt H 2ar /

(1) TSTHTGT [FGH, 1976 & [ 3 & 3USTEI] &b HENA PAIT TP & &
IR @G &7 H FIT T3 FAFTTI) A7 B1af o1l 3uepal pFal=aar
I1fe gRT & &7 H REIT 753 1 gg &37 J1 3735 37N Bratera) &
T GF-ITeN 8t H b ar siar saeger & |

(2)  TSTHTGT [AFH, 1976 H BT T3 3GYeh eTaET T HFUTl Hel 3T &
T &1 BT & Faldh ‘& &7 F T BRI N TT 7057 417 &
TTAA] & FeT GATAR facl # 1537 ST 3R 378 &his 7 Aot H H1 31T
&1 3T 3 fedl A 1aar S |
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(TS THITAT & HT9T- 11 I HS G, 1 (Vi)

Extracts from O.M. No. 1/14034/15/87-O.L. (A-l) dt. 26 Feb' 1988 of Ministry of Home Affairs,
Department of Official Language regarding reply in Hindi of the letters received in English.

(1) Under the provisions of Rule 3 of the Official Language Rules, 1976, it is required that all
Ministries/Departments/Offices/Undertakings/Companies, etc. of the Central Government located in
Region ‘A’ and ‘B’ should correspond with the States or Union Territories or the offices under their
control located in Region ‘A’ in Hindl.

(2) The aforesaid provisions made under the Official Language Rules, 1976 can be complied with
properly only if original correspondence with the State Governments and the administrations of the
Union Territories in Region ‘A’ is done in Hindi and even if a letter is received in English from them it
may also be replied to in Hindi.

[Reference : Item No. 1 (VIl) of Part Il of Questionnaire]

TSTHTST AT, g HATCIT & faetieh 21 SelT3, 1992 ST PIIIGTT 1T .
12024/2/92-THTO(T-2)-4 T 3GUT - TGP PrepH H AR Rt garar
T o167 TTCcT 31 o ST 3TTT |

(1) AHGNT ISTHIGT FIAlT & 391 RUIE & agef @vs # fawiRer dr &
far 1Rt H a1y g7 & 3a% HfaAard & & fadl # 16T ST 7 et Garan H
ITSTHTST [AFH H Tfvle HIArIci3i & quieyd & 3euiere [T S
3R §17 H RRUT g1 FIPR & prfert @ &1 3 et H Garan &l
oaldT S7rv/

(2) ISTHTTT [AHTTT GRT HHI-HHI G HH AFTIF Q3191 37Tl & T8
SRIET fabar ST TaT & fab @ 397 [Q%mar g7 SIRY arfSen e H
FIRT a1ggt & aifd & e TUraFia gaa av| JiAfd & 35
farwIRen @ aRed & Gt F1EIN AT 31fe & JiRier & o & 3797
TET AT 37T FH TFag) HNATYT BIIergl 3Tzl A1) 3itfa H fadt
TATAR &l Gclet & [T 3NT PG 3310 dlfdr aifties drishH H a7 77
o7& b qifa b ST Jeb |

(3) FHGIT ITHT FIAIT b 3ugeh AHIRe & GRveT H Frars
AT ¥t & foIT Jg deax g9 s HATerd [T 39 ISTHTIT
PT=a T FIAITL! DI §3eh1 I P H 38 Teh Fg @ AN ¥ ATAT
P o HR G 83dH H Iabhl GHET B/ aifties FrdepH H &0 7T
&G I Gifg I GHIET 3 TTHTET Fral=ag=7 TFiAIT F dcF H B
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ST TR/ Sit AT AN 3Tia fAEIRe 763 & g fier
gl 3 Uh FHITE PHrRIpH IR i Uh GHI-HNHT & 3i=e< GIATT b

&Rt 7 377107 GIATAT B¢/

(4) AFICTIVIAHTTN & Jg 3 IR0 & b 3ugeh SIADRT IFTIeiA1e
I T TFIG) TENATY BT 1l 3UHHN [H7TH] 3Tla & T H &1/

(TG THTTAT @ HIT -1 BT FHE F. - (1) ()]

Extracts from O.M. No. 12024/2/92-O.L. (B-2)-4 dated 21st July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding Concrete Steps to achieve the targets in
respect of correspondence as stipulated in the Annual Programme.

(1)  The Committee of Parliament on Official language in the fourth part of its report has
recommended that the letters received in Hindi should, invariably, be replied to in Hindi and the
bindings laid down in the Official Languauges Rules relating to original correspondence should be
fully complied with; and the quantum of correspondence in Hindi with the Central Govt. Offices
located in Region 'C' should also be increased.

(2) The Department of Official Language has been requesting all the Ministries/Departments from
time to time that they should make all possible efforts in order to achieve the targets as stipulated in
the Annual Programme issued by this Department. In the perspective of the above recommendations
of the Committee, all the Ministries/Departments etc. are requested that they should take concrete
steps in order to increase Hindi correspondence in their respective Ministries/ Departments as well
as in all their attached/subordinate Offices/Undertakings/Corporation etc.. so that the targets
stipulated in the Annual Programme are achieved.

(3) To ensure compliance in the perspective of the above recommendations of the Committee, it
would be appreciable that the Ministries/Departments should include it as one of the items of the
agenda for the meetings of the Official Language Implementation Committee and review it in each
meeting. Acheivements of the targets of the Annual Programme should also be reviewed in the
meeting of the Official Language Implementation Committee. Those Ministries/Departmes/ Offices
etc., who lag far behind the set targets, are advised to evolve a time-bound programme and ensure
compliance of the recommendations of the Committee within a stipulated time-limit.

(4) It is also requested that all the Ministries/Departments may bring the above mentioned
information to the notice of all their attached/subordinate offices/undertakings/corporations etc. for

compliance thereof.

[Reference : Item No. 2(Ill)(iii) of Part lll of Questionnaire]

TSTHTST [T, IE AFTTT & fatias 6 T, 1992 35 BT 7T F. 12024/2/92-
T3 (T-2) & 3ERT- STl folg F AT T |



-83 -

(1) HHGIT ISTHTGT FlAlT & 370 agel @vs # Jg [EHIRer &1 & for
FGIT PN & G FATerg) [RHEN Ta 3ad TFag FHehaed
BTN ITPH [A7TH 3fa H TTHT [GIH, 1976 & [EIH 12 &
HFAR AP PIerd & TTHIAD T ITHIT HAFIH, 1963 FIN
1g371 bt gHTareIett @91 8 FA1f0T ¢ |

(20 HAAIVIQAHET & HHANT IFAHGT FAIT bI 35 FABIRET &
TRYUET H IRIeT & fob & TTHTGT [AGH] b SFTTerAT GIATHT Xt T

@) forerel av Rdt # uat fargar
QT IFHITT Pl ST fg AT ST 3R Tg GIAread fbar
ST a5 & JAT-& &7 1 5717 arel gFl & ferprel ov ga daarardt
fafa & & forg e

& Jar gt H gfardar
IS 3797791 A HITRET &1 Hear Giecepisil # Trafdar e
BT BTH & & 303 THRY 3TAPRT B I [FFHGRT gt znfev s
F T G &7 H BIH P aret FTOBIRTVBHTIRIT 1 Far
GIEepI3 # 31 713 Tlafdar fedt # &1 51| 36 Y] &b gfafdar ar
&7 #H TATFHT fedt H I ST 3H &I Pl Sdler Hel Giecaar #
giafear il HHI 3 G EFAIER IR FHI BV ol ST |

[FEIH THITAT & HTTT-1m Y HAS F. - 3(iii) I 15(0)]

Extracts from O.M.No. 12024/2/92-0.L.(B-2) dated 06-04-1992 of Ministry of Home Affairs,
Department of Official Language regarding establishment of check points.

(1)  Committee of Parliament on Official Language in Fourth Part of its report has recommended
that according to Rule 12 of Official Language Rules, 1976, the Administrative heads of all
Ministries/Departments and their attached/subordinate offices/undertakings/ corporations etc. may
discharge their responsibility effectively regarding devising of the check-points for ensuring
appropriate compliance of the Official Languages Act, 1963 and the provisions made thereunder and
thus, may establish various check-points in an effective manner.
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(2) In the perspective of the above mentioned recommendation of the Committee of Parliament
on Official Language, all the Ministries/Departments are requested that they may establish the
following check-points for the progressive use of Hindi and to ensure compliance of Official
Language Rules:-

(A) Writing of addresses on envelopes in Hindi

The Despatch section should be made a check-point and it should ensure that the addresses
on the envelopes, meant for dispatch to regions ‘A’ and ‘B’ are written in Hindi.

