
4'<+tillj ~ ~ ~ ~ ~cb1Rm ~ ~ 
qlfl4cb 'cbTd Pt~1c:.=t 1~icb.=t R<ile 

Annual Performance Appraisal Report for Officers 
of the Official Language of Department of Atomic Energy 

ti it Ill cb Pt a" cb ('ffi1Nll1T) 
Assistant Director (Official Language) 

~cf;T~ 

Name of the Officer 

w:rrfm cN/3Tclfa q;y uRl~c::-1 
Report for the year/period ending 



w:r,r/Form 

~ :»\Jl'T fcmpJ a;-~ ~ffl> (~) ~ ~ ~ ffl r.t&.1ic"'1 iJ.~jcpij fttrri I 
Annual Performance Appraisal Report for Assistant Director (Official Language) in Department of Atomic 

Energy. 

~ qr§/3tcJfu cpl~ 

Report for the year/period ending ....................................................................... . 

~c1fcfflq; cfe2f / Pe~onal Data 

a.1PT - 1/Part -1 

(a-iiiicli!i/~/cbic&•ii!I a> ciiiftm 11~11aP-la, ~ IDlT a:RT urr.tT ~) 

(To be filled by the Administrative Section concerned of the Ministry/Department/Offic~ 

Name of the officer ........................................................................................................................................................... . 

2. ~ fafeJ (~/~/crci) 
Date of birth (OD/MM/YYYY) ....... / ..... ./ ......... . 

(~00"1) 
(in words) ............................................................................. . 

3. cfm=rrar ~ ell clulTclR" ~ ~ ffifusr ~ ~ 

Date of continuous appointment Date..................................... Grade ...................................................... . 

to the present grade 

4. crm=rrar t1G cJen 3-a ~ ~ ~ fflfusr t1G ~ 

Present post and date of appointment Post ... .. .. .. ... .. . ... . .. . .... .. .. ....... Date ........................................................ . 

there to 

5. clU ~ ffl ~ ~ ~ 3«ne1 ("f$~T¥01' ~ ~) ~ 3cltJ ~ ~ ~T¥01' ~ t "ffi 
3"Rc15T fcrcR-oT ~ I 
Period of absence from duty (on training leave etc.) during the year. If he has under gone training specify. 

~T<ttUJ ~ c5t ~/No. of Training days 

~ GfR" ~ ~ ~/ No. of Times Leave Availed 

~ ~ ~ 3~ 'di Total EL Availed 

~ ~ ~ 3~ 'f/Jr/ Total HPLAvailed 

: . . : . : ;....: ______ -! 

.: . : 
: 

: ! ... :------­.: . . : 
: 

