
Annual Performance Appraisal Report for Officers of the 
Department of Atomic Energy 

'tl~llicb ~ffl 31Rlcbtfl (<Ii/~) 
Assistant Security Officer (A/ B) 

arftlctnfl i6T ~ 
Name of the Officer 

'(1 +I I Nl cfti / atclftl i6T u RI~~~ 
Report for the year /period ending 



1Jq:;r / Form 

Annual Performance Appraisal Report for Assistant Security Officer (A / B) of Department of 
Atomic Energy. 

~ qt;J / ~ cpl ftq)t 
Report for the year /period ending .................................................................................................................... . 

~li~cfi aui I Personal Data : 
1flll-1/Part-1 

(~~ /clilllfW.l ~ ~ !Hllff Plcli ~ &RT +RT ;:;:n,,r m 
(To be filled by the Administrative Section concerned of the Ministry/Department/Office) 

1.3l~cv1~ en ~ 
Name of the officer .................................................................................................................... . 

2.~~(~~/~ (~1l} 
Date of birth (DD/MM/YYY) ....... / ..... ./ ......... (in words) ................................................... . 

3. ~ ~ lf f.)~~d f.)gfc@ ~ ~ 
Date of continuous appointment to the present grade 

4. ~ 'ClG ~ ~ f.)gfc@ ~ ~ 
Present post and date of appointment thereto 

~ 
Date 

'ClG 

Post 

5
1 
cl'i cif ffl ;s ~ ?5) ~ (~uftr~ ~ tR') ~3lltf 31~cbl..fl <} ~T~ ml' t 'ffl 

3acl5l 1acR:oJ t I 

~ 
Grade 

~ 
Date 

Period of absence from duty (on tralning,Jeave etc.) during the year. If he has under gone training specify . 

~Tlffl11 ~ cl\ ~/No. of Training days 

~ atR' 'd' cft .rrtir/ No. of Times Leave Av~iled 

g5cl' al ~ 3~ wj)/ Total EL Availed 

~al~~ 'f$/ Total HPLAvailed 

... ·-·····-·---·-··-·····-·-·····, . i i 
. ! i 

I 

: i 
;.., --------: 

.: 

• ;..I --------: 

~ cft ~ qQalaa 'f$/ Total Commuted Leave Availed : ;-------~ 
g>c1 al~ 3icllflRUI wJr/ Total EOLAvailed 

g>cJ 31cl5Rf ~/ Total Dies non 

~ al "JJt ~ 'FJtf/ Total LNO Availed 

g>cJ ~ "JJt • 'FJtr/ Total Maternity Leave Availed 

g>c1 ~ ~ ~ ~/ Total Paternity Leave Availed 

: . : 
• ;...! --------; 

.: 

·;:... --------; 
.: 

. ;...~ --------; 
~ ~ ~ ij1~ ~ ,$/ Child Care Leave Availed : j 

;---------' 

g>cf Rt·~~-~ 'F.§/r./ Adoption Leave Availed 

iiJc!5'1W 3~ ~/ EL Balance 
• ;...i --------; 

.: 
'•••••uuon,,,.uouo••••••••••••••••••·•••••~ 



1:rllT-2-~-'!<fllicb~ 
Part-2 - SELF APPRAISAL 

(\NI' ai~ct>1-tl am "RT ~. ~ ftmt ~ vn.ft ~ 
(To be filled in by the Officer reported upon) 
(q;Q'"lJJ u~R41 ~ ~ ~ ~ cm- 61.IM'!&ct> "QG ~ 
(Please read carefully the instructions before filling the entries) 

1 . cf@cZIT q;y ~ fcrcRur/ Brief description of duties : 

2. ~-¥4ict>~ (300 ~ ~ ~ .:r m)/Self-Appraisal(Not exceeding 300 words) : 
(No separate sheet to be attached) 

~/Date: ct>4i41.ft ~ 8-RiieR/Signature of Employee 

2 



3. ~ ~ cJR fcn ~ i\>Jlu;gx ql!f ~ ~ ~ ~ fcrcRuft ~ ~ 3l~ i\>Jlu;g-i! ql!f 

~ (fiHqcff ql!f cITT 31 ~ (!cf) Gvt cirn cf)- ~ 11ft I ~ ~ fil ~ Gvt c1RR ~ ~ cfl" vJTC!' I 
Please state whether the annual return on immovable propert5y for the preceding 
calander year was filled within the prescribed date i.e. 31

51 January of the year following 
the calender year. If not, the date of filing the return should be given. 

~: 

Date .......... .. 

