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Annual Performance Appraisal Report for Officers of the 
Department of Atomic Energy 

~ <ITT '.=JT+f 

Name of the Officer 

Q~llttPlq; ~-111 / 3TcR t1Rlc1 ~ 
Administrative Officer-Ill/Under Secretary level 

ti +I I fal cJtf/ 3Tcria cf>T U Rt~ G '1 

Report for the year/period ending 



W5r/Form 

~'J)iJ!l~ij)'R"~~ 3riuciffift-l I I/ 3rcrn.=rimra'flij) 3IT~ij>lffi?'cflll'tc1Hf>T~ T<ilB.iiGci 1,_('i!.l icbci R"tni I 

Annual Performance Appraisal Report for Administrative Officer-Ill/Under Secretary level officer of Department of 

Atomic Energy. 

~ ~/3rcifu c15T ~ 
Report for the year/period ending ....... .... .. .. ... .. ...... ... ......................... ............... .. 

~<.1fcrac1> cl'Ui / Personal Data 

ffliJr - 1/Part -1 

(cFiS11cl<1/~/as1<1fcl<1 ~ ~ 11~11a~c5 ~3IPT aR"T 3-RT unaJT ~) 

(To be filled by the Administrative Section concerned of the Ministry/Department/Office) 

1. 31'mTft c15T oITT'I' 

Name of the officer ........................... ................ ..... ... ...... ... .... .. ...... ......... ...... ..... ..... ............... ........ .. . . 

2. i5lao, WeT (~/~/cfli) 
Date of birth (DD/MMNYYY} ...... ./ ..... ./ ......... . 

(~~ol) 

(in words) ......................... ..... ......... ...... . 

3. crcr.m;;r ,WJTt o1 cPT@R" ~ c6T cn;fraJ ~ ~ 

Date of continuous appointment Date ....... ........... .... .......... ..... Grade ..... .. ................ . 

to the present grade 

Present post and date of appointment 

there to 

Post ........... ..... ....... ......... .. .. . Date ......... .. ............. ...... .. ...... .. . ....... .. . .. 

5. ~ if ffl "B' ~ c6T ~ (~ ~T~ ~"CR")~ 3cm 31'mTft it ~T~ ~ t ciT 
3?:lc15l fcrcR:ur -a: I 
Period of absence from duty (on training leave etc.) during the year. If he has under gone training specify . 

