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No.1 /50/112021..Cab. • 
GOVERNMENT OF INDIA/BHARAT SARKAR 

CABINET SECRETARIAT/MANTRIMANDAL SACHIVALAYA 
RASHTRAPATIBHAWAN ......... 

New Delhi, the 22nd September, 2021 

OFFICE MEMORANDUM 

Subject: Communication Plan for Cabinet/CCEA decisions. 

The undersigned Is directed to refer to Cabinet Secretariat Office Memoranda No. 
1/50/1/2016-Cab. dated 19.05.2017 end 27.06.2017 on the above mentioned subject 
which outlines the general principles for preparing a Communication Plan. 

2. In this regard, it may be emphasized that the purpose of a Communication Plan is 
to facilitate effective dissemination of the decisions of the Cabinet/CC EA to the target 
groups, beneficiaries, regions, etc. It is, therefore, necessary that the Communication 
Plans may provide for preparation of contents in the appropriate regional language(s) also 
in addition to English and Hindi. Further, it is important that the information is disseminated 
in a manner which is easily understandable to the target groups, beneficiaries, etc. The 
Communication Plan shall, therefore, include the salient points of the proposal in a 
Question & Answer (Q&A) format for easy comprehension. 

3. The aforesaid instructions may be disseminated to all concerned for information 
and strict compliance. 

To 

All Secretaries to the Government of India. 

~w 
~~. s.~~ 

(Ashutosh Jindal) 
Joint Secretary 
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