(B) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the section where the service
books are maintained that the entries in the service books of the officers/staff working in the regions
‘A’ and ‘B’ should be recorded in Hindi. In region “C” such entries should be made in Hindi as far as
possible. This fact should be examined at the time of making entry in the Service Books/signing the
Service-Books.

[Reference: Item Nos. 3(iii) and 15(i) of Part lll of the Questionnaire]

TSTHTST AT, & AT & [atiap 04 Fe, 2015 & HBHET H. 21034/8/2015-
LHT. (FN) & 3GT- feelt arosioT |

IISTHTST [AHTT, TE HATAT & QAT 22 YT, 2008 & HbeT HEL]
21034/18/2008-XT 3T ST HTIoIH ToeIT WF);WW}U?%F)}W T FH1Gor
faar & fr @aft &3 yufa & @ vg o &3 H YT Pt &
FHEATNII &1 fRet BT TINETOT T 2025 35 HcT b QNT &N el T STTT |

(TS THTTA & T b HG H. -5(1)]

Extracts from Resolution No. 21034/8/2008-O.L. (Trg.) dated 04" June, 2015 of Ministry of
Home Affairs, Department of Official Language regarding training in Hindi.

In partial modification of Ministry of Home Affairs, Department of Official Language's
Resolution No. 21034/18/2008-OL dated 22" April, 2008, the President has now ordered that the
employees of the offices located in all the regions viz. ' A, ‘B 'and 'C ' would be imparted training in
Hindi by the end of the year 2025.

[Ref: Item No. 5(1) of Part Ill of Questionnaire]

TSTHTST 31T, & AATAT @ fae71ep 16.12.2004 35 ST, 3T, F. 12015/101/2004-
T H(TF) & 3GIT - TR HABIRI RIS Pt Sevaie & eI
& fRdr afderor faenal & ark # |
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(1) HHGIF ITSAHTI AT & Jiddae & TGUs6 Pl HEJIA HEIT 11.10.28
Pl HTTHAT & | GrNaTor @ feiw faely difsghsnfaar dae o dar
FNATS STTTBA &/

(2) FGer . AT Fr Ig RERer &dierd & | 3exde & ATegH &
TIETOT Sl STEAT [Feh: 3TeTse T3 ST | ISTHTST AT FHfaT
Prfeel B/

(3)  TSTHGT [Q3777T & GideT Q¥ GIeT &7 deb 3 8ep Fag fgmor
PeA3, HALAH, ATHT UG T ATCTH 8 3TeAE & | TSTHIST [T &
GIEeT 3BT GAT www.rajbhasha.nic.in &1

(4) AU & GRUT H Gt AFTeTI) 3171 3ifa & Tg 3i7ies & fav a
T B1IerT & FH ITAFTRIN BHATRZT 1 fod) Tforeror faeird |

(TS THTTA & HTTT- 11 BYHS G, 5 (1) (iv)]

Extracts from O.M No. 12015/101/2004-O.L.(Tech.) dated 16.12.2004 of Ministry of Home
Affairs, Department of Official Language regarding providing Hindi Training to the Govt
officers and employees through Internet.

(1)  Recommendation No. 11.10.28 of the part VI of Report of the Committee of Parliament on
Official Language: There is a need to increase Hindi training facilities for Govt. officers/employees.
Special video/audio cassettes may also be developed for training.

(2)  Order: “This recommendation of the Committee has been accepted. Free of cost training
through Internet may be arranged. Department of Official Language may take an appropriate action
in this regard.”

(3)  Material for self study of Pragya level on “Lila Hindi Prabodh”, “Lila Hindi Parveen” “Lila Hindi
Pragya” through English, Kannada, Malayalam, Tamil and Telegu medium, is available free of cost
on the portal of Department of Official Language. The address of Department of Official Language
portal is www.rajbhasha.nic.in.

(4)  In view of this decision all Ministries/Departments, etc. are requested to impart Hindi Training
to all the officers/employees.

[Ref: Item No. 5(l)(iv) of part-lll of Questionnaire]
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TSTHTT fA317T, g AT & facdian 17 SelTs, 1990 & &I 3T, . 13015/1/90-
TS (&) H 3&7T- e ersiaan Rt 3ryyfeifa # afdigica gt wafarkar
g7 fedt # &t o it/

(1) HHGIT ISTHTGT HIAIT 7 39 Gldda= & g3 @us H [Eprier et
& b I GIArErae b ST 1R T feb fedl eTgfaansreyfonfa # griféia
THT FHATRET I SGT3T BT fReT H BIH Pt & [o1T QIT T3 33737 STTT
/

(20 FRAIT B 3 RBIRCT & gRYeT H Fsft FFerg) 57771 & Tg
Fpar & fb @ aaarRl cHUT g Fryferd A gffEa
FHATRINHTABTIRET Pt feet H 1 Fxat &5 i R % 77 358 fear
ETSURTSCR, 3UYeh Has! AR 37Tla 3UeTst] Tl Gl AT e |

[ FGIH: THITAT & HTT- 111 BT HAS G, 9 ()]

Extracts from O.M. No. 13015/1/90-O.L. (D) dated 17" July, 1990 of Ministry of Home Affairs,
Department of Official Language regarding work to be done in Hindi by all employees trained
in Hindi typing/Hindi stenography.

(1)  The Committee of Parliament on Official Language has recommended in its Second Part of
the Report that it should be ensured that the services of all the employees trained in Hindi
typing/Hindi stenography are fully utilised.

(2)  In the perspective of the above recommendation of the Committee, all Ministries/Departments
are requested to encourage the employees/Officers trained in Devanagri typing and stenography to
do the work in Hindi and ensure the availability of Devanagri typewriters, relevant reference
literature, efc. to these persons.

[Ref: Item No. 9 (i) of Part Ill of Questionnaire]

STSTHTST [AHTT, Jg AT & faeAieh 22 FelTa, 2004 & T, 7T, H. 13035/3/95-
THT (AT T THZ) T 3T - BT TR B ITHIT At &
/

BT FXPBI b ATHTIT AN PT HFUTerT Flat¥e v & ferw
ggell G RSl gal & Al ITHTGT RSTT & feaieh 27 IWeT 1981 &
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BIITAT 9T FEIT 13035/3/80-THT (T GRT GRETfAIT b arw & &
HIAF FIUNEIT PG @71k 5.4.1980 @ PIIITT TG &, 13035/3/88-T HT.
(T GRT GRETIIT b 7T & ~Z&AcH feal Ual & Hielepl &bl iR 38
GG T GY IR 35T 1T, Gl 3iegare & HTeLEre T
A & Pral=aF & [e1T HTToTPH UG Gl a7 ST &/

(GG THTIA & HTT- 11 B HG T 11 (iv)]

Extracts from O.M. No. 13035/3/95-O.L. (PC) dated 22.7.2004 of Ministry of Home Affairs,
Department of Official Language regarding Refixation of norms for the creation of minimum
number of Hindi posts for compliance/implementation of the Official Language Policy of the
Central Government.

The norms for creation of minimum number of Hindi posts to ensure the implementation of
the Official Language Policy of the Central Government were first circulated under this Department
Office Memorandum No. 13035/3/80-OL(C) dated 27th April, 1981. These norms were revised and
circulated vide O.M. No. 13035/3/88-OL(C) dated 5.4.89. The norms relating to the minimum number
of Hindi posts have been reconsidered to further rationalise them, so that the necessary posts for
translation as well as implementation of the Official Language Policy could be created

[Ref: Item No. 11(iv) of Part Il of Questionnaire]

A, ISTHTST [AHTTT, g AAAT & faetias 15 TR, 2017 & 3. T, T .
15/42/2013-3LHT. (BT) & 3GIUT - AFADAHTT & 3rehieT Tt refaE8er
FrIfergl #H ITHET IAFIRTT & Gearmr TAT AT B HET
TR ASTHIGT HaT GGt & GGAIH TUT IAAHIT & THA PNt &
qqeH/

FH HTGPT €ITT ISTHTOT [AHTIT & [Ga71eh 02.05.2013, 19.10.2016 T
28.03.2017 HHEEIDH 3.9 TF (TIch Holoe) &I 3N b0 PR EIgaT,
oG e fa3rar, fare HATAT & QA1 24.11.2008 @& BIITAT TG Fo
1/1/2008-3TSH] BT 3661 &Yt §U JRIe] fh T 19T & fab HIReT BV &
HENTELT Brteral #H THHTGT & gel Pr GaadiH U daadHT agl gl
ST BT GIAGTTT ISTHIST AT G} BT &/ ITSAHTIT [AHTT & Fefied
H Tg &1 17 & fab eF Q3197 1 FGer HH da FH IrefaEe
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Praferal # ST el g3 8 fSTEd a5 TgT Bret ASTHIST STapIRal #
AT ITT E/

# 3iTqepT 371 JTHRY §TT Flar 31T 374 HATerdy faSrT & 3refe
THT FrNTELT BTl FH TTHTIT FTABTIRE] & GGoA1H TIT dAAHIT B
FIT TG ITTHTIT Sl Feaf & GGA1H TIT AAHIT & THIA P
& S fAHTT & H1GRI T HeTlcied GIATAT PTet T BT PRIl T SH
TG H Bl TS PR3 T ITTHTGT [FH79T B e HTTT IR T FE
Exe/l
[ T3 - THTA @ HITT- 1n BT FHG H. 11(vi)]

Extracts from D. O. letter No. 15/42/2013-O.L. (Service) dated 15" November, 2017 of the
Secretary, Department of Official Language, Ministry of Home Affairs. Regarding uniformity of
the designation and pay scale of Official Language Officers in all subordinate offices under
the Ministry/Department with the designation and pay scale of the Central Secretariat Official
Language Service Cadre.

