
3'IRo m<liR Government of India 

4{J.1101 ~~Department of Atomic Energy ., 
inmr., 3r.mm Administration Section ., 

.3Jlmlfc@ 3rcr.i Anushakti Bhavan, ., 
o. fw. A". J.l"I.J" C.S.M.Marg, 

~ Mumbai - 400 001 ., 

"ff. No.3/12/2016->nTT./Adm./ '-' ~ e, \ April~2018 

~: 
Sub 

qftq;r CIRCULAR 

~<1f.ta4i :at11<14i cra.r Jl~iFti "if ~-6 (cra.r &-2 ~.9300-

34800 + ft <rail" ~.4200/-) cl; "11G cl; firv a«ff ~ fb11an<1 3't,i; 
tRmrl 
Departmental qualifying examination for selection to the post of 
Personal Assistant, Level-6 in pay matrix (PB:2, ~9300-34800 
with Grade Pay ~4200/-). 

43fct ti f<l q I <'1 <I, ~/~TmIT ti f<l q I <'1 <I, ~ ~ ~ ~ <I fclaqi ti(; I <I qi cl; ti?; ~ \;I <I fcla ~ ., ., ., 
~ cl; <l<lof cl;~~ 3$114"frffl ~ ~ 311<11Rta ~ ifiT "if@Tq ~I ~ f.t4.:r cl; ., 
3fi'R!R", qr,rc:rr~ ~R'f \;\Mli'ltll{ g :-., ., 

Departmental qualifying examination for selection of candidates for appointment to 
the post of Personal Assistant in the DAE Secretariat, Mumbai / Branch Secretariat, New 
Delhi is proposed to be held at Mumbai. As per Recruitment Rules, the eligibility conditions 
are as follows: 

(i) 43fit ~ ~ ~ $qii$41 ~ ~ 01.04.2018 ifiT <rail" Jlf?;iftf ~ ~ 4 (tfrtr-1 

~.5200-20200 w cra.r ~.2400) ~ 2 cf1f ~ \;1<1\$ta ~ tJ!f ~ m w);;frlft<ft 
3ml ~fcl qi; ., 
English / Hindi Stenographers in Level-4 in pay matrix (PB-1: ~5200-20200 with 
Grade Pay ~400/-) with 2 years of regular service as on 01.04.2018 in DAE or its 
constituent units. 

(ii) 43fit ~ .fitlc.qi $qii$<11 ~ ~ 01.04.2018 ifiT (tfrtr-2 ~.9300-34800 W <rail" 
~4200/-) ~ 1 cf1f ~ \;1<1\$ta ~q-fr~m JITTl~fclqi (W 11) " ., 
Stenographer Gr. II in the (PB-2: ~300-34800 with Grade Pay ~4200/-) with 1 year 
of regular service as on 01.04.2018 in constituent units of DAE. 

(iii) 43fit t1f<lqi<'t<l/~TmIT t1f<lqi<'t<I 1Jcf 43fit ~ ~ $qii$<1~ ~ <rail" Jlf?;iftf ~ ~ 6 

(tfrtr-2 ~.9300-34800 W <rail" ~4200/-) ~ JITTl~fclqi (~ ., 
Stenographers (ACP) in Level-6 of pay matrix (PB-2: ~9300-34800 with Grade Pay 
~4200/-) in DAE Secretariat/ Branch Secretariat and constituent units of DAE. 

(iv) qr,rc:rr cl; Am:s cl; ~ ~ ~ ~ 3fc® cl; cf1f 4t ~ cl; ilR ~ f.tom eM ~ djUJalf 
" ., 

~ ~ <'lTfror 01.04.2018 (;).lT I 
The eligibility criteria for deciding the required number of years of service will be 
reckoned as on 01.04.2018. 
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(v) 'l3fct <f1I" $q;l$<11 * <f1I" .r$" mlT tR ~ Fctm{ ~ ;J{J11'"l]TI 

Service in DAE Units alone will be taken into consideration. 

vi) ~ mlT ~ "Qci" ~ JITT.lR" tR mfu:r ~ q;)- trnicIT c);-~ ;iffe f1li!T ;J{J11'"l]TI 

Broken periods of service and periods of service during which the post was held on 
ad-hoc basis will not count for eligibility. 

