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gaRaa CIRCULAR

BT : Hafdas age a9 Afew # dae-6 (A9 F7-2 5.9300-
Sub 34800 + AT AT 3.4200/-) ¥ gz F v sredf ¥ Resmiw afw
e '

Departmental qualifying examination for selection to the post of
Personal Assistant, Level-6 in pay matrix (PB:2, T9300-34800
with Grade Pay ¥4200/-).

T wieater, HagRmar afidred, 78 e # dafdas weras & 9g W Fgfd &g

3l & T & AT fermeia s i Aad # 3o w1 1 e B ot fre &
3THR, TrEAT & ek AR § -

Departmental qualifying examination for selection of candidates for appointment to

the post of Personal Assistant in the DAE Secretariat, Mumbai / Branch Secretariat, New
Delhi is proposed to be held at Mumbai. As per Recruitment Rules, the eligibility conditions
are as follows:

(0

(i)

(iii)

(iv)

IS AT SHH HecwH SHIFAT H =11 01.04.2018 7 Ja ARww & da 4 (Fadr-1
¥.5200-20200 A5 Id7 ¥.2400) # 2 a¥ H fraffa Far g F= arer SRS
mﬁﬁﬁi

English / Hindi Stenographers in Level-4 in pay matrix (PB-1: ¥5200-20200 with

Grade Pay T2400/-) with 2 years of regular service as on 01.04.2018 in DAE or its
constituent units.

e @t Huew FHEA H ReA® 01.04.2018 & (-2 $.9300-34800 AT AT

%4200/-) # 1 ¥ $ A dar 7ft 3 e 3myfafis @3 11)

Stenographer Gr. Il in the (PB-2: ¥9300-34800 with Grade Pay T4200/-) with 1 year
of regular service as on 01.04.2018 in constituent units of DAE.

IS HIRETE/ATET FRATeY Ue I3573 6 Gues sogal & a9 ARFw F a7 6

(Frf1-2 %.9300-34800 I5 Ae=T 14200/-) 3 Irfafyes (wehd)

Stenographers (ACP) in Level-6 of pay matrix (PB-2; T9300-34800 with Grade Pay
X4200/-) in DAE Secretariat / Branch Secretariat and constituent units of DAE.

T S ATIES F T 7 3BT Far 3@ F av ¥ FE & O F ok e &g aroww
FET T A 01.04.2018 gef)

The eligibility criteria for deciding the required number of years of service will be
reckoned as on 01.04.2018.



(v)  IEa &gt F & a dar ) & RaR e s

Service in DAE Units alone will be taken into consideration.

vi)  Ef3d dar 3 ve aed 3maR W e 9eraf® & arEar & e J8F B s

Broken periods of service and periods of service during which the post was held on
ad-hoc basis will not count for eligibility.

2. 3dIvT B U4 TR & HAT/Standard of Passing and Selection :

5 79,0 fAf@a o 3R 36 a1e gie arell ven ity udiel & JUR W g
fafad wetm # 50-50 3i & &) w07 g foerst & v W el 3k gERr Friew
geufq, AHTET AT 317 A g | adeT 8 IouHA Foee ¢l fARRe wlem # st g &
T, 3Ffiear & IS WA FA gAdH 45% IF WIed Fa gt JUm, sEgRd
SR/ Serenfa & St 350l yds Teaad & AZAqH 35% 3 IR Fo Pomaw 35%
31 gred Y €, Y Tafee ol #F 3t e Ree Smean

The selection will be based on a written examination followed by a stenography test. The
written examination will consist of two papers carrying 50 marks each, one in General
English and the other in Office Procedure, General Knowledge etc. The syllabus for the
examination is enclosed. To qualify in the written examination, a candidate should secure a
minimum of 45% marks in each paper. However, SC/ST Candidates who secure a minimum
35% in each paper as well as in aggregate will be declared as passed in the written
examination.

3. fafl oen & éaT W B & AT, AT Y s arrar Ry F 7 R A
3afer &Y 120 wrsg i e 1 YAy wde seot wel gl sw 3 & et &
forT 45 ete o1 TR fear s safs By foriawor & v ves w0 &1 ga7g g sroem|

After qualifying in the written examination, the candidates will be required to pass in a
Stenography test in English of 120 w.p.m. of 7 minutes duration to be transcribed in 45
minutes or in Hindi of 120 w.p.m. of 7 minutes duration to be transcribed in one hour.
Qualified candidates in the written examination and Stenography test will be empanelled by
a Departmental promotion Committee subject to rules in this regard.

