URHAT] oAt fA9RT & ot arfereiial & ferg
arfes &1 e Jegie= Rurd

Annual Performance Appraisal Report for Officers
of the Official Language of Department of Atomic Energy

Y& Feere (JrerHm)

Joint Director (Official Language)

ferpt &1 A
Name of the Officer

aaIfe qu/srafy & ufeaes
Report for the year/period ending



93/ Form
TRATY] J5o1 farHPT & Ty ke (o) & e aiffes arf forsrest seaisa Raie |

Annual Performance Appraisal Report for Joint Director (Official Language) in Department of Atomic Energy.

Fefta ad/3mafer & ufeees
Report for the year/period ending ............cc.coovveiiiioiiiiii e

dufcies 9o / Personal Data
HIIT - 1/Part - 1
(Ferar/ s/ srafera ¥ Hdftra werRiferes rgamT gRT 321 o1 2)
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. 3{IErBT) BT ATH
INAME OF thie OIHICET - cvevovsirsinisiiiinmiikinnie tonrssmarannsost brssemanns snmssmssnmnt Ho TR AR E o or e e e 5453 T DR RS R R s e e e v e i

2. Siew fofr (feat/avdten/ad) (o=l )

Date of birth (DDMM/YYYY) ... R | (T e ) e e I e S
3. gaeme soft A conaR ey sl At R groft

Date of continuous appointment DAE koo, o e Grade ...

to the present grade

4. IEAE OE a1 3A W fofad A Akl ue faetien
Present post and date of appointment PaSt o L L R Date ..o
there to

5. ad o el F srqufermy 2% sty (g wfdaror st wr) IR 3o sftre @ ufdrarer R 2 o
I R 1

Period of absence from duty (on training leave etc.) during the year. If he has under gone training specify.

widraio R @t Fm/No. of Training days

fosa=it @ g2l et oY/ No. of Times Leave Availed
T ot 1S 3ifTa ggl/ Total EL Availed

el o1t OTS 3nefdaa gal/ Total HPL Availed

el o o1 ufkafda ggl/ Total Commuted Leave Availed :
A o1l IT$ 3RV g8/ Total EOL Availed

et 3w g/ Total Dies non

el et 778 3 ggl/ Total LND Availed

Tt off 71 WA gEY/ Total Maternity Leave Availed
et et o1 fugea ggl/ Total Paternity Leave Availed
ot et o7 fR1g] 2%mareT EY/ Child Care Leave Availed
el ot o1 go-wEY gEY/ Adoption Leave Availed
T 3fofd ggl/ EL Balance




q - 2 Tora it & pfades fom o , 393 gR1 R 3F & fee
PART-2 To be filled in by the Officer reported upon

(o sfafical o v & o FR B o A wWH)
(Please read carefully the instructions before fillng the entries)

| f5 m st gfaa fawon
Brief description of duties

2 & B T ey IR W wes fov e e @, a1 s foe FaffRa e m & 3+ ofRomrmr ar s
™ }) ot @ Fo-ew v grafasar & moR ¥ @ 3R ve g & e /) 3ol svafe ged | (s 3 fae s
g & fae aif¥fs & arsem .

Please specify targets/objectives/goals (in quantitative or other terms) of work you sét for yourself or that were set
for you, eight to ten items of work in the order of prority and your achievement against each larget. (Example :
Annual Action Ptan for your Division)

ATl waa Jwnigaai
Targets/Objectives/Goals Achievements




3.(30) Gua we 2 % qdw e dedt/sedea/erat & gifta 4 @ S @ wa i sk &Y aft el & iR A B8 am
W & A & e

(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in dem 2 Please
specify constraints, if any, in achieving the targets.

)

=

- -

(8) g 33 %l & i 3o R o el sifte suafarat @ € 3k 3 v ameE @ o s

(B) Please also indicate items in which there have been significantly higher achievements and your contribution
thereto.

