
Annual Performance Appraisal Report for Officers of the 
Department of Atomic Energy 

Upper Division Clerk 

3rcR' ~ fclfqa, 

Lower Division Clerk 

~ cl>T o=rra=r .................................................................................................................................................. . 

Name of Officer ............................................................................................................................................. . 

.............................................................................................................. ~ c=ta=ttlcl ri/ ~ ~ Q41i 

Report for the Year/period endinQ ................................................................................. . 



r I , I, I ,14~ l ' , 

~/Form 

Annual Performance Appraisal Report of Upper Division Clerk and Lower Division Clerk of the 

Department of Atomic Energy 

.......................................................................................................................................... cl5'r ~ cJI§/ 3lclfu cm R"i:i1t 

Report for the year/period 

~<.lk@c.l> -aezr / Personal Data 

a:!PT - 1/Part -1 

(a-i?11&t.a/fu3rr-JT/c1>1.afc1.a ~ ~ u~11afitcb ~3rr-JT 1.RT a-m ulT;JT ~) 

(To be filled by the Administrative Section concerned of the Ministry/Department/Office) 

Name of the officer 

2. i,jairffAfel (~/~/~) ......... / ........... / .............. (~~.#) 

Date of birth (DD/MM/YYYY) ....... I ..... I .......... (in words). 

3. ~ "QG q5J "QG;rra:r ......................................................................................................................................................................... . 

Designation of post held ........................................................................................................................................................ . 

4. cRlT 3U~ 3i@;~C1 unfu/u1a1u11@ cf5T °t? ....................................................................................................................... . 
Whether the officer belongs to Scheduled Caste / Scheduled Tribe? ............................................................... . 

s. cRfcfITaf .us a1 ~~cm clR:Rir ~ ...................................... .us ......................................... . 
Date of continuous appointment in the Date ...................................... Grade ................................ . 

present grade 

6. cit§ a1 m-a-~ cm 3fflfu c~ ~T&-TUT 3~ "Qr) mG 3cffi ~ ~ ~T&-TUT m-t crr 
~fcrcRul"~I 
Period of absence from duty (on training leave etc.) during the year. If he has under gone training specify. 

~l~ ~ cl5'I ~/No. of Training days 

~ illR' ~ c-\T ~/ N~. of Times Leave Availed 

~ ~ ~ 3~ f$1/ Total EL Availed 

~ ~ ~ 3~ w/J.! Total HPLAvailed 

. : 

. : .... , -------­

.: 
• i ------­.: 
. ~ -------~ ~ ~ ~ w/J./ Total Commuted Leave Availed : j 
---------, 

~ ~ ~ 3ral£1R11T f$1/ Total EOL Availed : ! 
---------

~ 3~ ~/ Total Dies non 

&f[ ~ ~ 3~ f$1/ Total LND Availed 

~ ~ ~ ~ f$1/ Total Maternity Leave Availed 

~~~~~/Total Paternity Leave Availed 

~ ~ ~ Wl~ ~a.m:,r 'f$/ Child Care Leave Availed 

~ c.4\ ~ ~-<IIBVI ~/ Adoption Leave Availed 

ci!cl5RlT 3TIGrc'f ~/ EL Balance 

.: 

. :,_. -------­

.: 

. i 
;--------; 

.: . ~ -------

i l•dJ~•fl 1 11 I I' l 

I 



1f111'-2 - ~ 'ft4iciict 
Part- 2 - SELF APPRAISAL 

C3W~tmRU~. ~~~~f;) 
(To be ftfted In by the Officer reported upon) 

~w~ftcJamt*~ ~1ltMtc11i1\4cti tij:'til) 
(Pleaae read carefully the instructions before fiHing the entries) 

1. 4it\nt{41 illl'~ftnRur 
Brief description of duties ---"====-=-=-=:;._,.-------------· -··--·-· ··-, 

I 
! 
I --------------··--·---J 

2. . ................ 't ............... cl'IIS-~~~ ~-ffll~~ffl lfir ~M-c[c'{o 

(h ~ iffllll'lfft- ?{ilir 100 •* llftlllr ii'~ 
Brief resume of the work done by you during 1he year/period from ... . .. . .. .. .. .. . . . . . to . . .. . .. 
(The resume to be furnished-should be limited to 100 words) 

~/Place:• 

~/Date:-
~. ~ftmt~~i.~~tR 

Signature of the officer reported upon 
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,I 11 1 HA\, 

I 
! 
I 
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:Jf11T 3 - ftQlt reratam ~ m 'lt'-4i4iif 
Part 3 - ASSESSMENT BY THE REPORTING OFFICER 