3 

~~~~"ij;"~ 

Signature of officer reported upon 



m-rr-3/Part-3 

ti&i,f'lq, 'cJTl'fcfRlJT cpl ~ ~ elm wfllITT ~ &RT fcmIT "Gflr!T t v1T 1-1 o ~ ~ ~ i;RT ~. ~ 1 wm ~ ~ cm 
oel'T 10 ~ 'l)ufi <ITT ~ <IR"ffi t I 

Numerical grading is to be awarded for each of the attributes by the reporting and reviewing authority which should 
been on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest. 

(cp-trm ~cm~~~ ~,mPtthn cm~~ trG ~/(Please read carefully the guidelines before filling the entries) 

(3l) <IITTl ~cpl~(~ 'mlT cpl 1'!R 40% "ITT7TT) 
(A) Assessment of work output (weightage to this section would be 40%) 

~ am:!<IITTT wfllITT ~ (~ wfllITT ~ 

i. 

ii. 

iii. 

iv. 

Reporting 'mlT 5 cpl tm 2) 

authority Reviewing Authority 
(Refer Para 2 of Part 
5) 

'4.dPt<M~c1 ~ ~ ~ ~ ~ amm lR ~ ~ 
'flm~ 

Accomplishment of planned work/ work allotted as per 
subjects allotted. 

amiTvFr ~. vlT'fl' ~ ~ ~ am ~ 'q,'f ~ 

ffl~~~'T'Tffil 
Quality of work including organizing ability, conducting 
enquiries and investigations and collection of 
intelligence. 

cl'21T, ~ ~ cpl ~ ffl, ~ -AA elm ;ftfcf 

1r'IR 1l ~ ~ qftvnill ~ ~ WflclT <ITT ~ ffl 
i!l't lfP'@l I 
Ability to analyze facts, proposed alternatives, visualize 
consequences and repercussions to help decision anq 
policy making. 

314q1Gifflqj <1>nt ~ 'tlfttru@t/ ~ ~ 31!.lt'<li~ld ffl 
Accomplishment of exceptional work /unforeseen task 

performed. 

f.r,ffl llmf lR ~ ~'~ 
Overall Grading on 'work output' 

-·-. ·-···· --· 

~faa11a fa~t1a13ff asr 111.'QiaH ~ ~ ~ ~ 30% ~ 
B Assessment of nal attributes we· hta e to this Section would be 30% 

1n21'·5 a im 2) 
evleWlng Authority 

RekW Para 2 of Plr1-6) 

ii) w 

~ 3TifflR 

Initial of 
reviewing 
Authority 

Sense of res ibUi~~-----------;--------4----------+--------i 
m> S1it1r:t1-1 <151' 3FfCMOT 
Maintenance of Oi~cipline ___________ "1-"-------1---------1-------·----. 
iv) 611liffl? 

cffl' 31:i•tROI ~ 

Ca:-1city to adhere to ti_!!?~-:~:..::e;.;::d.,.u .. 1e ....... ~ ...... --------a..-i------+--------+---------t 
viii) ~ «1fitt'lc1 'ffi[O 

lnte~rsonal relations 
l:x) mm "ma ~ oalaiin1 
Overall bearin and 

4 



. (~ M<lii<l\f'1<1> ffll1'RfT CpT ~ (~ 1WT <J>T 'l'IR 30% !WTI) 
(C) Assessment of functional competency (weightage to this Section would be 30%) 

i. 

ii. 

iii. 

iv. 

V. 

vi. 

vii. 

viii. 

mil· 4 
PART-4 

ix. 

~ 
CpT slFf nowledge of Security 
Rules/Regulations/Manuals/ 
lnstructions/Procedures in the area of 
function and ability to apply them 
correctly. 

~ 

Strategic planning ability 
~~ 

Coordination ability 

f.r1Jfll' ~ ~ ~ 
Decision making ability 

~ ~ 1,1:eyt\ct,"<UI 
Presentation of cases 

~ Ability to motivate and develop 
subordinates 

~~~~ 
Control ·and Management of Staff 

ffll1'@T tR ~ 

~Overall Grading on Functional 
Competency 

1. ~~wr~('.;ltij.,fr~ 

Reporting 
authority 

'tilitl.:U 
GENERAL 

Relat1ons with the publ}:(Wherever applicable} 
PAM~ 31Rl1144ii13111111'3iit-fiaa l!t ~ -~ 1l'C 1fNG11t,,iial ~I) 

~~{-

1{TTT 5 <l>T tm 2) 
Reviewing Authority 
(Refer Para 2 of Part 

5) 

lease comment en Ille Olicer's ac:ce1Sibl to the blic and 1111 ss to their needs. 