I invite your kind attention to the even numbered D. O. letters dated 02.05.2013, 19.10.2016
and 28.03.2017 of Department of Official Language (copy enclosed), in which, referring to the Office
Memorandum No. 1/1/2008-IC dated 24.11.2008 of the Department of Expenditure, Ministry of
Finance, it has been requested that the official language should be used in the subordinate offices of
the Government of India. The designation and pay scale of the posts will be the same as that of the
Central Secretariat Official Language Service Cadre. It has been brought to the notice of the
Department of Official Language that the order of the Department of Expenditure has not yet been
implemented in all the subordinate offices, in which there is discontent among the Official Language
officers working there.

I will be very grateful to you if you will try to ensure compliance of the order of the
Department of Expenditure to make the designation and pay scale of the Official Language Officers
in all the subordinate offices under your Ministry/Department equal to the designation and pay scale
of the Central Secretariat Official Language Service Cadre and this Will try to inform the Department
of Official Language soon about the action taken in this regard.

[Ref: Item No. 11(vi) of Part Il of Questionnaire]

TSTHTGT AT, g HATTT & facdies 17 Fells, 1992 & &I T .
20034/53/92-ILHT(H. TF fd) T 30T - T BPR & FrIerd H Terda
TG TR, sgrateral 3K eregaieil 3iTfer i saawa 73T fedt gecan!
Fradig/
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(1) HHGIT ISTHIGT HIRIT & 39 Glddae & aqe &us #H [ABIRer bl
& b fecl H 1A R T TIATERUT JAl IR ITSTHINT Tl H Hel HIH
PN I Gehv el & [T TeTdep fod! Geciepl Sid: 3971 feal 3N fedl:
HA G, TETIT IR Tq3 Fifecd, dbaA1d Uqralerd], ddbaa!
Tifecd, &feld difecs 3ifa &7 QT TaR 531 ST 3R 3747 13- ¢op
facror 3t febar STTw | & 8 gETep! @ @RI b felv A9 et STarTrr
PT 50% feal #H TepIfild Gedes @Rige & T @l fohar S1T | IST3797
[a3719T GRT 38 TP &1 fedl &1 3GF1aft GEcien] &7 Gell o771 &bl Tlehar
[ER=a] EIelTs ST F1feT 3R 3e7eh! el 3UCISET TS Sl TIfeT dlfd
HIATCI) 377 BTIT TG 37 AN 3T GETpierd] @ Ioiv fegt
gFds GG &b |

(2)  HHGIT ISTHTT FIATT b BRI & HFERUT H HUAT 3GGeh
Fr7eert T QUIGT 3 uTeie GIATTaa BRI ST 3N I I3 PRars &t
AT ITSTHTTT Q7T &l 34} [ Tes Sire |

[ TE3: Tl & 37T 11 Y He H 12]

Extracts from O.M.No. 20034/53/92-O.L.(R & A) dated 17" July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding arrangements for help/reference literature,
glossaries and dictionaries, etc. and purchase of Hindi Books in the Central Government
Offices.

(1) The Committee of Parliament on Official Language has recommended in its Report (Part
1V) that in order to create a conducive atmosphere for working in Hindi and to facilitate original work
in Hindi, books such as English-Hindi, Hindi-English dictionaries, help and reference-Literature,
technical glossaries, Technical Literature and fine-arts literature should be widely publicized and
distributed free of cost. Besides, fifty per-cent of the total grant, earmarked for purchase of books
should be utilized for purchase of books published in Hindi. The process of identifying useful books
in Hindi should be continuously carried out by the Department of Official Language and a list thereof
should be made available to all the Ministries/Departments/Offices so that they are able to purchase
Hindi books for their libraries conforming to the list.

(2)  In pursuance of the recommendations of the Committee of Parliament on Official Language
compliance of the above orders should please be ensured in toto and the action taken be intimated

to the Department of Official Language.

[Ref: Item Nos. 12 of Part Ill of Questionnaire]
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JTSTHTOT 37T, & AFAT & fadfias 14 FTFR, 2003 & FT T .

11011/15/2002-3T.HT.

(HFH I & 3GVT- g TP & BIerdl & Graarerd] # fedt gecia

Fradic/

12.

ITSTHTGT [A979T 57T feaT geaianl @ @ilg & fawar # SR fw 1w
faRmaeer & Jgar gEadrerdl & forw geae #1 @ 8g fFUiRT
Pl HFGTA TN T PH & A 0% feal gEaen! Br @ilg O3 e fabar
ST FOHET &/ afiies Frica # Ht Tg a3 TG a1 7137 &1 fahe, 37
TG0} & Frasge HATTIN Q#1711 3R @bg EXPR & prierd] & 37 H1a ot
A e & U TaT-ahaT TIF 8l Yed &1 ST far gd H $qg b ST gepT
& 37 310 H bl Tp bl g3 bl A3 el &1

[FGI : THTTH & HITT - 11l BT HEG T, 13(vi) ]

Extracts from O.M. No. 11011/15/2002-O.L. (Research) dated 14" November, 2003 of
Department of Official Language regarding Purchase of Hindi Books in the libraries of Central
Govt. Office

As per the Guidelines issued by the Department of Official Language, regarding purchase of
Hindi books, a minimum 50% of the total library grant allocated for purchasing of books, is required
to be spent on purchase of Hindi books. This target has also been reflected in the Annual
Programmes. However, inspite of these orders, proposal are being received from
Ministries/Departments and Central Govt. Offices to seek relaxation from these orders. It is again
reiterated, that as clarified earlier, there is no scope of giving relaxation from these orders.

[Ref: Item Nos. 13(vi) of Part lll of Questionnaire]

VISTHTST [Q#19T, g AFTAT @ facdiad 26 FqFaR, 1990 & I T &.
13017/3/90-3THT. (T & 3G 0T - fafer & &1 # Fer Grey fadt H PHIH HT
AT BIHI bl g TS TATIT STT |

(P FIATT d ReIRker #r & far TT359r 31373 S 4RT 3 (3) (i) &
&3Vl & G wrAf 3l fRdr H HFlad ¥ T f@dme &G A sUaia b
FATINEr eIaET 1 ST TR Frfar 3 feat 3 31950 gl # STt b
ST Hb IR 3 ST HD |

2. FHFHATTT [AHTT FUIAT 3T & HJHN FRATS GIAToTd & |
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(T) FHIT TSTHGT FHIT & el Gregor & TR A Tg [erier i g fa
fafer & &7 # et Grequr fadl H b1 S1w difay fedl # &t fafaar ar
fedt # fAdae7 v 1301 fRdt # ford Sirw |

(TS THTTA @ HTTT. 11 B FHEH 14, HTIT- vil ) FHe T 9(v) IR HTT- v

BT HE T 9()(v)]

13.

Extracts from O.M. No. 13017/3/90-O.L. (C) dated 26" November, 1990 of Ministry of Home
Affairs, Department of Official Language in the field of law, original drafting should be done in
Hindi and forms should be prepared bilingualy.

(A)  The committee has recommended that arrangements should be made for getting all the forms
pertaining to contracts, agreements, Licences, Permits, Notices and Tenders covered by sub-section
3(3) (ii) of the Official Languages Act translated into Hindi and printed in bilingual form as early as
possible so that these could be issued and made use of both in Hindi and English.

2. All Ministries/Departments are requested to ensure action as above.

(B)  The Committee of Parliament on Official Language has recommended that in the field of law,
original-drafting should be done in Hindi so that laws enacted in Hindi are interpreted in Hindi and
decisions written in Hindi.