~~~*~fffl-~it~ai1-,CJ.44i ~~) 
(Please read carefully the guidelines before filling the entries) 

1. mr ~WT~~ rrrv 3'ffiliili ffliT tr•• ;;t~ 1 * 10 ~ ~ ~ tR ~ ~ FJnrn 
1 ~~f.l'(.fff118ll°ffl10'11'1T~~U-tt I 
Numerical gradlns Is to be awarded for each of the attributes by the reporting authority which should be on a 
scale of 1-10, where 1 refers to the lowest grade and 10 to the ·highest. 

~ illPl' ~\<Uc.ii 11'11' ijf<liiM ~ US '81' ~ 40% Wfl} 
(A) Assessment of work output (welghtage to this Section would be 40%) 

r·--- ------------.--~-.. -nt-~-~-~-~~-Jfi-lffl-31......,ftl_lN_fl,....1 mf-ffl""'." • ..,..nftl::--rc1 .. _wft_trr_ 

I ~fflr~ u<11ft~2~~-* ~1n1 

1Pl1' ft t:) 3f1'0re'{ 

Glades by Revised Grades by Initial of 
Reporting authority Reviewing Authorly (if Reviewing 

... ------,.-------+----=------+~doe=sn--'t.;:c«;.ree'=""""with __ . __ col~.2---t--A_u_th7"'ority ___ ! t·.~-- 1 2 3 4 . 

I
I)~~~$~~ ·----1 
m~~~ 

I i} Accomplilhment of planned work/work 
allotted as · allotted 

ii) m•~ 
ii aua1· of work 
iii) ~ 3\vdrvli'IJ (llfc!t lftt~ 
~i Proficle in . s and 
M m3lV!llv@t, ~ ~~ lftt 

w~ ll'll'l1R111?l 
iv) Proficiency In work, namely mainlenance of 

rucribed lstera and charts etc. 
··m ~ tR' 111R1 llfl'ar {!ifl ll * ivY4 
Overall ~ on 'Work otal i to iv /4 