~ ~ ~ ~ 'f$/ Total Commuted Leave Availed : i 

~ ~ ~ 3raJUR"UT 'f/Jr/ Total EOL Availed 

~ 3~ ~/ Total Dies non 

~ ~ ~ ~ °d/ Total LND Availed 

~ c'1\ vT$ tRffer di Total Maternity Leave Availed· 

~~~~'di Total Paternity Leave Availed 

;.--------! 

~ c'1\ ~ ~Tij ~ 'di Child Care Leave Availed : ! -------~ ~ ~ G"flQ5-~ 'f$/ Adoption Leave Availed : ! ;...------~ . i 
o: I · .............................................. : ~ 3~ 'f$/ EL Balance 

,f J .j 11,,,d J·jl·~ ,I,, , 

: 



f 
I 

'WT. 2 
PART-2 

ft5m Jtfba;1~ cfiT sifa~c:.., h JIRT t. 3ffl; ~ m ~ -a, fffi? 

1. ~ TTl} Rffif ~ ffflvr 
Brief descri lion of duties 

To be filled in by the Officer reported upon 

(~~·""'··~-mRlllfl.~) 
(Please read carefully the inllrue11DM befole tiling lhe enlrln) 

2. aid ct an ff~JanJ - • m frl1? f.ltlffttftR} t?t. ~ 3mRts ffl1! r.mtftcf ftR) ~ ,1 J.f ~ m 3rlr 
~ 'it) 'llfll 11 31RS-R 1ft Jllafqdlri, '$ 3l1UR ~ RR! ~ ~NV 1' ~ ~ 3IQ;ft ~ 'Sffltl~ if; ffw ~ 
Jl'1UlfctiiM~-~ 
Please specify lergeta/objectivetlgoel• (in quantilative or other tenns) of work you set far yourself or lhat were set 
for you, eight to ten items of work In the order of priority and you, achievement against each target. (Example : 
Annual Action Plan for your Division) 

. ... 
II . . ·- -

Teraett/0 - Goals Achievements 

" 

-· 
2 



3. (31"t ~ ~ 2 it fffit! JJ1? rl'&m ~,urm a} Jl"IRo q ~ ~ ifir ~tQ ~ JrmJ ~ i ~ t=rem iN :smt<r 4 ~ mre 
~mn'Ta"T<WI 
(A) Please state briefly. the shortfalls with reference to the targets/objectives/goals referred to in item 2 Please lify constraints. if any, in achieving the targets.. ·--·· ________ 

1 
I • 

I 
I 
I 

(!) ~ ~ .re.l ifif 1ft' Jam~ f.;r-pl lfill'& 3lfuil; JQ<'l(4,qj ~ ~ 3IR J.fil 3w.t ~ iYiT '1\-~ ~ I 
(B) Please also Indicate items in which there have been signiflcanUy higher achievements and your contribution 

thereto. r-_.;.....;._~---------------'-----------------------, 

4. ~ 3clffl aR fa; <fQ1 ~ ~ aef cRr 3ftnir ~. arrtas facmm' f:tt1fRt1 fflffi1 ~ ~ a4 ~ 
~ Qlf 5 31 ~ ffifi ~ am fr 1T$ ~ I tna' ~ ffi mROI" ~ ~ 'it fl'Rm fr :;m?I 

I 

Please state whether the annual retum on immovable property for the preceding calendar year was filed within the 
prescribed date i.e. 31st January of the year following the calendar year. If not, the date of filing the return should 
be given. ____ . --------------, 

~: lJ:tRl ~ ar~ 3lfha;m ffi ~e.R 
Date: ............................. . Signature of officer reported upon 

3 
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'if1l - 3 
PART-3 

'ff&llc'tqS ~ 1BT f.rlwfur ~ fflln 91:f.ttlM»i wlftlcpj(l .~ ftRn \i(Fft t \ill 1 -1 0 1fi ~ 'In' 6Al 
~. iJl1ff 1~ ll51f M ll'Jl' ~ t o ~ M ll'I' ~ 1l'Rffl t, 
Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 
1-10, whent 1 refets to the lowest grade and 10 to the highest. 

~ ~-. ffl ~. !Qf,r.t4,h cdr air,:r 1" ~ ~ t) 
Pleeee read can,fuHy the guidelines before filling the entries) 

( al) 1l'mf ~ c5J ~ ~ 1'PT cll 11R 4 0% 'SITn) 
(A) Asaessment of work output (welghtage to this Section would be 40%} 

~\ll"ctSift ttifdlq5., 'ill~cbl~ 3-'l~{iil)tlH~ 
Reporting ("1A'll'l-5 llll~ 2) iW~ffl' 
Authority Reviewing Authority Initial of Reviewing 

(Refer Para 2 of Pan-5) Authority 

(i) ~ 151tt!Tranalation work 
(11') fMr lllff ftlfr 'fflPi 1* ..... a WJ .r W 'Ill .............. .,.._ .... , 
(a)Knowledge & Comprehension of Hindi and 
