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Annual Performance Appraisal Report for Officers 
of the Official Language of Department of Atomic Energy 

ti~c@ Pt~~lcfj (~) 

Joint Director (Official Language) 

~ cnl~ 

Name of the Officer 

tt +ii~ cilt/~ <nT Q RI~ c: -1 

Report for the year/period ending 



wr,:r/form 

~ 3wfT ~a>~~~ (~) a>~~ <5Jd Pv!&UC:iit tf!c-c4icbiit funi I 

Annual Performance Appraisal Report for Joint Director (Official Language) in Department of Atomii:: Energy. 

~ ~/3iclfu cl5T ~ 
Report for the year/period ending ................................. ........... .. ............... .. ... ... .. . 

~i:.lfcfficb' cJUJ / Personal Data 

a-TPT - 1/Part - 1 

(.J.is11a,i!l/~/0 1i!ITcR1 a>~ 11~11.ftr.tas ~~ &RT mi utTofT t) 
(To be filled by the Administrative Section concerned of the Ministry/Department/Office) 

Name of the officer .............. ..... .. ... ..... ............. .... ...... .................... ... .. ............... ........... ................... ............. .... ... .... ......... . 

2. ~ ~ (~/~/~) 

Date of birth (DD/MM/YYYY) ..... . ./ ..... .I. ... ...... 

(~~-a1) 

(in words) .... .. .. .... ........................ ......... .. .... ............ ... .. ... .... . . 

Date of continuous appointment 

to the present grade 

Date .. .. . . .. .. .. . .. ... . . .. .. .... ... . ... .. Grade ........................ . 

4. c@iJfJoT tJG c=rerr ~ tR ~ cJft oJtroJ tJG ~ 

Present post and date of appointment Post . .. .. .. .. .. . .. . .. . . . . . .. . . . . ... .. . .. . Date ................. ................... .......... .. . 

there to 

5. ~ ~ m 'R 3~ cJft 31clfu cf$ ~1~ 3~ 'CR) ~ 3cffi ~ ~ ~1~ ~ t m 
3'Rc15T fcrcRuy ~ I 
Period of absence from duty (on training leave etc.) during the year. If he has under gone training specify . 

~T~ ~~~/No. of Training days 

~ aITT: 'f§tr at~/ No. of Times Leave Availed 

~ c.'1T ~ 3riGm 'f§tr/ Total EL Availed 

~ c.'1T ~ 31m@or wjt/ Total HPL Availed 

.................................................. . . . . . : : 
. ~ ! 
. : . ; 
,---------, 

. : 

. .... ~ - ------, 
: ~ 
;.----------; 

~ c.'1T ~ ~ wjt/ Total Commuted Leave Availed : j ---- - -------
~ c.'1T ~ ~ 'f§tr/ Total EOL Availed : i 

------------..: 
~ 3~ ~/ Total Dies non 

~ c.'1T ~ 3~ 'f§tr/ Total LND Availed : \ 
;.-----------; 

~ c.'1T ~ ~ 'f§tr/ Total Maternity Leave Availed : j ---------
~ c.'1T ~ • 'f§tr/ Total Paternity Leave Availeq : l 

;.----------; 
~ ~ ~ ijy~ ~ wjr/ Child Care Leave Availed : l 
~ c.'1T .irt G'ffil>-~ w/',/ Adoption Leave Availed 

~ 3~ 'f§tr/ EL Balance 

,-------
.: 
• .... E ______ .... 

: ~ 
:. ............................................. . 



mil· 2 
PART-2 

f3m ~ ail .QrnaG-1 IBW JIRT t. 3m6 ~ m Jl'Fl ct mt? 

1. ~ 1TU ri<N ffiaF<f ~ 
Brief desaiptioo of duties 

To be filled in by the Officer reported upon 

,~~~~-t~~iltmR~lfl:~) 
(Please re.d carefully the inStruc11ons before filing n,e entnesJ 