L ____________ 4----------·--·· 

, I H ~1,~,,, t " 11 I "' /' 1 



..-------------------------------------·-··1 

r {B} Assessment of oellOnal attributes '-lahlaae to this section would be 30%) 
~~~ 1Pfmr ~wmllft«f 
~{Rf~ ts~~2~~ 

'lfl!TW ~t) 
Grades by Revised Grades by 

Reporting authority Reviewing Authority (if 
doesn't aaree with col.2) -- 1 2 3 

i) m#l.arct~ 
i) Attitude to work 

ii) 3"{c'l«if11<1.4 zlll' RRfilr 
Ii) Sense of resnnnsibllltv 
iii) ~~~t11iff 
iii) Maintenance of dlAcinline 
iv) ~fflm 
ivl Com:nunlcation skills 
'.i) ~l~Ol!Oliifll<I>~ 
vl Analvtical abilitv 
vi) ~al~~dit~ 
vi\ Abllitv to wOf'k in team 
vii) ~llil'lllNSf tlira lfit~ 
vii) Abilltv to meel deadline 
viii) 3in4<1r.tR!i ~ 
viii) Inlet oarsonal relations 
~i_tUT~ll'tzlll'~~ 
Overali Grading on 'Personal Attributes' 
<Total II to viill /8\ 

(11) ~lm'i'Yrllir~p·zlll'~.30%~ 
C As1e1sment of functional 

fttilt~zim ~~fflT~ 

~IIU~ "Cls~~2*'~ 

~ ll'IT 

~<1il 

m 3ITTIT 
lnitia I of 

wing 
ority __ .... j 

Revie 
Auth 

4 
-···--·1 

llr,IIJ. ittl'l> ~ 1· 

Grades by Revised Gradel by Initial of 
ReJ)C)r11ng Reviewing Authority (If Reviewing i 

-----~-----------+---=•::utho=,;;_::.=..-+-=doe::1n~'t:.::a:a:.;e%..Wi=lh:.::col=.2:i.....+-.;;A=uth:.fil!!Y. l 
-- 1 2 3 4 ---::J 
o ll'lm~llrm-al~~~~ i 

~ 3tlt~-at'ltl*Wl1l-zlll'~ 
I) Knowledge of RuleslRegulatlona/ Pr.ocedures 

In tht area of func:tlon .and ability to apply 
them co 

ii) ~zlll'~ 
Ii Coordination abil 
Iii)~ 
Hi Initiative 
iv) -~tR11111t~'#lRl'l'olnr 
iv Profi in on ter 
'4114ic('14i ~ Qt~ 1l1tar (fir p tr Iv} /4) 
Overall Grading on 'FunctiOnal Competency' 

otal 110 t.t /4 ___ J 

~: ~61'. ~lffri,tnwf!Jilr Jr.Jtllcl'*~ $~lfijfi11'~ ;iml\'1'$1 ~ 3l1tllfra ~ ' 
Note: The overaU grading will be based on addition of the mean value of each group of indicators in proportion to 

welghtage assigned. 

r 
'· 

I 
I 
I 
I 
I 
I 

f 

----5 _______ ] 
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~/GENERAL 

atm-4 
Part-4 . 
1. ~$W'1-~~mar."> ~~ dll'~""'~dtt-~lltt~ ~ tr,~ 

5i'{n=«:r~.a tR'~~) 
Relalion& with !he public (wherever appUcable) 

! . (please-comment on the officer's accessibility to the publle and RISPOllSiveness to their needs) 

I 

i 
L_. ·---··· 

2. ~ ~ ~1'1f fli'R7RcU 3flt1ffl'ir lmi'ITitp~t,:cj ~·~ *~ lflr ~It) 
Training lP.lease give recommendations for training with a view lO future improving the effectiveness and 

r··.._f!!e!billtles of the officer) ·-· __ 
1 

I 
l.._--, __________________________ .. _______ ·--· 

~<fir~ 3. 
State of Health r-·--=---=~------------------- ··--·-· ·--- ------·, 

L __ _ I 
···--·····- .J 

4. """1a""4tf'if.)!hoq...,.o1 mmm ~ ~ tl<'l4""'1col tR' &nnr,l\,..ih 
.., " \1., ....... , " " "•9\""-n "'''I 

__ . lntegri!f (Please comment on the integrity of the officer) 

I . 
l.._.... J 

r, m@Ul't3itta&~. 3m11:IRV?~.~~~~am$~ ~~~~ 

~ Qr ~1jVittR"~tmim"7Jra-~IRf 11~~ (imlPT 100 II~~ 

Pen Plctunt by Reporting Officef (in abOUt 100 wonls) on the overall qualities of the officer including area o1 

&trength& and lesser strength, extraordinary achievements. significant faYures and attitude towards wea1<e1 
sections 

i 

·s-. -~.1111T-111 itv~. v lfttir t~'lt~aw 3ll'JR tR"~ llh• 
-·~- ~------~ 

OVerall numerical grading on the !>a•I• of welghtage given In Sec:tlon A, 8, and C In Part-Ill of the Report. 

Signalure of the Reporting Otfa:er 

~/Place ............................... . ;,m~Jfffl't'#: ................. . 