[Ref: Item No. 14 of Part lll, ltem No. 9(v) of Part VIl and 9(l)(v) Part VIl of Questionnaire]

JISTHIST 39T, g AT & ReAleh 24.02.2012 & H AT g7 HEIT
12019/01/2011/-IT.8T. & 3GV - Ifowed) 3R WWﬁ%?ﬁdaaﬂ?
gfafdar |

(1) TSTHTYT HTAAIH 1963 &I GRT 3(3) & Ted IATT ITTT 14 GPN &
GEATAST fodt el 395t Gl ATt # rerarer SRt gl arer g a
FTAGSE, AT GST, GF MY, [eprel 3R cl@eT FrAa 3iifa o3 ofar i
fedt 3R 3191511 g1=71 7191371 el T STTe |

(2) IFEHT IR Bargleaesist # fawg aget et N fw 3iasfr #
for@ s 3R 3aeges gfafdar st fedr #H aof g/

3) 1RSI H GITa I1 gETIETRT UF) T 37 RSt H & g st 38T &
Tr & & IR & &7 H T5F TRPR 0T I TRBRT b & 357 H
grcT g &b 3av it fRdt H Bsrara v farerel av aa st fidt # ford
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(4) TR H gdivrar grea Gt el i RTaforal 3k arey & Zer &7
H 18&1 # ferge 7 e 1aar 5w/

(TG THTTA & HITT - 11 BT HE . 15()]

Extract from D.O. letter No. 12019/01/2011-O.L. dated 24/02/2012 of Ministry of Home Affairs,
Department of Official Language regarding titles and entries of registers and service books.

(1) 14 types of documents mentioned under Section 3(3) of the Official Languages Act, 1963
should be issued simultaneously in both Hindi and English languages. Also, the headings on all
nameplates, notice boards, letterheads, envelopes and stationery etc. are to be printed in both Hindi
and English languages.

(2)  Subjects should be written first in Hindi and then in English in registers and service-books and
necessary entries should also be made in Hindl.

(3)  Letters received or signed in Hindi are required to be replied in Hindi only. Along with this, the
letters received in English from the state government and non-government persons from the "A" and
"B" regions should also be sent in Hindi and the addresses on the envelopes should also be written
in Hind.

(4)  All personnel having proficiency in Hindi should be directed to write the notes and drafts
originally in Hindi.

[Ref.: Item Nos. 15(i) of Part Il of Questionnaire]

TSTHTST AT, & HFTT & faca1ar 6 6T, 1992 & BT IT T, 12024/2/92-
T3 (T-2) & 3G7VT: ST7eT [g e v |

(1) HHINT ISTHGT AT 3 397 age @us # g fwiRer i & fa
FEIT PN &F T FAF) AHEN Tq 398 TFaGGIHNTET
BIIITTN3TBH) [ATH e H ITTHGT [AIH, 1976 & [FTH 12 &
HFAR TP PIIIerd & TATHIAD T ITHTT HAFIH, 1963 FN
3% FefaT GATT T (31 & HFarel & FHfAT HFareted @ ferw ST
fg ae1ct & Haer H 30! [SFAGRT PT [A8Iqeld Greted B FR ST
[9g31T &t gsrreremed! 3o1 & FRTOT R |

2)  HICTILRAHEN & FHEIT TFTHYT AT Fr 35 fFeiker &
TRUET A 3R & [ & TSTHTT 13T &I HFTTorAT GlarIad et

(@ Fargsh 7 gradar
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[SF 3137 #H PHTIRET S Har Grraepiz # qfafdar e ar
FTH SIeT & 3 THRT HIABHT B Tg [FFAGRY gl Tfev fas & T
T &1 H PIH N arel BRIV BHATRE! & Hell GIecreprsit # adbr
I3 GIAST fedl # &1 517 38 YebiR b G181 I7 &17 3 TIrHHT feal
# B ST $H GIT B TSIl Hell GIETer # qfafdar #d 57T 39 a7
EEIEN R FHI X ol ST |

(TG THTTA @ HIT-11 BT HE T, 15()]

Extracts from O.M.No. 12024/2/92-0.L.(B-2) dated 06-04-1992 of Ministry of Home Affairs,
Department of Official Language regarding establishment of check points.

(1)  Committee of Parliament on Official Language in Fourth Part of its report has recommended
that according to Rule 12 of Official Language Rules, 1976, the Administrative heads of all
Ministries/Departments and their attached/subordinate offices/undertakings/ corporations etc. may
discharge their responsibility effectively regarding devising of the check-points for ensuring
appropriate compliance of the Official Languages Act, 1963 and the provisions made thereunder and
thus, may establish various check-points in an effective manner.

(2) In the perspective of the above mentioned recommendation of the Committee of Parliament
on Official Language, all the Ministries/Departments are requested that they may establish the
following check-points for the progressive use of Hindi and to ensure compliance of Official
Language Rules:-

(A) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the section where the service books
are maintained that the entries in the service books of the officers/staff working in the regions ‘A’ and
‘B’ should be recorded in Hindi. In region “C” such entries should be made in Hindi as far as
possible. This fact should be examined at the time of making entry in the Service Books/signing the
Service-Books.

[Reference: Item Nos. 15(i) of Part Il of the Questionnaire]

TSTHTST f3T7T, g AFITT & fQedian 21 SelTs, 1992 35 BT 37T, &. 12024/2/92-
TH(T-2)-3 F 3ET - ISTHIGT Pl IRIFLT T 13T TF 37
a5 /

(1) HHINI ITHT HIRIT & 391 RUI & age @vs # Jg fawiier
B & fob Tiep SI-T3 FIAITT H Tle 37H PRNT EeTh b T&JT25 &
I8 gl Ir HH, HfAard &G FH ITTHTT Frdl=ad=T TIRIIE BT 73T
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[T STTT 37X BT GIITE 4T 3l 3 TIATT & 34T & &G H ATIAT far
ST |

(20 AAIT P! 35 RIBIR & GRYET H G HAToral [T & 370
& b 3T STIADBRT HFUTAATY 30 FH GFeIg) HeNAEY rfcrly
139731 37113 & €17 # &7 & | FHT HATr ) 1171 & Tg 3 37987 hr
S & feb 370 JgT v 370 FH HFIg IeNAE praterdl e H
TS IAHTIT FrleadeT HIRIFF BT as # 4 d5p1 (Ier AT H
TP) T [AGIAT &G T 3117 GIATOTT PR |

(TG THTTEA & HITT - 11 BT HE F. 16(i)]

Extracts from O.M. No.12024/2/92-O.L. (B-2) -3 dated 215" July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding constitution of the Official Language
Implementation Committee and their meetings.

(1)  Committee of Parliament on Official Language in the fourth part of its Report has
recommended that Official Language Implementation Committee essentially, be constituted in all the
big or small offices irrespective of the fact whether the number of staff working therein is more or
less than 25 and the Head of the Office be nominated as its Chairman.

(2) In the perspective of the above recommendations all the Ministries/Departments are
requested to bring the above information to the notice of all attached/subordinate
offices/corporations etc. for compliance. However, all the Ministries/Departments are also required to
ensure convening invariably four meetings of the Official Language Implementation Committee
regularly, (one in each quarter), during a year in their Ministries/Departments as well as in all their
attached and subordinate offices efc.

[Ref: Item No. 16(i) of Part Il of Questionnaire]

TSTHTST 31T, I AFIAT & factiar 3 [BTaR;, 1979 & BT 3T . 12027/2/79-
TH(T1) F 36T - FIR ISTHT Frdfead=l TiRII & Hraf ar
e/

(1) TE& AFTT (ISTHIGT [AHTT) & TRIG 22 FATFaN, 1976 & BT 0T H
1/14011/12/76-IT 3T (F-1) & T I fAS9r STRT febw 717 3 b 37 G FIRT
H TaT PET TRBR & 10 IT 3FH 38 PrIferT & FIR TTHT0T
BITleadT FIATIIT TAT3 ST | FIR ITHIGT FHrdl=adT FIAITI BT
doepl & fedt gfdreror fedl cTsuRTsear aar fedt smyfalfa & gfosror
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QTATIRY [T & T3TRIZCY] 1 3UCIfeer 31fa & Haer H e gied arcll
HIHTT HISAT3G] & aR H Tl b T & IR FIR & fAffe=T praterd)
H It 1 gior et & forw 5 3urg fabw v & 3e7d M R ol
31T ST &1 TR H & FIAITAT 8! $Tdt &131 79T Joried, HERTE IR
GoATe & FIRT H G718 TS & |

2 OFra@r =2r & far GiAfaTr & dad a av 7 ver & 31189 v
ST & SfdbeT s FIRT H 371 dd AR &g d aef gt &t & 1 I8
301 1337 71397 & [ FIR ITSTHTST Frdi=adT GiAld &1 &dcd Ty H &
H BH G TR HTeT TG ST |

(3)  FIRITAHG] PIIleaded IR & FEI: [AFTI T i

1) TSTHTGT FTFIH EFIH 3N TR BIHPIT H ) T a1
&cTe & He el H HRT EXPR §RT STRT [ebT 77 377601 3R fedt
& TT & AT arfiier pricpar & == #r [EIfa Hr
HHIET:
2) IR & PRI TP b BRIl H et BT Gaar gara & Jaer
H [T 5715 aret 39Tl ¥ faa;
3YGITXT bl THIET
9 1Bq) fRar b1 ersfiar e fRdr smyyferfa @ qforaror & Fardad
HHEIT3] OF faar/

[T THTTA & HT9T- 11 Y HE T, 17]

Extracts from O.M. No. 12027/2/79-O.L. (B-1) dated 3™ September, 1979 of Ministry of Home
Affairs, Department of Official Language regarding widening the functions of the Town
Official Language Implementation Committees.

