
Q-<~luj ~ ~ ~ 3lfticbl~41 ~ ~ qlflicb cffi'd Pl«iiC:.=t 4I<"4icb.=t fttftt 

Annual Performance Appraisal Report for Officers of 

Department of Atomic Energy 

~l~q-< / Driver 

-31fi:I q; I~ qj')" ~ :· •••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 

Name of the Officer ................................................................................ . 

~ 'tt"II~ cf1t / ~ cf;J fttftt ............ ~·························································· 

Repo'°' for the year/ period ending .......................................................... . 



-qi:p,;r / Form 

tRlJTOJ ~ ~ "ij; ~ "ij; ~ ~ ct>FQ~tQl<H '3.C"lli<t>-1 fttfti I 
Annual Performance Appraisal Report of Drivers of the Department of Atomic Energy . 

. . . .. . . . .. . .. . .. .. .. .. . .. .. . .. . .. .. .. .. .. .. . . . .. .. .. .. .. .. .. .. .. . .. . .. . ~ ~ crt/3f'cl'fu cfiT ~ 
Report for the year/period ending ......................................................... .. 

~llfcktct> QUI'/ Personal Data 
1flll-1 /Part-1 

(~/ftrlwr~ t ~ \l~Jlflf;{q, ~ IDx1 'lffl vlRT ti) 

(To be filled by the Administrative Section concerned of the Ministry/Department/Office) 

1 . 3l Rl ¢ 1,?i cff ';fT1l 

Name of the officer .............................................................................................................. . 

2. ~/Designation ............................................................................................................... .. 

3. vR fui4t (k-=r/ll"IB!crt} (~ 1l) 
Date of birth (DD/MM/YYY) ....... / ..... ./......... (in words) ............................................... .. 

4. cR1T ~ 3Tj,vfl./3Tj.vf.vfl./~/cfi~/~ ~ ~ ~ P. 
Whether the officer belongs to SC/ST/OBC/PH/EX-Servicemct.n? 

s. c@l=fR ~ 1f Pt:t1fJ!a ~ ctft ~ 
Date of conti11uous appointment to the present grade 

6. c@l=fR -qc:- oim ~ ~ ctft fui4t 
Present post and date of appointment thereto 

~ 
Date 

"QG 

Post 

i. ell§ ell cl5R1 ~ 3~ ~ 3fclfEl (l$ ~T~ 3~ lR') ~ 3c@ 3tmTfl ~ ~T.w>T ffl g n) 
~~~I 

~ 
Grade 

~ 
Date 

Period of absence from duty (on training leave etc.) during the year. If he has under gone training specify. 

™T~ ~ cl5I ~/No. of Training days 

~~~ell "JJ?JI/ No. of Times Leave Av~iled 

~"RI~~\$/ Total EL Availed 

~"RI~~-/ Total HPL Availed 

. i 1 
'l : . : 

: . : . i 
:-, -------: 

.: . : 
: 

. i 
'I 

~ ~ ~ trlrcrfcrn w/}./ Total Commuted Leave Availed : 