~/Date: .............................. . Name In Block letters: . .. . . . . . . . . .. . .. .. 

~: ..................................... . 
Designation: ......................... .. 
fi,i)t ~ ~ cln~·m.,: . . . . . ..... .. 
During the period of Report: ......... . 

6 
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" ~I~'''" ' I I I , ' I' ' "' 



..--------------------------------·-- ·--· ··-

1111T - 5 l111mr 311tlctiJtl Im lil(ytt;(li 
Part- 5 REIIARJtS OF THE REVIEWING OFFICER 

1. ~ 3lftrllqft-~~ [----·----· 
2 

3. 

Length of HMCe under the Reviewing Officer 

~ 3l1tf ~~ant llm-3 ct11r 11111'-4 # ~ ~~~31't ~ ~ 1l ~ ~ ~ ~R'r ml fcm,­

'111:r ~ * 11Pln t? ~ · 1f!11' 3 lftt 11111' ,4 (5)) ~ 3r11r~-'"'e11¥t l1tl" ~ ;fl' ~ 'l.rt<11chc'i1 ~ ~i 

;q!l'J lit~• al Jntitr ffllritllmr~ al l!Qitf@1ffl ~ 211\' ~ ~ ~ Q{ 3'tlilT 3ffi1Tm <lit J 
Do you agree with lhe a11811ffltflt made by the reporting officer with resped to the work output and the various 
attributes In Part-3 and Part-4? (Ref: Part 3 & Part 4 (5)) (In case you do not agree with any of the numerical 
Uleumenla of attributes please record your 8188&1ment In the column provided for you in that section and mrtia• 
your entries). 

~ ilit ~ # IIIR1'I' ff I~~ ,O:f: ~ 3IIQ ffir!1m ~ lftm ;;trJ;u"~?; ? c-·--.......... , ...... """" ............... ., . ..,, 
_ _J 

4. lf.ara.a.311'. ~ .. a~·~~al'ftQ}t-~am ~dit ~ 

5. 

The atlltude of the Reporting Offlc:er In aaaelllnq lhe petformance of SCIST officer ______ _ 

i 
~ ~lffl ~ftff I (ilP1lltJ 100 .#) ~fflrrlfll't lltt~ ~ ~ m Jft{-~ .r~"-i ~ 
~· ~•av'JVl't'R~'lll 1 
Pen Pictu'8 by Reviewing Officer. Please comment (in about 100 words) on the overall qualities ol thP. oflicer 

..J!~~-ua~ree!!Jof!!.!!!!!!l~•!..!•!!!nd~lnle!!!!!!Jr[.!•!!!!!!S!!!~•!!!nd!.!h~hr!:.!attit~ud~e~toward~[!!•!:w!!e!!!•!l!!ker!!!!sect~ion~. -·. ________ _ 

---,~------------~--------,....._------------~----~----~-- -6 ~ ti; 1111r.3 #u-'ff .... JIit~ ittt lit~$ lffll'!t ~ 1PfV lriftlalf ~ 
OY81'811 numerical grading on lhe baaia of weightage given in Section- A, Section- B and Section- C ,n Part- J of 
the Report. 

~~cl'iTRrrllffl 

Signature of U,e Reviewing Officer 

~/Place: .............................. . ;:rm mt llfflhl: ...................... . 

~/0..: .............................. . Name In Block letters: . .. . .. . . . . . .. . . . 

~: ....................................... . 
Dellgnalion: .............................. . 
ftqltfllt~tr~; ...... . ... .. 
During the period of Report: . . .. . . .. . . 

7 _________________________________________ _.) 



I 

~T 

INSTRUCTIONS 

1. ~ ~ ~ ftcil't ll1li ~ ~ f;, ~~I); llif1t.~ ;i;y ~ <li«\ Q'i f.w ~ Sffcii 

illft1lt il 3frit ltlt ~ "i); fi:rv ~ ~ ffllPI ~ f; I 31n: ?If;~~ fttl)"t r.t!il'I J!I ~ t fi:cn-i 
~Q~3llt~~!Miljf~$fflvr~lllmlll\'~rflt~frlm~ I 

1. The Annual Perfurmal'tCe Appraisal Report is an important document. it provides the basic and vital mpuls '"' 
assessing the perfornwu:e of an oflker and for his/her further advancement in his/her career. The officer n,p,irtcd 
upon, the Reporting Officer and the Reviewing Officer should, therefore, undertake the duty ol filling out the h,nn 
wilh a high sense of responsibility. 

2. ~ ~ ~ ~ 1M 1lf. ~ IJl{c{f. f.li' ~ 'ffl1f ~ 1li1 fcl;f;m ~ i. mf1lr ~ )iQrfi ~ 
~!I'll~ ilia I ~ 11111 ~ ~-1111t 'llfllRlf ~ f;, ~ ll'lfi itlilii,ffki!ili \1ffllln i I ~ f.nrn tir.\' ~ :ill< 
~~~.~~.~~ffrdt-;;JJ;ftf;,;'f;"!fiN~.~31'11?1TmR!~itll"~3ltrJT 

