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Annual Performance Appraisal Report for Officers
of the Official Language of Department of Atomic Energy

HERS e (rsumem)
Assistant Director (Official Language)

e &A™
Name of the Officer

e qd/smafsr o afedes
Report for the year/period ending



U4/ Form
WA Fo1 [T F TErs ke (Irormer) & Rie aiffe P fres seies R

Annual Performance Appraisal Report for Assistant Director (Official Language) in Department of Atomic
Energy.

TaAIfta ai/3rafer a1 ufedes
Report for the year/period ending ...............c.coeveeiiriericieceicecceecee et

dafares @2 | Personal Data
HPT - 1/Part - 1

(Fsnerar/ s/ srafera & St wenfers SIgHPT ZRT 4R o1t 8)
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. 3NEBRI & AA

NBME OF thE OFfICEN ...t e e a e s e e s e ba e e sbe s be et e essenae s re s aeasensseneeassescetnesrnseeeneanessrenis
2. oo ol (Reat/adien/ad) (orEl &)

Date of birth (DD/MM/YYYY) ... Lo (INVWOTAS) ...oonveiriiieereeeeiie et
3. g SN & oomaR ergf B adm  Raw SRt

Date of continuous appointment Date .......ccooevervverrecennennrnnne Grade .......ccoeeeveevveirevie e

to the present grade

4 TOAE G AN IA R PRI B adim w fRetien
Present post and date of appointment POSt ... Date ..o
there to

5. ad 3 ol A srgufderfe a5t sty (gt witierwr s ) ARk 37w siftesrdt & wfdreror forn 2 &
3T frawor &1

Period of absence from duty (on training leave etc.) during the year. If he has under gone training specify.

widtaror R @t ==m/No. of Training days

et @ g2t o orfY/ No. of Times Leave Availed
e ot o1 31T gl Total EL Availed

1 ot o1 3refaae gl Total HPL Availed

g1 o1 1S uRRafda @&/ Total Commuted Leave Availed :
e ot o1 3rmenor gAY/ Total EOL Availed

g1 31T feaw/ Total Dies non

oot ot o8 3 g/ Total LND Availed

1 ot ord wgfer g/ Total Maternity Leave Availed’
e &t o1 figea g/ Total Paternity Leave Availed
ot ot o1 fRigg AzmeeT Y/ Child Care Leave Availed
1 o 918 <w-WEYT GEY/ Adoption Leave Availed
TN 31T ggY EL Balance

IRRIRCT'RE E 1A Al [ L e I R I L R AL L T T TR S O I PR Y OO (R S & TN TR [T LU R R L
i PORERS L3t f



T - 2 fora Hftrord o ufede= foran s &, 393 g)1 W oA & foe
PART-2 To be filled in by the Officer reported upon

{meon yfdfedl ok W ¥ TEY apbet A oy A T )
{Pleass read carefully the instructions before fillng the entries)

1 fd M) wdfey wftra faaor
Brief description of duties

2.3 3 M newRRva/Ya I Wi R fre o R @, oy s v ProfRa R 1 @ 3 (oRommen ot srg
™ %) ol & oz v arufima & oR W T 3R R ma & Re ¥ e sofio v Gee & fxe s

w3 fye ¥ ord arsem)
Please spedify targets/objectives/goals (in quantitative or other terms) of work you set for yourseif or that were set
for you, eight to ten items of work in the order of priority and your achievement against each target. (Example :

Annual Action Plan for your Division) .
MR oo

’__Mm_io_gigfvwcom Achievements




3. (30) T w7 2 % qee e medl/Ava/aiat & it F <@ Sl o wa 3 Jeeha R aft ot B R ¥ B e
e & ar & ey
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred 10 in item 2 Please
specify constraints, if any, in achieving the targets. )

: e e
|
|

(8) v 39w o o 3 X F vl e suafiaar @ # s T v dhem o o s o)

(B) Please also indicate items in which there have been significantly higher achievements and your contribution
thereto. .