English languaCJe-and abllty to trltlllaling for 
language to 1he other. 

(9) W¥ d'f 11S!V ~ 11m ;r: IRf filst TN 
~-~'llfffl 1PR ~ 'IIIN'* 
~I 

(b) Capability of effecting qualitative 
. Improvement In the proc:eea of vetting of 

translation doing the translators working 
under him. 

(Tl) 1'iJr RI~ altl111R.fl: ,t; ~ ~ ._ ~ 
~.nllftMffl,. .. 1 

(c) Ability In p,eparatlon of speeches. articles etc. 
fot Minllter & Senior Officers. 

(ii) \ctol'lll!jl -.ntcl cr;r ... ,..,, ..... I / 

~plementatton of the Offldat Language Policy. 

i<'IS) 'fflllR 1111' 1A"ll'!l' 4ftr • Pr·""""" I 
(al General...,..,... of h official language 
poliey oft,e oove,nment. 
(9) ...t11P1W11l11Cr$vdlwl ·-~~ 
11'f11Jffllfw .... i(il4N4't 1Nwt~ "'· · =-$"ffl"~ fftllt :t 1iP1Rn I b)• shown In Wldchlng an .....-Ing the 
mplementatlon of 1he statutory 8114 admlnillrati\te 
~lnwMnt '9pl'ding the use of Hindi In Olllcial 
wort<. 
f;' -~ llll 1RIRT MIii -4 .... v1'Pr ii WIRIJ -a,;\ . -~ffllll' ~ ..... "'*""* hft"~ 
RI~ Wllll'! 11 ~ ~ 1F1Rll I 
(c) Preparation and production of help and 
rer.ntnce malarialllitarJture for facllltatlng the use 
:pt Hindi/ llllndura for .faCilllating the uee of Hindi 
jn Noting and Qraftlng. 

4 



~~ ~-ifttci)ctM fflcfITTi ~.:iFci@),.fH qrr~ I 
Reporting (ffl:11 'IPl-5 .-r ~ 2 i ct> 3lml!R i 

' 
Authority Reviewing Authority Initial of Reviewing, 

;--·-~ 
(Refer Para 2 of Part-5) Authority 

J {1,i) w ~ f!Uf("j.:i1 
l Meetings and Conferences 

I (i:6) 'ffiil"lltff ~ lliilfil'. M' ~~ 31ml' 
j~cffr~~fflli·~I 
(a) Capability for organising the meetings of 
Committees, such as Official Language 
Implementation Committee. Hindi Salahkar 
Samiti etc. 

~)~~~~'$~~~"" 
~ cleiT -e;t ~ 'U'T 'fl ffl ffl l8r «Rm I 
(b) Promptness and accuracy in preparation of 
agenda papers etc. for the meetings. 

(Tr)~~ f.futm~ ~. ~ ffl 
cfir <nTl@T I 
(c} FoUow up action on the decisions/recommendations 
of the Committee. I 
(iv} 31Qll1Glt'!QS ~* ~~ T!V' ~~I 

I 
l 

Accbmplimplishment of exceptional work/ 
unforeseen tasks performed. 

(v) l'ISti ~ <Bl ~ 
Quality of output 

(vi)~~ 1'Pili ~/ ~ $ an1'IR' ~ 
ai11ifal ~ llQ ffl I 
Accomplishment of ptanned work/work allotted 
as per subiects allotted 

f.fi'Rf ffl 'tR ~ ~Ml<I>'< -51"'1cf>"<DI I 
Overall grading on work output 

(B} Assessment of personal attributes (weightaae to this Section would be 30%) 

~~ t,f4Mlc1M~ ~~ w1~1>1ft 

Reporting \'Rot 'IPl-5 1111 ~I 2) ~ 3'Tllffl' 
Authority Reviewing Authority Initial of Reviewing 

(Refer Para 2. of Part-5) Authority 

(I) fa~~ qUUN4> ll11lmT 
Analytical ability 

(iQ ~*~ 
Attitude to work 

(iii) ~ l6J 1l'lti 
Sense of responsibility 

(w) ~ll>I~ 
~aintenance of Discipline 

(v) ~ lt1fflN 
Communication skills 

5 
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~ - - ~~&i)ctR~ ~-i~i!flif>-i mf~ ,- " 

Reporting ~11T'l-5llilfrn2i cf; atmffi 
Authority Reviewing Authority Initial of Reviewing 

(Refer Para 2 of Part-5) AuthOrlty 

M>•~ 
Leaderahip qualities 

{1111) 'ffl • ~ 1\' 1l'IPt ll'A • 8lfflT 
Capacity to work In IHm spirit 

(vii) 1lll1f wM. ~ 1ftl\. """' 
CilPICllr lo acllllrlt ID lmMc:hldule 

(Pd) 'lftffl'~-
· Inter-personal relations 

(x) lPIV l.llPr ~ 1llllfftRIJ 
OVenltl bearing and pensonality · 

~ f'lft,4tjrafl 'Cit "Ff~ ~ 
Overall Grading on 'Personal Attributes' 

(lf) ~ 1Wrfflr31l ~ ~ ~ 1flTf ~ ~ 3 0% ~) 
(C) Assessment of personal attributes (weightage to this Section would be 30%) 

