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Annual Performance Appraisal Report for Group 'C' Officers of Departrnental Canteens of
Department of Atomic Energy

(<9 gRER, e TAAR-UE-INARY UG sAaR-EE-vEIge/Canteen Attendant, Assistant Halwai-
cum-Cook and Halwai-cum-Cook)

...........................................................

dufdae aea / Personal Data
-1 /Part-1
(FTer/Rmr/aratay & St g sErT gRT wR o &)
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1.9 @ T
INAME OF N0 O fICET vriniiieiriiiirriii i et teteerenstatararestesesrsensseneassssesensaensnesesnenestnerertesessnssnensinssess
2. 5= fyeht (Rev/mmR/ad) (Treal %)
Date of birth (DD/MM/YYY) ....... Lovoiid ivnenn. (IN WOIdS)..ceoiiiiiiniii e

3. TT SRIBNY S ML/ .. & Gayy g §7
Whether the officer belongs to SC/CT

4. 71 ARHRY wIrdl, e a1 wAO 87
Whether permanent, temporary or officiating

5. AT (3 F AW, STel RUE s ad & SRm
o1 frar & e wlde ¥ da1 I Ay

Section(s) in which served during the year
under report and period of service in each

6. oM IS ¥ Prafm fryffa & Rl ey e
Date of continuous appointment to the present grade Date Grade
7. oA U qen e Fgfaa @t el 95 fafx
Present nast and data of annnintmant tharatn Pnat Nate
a&ﬁmaa@&aﬁraﬁm(@uﬁmﬂwﬁmaﬁmmﬁmﬁ%nﬁmwmta}
I3eEt Rearur &1

Penod of absence from duty (on training leave etc.) during the year. if he has under gone training spectfy

nfreror R & =z=/No. of Training days

st @ g & a0/ No. of Times Leave Availed

o1 ot o1 31 g/ Total EL Avalled

g &t o 3nfdaa g/ Total HPL Availed :
o1 & o¢ uRkafda @i/ Total Commuted Leave Availed :
o1 & or$ a5 ggl/ Total EOL Availed

et el R/ Total Dies non

e ot or$ 3 @Y/ Total LND Availed

o1 ot orE wafdr Y/ Total Matemity Leave Availed

ge1 ot 0¥ Rigea @Y/ Total Paternity Leave Availed 4
o1 o or figy 2BremeT gEY/ Child Care Leave Availed
ge1 & o1E TTas-wEvT g/ Adoption Leave Availed
aepTen 31 g EL Balance

...............................................
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HIT-2 & Hedida
PART — 2 - SELF APPRAISAL

s Forashr Raré foreh s &, &RT 3R S
To be filled in by the Officer reported upon
(R o= § TEe FUW FW B I ¥ 9B &)
(Please read carefully the instructions before making the entries)
. zgfedt @ @R RERr

1. Brief description of duties

2. FIAT 37 AGl W FAW AF STUOR Iuwfoud I ¥ T T U AR &
TeOT B | '

2. Please also indicate items in which there have been significantly higher achievements
and your contribution thereto

feoquft (i)maﬁﬁammmﬁmmmﬁwﬁmﬁaaaﬁmm
aRolt & oo fopar ST |

(i) 9&7 vd 3Tt F ged O B ALY Haey P e |

Note : (i) Thetargets as setin ‘Annual Action Plan’ by the concerned Admn. of the organisation
should be reflected in the above table.
(i) The targets/objectives must include level of clientele served.

o=t 3y foradr Ao Rl Il & & wramr

Date.....ccoevene Signature of officer reported upon



HIIT-3
Part -3
Raiféer 3tk @afem 3VEY g deaeHs AT & I & N 1-10 F FR

W B T, SiE 1 SgEaH AT qUT 10 STOAH AT B HAINT AT © |

Numerical grading is to be awarded by Reporting and Reviewing Authority which
should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(oar ufaRRal e ¥ Uge el & CIeIgEaE 98 o)

(Please read carefully the instructions before making the entries)

(F) wA-fAsuies o spdicd (38 TWUs i qIEE 40% @)
(A) Assessment of work output (weightage to this Section would be 40%)

o Farer FTeEry wAET
IREG |GETs A2 H | wRFED F
Reporting HEH o ) IR

Authority | Reviewing Authority Initial of
(Refer Para 2 of Part Reviewing

5) Authority

() Imfa fwat & @R
faaa sr/mEfa o & @
Pel | '

(i) Accomplishment of planned

work/wark allotted as per subjects
allotted

iy e/ ASAEAT &Y
Turgar AT & F g

{ii} Contribution in ensuring quality
of Food/Food items/Materials

(iii) FET PR W H dTar

(iii)  Ability to handle canteen work

(iv) TR e ReT S ¥g

{(iv) Action taken to comply with
hygiene/cleanliness-norms as exist or
as proposed to be instituted.

