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Annual Performance Appraisal Report for Group 'C’' Officers of
Departmental Canteens of Department of Atomic Energy

Clerk and Assistant Manager-cum-Storekeeper



uqs / Form

A SOl T & i e & wp ' afteRal & fay affe art fraes geaies Rad
Annual Performance Appraisal Report for Group 'C' Officers of Departmental Canteens of
Cepartment of Atomic Energy

(il vd Isae udad-a8-ERPIUR/Clerk and Assistant Manager-cum-Storekeeper)

Jufeas aw / Personal Data
-1 /Part-1 ‘ :
(Frer/Rerverian & dafter garafee sIamT gRT w1 o )

{To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1.390w8 | A

NAME Of T OFfICOI .eeeeereeieiee e s e e e e e et e e e et e e aeb e eereaaans
2. 9 foeft (Re/#me/a) (TreaT H)

Date of birth (DD/MM/YYY) ....... Loiiid cunnin. (iIN WOPAS)..ouno e e

3. W1 ARSI 3./ .51, § Hey & 872
Whether the officer belongs to SC/CT

4. 71 JHY wWrRf, sremdl a1 WAy 87

Whether permanent, temporary or officiating

5. 3FTART (3M) & 1, gl RaIE sefli= a9 & IRE
& fear & aur ue § Qar Y safi

Section(s) in which served during the year
under report and period of service in each

6. T U # Frafya Fryfea Y foeft ‘ ot P
Date of continuous appointment to the present grade Date Grade
7. THH U q 36E e o il g farfy
Present post and date of appointment thereto Post Date
g. e 3% e & Srpafra 28 arafy (gt ufdrert SR qz) AR S it X e foran & A
I3t Rarer &1

Period of absence from duty (on training leave etc.) during the year. if he has under gone training specity.

af3reror 2= 25t Ziwen/No. of Training days

femcrelt I g @t 9l No. of Times Leave Availed

goeT it o1 31 gAY/ Total EL Availed

a1 ot ord nefdas )/ Total HPL Availed

a1 &t orf uRafifa g2l Total Commuted Leave Availed :
g1 o o1 3rEenevl gE)/ Total EOL Availed -
T 3R] Raw/ Total Dies non

pe1 ot ord 3" ggl/ Total LND Availed

et ot o1 o3 g/ Total Maternity Leave Availed

g1 & 018 g g2/ Tota! Palemity Leave Availed

o & or gy 2wt g/ Child Care Leave Availed
g ot T TTH-UEVT BEl/ Adoption Leave Availed
gesrn 3ifoTa g2 EL Balance

e (R ' S R A T ! RN R AR Tt IR E R A bl Feboo b Ml L TR TR T



AWT-2 T HeArdwe
PART —~ 2 — SELF APPRAISAL

s ot Ravé el sl 8, g &)1 S
To be filled in by the Officer reported upon
(Y. o= ¥ gEd Fdr RN A & U o)
(Please read carefully the instructions before making the entries)
1. zgfedl o d@ffrca Raor

1 Brief description of duties

2. AT 39 Al W Faw FH sTu suefouni W ¥ vd TN A AN
3e0 T BT | '

2. Please also indicate items in which there have been significantly higher achievements
and your contribution thereto

feoofy: (i)mtdiﬂammmmmm#mﬁu?ﬂamﬁimm
m#mmmn

(1) W& oF 3%edt F IeS IO T WA HGT P AT |

Note : (i) Thetargets as setin ‘Annual Action Plan’ by the concerned Admn. of the organisation
should be reflected In the above table.
(i) The targets/objectives must include level of clientele served.

-oie] Yy Gradr e ol el &, & swanR

Date.....ccevene Signature of officer reported upon



L RETT TR

HATIT-3
Part -3

Ratféor 3R wden FREN g geareHs AfEe & FEh 8, S 1410 F 'R
W g IR, e 1 YA H IS 9AT 10 STATH YT P TelHT AT & |

Numerical grading is to be awarded by Reporting and Reviewing Authority which
should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(o ufARal s & ugd el @ CaeIgEs ug o)

(Please read carefully the instructions before making the entries)

(F) FA-FAoUET F Feaidad (39 WS A alohe 40% B9T)

{A) Assessment of work outp

ut (weightage to this Section would be 40%)

e

HRF
Reporting
Authority

e
(HT-5 &1 -2 @1
- EeW )
Reviewing Authority

(Refer Para 2 of Part
5)

g
Y &

FraarR
Initial of
Reviewing
Authority

() smfey fRwdt & FgER
e sd/anEla o & @
AT | ‘

(i} Accomplishment of planned

work/work allotted as per subjects
allotted

(i) o/ TT  FA/EEEN &
qoTear gRRa WA J Qe

(ii) Contribution in ensuring quality
of Faod/Food items/Materials

(iii) HET P A D AT

{iii)  Ability to handle canteen work

(iv) TRGATT HED RBPT I &g

(iv) Action taken to comply with
hygiene/cieanliness-norms as exist or
as proposed to be instituted.