¢ o I o T gdadl aetuet o & sraw wufe e faavol Puie ek safq ddvey af @
IREA 3 @ 31 FAE) o & a9 & 18 A ofE A a femur 2o M & el & el

Please state whether the annual return on immovable property for the preceding calendar year was filed within the
prescribed date i.e. 31st January of the year following the calendar year. If not, the date of filing the return should
be given. '

L .
feries: a1 37 a8 At & ever
Bate. ............ ccocvirvees e Signature of officer reported upon

[IERIETTEIRE . E1EEEY I
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PART - 3

weaTs afiewo 1 freivor wRvies aun g

a1 2 Al A 10 SR A 7Y Sevhe e ¥
Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of

1-10, where 1 refers to the lowest grade and 10 to the highest.

(o wiAfedt 3wt W ywdy Refrdeil 2 R d og A )
Please read carefully the guidelines before filling the entries)

(o) wrdf Foreara 1 HEie (¥ AFT S AR 40% 8m)
(A) Assassment of work output (weightage to this Section would be 40%)

WP aR S -1 0 PR wE

qmmmmm oW gure B

_ (b) Capabiiity of effecting quaﬁtaﬁve

) R v e siftreeiRal & e ot @ fve
ooy, e Y dar e W Qe

for Minister & Senior Officers.

yfe wiitreerd| gaféele wie | gefieles witem
Reporting (wak mm-5 @1 2) F JaN
Authority Reviewing Authority | Initial of Reviewing
(Refer Para 2 of Pani-5) | Authority

(i) 33 T Translation work

() Tt ey sl Tl o wPreRd o WP W O W

Wl o oy oY W alrm -

(a)Knowledge & Comprehension of Hindi and

Engtish langusge and ablllwwtrammmgfor

language to the other.

(ar) Sud et arf we A o A TR

(c) Ability in preparation of speeches, articles etc.

(ii) XrorvTeT Ry @1 R /
Implementation of the Official Language Policy.

) WX B Toraw Al & s e |

(a) General awareness of the official language

{policy of the govemment

() ety weror 3 i @ wdm & wew ¥ wiftfire
mmtmwmwhm

' woy ot ¥ e

mplemenmlonofmsmuwrymd
irsment regarding the use of Hindi in Official

e wae ey v el afte v dae ey
s e ¥ Ramd w drwi)

shown in the
waiching an onauﬂng

Mmmmimémimﬁ .




RN TN ETHT

[

wfrE witer| iide wfterd | gAffees airers

Reporting (We w5 & ¥ 2 w TR

Authority Reviewing Authority | Initial of Reviewing
(Refer Para 2 of Part-5) | Authority

(i) 4B TG qRRT/

Meetings and Conferences

() rors ERTaa aRify, S geneer wfify it
wiifadt o on anafre wv B a

(a) Capabiiity for organising the meetings of
Committees, such as Official Language
impiementation Commitiee, Hindi Salahkar
Samiti etc.

() ¥l & fre IdAl & BPoT §OR B@ B
e dar ok vl 9§ daR B & s

(b) Promptness and accuracy in preparation of
agenda papers etc. for the meetings.

() Ry & Fofal/ReRel o sqadt srfak s
o T |

(c) Follow up action on the decisions/recommendations;
of the: Commiittea.

(iv) sareree et Bt wRgohar/Re 1o s v
Accomplimplishment of exceptional work/
unforeseen tasks performed.

(v) B Frsarest & i
Quality of ouiput

(vi) T Prafore wri 2B witqoten/ Rwg & graw w
e A T o |

Accamnplishment of planned work/work allotted
as per subjects allotted

ffe = W ga Py Sofresor |
Overall grading on work output.