HR Neges W wHT A
Overall Grading on ‘Work Output’

LR L T o s v g . He e e
b T Wy Bl el e O L e e ) At “’““"""Wﬂ"”““’m“’"ﬂ" {H MPH; i



(B) Assessment of personal attributes(weightage to this Section would be 30%)

R
P IBENY

Reporting
Authority

gHAer oy (&R
2 A AT 5w TS

&)

Reviewing Authority
(Refer Para 2 of Part 5)

AT
wie &

HrmaY
Initial of
Reviewing
Authority

0 0w & et/ o @ ade
Fral F AT N FHK

(1) Level of knowledge of functions
related to job/post in the canteens

(i) ¥ & gy giwor

(i) Attitude towards work

(i) ufafrareiear

(iit) Responsiveness

(iv) 3IRTEST Y TANC TAT
(iv) Maintenance of Discipline

(v) FFNoT BRI

(v) Communication skills

(vi) Hér Ta F A 75 o

{(vi) Initiatives taken to run the canteen

(vii) T F T W A G

(vii) Capacity to work in team

(viii ) FFI-3TEA & gret F Qegar
{viii) Capacity to adhere to time-
schedule

(ix) AW IT WFA A F WG
@ geR & Hay # oRadd e &g
& T e

{ix) Initiative to change with regard to
taste and type of food etc. demand

(x) WHUT HTEROT Ud Tfnea

(x) Overall bearing and personality

doftrs oIl W weqet AT

1 Overall Grading on ‘Personal Attributes’




QTR Y SN

(I7) FrATeHS WEAT & HoIidA (3§ @3 H aloe 30% i)

(C) Assessment of functional competency (weightage to this Section would be 30%)

Rarféar
LIBCany

Reporting
Authority

gefrerr urfQer
(T smr 5 @ 4
2)

Reviewing Authority
(Refer Para 2 of Part 5}

| gafew

wieRy &

IR
Initial of
Reviewing
Authority

1 () &8 A= &Rar

iy Work planning ability

(i) ot @ A gwar
(i) Decision making ability

(iii) GAFG &JAAT
(ili) Coordination ability

(v) F&F § TR/ [ o
Iead g & e fr 7 gew

{iv) Initiative taken to improve the
standard/performance of the canteen

FIUCHD GHRAT G FHA Aofaor

Overall  Grading on  ‘Functional
Competency’

-4

Part-4

HIATG

GENERAL

L o § W (e e AR

(@uw JTHEN H Serar aF ugg W AR aegdanst # aeghramiear

feoquft &Y)

1. Relations with the public (wherever applicable)

(Please comment: on the Officer’s accessibility to the public and responsiveness to their needs)

Rt LR R Ry RURER P TR IRRRIRPEst™ o VP IR 8 L

TRy



2. ufevor
2. Training

(@uar FRFN A At AR gEEERar § gur @ T F uReor & @
RAwfer &%)

{Please give recommendations for training with a view to further improving the effectiveness
and capabilities of the Officer).

3. e

3. State of heaith
4. qeafasar

(puar 3N Hr FeafAver ov feogol #Y)
4. Integrity

(Please comment on the integrity of the Officer).




5. arwanslt 3N AR ererarsl, rTURYT Sumfeud, Hecaqut Frearat (wEst s (2)
& 3 (@F) IR 3 (@) ) IW FASR o F ufd AW & A7 g 3EH H FEqt
Frgani ) RO e oo 3R gRr Roaforat (seTeer 100 st #)

5. Comments by Reporting Officer (in ab-out 100 words) on the overall qualities of the officer

including area of strengths and lesser strength, extraordinary achievements, significant failures
(ref 3(A) & 3(B) of Part (2) and attitude towards weaker sections.

6. R & awr-3 & ws &, @ IR 7 F Br v 7w F uR | gEOT dSACHS

A @ AuRor
6. Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the
Report.
L J
e forga arer 3R & SR
Signature of the Reporting Officer
T AF HaT A AR
Place : . Name In Block Letters :
feais . o #r 3afy & e gga= -
Date : » ‘Deslgnation during the period of Report :

[N Dl | i1 N , o R d AR R . YT R T
¥ gt )< ) t Washifid wmruT “i 3 . e A Ny I R PR B | WL A R § 119 (r”.