(1)  Instructions were issued vide the Ministry of Home Affairs(Department of Official Language)
O.M. No. 1/14011/12/76-O.L. (A-1) dated the 22" November 1976 that Town Official Language
Implementation Committees may be set up in the towns having ten or more Central Government
Offices. The Town Official Language Implementation Committees discuss in their meetings the
common difficulties felt in the teaching of Hindi, training in Hindi stenography and Hindi typewriting,
the availability of Devnagri typewriters etc. The information given in the meeting regarding the
measures adopted for the progressive use of Hindi in the various Offices in the town mutually benefit
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the participants. Initially these Committees have been constructed in the towns located in Hindi
speaking areas and in Gujrat, Maharashtra and Punjab.

(2) It has been observed that while some of the Committees are active and hold their meetings
more than once a year certain others do not hold their meetings regularly. It has been decided that
meetings of the Town Official Language Implementation Committees should be held at least twice a
year.

(3) The functions of the Town Official Language Implementation Committee would mainly be as
follows:-
1) Review of the position regarding implementation of the Official Languages Act/Rules
and the orders issued by the Governement of India regarding the use of Hindi in official work
and of the Annual Programme prepared in that regard.
2) Consideration of the measures for increasing the pace of Hindi in offices of the Central
Government located in the town.
3) Review of the position in regard to the availability of reference literature in Hindi, Hindi
typewriters, typists and stenographers, etc.
4) Consideration of the problems relating to Hindi, training in Hindi typewriting and Hindi
stenography.

[Ref: Item No. 17 of Part Il of Questionnaire]

TSTHTYT 31T, Ig AFTAT & [3e7ieh 31 HZ, 1993 & &I, 37T F. 20034/53/93-
TS (3 T fa) & 36707 - f@al PRI EINBIaFHAeT] T
ST HRAT ITTHTIT FFH Al BT TN |

ITSTHIST IAEIH, 1963 &I €GRT 4 & HFEROT H T3T FHGT
TAHST FAIG & Fldded & @Us4 & Heddld 3uddh a9 0¥
[FFTter & GEgIaar 1 T3 & -

(&) TAPIRGY PHATRIT HI HAIGIT dGcied 8 IR 30 AAHTIA
P EqGh SFIADRT NI fg AHATTAT G HINBI] HFHA,
BTIRITCITT 3iTie JTFHSAT B ST

(&) Ge2ep HACI [AHTT T H Tep G F1EeT HRAT ISTHIGT HFHoAA
IEAGT @R/ 5§ gRUET H HRT WHR  F TH
FHATTY IHTTT Tl ST AT Sl T 3ifer & 3iRier & far
& HINT ITHTGT HIAIT ERT &l 713 3 FEGIAd] G HFTedAIcHD
PATS B/

[ TS Tl & HTT- 1 B FHEF 18(i) T20]
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Extracts from O.M. No. 20034/53/93-0.L. (R&A) dt. 315* May, 1993 of Ministry of Home Affairs,
Department of Official Language regarding organizing Hindi  Workshops/
Seminars/Conferences and All India Official Language Conferences.

The Committee of Parliament on Official Language constituted in pursuance of Section 4 of
Official Language Act, 1963 have made the following recommendations in their Report (Vol. IV) on
the subject mentioned below :-

(A)  Seminars, Conferences, Workshops, etc. may be organized from time to time for bringing out
a change in the attitude of the Officers/Employees and for imparting them comprehensive
knowledge regarding the Official Language Policy.

(B)  All the Ministries/Departments may organize All India Official Language Conference once in a
year. In this context, it is requested that all the Ministries/Departments/
Offices/Undertakings/Corporations /Banks/Institutions of the Government of India should
comply with the recommendations made by the Committee of Parliament on Official
Language.

[Ref: Item Nos. 18(ii) and 20 of Part Ill of Questionnaire]
TSTHTST fIHITT, & AFAT @ RRATP 20022016 @ BT G H. 12019/81/2015-
I HT(PT-2) GIc-2 & 36307 Rt draomerd e aver |

ITSTHTST Q79T GIRT [ =T 13ferl i fadt H #rf v & 37 8t
PISATZII I GX @ & [oIT BT HFHAT v & [F5r faw e
&1 37 PTG BT HET 389F fact HIVT T ST IG dTet FIDIRT
PIHP] BT fodl H PBIH &= &b 57 P GX PRAT &/ 3 BIATAIIH] H
HET ¥T 8 TXPR BT [l H 15T 13 T H3ITH FATIT AT 1T/
TE HFIT FTAT FFe! & ITFRT 35 B1ef & G AT glar aTRT/

2)  [IHT9T GRT01.10.1973 AT 29.10.1984 H 3T T H SHT fa9F gv fAger
SIRY 1350 77 & rITetI 3] T FTISTT et & Ha el H [T GRT
I JF STRY [T T7T Tt BrIferar Sqal faor-1=e e &1 3T
PN ET Feeplol THTET & 711G feroiT I8 er goimelt 8191/

()  PIIRTAT B ~FAdH JHarer 1 @1 faee &I glaft arfomer #
~FATH g1 [AATE FHT FrferT & Gafda favar av fRet A
BT R BT HFITH P elled H ST ST/

(i)  TSTHTGT [T GRT BIIRITelr H GFITT 8 Bremerl Aeillepr

dag@ise GV 3Geey  @Nars T3 g1 TcdF
HATADAHTTAFSTPH e & FEIATorT §H HalobT &l
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3G FRA §U 3HTA HTARIDAT & HFHR T3 BIeeil
e oIt T [AAIT | 39H 301 Prf 417 & Tl fawar &1
AN P TAT PIIIer & AR~ FFHTHIH 3Hifa &
PIHPBIST I €T H G §T 3TN HHIUT AFR Bl ST ATl
gfogTor & qoTlT @IfHD @l IUAT HIABIST feal H HAT

glarers=e gt/

(i) STHUTEAT H TINETOT TETH HTABIRG GIRT 134T ST 57t 3797
fawr & faroIaeT g1 ST TpAIFHR STl [aw farelweil &l it
AT 13T ST TBAT &/

(v) 8V PIHP P! Tcdp 2 T H HH & BHH Th TR BT H HTIT
#et ST 3T IerRT UGT [ehaT ST 3R AGdN &1 ay # gl
greft I3 & G&IT fAURT B 51T Hrometisi H 3z
STOBIRET &I TIFHTNAT GIATAT vt O3 [y &er faar
ST/ GINETOT & 3URIT THI-THT TT BT H T T
PIfHP! GRT et H [T T77 1 T HegieheT [T FTT TUT
ST PAT US3 GN 378 ShTIRITI H eI FAT [T ST

() BRI & 3URIT Tff&a 3ifaspiRIypaarRal & drfomer
b1 3GTHINET g7 HI3sler I forr T/

(i) TINEToT B & [T farolw=il &bl b1 3TN TroreTor fa3irar gy
THI-THI GT TGN AT A0 (TAdHIA G, 13024/01/2009-T19N)
[T 23.09.2014 & HFHR HIAGT 1G4 ST/

viy 137 sieaie prafeal & drforer a1 3ralsa GHa 8 &
I & TeT = Brierdl & H HYFA & H BIRIATIAT epT
TS [T ST1T| 58 HIL H HHAT FHTT AN ITTHTIT
Prl=adeT HIAITG! GRT T ST/

BT TG TE GlATHT @ [ab 88T Brtemenre 3ugfad fagen &
FHR HTIHNT el
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[FE3H - THTTAT 3 HTT- 11 B HEH 19

Extracts from O.M. No. 12019/81/2015-O.L.(Impl-2) Part 2 Dated 29.02.2016 of Ministry of Home Affairs,
Department of Official Language regarding organizing Hindi Workshops.