~T~ ~~~/No. of Training days 

fc'5crall' alR" wJr ~ .rriir/ No. of Times Leave Availed 

~~~ 3dGrcf f$/ Total ELAvailed 

~~"JI$ 3~wJI/ Total HPLAvailed 

.... u, .. , ..... . . ... . .. . ............. ••• -: 

: 1 ~ 
. : 
. ~,------­
. : . i ________ ___, 
. : . ; ,__ _____ _ 

~ ~ ~ ~ wJt/ Total Commuted Leave Availed : j -------
~ ~ ~ 3raJml'OT rjJt/ Total EOL Availed : l 

---------· . : 
. '.· ;..--------' 

~ 3!ffl ~/ Total Dies non 

. : 
· ,....i ______ ....; ~ ~ ~ 3~ wJI/ Total LND Availed 

~ ~ ~ • rjJt/ Total Maternity Leave Availed : j ----------
~ ~ ~ • wJt/ Total Paternity Leave Availed : =,....: --------

~ ~ ~ ~Tij ~ wit/ Child Care Leave Availed : l -------
~ ~ ~ ~-ilJ!VI "fllr/ Adoption Leave Availed 

~ 3dGm v/11 EL Balance 

: ~ ;..---------
: i 

; .............................................. · 



1,P-; ·2 
PART-2 

ftR;r ~ 'PT~ ~ vfRT t . ~ GIB 'lR v!R -;;; ~ 
To be filled 1n by the Officer reported upon 

\~ ~fclt~'i <5[ ffi ~ ~ . :5i:;~~it cf5T VF! ~ ~ :tii 
(Please read carefully the instnietions before filling the entries) 

i.~~cmmw~~ 
Brief descriptlcn of duties 

2- ffl <ti w ~~~1~ 3TitR ~ 3J'G";)' ~ f.l~ ftn4 m. r.n 311% ffi1< f.fmfuf ft5il' Tf4 m -r-1 
(~/lffi!Um ~ffl1i)~cfJr ~~~~"t&TUR"tR~ 3ITT"~F.T~~ ~ ~q<'!f&llRIN 1 

('3&115qvr$1ffi 3lltfcf)11~ cf> 1m: ~cfITTf Ww'!T) 
Please specify targets-/objectives/goals (in quantative or other terms) of work you set for yoursetf or that 

were set for you, eight to ten items of work in the order of priority and your achievement against each 
targets. 
(Example AnnualAction Plan for your Division) 

~~,~ ~ 
Targets/Objectives/Goals Achievements 

l 

2 

I 

l 



3 .~ ~ 1lG 2 "tf ~ TfQ" ('f!Rll/-dq~lllfi/u)m ~ i;niTa ~ 'gT ffi ffim cm ~e'rq 1=f ~ <ITT" I~ C'fe:m "$i 
"ITTfq;~~~~mm~~1 
(A) Please state briefly, the shortfalls wrth reference to the targets/objectives/goals referred to in item 
2. Please specify constraints , if any, in achieving the targets. 

(6£) ~~~q;r ~~q;i'~~ 3lfircl;~-.zj~t 3ITTffl·ffl~ Q5T ~~~ I 
(B) Please also indicate items in which there have been significantly higher achievements and your 

Contribution thereto. 

4 . ~ ~ ~ ~ ~ ~ ifs<Ao-s'( ~ c$'f ~ ~ fflcfi fcr?Rcfi'r ~~ma ~ 3T~ ${'10-5'( cfft ~ 
~'(qt11 cre,rc5t 3 1 ~ "oq)GiJl cfRT~~ ~ 1~-r&mWRUT G"vf cITTR ~ cllira ~ V1W , 

Please state whether the annual return on imovable property for the preceding calender year was filed 
within the prescribed date i.e. 31st January of the year following the calender year. lf not. the date of 
fil ing the return should be given. 

~ -

Date: . ............... ... ......... . 

3 

~l ~ cm;! ~ ct; ~!fR 
Signature of officer reported upon 



'lITfJ • 3 
PART-3 

fi,&'.lkGd'i clllfaxUr a>I' f.tt:rRuT Sffif<R.f o'llT ~e'fOT ~ fctro. :5lRT ~ 7il1 1-10 $ ~ CR ~ mfk. "$'f 1 -~~ ~ 
