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Annual Performance Appraisal Report for Officers 
ofthe Official Language of Department of Atomic Energy 

31ft1c&1fl i6T .:rPr 
Name of the Officer 

tl+IIN'i cN/amif i6T A~ac;;i 

ct>Pltid ~~ 3ijCiiC:cf> 

Junior Hindi Translator 

Report for the year/period ending 



'RtfJT/ Form 

~ J;GIT fb:rr;Jr ~ ~ ~ 3iij41tci5 tr~~ '!SM Pt&.1itil "1ctlic6il ft'tni I 

Annual Performance Appraisal Report for Junior Hindi Translator in Department of Atomic Energy. 

~ crri./3tcnU cl5T ~ 
Report for the year/period ending ...................................................................... .. 

'ti<1fcfflcp cJezr / Personal Data 

3-tPT - 1/Part -1 

(iFi,11o1c1/fbn;ir/ cblctfMct lf; ~ 11~11aP-lcb ~ aRT am 'GITilT ~) 

(To be filled by the Administrative Section concerned of the Ministry/Department/Office) 

1. s:ifemmt cpy orra:r 
Name of the officer ........................................................................................................................................................... . 

2. ~ ~ (~/iitlon/cl?f) 
Date of birth (DD/MMNYYY) ...... ./ ..... ./ ........ .. 

(~lii~hl) 

(in words) ............................................................................. . 

3. mfa:rr;;r ~cl{~ ~c5) or&r ~ ~ 

Date of continuous appointment Date . .......... ...... .... .... .... .... .. .. Grade ...................................................... . 

to the present grade 

4. mfa:rr;;r ttG oeu :ra 'CR'~ c5) or&r ttG ~ 

Present post and date of appointment Post ......................... ...... ...... Date ....................................................... .. 

there to 

5. err§. al m ;ft 3i'd,Q~ ~ 3iclfe:r Cd uftr~ s~ 'CR') ~ 3cffi ~ ~ uftr~ mr t m 
3'8cl5T~~I 
Period of absence from duty (on training leave etc.) during the year. If he has under gone training specify . 

~T~ ~~~/No. of Training days 

fWcra1\' alR: ~ c\l' .rrtir/ No. of Times Leav, Availed 

~ c'1)' ~~~/Total EL Availed 

~ c'1)' ~ 3l'~ 'f$/ Total HPLAvailecj 

~ c'1)' ~~~/Total Commuted Leave Availed: 

~ c'1)' ~ 3raJURVI vjr/ Total EOL Availed 

~ 3m ~/ Total Dies non 

~ c'1)' ~~~/Total LND Availed 

~ ~ .JJt •~/Total Maternity Leave Availed 

f!5cI c'1)' ~ ~ ~/ Total Paternity Leave Availed. 

~ c'1)' .JJt ~1~ ~ ~/ Child Care Leave Availed 

~ c'1)' .JJt Gtt<P-~ ~l Adoption Leave Availed 

~ 3~ vjr/ EL Balance 

ll,jiHl•lillljl11 ,I 

.............................................. 