(1)

(2

Instructions have been issued to organize Hindi Workshops to overcome the difficulties faced

by various offices in doing the official work in Hindi. The main objective of these workshops is

to overcome the hesitation of those government employees who have knowledge of Hindi

Language in doing their work in Hindi. In these workshops, the main emphasis should be on

actual practice of doing the official work in Hindi. The exercises should be related to the

routine work of the concerned employees.

Instructions were issued by the department on this subject on 01.10.1973 and 29.10.1984.

Now the following guidelines will come into effect forthwith, in supersession of all the office

memoranda/guidelines regarding the organisation of Hindi Workshops.

(i)

(ii)

(iii)

(iv)

(v)

(vi)

(vii)

The duration of the workshop should be minimum of one working day. Minimum two
third of the time of the workshop shall be devoted to the actual practice of doing the
official work in Hindi on the subjects related to that office.

The “Karyashala Sandarshika” prepared by the Department of Official Language is now
available on the website. The headquarters of Ministries/Departments
Banks/Undertakings are requested to use this to prepare their own “Karyashala
Sandarshika” as per their requirements. To facilitate the employees to work in Hindi
after the training, the subjects related to their own domain may be added and it should
be ensured that the work of each and every division/section etc. has been incorporated
in it.

The workshop should be conducted by competent officers, having expertise in their
subjects. The guest faculty may also be invited as per the requirement.

These workshops should be so arranged as to ensure that every employee is able to
participate at least once in two years and the number of workshops in a year may be
fixed accordingly. Special emphasis should be given to the participation of higher
officers in these workshops. Post training assessment of the work being done in Hindi
by the employees trained in these workshops should be done and if needed the
employee can be nominated again.

Feedback, regarding the utility of workshop, may be obtained from the trained
officers/employees at the end of the workshop.

Honorarium for training may be paid to the experts as per the DoPT guidelines
(currently no. 13024/01/2009-Trg. (Trg. Ref) dated 23.09.2014) as amended from time
to time.

Small offices, which are not able to conduct workshops individually, may organize the
workshops jointly with other offices. In this regard, necessary co-ordination shall be
done by the Town Official Language Implementation Committees.
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The head of offices will ensure that the workshops are organized as per the above guidelines.

[Ref: Item No. 19 of Part Ill of Questionnaire]

TSTHTST [3T7T, & HATTT a5 faetiah 17 Fells, 1992 35 BT 4T. . 20035/53/92-
T3, T ) & 3GR0T- EYPIRT Ghrela] 3iT1e 3T a3 &G H GehroreT |

(1) ISTHIGT HTOAGH, 1963 Bl §RT 4 & HFERUT H TIS3T GHANT
IHHTGT HIAIG & glddad (@vse H 39 Q9T H [RFafal@a
HEGIT BT TS &-

3951 # & TEl afed a3 &G H 3 GeprorT fAdre T | fedt geproral
P HIGT FE&IT 35 GPTRIA] & ol H e 7 &1 3N feHTiQer Teprorar
A fRdt & gBl b1 TE&IT 319157 & GBI B HEIT & HH T g1 N Rt H v
oI GeproreT fAepret ST /-

2) BH HTYT H 3celGAT & [ TTHTT [3IH, 1976 & [ATH 11 H T
ITT GITEITT & HFHR TIebdT ATEf T HMfe feal 31N 3791571 # fg9imet
(B7ere) U H JUIFEIIT Hlad, Higereiiversel 3N Ga1fd fhar ST
HOET & | 3HF AR TTHTTT HAAITH, 1963 (TAT FITEIT 1967) B
GTRT 3 (3) H GIgeieT & fav Gt gondiacs Ir 3= gidda Jfaar «g &
fedt 3l 319154 @i srars H & et sire/

(3 SH GRUET H PUIT GHANT ISTHIT HIAIT Bl Ge&giad o7 febw 77
17917 &7 QI aRE 3gulered GIATRI fhaT ST 3R 31er0de Sire felg o1
AT BY 13T ST drfay ISTHTGT JTAEFIH Bl GRT 33) H 3lecll @
TepIoIT 3767l BIFH #H & &Y I 3= P33 Gepror 7 dl daer 3
#H TR [T STT@ 31 7 81 37 fodl &4 b HEoT &I 39 & I
HGUT H&IT & PH g | T 13T AT 37 FFIGHENAE Prfer)
3R 3G STIAPRT 3 %791 Bt 3 [BoTara b eFaear ) ST |

[ TSI TLTTeA 3 HT9T - 111 B HE . 21)

Extracts from O.M. No. 20035/53/92-O.L. (R&A) dated 17" July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding publication of the Govt. publication etc. in
bilingual form.
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(1) The Committee of Parliament on Official Language constituted in pursuance of Section 4 of
the Official Languages Act, 1963, have made the following recommendation in their Report (Part V)
on the above subject:-

“The Ministries/Departments/Organisations etc. of the Govt. of India should not bring out
publications in English alone but only in bilingual form. The number of printed Hindi publications
should not be in any way, less than the English ones and in the bilingual publications, the number of
pages for Hindi should not be less than that of English and new original publications may be brought
out in Hindi."

(2) In this regard it is mentioned that according to the provision of Rule —11 of the Official
Language Rules, 1976 all procedural literature is required to be printed, cyclostyled and published as
the case may be both in Hindi and English in diglot form. Besides, under the provision of Section
3(3) of the Official Languages Act, 1963 (as amended 1967), all administrative and other reports
should be brought out positively in both Hindi and English.

(3)  In this context it may kindly be ensured that the decision taken on the recommendation of the
Committee of Parliament on Official Language is fully complied with and required check-points be
devised so that publications mentioned under Section 3(3) of the O.L. Act are published in diglot
form only and any other publication is neither published in English alone, nor the number of copies of
the Hindi version is less than that of English one. These orders may kindly be endorsed to all the
attached/subordinate offices, Undertakings, Corporations and Commissions etc. for compliance and
this Department may also be apprised of the action taken in this regard.

[Ref: Item No. 21 of Part lll of the Questionnaire]

ITSTHTYT [T, & AFAT & faedladr 21.01.2015 & PTFAT. T, 11014/34/2014-
IT31(G) & 3GRT. ISTHIGT g G313l &7 J[oreer # 3ea &X &l Tala
& ferw gzma/

(1) &g PR & [AfBe~T BTG GRT GHIAT gt aretl g
GfAPT BT GHE 389 PlfHADB! Pl fedl H PIH PN & [T TaTH
JATAT T TIcHTIfed FRAT FUT 3T FIdT b afdfafear & 3qa
IHTAPIRI ) BHTTRZ BT AT PRAT &

(2)  TSTHTT [T T GETTe & fob 369 31 3 Ild b [elT I[g GfaepT H
TeRTIT &Rl HHT [F7 [ 371 Pl €31 H & ST -

() TP H HIT3T & PrHeIT Tl 6 HABT O HIAT H AT
farw ST drfar 3faardHaRt e & Frd & Tq 388
T orsqraelt & 3ifde & 31f8s gRfIT gl &/

() GIFET # 37 &@ B grefAear & e St ey # giar H
TS STT Vet fadt & Fiaaelar H Tgrdes &t/
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(iv)

(v)
(vi)

(vii)

(viii)
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gfAer # 31fAd & 38% &G FHaRD FTAPIRIVBHTRIT &
ATIAT [T ST/
gfAer #H & ferga & Reiar sl grr v oo gara) &t
&eTaT a1 ST
I HRANT HTGI3T & HifecT deft 614 3 oTfHeT fabw 17|
gfaer &l AP Tl AT Feer T H FGiFHAS G
TIfece, TGRSy, e, 7T Al HTfa & TIHT 32T ST/
gfIeT & I 3N 31 Fa1a & forw afIar & Jisrdsor
e T GR €7 18T 71T |
GfAT &l GEYTT 1 ATHIEE TR 3TASY FNT & GI1F [T 51T
dTfb SHb! 3UASEITT EJTTH & Gab/

(TS THTIA & HTTT- 11 B FHE H-21(v)]

Extracts from OM No. 11014/34/2014-O.L.(P) dated 21.1.2015 of Ministry of Home Affairs, Department

of Official Language regarding Suggestions for improving the quality and maintaining high standard of
Official Language In-House magazines

(1)

(2

Main objective of the in-house magazines, published by various offices/ organizations of the

Central Government, is to enable and encourage the employees to work in Hindi and to

increase the knowledge of their officers/employees about the activities of their organization.