~,ll~qjj~ ii1fa<!iltt"1 Qj~qijft ~11i?i~)ct,i1 Qlfa<blfl 
Reporting ~ 11PT-5 1111 ~ 2) '$ antllR 

Authority Reviewing Authority Initial of Reviewing 
(Refer Pala 2 of Part-5) Authority 

ro -~/il!Pt 1ft 1frnfflT •all~~ 
\Pl1il'ltR1!''it~ 

Knowledge '1f RuleslRegu -··--
In lhe area of function and ability to apply them 
correctly. 

(Ii) 1'lflrq lfl\;Ar ~ • IPlffl 
Strategic planning ability 

(ii) ~ ~ .. """' 
Decision msking ability 

(Iv)~ IPlffl 
~lblly 

(v): ~ 1* 'ffltl' ~ ~"""' 1118llffl 
Abllllly to motivate and develop subordinalal 

(Yi) ~ 11'iffl 
lnitlaliVe 

Q¥ic1R'tiii ~ lN p ~ MtiRUI 
Oventl Grading en 'Functlonal 
Cbmpetency' 

6 



~' .-4 
PART-4 

1-~ "$ 'ffl'I' ~ {uffl'f ~ ~ 
Relations with the pubfic (wherevttr ilPPlicable) 

(ut-fflJ l#lr 3ljqf4ciicii3il l!'f :affl~q~'1f ~ ~'ffll'J ~ 1:ff~ ~ ~ 0 
(Please comment on tile Oflice(.s 8CCNlibilil.y to !he. publk:.and ~.IO their. needs., 

3-~~~ 
State of liealth 

7 
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s-~ ~ ;m ~ 1'\' ~ tt.4l .. a,-' • tWfR' ~ 1 oo 1111n 1\). ~ ~ fflr ll1i' q;Jf 

~ 8"1, altllll~Ul \'Nt'lfaiJ°. ~ ~-'~ 9' 2 lliJ 3(31) ~ 3C-) ~ ~ 1'Tff <ti 'il'fa 
~ ll1fim llr) 
Pen Plc:ture by Reporting Officer (In about 100 wordl) on the overall q~ of the offieer including 
area of 8trengtha n leaser strenglh. axtraontinary ,ot'lieVments. ~fallurea (ref: 3(A) & 3(8) of 
Part-2) and attitude-towarue ~r ~. 

6-~ $ 'lft'f-S w a c. • mn 11 ~ - ""'l 'lftm $ 8ffllff''lff 'I"~ tiernt'1e ~, 
Overall numerical gracing on the balis of weightage giVen in section A. B and C in Part·3 of the Report. 

~; 

Piece: ................................. . 

ff:;ilf: 
Date·· .................................. . 

1'Pf 'fllllS arlRI' it: 

~-~tfi~ 
Signature of the Reporting Officer 

Name fnlllock Latters : ............................................... .. 
~: 
Designation : ............................................................... .. 

~--1': During U. period ol Report .......................................... . 

8 



'l-1;. - S 
PART-5 

1- ~-tfflM!cf>il ~ '<& ai~~ : 
REMARKS OF THE REVIEVVING OFFICER : 

!3<1fa~)qM ~ °ltr ~ ~ ~ 
Length of service under the Reviewing Officer 

2- cRlJ .;rrcr 1flTT-a ?f "lfll-4 16 ~ ~ ~ M;;y ~ lti ~u 1" ~ ~'§RT~ 1J1l ~ ~ 
~ \ ? <Rll 3tTtf ~ 1'r 3RltfRIIT \iQetMJW&~~~:qsffit,all lti m -q ~ 1f?l ~ ~ 
~ t ? m ('1PT-3(3T) (iv) aeir 1iPr 4(5) ~ 3l'Ttf. · . ~ ~ ~ '7Jil" ~ cir N 
~&ll<'i<IS ~ ~·~ ~ \' 'ffl ~ ~ ~lfi ~ '$ ~ 1J1l ~ 1'° ~ (Tiff ~'11.,dl -q;'r 
3lltl'ffi" ~ I 
Do you agree with the assessment made by the reporting officer with respect to the work output and the various 

attr~utes in Part-3 & Part-4 ? Do you agree with the assessment of reporting officer in respect of extraordinaly 
achievements/significant failures of the officer ~·upon? (Ref: Part-3(A) (Iv) and Part-4 (5) (In caseyou do 
not agree with any of the numericat assessments of attributes please record your assessment on the ooluffln • 
provided for you in that section and initial your entries} 

w 
Yes ,~ 

3-~ ~ cBt ft:elftr 1l ~ ~ clITTV! m. il'lfT cmt ~ ffl t ~ 3l'Ttf ~ ~ ~ ~ • t ? 
In case of disagreement, please specify the reasons. Is there anything you wish to modify or add ? 

4- ~1fatfflq5-, ~ 'IRJ ~~I~ ifl•ll~)tq-, ~ (~ 1 0 0 tPiU ll) ~ ~ l#it lA'ffl 
~an cit 'ffllfeif fflr ~ ~ 'ffllff.U h 'Q'?r ~ Jffl lPif $ 'gft\' ~ tnitm tr I 