~~ mT cfm 10 3wcm ~ a5f ~ cfffifr t I 
Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-1 O. where 1 
refers to the lowest grade and 10 to the highest. 

(~~~\ITT if~ frnif~ ~WR~~ RJ 
\Please read c.irl!foUy the guioehnes before fill ing the entries) 

(Jf)ffiRf ~ inT ~t-aiaH (~ \lTTT a,r mt 40% ~ ) 
A Assessment of work out ut wei hta e to this Section would be 40% 

li\j}mH~~~;n~~;E;:~~-~3l;;;l;;tl:;;:h:-;;"CR";;=-;:imffuirraf.~-, - ---1-- ··----­

~ Jlm ffim 
Accompllsnment of planned work/work allotted as per 

. su9j~cts allotted 
ii) i5rif .~'ii ~ 
Qu~~f output 

~Ol)i{ld> mrmrr 
Anal lcal ab~ 
iv} 3lQ<fli:l~di if>Y cifiijjifo~ 
Accomplishment of exceptional work/ unforeseen 
tasks erformed · 

"<R ~ 
Overall Gradin on 'Work Out ut' 

~)c:Qfcra11c1 fcf1t1rrn1:m an 'i_Rlicf>.I ~ m-rr cf5T 'lR 30% ~ 
B Assessment ot ersonal attributes wei hta e to this Section would be 30% 

Sense of res onsibility -------- --- ---------- - ~-iii) 31 "),w~H W JF!{aIOT 
Maintenance of Disci line 
iv) tiilrcffi? 

4 



mr~1ailafolm ~e:rnm Cl5f ~ (~ 'WT /1}1' ,m 30% ~} 
C Assessment of functional com 

j Reporting 
I Authority 

~~Mm 8!. 4t1acti1; ~ ii sife>41t?F<i Rffi1 ·-·· -· 
. t® 5rlmI (/,T .itHdil-0 l 
Knowledge of Rulesf Regulations/ Procedures in the 
area of function and abilit to a them correct! . ' 
iQ ~iibf.rr~ M.mT 

~tml'ITT'1·5;f..l'-/t"{J2) 

eviewmg 
thority (Refer 

_ ~2 or P;1rt-5) 

I 

nit,al of Reviewing 

. ruthority 

S:r~icJ?!annl!!g_9bi!it 
iii)~~ i1it atl@T..C.-C~ ---~--- -+--- --+--------1--------1 

Decision making <J_biliL. _ -==r· -·----
iv) WRRT @@T 

~~m=~ ~y~;~~:;-;;:;:;-:irel;;;:'i;:;i1;;;-,--- -;:---------t--···-~----- . ··-··---------

_Ability to motiv~~.2nd develop subordinates 
vi)~ iiffffl ----------1"-----+---
lnitiative 

~19lffll ~ cilR 
Overall Grad!n on 'Functional Competenc • 

v.m. 4 

PART-4 

1, ~~ ffl'a ~ (~.,ft~) 

m+lRi 
GENERAL 

Relatlons witll the public (wherever applicable) 
pr-mifil' 3UU4cfi\tJll "ff Jiil<tlfifftl l?li° ~ ~31furtx{ IR~~ ti) 
(Please commenl on Ille Officer's accessibility to the public and reSP5?Mlveness to their needs. 

-------- ··----·----· ---- ---
2. m01UT 

Training 
~ 3lftrasrt ~ g~ Qi <NO fl{i'f<fr:Jn ~ ~ 31fulfi ~UR ~ ~~ ~ cm ~ fl :ro~ srfu~ $ me ftrilefn't <fH I I 

..--1-P...:;le.;..;as;.c.e....,,_ve_r...;..ecomme;:..c_;;.;..c..nd-=..;ation-'-·s;....fo_r..;..tr_ai_ni~ng.._wi_lh...:;a_,.,,_e_w_to_l_urt.c..h_er_im_.p_ro_...,_.n_g_th_e_et_fe_Cb_·ve.c..n_es-'~-a_n_d_c_a ...... e_ab_ili_tie;.._s_o_ft_ne_O_l'fic_e_r.)~----·-·--·--

I 

I 
~---·--------·----·-·-· ·- ·--· -· ------ ------··--·- -···-·-·-· ·-----J 

5 



3. ~~fumf 
State or health ·-- - -----------·- ----·--·----- -, 

l I 
·----------------------·-···- -·-·--··--··----·----J 

