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F. No.1/50/1/2021- Gab. 
Cabinet Secretariat 
Rashtrapati Bhawan 

New Delhi, the 16 th  September, 2021 

Subject: Timely submission of Cabinet/Cabinet Committee notes seeking ex-
post facto approval or for information. 

The undersigned is directed to refer to instructions issued by the Cabinet 
Secretariat from time to time which stipulate a period of one month for submission 'of 
notes seeking ex-post facto approval of the Cabinet/ Cabinet Committee or for its 
inforrhation. The relevant communications are available on the Cabinet Secretariat 
website for reference. 

2. In this regard, Ministries/ Departments have been advised that as procedural 
requirements have been complied with at the stage of seeking approval under Rule 
12 of the Government of India (Transaction of Business) Rules, 1961 (ToB Rules), 
there should ordinarily be no delay in finalizing the notes seeking ex-post facto 
approval. Further, while conveying approval under Rule 12 a specific time-line is also 
stipulated for seeking approval of the Cabinet! Cabinet Committee. 

3. However, it is observed that in some cases the Ministries/ Departments have 
not adhered to the stipulated time-lines and have delayed submitting the notes for 
seeking ex-post facto approval. This has been viewed seriously. 

4. Ministries! Departments are also required to invariably and without fail inform 
the Cabinet Secretariat as soon as Memoranda of Understanding (MoUs)/ 
Agreements are signed in exercise of powers delegated under the ToB Rules, and 
forward notes for information of Cabinet/ Cabinet Committee within a period of one 
month from the date of signing. 

5. The undersigned has been directed to request Ministries/ Departments to 
forward the requisite notes at the earliest but not later than the prescribed time-line in 
order to meet with the expectation that such notes are placed before the Cabinet/ 
Cabinet Committee within a period of one month from the date of Rule 12 approval or 
from the date of signing of MoUs/ Agreements. 

6. The above instructions may be disseminated to all concerned for strict 
compliance so as to ensure that delays in this regard do not recur. 
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