2. 3tfiuT mt "Qci" ~ c);- m.,q;-/Standard of Passing and Selection : 

~ ~."'1> ~@a -crt'rffl 3ft. ~ ilTc;" ~ <lrnT "'1l 3ITT~ -crt'rffl c);- JITT.lR" tR ~I 

~@a -crt'rm * 50-50 3-fq;- c);- ~ ~op:r,r ~ ~ ~ ""' .fll<Hlot<I Ji"at#t 3ft. ~ q;1.rfri'f<1 

~ . .fil<Hlo1<1 "fil"1" 3@; q;r ~I -crt'rffl ~ q10<1s1><H ~ ~I ~@a -crt'rffl * 3tfiuT ~ c);-.. .. .., .. 
~. 3a:+t~1c;q1{ cf;)" ~ ~o'j""q:f * <r<J_o1a<H 45% 3-fq;- "IIT""<1" ~ ~1 ~. "'1oJ..fi"rua 

;;rrFct1.jjo1,fi ru a ;,i o1 ;,i I rc1 c);- -;,i)" ~ ~ ~o'j""q:f * o1 <1o1 a d1 35% 3-fq;- 3ft. q;('I" \Fi ('f 1q;{ 35% .., " .. " .., 
3-fq;- "IIT""<1" qzj" ~. q;)- ~@a -crt'rffl * 3tfiuT mf\t, ~~I 

The selection will be based on a written examination followed by a stenography test. The 
written examination will consist of two papers carrying 50 marks each, one in General 
English and the other in Office Procedure, General Knowledge etc. The syllabus for the 
examination is enclosed. To qualify in the written examination, a candidate should secure a 
minimum of 45% marks in each paper. However, SC/ST Candidates who secure a minimum 
35% in each paper as well as in aggregate will be declared as passed in the written 
examination. 

3. ~@a -crt'rm * 3l"tc1T "IIT""<1" ~ c);- <ITc;", ~ cf;)" Ji"at#t 3WcIT ~ * 7 ~ <f1I" 

~ <f1I" 120 ~Tic." i;rfi't ~ <f1I" JITTTfi:rttt -crt'rffi 3tfiuT ~ errafl"I ¢ Ji"at#t c);- ~'-<i<'l{OI c);-., 
~ 45 ~ q;r ~ h ;J{J11'"l1T ~ ~ ~ '-<i<'l{OI c);-~ "'1l tit q;r ~ h ;J{J11'"l]TI 

After qualifying in the written examination, the candidates will be required to pass in a 
Stenography test in English of 120 w.p.m. of 7 minutes duration to be transcribed in 45 
minutes or in Hindi of 120 w.p.m. of 7 minutes duration to be transcribed in one hour. 
Qualified candidates in the written examination and Stenography test will be empanelled by 
a Departmental promotion Committee subject to rules in this regard. 

4. ~ iftc ~ .;mi- 1%" <14,<I~ ~ QT $j ~ !1Il ~~~~aft~ t. ~ 
~,;!'!<! ~ ~ ,eF.ia1ii1<1. $tfmm ,eF.ia1ii1<1. i!j ~ 1l" ilPft:1 $.fi~Q -;,i)" 'l3fct 
.firuq1i'f<1, ~,~ITTllT .firuq1i'f<1, ,w ~ *qc;-~ ~<f11" ~ * .iffe ~. 30!.t ~@a -crt'rm 
* ~ <f1I" ~ ;iffe ~I tJTil" ~ c);-~ q;14ii'f4 ~ • .fil"'11.ij_4 "fil"1" 3@; tR ~o'j""q:f-11 * 
Ji"at#t 3WcIT ~ * 3n{" ~ q;r filq;<"'l ~I ~ ~ ~ "lj"q;I" c);-~ qffiif,H" * ~ 
;;ir.:rr ~ I ~. ~o'j""q:f-1 (.fil<H 1'1.4 ~ * ~ f.r.itr "Qci" ,:r,r ~ q;r 3n{" ~ * h ;;rr ~ 
~ 1-crt'rffl <f1I" fc:lftl" I ~ I ~ <f1I" ~ ilTc;" * ~ ;,iw.fr I 

