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Annual Performancé Appraisal Report for Group 'B' Officers of
.Departmental Canteens of Department of Atomic Energy

HeweHs/ General Manager
9 wemeEy®/Deputy General Manager
W& -1/ Manager Grade-l
HeaE-He-i@drR/Manager-cum-Accountant



uqxA / Form : !

T St T % Rt $feAT % Wi @ ofteiRal & e e e Rrares geaie Ruré

Annual Performance Appraisal Report for Group ‘B’ Officers of Departmental Canteens of Department of Atomic
Energy

(METHEE®, JU AEHEY®, YEHED YS-l| TN JEHE-HE- @)
{Geneal Manager, Deputy General Manager, Manager Grade-li and Manager-cum-Accountant)

daferes oo / Personal Data

YP1-1 /Part-1 '
(Frera/fam /erataa & HEita wafE SIET gRT WY ST R)

(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1.30E | AW

NEME Of the Of 0O corn et e e s e e te ettt it e e et e an s e e e e eanaanarenns
2. o= fel (Rea/mme/ad) (erest #)

Date of birth (DD/MM/YYY) ....... Loviiid i, (IN WOPAS).1u e e

3. T AP . WL/AT. .. | Hey I 87
Whether the officer belongs to SC/CT

4. 71 AP O, Rl a1 Wy 87

Whether permanent, temporary or officiating

5. FANT (3 F T, w8l R e ad & IRM
1A foar & 92 uds | qa1 @) Yy

Section(s) in which served during the year
under report and period of service in each

6. oom™ Us ¥ frafa Frgfaa o el Ry s
Date of continuous appointment to the present grade Date Grade
7. gaar ug o g e @ el g fafy
Present post and date of appointment thereto Post Date
8.  af H el A srguftald 2 sl (gt nRigrmr snf u2) ol ST sftesr & R R & A
3Tt Razor &)

Period of absence from duty (on training leave etc.) during the year. If he has under gone training specify.

uftreror R=if &8t 3iz=/No. of Training days
et AT g2 & 9=/ No. of Times Leave Availed
o1 3t o 3R Y/ Total EL Availed : ,
T ot ové 31l gEY/ Total HPL Availed : ‘
o1 R o1 uRafda ggl/ Total Commuted Leave Availed :
1 o o1 31T Y/ Total EOL Availed
gt 3Rl e/ Total Dies non
o1 oAt ord 3139 @Y/ Total LND Availed ‘
oot &t o1 wafey gAY/ Total Maternity Leave Availed
pe ot o iﬁqa @2/ Total Patemity Leave Availed
o1 A o1 fRrg AumieT @8Y/ Child Care Leave Availed
ge1 ot oTE TT-;EVT gEY Adoption Leave Availed
aeTen 3173 gEY/ EL Batance

[ T e NI 1 R N T ] . L R L L N O R (R A Sy I R T IO w\\ilwr-dmmhH!lli‘\ll*WJ 1 I”‘Ml i [R12]



HFT-2 - & HAiDa
PART — 2 — SELF APPRAISAL
(38 Rl gRr s Sw e Ra fordr e ¥)
To be filled in by the Officer reported upon
(@ SRRl I ¥ e IR A eegde ug @)
(Please read carefully the instructions before making the entries)
1 5{&'&‘? &1 wiEa o

1. Brief description of duties

2, wqet/sEeEi /ATt (aRomAeAT @1 3= weut #) e wt S e e nfy &
¥ v IR T e fee 3 @1 Imud e Aga e e @, oufdesar & wa & @
N 35 V ZH T A Ff U TRAT 787 F of Jwd suaRudt &1 seew it |

2, - Please specify targets/objectives/goals (in quantitative or other terms) of canteens etc. work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your achievement
against each target. '

_ wea/stm/ag suafeusy

Targets/Objectives/Goals . Achievements




[ AR YT I

feogor - () WA ¥ GG W R aife & demr #F aaReiRa @3t @ 3%

Note

Ao 3% arfrar S aR |
(i) FR/3ERA A Jar Ry 71w Irep! H dear By Ay wiFA B s aikw |

(i) The targets as set in ‘Annual Action Plan’ by the concerned Admn. of the organisation
should be reflected in the above table.
(it} The targets/objectives must include level of clientele served.

