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Annual Performance Appraisal Report for Officers
of the Official Language of Department of Atomic Energy

SU e (RrorvmT)
Deputy Director (Official Language)

SferATY BT A

Name of the Officer

|ATf qu/3rafd &1 oferdes
Report for the year/period ending



Tqs/ Form
WY 56 T 3 30 Ferderes (TroreimD) & ferw anfifes oo fersuree sxeaionar ROE |

Annual Performance Appraisal Report for Deputy Director (Official Language) in Department of Atomic Energy.

TAI v/ 3rafty o1 ufedes
Report for the year/period ending

JufRyes @e [ Personal Data
HIOT - 1/Part - 1

(Femera/ fasmt/ srier & el nenafers SIgHIT GRT #=1 ST 8)
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. 3R &1 o=

Name of the officer

............................................................................................................................................................

2. o fof (Rat/aden/ad) (or=] )

Date of birth (DD/MM/YYYY) ... (b bseoosano (I WOPAS) ...
3. T 4ot A oo ogfR S ader Raw Sroft

Date of continuous appointment Date ... sswmme =0 R EEELY Grade ...oooooovoiiriiiee e,

to the present grade

4 TWAEA AN IAR gRIB o W= fe=tics
Present post and date of appointment Posty. ... STosSCRENE SRR - Date ..o
there to

5. o & HrRl A srguikefa @ srafy (g2t ufdarr snfe w) ot Iaa siftrerRt @ nivier forn @ &
351 ez 2|

Period of absence from duty (on training leave etc.) during the year. If he has under gone training specify.

ufdrarr R 2t Zmn/No. of Training days

fsereht @R g & 9/ No. of Times Leave Availed

e ot o Mot ggY Total EL Availed

el ol o1 3efdas gl Total HPL Availed .
gt ot o1g uRalda ggl/ Total Commuted Leave Availed :
1 ot o1 IR g2l Total EOL Availed

o1 iR fRaw/ Total Dies non

o ot o 3% @gl/ Total LND Availed

e ol 13 W g2/ Total Maternity Leave Availed

e &t ot Tggea g/ Total Paternity Leave Availed”

o1 ot v fig] 2%ieT Y/ Child Care Leave Availed
a1 ot oT$ &Tes-WEY1 ggl/ Adoption Leave Availed
arn 3ifoid g8Y/ EL Balance




qm -2 fora wfter) ot afcde- foran s 2, 39a g/t WY IR & fae
PART-2 To be filled in by the Officer reported upon

(g sfifeat o v & Y FRW A T AT H)
{Pleasa read carefully the instructions before filing the entries)

1 ) ™ water dfire faawo
Brief description of dutias

2 o & T meayREIaIr IR TG FT fre Freffa fed &, an sk fae Praffia fm m & 37 @Romuamn @ sra
o7 #) vl # sno-aw wE wrafiese & SoR W N 3R R veg & e /¥ 30 afin aa | (saeeor 3 e Fee
g & fre ot & v

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or that were set
for you, eight to ten items of work in the order of priority and your achievement against each target. (Exampie :

Annual Action Ptan for your Division} i
neaelRanq g
| _Tergets/Objectives/Goais Achievemenis




3_(3)mm2ﬁmma@m/mu‘r & aifta A @ Fa o wAW A 3w W aft At B wie ¥ B
W E A A T
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred 10 in item 2 Please
specify constraints. if any, in achieving the targets.

e

(a) e 39 7el o o 3 o) ot ) it avafarai 1@ & AR T A Qe o o sera W
(B) Please also indicate items in which there have been significantly higher achievements and your contribution
thereto. ;

¢ pua I W 1S ot gdadt AV o A e Hufe affe faaxon FoifRe ala saifa ddvw o @
Ieeadt 3§ B 31 FE) b &t o) & 18 My afe 78 @ fewor 1 Wmm # aa & Fwel

Please state whether the annual return on immovable property for the preceding caiendar year was filed within the
prescribed date i.e. 31st January of the year following the calendar year. If not, the date of filing the return should

_be given.