---------

: .............................................. ~ 



1i; . ·2 
PART-2 

~~~~fffllrw;ut.~~qt~ct;~ 
To be filled in by the Officer reported upon 

(~ ~ qjr ~ ~ ~ ~ clSI" tlfR ~ -qc; ~) 
(Please read carefully the instwdions before filling the entries) 

1.~11tm~~~ 
Bfief cleaeriptiofl of dutios 

2- •-. w ~~,• 3IJtf.r m arcR fffl ~ ~ Ii. 1iT aucti; ~ ~ ~ <fir -m ~ 
~~lll' 6TRl'~it)ll51titlit ~-qt \jji.j~cjmi ~ 3f(ITI"(q'(ffl ~~el'~~~~~! 
(\ictlfOI .ftrq ~~i;fflll ~-¥ $1·~ P_. apecffytargetsl~ls (1ft quantativeorotherterma) of work you set for youreetf or that 
we~ set for you, eight to ten items of work In the order of priority and your achievement against each 
targets. 
(Exa,nple Annual Action Plan for your Division) 

'f{lft~/~. id4flfaicti 
~bJectlves/Goats Achievements 

' 

2 



•ll,jlM1<l11!jil• 11 , 

(31'} ~·1fcl 2 ~ ~ ~ ('f~~/anit cBf ~ 1" 'g) W ~ 'iffl ~!ffti ~ ~ cf;t I~ t"fa'llT iJ1t 
mfu "'I~ lll~ ~ -m ffl ~~I 
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in 1t&m 
2. Please specify constraints. if any, in achieving the targets. 

("81) ~\'f-ilftU'iffl~~q;t~~~~~tafff~ffl·~'iffl~~cf;t! 
(B) Please also indicate items in which there have been significantly higher achievements and your 

Contribution thereto. 

4. ~ ~ <Bt~ '!fm·~ ~ crq ~ am:r ~ ~ ~ ~mmT cl'Rra' arimq ~ ~ ~ . 
ijlffliqaf ~~ 3 f ~aq;~qRT~~~l~~fflfimur~~c#lr~~~ I 

Piease state whether the annual return on imovable property for the preceding calender year was filed 
within the prescribed date i.e. 31st January ·of the yearfollowing the catender year. If not, the date of 
filing the return should be given. 

~-
Date: ............... - ................ . 
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~~cfTR~-$~8R 
Signature of officer reported upon 



'JIB! - 3 
PAHT • 3 

~i:i, ~ q;J f.ttffiVT ~ ·crt.JI ~ ~ ~m ~ 'v!I-ff t~ 1 -1 o ct~~~ 
~ ,: \ifjg 1 ~ lfffl' ~ q;J c'f'ff 1 0 ~ ~ ~ ~ tfSfflf t l 
Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 
1-10. where 1 refers to.the lowest grade and 10 to the highest. 

~ ~ 1ffl ~·~ ~ ~tnfM,N c5'r ElfA ~~~I) 
Please read carefully the guidelines before filling the entries) 

(31') ~ ~ <fSf ~ ~ 1fPT q;J 'tR 5 0% '!PTT) 
(A) Assessment of work output (weightage to this Section would be 50%) 

~~ ~:.,f4ci'lq;'1 ~ ~q;.f im~.n I 
"<fi 311tTltff I Reporting (lill>i '11'1-1> 1111 ~ 2i 

Authority Reviewing Authority Initial of Reviewing 
(Refer Para 2 of Part-5) Authority 

(i} ~ ~!Translation work 

(1Ji)~i'fi'l~.~b"f.~"'"'IJIIIII 
h'f ~ 1l1"J I 

Knowledge of terminological, grammatical and 
linguistic aspects of translation. 

{'5) ~'Cl@*~~~~ 115 ~ 1m ~~ 
·-..~ ffi ~ ~ mffl!T, ~ l1JT <t'cll*iiliicts 
~ :claT 11'c~ 1RI d. ~ tft!l'f 'd ~ 
~ "lfi'r lWllffl0 

I 
Ability to translate with speed and accuracy 
taking care to see that faithful rendering of 
the original does not effect simplicity, natural 
!form of expression and intelligibility. 

~ ~aii li; l'iffilt l&'I ~ 161' IA'<lt ~ ~ 
l"flm\' Wlflr ·~ 1't lffllfflf I . 
Comprehension of the languages and ability to 
effect.improvement in the process of meeting. 

(ll) w:ufilffidi ffl ~ ~ ~ ~ ~ '11t 
lfflfmn afl'{ ~ 1lir 1l1'ffl -::r 'gFt ;t;\' $ 'lffl' ~ l 
Attention to avoidence of mistakes and 
def~ve translatton comK:ted'by the 
superior~.· 

:J!'~ft-·~~-.·~tf'{ 
. filRnTRnWlfl 

Accomplishment of planned work/work 
allotted as per "SUbjects allotted 
(Iii) 5-~~· 
OtialltY of output 

(Iv) of\lqptj(ifql 1llllf"" ~/fillt TfQ anRQlfm a ; 

Accomplishment of exceptional work/ I 
unforeseen task performed 

f.!pfq l15flf lR -p ~<."licf.i"< ~dj\q5;zu1 I 
Overall grading on work output. 
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I" ->ll1jellilll1llil1 11 ., ' 