@) 7 2 # sTeatta /syt & dawt ¥ g Pl o derg & waw |
et B UTE AR F WY areh s Ak o ¥, @ o R w9 ¥ e BT |

{A) Please state briefly the shortfalls with reference to the targets/objectives/goals referred
to in item 2. Please specify constraints, if any, in achieving the targets.

@) maﬁﬁé&ﬁé,ﬁwmm%mmﬂd fadway 3mod

T/ el P TARRTH ,IONHS T Giaediens g 3 W @ aw sua

VT AT AT TET 7

(8) Please also indicate items in which there have been significantly high achievements,

particularly in making your Canteens/Tiffin Rooms, hygienic , qualitative and competitive and
your contribution thereto '

) I R e T e
My LR I I ' Wik B ol o b b kRl o L 1



s TN GAR BF @ QO At 9% f e EIR Wad arfée Reoh B
a3 A a§ & qIE ¥ 31 AN IE A B & g N | 3y A A
fRrerolt Zifle ey & aire & Sme |

4. Please state whether the annual return on immovable property for the preceding calendar year

was filed within the prescribed date i.e. 317 January of the year following the calendar year, If
not, the date of filing the return should be given.

A o, , HER | Sadr RO [l e & 5 samR

Date.............. Signature of officer reported upon



ATI-3
Part-3

Raifésr R wolen HRER gRT deaeers AT = & 1-10 F TR W AN TR,
Tl 1 ~gFaH AT qUN 10 STUAH I3 P WEHT e ¥

Numerical grading is to be awarded by Reporting and Reviewing Authority which should be on a scale
of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(U R A A T el Y caegdE U )

(Please read carefully the instructions before making the entries)

(@) w-fAsaed & AFUEd  (BW WE A TEhE 40% B)

(A} Assessment of work output ,(weightage to this Section would be 40%)
o ween 3RS i)

I | GE-s W U2 @ | 3l &
Reporting wEH &) HTATER

Authority Reviewing Authority Initial of
(Refer Para 2 of Part S5) Reviewing

, - _ Authority
(i) HTEfed vt ¥ IgER AS R | .
P/ TR I @Y W AR |

(i) Accomplishment of planned

work/work  allotted as per subjects
allotted ‘

(i) SrST/HSA FE/ARER B IoTET
o 3 e

{ii) Contribution in ensuring quality of
Food/Food items/Materials

(i) FET P FATAS HY Aegar

(i)  Ability to handle canteen work

(iv) TARRAE 3 BT I &
T TEATAA TIRG/AES AACUSt
wHAAEA A IS AT
HATE |

{iv) Action taken to comply with
hygiene/cleanliness-narms as exist or as
proposed to be instituted.

oo I R R T - L N T SRt 2 L R TR SR R IRV RSRUIRPSHeT T Y o T8 A »m« .

ks



o Auaes @ @d g A

Overall Grading on ‘Work Output’

(=) e IOi & Aegia (3 Wos Y et 30% el

(B) Assessment of personél attributes(weightage to this Section would be 30%)

Rarféar WHIETT TSI T
HED | (er-s @ Y2 | e $
Reporting HEH o) BN
Authority Reviewing Authority _Initial of
{Refer Para 2 of Part 5) Reviewing
Authority

() FOF # prRi/ag ¥ Tl It &
WA B TR

(i) Level of knowledge of functions
related to job/post in the canteens

(ii)masu%!ﬁaﬁw

(ii) Attitude towards work

(iii) 3rEIRRITRITAT

(iii} Responsiveness

(iv) 3TeRIV TATT IW&T
(iv) Maintenance of Discipline

(v) EOSOT-pIRrA

{v) Communication skills

(vi) Héa1 go= & fow fr 8 ugd

{vi) Initiatives taken to run the canteen

(vii) &7 F B B B s

(vii) Capacity to work in team

(vill) TRT-THAT BT THA TN BT AHAT
(viil) Capacity to adhere to time-scheduie

(ix) #AN T FEE W A ¥ oOwR
I & M F aEAE B kg M ook

uET

{ix} initiative to change with regard to taste
and type of food etc. demanded




[ A T N

(x) THAY Teaderar AR safhea

(x} Overall bearing and personality

aiteed Adl W GHyg AT

Overall Grading on ‘Personal Attributes’

()  @THCHD &I & Hegihd (S WUz & fw O 30% awf)

{c) Assessment of functional competency (weightage to this Section would be 30%)

]

Rearféar

RS
Reporting
Authority

g 3Hrd
(9r-5 @ Y-2 @
e o)
Reviewing Authority
{Refer Para 2 of Part 5)

AT
INFN &

HRIER
Initial of
Reviewing
Authority

i) & & oy F Fus/REgs
ufranat &1 I aw FT wrat b
TauA @ 3R vy aur gorT T |
Toy & fow 9@ |/E & F g
AR Y AIFar |

{i) Knowledge of Rules/ Regulations
Procedures in the area of functions and
ability to apply them correctly for
managing canteen affairs more effectively
and smoothly.