(=
cic T &1 T HUs & EeR
Date: Signature of officer reported upon



Reporting
Authority

TSR iftrerd
(Fes w5 @ 2

Reviewing Authority | |
(Refer Para 2 of Pant-5)

Authority

g'aﬁmamwar%—]

B AR

nitial of Reviewing

(iii) 4o T ARA/

Meetings and Conferences

(@) TR BRa wRf, ) aemen wfiy sl
wifoul 1 ¥o S wvy & e

(a) Capablity for organising the meetings of
Committees, such as Official Language
Impiementation Committee, Hindi Salahkar
Samiti etc.

(@) ¥l & Ry Bl & areng daw B
HIRORE Ay S WR A @ AR B e

(b} Promptness and accuracy in preparation of
agenda papers elc. for the meetings.

(1) Al 2 Frofat el v sqdl srfak s
o7 grgan |

(c) Follow up action on the dedsions/recommendation
of the:Committee.

(iv) AvarERee Wit B fqoten/Asy 77 aweafine =)
Accomplimplishment of exceptionat work/
unforeseen tasks parformed.

{v) w7t Preares ) B
Quaiity of output

(vi) Y8 Pravfor wrd & wRgote/ Rwg & apew w
s B war Wi |

Accamplishment of planned work/work atlotted
as per subjects aliotted

At art W ot ey Ao |

Overall grading on work output.

(3) =afdere RSl o @ (39 T @ AR 30% M)

(B) Assessment of personal attributes (weightage to this Section would be 30%)

wftte=s it
Reporting
Authority

gAfdarsd witerd
(et wr-5 @ A 2)
Reviewing Authonty
(Refer Para 2 of Part-5)

gAideirs Wi
3 STER

Initial of Reviewing

Authority

v aram
Analytical ability

0

iy owt & sl

Attitude to work

i) Rrdard =1 9
Sense of responsibility

() Fgemee Y s

Maintenance of Discipline

(v) T g
Communication skills




7 - 3
PART - 3

wEaE giie B e afres gur ges witer gv fam g S -1 0 @ W T a
wifee, el 1w = A aer 10 Seaaw it o Seore e ¥
Numencal grading is to be awarded by reporting and reviewing authority which should be on a scale of

1-10, where 1 refers to the lowest grade and 10 to the highest.

(g wfdftedl 3 w=A & vy Renfide o s ¥ 9g A )
Please read carefully the guidelines before filling the entries)

(87) B Frsares &1 RS (§6 99T W AN 40% Bm)
(A) Assessment of work output (weightage to this Section would be 40%)

(a)Knowledge & Comprehension of Hindi and
English language and ability to transiating for
language to the other.

wfrdz wfterdl| gafdeiea mfterd | gafelies it
Reporting (wa =p-5 @ 471 7 & IO
Authority Reviewing Authority |initial of Reviewing
(Refer Para 2 of Pan-5) | Authority
(i) I @/ Translation work
() T2 oo SOl STl T VR O W e U W
W Y A SR T R U

(&) 999 i Rt R AR Y gy e T

A B FTOHROT B WY TOIRR Fa B
AT |

{(b) Capability of effecting qualitative
improvemnent in the process of vetting of
transiation doing the translators working
under him.

() T e wfs aReiiEl & fhe Yot @
aftreor, g At AR == B Frg )

(c) Ability in preparation of speeches, articles etc.
for Minister & Senior Officers.

(if) RTSTATST N DT Hrar=ag /

Implementation of the Official Language Policy.

(%) war B oy Ay AR sy e )
(a) General awareness of the official language
policy of the govemnment.

(&) gewdr wer 3 Y & vdm & wue § wiftfe
T verafre st 3 HoFET W TR T9a ad

5hd R ¥ Wy ¥ Rard w§ deam 1

(b) Ability shown in watching and ensuring the
Jmplementation of the statutory and administrative
irequirement regarding the use of Hindi in Official
work.