~"RI~ 3RmlR"O'T ~/ Total EOL Availed 

~~~/Total Dies non 

~ ~ ~ 3~ -/ Total LND Availed 

~"RI~ 1R;!fc1t wit/ Total Maternity Leave Availed 

~ c9't ~ ~ ~/ Total Paternity Leave Availed 

: ~ 
:---------: 

': 

',_! -------: 
': . ! :---------~"RI~ ~T~ ~ fJ/',/ Child Care Leave Availed : l 

~Fl!~ GffilS-~ w/1/ Adoption Leave Availed =--------' 

ac5Rrl 3l'furn FJI'./ EL Balance . : : 
' ' 
'••••••nu•o•u•••••u,,,,, .. ,,,,.,,,.,.,,,,,,,; 

.. 



·1WT-2-~-1~icfH 
Part-2 - SELF APPRAISAL 

(\NJ a&lct>1{) IDxl 1ffi ~. ~ ~ ~ vfAT ~") 
(To be filled in by the Officer reported upon) 
(cpqm \.lfclfte4'j ~ ~ ~ ~ cf>1' Ullrl<!4ct> tfG ~ 
(Please read carefully the instructions before filling the entries) 

1. cJffi'&IT 'cf>T ~ fcrcRur/ Brief description of duties : 

2. ~-~icf>.-f (300 men~~ -=r 'ITT)/Self-Appraisal(Not exceeding 300 words) : 
(~ ~ ~ 'cf>TlTGl ~ ., 'cfit/ No separate sheet to be attached) 

~/Date: cf>4i11.ft ~ ~a=R/Signature of Employee 

I'} 



'lffl1-3 /Part- 3 

~cilfeJt ~ &NT 4l~i<1>"1/ASSESSMENT OF THE REPORTING OFFICER 

(cpn:IT fcrcRur GGf ffl ~ ~ ~ ~ ~ ~ cfiT ~ ~ ~ ~) 
(Please read carefully the guidelines before filling the entries) 

wi:r 

"ff. 
Sr. 
No. 

(1) 
1. 

2. 

3. 
4. 
5. 

1. tk.c:alc'icJ> q~flq5;;:01 q>J ~\..:01 oRt~G'i ~ "fllfilffi ~ IDxT fcpm '1fFfT ~ v'IT 1-10 <t ~ ~ ~ 
~. vfITT frEffi cp1=j" ~ q>J cf~ 10 \:l 'ci:ld l-l ~ q>J ~ cITToT ~ I 
Numerical grading is to be awarded for each of the attributes by the reporting authority 
which should been a scale of 1-1 o, where 1 refers to the lowest grade and 1 o to the 
highest. 

(qj)c.!lfcffi•1a R1~'1cia13ti q)'f 'ffe'4ict,-1 (~ -i:rTTf q)'f 'lffi 40% "ITTlTI) 
(A) Assessment of personal attributes (weightage to this section would be 40%) 

wfc@,1a Rlilt:1a13ti q)'f '!C"'llict,1 
~ ,,-..r, 

~IITT~&RT ! fPfilITT ~ 1'<411C'I 

Assessment of personal attributes ~am ~~ i $ 3ITTlITT 

~ Revised Grades by I Initial of 
Grades by Reviewing Authority (if Reviewing 
Reporting doesn't agree with Col. Authority 
authority 3) 

(2) (3) (4) (5) 
~[% l-l'n 1/I ntelligence 
fcl".s1qfl~lla1/Reliability 

~/ Attendance 

~/Behaviour 
3l j~ II tfl Cf) "Q1"(f 311 ~ I ct, I~ ct, I 
Amenability to discipline 

4llfcRlcJ> lJOllfcl~'it:1a1an c6l" ~ ~ 
(~1 ~5) 
Overall grading on Personal Attributes (f otal 
of 1 to 5) 

(~) 6!l1q~1RcJ> wm=rr3ll q)'f 1("llict,1 (~ -i:rTTf q)'f 'lffi 30% "ITTlTI) 
(B) Assessment of Functional Competency (weightage to this section would be 30%) 

c.ll I q ti I ~ C/'> "lWl@T3IT q)'f 4i("ll j Cfl '1 
,....,. ,r,r, 

~IITT~GRT~ ~IITT~ wi:r 1'<411c•J 

"ff. Assessment of Functional ~ IDxT ~(~~-2~~-;:i- <t 3ITITITT Initial 