2. iNU ~ ~ M~/at(;f ~ ~ ~ IB1! ~fcm if. tfl 3fN<t> IB{! f:mfRo ~ m} ~ 3.f ~ ~ ~ 
~ ~) l!irdf it ~ ~ Jlltlt'lictinl <ti 3l10R lR RR? :m ~ ~ ~ ~ ~ ~ JQffill'11'i'W I~ cf; fcw ~ 
Jr1tm ct; 1M ~ a;Td ~ 
Please specify targets/objectives/goals (in quantitative or other tenns) of work YoU set for yourself or that were set 
for you, eight to ten items of wonc in the order of priority and your achievement against each target. (Example : 
Annual Action Plan for vour Division) 

c'I ' • .• .. - .. It 

. TarQets/Oblectives/Goals Achievements 

2 



3. (:m ~ ~ 2 it GifT{! ]Tl? rram~ ,urm 5 m 11 m mm iN ti"llN i1 ~ i1R, ~ c=rcm' irit ~ 4 ~ ~ 
~mara~1 
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2 Please 
s eci constraints. if an , in achieving the targ~!!:_ ---------- ---· .. ·- -·--------, 

(ff)~~ ;m ifiT \Tt ~ ~ ~ ri 3rtfim JQ<'ff4'<ti ~ t Jh ~ 31tR ~ ifiT ~ ~ cr;t I 
{B) Please also Indicate items in which there have been significantly higher achievements and your contribution 

thereto. 

4. ~ ~ a;:t fc5 <f(.(f ~ ~ ~ ~ JTarJ ~ ~ fcmtm f:1o~fo1 cOO"« ~ ~ a'4 ~ 
~ aif ~ 31 3R<Rl ocl'i d aRT fr llt ~ I mt~ <'fl ~ d ~ cRI ~ il 3ffl! I 
P~ase state whether the annual return on immovable property for the preceding calendar year was fi led within the 
prescribed date i.e. 31st January of the yec1r following the ca lendar year . If not, the date of filtllQ the return should 

be gillen. --- - ·--- - - - ----- ---, 

~-------- --- ----- ------·- · - - - --

~ : ~ ~ ar~ 3rlbmm a;~~ 
Date : .... .... .... .................. . Signatu re of officer reported upon 
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,f1J - 3 
PART-3 

=a&11tit<li ~ ~ ~ ~ tJl!lf !ftf.t~IWf ~am~ W.JJ t \ill 1 - 1 o 16 ~ err -gAJ 
~ .ufflf l~l!SIJ~~~ lO~JJJdil'll'l!"~~tt 
Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 
1-10, where 1 refers to the lowest grade and 10 to the highest. 

~ ~ -q,'t ~ ~ - falllif.tcl,ii cf>t fllR ~ ti<; ~ I) 
Pleese read carefully the guidelines before filling the entries) 

(ar) llmf ~ q;r ~ ~ 1U1Y cl5l 1iR 4 0% wn) 
(A) Assessment of work output (welghtage to this Section would be 40%) 

~~ g1M("l~ct;;i ~ 51Flict'icti'1 ~ 
Reporting (""'It 'V'l- S ll>1 Im :I ) ~ ,3!ffillff 

Authority Reviewing Authority Initial of Reviewing 
(Refer Para 2 of Part-5) Authority 

(i) ~ ffl/Tranalation work 
~ ~ 'ff'ff nit 'll'l!ait. ~ <9110-f tfllT ~ ,.,.. 
~ ·"l,.'fffr 1ll'lff' :ii· ~ 151A l& ;ffl1fflJ I 
(a)Knowledge & Comprehension of Hindi and 
Engfish language and abittty to translating for 
language to the other. 

:('«) ~ ~ ~ ffl ~ = l;ffl~ ~ 
~~~ffl~ ~~· ~, 
(b) Capability of effecting qualitative 

· improvement In the process of vetting of 
translation doing the translators wor1<ing 
under him. 

('ll}~'cflll~~.~~~ct;~ 
~ .Manft~~19't~ I 
(c) Ability in preparation of speeches. articles etc. 
for Minister & Senior Officers. 

(ii) ~~ ~ <f>T "f•i~; '1'4 I / 

Implementation of the Official Language Polley. 

(lls) 'ffl'illR .. ~ -1lfa ?/lt an1' ~ I 
(a) General awarenesG of the official language 
policy of1he go,,,emment. 

