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Annual Performance Appraisal Report for Officers 
of the Official Language of Department of Atomic Energy 

~ Pte~1cb <~> 
Deputy Director (Official Language) 

~q;y~ 

Name of the Officer 

flit I fi<l cJtfJ ~ c5T Q Rt 4 c:H 

Report for the year/period ending 



r;rr:r,f /Form 

~'3iGl'ffbrr;Jr~3Q'~W (~) ~~~ffllil&.11c:o1 if!.c<lict.iot ftQ)t I 

Annual Performance Appraisal Report for Deputy Director (Official Language) in Department of Atomic Energy. 

~ ~/3rrffel q5J ~ 

Report for the year/period ending ...... .. ... ..... .. ... .. .... ................ .. .... ..... ... ... ...... .. ... . 

~<lkftl<I> aUi / Personal Data 

:HP! - 1/Part - 1 

(«RSllt't<l/~/cbli!llcliQ a>~ tl'~IFtiPolcb 3Tij~ ~ml~ i) 
(To be filled by the Administrative Section concerned of the Ministry/Department/Office) 

1. ~ q5J alTcl, 

Name of the officer ............. .. ....... .. .............. .. .......... ...... .. .......... ...... ... ......... .... ..... ... .............. .............. .......... ...... ....... .. .. .. . 

2. 'Gfaiff ~ (~ /~/~) 

Date of birth (00/MMNYYY) ... .... / .. ... .! .. .. ..... . 

(~~ill) 

(in words) ...... .. ....... ... .... ...... ....... .......... .... .... ....... ...... .... .. ..... . 

Date of continuous appointment 

to the present grade 

Date .. ... .. ..... .......... .............. . Grade .... .. .. .. ........ .. .... .... ... ..... .... .... .... .... . 

4. ~ QG cl'efl 3a 'CR'~ Q5t cflfuit ~ ~ 

Present p0$t and date of appointment Post. .. .. .................. .. ....... ..... Date ..... .......... ... .. .... .............. ....... ... ........ . 

there to 

s. cJtf ell m ~ ~ cl5t 3mfu (~ ~r~ 3~ 'CR')~ 3c@ ~ 'ii{ ~r~ mr t ro 
:raci;r facRur ~ I 
Period of absence from duty (on training leave etc.) during the year. If he has under gone training specify . 

~T~ ~~~/No. of Training days 

~atR'-~~I No. of limes Leave Availed 

~ ~ ~ ~ 'f$1 Total EL Availed 

~ ~ ~ ~ w/11 Total HPL Availed 

• ••• u ........................................ .. 
: : . : : 

• f f 

. : 

. i ,----------, 

. : 

. ; 
;...--------; 

.: 

. : __ . ------....; 
~~~~~/Total Commuted Leave Availed : l 

,-------
~ ~ ~ 3raTURVI ~ I Total EOL Availed : 1 -------
~ 3~ ~I Total Dies non 

~ ~ ;Jf$ ~ d i Total LND Availed 

~~~•di Total Maternity Leave Availed 

~ ~ ;Jf$ • ~/ Total Paternity Leave Availed· 

. : 

· ~ ,-------....; . : 
. ;-~ -------' 
.: . i 
;...--------; 

