
Annual Performance Appraisal Report for Officers 
of the Department of Atomic Energy 

Wffl 1"lra / Security Guard 

qREcS ~~ ~ / Senior Security Guard 

u1u ~&IT ~/Head Security Guard 

atftlct>i fl c6'T .:rrir 
Name of the Officer 

+lit I fctl cftf / 31clftl c6'T U Rl~c; ~ 
Report for the year /period ending 



Utl?r / Form 

Annual Performance Appraisal Report for Security Guard / Senior Security Guard and Head 
Security Guard of Department of Atomic Energy. 

~ ~ I ~ cJ>T ftQ)t 
Report for the year /period ending ...................................................................................................... .. 

~4fcRt<li ~ / Personal Data : 
1fl1T-1/Part-1 

<~~ /q,1llfo1ll ~ ~ 1iit11ttPtc6 3FJlTI'1f am im 'GIFlT ~ 
(To be filled by the Administrative Section concerned of the Ministry/Department/Office) 

1.3l~<t51.ft cff ~ 
Nam,e of the officer .................................................................................................................... . 

2. ~ fa~ (ITTl.:rrn-1~ (~ -4) 
Date of birth (DD/MM/YYY) ...... ./ ...... / ......... (in words) ................................................... . 

3. ~ ~ -4 Pt<ifl:ia ~ cJft ~ 
Date of continuous appointment to the present grade 

4. ~ 11G ~ ~ Ptgfc@ cJft ~ 
Present post and date of appointment thereto 

~ 
Date 

11G 

Post 

5, ali iJt ffl ~ ~ c5t ~ (~ ~T~ ~ tR') ~'3cla 31fe:ic'bitl ~ llftT~ ~ °t oT 
:racl5T~t, 

~ 
Grade 

~ 
Date 

Period of absence from duty (on training)eave etc.) during U,e year. If he has under gone training specify. 

~TlffUT ~ c5l' ~/No. of T~ining days 

~ 'iiR' 'd ~ .rrtir/ No. of limes Leave Av~iled 

g5cf cft ~ 3rtGm-/ Total EL Availed 

SSC' at~~ d/ Total HPLAvailed 

,--·-··----·-·-··-·-····--: 
• I i . ! 
1----------i 

: i :;------~ . : 
. :;...' --------! 
: i 
;..----------; 

~a\~ QQaiaa ~/ Total Commuted Leave Availed : I 
---------, 

~ a\ ~ 3R'mJR'l1T $/ Total EOL Availed : 1 ;----------
~ 3tc6Ri ~/ Total Dies non 

~RT~ 3~ w/f/ Total LND Availed 

~ RT ~ tRffer 'f$/ Total Maternity Leave Availed 

~at~• di Total Paternity Leave Availed 

: ~ ;-------~ . : 
• ;..i -------; 

.: 

. ;..~ ------~ . : 

. ;..~ ------~ 
~ cft .rrt ~T~ ~ f$/ Child Care Leave Availed : ; --------
~at.~~-~ w/JI Adoption Leave Availed 

arc15R1l 3~ w/11 EL Balance 
. ~ ............................................. -· 1 

' 



1WT-2 - ~-1~ict>1 
Part-2 - SELF APPRAISAL 

1. ~ 4~Hktl~ ftq)t ctft ~ "ij; c!RR ~ ctft ~ 3@'fT 
"ij;~~~I 
Academic Qualifications underline qualification 
acquired during the period of this report 

2. ~/Qid'ils:t>'1 1l 1TPT ~raining/Courses undergone 

3. ~-1~ict>1 (300 00 ~ ~ ~ m) 
Self-Appraisal(Not exceeding 300 words) 
(No separate sheet to be attached) 

fG;rtq,/Date: ct>4t.11.fl ~ ~/ Signature of Employee 



~-3/ Part - 3 
Rq'jfe11 ~ iffi1 'l~iQi;:i lASSESSMENT OF THE REPORTING OFFICER 

ftcnt "ij) ~ ~ "ij) cITTFf qj~'ql{\ "&, f:t1:1ma m q>f fcrcRuT 
Brief of the work assigned to the official during 
the period under report 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

1. *1-&!llc'icb q•'flct>-<DI q>f f:tl:l~-<01 QRJ~G'1 ~ ~ Ql~ct>I{\ m-<l f&>m vfAT ~ vfl 1-10 $ 
~ ~ m ~. "GlID ffi cpl{ ~ cf)T ~ 10 '3tt.lct'-l ~ cf)T ~ ~ ~ I 
Numerical grading is to be a~arded for each of the attributes by the reporting 
authority which should been a scale of 1-1 o, where 1 refers to the lowest 
grade and 1 o to the highest. 