(i) 3T TR & FAFRA &
AT T FHAGE ST BT
R B T |

(i) Ability to meet the immediate and

officers.

time bound requirement of higher level |

iy Ra-ufafda & sal & Q@
TR & T 3qeeY TESH &6 3UAT
¥ ax # ook | & gegar |

{ii) Decision making ability about the
utilisation of available staff to meet the
day to day requirement,

(iv) &8 H gHgaa vd adaar
fAYRoT FRAT |

{iv) Co-ordinating and prioritising the work.

4 w1 ke il A

Vo et T b g ) i L ke ki § u\H|mlwumm‘H»:ﬂ.ululwl ik J”M i

s



v) e wF dgar #F AR
WY B UF I F for dEE
e @ WRE e awr & ad
HHATAATE et &Y AT |

(v) Ability to motivate and develop
confidence in subordinate staff to
achieve the targets fixed in the ‘Annual
Work Plan’. ‘

vi) HEF FIrdfeaReE FwEvs #
FuR = & e A 7 opw |

(vi) Initiative taken to improve the
standard performance of the canteen.

mmwmm

Overall Grading on ‘Functional

Competency’

ANT-4

Part-4
AT
GENERAL

1 FEea afa/3aeid Seena/mftast/fae wfed ae ghiw o &
et & ofy eRwior | o ARl A Seer G ugg AR s
et & wia sEedr W fugeh )

1. Attitude towards weaker sections including SC/ST/Women/Persons with Disability.

(Please comment on the Officer’s accessibility to the public and responsiveness to their
needs) : ‘




PR R

giIaToT (Faen RN @ gwradear AR awmans’t & ik gur T & e
¥ aflreror & fow Rywier &

Training

(Please give recommendations for training with a view to further improving the
effectiveness and capabilities of the Officer).

e @ Rl

State of health

aeafasr  (puar 3ERT Hr Feafasr o fogofr &)
Integrity

(Please comment on the integrity of the Officer).

N [ T S e T L1 Y I I PR

Vo b Mo b R e b ok e ek e ke N “4““.”"_4'{.' i }r“‘ R

Cipet



5. ey & wEwr Ipaent Sed el AR oW Ewed, R
sqafeudt Fgcaqol WAt (Wos-2 @ 3(F) IR 3 (W) o WEW) T FASR
st Hr W] TewoT anfAe &, o RaYfEer #R@mly $ir feogolr (Frser 100 et )
5. Comment by Reporting Officer (in about 100 words.) on the overall qualities of the

officer including area of strengths and weaknesses, ex;raordinarv achievements,
significant failures (ref 3(A) & 3(B) of Part (2) and attitude towards weaker sections.

6. R Fumrs Xz v @A T & & 7 T & U W TAT
HETeHE AT

6. Overall numerical grading on the basis of weightage given in Section A, 8 and Cin Part-3
of the Report.
L 1
- frovfEar ey & wemaR
Signature of the Reporting Officer
U AE AR 7 AT
Place : ‘

Name in Block Letters :

anr : e Y Ry ¥ 2Re AT
Date :
Designation during the period of Report :



-5

PART -5

L e s A s

1. REMARKS dF THE REVIEWING OFFICER
wAET R & 3 W

Length of service under the Reviewing Officer

2 FW AU OHF3 g #RT4 & oR-fawaea o A o $ oduw i Raka
A g AT AT FeAhA § TG § ¢ T W AN Y YR Sty

AEAYOT HEHAAHT & AU H BrU v Fpaiea  FeAd € 7 WS ART-3(N(Gv) aur
HIT 4(5) .
2. Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part - 3 & Part 4 ? Do you agree with the assessment of reporting

officer in respect of extraordinary achievements/significant failures of the officer reported upon? (Ref.
Paret-3{A){iv) and Part -4{5)

U e | iR ¥U & WeAd | weHd a8 § me:aa?ﬁma§

Agree fully | Agree partly Do not agree Agree 1o a great extent

@ s e sl grr e are st & Rl dearems Araise § weAa T8 ¥
ar PUAT HUAT HEAi FH Tog F RU v T & & qur Jwh uRfRdt ov s
IR Y | 3T SR Tw o R a awe € )

(In case you do not agree with any of the numerical assessments attributes please record your

assessment in the column provided for you in that section and initial your entries you may mention
them here also.