The Department of Official Language suggests that while publishing the in-house magazines,

the following points should be kept in mind to achieve this purpose:-

(i)

(i)

(iii)

(iv)

(v)
(vi)

(vii)

(viii)

Articles related to the work area of the organization should be included in maximum
number in the magazine so that the officers /employees can become more and more
familiar with the terminology related to the work of the organization.

Preference should be given to those articles in the magazine which are helpful in
increasing the knowledge of Hindi being used in the office.

More and more articles of the internal officers/employees should be included in the
magazine.

Efforts made by Non-Hindi speakers in writing articles for the magazine should be
promoted.

Articles related to literature of other Indian languages should also be included.

To make the magazine interesting, contemporary articles in simple language, literature,
health, tourism, travelogue etc. should be included.

To make the magazine classy and attractive, attention should be paid to the design and
quality of the magazine.

Efforts should be made to make the magazine available on the website of the institute
So that it is available widely.

[Ref: Item No. 21 (v) of Part Il of the Questionnaire]
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JISTHIYT FAHTT, g AT & faeAlar 26.08.92 & LAl H. 1/14034/4/92-
T HT(P-1) H 3GV Seftwia A Frarsif et @t 3k 35t alal smorsit
H T ¥t bl JfAarder/

GIHAR AT §RT GBI b S71et aredl Sefwiet A3 TNpr3i &
fedt @Eepvor 8t ifaard &g & &y & geprfad fabv e | fafe=7 Tk
& AR P F IR @ &7 H Sefiwia Rdfdet & R
TEFUT A GEPIVN & Gget TR & | T U, SIET fab 3T &Tmmr
STTT & T € 376797 9T & 1Tt #. feel 3R 351 Gl #marsi & dar
b 31T & &Il wUl H & 1T, [36H T8 QT ST fab 3gs7iaT
377761 SofiwleT ST Fe) Rt #H et 3911 3 T N1 TIear | & N
T 8171 H GNIT T 81 G171 GEPIOT GHA HEIT H F T fedl: 31911 40 : 60
& IJTIT H TepTIRNT [ebT STT0 3N -7 815 H GRS H feal: 3130 : 70 &
JHFTIT H GPIRIT 15T ST (3R 16 H HTTOFeB Al @ HJHR T 815 A 5t
Gl GEBROT b FEITT HHIA b1 T FBA & )

[TGH : AT & HITT- 11l B HEG G, 21 (vi)]

Extracts from O.M. No. 1/14034/4/92-0.L. (A-l) dated 26.8.1992 of Ministry of Home Affairs,
Department of Official Language regarding obligatory publication of telephone directories in
Hindi and English

It is obligatory that Department of Telecommunications publish Hindi and English versions of
telephone directories simultaneously. Telephone offices in different cities in regions 'A' and B’
should publish Hindi versions of telephone directories before the publication of English versions. A
coupon, as it is affixed at present, on a separate paper in different colour, both in Hindi and English
languages may be prepared and affixed on both the versions of the directory, wherein it may be
asked whether the subscriber would like to obtain the next telephone directory in Hindi or English.
From the very beginning in regions 'A' and 'B', both the versions are published in equal numbers or
in the ratio of 40 : 60 in Hindi and English and in the ratio of 30 : 70 in Hindi and English in region 'C’
in the beginning (later on, according to needs, in region 'C’, the number for both the versions may be
made equal).

[Reference: Item No. 21(vi) of Part Il of the Questionnaire]

VISTHIST 3191, g AT & faediah 26 Idel, 1978 & PI ¥ .
1/20034/1/78-STHT. (3-1) H 3ENVT - HHGIT ISTHIST HIA T 3l GFged I Siiet
refieTeer Hratferdt @l fager)



23.

-104 -

TSTHTGT HTAAIH, 1963 I €TRT 4 & N ST FHEIT ITTHTIT
FIATT F 3TEAIGI §RT [A8707 3 GINTeT FIF1T 1 T8Taet! & 3a7 H
g TAT AT Prieral gRT T¥gd &1 T3 Fa-T Hafad
HATTT [THTTT 39 BIIIrT & HITGN 3TPT TaT I TGHET P 3N
PIAT G @t & [61T g 3817 1T | SU-HALT & GRT #rdierdl &
[ER1870T] & TG HFTATHTT & Gidi=1er &l T8T 3UIeIT Tg=7T AT
[ Ed BIHT G7 et & folw préars & 51 &b |

(TS - THTTA @ HTT - 11 B HGH. - 22]

Extracts from O.M. No. 1/20034/1/78-0.L.(A-1) dt. 26" April, 1978 of Ministry of Home Affairs,
Department of Official Language regarding review by the concerned Ministry of the material
submitted to the Committee of Parliament on Official Language and issue of instructions to
the subordinate offices to remove the deficiencies.

Ministries and Department should obtain from their respective attached and subordinate
offices, a copy of the information furnished during inspection, by those offices in reply to the
questionnaire of the Committee of Parliament on Official Language set up under Section 4 of O.L.
Act, 1963 and they should also examine it themselves and take necessary steps to remove the
deficiencies. At the time of inspection of the offices by the sub-Committee the representative of the
Ministry/Department concerned should also be present so that action could be taken to remove the
deficiencies.

[Ref: Item No. 22 of Part Il of the Questionnaire]

TSTHTST [T, I HFATAT & faeAias 30 FeT, 2017 & T, 1. F. 20012/01/2017-
3T (AN G 3GVT. AFTerFh Q%171 gRT 3T Fi1a aret fadt fasraa) v
T FITH|

(1) PGIT ITTHYT AT & BT Ho 20012/01/2017-IHT (Afc) faeaier

31.03.2017 BT HTAIBT PR, T HHEIRT ITHTIT FIARTT bl BIRr & @s-
o Hebr 13 117 FEGIAT GF GIRSA BTl 51 &b 31aor b T er H &/

(2) HEGIA F 88 AFIVRAHN GRT 7101 O fbv 571t ared e &
T H & 538 G0 TR 5 @ 37691 39 TP &-
“HHGNZ ITSTHIGT FIRTT & Glddaed &s-s bl AR Ho 70 G

1517 7T 377EXr P} SITABIAT PR §T @3-9 1 ABIRET He 48 Tel 88 G I
T3 FEGIATT 3 TN & T FNBIR Bl STIA & [ AFTerTh fasman
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PIIeTTN 3TPA! 3Tie gRT 571 HY fAsTraeT 39T srarzt # 22 51
& 372 R s H 37/3ar &g & ey srean )

[TGH - THITA & HITT - Iv &I AG G, — 1, T v HR HT VI I A5 F. 7,
TV BT FHGH 19, 3N HTTvin 1 HG T, 20]
Extracts from O.M. No. 20012/01/2017-O.L. (Policy) dated 30th June, 2017 of Ministry of Home

Affairs, Department of Official Language regarding the expenditure on Hindi advertisements
given by the Ministries/Departments.

(1)  Please refer to the Resolution No. 20012/01/2017-OL(Policy) dated 31.03.2017 of the
Department of Official Language, regarding the President's order passed on the 117
recommendations made in Part-9 of the recommendation of the Committee of Parliament on Official
Language.

(2) Recommendation no. 88 is related to the expenditure on advertisements by the
Ministries/Departments on which the orders of Hon’ble President are as follows-

“By superseding the order taken on the recommendation number 70 of the report of the
Committee of Parliament on Official Language, Part-8, the recommendations made on the
recommendation number 48 and 88 of Part-9 are accepted with this modification that whatever
advertisements are given by the Ministries/Departments/Offices undertakings etc. in
English/Regional languages, they will compulsorily be given in Hindi language.”

[Ref: Item No. 1 of Part IV, Item No. 7 of Part V, Part VI, Iltem No. 19 of Part VIl and Iltem No. 20 of
Part Vill]

ITSTHTYT fAHTIT, g HATAT & 17105 12.04.2012 35 BT, FAT. Fo 1/14013/05/2011-
T3 (A  3G7T- BISAF3eT HTTa fe3 o 37 et 7 3 A ZiaeT
FRIA T H |

(1) ISTHTGT (T & AMHBIT Tlo171 & [T GIiay I 1976, & [AIH
11 #H Tg e & fab AT TP & Brierd] & Hred HH A3,
HIRATT 3R Tlebdr HIeft 3= Hifeed fRar 3i a5l # feamdia
(B7cTic) ¥T H FHlad T YTl [T irwat| HF37e1 3R B1 31fa fad
HAH H SUTIAT [397 & faeg &1 HF31er, @il R wiA! B arsfafoar
P a3 ¥T H IR axarv 3N 378 A6 ¥U H (f37eic BIH )
HETIor] &bl 3151 |

2  FH AFTHAHTT IS EAIFUTNT T TUT 3= Frierd o
ST el STRT B b & pig Ht FIFAT eel H A H S19 & [T
FNPR T HY |



25.