T A W wHT A

Overall Grading on ‘Work Output’

o R TR T e P N Fedos o el

LN E R )l

1



(B) Assessment of personal attributes(weightage to this Section would be 30%)

frarféar
ity

Reporting
Authority

e ey (R
2 q WIS @ HEH

#)

Reviewing Authority
{Refer Para 2 of Part S)

oA
wRe &

JTarER

Initial of
Reviewing
Authority

) Bem & Al oz @ aafa
Fal & AT W TR

(i) Level of knowledge of functions
related to job/post in the canteens

(i) F & ufy e

{ii) Attitude towards work

(i) wfafrarfear

(iii) Responsiveness

(iv) IR BT TAT T
(iv) Maintenance of Discipline

(v) TR SwiRrer

{v) Communication skills

(vi) F=1 @y F i o 1E und

{vi) Initiatives taken to run the canteen

(vii) A # T F H gEAAT

{vii} Capacity to work in team

(viii) FHAT-HIFAT F reier F JEgar
{viii) Capacity to adhere to time-
schedule

(ix) AP T Hee FIE ¥ owEE |

T SR & H@49 & afaede & &g
& T UEw

(ix) Initiative to change with regard to
taste and type of food etc. dgmand

(x) Wt HTROT UE ZReea

{x) Overall bearing and personality

dufere quit oX weqt Afdeyr

Overall Grading on ‘Personal Attributes’




LRy o T BT p

(w)mwmmm(wmﬁmao%M)

(C) Assessment of functional competency (weightage to this Section would be 30%)

Rarféar
Luticany

Reporting
Authority

e TRy

(dedt o 5 o 4%

2)

Reviewing Authority
{Refer Para 2 of Part 5)

| wafvar

WS &

AR
Initial of
Reviewing
Authority

1 () @4 Qs daAan
(i) Work planning ability

(i) oot w% A g
{ii) Decision making ability

(iii) FHAT &TRAT
(iii) Coordination ability

v) ¥ F wR/FE AwEa @
Ieqq ae ¥ AT f 7 e

{iv) Initiative taken to improve the
standard/performance of the canteen -

TIAICHT ETRAT G AT A0NHor

Overall Grading on ‘Functional
Competency’

HT-4

Part-4

JATT

GENERAL

1. mﬁm(mﬁmﬁ)

(maﬁmﬁraﬁrmwu@mmmmaﬁ#mﬁsmmw

feoqofy &Y)

1. Relations with the public (wherever applicable)

(Please comment on the Officer’s accessibility to the public and responsiveness to their needs)

' skt e 1

b Bk S RGN W it 8 (i

T

[t

[EEARRREr " T T TR TR T e

1



2.  wiRwor
2. Training

(Faar HRFK A A AR gEEERar F guR @ T F oReEor F fAw
RrwiRer &)

{Please give recommendations for training with a view to further improving the effectiveness
and capabilities of the Officer).

3. Ry

3. State of heaith

4. gcafasar

(o RSN H Feafasar g ool #Y)
4. Integrity

{Please comment on the integrity of the Officer).




[ ETT T

5. egRaEd 3R FAav avwant, urer suwiRuat, awcaqel fRewarst @@t Jwr (2)

& 3 (&) 3 3 (W) ) TA FAAR g9 & ufy 3R & &7 Rea AN Hr Fegot
Frganit W Tl s g #Redr grRr Roaforai (F9Tser 100 MRt /)

Comments by Reporting Officer (in about 100 words) on the overall qualities of the officer
including area of strengths and lesser strength, extraordinary achievements, significant failures
(ref 3(A) & 3(B) of Part (2) and attitude towards weaker sections.