4. g e T I Jegil ag e HaE & ans & il & e off el , quif
e dao ol wftaes. deéemear afeew, 0 feh & a6l st st o3
GiRaTerd, HagRIaET BRaTer, 78 ol 37 ug gvr ae i Rufy F #¢t &, 3 O afer
# Yoo Y TR A8 ¢ | 9T At & AT Frfey Ui, EeRr A6 H1R o TedgT-l F
FAST 3rear fEEY 7 39T & 1 [AFeq @RI SHHT 3ol AT W9T & Faroa Frea F
S & | T, TR (G 3i3eh) & had et U9 aF o@ #1307 8l & e sr gear

& It 1 TRy / Tt / W Y g &g #F & ey |

It may be noted that though the examination is also open to candidates outside
Mumbai, the appointment will be made in DAE Secretariat, Mumbai / Branch Secretariat,
New Delhi only. Therefore, those who will not be in a position to take up the post in DAE
Secretariat, Mumbai / Branch Secretariat, New Delhi need not appear for the written
examination. The eligible candidates will have the option to answer either in English or Hindi
in Paper-ll on Office Procedure, General Knowledge etc., if they desire so. An indication to
this is to be made in the application form against the relevant column. However, in Paper-|
(General English), only Essay and Letter writing can be answered in Hindi. The
date/venue/time of the examination will be intimated later.




qrsdshA Syllabus:

e T TSAHA U FIAHH Aeoiad ¢

The syllabus and programme of the examination is given below:

AT
Paper

R
Subject

HOFaw
¥+
Maximum
Marks

LECRER
Paper-I

A TITTF SFHIEART T IS HTT STRI0T TF TIeAT Hl
AT 3 ITAGR W 3T FHgE  afFa A a8 3EeE
sy #r am\ar Fr wden F AT @9 SE-EtTe,
Waﬁwﬁﬂuﬁwﬂ??mmwaﬂmm
ST TeA9H & @9y 9@, R AwsT, Jdler, Tsal &
FUT A § FTOT 927 AT & Tt &

The paper will be designed to test the candidate’s
knowledge of English, Grammar and Composition and
generally their power to understand and ability to write
correct English. Account will be taken of arrangement,
general expression and workman like use of language.
The paper may include questions on essay writing,
precise writing, drafting, correct use of words, idioms
and prepositions, direct and indirect speech, etc.

50

EREER]
Paper-li

FRITer geufa F fAATgel, Hareat #1 Al Td TRATT
FaT HAET ¥ FEd AT seEal # e, 4Ra &
WU FT FT AW, TN HOEIH, 1963 (TUT
TN 1967) AT TaeT 3WFTH 1976 (Tom Tt

1987)

Manual of Office Procedure, knowledge of organizations
and activities of the various units under Atomic Energy
Commission, some knowledge of the Constitution of
India, Official Language Act, 1963 (amended as of 1967)
and Official Language Rules, 1976 (amended as of
1987).

50

ey e
Stenography
Test

7 e #r 3af® & 120 osg vfa A= (Fao fof@a
T 3<i0T et aret & o)

120 words per minute of 7 minutes duration (only for
those who qualify in the written examination).

FUR & AL Chance for improvement:

o 3FAEaR ol forfad qdemaf # 3rgar wred X T € et 319l e Ueteraetr gt

fopr aTe § 3% 31T e & 3raERt A g & T wen ar @t e 95 A g fAfEa aden 7
onfder g1t bt gAY 1o | 7g YRaa &t &d 6 a1e 7 TAfEa Tt  soat 1 715 widge




HTE 7 92 98T 30Er A 9OET e F ¥ fowd it 3w g g9 3¢ Rf@a
q8I&TT & 3 & ®T H A1 ST |

The candidates who have qualified in the written examinations held earlier but have
not yet been empanelled will be allowed to take up the written examination again either in
individual paper or in all papers to improve their chances of selection. In order to ensure that
the subsequent appearance in the written examination does not result in an adverse
situation, the marks whichever is higher i.e. either at the earlier appearance or of the present
appearance will be taken into consideration for computing the written examination marks.

Ig wie fhaT ST o St ol sEfiear ge wred weATEr A O 35 € oY 39 g
137 &Y &1 F €T W@T Sneer AR A& wleT & 3t A 70T IS @AY 39F SaRT TAAA
e # 9T 3ient R Y AR oy e |

it may be noted that failed candidates who re-appear in exempted papers will not
retain the exemption/marks and the marks scored by them in the current examination will
only be taken into consideration for computing the written examination marks.

7. fofee wa & v iy qrde &1 aegaAia =61 et

No books will be aliowed for the written examination.