~ff~~~~~ ... 
2. Reporting Officers should realize that" U'le objecJive is to develop an officer so that lie/she realizes his/her tru,· 

potential It is not meant to be a fault finding process but a developmental one. The Reporting Offi,er ,md th,· 
lwviewing Officer should not shy away from reporting shortcomings in performance, attitudes or nvcraU person,,lity ·. ,1 

the officer reported upon. 

3. ~ m ~Ullif ~ llltinim~~ ait;;n.t • 1 ~111'1 ~~m: ~~ <ii< :om~~~ 11; 

111R3W~lll'l~:trar'IJ'i'I~ I 
3. 'Jne Items should be filled wilh due care and attention and after devoting adequate time. Any attempt to fill th;, ,.,,p, ,,,. 

In a casual \>r 1111perfldal manner will be easily discernible to the higher authorities. 

4 ~ ~ ~ ~lfflln ~*~~~?Im~ ~3flrc:r ~ JIit ~ "ii; f.lnr t:f mnt Fofa tl t ,ii 
~ 11Pr-lv lJil?; 2 it~ 1lMn ~ ~ 111\1)"/lri"tJfl I fflffl' ~ ~<R ~~~~ii,~~ t. 
~~I 

4. If the Reviewing Officer is satisfied that the Reporting Officer had made the report without due care and atle1,1in11 
he/showll record a remark to that effect in item 2of Part V. The Government shall enter the remarks in the APAR ,,, 
the Reporting Officer. 

5. • '3c@l' ~ ~j\~ 31V 1 ·Q;ll'R~ ~ ~ 3liftorrlr ffiJrtl' ;;iiifl ~ I ~~mil~ "3<fc'f, <Ii'! 

~l4;nt~t1~lllt~W~lJ'll;;nvlllt~3c\ffl'~~~~1';~~~~~ 
~IN I~ lllt~aimllil Vlilir~~ I 

5. Every answer.shall be given ina narrative form el<Cept where numerical grading is to be awarded. The sp~cc prm ,Jed 
indlcata the de8iffd length of the answer. Words and phrases should be chosen carefully and should accurateli 
reflect the Intention of the officer recordini the answer. Unambiguous and simple language may I><' used. 

6. ~~U~,'5l!Jlftlffl'l~ft'q)t~an.flf;,~ri1';~1"ll'lt1"q3'filltr~<IT"~~~ I ~11?. 
111\$ 31flmfl'~tlt$F.!lr~~~i. c=rt~~~~"llmB ~~~~ n<I ~ ;;miit I 

.iri~$il.~~~~1'll~ar.t••;;mt~1 
6. The Reporling Officer shall, in the beginning of the year, assign targets to each of the officl'rs will report to wlw111 lw ,, 

n.,quired lo report upon for completion during the year. ln the cue of an officer taking up a new po~t in the rnurs,· , ·I 
the r"])OJ'tlng year, such targets/ goals shall be set at the time of assumption of the new chani-:c. The task,/ t.lrgets ,,-1 
should clearly be known and understood by the both tht! officers coocemed. 

7. 

7. 

8. 

a 

9. 
9. 

10. 

10. 

lRlflr ~ ~ lt4 il" mmr ~ UlilT ~ t; 3lll ~ ~ ~ 1ll9'll' ~ 1m1;m iii! Q"ili ~ m; Wf.cll ~- Yi"1 

~ f.ll'G111W ~ w~ llmffif 'llt ~ llll ~?fil'i!1 tl$v 3l!l" ~ ~ l); illlt't!l! ~ ~ 
Clf!'aia~I 
Although perfonnance appraisal is a year-end exercise, in order that it may be a tool !or human resoun:c ..!evelopn1<•111. 
lhe Reporljng OlJlccr should at regular intcrvals l'l!View the performance and take necessaT)' corrective steps by wa, ,,, 
advice"tc. 