6. RUE Fanr-3 F W &, @ IR 7 & Be aw o7 § 3R 9§ FHAF deacaws
P @ frgior
6. Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the
Report,

ot sy o el & R

Signature of the Reporting Officer

T oE et F A

Place : Name In Block Letters
e . R #ir wafty & R gew
Date : -

Designation during the period of Report

L ek TR THTE S T T e ! oy

Fode s b R AN o AR | R



HTIT-5
PART -5

1. wehrem fOesry &t sregfenar
REMARKS OF THE REVIEWING OFFICER

gHen e F el dar i @

Length of service under the Reviewing Officer

z.,mmm-saﬁrm—4ﬁmwmammmmaﬁ$mﬁ
N e arer 3 gRT feT a0 Feiea § aeRa ¥ [HeH #1T-3(T)(iv)
3R Her-4(5)]

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part — 3 & Part 4 ? Do you agree with the assessment of
reporting officer in respect of extraordinary achievements/significant failures of the officer
reported upon? (Ref. Part-3(A){iv) and Part -4(5))

&/ Yes FE/No

(@ 3y Rrdrwenslt & frelr o SEs ARt ¥ wE A ¥ o g 5§
Tz # 3ud fow e o o & e Fegiee oof e AR e ufafer &

ITRER &Y 1)

(In case you do not agree with any of the numerical assessments attributes please record your
assessment in the column provided for you in that section and initial your entries.

3. JWEAly A UM 3 Faar FRot & seaw Y | & X P RAwg ¥ O
3T TN AT A g TRy B

In case of disagreement please specify the reasons. Is there anything you wish to modify or
add? '




4. weT FRAERY gRT ool | puwr RAAvEr AR FEAG & &N FU FHAAR G
& ufdt T Afed e & worar o o fevaol Y | (SETEET 100 2w H)

Comments by Reviewing Officer. Please comment {in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude
towards weaker sections.

5. R & smr-3 & wos-&, Gvs-w AR Tus-o1 F & M aEhe F YR W §AG
qeareAs Afdar
Overall nun';erical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part 3 of the Report. ‘

l )

gHteT O & FEaeR
Signature of the Reviewing Officer
£ 231 SO AR TUse A F
Place ......cccovviiiiiiiiinnn, Name in Block
Ltters......ccovvvivieeiiririecine s e
1111 R e fr Irafy & e g
Date : .o Designation during the period of report :

.........................................................

i m’p ] (R E ’ 1 U] e ) 8 (i Poed s

P T T T 1Y | PO A Pakioc b B oot HENANG i o bR | R
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(i

(i)

(iii)

{iv)

(v

{vi)

TEicHen AN & ATy ehUaR @ SRR & gewey i frn-fadu
Guidelines regarding filing up of APAR with numerical grading

IR W @ daR WY S ok |

The columns in the APAR whichever are applicable as per the job requirements of the posts
should be filled in with due care and attention and after devoting adequate time.

Ig e FY ol ¥ BF 4§ AR A ol AR (iAo v Rdwandt
AT AT A) F weeeu A Rfe Rewant g Ruifrt F vt w1 ¥
R FROT TR A TRT 3R S WHR 9 AT 10 T AR o dm oA #
fIne suafy & ey & RRRT FROT AT T RT | 1-2 3 9-10 F A3
mamtmmmmmmmﬁmalm
mmmﬁwmmmmmws«mmmm
mmaﬁmaswﬁqmm#maﬁmWWaa?mm
aifew |

It Is expected that any grading below 4 (against work ouput or attributes or overall grade) would
be adequately justified in the comments by way of specific failures and similarly, any grade of 9
or 10 should be justified with respect to specific accomplishment. Grades of 1-2 or 9-10 are
expected to be rare occurrences and hence there is a need to justify them. In awarding a
numerical grade the reporting and reviewing authorities should rate the officer against a Iarger‘\
population of his/her peers that may be currently working under them.

8 3 10 & 41 Az FFT T TAUHR A “SepRE AN SO IR A4 F WHS
/TR BRI A PR AT IV F IATT 9 TR B Smeen |

. APARs graded beMeen 8 and 10 will be rated as “Outstanding” and will be given a score of 9 for

the purpose of calculating average scores by empanelment/promotion.

6 N 8 ¥ T F N7 ¥ I8 RT 17 TR &N g B A S HR 7

IR f&ar sroem |

APARs graded between 6 and short of 8 will be rated as “Very Good” and will be given a score of
7. .

4 IR 6 ¥ oA F g Iz BT T CHUHR F “IET AAT FeT IR 5 TR BT

AT |
APARs graded between 4 and short of 6 will be rated as “Good” and given a score of 5,

4 ¥ ®H A3 T 7T TAUER 1 QW TR ar s |
APARs graded below 4 will be given a score of “Zerg”. .

10