¢ gua 3 & fo aun gdadt datver o & e wule affe feavolt Foifa et i ddver o 4
Feodd 38 @ 31 T o & o9 & 13 N1 i T A femor & A A aldw & Fwl

Please state whether the annual return on immovable property for the preceding caiendar year was filed within the

prescribed date i.e. 31st January of the year following the calendar year. If not, the date of filing the return should
be given.

i _

i

Oate: ..ot e e

a1 & a HUSR B NG

Signature of officer reparted upon



HEL=—3
PART - 3

e aiitevor 1 feivor wRvdes qan g miter g7 b Jm S 1 -1 0 @ SR Jw e
gy, ol ey 9 A0 B war 10 SEea 2ol o S v ¥
Numencal grading is to be awarded by reporting and reviewing authority which should be on a scale of

1-10, where 1 refers to the lowest grade and 10 to the highest.

(o wifedt Y 43 ¥ ey Renfdeh @) sm F wg A )
Please read carefully the guidelines before filling the entries)

(3r) T Freares & Yo (B9 A1 W K 40% &)
(A) Assessment of work output (weightage to this Section would be 40%)

(a)Knowledge & Comprehension of Hindi and

{English language and abiiity to transtating for
language to the other.

wftrdea witer®| gafdeles wite | gafdeie sifusm
Reporting (Tt um-5 @t 2) T JTEET
Authority Reviewing Authority | Initial of Reviewing
(Refer Para 2 of Pant-5) | Authority
(i) 39X P/ Translation work
(=) &) e sl wTal T IR W W OWT U W
GE G R EE LR SR

(=) 3 I ol B T T g e MY
A N T WYX T OIS JA B
Lic il

(b) Capability of effecting qualitative
‘Iimprovement in the process of vetting of
translation doing the translators working
under him.

() 7R au IR sfteRal & fae Yot @ R
st PRy Sf? dar we o o)

(c) Ability in preparation of speeches, articles etc.
for Minister & Senior Officers.

(i) TrTAST NS 7 FrAg /
Implementation of the Qfficial Language Policy.

(%) AT B T hiy B A SEen |
(a) General awareness of the official ianguage
policy of the govemment.

() e were i i & wam & wen A ol
T yoreiE sRas @ PR o TR e a9

i TRA B IR e dvam

(b) Ability shown in watching and ensuring the

impiementation of the statutory and adminisirative
uirement regarding the use of Hindi in Official

ork.

() oot aven sha o= A A @ v W wwEa 7|

org wwaw wen wad wrrd ke ) daw av
I e o e T drgan
(¢} Preparation and production of heip and
reference material/litergture for facilitating the Am]

Hindi/ ierature for facilitating the use of Hindi
in Noting and Drafting.




wfides witers
Reporting
Authornity

ARErE gt
(wEH w5 @ 4 2,

Reviewing Authority
(Refer Para 2 of Pant-5)

Ea‘é?‘la‘?? SIDEACH
% AR

Initial of Reviewing,
Authority

(i) ¥o® a9 qR e/

Meetings and Conferences

() s BT Wi S woeer wffy iy
afiferi & foa s e & e

{a) Capability for organising the meetings of
Committees, such as Official Language
implementation Commitiee, Hind: Salahkar
Samiti etc.

(@) ¥zep) B fve Pl @ FrTonE TR B A
e war gk Wl T A we B e

(b) Promptness and accuracy in preparation of
agenda papers eic. for the meetings.

() widfl & Profal/ ot o sqadl arfak s
Lokt

(c) Follow up action on the decisions/recommendations|
of the:Committee.

(iv) IarERee B & yReier /s Ty srarftr Bt
Accomplimplishment of exceptional work/
unforeseen tasks parformed,

{v) ot g @ |
Quality of output

(vi) qd Prifore wrd o wRyofar/ Rsa & araw w
st s v o |

Accamplishment of ptanned workiwork allotted
as per subjects allotted

forfer o W e P i |

Overall grading on work output.