It may be noted that though the examination is also open to candidates outside 
Mumbai, the appointment will be made in DAE Secretariat, Mumbai / Branch Secretariat, 
New Delhi only. Therefore, those who will not be in a position to take up the post in DAE 
Secretariat, Mumbai / Branch Secretariat, New Delhi need not appear for the written 
examination. The eligible candidates will have the option to answer either in English or Hindi 
in Paper-II on Office Procedure, General Knowledge etc., if they desire so. An indication to 
this is to be made in the application form against the relevant column. However, in Paper-I 
(General English), only Essay and Letter writing can be answered in Hindi. The 
date/venue/time of the examination will be intimated later. 
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5. q1~<1siiJ.i Syllabus: 

trfuITT q;r q I ~<I sliJ.i "Qcf q; I .Q sliJ.i f.1 ki q <1 ~: 

The syllabus and programme of the examination is given below: 

3l'fti cfid Ji 

,;n.rcr,r ~ ff 
Paper Subject Maximum 

Marks 

,n;;,q-;r-1 ~ ,n;;,q-;r 3Hi~ c,q I {1 q;r .wtJft ~ c<l lcj;,( o I "Qcf ,f1 ,(ii ai I q;r 

Paper-I ~~~t:J,("~ ti Ji $,!vi <ll'I- ~ff<@ ~ ~ .wt,ft 

~ <ll'I- alJ.icIT <ll'I- trt'rffl ~ ~ ~ I cfiif<f-'(1 ,( ii ai I , 

tilJ.ilai<I ~ "Qcf ~~~Tor i;rm.r t:J,(" t.<na, h 
' ~ 

;;iro.rr1 ,n;;,q-;r at f.1-.itr ~. tlR ~. ~. ~rsc;t ~ 
~ i;rm.r, J.it(lq{1 ~ ~fCliRcll. ~ "Qcf .mrc=mff 

~ " 
q;tTo, ~~~,n., ~~~~ti 50 

The paper will be designed to test the candidate's 
knowledge of English, Grammar and Composition and 
generally their power to understand and ability to write 
correct English. Account will be taken of arrangement, 
general expression and workman like use of language. 
The paper may include questions on essay writing, 
precise writing, drafting, correct use of words, idioms 
and oreoositions, direct and indirect soeech, etc. 

inftl:i-11 cj;IJi<>i<I tJc;UFct <ll't- f.1<1J.ilqi>fl, '(1•1oai1 q;f ~ °Qcf q,(J.ilDI 
' ~ 

Paper-II ~ JmITor ~ ~ ~ $cj;l$<11 <ll'I-~. m«=r ~ 
~q;r~~. mffll!IT ~. 1963 (<lt!T 

m1'ftt:r 1967) ~ mffll!IT ~ 1915 <m:rr m1'ftt:r 
1987) 50 
Manual of Office Procedure, knowledge of organizations 
and activities of the various units under Atomic Energy 
Commission, some knowledge of the Constitution of 
India, Official Language Act, 1963 (amended as of 1967) 
and Official Language Rules, 1976 (amended as of 
1987). 

3ITTffett't trfuITT 7 ~ <ll't- mr\u at 120 ~~ i;rF-t ~ <~ Qffila 

Stenography trt'rffl 3<'ftut m lfR'IT ~ ~ 
Test 120 words per minute of 7 minutes duration (only for 

those who qualify in the written examination). 

6. ~ tJ; .3fcl'<'R Chance for improvement: 

;ii- 3Hi'ic,ql,( ~ Q@la trt'rffi.m at~~ CR~ t ~ 3® cfifi ~ai<>i<lc,tr ~ 
~ ' 

f<l;ir anr t ~ ~ il<lif ~ 3mm q;r ~ ~ ~ 1J<1; m .rnr ,n., ,:r,rr at tJ.if: Q@I a trfuITT at 
~~ M <ll'I-~ ~ 1 ~ ~ m ~ f<l:i one;* Qffila trt'rffl * ~ q;r ~ o;ifc1q;<>1 