~~~1'•***•1'~ 
~ ~ ~ $ 4Stlff••t4-I lR~ ~ <ff.Ir 

~ = 11PA"tb'-.Jt~ ~ "17' ~ I 
b) · · shown In watching and ensuring the 
mplementation of the statutory and administrative 

requirement regarding the use of Hindi in Official 
~011<. 
(Ir)~ lltn ~~'al M' lJ ~ ~ fflPffl t;\ 
~ ~ ~ 'ff1lf ~~~~hit"~ 
~\3ff~il~~~I 
(c} Preparation and production of help and 
refefence materialllitereture for facilitating the USE 
bf HindV literature for faeilitating the use of Hindi 
~n Noting and Drafting. 
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~qifuq;m g-1Fcf<:flqH ~ ~1fclMlrh1 !;f!T~ I 
Reporting (~ '1111-5 ~ fm 2, 

' ; 
qi 3lmffi' 

' Authority Reviewing Authority Initial of Rev,ewing,i 
(Refer Para 2 of Part-5) Authority 

(iii) ~ q?;jT tl"tc-M / 
Meetings and Conferences 

{l!J) mi~~ "fliilfi't. M' ~ llfilR'I ffl 
~ 7/i'r tti$ ~ ffl ?ilf ·~ I 
(a) Capability for organising the meetings of 
Committees. such as Official Language 
Implementation Committee, Hindi Salahkar 
Samiti etc. 

('5)~'$~~?5~~~'4 
m'lmlr ~f:IT ~ llfl ~ t ffi ffl 7/i'r ftJfffl I 
(b) Promptness and accuracy in preparation of 
agenda papers etc. for the meetings. 

('T) ~ ~f.lu!tit~ 1N ~ ~~ 
7/,t 1ll'lmll I 
(c) Follow up action on the decisions/rec:ommendations 
of the: Committee. 

{iv) .VQlllliR'!0--.~~ ~~~I 
Accomplimplishment of exceptional work/ 
unforeseen tasks performed. 

