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F.No.M-03013/8/2024-Admin- 4 (E27624) 
Government of India 

Ministry of Fisheries, Animal Husbandry and Dairying 
Department of Animal Husbandry and Dairying 

Krishi Bhawan, New Delhi 
Dated the 29th August, 2024 

Office Memorandum 

Subject: - Filling up the post of Deputy Manager (Stores & Purchase) in Delhi 
Milk Scheme by Promotion/Transfer on deputation (including Short term contract). 

The undersigned is directed to say that one post of Deputy 
Manager (Stores and Purchase) belonging to the General Central Service 
Group 'A' Gazetted, Non-Ministerial is proposed to be filled up in Delhi 
Milk Scheme, a subordinate office of this Department. The post carries 
the pay scale cf PB-3 - Rs.15600-39100+Grade Pay Rs.6600/-(pre 
revised) (corresponding revised pay scale of Level - 11, Rs.67700 -
208700/- Total emoluments in the minimum of the scale excluding HRA 
and Transport Allowance would be Rs.101550/-). 

2. As per recruitment rules this post is to be filled by promotion/ 
transfer on deputation (including short term contract) from amongst the 
officers under the Central/ State Government/Autonomous or Statutory 
Organisations: 

(a) (i) holding analogous post on regular basis; or 
(ii) with 5 years regular service in posts in the 
scale of Level - 10, Rs.56100-177500/- or equivalent; 
or 
(iii) with 8 years regular service in posts in the 
scale of Level - 6, Rs.35400-112400/- or equivalent; 
and 

(b) possessing the following qualifications and experience; 

A. Bachelor's degree of a recognized University or 
Diploma in Mechanical/ Electrical/ Automobile 
Engineering of a recognized Institution or equivalent, 
with five years experience in handling dairy stores in a 
large dairy plant. 

OR 
B. Degree in Mechanical or Electrical/ Automobile 
Engineering of a recognized University or equivalent 
with three years' experience in handling dairy stores in 
a large dairy plant. 



OR 
C. Degree in Master of Business Administration 
from a recognized University/Institute or equivalent 
with two years specialised experience in materials 
management. 

3. The Departmental Stores Officers with 5 years regular service in 
the grade will also be considered and in case one of them is selected for 
appointment to the posts, the same will be treated as having been filled 
by promotion. 

4. The Departmental Stores Officers in the feeder category who are 
in the direct line of promotion shall not be eligible for consideration for 
appointment on deputation. Similarly, deputationists shal l not be eligible 
for consideration for appointment by promotion. 

5. Period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or 
some other organization/ department of the Central Government shall 
ordinarily not exceed 3 years. 

6. The particulars of the eligible officers, who could be spared in the 
event of their selection, may kindly be sent their application to this 
Department in the enclosed proforma together with their up to date CR 
dossier, vigilance clearance, integrity certificate and statement of 
major/minor penalties imposed during the last eight years within 60 days 
from the date of issues of this Memorandum. The particulars of the 
officers received without their CR dossiers or after the due date, may not 
be considered. It may also be made clear that the officers, who volunteer 
for this post, will not be allowed to withdraw their name later on. 

Signed by 

Sa 
fa 

9- 

nian 

J2:37:26

mar 
(S ni umar) 

0-"AM Under Secretary to the 
Distribution:

1. All Ministries/Departments of the Govt. of India. 
2. All State Governments/UTs. 
3. All Autonomous Bodies/Statutory Organisations. 
4. The General Manager, Delhi Milk Scheme, West Patel Nagar, New 
Delhi 

(Sanjay Kumar) 
Under Secretary to the Govt. of India 



Annexure 

BIO-DATA PROFORMA 

1 Name and address in block letters. 
2. Date of Birth (in Christian era) 
3. Date of retirement under Central/State Government rules 
4. Educational Qualifications 
5 Whether educational and other qualifications required for the post are satisfied. (if 

any qualification has been treated as equivalent to the one prescribed in the rules, 
state the authority for the same) 

Qualifications/ Experience required Qualifications/Experience possessed by 
the officer 

Essential (1) (2) (3) 
Desired (1) (2) 

Please state clearly whether in the light of the entries made by you above, you meet 
the requirements of the post 

7. Details of Employment in chronological order. Enclose a separate sheet duly 
authenticated by our signature, if the space below is insufficient. 

Office/Inst./Orgn. Post held From To Scale of 
pay and 
basic pay 

Nature of 
duties 

8. Nature of present employment, i.e. ad hoc or temporary or permanent 
In case the present employment is held on deputation/contract basis, please state-
(a) The date of initial appointment 
(b) Period of appointment on deputation/contract 
(c) Name of the parent office/organization to which you belong 

10. Additional details about present employment (Please state whether working under) 
(a) Central Government (b) State Government 
(c) Autonomous Organisation (d) Government Undertaking 
(e) Universities 

11. Are you in the revised scale of pay? If yes, give the date from which the revision 
took place and also indicate the pre-revised scale. 

12. Total emoluments per month now drawn 
13. Additional information, if any, which you would like to mention in support of your 

suitability for the post. Enclose a separate sheet, if the space is insufficient. 
14. Whether belong to SC/ST 
15. Remarks 

Signature of the candidate 
Address 

Date 
Countersigned 
(Employer) 



DECLARATION 

I certify that the foregoing information is correct and complete to the best of my 
knowledge and belief and nothing has been concealed/distorted. At any time I am found to 
have concealed/distorted any material information, my appointment shall be liable to be 
summarily terminated without notice/compensation. 

Signature of the Candidate 

Place 

Date 

EMPLOYER'S ENDORSEMENT 

This is to certify that Shri is working as   w.e.f.   on regular 
appointment in our department. The above details given by him are verified and found 
correct as per our records. It is further certified that no vigilance/disciplinary case and 
departmental enquiry is either pending or contemplated against him. The integrity of the 
officer is also certified. In case of his selection, he will be relieved on deputation. 

Signature of the Employer with Office Seal 

Place 

Date 