(%) wfem RAwasi o [T (F9 9 S AR 30% BW)
(B) Assessment of personal attributes (weightage to this Section would be 30%)

it wite
Reporting
Authority

AT Wit
(o w5 W b 2
Reviewing Authority
{Refer Para 2 of Part-5)

yrfdcie e
P LR

Initial of Reviewing
Autharity

favermomers Qg
Analytical ability

i

Gy e A il

Aftitude to work

o) R = 4w
Sense of responsibility

(iv) HTORE W ST

Maintenance of Discipline

{v) VY qHaTY
Communication skills




1

stz wiftrerd] g miter | qRfdees wige
Reporting @t -5 @ 4 2 % TR
Authority Reviewing Authority | Initial of Reviewing
(Refer Para 2 of Pant-5) | Authority
(vi) Ry® o
Leadership qualities

(vil) = B W ¥ B B B
Capacity to work in team spirit

(vil) 6T WO T FTER 2R B
Capacily o adhere to time-schedule

() TEIY e e
Inter-personal relations

(x) Ta O v aieny
- Overall bearing and personality =

e fdrearsll W o femew Ao
Overall Grading on 'Personal Attributes’

(%) waftrrs fdmasl @ Jeuies (39 919 & 4R 30% B
{C) Assessment of personal attributes (weightage tc this Section would be 30%)

widdEa wift
Reporting
Authority

| grftete s

iad -5 ™ O 2)
Reviewing Authority
(Refer Para 2 of Part-5)

RGeS Wit
B TR

Initial of Reviewing
Authority

M Froa/Rfesad o drgm @ f 3 e ve
I & T B A

in the area of function and abiiity to apply them
corractly.

Knowledge bf RuleiseguhﬁonslPW

(in g Ao T B avar
Strategic planning ability

@iy Frofa ¥ R
Decision making ability

(iv) 590 &9
Coordination sbility

{v) ey =) 1Ra v e o & s
Abillity to motivate and develop subordinates

(i) TEe Tiider
Initiative

wTaieTEs wHa Y e B Ao
Overal Grading on 'Functional

Competency’




% w4 WHR
PART-4 GENERAL

1- T & WY aeier (ol f yho)
Relations with the public (wherever applicable)
(e ) SIS w9 SRt vd SR s Sftem oF e Rt 21
(Please comment on the Officer’'s accassibility 10 the public and responiveness 1o their needs. )

2- wferao

Traini
@m%ﬁﬁwﬁmv&mﬁm@#aﬁaﬁwwaﬁﬂmﬁ&q&ﬁm@vﬁmthﬁmﬁﬁﬁ)
(Pmaaegivoroeommendaﬁonsmmmwm:mwahMmmMmmmdcapamsofmeoﬁw)

3- wrveg & Refy
State of health

4- wfarey

Integri
m;ﬁuﬁﬁmﬁawma‘)
(Piease comment on the integnty of the officer)




5- viam aftrerd grr SftreTd A T fRdmat & SR (P 1 00 W F), Ry wHed 8 v @
AW 83, AR SueiReal| wecaqut srawenal (e W 2 @ 3(3) TY 3(W) vR gde o & A
Hfgfe wnver )

Pen Picture by Reporting Officer (in about 100 words) on the overal! qualities of the officer induding
area of strengths and lesser strength, axtraordinary achievments, significant failures (ref: 3(A) & 3(B) of
Part-2) and attitude towards weaker sections.

6- URAES B W-3 B WS &, ¥ g § ¥ Y 7 9w @ SR W g Moy weers witeton)
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the Report.

gRRTs aftesrd) B TR
Signature of the Reporting Officer
¥ AW WIE AF
Placs © ..o Name inBlock Letters *... ...
qEE:

fee: ofydes A smfa
BB ....cocomiiom B itharanidh During tha period of RePOT .................. ..o



e A

PART -5

1- g St & sl -
REMARKS OF THE REVIEWING OFFICER :