4 . {IRJR'GT 

Integrity 
~~'ih~IR"~?) 
Please comment on the inte rit of the Qffecer 

_J 
5. ~ 3rl'mmtl ~ ~ di Wffif fa~qdl3fi ii om (c,mm 100 mn ll}. ~ mmz1 ~ l!d ~ ~ m. 

JF61Ul<OI JQ('!faJ<lj, lit<fd!J?f Jl<IMIJti (m,f: 1tl1T·2 1N 3(31) t?ii 3(1)) ~ ~am-a, JZfu ~ ~~I 
Pen Picture by Reporting Officer (in about 100 words} on the overall qualities of the officer including area of 

strengths and lesser strength, extraordinary achievements. significant failures (ref: 3(A) & 3(8} of Part-2) arid 
attitude towards weaker sections. -, 

·---- ----------- -·------·-·-·-·· 
6. ~~mit-3 ~m3l, ilcfm'fl'lt~lft!\fRma;3UCRQ"{¥~ ti&l<"ldi aiftas<o11 

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 ol the Report 

~: 

Place: ... ... ........ .. . 

~ : 

Date: ... ......... ..... .. . - ... . 

___ l 

6 

;;m WQ> ~~ ti : 

.Q fctd ~ :mt:rasrt a; ~eR 

Signature of the Reporting Offic..,r 

Name in Block letters : 

~: 

Designation: .. ...... . 

>1 Fc1~ a .q rftr 3rcifu tl : 
During the period of Report 

i 
I 



mrr - s 
PART-5 

1. lj..ffat11dH ~ cRr ~: 
REMARKS OF THE REVIEWING OFFICER: 

<ftfaa)<tH 3lftm-t 'ij5 3RflTct ~ en@ 

Length of seNice under the Reviewing Officer 

2. ~. 3lN mrt-3 tt \lTll-4 .1 r.r,t,r ml"lt tmr ref'l;f lJOTI' a; "fl'ia it~~ "1"U f<pa ~ iiC"<lidH ~ ~ ~? <RlT 3lfCr 

~ <Ji 3Hlltlt•(O! JQt1fitlu)/+{t{tdl{Uf 3FtlW\c1l3ll ai '«ffl -q ~ m} '!RliaH ~ ~ f? ~: qm.:J(3l)(iv) cmr \WH(5)) 
~3111l'Jlfam~ ~i'tQwll$~ ~~~~;rtff"'~~~l'fl~~~'IT'O'~iltffllt~ 
ft Jmt6R' a'it') l 
Oo yoo agree with the assessment made by the reporting officer with respect to the work output ar.d the various 
attributes in ?art-3 & r-1art-4? Do you agree with the assessment of reporting officer In respect of extraordinary 
achievements/significant failures of the office, reported upon? (Ref: Part-3(A)(iv) and Part-4(5)) 
(II\ case VoU oo not agree with any of the numeric::at assessments of anributes please record you, Us.e$$lllent in thf! column provided ro, you in that 
sedion alld inibcll yoLII' entries) 

if 
Yes 

~-, 
N~ ~--------~----

'--- ---------------- -···----
4. ':{1f!h1dH 31R:Ja51{1 ~~a-ml ~ · t1'Hc'l1iH '1JR (clTl1TIT 100 met 'IT}~ ~ ~ ~ @!tl~<tr:J?i ~ wnri 
~ ~ ~ mli&f ~ ~ Jffifi ~ <PJl ~ )l'rn JlN"~ ~~I 
Pen Picture by Reviewing Officer. Please comment {in about 100 words) on the overall qualities of the officer 
indudin area of stren ths and lesser strength and his attitude towards weaker sections. 

i 

·-·----j 
7 



5. Jlfum al \TITT·3 a'> "{:B-3r, ~-~ oW m-~ ~ Rt! 1W mmT ai 3ITTlR ~ g>R ~ fl001c'ii1> atffdR01 I 
OveraU numerical grading on the basis of weightage given in Section-A. Section-B and Section-C in Part-3 of the 
Report. 

] ~-- ------

<j..flaMldR ~ a> ~eiR 

Signature of the Reviewing Officer 

~ : ~~Jl'~it: 