Sr. Competency ~ "ITT en) of Reviewing 

No. Grades by Revised Grades by Reviewing Authority 

Reporting Authority (if doesn't agree 
authority with Col. 3) 

( 1) (2) (3) (4) (5) 
1 . a cB .fl ct>1 w-r c'f2lT 

Technical knowledge and ability 
[~ 3ffmNery good/3T'rm/ Good 
/~/Fair~/Poor] 

2. cfflT -q ~ q;) ~ ~ ~-o[cp 

~!I 
Does he keep the vehicle clean 
and tidy ( m/Y es I .:nfi"No /~ 
fi:J?r/ Indifferent ) 

3. ~c#t~-~~qft~ 
Attending petty repairs to the 
vehicle (~/Yes / .:nfi/No / ~ 
fi:J?r/1 ndifferent) --

'" , , .• ~1,1111~11 , , ,11,H1•l1 



~ 

4. ~. <1_ijichfe~ I 3ITTR1 ~ 1f 
~ac4~a1 ~ rv't lWffiT 

Ability for economical in the 
use of petrol, lubricating oil, 
etc.,(~/ Yes/ ~/No/~ 
fjrn"/ Indifferent ) 

5. Plllilld ~ ~ ~. ~. -gen ~ 
qFft rfiT uJfq ffl rfiT ~ 
Ability to check fuel, Oil, air 
and water regularly. 

6. ~ ~ "ffiTr ¥> -4 ~ ~ -:~~i 
ffl ~ ~ 'CR cf>l~ql~ com t I 
Does he take timely action for 
getting proper entries made in 
the log book. ( ~/Yes / 
~/No/ ~ ~Indifferent ) 

7. <Hdlllld ~ ~ ~ 

cITT-ff "cf>l ~ 
Adherence to Traffic 
Regulations and Civil Laws 

cf>lllfc'icf> ~ 'CR ~ ffi7T (~ 1 ~ 7) 

Overall grading on Functional 
Competency (Total of 1 to 7) 

(ll) ffl Ptl\QIG-i "cf>l 'ffel)ict>-1 (~ 1lJ1T "cf>l 'i1R 30% lWlT) 
(C) Assessment of Work Output (weightage to this section would be 30%) 

~ Pl l\Q I G '1 q;;r 'ffell i cf> '1 
"ft. Assessment of Work Output 

Sr. 
No. 

(1) (2) 

1. ~GRA"cf6M° ~~ 
ftldtc;,-< ~? ~mm~~ 
("ID/~) 
Has he been responsible for any 
accident during the year? if so, 
give details.( Yes / No) 

2. ftITTfi ~ ~ ~ cffiUIT ~ 
~ f5Gl4d cft ~ I 
Has he been reprimanded for 
indifferent work or for other 
causes? Give details 

Pi&.IIG'1 ~ ~ (~ 1 2) 
Overall Grading on work Output (Total 1 to 
2) 

Grades by 
Reporting 
authority 

(3) 

~ !.llfelcf>I~ ~ 
ti~nfflta ~ 
Revised Grades by 
Reviewing Authority (if 
doesn't agree with Col. 3) 

(4) 

~~ 
~ 3ITEreR 
Initial of 
Reviewing 
Authority 

(5) 

fb:qufi: ~ ~. ~ ~ ~ ~ "ij; 3TijQIB ~ ti45dc:til "ij; ~ ~ "ij; ~ "Q) m-rr ~ 3ITTllfffl ~ 1 
Notes: The overall grading will be based on additional of the mean value of each group of indicators in 
proportion to weightage assigned. 



r----------------------------------· 
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I 
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I 
l 

I 
I 
I 

~/GENERAL 

llm-4 
Part-4 
1 .. ~ irllff'1p c,Qi'-~"'1 ~~ '81' ~aa; qpz l8t' ~ 31\r ~ ~ m ,:,t:i 

3c{n«JflR{41:R'~t°) 
Relation& with the pubic (wherever applicable) 
(plea&rcomment on the officer's acxesslbUity to the publlc and responsiveness to their needs) I . 

L.. _ _J 