'-------------------· -------- ----

~a:rr~ 
$ 3lTe:reR 

Initial of 
Reviewing 
Authority 

·------! 
I 
I 

I 
I 



i; 
3. ~c&mim 

State of health ----------- -----··-·---, 

4. fli-qf.l~ 

Integrity 
~ ~ .. ~'IR"ftaiuit t> 

I 

,.---,<~Pl_ea...,ae .... com ............. ment ........ on.......;;.lhe ......... lnt __ !9-..rity,_o .... l .... lhe ........ offlca,___..,} _______________________ , _______ _ 

5. ~ 3lftmt ~ 3lfbari\ ilk lPlff fciteqnGl1 -dt elm {l'l1nm 100 mit ll). ~ ~ b tra' -a,q- 'ffl1mf ~. 
31e,0Ru1 3Qc1fci&m. 1tttc'q'l"r 3HtCl>l113t1 cm,t= 1fl1T-2 a 3(31) R 300> ect ~ ?l1if m JJftr 31~1Rtt ~tr, 
Pen Picture by Reporting Officer (In abOUt 100 words) on the overall qualities of the officer including area of 

strengths and lesser 11trength, extraordinary achievements, significant failures . and 
attitude towards weaker sections. 

6. ~ ~ 'ltl1f·3 ~ ~ 31, •~~-al fte 1fe ~ a>3UOR" 1R'fl' ~ tiua1cC1a, aiffas<o1 t 
Overall numerical grading on the basis of weightage given In~ · - the Report. 

~: 

Place: ...................... . 

~: 

Date: ... 

____ ] 
SJfcida9i 31fhasrt a; ~m 

Signature of the Reporting Offic.or 

Name in Block Letters. 

~: 

Designation. . ....... . 

11maa-1 cm 3«Sfu ll: 
During the period of Report: 



~ 5 
PART-5 

1 lj.:ifae1ld>-i ~ ffit ~; 
REMARKS OF THE REVIEWING OFFICER· 

g1F<fe1ldH 3tttfcfiRT a; ~ ~ cfi@ 

Length of service. under lhe Reviewing Officer 

2. ~ 3lTCf mrl-3 if 'TITf-4 i1' ~ aid nt:rr faftm ljOll ~ mia 11 ~ 31fbd51fl ~ fax) m} 'll"Qid>-1 ~ ~ ~? a;ar 3{TQ' 

3lfbait i&° 31~1Ul(OJ 3Qt1fillQi/J(t(tt1'{0f 3HtW\di3ll ~ ~ 'R ftra' W 'lt"UidM ~ ~ f;? (*\t: mrl·3(JQ(iv) ~ \llll-4(5)) 

~ 31111 JJfflm ~ i:RJ ~ ~ ~N ffl.i.llNctS ~ ~ ~~ f 1fl ~ 3l"IRI' ,rcitlR l" Q1lli °*' ~ m) ~ lt t fflJI' fnriiFmt 
,a :sntnR~l 

Oo you agree with the sa..essment made by the reportlng officer with respect to the \i\'Of1( output and lhe various 
attributes in Part-3 & ~art-4? Do you agree with the assessment of reporting officer in respect of extraordinary 
achievements./slgnificant failures of the officer reported upon? (Ref: Part-3(A)(iv) and Part-4(5)) 
(In case you do not agree wi1li any d 1he nunieric:al asseesmeots of aflributu pleese record yOUt a~ In 111'! column provided for you in that 
sedlon and initial your enlriltsJ 

in ~ 
Yes No 

3~ ~ 'dk fte1fcr 11 ~ ~ffltll lRITTl. <RlT ~ ~ 1m t ~ JrN ~~ ~ ;.;i)'~ ~ P. 
In case of disa reement, ease s · the reasons. Is there an ou wish to modi or add? 