(1) Ry e wreva wre d B & v § wwaw 49
s Ry wEa aw Y wrE et W o s
e e wrareA o Ram i dran)

{c) Preparation and production of heip and
raference material/iiterature for facilitating the usey
ot Hindl/ titerature for facilitating the use of Hindi
Iin Noting and Drafting.




gt Wit
Reporting
Authority

At TR
@t -5 @ a2

Reviewing Authority
(Refer Para 2 of Pani-5)

yAfEE yiger

F STTER
initial of Reviewing
Authority

Vi) YR

Leadership qualities

(i) T & e Al e o senn
Capacity to work in team spirit

(vil) WHT AR W 3R AR A e
Ceapacity to adhere to time-schadule

(%) YRV iteTd wee
~ inter-personal refations

(x) wTa OI 7Y e
Overall bearing and personality *

=ftrs fdremsl o e ey Sofveor
Overall Grading on 'Personal Attributes’

(W) =after Rdmenall & HeT (9 1 & AR 30% B
(C) Assessment of personal attributes (weightage tc this Section would be 30%)

wRYdE it

Reporting
Authority

qrfetia Tt
e -5 w2
Reviewing Authonty
(Refer Para 2 of Part-5)

AT Wit
D FE&R

initial of Reviewing
Authority

M o of deo 3 s wind o
T 98 TP B wAer

Knowledge bf Rules/Regulations/Procedures{
In the area of function and ability to apply them
corractly.

(i “hfomsg Ao 9 o arn
Strategic planning ability

(%) fvk 29 B
Decision making ability

{iv) 99 &0
Goondination sblity

(v) SErTes = WRa vd AaRny Y B e
Abillity to motivate and develop subordinates

(viy B i
Initiative

wPTateEs WHER OY g fema Sfirevor
Overal Grading en ‘Functional

Competsncy’




- R
PART- GENERAL
1- TS D I ARIER) (Sl 1 gae)
Relations with the public (wherever applicable)
(e A Swrrsasll 7 SRR W SR aw aff a¥ e Radh 2 )
(Please comment on the Officec’s accagsibility to the public and responiveness o their needs.;

2- gfereo

Traini
@wggmﬂ!ﬁwmwm anall ¥ sl arftres GaR A gy TR B giRe F S widiemt B Ry R at)
(Please give recommendations for training with a view to further improving the effectiveness and capabilities of the officer)

3- wveg & Refy
State of health

4wt

Integri
mm;é'uaﬁmwm&)
{Please comment on the integrity of the officer)




5- Wferam sfted gRT e @ waw fewarst @ FR (@R 1 00 Wl ), Ry wwed &% va
AT &7, SATEROT SufRerl | Awcayut srerenal (e W 2 @ 3(31) OF 3(%) Ud gEe ani @ Afa
st witet B

Pen Picture by Reporting Officer (in about 100 words) on the overalf qualities of the officer including
area of strengths and lesser strength, extraordinary achievments, significant failures (ref: 3(A) & 3(B) of
Part-2) and attitude towards weaker sections.

8- YRRTT & W3 @ T F, ¥ uen § ¥ Ry 7 9w @ SR W 3 Premy wsars gt
Overall numerical grading on the basis of weightage given in Section A, B and C in Pant-3 of the Report.

s Aftmd & e
Signature of the Reporting Officer

- A F JE A:

Plac ... NameinBlock Letters &
9E_H:

& ey & anfu 3 -

Date : ..o Dusingthe pericd of Report ...