2. ~ ~ ~dlrlllR'Rffl 31\t'QIA\' 51ffl#~'fli\'t:cj ~1flrtft w~ lfit ~r ?) 

Tralnilg (Pjeae give flCOtnfflendationa for training wllh a view IO future Improving the effectiveness and 
,.-"""'!!i!!!GIPlt-0 . ____ 

1 
L. ___ .....,,... ______ ~--------------- _I 

3. ~-~ ._ .. __ ·• 

--· state of Health 

I __ ·~· ~~~~-----------~ 
4, dii.46'1(& (tQ1ff ~ IBI° &l,.4\i)II(& 'Q{ ~'IJSl) 
·---~ (Pltale c.omment on the inteprtty of the offlcer) 

l______ . =i 
r,. ~--~~.~~.~~cmsratr{~l)l"~~ilf~~ 

~-~~IR'~ffrs~~IR1'--('P11Pr100 llJIQil) 
Pen P~ by RepOtClng Oftlcer (in about 100 WORla) on the overall qualities of the officer induding area uf 
&lt,ngthl and laNr atranglh, ex1l'IOldlnary achlevernentt, significant failures and attitude towards weake, 
aedlona . ·----------------------------------

Slgna&ure of the 
lf!llii / Place . .............................. . 
~/Date: .............................. . 

5 

il'T~"1ht lflm 11' : .. .. .. .. ... 
Name In Blod<letters: .. . . .. . ..... 

~: .......................... . 

Reporting Officer 

Designation: .. . .. .. .. . .. .. . . .. . . .. .. : . . 
ftq)t lflt JRlftl' ~ ~ : . .. . . . .. 
During lhe period of Report: ........... . 



I 
I 

• 

IIPJ - 5 ~ 31ftltliJti W 311(~:qj 
Part- 5 REIIARltS OF THE REVIEWING OFFICER 

1. ~~trilRI'~ 
Length of Nrvice under the Reviewing Officer 

I [ 
2. ~¥IQ'-~ aftt llPf..3 nllT Slm-4 3l ftlffli:!.i'r ~3it ~ li1"1 ~ ~ ~ ~ ~rt't mi ftm:r 

mr~WllPRf t? ~ · amr 3 l!R llflT 4 (5)) (ii1t lffq~orH,31'1' il'r~ afl' Jrifmo ~ ~ :ir~; 

iff.l Jal' RV 3't 311af.N'-m!~ # lfQil!'~ ~ Ill\' Jflt ~ ~ trt 3'1lrlT 3fTUTm ~ i 
Do you agree wlCh lhe 8INIIIMl1t made by the reporting officer with rasped to the work output and the vanou~ 
attrlbulea In Pait-3 and ParM? (Ret Pait 3 & Part 4 (5)) (In cue you do not agree with any of the numenca1 
asNumenta of ltfributes please record your aueqment In the column provided for you in that section and ,nrha1 

your entries). 

3. ~·~it~laN I ~~ftJf;ftrd 311tf~"11if~ 3IWl ~~l!? 
,. In QIN of diuareement1 pleale apeclfy the reasons. 11 there anything you wish to modify or add? 

4. lt.a.1Jur.a. dMt~nlllt~•n11iai1rwr•at~-fn*-anhnt111Rtlfir ~ 
The attitude of 0. Reporting Ofllc:er In ayealnp lhe performance of SC/ST officer 

I .. :J 
5. ~ 31lwl w-. ffff , (RlrlllJ 100 •;t > {IQ'II' lf;lnJlll Jflt ~ src:n3l't arm llrr~ am t=; ~ 

~-31ftMtl'Sall''JQ Q'( ftq_qall' IA' I 
Pen Plcliln, by ft.viewing Officer. P ..... comment (in about 100 words) on the overall qualities ol thP. of!ir.er 
lndudirig.,.. of fCr!n8lh! end lesser sttengll and hlrattltude towanla weaker section. . ,~,--___ _ 

6 ~-aaar.3a\'ws-1S, ---~altl'"'°df$ lfflntQ'(~ ~~ 