Pen picture by Reviewing Officer. Please comment (in about 100 words)on the overall qualities of the 
officer including area of strenghts and lesser strength and his attitude towards weaker sections. 

9 
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5-~ ciJ l!PJ-3 '$ wg 31", 1r 'fflff ~if~~~ ciJ 31T\ffi' lR' ~ ~ iff&lJ('ifcfS ~ I 
OveraU numerical grading on the basis of weightage given in Section A, 9 and C in Part-3 of the Report. 

~: 
Place: ................................ . 

1wl;: 

Date·········-························· 

~~&Tffi'r-il: 

l'•• ..... 'llllft 
.. lmd .. Rl••-aar. 

Name in Block Letters : • . . . .. . . .. . . . . . . . . . . . . . . .... 

~-
Dislignafb'I : .............................................................. . 

~--it: Qurilw 1118 periQd. GI RepGrt ......................................... . 
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fl@lfcifq, ~c/nqHOI ~ ~ ffl~ ~ "ffl'fJ fattd~~¥! 
Guidelines regarding filing up of APAR with numerical grading 

(i) ffl3TR<ti~~ ~ 3fr:< ~'l'l"1 ~~~'fl~~ I 
The columns in the APAR should be filled in with due care and attention and after devoting 
adequate time. 

(ii) ~ &mJ 1.fft 'ISfffl\' t ft; 1 ~ 2 <ti~ q~qj'(Uf ~ ffl ~~~<IT~~ ~ Cf. 
~ ~ ~ Sl'Cilf><.ildl~ $ lfJlf ~ ~ ~ 'Jl-qllfla WI'~~~ \itN'IT afR ~ WR 9 
~ 1 0 ct;M M cl)~ "4 M'c 1<Notftc44i .. ~ 1' ~ ~ 'ij(JqtJJ' I~ 1-2 3'W 9··: ll 
~-t sm: ~ ~~ uJA $ ~,,~ M ~fflF~~ 1~•., 
Ylilllfft~cll <151' M ~ cf;I' ~ffl ~ ~ 11'8' mI 1" ~ ~ ~ :a~ch cfl ~ T( 
cfwlT.I 
It is expected that any grading of 1 or 2 (against work output or attributff or overalt grade) would be 
adequately justified In the pen-picture by way of specific failures and similarly, any grade of 9 or 10 
would be justified with respect to specific accomplishments. Grades of 1-2 or 9-10 _.. expected to 
be rate occurenc:es and hence the need to Justify them. In awarding a numerical grade the reporting 
and reviewing ·authorities should rate the officer against a larger population of hlslher peers lhat 
may be currently working under them. 

(iii) fflam" 'Zf;T 8 ~ 1 0 <ti ffl if;T ~ "«ice!' ~ 'GJN1TI 'ffe;ff 'cJ.•'<oi~ '5 ~ afRr(i' ~ llfr 
1fOAf ffl '$~~ 9 ~ 'GJN1TI I 
APARs graded between 8 and 10 wilt be rated as "Outstanding'" and will be given a scored 9 for the 
purpose of calculating average scores for empanelment/promotion. 

(Iv) ffiam" "?»T 6 cJf.IT 8 ~ -met$~ cffl" ~ ........ ~~cliff~ 7 h ~ I 
APARs graded between 4 and 6 and short of 8 wiU be rated as "Very Good" and will be given a score 
of7 

(V) QQ\clatff cffl" 4 ae:rr 6 ~ ffl cts 1f!T.f cf;!~ ..... ~~ 'ftlU ~ 5 ~~I 
APARs graded between 6 short of 6 will be rated as "Good" and given a score of 5 

(vi) ~3TR cffl" 4 ~ 1f;Ji q'ffct>itOl ..,.,. ·~ \il'm I 
APARs graded below 4 will be given a score of "Zero". 

~ 'fl~ql~4 ~<ti~ fiFT ifrit EJ ffiam" ffl 'tffl WE{ ;('T ~ Cf> ~U -q ~ffl"S,11 
GujgeUnes regarding the colour scheme to bs used by different grades of ccs while filing up thek 
APMfonn 

(1)~ 

Yellow 

(2)~ 

Blue 

(3}~ 
Pink 

(4) -ff${ 
White 

I iill 

~(~} 
Director (Official language) 

~ ~ ('<N1'11'41) 
Joint Director (Official language) 

-sq-~~) 
Deputy Direotor {Official tanguage) 

~ fM) 31jC!i4ct>/!rlre ~ 31:1Qict$ ~ ~ ~ ('<iJiiffllfi) 
Junior Hindi Translator/Sernor Hindi Translator/Assistant Director 
(Official language) 

11 
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