(%) =afra Ry o JRue (9 9 B 9 30% 8)
(B) Assessment of personal attributes (weightage to this Section wouid be 30%)

wfdE yitRY
Reporting
Authority

Al witier
(We wmt-5 & 2)
Reviewing Authority
(Refer Para 2 of Part-5)

gAfdeivr Wit
> AR
Initial of Reviewing
Authority

() e drge
Analytical ability

@) e A aftgh

Attitude to work

Giiy Rordars = 4y
Sense of responsibility

(v) FTORE W] HTE

Maintenance of Discipline

(v) ¥Ry sHan
Communication skills

URRRL]

LR B T S R TR

T R R R T

R e L |

]

vekidl ]

Wb o Y ok AR i



wfrire it R it

Reporting =z wa-5 W ¥ 2;

{Refer Para 2 of Parl-5)

el Wit

F EAR

Authority Reviewing Authority| Initial of Reviewing

Authority

V) e
Leadership qualities

i) o o wRen o e o sy
Capacity to work in team spirit

(Vil) T R T a9 e
Capacity (o adhers to time-schedule

(b) TREC RO e
" Inter-personal relgtions

(o or vy mee ,
. Overall beaning and personality "

aftre el W g ey Aofreor
Overall Grading on ‘Personal Attributes’

(%) =aftrre Rl @1 EisT (9 91 B AW 30% B)
(C) Assessment of personal atiributes (weightage tc this Section would be 30%)

v Wikl e

Reporting et wor-5 W 40 2)

Authority Reviewing Authofity
(Refer Pata 2 of Part-5)

TAferes it
& e

Initial of Reviewing
Authod

(0 o/ /md v drgw @ dex i sl o
o W W B e

Knowiedge 3 Rules/Regu
in the area of function and ability to apply them
cofrectly.

n Mg I TIF B s
Strategic planning-ability

() fokg o B W
Decision making ability

(V) WG GWn
CGoordinetion sbilty

(v)imamwmmam
Abillity to motivate and develop subordinates

(i} TEeT Wiy
Initiative

WS waaw T g e Ao
Overal Grading en ‘Functional
Competsncy’




[ A )

v -4 R
PART-4 GENERAL

1- T $ Ay AniER (o v
Relations with the public (wherever applicable)
(o7 Y srrmsl ¥ Sarwaiier T sty we Sftem o1 o e &4
(Please comment on the Officer’s accassibility 1o the public and responiveness {0 their needs.

2- oy

Trainin:
(Zw a&mﬂaﬁmﬂmv&wﬁ s ¥ IR St gur IR RY T B gRe A TS wRwee & e Rreid =)
(Please give moommndationsforn?nhgwimaviewwimmpMngmeeﬂoeﬂvenessandcapabiﬂesofmeomer)

3- ey & Ry
State of heaith

4- gmfrsst

Integri
(qwa%mﬂﬁmﬁamma‘)
(Please comment on the integrity of the officer)

| Y A | L T T [

P b e BB )

}

W

TR

& Gk RN ki SN 1



5- Vferan St g Stverdy 2t s el 2 oY (T 1 00 wRaY ), R wred & T =W
W &, srareRvr Sueftrl, syl srawen sl evresk W 2 T 3(H) T¥ 3(¥) 9 g ot & AR
siftrgfer it ¥

Pen Picture by Reporting Officer (in about 100 worde) on the overall qualities of the officer including
area of strengths and lesser strength, extraordinary achievments, significant failures (ref: 3(A) & 3(B) of
Part-2) and attitude towards weaker sections.

6- YRR & W3 2 WT &, ¥ T § ¥ R T e B SRR g oy wemer wfevn
Overall numerical grading on the basis of weightage given in Saction A, B and C in Pari-3 of the Report.

i Aftpsr@ & TR
Signature of the Reporting Officer
G AW W FHEY
PlacR : ..oovvvmrececrrresircarssasennes Nome inBIOCK LOUBIS :..............cooooier s
9
DESIGNBUION « ...t s
e wfrer W ey o
Date:: During the period Oof REPOM ............occoceirrurirennnnramrensecns




%%.-35

PART -5

1- gHdee St A sl
REMARKS OF THE REVIEWING OFFICER :

yrfdeie aift® @& st S s

Length of service under the Reviewing Officer

2- 791 99 -3 7 AM-4 & P wrd e R o & e ¥ wkvie sifterd grr Rl T e ¥
e ¥ ? 7 e At @ srngeer Sveed /s FETeRIa & way ¥ B W e |
e § ? et (Wr-3() (iv) T A 4(5) (@R ama wivdee aftreerdY g R T il @ R
OIS i & e 18 ¥ o uan o g 36 we 3 R T wes A & aur o @
TR ) |