8. It Fr alien grar # 9T gt & fow 9die & TR B & FF ¥ FH 15 e
gl 3UTEYT AT B F T8 & THI FF 37947 ugar g o ey |

Candidates should be present in the examination hall at least 15 minutes before the
commencement of the examination for both the papers. They should also present their
Identity card to the Officer-in-charge of the examination.

9. I uRuT @ty HEATAT & eI F T Sw AR RWET 7 do7 & gege safFaal
¥ AR gua (9fe Forewr) & gred 3mdee 99, N GG, (FAT6), WA FaAt {3,
3rorarfe sraer, & A, A, He$-400 001 F 30T F HOF 11.05. 2018 7% IR T R
ST | SURFT TG & 91 & A1 HrdeaT g3t o1 fFam 7g7 fmam sieam|

This circular may be brought to the notice of all eligible candidates and applications
in the prescribed form (copy attached) received from those desirous of appearing the
examination my please be forwarded to the Under Secretary (Administration), Department of
Atomic Energy, Anushakti Bhavan, C.8.M. Marg, Mumbai — 400 001 latest by 11.05.2018.
Applications received after the above date will not be entertained.

X r\o‘\ﬁg

LN
(3rter ot STAshok B. Gerira)
Ha w9 (92M.) Under Secretary (Adm.)

Holdste Encl: 3Ta€s 99 Application form.

gfafaf¥ Copy to:

1. o5fa $r g dues sorgar & vaafas s
All Administrative Heads of Constituent Units of DAE.
I wiRg, v arar gy, 95 féeel US, DAE Branch Secretariat, New Delhi.

T3 3 afarey, Ha$ & Feft a7 amyfafis
All eligible Stenographers in DAE Secretariat, Mumbai / Branch Secretariat, New Delhi.

4. few :NE Notice Boards.
S g, Brraass) usfa- 3fd #1 dEse WaRTT &1 39els FT & IRy & A
Head, CSID, DAE - with a request to kindly upload the Circular on DAE website.
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el e ITATT 8
For Office Use only

#.9. Roll No
&g Centre
AT HIATETH (HIST / T8
Medium of Writing (English / Hindi)

Fafas veraw daa ARww & A7 - 6 (Nedi-2 5.9300-34800 A3 A $.4200) $ I AT
| fasmeftr st forfrd wlen 8 Srdew v

Application for departmental qualifying written examination for the post of
PERSONAL ASSISTANT Level-6 in pay matrix (PB-2, ¥9300-34800 GP ¥4200)

wﬁaﬁam,ﬁaéﬁmwﬁmagmm :11.05.2018
Last date for receipt of application in DAE Secretariat, Mumbai : 11.05.2018

HET-/PART-A (A garT $17 ST/ To be completed by the applicant)

1. | Tase 3t # (o Sl /o 1 sead F)

Name in BLOCK letters (Please indicate Smt./ Kum. /
Shri)

2. | qeATH v AT AFq F gaAE dgd

Designation and existing level of pay matrix.

3. |sege sEanFETdy #1s @Ear C.C/E.C. Number

4. | geh1S T AT U9 YdiName of the unit and its address

5. | ot 3T snfavsraie S & & oY oo 3
Indicate whether belonging to SC or ST

6. | oy St fasTmaT 3 AT Ug AR TRRE gl (wd. | deew | ar@/Date

T e el & fQavor S.No. |Designation] g I

Details of post held in the Department of Atomic From | To

Energy right from initial appointment including the
present post.

7. | ATETH T 3ol TSTH ITdeH T (ATH: A

3rerar &) 1 36 &Y 1 3T0F 8)
Indicate the medium in which the applicant desires to
answer the papers (viz. ENGLISH or HINDI)

8. | %1% 31 ST Any other information

Y17 Place:
f&A® Date ITATH FT gEATAT Signature of the applicant

AT IEE YA & Iruar gaar o o s} $Y ymiv S & R smeem

Note : Furnishing of wrong Information or suppression of Information will disqualify the
candidate.




3IWI/Forwarded :
Ao faT S11aT ¥ % 3uerd vfafseat & aenfaa forar srr iR | arar @)

Certified that the entries made above are verified & found to be correct.

FHTE & TUTHIAF THE F §EAE
Signature of the Administrative Head of Unit

JarH To

3a¥ gRE Under Secretary (Adm.)
TLATI] AT AT Department of Atomic Energy
yorerfad s1a=, ©. R #. AT Anushakti Bhavan, CSM Marg,

ﬁé' Mumbai - 400 001.