.:) .:) .:) C\. 
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™ or ~ , irt'rm ~ q J,111o1 irt'rm M * "" ~ ~ 3f<fi 'IIT'=cf ffeJ)' ~ q;1- fi:t ffila 

irt'falT ~ 3f<fi ~ ~ * f7r;rr ;;rrQ7IT I 
The candidates who have qualified in the written examinations held earlier but have 

not yet been empanelled will be allowed to take up the written examination again either in 
individual paper or in all papers to improve their chances of selection. In order to ensure that 
the subsequent appearance in the written examination does not result in an adverse 
situation, the marks whichever is higher i.e. either at the earlier appearance or of the present 
appearance will be taken into consideration for computing the written examination marks. 

<1tr o:nc: fc'l;m ;;iw fcl;- ;;n-~ 3R-t'1c.ql{ ¥ ~ ~;:;cr:rr * 1:!:f: ~ g err~¥ 
/,Wfi q;1-~ * aiffe ~ ;;rrQ7IT .3tt'{ Q fill (1 irt'ralT ~ 3-i'q;l <f;r .J1l10'IT qiB ~ ~ ?;_clRT q J,11 ioi 

irt'falT * ~ 3m' 'R tf fct't!R fc'l;m ;,rr.mr I 
It may be noted that failed candidates who re-appear in exempted papers will not 

retain the exemption/marks and the marks scored by them in the current examination will 
only be taken into consideration for computing the written examination marks. 

7. fi:tffila irt'falT ~ Q"Q° ~ ~ <f;r ~ Olffe ~I 
No books will be allowed for the written examination. 