Ty



HTIT-5
PART -5

1. wtem HfOepY @i regfnat
REMARKS OF THE REVIEWING OFFICER

g ¥R F el war fir @Ay

Length of service under the Reviewing Officer

2. wmm—smm-4ﬁmmmﬁmmaﬁaﬁmﬁ
R orEar arer 3 gRr fFT T ot & AR & [FEH HeT-3(T)(iv)
3R HTIT-4(5))

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part — 3 & Part 4 ? Do you agree with the assessment of
reporting officer in respect of extraordinary achievements/significant failures of the officer
reported upon? (Ref. Part-3(A)(iv) and Part -4(5))

Fi'/Y es Hﬁ/N o

(A 3mg RAAVATt & ot sit TeuTcws Feaies W §EHT a6 §, & $Udr 39
oz # 9 v U v w@ew & Iwer Fegina gt IR wweh ofafr &
TG &Y 1)

~ (In case you do not agree with any of the numerical assessments attributes please record your
assessment in the column provided for you in that section and initial your entries.

3. IueHla & ufY f puar oRolt &1 Seaw &t | T AT P Rww ¥ Ted
HTT R AT FYAT AT TR &7

In case of disagreement please specify the reasons. Is there anything you wish to modify or
add? '




4. gae R gRT Rouol | Fuar RAvar AR Fwd & A FUr FHSAR G
& ufd ¥ vt ey & gy oI W fevauh &Y | (ST 100 et #H)

Comments by Reviewing Officer. Please comment {in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude
towards weaker sections.

5. RO & -3 F woz-&, Wos-@ MR Wos-1 & § T e & HUR W AT
TEAIeHS AT
Overall nurr;erical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part 3 of the Report.

l |

garem F¥EY & wraER
Signature of the Reviewing Officer
FUT covceeeeeeeeeeeranaan, AT TUSE AT F oo,
Place ..oooovvvevieee Name in Block
| 0125 0 ¢ TR OT PO
(=1 USRS e & 3@ & e geaH
Date © .o Designation during the period of report

Pl 0 { S i b B ‘ PR R e N I TR
i
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(i)

(i)

(ifi)

{iv)

(v}

(vi)

HEATeHSE A & Yy vdua IS & gy o fern-ad
Guidelines regarding filing up of APAR with numerical grading

IR Wiy wHy TR WY ST OIfev |

The columns in the APAR whichever are applicable as per the job requirements of the posts
should be filled in with due care and attention and after devoting adequate time.

a% e fY ol % 5 4 F AR B B o ARe (TAemEa Ivar Rt
I FHT PB) F ey A e Reeant g Rouferdl & g ww @
IR HROT FAT AR IR 3R S WHR 9 WA 10 Ay Ry o 3 & ar F
Rt suafy & weu 3 R FROT TAT JE AIRT | 1-2 R[N 9-10 F I3
R & 9 & 3R ST 36 SR PR T A B TR & | HEAEHT
¥5 UER T A ROE Ry ary A W SRR B 36 W S s e
T A HRE F FHAPE Y oo TGS F wHT VPR F SN TT A
—— | |

It is expected that any grading below 4 (against' work ouput or attributes or overall grade) would
be adequately justified in the comments by way of specific failures and similarly, any grade of 9
or 10 should be justified with respect to specific accomplishment. Grades of 1-2 or 9-10 are
expected to be rare occurrences and hence there is a need to justify them. In awarding a
numerical grade the reporting and reviewing authorities should rate the officer against a larger'\
population of his/her peers that may be currently working under them,

8 3R 10 & drg Iz B T THUHR W “Tepeer FET oW N daw ¥ R
FREP /TR GRT T TR P 06T & SR 9 FhR 3 S |

. APARs graded beMeen 8 and 10 will be rated as “Outstanding” and will be given a score of 9 for

the purpase of calculating average scores by empanelment/promotion.

esﬂtaﬁmﬁsﬁaa‘?%mmwﬂaﬂtw"ﬂgﬁaﬂ"ﬂmm'm7

TR e s |

APARs graded between 6 and short of 8 will be rated as “Very Good” and will be given a score of
7 .

43ﬂws#m$ﬁﬁﬂgmmmaﬁ“mmmﬂmswm

o |
APARs graded between 4 and short of 6 will be rated as “Good” and given a score of 5.

4 BH I3 BT 7T TUHR B WA R I e |

APARs graded below 4 will be given a score of “Zerc”.

10