4. ~.:if!ril4>131fild51{1 ;ro mi, ~I~ 'fi'iidld-1 ifit (amm 100 m:f i} f.npl 3rfbctllt it~ falflqdilt) fl lfllW.f 
b e<f ~ fflira:f h ri~ ~ ?Pif as Rfil 31~~fat ~"I 
Pen Picture by Reviewing Officer. Ptease comment (in about 100 words) on the overall Qualities of the officer 
includ area of stre s and lesser stre th and his aWtude towards weaker sections. 
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5 srfflac:.:i iff 'll'T·3 a; -«!"-3r, i'.B-1' cmT ln-~ 'ij ~ lT(? ~ ~ 3'rtfR Q'{ ~ fqMicfR ·.ft&l'Nifi dlffifRUI I 
OveraU numerical grading on the basis of weightage given in Section-A. Seclion-8 and Sec11on-C in Psrt-3 of the 
Report. 

'j;,fiit',)<t>=t 3ifncrifft a ~laH 
Signature of the Reviewing Officer 

~: ~ ll1QS 31$ ll: 
Place: ................. ·-·········· Name in Block Letters: ....... . 

~: 

Designation: ............................................................... . 

:ufltac:-1 • 3nlftJ ll= 
Date: ................................. . During the period of Repc,rt: ...................................... . 



~cmn ~RUJ ifi ~_t?tJll131l~ ~-~a fa:t11Ra:;11 
Guidelines regarding fihn.9. up of APAR with numerical grading 

(1) ~1'{ ffi ~T raftJao fl Id OJ.fl JR. tzrr~ mil ll<lna 'flJRI tff §1! ~ cIJfi:e j 
The column!> m the APAR should be filled 1n w,:h due care and attention and after devoting adequate time 

(11) ~ :Jrl'fl! cfj\ Jll'ffi ~ @> I 3raa'T 2 ID~ ~OJ (f.lira <filtl llT fa~'1ttci13ll m ~ fitHld>{ JR~dS'<OI 'a5 ~) ffit ~ 
JrnQ'inclT.ffl if> qpf ~ ~ ffl' °4 ~ ~ "' Jit~ fh1r ~ 3ITT ~TI' ~ 9 3m<IT IO 'ai Pctsffl ~u?f if> 'fflm "'I ~ 
-~ iii ffiia 'll ~~;;neml ·~ t-2 Jraal 9-toftmr~ t 3rff: J;iif>l·~fte3rR ~~~I ttm.iaa5 
~ sru.t aro1t ~ 51~ mi ~lil'l)dR ~ ~ M 3lftrasR'r q51 a51tf.n1i:co1 ~ 3ltlR' ~ ~ -q ~ ~ 
'ffilmo 'tlt«fl fi1u) ~ ~ il c!R.fT mt! I 
It 1s expc..:ted that any grading of 1 or 2 (agamst work output or attribu1es or overall grade) would be aoequately 
justi~ed in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with 
respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the 
need to justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer 
against a larger population of his/her peers that may be currently working under them. 

(iii) ~ Q;t 8 ~ 10 a')~ i15I' dlifdf<Oj ·~· @m Jm!11t cl!JI' \a\axUI~ a'i ~ ~ ~ cfir llORI m a5 f?re 
~ 9 ft'Q1 ~IIC!lll I 
APARs graded between 8 and 10 will be rated as MOutstanding" and will be given a score of 9 for the purpose of 
calculating average scores for 1tmpanelmenVpromotion 

(iv) t?tlT1W{ a,r 6 ITTrr a ':f~ 5'?.l a;~ a51 4iffifi<u1 ·~ lfaJT"' iHQT ~ om l7Nf1'if> 7 ftur 3ITT11rrl 
APARs graded between 6 and short of 8 will be rated as·"Very Good" and wiU be given a score of 7. 

{v) l!Qte:Jn, ml 4 am 6 it UIG'I a> i@ 1151' arifaxor '"3Rrn" ~ :;u(!11T iJm JlT<(mB 5 ft-al ~I 
APARs graded between 4 and 6 short of 6 will be rated as "Good" and given a score of 5. 

(vi) ~T{ <fil 4 "° <f>ll qlJRfRVJ ·~· fffa1 -;;nwrTI 
APARs graded below 4 will be given a score ol ''Zero" 

9 

I lllllitl, IJ,,l!Jl<nlil fl ' ,i,IW.i,,11110,lflJ~,1, !, I Ii I• ! I I !1 I 