iy

PART - §

1- g aftrerd & il -
REMARKS OF THE REVIEWING OFFICER

Frfdeie st & swarfa S sl

Length of service under the Reviewing Officer

2- 71 19 -3 T AN-4 % frfa ot qen Rt ol @ ey ¥ wRieE st g A Y e @
I ¥ ? o A ST A rareRor SeRed /v FEFERIS & wae ¥ Y T e |
WeTa & ? WRH (W-3() (iv) a9 Am 4(5) (@R Fftrr g 5l T oit & R
m@ﬁ%mﬁ%ﬁmmmﬁwm%ﬁawm#éammm
TR DY) |
Do you agree with the assessment made by the reporting officer with respect to the work output and the various
atiributes in Part-3 & Part4 7 Do you agree with the assessment of reporting officer in respect of extraordinary

achievements/significant faifures of the officer reported upon ? (Ref: Part-3(A) (iv) and Part-4 (5) (In case you do
not agrae with any of the numericat assessments of altributes please record your assessment on the column *

provided for you in that section and inibal your enties)
& a8

Yes No

3- sraE B 1 Rafy % o 599 Fwv gad, o o O a1 & O o g8 e a1 A we & ?
in case of disagreement, please specify the reasons. Is there anything you wish to modify or add 7

f

4- AR At ERT He AR | I IR X (ST 100 Wl #) Rt At A T
frerena B wpred & vd @ wmed a1 vd el g it 3 ufy sifgfe e B
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the
officer including area of strenghts and lesser strength and his attitude towards weaker sections.




S- WA & WM-3 B WS F, ¥ a1 G 7 RY W AN & AN R FA HAI WEHIORE TR |
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the Repon.

Rleir a8 & sena
Signatiss of the Reviewing Ofcer

. AR AE AT A
Placey .1 1. Wox . Bp Y Name in Block Letters @ ...

U=

feams. i o asf
07 R During the period of R&PORL ... ... coooooveeee oo

10



W&nﬁmma‘immmmmﬁiﬂﬁéw

(i) mmﬁwwﬁfhaﬁmaﬁr 114 wmammw%agv A WY )
The columns in the APAR should be filled in with due care and altention and after deveting
adequate time.

o) I6 e B o & R 1 stum 2 B R e (P ot @ Rl a1 @@ frenas Ao &
vl A RRre srawaarsll & wrt 3 oem R ¥ vk = 3 Sty R som s @ vER 9
Fya 10 & 5 9oh D Way 3 e eTalel @ wwa 3§ ey fa e Soft 1-2 s ot o
T Bt ¥ s S Shfere e oy 2 orea 1 wiRens Al wart R4 e wRREE T EEfdeea
mﬂ%ﬁmm&mmmmmmmaWﬁmmmawﬁ
BN !

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be
adequately justified in the pen-picture by way of specific fallures and similarty, any grade of 9 or 10
would be justified with respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to
be rate occurences and hence the need to justify them. In awarding a numerical grade the reporting
and reviewing authorities should rate the officer against a larger popuiation of his/her peers that
may be currently working under them

(if) AR 1 8 10 & 4re o witeor “orggee” v wem aun v/t 3 e sivea s A
oM R @ T wrare 9 R wimem
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of 8 for the
purpose of calculating average scores for empangiment/promotion.

(v TEICHAR BT 6 IO 8 | BIRH D 4T T FTaoT gy e R Seen aen wrairs 7 R o |
APARs graded bstween 4 and 6 and short of 8 will be rated as “Very Good” and will be given a score
of 7

) CHYHR W 4 TN 6 F BT S Ay B TH0T “ape™ R e e W 5 R o |
APARs graded between 6 short of 6 will be rated as “Good” and given a score of 5

(vi) TSGR BT 4 ¥ FH Feneor xg Rorr v |
APARs graded below 4 will be given a score of “Zero”.

mmﬂm’&ﬁﬁ—ﬁﬁﬂ'ﬁmmﬂﬂm mﬁmwmz&%muﬁﬁmﬁém

APARform
(1) Srem - Prew® (am)
Yellow Director (Official fanguage)
@ e - o friers (e
Blue Joint Director (Official language)
(3) T - Q- (o)
Pink Deputy Director (Official language)
(4) O - wﬁwﬁmﬂﬂwﬁmmmﬁhmm)
White Junior Hindi Translator/Senior Hindi Translator/Assistant Director

(Official language)

1