Do you agree with the assessment made by the reporting officer with respect to the work output and the various
atiributes in Part-3 & Part-4 ? Do you agree with the assessment of reporting officer in respect of extraordinary
achievements/significant failures of the officer repoitedt upon 7 (Ref: Part-3(A) (iv) and Part-4 (5) (In case you do
notagree with any of the numericat assessments of attributes please record your assessment on the colummn *
provided for you in that section and initial your entries)

# a8

Yes No

3- IRET B A Rafty ¥ e g9 o qard, wur o W A ¥ O a9 e aee @ s a2
In case of disagreement, please speacify the reasons. Is there anything you wish to modify or add 7

4- e St ER1 e I | 7 e ¥ (A 100 TR ) Rt aftrand) A R

Rl # wmed & T8 oW W & vd set e it @ oy s i @ -
Pan picture by Reviewing Officer. Please comment (in abou} 100 words) on the overait qua!tbes of the
officer including area of strenghts and lesser strength and his attitude towards weaker sections.

4 el A ) 144 [ P A R L A TY TP R e L R B B T B e el L “a!u“mq juis



S- oRiTT & WPI-3 B WE A, W A 9§ A RY W AR B AR T FH FAE WA Feo |
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the Report.

i afvend 3wt
Siguatune.of the Reviawing.Ofosr
wqr: AR WE Ay F:
PlacR . ..o s Name inBlock Letters ©...........oooeeiie e e
.
e i o sl i
DO oo During 308 DO0A Of RGPORL ...........ov..ereororveerrerar oo
10



WW%WW&RMWM

0 mm$ﬁwﬁmwm mmmmwa&gmml
The columns in the APAR should be filled in with due care and attention and after deveting
adequate time.

o I8 I A R ¥ R 1 etem 2 D R TR (Frefa ort o Rdmanel 1 o ey se @
wire o RARe sragerarell & 9rt 3 wom R ¥ vgha wa O sty Ran sow i @ wER 9
o 10 & 5 S0l & ey 3 Riftre el & weg § e Bar wem 1 Sod 1-2 smw o o
e o & s o it e o & o ¥ ) Wil Al wart aed g wRdes v el
mﬂ&wMmeﬁmmmmm#Wﬁmmawﬁ
B !

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be
adequately justified in the pen-picture by way of specific fallures and similarly, any grade of 9 or 10
would be justified with respect to specific accomplishments. Grades of 1-2 or 9-10 are expected lo
be rate occurences and hence the need to justify them. In awarding a numerical grade the reporting
and reviewing authorities should rate the officer against a larger population of his/her peers that
may be currently working under them.

(if) VTSR 21 8 ¥ 10 B dra T witeswor “Segpe” foran s wur YARRoy/ar @ e e wrares
O R B R 9 R s |
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of 8 for the
purpose of calculating average scores for empaneiment/promotion.

v VAUHR T 6 TUT 8 W Brel & 49 BT 0T “wgy svewy Ry e wen Wi 7 Rar s |
APARs graded between 4 and 6 and short of 8 will be rated as “Very Good” and will be given a score
of 7

v THYER oW 4 G 6 § BreT B A w1 i “are” v s aw w5 e
APARs graded between 6 short of 6 will be rated as “Good™ and given a score of 5

vi) TEITSR B 4 ¥ FH TfERor g R W
APARs graded below 4 will be given a score of “Zero”.

mmmﬁﬁﬁ—ﬁwaﬁMmmWﬂmW$mﬁﬁmﬁim

u ideline
(1) Grem - e (rawe)
Yellow Director (Official language)
(@) ren - wgeE e (Freram)
Blue Joint Director (Official language)
@) T - SO~ FEer (rorarT)
Pink Deputy Director (Official language)
(4) T - i i) s el ) srgemee iR wmas Fders (o)
White Junior Hindi Translator/Senior Hindi Translator/Assistant Director

(Official language)

T
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