.: '!,.._ _____ _ 

~ ~ ~ ijJij ~ w/11 Child Care Leave Availed : l ;..-.--------
~~~~-~rd}./ Adoption Leave Availed : 1 ,-------
~ 3~~1 EL Balance . . ................................................ 



f 
I 
I 

,wr - 2 
PART-2 

fam Jlft.Jm1:8 d>T ~.., ~ ~ i. :ma;~ m ~a>~ 
To be filled in by the Officer reported upon 

1, ra;,l l'J'l} <Wif ffil m'alG'! ~ 
Brief descri tion of duties 

(~ ~ il't IR.\. - ~ It Dn'l ll '11'. ~) 
(P1ease read carefully the iMlructlOnl before ftting Ille entries) 

2, aifrl i6 ~ ~~/anl ~ lclV ffi fRt? f.itlfftif ft;l: "ji, m ~ fi;w ~ filR} m} ~ J;J ~ tiT ~ 
~ ~) ~ WJ ~ lit s,,tifl:iain, ct; 3fltl'R tR RTe 3ft"{ ~ ~ at ~ ~ ~ JQfflm 'lfflli I~ ;$ ffw 3lltfffi' 
;'WT ~ i1rt? '8fuil' ~ tlbr-JI} 
Please specify targeta/objectives/goala (in quantitative or other terms) of work you set for yourself or that were set 
f0< you, eight to ten items of work in the order of priority and you, achievement against each target. (Example : 
Annual Action Plan for vour Division) 

H ' __. ..... <.1 - .. 
T argets/Obledivea/Goals Achievements 
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3. (Jr) ~ ~ 2 it i@T{! im i"fati'f ~ 1wm ih mRo it ~ afiraT mr i ~ il mm ifR i ma: c:,-~ ii} m q ~ G1tl'T1? 
~iin'l' aw, 
(A) Please state brieHy, the shortfalls wi th reference to the targets/objectives/goals referred to in ,tern 2 Pease 11fy constraints. rf any, 1n achieving the targe~ __ . __ ------, 

I 
I 

I 
I 

L ________ , 
~ ) ~Rom ml' ilf ~ ~ ~ ri 3lfum JQMfltJqj ~ f. ~ :r-rJl 3l\R ~ Q'il' ~ Jffl« ~ I 
(B) Please also Indicate items in which there have been significantly higher achievements and your contribution 

thereto. r----------------- --'------------ ------------, 

r 

4 ~ ~ c,;;t ff!> aar ~ ~ <ffl ctr JroR ~ ~ firrro7rr f.:to~fo1 ~ ~ ~ ~ ~ 
Jmr<rcff ~ ai'r 31 ~ mt> c;;f axr ft ITt m, ma-~ en ~ d ~ rRr ~ ift 3ffl!I 
Please state whether the annual return on immovable property for the preceding calendar year was filed within the 
prescribed date i.e. 31st January of the year following the calendar yea r. If not, the date of filing the return should 
be given. 

~-- -------·- ----------·- ··--- - - --

WRT ~ arM 3lfumm a, ~aR 
Date Signature of officer reported upon 
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(iii) w m:rr fl'-4<"1.=t/ 
Meetings and Conferences 

~) 'Tivl"fll!l ~ 'flfilffl . ~ ~ ~ 31ft 
~~W~ffl~6'P@ll 
(a) Capab~ity for organising the meetings of 
Committees. such as Official Language 
Implementation Committee. Hindi Salahkar 
Samiti etc. 

("G) ~<is~~ 15 ~ trlITT" ~ 1' 
~ ?IQ!' 'fl~ cPT -q) ~ -m ~ Wffll I 
(b) Promptness and accuracy in preparation of 
agenda papers e1c. for the meetings. 

('T) ~ "Ill f.Mtit~ 'CR~~ ffl 
*TflTlmr l 
(c) Follow up action on the decilll<>n&/reoommendationt 
of the'Cornmlttee. 

{iv) -W<llclk'IQS~·~~TfV~~J 
Accomplimplishment of exceptional work/ 
unforeseen tasks performed. 

(VI)~ ~ffl lt'i)-~/ ~ cf'i 31Jtmr 1R 
~ ~ "1l'QT ffl I 
Accomplishment of planned work/Work allotted 
as oer subjects allotted 

~ ffl "CR~ l;Jt't'iq,ic -,)u'nq;i<DI I 
Overall grading on work output. 

Reporting 
Authority 

(~ '11'1-5 <lil fni 2 i 

Reviewing Authority 
(Refer Para 2 of Part-5) 

(8l} ~ ~an ?1IT ~ (~ 1JrrT ~ ,m- 3 0% ~) 

~1ra&11,JH qrr~ I 
cf> .JmlaR ; 
Initial of Reviewing) 
Authority 

(8 ) Assessment o persona a utes we1g t~ o IS 1onwou f I ttrib ( · ht t th· Seer Id be 30%) 

~~ !J1f'a~cf>'1 ~ ~~~Jc:R ,;u~a,1'{} · 1 

Reporting \~ 111'1-5 llll ~. 2) ~ 3!meR I 
Authority Reviewing Authority Initial of Reviewing 

(Refer Para 2 of Part-5) Authority 

(I) fat&,t(Oiii't4i llT'tfflT 
Analytical ability 

(IQ lri?Jt~ 
Attitude to work 

(li)~ll'i'l"lhf.l 
Sense of responsibmtv 

(IV) ~1fjf~ 

f.!laintenance of Discipline 

(v) ~ «l1ffllV 
Communication skills 
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WT - 3 
PART-3 

'&&ll~CI> ~ ~ ~ ~ (!'11.il ft~IMll lltfmmt IRT ~ \il'Fff t \ii'! 1 -1 o cf> ~ tR ~ 