1

Y | e bty e Wdde B . P T T I T N TR T T ar v v v YA DU T S TP B N | IO W e ARG 5 G Sl w4 e e



3. IFEEHA ¥ A Ay F puar gEE SHROT IAW | F PE ¢ a9 ® Y 0§
YA AT NBAT e & ?

3. In case of disagreement please specify the reasons. Is there anything you wish to modify or add ?

4, Faar feogoly Y (FETET 100 WSt H) FPrast FTER B Fard Rdwenslt & awed
&Y T oA-AW 8 v ghw a6 Oy el ity e ar

4. -Please comment (in abaut 100 wards) on the averall qualities of the officer including area of
strengths and lesser strength and his attitudg towards weaker sections.

k2



BT A

5. OYE & 79T-3 & WS A, €5 T 3N 5 @ A BT 10 ARA & 3UR ® 70
HEareHe AT

5. Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-Cin
Part 3 of the Report.

l |

FMan HRAHY B wAW

Signature of the Reviewing Officer

e , A T AR

[ -1 ol - O Name in Block Letters..........ccvvvmreieniccveennnccenseenne
-0 R 3l & & geas

(371 (- O Designation during the period of Report :

13

" PR R R PR E N ) R e LT Ty R i PR Y S PN TP I |

1t R G LR 'l“ # (”w



(M

(ii)

(i)

(iv)

(v

{vi)

AT ARSI & Jry CAUHR & SR & Heaey A feru-fadn
Guidelines regarding filing up of APAR with numerical grading

IR W g3 R W I TIfRw |

The columns in the APAR whichever are applicable as per the job requirements of the posts
should be filled in with due care and attention and after devoting adequate time.

IE e fT S ¥ BF o4 @ AR & @ o AR (Fdfasuee e RRwansit
Fuar AT I98) F weew # At Reaant g Roard # udita w3
FRARAT HROT TAT S AT 3R FW UBR 9 IRMET 10 A Rl T I AR H
e suaRy & weaey F RAIRG $ROT T60T A GRT | 1-2 3™aT 9-10 F A
RRA & 2 & 3R ST TE IR FROT FAT A B SR & | G
IS v B 3 RO v o 3R weEn sReRat @Y 3w e A e e
T AT N & GAGET B gree FAGTAT F [T IR B &S TF FEAT
Ui ‘

It is expected that any grading below 4 (against work ouput or attributes or overall grade) would
be adequately justified in the comments by way of specific failures and similarly, any grade of 9
or 10 should be justified with respect to specific accomplishment. Grades of 1-2 or 9-10 are
expected to be rare occurrences and hence there is a need to justify them. In awarding a
numerical grade the reporting and reviewing authorities should rate the officer against a larger
population of his/her peers that may be currently working under them.

8 3R 10 & &g Iz fBFv s TATHR & “Fepse” F ST HR Y9 F aide
TRE /AT gRT T TR Y 7011 F AT 9 TR AT FATWm |

. APARs graded betWeen 8 and 10 will be rated as “Outstanding” and will be given a score of 9 for

the purpose of calculating average scores by empanelment/promotion.

6 3R 8 ¥ o & dra ¥ Is R 7w THUIR A “AgA Hemr FHA FTW AR 7
PR R s |

APARs graded between 6 and short of 8 will be rated as “Very Good” and will be given a score of
7. '

4 3R 6 ¥ T F fg Iz BT T THTHR ' “IFE” AT JwIn 3R 5 =R A

ST | ,
APARs graded between 4 and short of 6 will be rated as “Good” and given a score of 5.

4 & & Y5 BT 9T TRUHR FH PRI TR I Feen |
APARs graded below 4 will be given a score of “Zero”.
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