~ 'l,riPililillcft llll ~ '\R'Rt""" ~~?If:~ - 3m ~ ~ ii; iJiJ4f.lt\QTi:;i1, ~. ~ :;lP" 

~;lltafr~~ni<flt"lrf¥~ I 
It should be the endeavow- of each appraiser to present the truest possible picture of the appr,,iSee in regMd to hi~/ I ,e, 
performance, conduct; behaviour and potential. 

~~. ~~~QRl~illlill4~MIJt.f~"ffl'1l~ 3flrit'Cllli"f1t~~ mft;v I 
Aut!samcnt ahould be confined to the appralsec' s performance during the period of report only 

1!lff ft11ff- ft1 qr;~~~~ J I ft/qft" aft~~~ Ill!~~~ Ql ~ ~ i I $.=! ~m ~ 
~-idlJcr~j"{lilfalsll~lllt$if'llt~"~~?ffr~-urtt;v 1 

Some post of llll! same rank may be more exacting than others. The degree of stress and strains in any post mnv .,!:", 
vary from lime to time. 1bese facts should be borne in mind during appraisal and should be commcntt:J ur•'" 
appropriately. 

8 
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11. 3lifllRlr t1h !ls~~ 11\m lm\.mfl ~!w 
11. Guidelines regarding filllng up of AP AR with numerical grading 

(ll. Qlftzirq11all:!¥i4<1~fttiltal~~'{lll'll''t!fR~~~littar.ft.1 
The c:olull\tlS In the APAR should be filled wllh due care and attention and after devoting adt'\fuate time. 

<N> 11!-~ !lit mt fiJI 1 lilt 2 tffr llftt aft dar 'Ill, ~ -mr ~ 3lttllf 1J"l 3llllll mm ~ ili r.rvi fclffl' ~ 41 
~#~3fflllilifal~1"11t~~aw I ~llffl9n"110$Ullll, f/:llt?1111ftn)'l!{llllm ~~1 
al~ ~ .ilW I 1-2 $ ff lil( 9•f0 lls ;n !ilm ;iimit al t:'i1l. 31n: 3nllll ~ ~ clli' Jmlt~rfl r; I 

31ttw u ~~!ls~ alfttilt ~ ·llfR 3ltf Am qir.l' ~ llflmft ~ lllm ~. ~ ~ .~ 11\l't 

IR tt°f, !lit 11111'~ ~ dil'<Jir.11 al~- 'IDft:v I 
It is e:,cpected that any grading of 1 or 2 (agaiNI work output or attributes or overall grade) would he ,td"lu~trlr 
ju51ified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would he ju,ti/1.-d with 
respe1:t lo specific accomplishments. Grades ol 1·2 or 9-10 ar,: expected to be rare <)CCUm:nces and hP.11ec lht: 11ml 
to justify· them. In awarding a numerical grade the reporting the revh:wing authorities ~hould rdte the , ,ttic~r 
against a larger population of his/her peers that may be amently worldng under them. 