~ . ul'!f 1 ~ ll>ll M 1"f ~ I O ~ ~ '!1'T ~ lfl'ffll t I 
Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 
1-10, where '1 refers to the lowest grade and 1 O to the highest. 

(~ ~ cffl ffl ~ ~ ~,ur.tcl,h "$1' f.llFi ~ ~ ~ 1) 
Please read carefully the guide~nes before filling the entries) 

(al') lfmf f~smr-nm ~ m, 1Jl1T 'cfif 1l'R 40% ~ ) 
(A} Assessment of work output (welghtage to this Section would be 40%} 

~~ 3.,~<.'1)4,., ,;nftlq51fl !j.,fflcll¢'1 ~ 
Reporting (~11 "ll'l-~ lfil ~ll 7) cf; ,liffill'ff 
Authority Reviewing Authority Initial of Reviewing 

(Refer Para 2 of Pan-5) Authority 
(i) ~ ffi/Tranalation work 
(llJ) ~ "!RU ~ 'IPIJ~ 'Ill~ • llrl' 9111 ~ 1IQ1'I 

i!\' \ri° ff·'!\ ~ 1IPr1 -~ I 
(a)Knowledge & Comprehension of Hindi and 
English language and ability to translating for 
language to the other. 

K'«) ~ dPf ffl ffl lfm =Im~~ 
~"ll'T~~lPllf ~~?fir ~, 
(b) Capability of effecting qualitative 

· improvement In the process of vetting of 
translation doing the translators working 
under him. 

('"l)~<flll~~;t;~~~~ 
~ . ml ~~ffl?flr~I 
(c) Ability in preparation of speeches, articles etc. 
for Minister & Senior Officers. 
(ii) ~"fll!fr -1)ffl cm .., ,, ~,.,.. "4 ., , 

Implementation of the Official Language Polley. 

(ll5) 'ffillllt .. ~ * '$ anlf \ilPl1ffll I 
(a) General awareness of the official language 
policy of the gowmment. 
('a)~~ 1l M' lfsviiPt '$~ 1' ~ 
ll!Q ~ ~fflit lil' 451cff::qcM 'IN'~~ lftil' '"= ~ ~ -qytll ~ 1lt lft1llffl l b) ·~ty shown In watching and ensuring the 
mplementatlon of the statutory and administrative 
requirement regarding the use or Hindi in Official 
wori<. 
(lJ) ~ l'IIIT "'AOO ffi!R °4 iMt l) 'PPT 1' 'ffl!IIR!J er,\ 
-.~ ~'ff1ff ~ ~~'PM fltnt-ffl 
l'ff"1 im$ ~if~~ W1fflT I 
(c) Preparation and production of help and 
refefence materiaVlitereture for facilitating the use 
of Hindi/ literature for facilitating the use of Hindi 
in Noting and Drafting. 
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~~ j'1tit('11<r>-i ~ g., factl c/l., w.f~ I 
Reporting l'.m'f 11r~- 5 lli1 ft~ 2: "$ 3TWSR 
Authority Reviewing Authority Initia l of Rev1ew1ng 

(Refer Para 2 of Part-5) Authority 

(vi)~?! 
Leadership qualities 

(vii) ~ ~~~'!ffllfffl~*""'ffl 
Capacity to work In team spirit 

(viii) lAtf ~ llif ~ ffl .. lfJRfT 
Capaciy lo adhere to tin"e4dl8dule 

[llC) ~~"ffQ' 
fnter..personal relations 

(le} ~ - ~ liffl'ffl'f 
Overall bearing and personality · 

~ ~fr'4man w ~ ~ ~ 
Overall Grading on 'Personal Attribute' 

(~)~~an cf;T ~ (~ 'l{fll q;r ~ 3 0% ffl?TT) 
(C) Assessment of personal attributes (weightage tc this Section would be 30%) 

~~ ~.,f4~1ct>"1 ·mf~Tlf5RT j -1~<."11i:f>"1 l,ll~<f>l{I 

Reporting ~'ll'I-S 1111fm 2i <fj 31fflffi' 

Authority Reviewing Authority Initial of Reviewing 
(Refer Pant 2 of Part-5) Authority 

{I) f.11A~,'i1lflt ~ 1l)Tm,r $ If.Ir 1' ~ 1l1t 
~ 1ft '!l1tPT .. i:i1r-llfflT 

Knowledge t>t Rules/Regulations/Procedure\l 
In the area of function and ability to apply them 
correctly. 

(il)~~ffi·~ 
Strategic planning ability 

(iii) ~ ~ ~ IIPffll 
Decision making ability 

(Iv)~ IPlffl 
Coordination lblity 

(v) ~ -~ ~ ~ ffllt lfltffl 
Abilllty to motivate and develop aubordinales 

(vi) ~ lrlffl 
Initiative 

QqSflR('>tllS ~arffl ~ ~ ~ ~o'flqj'(DI 

Overal Grading on 'Functional 
Competency' 
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~ .-4 
PART-4 

1- "1"1 ,-:: ci> ~ ~ (:crrn'f ~ ~) 
Relations with the public (wherever applicable) 

(iiRffl $r 311Q¥44*113" ll'5T \ffl1'<Glf'tlcil ~ ~ <ffi ~ ~ ~ ~ ~ 0 
(Please comment on the Officec's aa;essibility to the public and responiYeness lO their needs.1 

3-~tlr~ 
State of health 

4- iffN f.ilidl 
Integrity 
~~~~lff~t) 
{Pleate comment on the Integrity of the officer} 
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5-T,l~ ~ ;m ~ ~ ~ ~~ 1i ~ (~ipy I 00 'fTl!n "q), ~ ~ a':il' ~ <f;if 