Tl sttt & sata W Sl

Length of service under the Reviewing Officer

2- T W A3 T A4 F Pt o wen R ol & wee ¥ v sfuer g R T e |

wEa ¥ ? 1 oy T ) SreRv SueieERl /s

HEPEAS B TwE A A T e |

HEa § ? HRH (qM-3(3) (iv) 9 9w 4(5) (@R am e Zr7 5l T ot @
HENTEHS YRl & Wea T ¥ ) 09 9 e $ 9e @ B ) Wi A € au Remea ®

HGET ) |

Do you agree with the assessment made by the reporting officer with respact to the wark output and the various
atiributes in Part-3 & Part-4 7 Do you agree with the assessment of reporting officer in respect of extrsordinary
achievements/significant failures of the officer reportedt upon 7 (Ref: Part-3(A) (iv) and Part-4 (5) (In case you do
not agree with any of the numerical assessments of aliributes please record your assessment on the column *

provided for you in that section and initial your entries)

&

Yes

&

No

3. e B 2 Rafd ¥ guw 59 w1 g6, @ o 8 A & o a1y e geern Wi e & 2
in case of disagreement, please specify the reasons. Is there anything you wish to modgify or add 7

4- g Sftr BT e aRT | u WIS @ (S 100 W ¥) Rored St B

frdena # wmed & vd W wmed & Td ol g e @ sy gt

e B

Pen picture by Reviewing Officer. Please comment (in about 10Q words) on the overall quddnes of the
officer including area of strenghts and lesser strength and his attitude towards weaker sections.




5-vfedes & w3 B TS &, ¥ aW 9 4 Ry W ARm @ AER R T WARR FIEE T |
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the Report.

o e & weay
Signaure of the Resiewing Officer

T Y [ AT A
Place : ......ccovvers i, Name in Block Letters ©.. ... ...

UEHTH .

fevis: iR o ol ¥
DB oo, During the perod of RepORt ... ... ... ..



0 mmﬁwmam@mm mm&ag o =g |
The columns in the APAR should be fifled in with due care and attention and after deveting
adequate time.

@) 5 Fr P o ¥ R 1 s 2 @ ) witee (Pria w10 o Remanad o1 g e sona &
Wi B Rftre srwaasl 3 At 3 oom frx 3 vafa v § shftey R wom afw ¢80 w3 9
Fgar 10 @ B A0 3 ey ¥ Riftre oAl & wwg & i R smem | Aol 1 -2 sawm s o
T Ut ¥ o e SR e 9 & o ¥ | Wit S var o w0 v oo gt
mwmmemmmmmamﬁmmamﬁ
AT |
It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) wouid be
adequately justified in the pen-picture by way of specific fallures and similarly, any grade of 9 or 10
would be justified with respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to
be rate occurences and hence the need to justify them. In awarding a numerical grade the reporting
and reviewing authorities should rate the officer against a larger population of hisfher peers that
may be currently working under them.

() VTSR BT 8 | 10 % dra T it “wegge v e e EveRon/a @ i s wrare #
Mo S B Reuras 9 far e |
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of § for the
purpose of calculating average scores for empansiment/promotion.

wTEUHT W 6 aul 8 ¥ Brer & dra 7 ifeRor “wggy sreer™ R e wen e 7 R S i
APARs graded between 4 and 6 and short of 8 will be rated as “Very Good” and will be given a score
of 7

v) CANER B 4 G 6 § B B A % witemeor “aredr™ R e wa s 5 o o |
APARSs graded between 6 short of 6 will be rated as “Good” and given a score of &

(v QETHIR BT 4 X FH TBIOT “gg Rvar |
APARs graded below 4 will be given a score of “Zero”.

mﬁﬁmmma%ﬁﬁ—ﬁwmﬁmmmmmmmm:%muﬁﬁml

(1) Sren - fve (rowm)
Yellow Director (Official language)
@) e - wYgE e (W)
Blue Joint Director (Official language)
(3) T - Fq-fREerE (o)
Pink Deputy Director (Official language)
(4) T - wrs - ses/aRe 0 s sk weae e (Taem)
White Junior Hindi Translator/Senior Hindi Translator/Assistant Director

{Official language)

11