{lf) lillflFla ~an cfil ~ ~ ~ cfiT itR s 0% trzrr) 
(B) Assessment of personal attribute& (weightage to this Section would be 50%) 

(I}. ~,,ht~ 
Attitude.to :work 

(d);~ ...... 

Sense of responalbility 

(iii)~"'~ 
Malntananca of Discipline 

(iv} ~lm!N 
Communication skills 

(v), •~ 
Leadership qualities 

(lrii 1ffl • 'fflP'ff ~ - ffl • lll!ffl 
Capacity to work In team spirit 

(vii) 1A1r~lllf ~~·.mt 
' Capacity to adhlnl to tlmHchldlllt 

(viii) 1ffl'IR'~"nlf 
Inter-personal relations 

(be)! '111V '* 'IJtr ~ 
: Ovef'aU bearing and personallly 

~fiRffluat'tN·~~~ 
Overall Grading· on 'Pereonal Attribuws' 

I 

~-4 
PART-4 

1.-~ '$ 'fflll '1'Pfriffll' (tilg'f ~ ~) 

:•'· 

llftlm_ -
Reporting 
Authority 

~ 
GENERAL 

~ 

1-1ii<ffiq5., ~ --~ 
~'ll'J-IS 111'1 ~ 2) 

Reviewing Authority 
(Refer Para 2 of Part-5) 

:Relations with the public (wherever applicable) 
('JFffll' 1* 31iiiti44*1Mll 1111 ,,mmufllt11 '111i ~ ll'flf ~ ~ 1fTIU ~ f 1) 
(Please comment on the Oftk:ef'1 acceulbliity to Ul• 11UbliC and n1sponlvenen to their needs ) 

5 

,, ... ,, I··•' 

i-tfb:tlcrH \ll~<f>t~ 
1'r 3Jl!f8R 
Initial of Reviewing 
Authority 



~ 
Training . . 

;(1p111r ~ 1* ~~a IPRlraR 1' * 3llipJ' ~IIN ffl ~ 'l6F{ 11n ~ -q\' ~ m!SCI $ ·~ tflliifui >r., 
~Pleue give recommendations for ll1llning wilh a-view to further improving the effectivenei.s and capabilities of the offteeri 

3-~·~ Stale of health 
! 

4-'EI~ 

~~.~~~'ll) 
CPINM ccmmant on the inlllgrity of the officer) 

,. 

.J 
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,.' \ ~·. f ... -

s-~ ~ ~ ~ 'd\' l'Pffi!' ~an'$~ ('tl'P'l"11 , o o llllU 1\). ~ ~12i ~ ~ ~ 
~¢ et?r. ~ENUJ \iQc.'tfi\acif. ~ ~an ~: 1fTIT 2 ll5f 3(31') ~ a(1'> ~ ~ ~ "$ ~ 
~ 1JWRll l!T I 
Pen ;Picture by Reporting Officer (in abollt 100 words) on the OV8f'811 qualities of the officer including 
areai of strengths and leseer strength, extraordinary achievments, slgniftcant failures (ref: 3{A) & 3(6) of 
Part~2) and attitude towards weaker·sections. 

/ 

6-lifaffl Cfi 'fl1T-3 'fl tR al, alrf Ull" if~ 1N ~ it atmfftN ~ ~ 'ti811i"l45 ~ I 
Overall numerical grading on the basis of weightage given in s.ction A and Section B in Part-3 of the 
Report. 

'fffl'l: 
Place.·-.............................. . 

fir-mlr; 
Cate: ................................ ,.. 

I "'ii 

~ ll11II' arlRf 1': 

~~<fl ffl!ffl 
Signature of the Reporting Officer 

Name In. Block Letters : ......................... ············ ........... . 
~: 
Delignation·: ................................................................ . 

'llftlffl llll ~ l\ ; 
During the period of Report .......... ............................ . 
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1'PT - 5 
PART-5 
1- !fil'dcn)ctM ~ ?8r ~ : 

• REMARKS QF THE RINI.E\MMG OFBCER : 

. :rtffiMlcrH ~· i; 'A1fa WCfr cfffl 
· Length of service under the-Reviewing Officer 

2-WT anq· 'IFT-3 q ;n;J-4 ii;~ - aetr ~ ~ $ ~ 'q ~ ~ ~ fc!l;tr Tfll' ~ ~ 
~ ~ ? ~ 3Wf ~ * 3Nllf.l'(OI "34C1fal41~ ~ail' ii; ~!:I' 1" fc!l;tr ~ ~ ~ 
~ t ? ~ ('Wr-3(3T) (iv) aetr 1'IJ1T 4(5) ~· 3TitJ ~ ~'§RT~~ 'T7IT q\; ~ 
·,a'c§l.lit'ict> ~ w ~ -f&' t m ~ 3lli-li ~~~ct;~~~ ~ ~ aen fht4Mcit c$I 
~~. 
Do you agree with the assessment made by the reporting officer with respect to the work output and the various 

attributes in Part-3 & Part-4 ? Do you agree with the assessment of reporting officer in respect of extraordinary 
achlevemen..,significant fall.u~ p{ the officer nt~.c:1 upon ? (Ref: Part-3(A) (iv) and Part-4 (5) (In case you do 
not agree with any of the numerical assessments of attributes please record your assessment on the column 
provided tor you in that section .. and iniW!I your entries) 