ffl cf)T 41~iQi-1/ Assessment of work 

~f%i:i'n I/Intelligence 

fcr.stq~.ftltct1/Reliability 

\'.)\,j1~1q/ Attendance 

~/Behaviour 

31~11t1-1 ~ ma 311$11ct>,Rct>1 

Amenability to discipline 

~~1<m•10~ 

Inter personal relations 

1"1N1Gl'<I cf)T ~ 
Sense of responsibility 

q;'J?f cf;T (lq,91,:>1<6l W-1' 
Technical Knowledge of 
work 

~ m ffl m_x 31ftc1-1 allfffi 

Adaptability for different 
work assignments 
ffilll~ifso 
31"'iUT/ 31"'iUT/fl 11:l I'< U 1/ q, '1 \JI~'< 
Grading (OutstandingNery 
Good/Good/Fair/Poor) 

ITTtcn/Date 

R411c•1 31~ct>I{\ ~ Ql~cbl'<l m-<T ~ 

G'RT~ 
Grades by 
Reporting 
authority 

t1Fihftia m Ql~ct>lfl $ 
Revised Grades by 3lma:R 

Reviewing Authority Initial of 

(if doesn't agree Reviewing 

with col 2) Authority 

~/Signature 
~ 3l!ITT1 -q .:rr=r/Name in capitals 
~/Designation 



~-4 

PART-4 

1 3Affl t fflU ~ ~ ,t ~ 

tlliil.:U 

GENERAL 

Relations with the publf:(Wherever applicable) 
f,Rlf cl'I' 311414di\lJ&l illf Jcti~ fli ~ IRS3lflmlf ~ ~ftuivtl ti} 
(Please c;ommem on Ille Otrar's ac:cessibilllY to the ix,~ and resoonslveness to their needs. J 



l Slale of health 

------:w ____ ] 
4 {lf<.l f.:!tol 

Integrity 
(~ ~ ~ ~ tRfc.ixruit t) 
Please comment on Che lnte ri of the offlcar 

s. Qfum ~ ~ 3rlbari\ ~ ~ Fci,)qa131) "di mclR (r(11,rn 100 m:r ll). ~ ~ b t?<i ~ ~ aPJ. 
3F61tJ 1,tlT JQi'lhflUi. q~c=atJ.af JHIQRIIOO (m,f: 1illf-2 w 3(30 ~ 3(1)) ect ~ lf1if a; siftr 3f~~fffl ~~I 
Pen Picture by Reporting Officer (in about 100 words} on the overall qualities of the officer including area of 

strengths and lesser !,itrength, extraordinary achievements, significant failures (ref: 3(A} & 3(8) of Part-2) and 
attitude towards weaker sections. 

6. ~ ~ 'ffTlr·3 ~ ~ 3f, w ~ w 1f ~ 111? ~ a; 3ITOR 1R" ~ ~ ti&l<'td! alifas<o11 
Overall numerical grading on the basis of weightage given In Section A, B and C in Part-3 of the Report 

~: 

Place: ........................ . 

~: 

Date: 

5 

;rrq- "fflQ) 3faro ii: 
5:1f?ta a.:i 3lfhcrirt a; ~ffi 

Signature of the Reporting Offic~ r 

Name in Block letters·. 

~: 

Designation. 

S'ffid i:.i (ffl' 3rafu ~ : 
During the period of Report ............. . 



1WT-5 wftan am'.icf> I~ cJft 31 i.gfcta ll i 
Part-5 REMARKS OF THE REVIEWING OFFICER 
~ 31~cf>lfl f?t'tll'<'!~cf> ~ ~ QR fco cffll cffl"/~ i34,.:"1cfd ~ ~ ~ ~ Rq)fe•I 

31~cf>lfl &RT GGt ~ ~ 4IcR!icf>-1 cITT ~ m ~/~ ~ I 
(fhe Reviewing Officer should carefully consider and state whether he/she 
accepts the assessment recorded by the reporting Officer in all respects. If 
he/she differs from Reporting Officer in any respect the fact should be clearly 
stated.) 

1. ~~if>~ <lfi~ mrr<lfi31clfu 
Length of service under the Reviewing Officer 

2. <fllT 31ltf ~-3 ~ ~ 4 "ij; ~ ~ f.'i&.11G-11 "ij; ~ 1f fttnfbT ~ aRT ~ ~ ~ ~ 
~f? . 1~~1lTT[1f~~~~~1f3TTQqi'[~G'Gf 
~ ~ 3ltrt 3TTlllfR ~ I 
Do you agree with the assessment made by the reporting officer with respect to the work 
output and the various attributes in Part-3 and Part-4? . (In case you 
do not agree with any of the numerical assessments of attributes please record your 
assessment in the column provided for you in that section and initial your entries). 

3. ~ ~ !, ~ <ffiVT ~ ~ ~ "Ull' -q; ~ ffl ~ 3r.!JcIT ~~~I 
In case of disagreement, please specify the reasons is there anything you wish to modify 
or add? 

4. ~~ ~ "ij; ?ffl?f ~ ll>J ~ cf)ffl ~ ftcnfVT ~ ll>J 'i~ct,)01 
The attitude of the Reporting Officer in assessing the performance of SC/ST officer. 