Overall nunwtcal grading on Che balls of welghtage given in Sedion- A, Section- B and Section- C ,n Part- J of 
the Raport. 

-ffl ~ 111T Rlnfllf{ 
Signature of the Reviewing Officer 

~/Place: .............................. . ilm ~ 311Rhl; ............................. . 

ft;;riar / UMw : ............................. .. Name In Block letters: . . . . . . . . . . . . . .. . 

~: ........................................... .. 
Oellgnation: .............................. . 
ft'Qlt. ~ $1,'mlr ; .... ". . ... .. 
During the period of Report: . . . . . . . . . . . .. ..... 

-----------------·J 



-~:L~Jc'rcD ~"ZOI ij) ~ etilm1R ~ ~o R:l11Rl~1 -·-·---~ --· -·-·---------- ,., ___ ........... ··-
Guidelines regarding filing up of APAR with numerical grading 

(il C?Qn?:m, ij) ~T ~ a1ao1:.t) ~ taH'l,ddS mn Q"llM ~ ta" ~ ~ crrfk 1 
The column~ ,n the APAR should be filled in w1:h due care and attenlion and after devoting adequate ttme 

<iil ?lit 31T'lll ctt -;;1im t fas , 3mllT 2 as M ~01 (f.rita q)l1l m Fai\q,113rr m ~ ~ ~oflttH01 a; ~l a,1 fcm're 
JlttQSc'\al3ii a; ltl1f ~ cr.t'Pfftr.r q ~ ~ ~ 3fl~ f?t1r ~~"fr~ 9 ~ 10 asfcfmt JRllll a; m ~ ~ 
~ 'b> lhiu 'it 3l'tftnq fbJr 3Dell'rl «~ 1 ·2 3lUCfl 9·10 ftmr Jnfr t 3@": :j.l"if;( ~ ftl? ~ i;r ~ t I :aifwa, 
tr:iir ~ ~ ~ ~ ~ '!..ffil'!)ct>-1 ~ lN M 31ftrasRt ~ ifa1ff~ai,co1 m 3"lR ~ ~ l) ~ # 
~er '6t<J1fl1a) ~ ~ il ~ QI 
It 1s expo..;ted lhal any grading of 1 or 2 (agamst work output or attrioules or overall grade) would be aoequately 
justi~ed in the pen-picture by way of $p~fic failures and similarly, any grade of 9 or 10 would be justified with 
respect to specific accomplishments. Grades of 1-2. or 9-10 are expected to be rare occurrences and hence the 
need 10 justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer 
against a larger population of his/her peers that may be currently working under them. 

(iii) ~ ifil' 8 ~ 10 a; cll'u al 41if4ROf ·~· ~ ~ at1T \aiclxUI/Sml@ a'i fffi? ~ sm.,ra; ?ffi. llOR1 <l'ivf ffi° fFm 
~ 9 m1t ';;IIC!III J 

APARs graded between 8 and 10 will be rated as ·outstanding• and will be given a score of 9 for the purpose of 

calculating average scores for 1tmpanelmenVpromotion 

(iv) etfr1rJl'R' a;r 6 <f?ll' a,} ll)v a; ha 4,ffcp,(01 ·~ Jra3r' i?tm 3'TC?tl'r <fflT :sn,ata, 7 f?'ar ~I 
APARs graded.l>otween 6 and short of 8 will be rated as·"Very Good" and wiU be given a score of?: 

{v) l?Qle:3nt asr 4 <f?JT 6 it UUJ ~ illJ 1fil' a1ffaxo1 ''Jl'QJT"' ~ ~ m 311Qri"as 5 ~ ~ I 
A:PARs graded behYeen 4 and 6 short of 6 will be rated as "Good" and given a score of 5. 

(vi) ~{ail 4 ~ ifi1T ~r.JRVI ·~· fcirar -;;Jrirrrrl 
APARs graded below 4 will be given a score of "Zero· 

7 

, I, \ •I 