- 106 -

(3) ST AP HIATTT FUT e HH AT G QAT & RIeT &
IRBRT TeproI! & G ¥T H 89ai= & dafdd 39gad A9 R
TG BT HATCTIN AT g JR IeNAE Braford] T deph 3TmpaA!
3HTfe # @i e & Hgarerd GlAtaa s/

[GE3H - T @ H1T-vit 3R vin 1 HE G- 71

Extracts from O.M. No. 1/14013/5/2011-O.L.(Policy), dated 12.4.2012 of Ministry of Home Affairs,
Department of Official Language regarding Printing of codes/manuals etc. in bilingual form (Hindi and
English).

(1)  Rule-11 of the Official Language (Use for Official Purposes of the Union) Rules, 1976,
provides that all manuals, codes and other procedural literature related to the offices of the Central
Government shall be printed and published in bilingual (diglot form). It is against the rule to print
manuals and forms etc. only in English. Get the manuscripts of manuals, codes and forms prepared
in bilingual form and send them in bilingual form (in diglot form) to the Press.

(2) Al Ministries/Departments may issue necessary instructions to the presses and other offices
under their control that they should not accept any material for printing in English only.

(3) The Ministry of Urban Development and all other Ministries/Departments are requested to
ensure complete compliance of the above mentioned rules and orders regarding printing of
government publications in bilingual form in the Ministries/Departments attached and subordinate
offices and banks/undertakings etc.

[Reference: Item No. 7 of Part VIl and VIl of the Questionnaire]

TSTHTST AT, g AT & 1371 06 H3, 1992 & PT. 1. F. 12012/7/92-
LT (T-1) & 3GVOT- IRt AT & TRIETOT |

(1) GIHERT TTHTOT FIATT & 379 Ruld & AR @us & 7 Ferier
& & 5 T3 GepIR BT TINEToT Te ag Jearafer T g I dreiarer #r fedr
HIETH & HFGe<T T dIfeT Tl fadl ATeIH & Tfigior &t & aiq
PHATREI! & [o17 fodt # & Het 1ol eT Glaensieies gl |

(20 ARG B 5 [EBIRCT & GRUET H G HATT GV AT & ST
& fob & fedt AT H & TroeTor a=t Herelt &3t 1234001 &bl @it e praifeac
PRTT FIT SHPBI FAT TSTHIGT [AHTT Pl AT |

(S THTTeA & HITT- vil 3R HTTvin b HE . - 8]
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Extracts from O.M. No. 12012/7/92-O.L. (B-I) dated 6™ May, 1992 of Ministry of Home Affairs,
Department of Official Language regarding imparting training through Hindi medium.

(1) The Committee of Parliament on Official Language has recommended in the third Part of
Report that all types of training whether it is of short or long duration should be imparted through
Hindi medium so that after having training through Hindi medium, the employees could be able to do
their original work in Hindi easily.

(2) In view of the above, all the Ministries/Departments are requested that all the instructions
regarding imparting training through Hindi medium may be got implemented fully and the
Department of Official Language may be accordingly informed.

[Ref: Item No. 8 of Part VIl and VIl of Questionnaire]

TSTHTYT [AHTIT, T AATAT @ 71516 G, 1988 @ T, 3T, . 14012/6/87-
L) & 36707 - TN Hen3if 3R IR-ceehiabr gl b1 1t aieisit
3 depfees Hrear &5 &G 7 fodl 1 ofeas g1 |

(1) 3H HHA & [AfFe~T Gge3il G} [aeR-1aFrel avet & aig 3/ T8
[F1 Tl T T/ & feob @ &17 3 3791 T[oiic, HERTE 3N Goire sl #
TAT TUSITTE T T §17 H [EUT ST GBI & AT FrIlerd T iT
FEIT TRPR & [FFTUmeNT I TarfFea aret Tt TRprT 395A] dl
3iTfq &1 Jar3it H 3R gal qv Jeft 7T & el 87197 I1 1A TN a7
&t STTet arett T TETT3T # depleqds ATeTH & &7 H ol & Ufesd
gFNTT 1 3GHIA 3H TP & &Y ST SH G} 6 Bad), 1976 & Braierd
FTGH & PR - &7 H U Irefaees praferal & felw &t SATeet & /|

(2) @A DR & T FHATCIE] FUT 37771 7 3R & fab 5 A0
Pl IT FH TFeIg N HENTEL BTt & FUT FXPRT 3T depl
3Tfe & €1 A &1 & IR SHPT ATl GIART B/

[GEH - THITAT & HTTT- vit b1 HE TEIT 10(iv) FIN HITT Vil 5 HS G, 10 (i)(4)]

Extracts from O.M. No.14012/6/87-O.L. (C) dated 16™ February, 1988 of Ministry of Home
Affairs, Department of Official Language regarding optional use of Hindi as medium of
examinations for recruitment to the subordinate services and non-technical posts.

(1)  After considering various aspects of this matter, it has now been decided that the optional use
of Hindi be permitted in the examinations conducted on regional or local basis for direct recruitments
to the services and posts of the subordinate offices of the Central Government and undertakings,
banks, etc. owned or controlled by the Central Govt. located in ‘B’ region viz the States of Gujarat,
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Maharashtra and Punjab and the Union Territory of Chandigarh, in the same way as is allowed for
subordinate offices in Region ‘A’ vide O.M. dated 6" Jan., 1976.

(2)  All the Ministries and Departments of the Central Government are requested to bring this
decision to the notice of all their attached and subordinate offices and undertakings, banks etc. and
ensure its implementation.

[Ref: Item No. 10 (IV) of Part VIl and 10(i)(4) of Part VIl of the Questionnaire]

TSTHTST ST, g AFTAT & factiar 2 G, 1992 @ T 7T, H.13034/37/97-
ST 3T, (T & 3GXVT- 37l & o1 BTGP # feal &7 et |

(1) HHGIT ISTHT GIATT o [GHIRer @i § fas st gaeft fasma=i
TR gF1 FUT G148 R & v 3FHIGaRT &t #5571 arel [AA70r 97
Tt e 37357t gieal a3 # & 3R 3e7H o7 dhaer Ig faoly &7 & &qw
a2 ST [ 3FHIGAN A8 H fRdT 3rar 335 &1 GIiaT 3791
STOIFAR X BT & dfed 38 [If8ad &U # Jg ga=r 3 & forw ot
GHET ST [ TE [T HTGT T HTETH HTATAT ATl & dTldb T J13 GRT
3HBT HIETIDHIN 3! HIGT H o147 ST | ARG & T 1 fawiior b e fas
HIETICBIR & Tl TIT 15 BT IS 5 GBI (BT ST [ 38 Tavd)
&l feet a1 3t 1T 81/

(2)  HH HITCIGY [T & 1T & feb & 3URlep ORT &1 v ONT &l A
32 a3 A & FFaR eRars AT B GAT HuA Hag v
SENTELT Praferdl & 1T H IWIFT 1339 &0 FUT 3BT HFTTed
GIAfRrad e 8 [Haer TRt |

(TS THTTeA @ H9T- it Y FHE G 10 (vit) 3R HTTvin b HE G- 10 (ii)]

Extracts from O.M No. 13034/37/97-0O.L. (C) dated 2™ June, 1992 of Ministry of Home Affairs,
Department of Official Language regarding option of Hindi in interviews for recruitments.

(1) The Committee of Parliament on Official Language has recommended that advertisements for
recruitment, bio-data forms and call-letters for interviews to be sent to the candidates should be both
in Hindi and English and in these communications, not only it should be specifically made clear to
the candidates that they can opt for either Hindi or English in the interview, but he should also be
asked to intimate in writing the language in which he would like to be interviewed so that the
Selection Board might interview him in that language. The Committee has also recommended that
the interview boards should also be so constituted that the members of the Board should have
knowledge of Hindl.
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(2)  All the Ministries/Departments are requested that they should ensure action according to the
instructions in paras 2 and 3 above and they should also bring these instructions to the notice of their
attached/subordinate offices and instructions to ensure their compliance.

[Ref: Item No. 10 (VII) of Part VIl and 10 (ii) of Part VIl of Questionnaire]

*kk