a. ~ q;1- irt'rm ~ * M ~;:;cr:rr ~ Q"Q' irt'rm ~ ~ ~ ~ qw:r"" qw:r 15 ~ 

~~~~I ~ irt'falT ~ ~ q;1- .3'f'r.'!T ~ q,r 3fl' ~I 
Candidates should be present in the examination hall at least 15 minutes before the 

commencement of the examination for both the papers. They should also present their 
Identity card to the Officer-in-charge of the examination. 

9. <!tr qftq,r ~ t:fT'i ~ ~ t.<ITO, * c'll<IT ;;iw .3tt'{ irt'ralT * ~ ~ ~ c4fchl41 

"" fvttfrfur ,;rcr,r ('llfrt ~> * 'IIT'=cf ~ q,r, .3fcR mmr. (11~11-Ho1), q{,11101 ~ fm:rm . ., 
~rf<ra ~. u;.fw.R 1l"ITT, ~-400 001 q;1-~"" ~ 11.05.2018 <'fcf, 3rof~cPR~ ., ., 
;;rrir I 3q {) cfi1 arfulr ~ ilTc.' ~ ~ ~ q:rr 'R fct't!R Olffe fc'l;m ;;rrQ7IT I 

This circular may be brought to the notice of all eligible candidates and applications 
in the prescribed form (copy attached) received from those desirous of appearing the 
examination my please be forwarded to the Under Secretary (Administration), Department of 
Atomic Energy, Anushakti Bhavan, C.S.M. Marg, Mumbai - 400 001 latest by 11.05.2018. 
Applications received after the above date will not be entertained. 

4,\o-~~ 
ti£] t!' '\ 

(~ftq; .fl' .'rtfuAshok B. Gerira) 

JfcR.@tq (~TT.) Under Secretary (Adm.) 

.fi&i•oiq, Encl: ~q,r Application form. 

llklfi:t~ Copy to: 

1 . tf3ifct <f;r ~ .fi t1 cqi $qi I $Ji ~ ~II.fl f.1 qi rn ., 
All Administrative Heads of Constituent Units of DAE. 

2. .3fcR mmr, 1:f3'Fct ~ITTllT ,H\ilqi&i4, ;it~ US, DAE Branch Secretariat, New Delhi. 

3. tf3ifct.flf<lql&t4, ~~~t:JT;i Jmlfi:t~qi ., ., 
All eligible Stenographers in DAE Secretariat, Mumbai / Branch Secretariat, New Delhi. 

4. ~.M Notice Boards. 

5. rn, ~.3f$r. 1:f3'Fct- tf3ifct <fir ,hi.fl 1 $c tR qftq,r q;1- .3fl«'ITs ~ ~ 3r.R)t;r ~ .fllll' ., ., 
Head, CSID, DAE - with a request to kindly upload the Circular on DAE website. 
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ifi . .t. Roll No 

~ Centre 

~ ifii<l'i('t<l 3q4)a1 ~ ., 
For Office Use only 

"ITTJr.f qi]" a:rrt."<1"1f (-3-imft / ®ft) 
Medium of Writing (English / Hindi) ____ _ 

~<1~c1cfi tsi:11cfi m Aftcftt ~ ~ - s 1qttr.2 ~.9300-34800 n <rail" ,.42001 t- ira: q 
fcmr3ft:q- • Fe! nl <I trftlllT t.J; 3mraif q;r 

Application for departmental qualifying written examination for the post of 
PERSONAL ASSISTANT Level-6 in pay matrix (PB-2, ~9300-34800 GP ~42001 

i:r,fct fl~ q I ('t <I, ~ ~ ~ tr,pf;)" "ilTfi;a ~ 3ffi'rn" c'!rtmr : 11. 05.2018 ., ., 
Last date for receipt of application in DAE Secretariat, Mumbai : 11.05.2018 
------------------------------------------------------------------------------------------------------------------------

3'!m-ifi/PART-A (~ ~ 3m ;,rr"Q"/To be completed by the applicant) 

1. .m=r ~ 3ll:ro ~ (ifitf<IT ~/ifi"./-'ll'r qi]"~ <R) 
~ ., 

Name in BLOCK letters (Please indicate Smt./ Kum. / 
Shri) 

2. qc; .. ·11"1 ircr~ A~if.A <!if q8"11o1 ~ 
Desianation and existina level of nav matrix. 

3. <ii"4..c< ~1<1>;il<11fl m~ C.C./E.C. Number 

4. ~ <!if .m=r ircr "Cfc'ITName of the unit and its address 

5. <lfa' 31o1 ~ c1 ;;rrfc'rt31o1 f1~ c1 <i1o1 <i1 I fcl ell ~ <'IT ~ <R ., ., " 
Indicate whether belonaina to SC or ST 

6. q <"11 o 1 3"3IT 1nrm ~ q 8"11o1 t:fc." .=r~cnnffitifi f.1 <1 f<fu ifi.<l. qc;o11"1 c'lrtmr/Date ., ., 
~ tnfti1" qcJ <!if ~q{Ui S.No. Designation ~ oifi 

Details of post held in the Department of Atomic From To 
Energy right from initial appointment including the 
present post. 

7. a:rrt."<1"1f qi]"~~ ~ ~..,cr,r (o1Tl'fc1": ~ 

~ ®ft) qi]" 3t'f{ ~ ifi1" ~ ~") ., 
Indicate the medium in which the applicant desires to 
answer the oaoers /viz. ENGLISH or HINDI) 

8. ~ 3fa'<l" <i1io1<1>1f1 Any other information 

~Place: 

~Date: 311ac;cfi llif (l'fdlilR Signature of the applicant 

.ftc : 1Tffi'f ~ ~ 3!t@T ~ flrn.t 'R 3IEitff ifi)" ~ iliJ8" a: h ;;rTQ'11)'1 

Note : Furnishing of wrong Information or suppression of Information will disqualify the 
candidate. 
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~/Forwarded : 

c;i •·Hfo'kt ~ ;;rrc:JT 6 fcl> 34~1 ifu c;i ~ ~;zfi <Irr -tlc-41 fcl <1 ~ 'JT4T .3fn" ~ 4T<1T 'JT4T I 

Certified that the entries made above are verified & found to be correct. 

JlcR" ~ Under Secretary (Adm.) 

~ cl, 'ltlFttf:lili ~ q;r (ifcllltR' 

Signature of the Administrative Head of Unit 

4{J-ttot ~lmwr Department of Atomic Energy 
" ~rfc@ :l-iclo'f, !I. ~- ...r. J-i"ral Anushakti Bhavan, CSM Marg, 

" $:{ Mumbai - 400 001. 
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