~tit h. ~ eq<'!fai<i. ~ ~31l ~ 'IPf 2 c,;r 3(3J) ~ 3(1r) ~ ~ ~ lfi ~ 
~~~) 
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer induding 
area of strength& and lesser strength, axtraordinary achievmeots. signiffcant failuf8$ (ref: 3(A) & 3(8) of 
Part-2) and attitude towards weaker sections. 

6-~ l!f 1fPJ-S -, m 3f, • 'fflff lf 1' ~ ~ 1'N1'I $ 81Ytfff·lff ~ ~ ~&it'iCl'J ~ I 
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the Report. 

Tf«l'R; 
Place ; .... .. .. ............. .. ....... ... . 

~ : 
Date : .. ............. .. ................. . 

-!'Pf llfCli 3Jffl1' 'll: 

~ -~"l$~ffi 
Signature of tile Reporting Officer 

Name in Block Letters :........ ....... . .. . .... . ... .......... .. .. 

~ : 
Designation : .... .... .. .. ................... ............................ .. ' .. 

~1it~'il : 
During the period of Report ......... .... ...... .. . .. .. .. .. . ...... . 
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1-'l , . - s 
PART - 5 

1- :;-tf.i~)if;of ~ ~ 31"~ : 
REMARKS OF THE REVIEV\IING OFFICER : 

!iilfacl)ctM ~ (J> ~ ~ ~ 
Length of service under the Reviewing Officer 

2-~ anq 'i!m-3 'If 'ffl'tT-4 "ifi f.Fra cffllf ~ ~ ~ i7i mftf -q ~ ~ ID"U ~ 111) ~ ~ 
~ t ? ~ 3fltf ~ ~ 3MlfRVT i:Netftu4i~ 31'tt4>Mt1131'f c,;- ffl -q ~ 71ll ~ ~ 
~ t ? ~ ('lPT-3(&} (iv) creu 1i!?l' 4( s) (°* 3l1tf ~ ~ IDTI ~ 1Tl!' :JOU i; M 
"16/.11<"145 ~ ~ ~ ~ t m ~ 3JIFII' ~ ~ wq ctr~ 71'4 ~ 1'" ~ <'rltT t=®+11.:ia1 .,,, 
amrm clR') 1 

Do you agree with the assessment made by the reporting officer with respect to the wor1( output and the various 
atbibutes in Part-3 & Part-4 ? Do you agree with the assessment of reporting officer in respect of extraordinary 
achievements/significant failures of the officer~ upon ? (Ref: Part-3(A) (iv) and Part-<4 (5} (tn case you do 
not agree with any of the numericat assessmems of attributes please record your assessment on the column • 
provided for you in that section and initial your entries) 

~ ~ 
Yes No 

3-~ ~ "dit ~ il ~ ~ cffl"{OI ffl, ~ ~ ~ ffl t fvm 3l1tf ~ ~ lil ~ l!Tg8' t ? 
In case of disagreement, please specify the reasons. Is there anything you wish to modify or add ? 

4- ~ffl{i\)qS-t ~~~~I~ tltf i{il'1'q'1 ~ (~ 1 0 0 l'llilT ll) ~ ~ c#,'t ~ 
~~ 1Rf 'fflJft:lf fflf ~ ~ 'fflirt:U 8l?I ~ ~ ~ lftit "ifi -gffi' ~ ~ ~ I 
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall qu~es of the 
officer including area of strenghts and lesser strength and his attitude towards weaker sections. 
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5-~ ~ 1ff11-3 $ ~ 31' , ~ <fm ~ if~ 1W "IRm 71> 3lT~ 1R "Ff~ fl6Zllt't4i -~ I 

OveraU numerical grading on the basis of weightage given in Section A. 9 ~ C in Part-3 of the Repon. 

~ . 
Place : ... ... ... ....... ... ....... . 

~: 
Date: ................. ................. . 