(Iii) 8 31R 10 ilr·111u Q ~ lllft1II- 11« ~ @1lii'f ft'Qlt ~ ·~ i!lilr ~ lltl ~ ~ ~!lftli'I f:Fu 

~~~~~lfir.~~ilr~a9~ftllf~ I 
APARs graded between 8 and 10 will be rated a,, 'outstanding' and will be given a score ,ii 9 f,,r tht• purJ><>M' ot 
calculating average scores for empanelment/promotion. 

(IV) 6 t ~ lit{ 8 lt 11131' U ft~ illPt ~ ~ fitkt 1M '11I<' Jn{t'I' ~ 3111m )fl. 7 ~ ~ 

APARs graded between 6 and short of 8 will be rated as 'very good' and will be given a score of 7. 
(\') 4 * ~ JIit 6 ~ qgf-uffl'I ~ llmi ~ ~fttilt !!It 'lr.{OI' 1llnT 3llWIT )fl. 5 ~ h :;J!lml I 

APA.Ra graded between 4 and 6 short of 6 will be rated as' good' and given a score of 5. 
(vi) Hl"f113Jb&?lftilriri~~ftttlt,1h~~ftllf~ I 

AP ARs graded below 4 will be given a iCOl'I! of 7.ero. 

h!D / NOTj;; 

~ "t lifflti'I' ~ im llr.t ~ fh....cf.!lftlia ~ lliT tm'lif 'llvlr 1llft;v :-
The following procedure should be followed in filling up the item relating to lnl\'grily:-

(1) 'It;~ ·~~tQ\' t. ~iRIAI' 311111 
(I} II the oioor' s Integrity is beyond doubt, it may be so stated. 

(U) ~ 111\t~f:. ~ 11\t 'IIR4\' °'J h 3W 3IR fltMijM illRlt1l lilt ;ffl' : 

(ii) If there 11 any doubt of suspicion, the item should be left blank and action taken as under: 
(Ill) flllr lRli11J11" ~Q lllt 3W 3tl{ ~ dlt<IIR"lll$ IIII'~ I ftarvfr if;\' Viii vfc!t ~ftil)t' t ~ ~ ~ ~fl 
~ alt l\.wtt~. ;;lt11J~11it11Tfllr ~fflznt tlltJifft' ~i I~~ lffl' llJlrfiJra ~ m ¥~int 
~ lllr-'f tool' ;qt!:. l't<At 3®llilfl 1IJ ~ Ill\' 1tlr ~ ~ ~ lll' fflv 3lfllllilft ~ ~ !ffl' ~~ 1f mtn· '<1;J,?, 

~ lllrlll Ai\~ !lrfiln:nqrf(J1Ji!r ""· ;lilt aft~~ I 
(a) A ~Iv lllCM note should be iecordeil and followed up. A copy of the note should ·also be sent togetlwr with th~ 

Confidential Report lo the lll!Xt superior officer who will ensure that the follow-up action is taken exp~diliouslv 
Where ii is not possible either lo certify the· integrity or to record the secret note, the Reporting Olticer should ,1.it-• 
either that he hiis not watched the officer's work for sufficient time to form a definite judgment ur !hilt h<' h,,s hi,ard 
nolhing against 1M officer, as the case may be. 

{V) ~. ~ llllttn$" ~ qf\Ojj,ifq+Q ~~" 3't i, ~ 1111' ~~~ t.ft ~ ~ ~ (Jifi aflrt! 
~~itlll'{~<illVI 

(b) 11, aa a result of the .follow-up action thed1>ubts or sw.pldons are deared, the officer's integrity should be c>?rtilio>t.l ,.,,., 
an entry made accordingly in the Confidential ReporL 

(ll) ~~llit~(ltaucft'f.".~t!Urlft~111tb~~lik~.~~lffl'~~tt'Jlro I 
(Cl II the doubts or suspicions are confirmed, lhe fact should also be recorded and duty c1>mmuni.:.ated to th" ,,(f,; ··• 

cancemed. 

Ill) ~ 3lij<icff ~ I); qfton•\.t·<l+Q, ~ ~ °"" ~ f 31\t if~ 3<l1'II' 1Jft ~ ?;, l!ftlllilt ~ 3lltroTr r1lt 31'~ J1~ ~ 
$t.f t\lll'.illilT~ 31\t~ vre;~ (lll) JIit c;n Ql ~~lilt ;;ii.fl~ ' 

(d) I( as a re.ult of the follow ~ action. the doubts or suspicions are nelther cleared nor confirmed th,· officer's rnnJ , .. ·1 
should be watched for a further period and the?reaftcr action taken as indicated at b} and (c) above 

~~lj;J~'fflttifW. 51/4/84~.(lll) ~ 21.6.196S) 
(Mi1li$lry of Hom, Affalrs O.M. No51/4184-Estt.(o) dalEd 21-6-1965). 
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