(v) i,mf ~ ~ ~ 
Quality of output 

(vi) 1i,li ~ ffl ?ilf ~/ ~ ci; 3R1m' V{ 

~~~mi 
Accomplishment of planned work/Work allotted 
as per subiects aHotted 

f.rm ffl 1R ~ fliMli15'< -5lo'nq5:;:01 I 
Overall grading on work output 

(8) Assessment of personal attributes (weightaae to this Section would be 30%) 

~~ ~ffiMl•M~ ~.at-i,4R~ 
Reporting I~ ""1-51111 ~I 2 ) ~ 3111lt'R 

Authority Reviewing Authority Initial of Reviewing 
(Refer Para 2. of Part-5) Authority 

(I) fil~~•Ml('ol<li ~ 
Analytical ability 

(iO lffl.i~~ 
Attitude to work 

(Iii) ~ lll'J 1htl 
Sense of responsibmty 

(1V)~1f;l~ 
Maintenance of Discipline 

(v) ~flffl 
Communication skills I 
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~ ... ::. ..... ~1 ~iif4<i1'1<tH ~ g-1fad1<1>-1 vrf~ l 
Reporting (m'lt 1!fll- 5 1'll fl-fl 2: c1i arrtl'SR 
Authority Reviewing Authority Initial of Reviewing 

/Refer Para 2 of Part-5) Authority 

(vO ~TT 
Leadership qualities 

(vii) ~ 1/4 ~ 1" llS1'lt ffl ~ '1'lffl 
~ to work in team spirit 

<villl ll1"l 11!M ~ ~ m 1'81 ll'RIT 
Capacly kl adhere to tinMc:hedule 

[PG) 'IRffl'~-
· Inter-personal relations 

(x) lilJV Ul1f ~ llffl'ffl'lf 
OVetall bearing and peN30nality · 

~~tmuati~~~~ 
Overall Grading on 'Personal Attribute' 

(~) ~ iWmnarr ~ ~ (~ 1fPT qjf 1{ff 3 0% -trrr) 
(C) Assessment of personal attributes (weightage tc this Section would be 30%) 

~~ :rtfifcl)q,., \11~¢1~ ;!iilll<'flct>ii Ql~ct>Jcfl 
Reporting ~'lll'l-5'1111fl'n2 ) 1/i arrtl~ 

Authority Reviewing Authority Initial of Reviewing 
(Refer Pant 2 of Part-5) Authority 

(I) f.rlA~/illrd ~~ .... ~~-qt -'at~·~ Knowledge &t RuJes/RegulationslP 
In the area of function and ability to apply them 
correctly. 

(ii) ~ tiruRT ~ .. ~ 
Strategic planning ability 

(ii) ~'AA·. IPffll 

Decision making ability 

(Iv)~ li'fflT 
CoonSnllion llbliy 

(v) ~ 1$ vfffl -qt~ ffl 'dir fPfffl 
Abllllty to motivate and develop subordinates 

(vl1 1'RJ t1fiffl 
lnltlatiVe 

S1ctS1cn"1c1> ~ tN "P ~ _.~"''(a, 
Ovenl Grading on 'Functlonat 
Competency' 

6 



'.-; .-4 
PART-4 

1- ~~~~(~~~) 
Relations with the public (wherever applicable) 

(Gt-ml ?#n 3ijqfqcf>(\f3ff ll5I iik't'f'(4fltcit 1lli ~ lffl ~ 1R ~ ~ ~ 0 
(Please comment on !be Offic8c'.s aa:euiblJity to lhe Dl,lblk: and responivenes.$ to their needs.j 

3-~~~ 
State of nealth 

7 



s-v~ ~ ~ ~ 7/lr ~~arr*· ffllfR' {wripr , o o ~ 1'). ~ ~ ~ ~ ~ 
~ n. ~ i.iql'1~4T. ~~sit~ 1111' 2 ~ 3(31) ~ 3~) ~ ~ ?fl1' cr;-;tta 
~ ~"gt) 
Pen Picture by Reporting Officer (In about 100 words) on the overaJt Q\Jalities of the officer including 
area of strengths and lesser strength, extraordinary aohievments. 5'g_nfffcant failures (ref: 3(A) & 3(8) of 
Part-2) and attitude towards weaker sections. 

6- ~ . 'lfPJ-3 - - «. ~ ~ lf 1" ~ ~ "ffl1'I $ 8l'flfR' 'II'{ "P ~ ~9ttt'1tb ~ I 
Overall numerical grading on the basis of weightage given in section A. B and C in Part-3 of the Report. 

'flllr-l: 
Place : ................................. . 

~ : 
oate:: .......... ........................ . 

ofPl llllli 3Jfm it: 

~ ~ l$ "ffi!Tffi 
Signature of 11\e Reporting Officer 

Name In Block Letters : ...... .. ... ...... .. .. ... ...... ............. ... .. 
~ : 
Designation : ................................... ... ......................... .. 

~ ~ 3111ftr-q : 
During Iha period al Report ................ ............... .... .... . 
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'+!; ' - 5 
PART-5 

1- ~MlcfH ~~ai~~ : 
REMARKS OF THE REVIEVVING OFFICER : 

:,!"lfacfflqji,j ~ cir~~ l5R'[ 

Length of service under the Reviewing Officer 

2- cR1J 3[ftl' irm-a ?l' "111T- 4 «&" f.Fm ~ mu M"'l ~ ?fi w.tr 1' ~ ~um~~~ lf 
~ t ? ~ 31N ~ '$1 3mi,iji0f i&l~ill&ccl~~~. =(p("fdlati'. ffl -q ~ 11"4 ~ "fl 
~ t ? ffl (Wf-3(31") (iv) tl'IIT 1fTfr 4(5) ~ 311t1 ~-;NT~ 11"4 'T'if * M 
iff&ilt'fcJ; ~':fl'·~~ t ffl ~ 3fCrfT ~ ~ ~ '$ ~ 11"4 ~ ~ "¢ cfl!T ~qMol lfil 
3'T!rffi' 'i1R) I 
Do you agree with the assessment made by the reporting officer with respect to the work output and the various 