,-:----.. -...-I -.~---. 

3- aNIFR\' ~ ~ fteta-q- ~. ~ 'q;RUf lltml. ~ -zmt ~ ~ t ~ a1ttr ~ ~ m ~ qffla' t ? 
In csse of disagreement, please specify the reasens. Is there anything you wish to modify or add ? 

4-~~iITTf·~~l~·'ffitkfffiH~(fill~ 100~-q)·~~~~ 
~ lBf ~ ~ ~ ~ 'fflligzf ffir ~ ~ ~ ~ "$ vftr ~~"!I' I 
f!>en picture-.by Reviewing Officer. Ptease comm~ (i11 about 100 words) on the overall qualities of the 
~c:er induding area of strengots and lesser strength and his attitude towards weaker sections. 
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5-~"$ ~-3 c6~ \f, aflv"R~-il~~ 'fffflllB ~'!ff~~ 'ti<s41t'icb~ I 
Overall numerical grading on the basis of weightage given in SectionA and Section B in Pan-3 of the Repo1· 

~: 
Place· ................................. . 

~: 
Date .................................. . 

';f1li ~ 3Affl 1': 

~~·~<iiri~~; 
Sig,1$Ure of the~ Offica.-

Name in Block Lettet:s : ........... .. 
~: 
DesigJ1ation ; .•. .......... .... . ... .... .. . .. .. .... . .. . . .. .. .. .. . . . .. . . .. .. 

~tBrama'ii· 
During the period of Report .. .. . ........ ... . . . .. ........... . 
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,ff&jf(4,jqj ~~cf>'(Oj 'ct "ffitl fflalR ~ ~ ~tiiP\<hi 
Guidelines regarding filing. up otAPAR. wilb nur;nerjcal grading 

(l) <:t1N~11(?6~~~~~~<f~~~~sQ'~~: 
The columns in the APAR should be filled in with due care and .attention and after devoting 
adequate time. 

(ii) ~ 3l1ffl cCi' ~ t fai" 1 ~ 2 C;5' fclra)' ~ (f.!rmi ~ 'llT ~all 'llT CW'~ 4'dj)c5'(Uj "f6 
~cfil~~an<t>~~~m~~~~~~~3fR~~9 
~ 1 0 cS ~ ~ cS ~ ~ ~ '34clftll41 cfl' ~~ "it ~ ~ \iITT!'lTI I ~ 1 -2 ~ 9- l 0 

fimf. ~ t 3@': ~ ~ m \JIR ci3t ~ t I~ ~ VGR ~ ~ ~ ~ ::iii~tifl¢'1 
g1ftlcb1~<ii cm f<lffit ~ cnr G\ifTf.Jm ~ ~ iift mr 'if ~ ~ cfiT"lffir 'tl54)11'1m "$' ~ ~ 
<5vll~I 
It is ~pected that any grading of 1 or 2 (against work output or attributes or overall grade) would be 
adequately Justified in the pen-picture by way of $pacific failures and similarly. any grade of 9 or 10 
would be jU1.tified with respect to specific; accomj:>iishments. Grades of 1-2 or 9-io are expected to 
be ,._le occurences .and hence the need to justify them. In awarding a numerical grade the reporting 
and reviewing authorities should rate the officer against a larger population of his/her peers that 
may, be wrrently working under them. 

<m) fflalN' q;r a ~ 1 o cS 'ffl q;r cttic1;;M ·~ ~ WQ'TIT <ftn ~i§'lqj'(iJ,~ ?6 ~ ~ ~ '$1 
TfllRI~<Wiffl~ 9 ~~, 
APARs graded between 8 and 10 will be rated as "Outstanding" and will be given a score of 9 for the 
purpiOSe of calculating average scores for empanelment/promotion. 

(iv) fflalN' ';pf 6 ~ 8 ~ "dref els 'ffi ';pf q/ffqj'(Uj '~ 3l"i8T" ~ ~ atlT ~ 7 ~ ~ I 
APARs graded between 4 and 6 and short of 8 will be rated as "Very Good" and will be given a score 
of7 

(v) ffl~ q;r 4 ([~ 6 ~ "9Tcr els~ q;r ~ "31l81'" ~ ~ tfeu VfCffl<l'i 5 ~~I 
APARs graded between 6 short of 6 will be rated as "Good" and given a score of 5 

(vi) ~a'l'R ~ 4 ~ lp1'f q'ifqji(Uj ~'~~I 
APARs graded below 4 will be given a score of "Zero". 

~ e~c11M4 ~ "$1'r-l~ lftIT ]ffiT m~ ~ ~ ~ ~ "lffiiJ:U ct> ~(f 'q ~~11r..~" 1 
GuldelltJes regarding the colour scheme to bs used by different grades of ccs while filling uo their 
APARfprm 

(1)~ 

Yello.w 

(2). 
Blue 

(3)~ 

Pin~ 

{4)~ 

White 

~(~) 
Director (Official language) 

~ ~ (°'('[ul~) 
Joint Director (Official language) 

",d'tf-~ (°'('[u{'l'lfEIT) 
Deputy Director (Official language) 

~~ ~~·~ 31:1,cliGqj alr-{ ~~ /~"lf!?fl) 
Junior Hindi Translator/Senior Hindi Translator/Assistant Dir~c;tor 
(Official language) 
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