Place: ............. ........ .... ... .. Name in Block Letters: ... ..... ....... .......... ........ ..... ........ . 

~: 

Designation: .: .. .. .. ... .. .. .... .. .. .... .. ........ ..... ......... ............. . 

~: ~Ta~<t-1 ci1t Jrctftr "": 
Date: ....... .......... .. .............. . During the period of Report: .... .................. ...... ........... . 

8 



-Hi841tii<t> >51tintb-<01 c$ ~ ~~ ~ ~!f 1:a,u~c!:t1 
Guidelines regarding filing up of APAR with numerical grading 

(I) ~aJRcfi'~ ~ ~UAT 3'ITT" un~q; W!rr ~ ~ ~ ~ ~ ~ 1 

The columns in the APAR should be filled in with due care and attention and after devoting 
adequate time. 

(Ii) ~ 3"'1T ~ ~ t ~ 1 ~ 2 cfi ~ q~cfi'<OI {f.l1m 'ffl ~ ~atl m CW' ~l'ii<;f;'< s;ioii;J:.'<01 cf. 
~ cffl' ~ ~'tfQ>ddlaff c61iT'f lt ~ ~ 1' ~ ~ ~ ~ ~ ~ am~ T.rcJ)R 9 
3Jl1?IT IO <Ii~~ c6 ~~ +t ~ eqe1fa4~ ~ m-q ~~~I~ 1-2 3'tJ?rl 9··: 0 
~ Wet t 3Rf: ~ ~ ~ ~ ~ ~ t I 'ffif&Hb ~ ~ 'ffl 'fr Q~~<\41 ~ ~E'l)e.:t 
~ $ ~ ~ q;r ~ffl ~ 3f~ 'II"& mt "4 ~ ~ 'cfITTRa' fl&41fll41 c6t ~ ~ ~-, 
1~ is expeded that any grading of 1 or 2 (against wot1( output or attribute$ or overall grade) would be 
adequately Justified In the pen-picture by way of specific failures and similarty, any grade of 9 or 10 
would be justified with respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to 
~ rate occurences and hence· the need to justify them. In awarding a numerical grade the reporting 
arid reviewing ·authorities should rate the officer against a larger population of his/her peers that 
may be currently working under them. 

(Iii) ~aiff 'lpT a ~ 1 o cf> ffl q;r q~ct,'<01 *QtfC" ~ ~ aeu ~~q;'<OJ~ cl;~ affflcJ ~ • 
1Jt1RT ffl °$ ~-~ 9 ~~I 
~ graded between 8 and 1 O will be rated as "Outstandlngtt and win be given a score rl 9 for the 
purpose of calculating average scores for empanelmentlpromotion. 

(Iv) ~olN' 'll5T 6 <itn 8 ~ lJTll <61Wtr W qtjfqROI ... "'81" ~ v\W1ll. clitr ~ 7 ~ "GITTflTI I 
~AAs graded between 4 and 6 and short of 8 wiU be rated as "Very Goodn and wilt be given a score 
of.7 

(Y) ~~Na:rR q>J 4 cl'eff 6 ~ ffl cf;~ i5T qfn<f>i(O( ..... ~ ~ 1'flU ~ 5 ~ 'Gl11lTTl I 
APAR.s graded between 6 short of 6 will be rated as "Good" and given a score of 5 

(vi) ~atff q;r 4 ~ cJ;li qfnq,,{01 '"'f't' -~ ~ l 
APARs graded below 4 will be given a score of "Zero" 

~ 35ulf fcr~ $ ~-f:m;T c1.m ~ l!1fu!3ffi" \:rQ?J :Hm ~~~~~El iR ~~~~TI 
Guidelines regarding the colour scheme to be used by different of Department of Atomic Energy 
while filling up their APAR form . 

(1) lRT c<.1:,./~'Q"~~M~~ 
Green JS/SAG Level & above 

(2) fur ~~Tm 
Yellow Director 

(3) ~ 311~ 

Blue Deputy Secretary 

(4) ~ 3,cR"~ 

Pink Under Secretary 

(5) ~ ~m 3{fQcnRT ~ 86illch 

White Section Officer & _Assistant 

9 