atbi)utes in Part-3 & Part-4 ? Do you agree with the assessment of reporting officer in respect of extraordinary 
achievements/significant failures of the officer~ upon ? {Ref: Part-3(A) (iv) and Part-4 (5) (In case you do 
not agree with any of the numerical assessments of attributes please record your assessment on the colulm • 
provided for you in that section and initial your entries) 

-:-es --,.-I _!_I 
3- ~*-'<Rf~1'~ ~cmur~. cfl!T~~ fflt~ 3ITQ ~ ~ -ur~~t ? 

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add ? 

4-:filiMtctA ~ ~ ~ ~ 1 ~ -t1q1<n)'q-1 ~ ~ 1 oo l112Ull) ~ ~ l6t ~ 
~a)t 16\' ~ e;zf fflT ~ ~ ~e;d ffir ~ ~ ~ lPff "$~~~~I 
Pen picture by Reviewing Officer. Please comment (in about 100 words}on the overall qualities of the 
officer including area of strenghts and lesser strength and his attitude towards weaker sections. 
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5-~ ?6 ~ - 3 $ fi 3r, 11' ~~if~~ 1lRm ?ii 3tltrR lR ¥ ~ 'fl&Ht'lq, ~ I 
OveraU numerical grading on the basis of weightage given in Section A. B $nd C in Part,3 of the Report. 

~ ; 

Place : .......... .. ................ .... . 

~ : 
Date : ............... .... ............... . 

~ 'ffllp 31 em l{: 

,. ........ ~ 
S1Ja 1are-0tt11eRa1N111o;011Der 

Name in Block Letters : . . . . . 

~ . 
Oeaignation : .. ..... ...... ........ .. ... . 

~ -"$r~il . 
Dr.lMj the pe6od o4 Report. .... .. ...... ... .. .. . .. . .. ...... . ... .. . 
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'6&41t'iq, JtidftqHOI (f;" ~ ffl:alR ~ m Ftffltf.\~ftl 
Guigetines regarding filing up of APAR with numerjcaj grading 

(i) ~31R '<6~~~3JR"~o'IT~~tt~ffl~I 
The columns in the APAR should be filled in with due c:ate and attention and after devoting 
adequate time. 

oo 'ltg 3rmT ~ • t ~ 1 3lll?ff 2 rfi ~ ~ ~ cf>llt -qi- ~an 1n ~ ~ -'J{ll'li~ lf. 
~ cm' Mree '11'tfltAAdlaft -$ lfl1f 1l ~ ~ °il ~ ~ W '1ftRq fttn W\"1T 3fR ~ Vffl 9 
~ I O ct;~ ~ ~ •rr 1) ~ •cNfl~ lt; ffi °4 ~ ~ 'GITQTIT I 4)u1rl l -2 3t~ 9··: l• 

~ Wtfl' t sm: ~ ~ ~ ulR T& ~ t, ~ M ~ ffl F ~ ~ f"fil«ie., 
w1rtlc1S1~4i iffl ~ ~ ll'>T ~m ~ riA 11'8 mt~ <fm it~ t1~t1l "$1 ~ l'< ~• , 
It is expeGted that any grading of 1 or 2 (against work output or attributes or overaN grade} would be 
adequatefy justified In the pen-picture by way of specific falures and similarty, any grade of 9 or 10 
would be justified with respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to 
be rate occurences and hence the need to justify them. In awarding a numerical grade the reporting 
and reviewing authorities should rate the officer against a larger population of his/her PNr'I that 
may be currently working under them. 

(iii) ~am 1ffl a ~ 1 o ~ ~ ll'>T ~ NQye1' ~ ~ 'ffe;J '<1•'<01~ ct;-~ afmff ~ *t 
1flTA'T ~ 'zt; ~·~ 9 ~ ulWTT I 
APARs graded between B and 10 will be rated as ''Ou1$tandlng'' and wiH be given a scored 9 for the 
purpose of calcutating average scores for empanelment/promotion. 

(Iv) ffialff ll'>T 6 'fffU B ~ lJ!a rfi ~ ctiT ~ ._. trl8I" ~ \ilWlll 'cltn ~ 7 ftm ~ I 
APARs graded between 4 and 6 and short of 8 wlU be rated as "Very Good" and will be given a score 
of7 

M ~ cm 4 -aen 6 ~ lJJcr-$ ~ 1ffl ~ • ..,.1w,n ~ ~ llJ1fflcfi s ~ ~ 1 
APARs graded between 6 short of 6 will be rated as "Good" and given a score of 5 

(vi) ~&R ct>l 4 ~ ~ q•~cpitOI ~ ~ i:llm I 
APARs graded below 4 will be given a score of "Zero". 

<f ·rfm fl~ql(>lll ~ct~-~ tftJl jITTl ffiatR ~ 'ffiT FR '!'1 lllwn "$ ~u :9 ~tnli\ih1 I 

GuideUnes regarding the colour scheme to bs used by different grades of ccs while fiJling uo their 
APARform 

(1)~ 

Yellow 

(2)~ 

Blue 

(3)~ 

Pink 

(4)~ 

White 

~(~) 
Director (Official ranguage) 

~~~) 
Joint Director (Official language) 

-.aq-~~) 
Deputy Director {Offidal langUage) 

~ ~ 31jql4ii~ ft-:er 31j4icttiS 3'r'f ~ ~ (mJPIIIIIJ) 
Junior Hindi Translator/Senior Hindi Translator/Assistant Direaor 
(Official language) 
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