5. ~ <lfi ~ "ij; ~ ~ ~ q&if "ij; ~ ~ ct~ct>',01 ~ ~ wrn ~an if> ofR 1f 
~ ~ "ij; aRT ~ "Ull' I (100 ~ 1f) 
Pen Picture by Reviewing Officer Please comment (in about 100 words) on the overall 
qualities of the officer including area of strength and his attitude towards weaker section. 

'---------~ 

6. ft"ini 1f ~ ~ "IR "ij; 3Tl'QR ~ ~ ,fj,&1.1jtijq, ~ 
Overall numerical grading on the basis of weightage given in the Report. 

~/Place--------------. 
~/Date--------------. 

~~~~ 
Signature of the Reviewing Officer 

~ ~ 1f -l'Tli/Name in Block letters--------·-·-···· 
~/Designation-- -- -------- --- --- --- -- -
~ ?!ft ~ ~ ~/During the period of Report 

6 



REMARKS OF THE COUNTERSIGNING OFFICER 

~/Date 

~/Signature 

~ ~ 1l .:rJlf/Name in capitals 

'Q'G'.:rJl{/Designation 

crrtirct> cfITTf Pl 1141 G "1 1~ i 4>"1 ~ cJ;T ~ q,e) 4>'< o I 
DISCLOSURE OF ANNUAL PERFORMANCE ASSESSMENT REPORT 

1. ~(~~q;)cft~/ 
APAR (Copy) communicated on 

2. 31141~cM, ~ ~ ~ s31T ~/ 
Representation, if any, received on 

3. ~ cm 31~1~G'1 ~ fcmn / ~ lR ~/ 
~ ~ m_x in~cf>"<Ui/ Forwardal of representation 
to Appellate/Authority for his consideration/decision 

~/Date 

~ tR fcrcJR~ ~ ~ !,ll~q,i(UI 
CONSIDERATION OF THE APPEAL 

7 

~/Signature 

~ 310011.:rJlf/Name in capitals 

'Q'G'.:rJl{/Oesignation 



~c'«P ~ a->~ l?QlmlR ~ tnio ~11f.la~, 
Guidelines regarding filing up of APAR with numerical grading 

(1) ~' lii ~l fafbc@ flldUl.fl 3lt{ t.ZlH't,dib mTI Q(lWf lJlRI ~ ~ \ITT" arik I 
The column!> ,n the APAR should be filled 1n w,:h due care and attention and after devoting adequate time 

(ii) ?lf: :Jlrnl a\) -:il!m ~@>I 3mal 2 ilj M ~01 (f.fJfo a>i'U llT fa~t(ctiJlT m ~ r~em&< ~otldROI al~) mt~ 
3'd<15na® a; itflf ~ ~m zl ~ ~ ~ Jiifuco ~ 3l'l1?l'rr 3it{ ~u Slc!5R 9 ~ 10 ~~ JQ'D1l ai ~ rt 00re 
~ a> mia 'il 3l'tftl<"1 ftm ;;rrem t -1)-oit 1-2 JraaT 9.10 firoir ri ~ 3@': ~ ~ ft1? ~ iir ~ t I :eifwas 
tr:rVr ~ ~ ~ JI~ l!ci $.ffifl'1)d>4 ~ ~ M 3liaasrft <f;f a51ff.mi,co1 3:ra'I 3fQr-f ~ ~ l1 ~ l? 
~er -c1t<d!fi1a1 ~ ~ il ax;n mt?I 
It 1s expo..:ted that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately 
justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with 
respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the 
need ro justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer 
against a larger population of his/her peers that may be currently wor1<.ing under them. 

(iii) e.fte341~ ifil' 8 ~ 10 a; ttJ iii a1ffdf(o1 ·~· @m JfltmT m:JT \a\aRut/SmITT( a'i fi1\? ~ ~ ~ llURT m a> fFm 
3m<rim 9 2?n ~llC!'ll I 
APARs graded between 8 and 10 will be rated as ·outstanding" and will be given a score of 9 for the purpose of 
calculating average scores for empanelmenVpromotion 

(iv) eQleJII< ifir 6 i\"m 8 1} tJreT ~ anT a5J 41ffifi,(OI ·~ Jra3f' iffllT ~ offl ;smatal 7 fb1r ~I 

APARs graded l>etwecn 6 and short of 8 will be rated as·"Very Good" and will be given a score of 7. 

{v) l!lfm:m, w 4 <fm 6 ~ u1a as 'ita w a•'ifaxo1 ''3Rffl·· ~ ~ cmr Sf(1fflCff s m :;rn)m1 
APARs graded between 4 and 6 short of 6 will be rated as "Good" and given a score of 5. 

(vi) ~< iii 4 ~ a,rr 'allbRvl ·~· ~I -:;tm-rTTI 
APARs graded below 4 will be given a score ot "Zero· 

8 