':ffZf 'ffl1J; 3lfflP'i : 
Name in B10Ck Letters : .... 

~ -

1••,...._.•111Nt 
--... «hRM11rntrio.Clacer 

Delignatlon : .. ............................ ...... ....... ... ........ .. ...... . 

~$1-il . 
DuMi the period of Repo,t .............. ........ ........... . 
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'ffo@tf(1ict, JJ!Jnct,'{Uf cf;~ ffialR' ~ ~ f®iPt~,j 
Gujgetines regarding filing up of APAR with numericaJ grading 

(i) ffl31R c6 ~ ~ 'ffl?fflAT ~ ~ oltl' ~~~fr ~~I 
The columns in the APAR should be filled in with due care and attention and after devoting 
adequate time. 

(II) ~ 3fmT ~ ~ t ~ 1 3fllllT 2 1$ ~ q~q,i(Uf {f.rlm' ffl ~ ~all ln ~ ~ ~~ cf. 
~ ~ MJ'fe 3F6<1Mdl3ff ~ lJT1f ';f ~ ~ ~ ~ 1i;'q ~ ~ ~ iffiV'lT ;m ~ va;R 9 
~ 1 0 ctJ ~ ~ '$ m 1l ~ 'd4Mf41~ 1fi ffi °4 ~ ~ "GfN1'IT I ~ 1-2 31~ 9--: L• 

ftffl lt«r t sm: ~ ~ ~ \ifA c& 'Gffiffl t I~~ 11<1A ffl F ~ ~ ~.,,., 
\lllllctit~lii lffl' M ~ cfjf ~ffl ~ ~ 1lt) mi~~ 1' wm fl~fl\41 cit~~ ~-I It is expected that any grading of 1 or 2 (against won< output or attributff or overall grade) would be 
adequately justified in the pen-picture by way of specific faJIIJl"8$ and slmifany, any grade of 9 or 10 
would be Justtfied wtth respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to 
be rate occurences and hence the need to justify them. In awarding a numerical grade the reporting 
and reviewing authorities should rate the officer against a larger population of his/her peers that 
may be currently working under them 

(iii} ffl3IR ~ s ~ 1 o lff ~ llST ~ ~ ~ \ilWIT ae.u '<1~'<01~ ct;~ afR@ ~ tGr 
lJ'OAT ffl ct;~~ 9 ~~I 
APARs graded between 8 and 10 will be rated as "Outstanding" and will be given a score c:19 for the 
purpose of calculating average scores for empanelment/promotion. 

(Iv) ~a:tr{ ~ 6 allT 8 ~ tMcT 1$ ~ iffl ~ "'4lp .... ~~'el~~ 7 ~ "GllWTT I 
APARs graded between 4 and 6 and short of 8 will be rated as .. Very Good" and wtN be given a score 
of7 

(V) ~<l>T 4 ai!T 6 ~ ~ c6 ~ c5I ~ ..... ~ u1'N11T 'ffVll ~ 5 ~~I 
APARs graded between 6 short of 6 will be rated as "Good" and given a score of 5 

(vi) ~a1ffcl5T 4 ~~ qf7ic15'<Uf ~·~~I 
APARs graded below 4 will be given a score of "Zero". 

~ t!~Qlin4 ~ct;~-~~ ID'!J ffi31R ffl lfffl FR '(Tf lffiiRT <it 'fll(U 1:J ~ffl~ihl I 
GyideUnes regarding the colour scheme to bs used by dlffe(ent grades of ccs while fjHinq up their 
APPiR fonn 

(1) ~ 

Yellow 

(2) "4reT 
Blue 

(3)~ 

Pink 

(4)~ 

White 

~(~) 
Director (Official language) 

~ ~ (-<IGl$ff11J) 
Joint Director (Official language) 

~-f.ltm;~) 
Deputy Director (Offidal language) 

~ M &jqictctS~ N 31:!4icttr5 atr'f ~ ~ <~> 
Junior Hindi Translator/Senior Hindi Translator/Assistant Dintetor 
(Official language) 
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