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Annual Performance Appraisal Report for Officers 
of Department of Atomic Energy 

1. qflto ~ t1Rl4 / Sr. Private Secretary 
. 2. ~ t1Rl.4 / Private Secretary 

3. ~ 'tl~q (t11ftlq16f~d'<) / Private Secretary (Non Sectt.) 
4. ,4feq; fl814ci> / Personal Assistant 

5. 31itjft.tltact> I, II "Q'ct Ill / Stenographar 1,11 & Ill 

31Raq; 1tl cliT ';fJ1r 

Name of the Officer 

t1'11fa!i cN/31clftl cnr uRl«lcM 
Report for the year/period ending 



U"Q"3T/Form 

~3;ijlf~asmfotuih:nlrcr/f~16th:i~/~~ (:aftia1c1.?ia.z)/~.Qfcitlcb ~/ 3f1{,l~Rlcb I, 11 ~ Ill 

ij>~~fflP-lii.il4oi 3ic."'!4icbotfttni I 
Annual Performance Appraisal Report for Sr. Private Secretary / Private Secretary / Private Secretary 
( Non Sectt.) / Personal Assistant/ Stenographar I, 11, & Ill in Department of Atomic Energy . 

.......................................................................................................................................... cm-~ cJ.l.i./~ qft ~ 

Report for the year/period 

I 

~i!lfcfficb cl'UJ / Personal Data 

a:rraT - 1/Part - 1 

(diillMiQ/ibrr,,y/c51<1fe1<1 ~ ciaift@U'~IFl:tP-fcb ~ ~ 3m 'GfliJT ~} 

(To be filled by the Administrative Section concerned of the Ministry/Department/Office) 

1. ~ cl5T af1af ............................................................................................................................................................................ . 

Name of the officer .................................................................................................................................................................... . 

2. ufcill~ <~JcJttt;rrfcJ.1.i.> ......... 1 ........... 1 .............. c~~i> 

Date of birth (DD/MMNYYY) ....... / ..... / .......... (in words). 

3. ~ "Qc;- cl5T ~ ......................................................................................................................................................................... . 
Designation of post held 

4. c@o=ITaf <Ds iff ~ ~ qft mfusr ~ ...................................... <Ds ......................................... . 
Date of continuous appointment in the Date ...................................... Grade ................................ . 

present grade 

5. ~ ~ cl5T af1af ~ ~ ~ ~ei ftmc;iefuir 3rofu ij5" GRloi ~ g I ............................................. . 
Name of Officer with designation with whom 

attached during the period under report. . ...................................................................................................................... . 

6. cJ.1§. iff cl5Ri-a ~ cfft 3rofu (~ ~T~ ~ tR:) ~ 3cfii 3~ ~ ~T~ ~till 
3elcl5T~~I 
Period of absence from duty (on training leave etc.) during the year. If he has under gone training specify . 

~T~ ~~~/No. of Training days 

~ iil"R" "d '* .rriir/ No. of Times Leave Availed • 

&c'I c1t ~ 3~ "di Total EL Availed 

&c'I cTt ~ 3'~ "di Total HPLAvailed 

.............................................. 
: 

&c'I c1t ~~"di Total Commuted Leave Availed : ---------
&c'I cTt ~ 3raJEn?VT "fjjJ/ Total EOL Availed . l ------­.: &c'l 3~ m/ Total Dies non . i ________ ___. 

. : 

. i 
;----------; 

&c'I c1t JJt ~ "di Total LND Availed 

.: ·_; ______ ....; &c'I c1t ~ tRffe! W,,./ Total Maternity Leave Availed 

&c'I cTt ~ ~ f$/ Total Paternity Leave Availed : l ---------
&c'I c1t JJt ~Tij ~ f$/ Child Care Leave Availed : ! ---------
&c'I c1t ~ Gffl>-~ 'f$/ Adoption Leave Availed 

~ 3~ f$/ EL Balance 

,,,,H11 ••111,1111• 1 

. : 
'! ________ _....; 

. . ................................................ 



HPT-2-~ 
Part Z - SELF APPRAISAL 

I 

1-rrr ~ fflT litr·aiv: -~1-,ffnft - .. \-.JTI Jl!I''' I t~,_,,... : . ti/ 

. (to be filad. ln•by,tl,e'-o,nc.r re~ upon) 

. "-fnfti 14,a.;.~;~ - d ,!k .. p.=:)r::::.' e,.~ ... ,'-"',~-.r~·"~ :'~ !1(1',1'f\!<'1r · ... 
(PINN IWd casefully thei"'1ructlonS'beb$ filling,~•m,j•s> 

···~-.. ·--· * ,' -:"-~--~ .~.:~:~.i~;:GRT.~- .~. mff:~1'i'f:-~ ·iFf 
Rffim ,a' 100· ~ illlt'~ .Jr.IT~~ 
Brtlf rnqn'l8 Jibe woA-doM·by,you.duilllg the .yNr/ptrlod from •••.•...••... to .......... .. 
~ ... umetobit.furillalied'81iouktlNtHfflltMl:to 1~worda) 

l-----------------------------
2. 1f'P'f t· llt -· :~.'1$ri\Ji·.:fflilt 3qifP.tl4'f'~ el .• 3iPl. ~ ~ ~ ~I 

PfeaMalllowlbla·~ ln~thel'e:have.,l)e,n.lignifbinlly'hlghet·achievements and your 
conlribu~nth~ · 

3. .-lllllll. •~ •-fflv··~,mr-fii;cr w,~;#:~~• ~ cfiRUT, ~ ~ ~­

C li$1r it.qit1, 
·Piute .... briefly; the~ In your lnput·ind·reaaona lher.efore, If any. 

4. ~ 1ral11 fir~-~ -- ri·aflr ~ ~ ... ~ ~ ~ mui­
~ ~ ri 1li' ~·-·31 :~ W11F fflfihr ~~at$"~ I 11ft ~. ffi' ~ ~ 
llitit • illh"_ :~ ~ r · · 
Plal8 •• ~ether the IIMUll1 J9IUm on iNnQveable property-fOrttlli p~lng calendar year 
WIii fllecl wllhin 1he .prwrlbed dlila _Le. 31" January of the year following the calendar year. If 
not. the data of fling-Iha Nilum lhould be gMn. 

~-/ Place: 

ft;rillr / Dalla : 3W ~ 15 .fflfflllt ~-~ fi:nlt ;;n;ft' t 
Slgnmure of the officer reported upon 
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,-----------------------------------, 
3lPT 3 - 3lAj1&1 
Part 3 - APPRAIIM. 

1. . ~ ~ .fftR lffiilr. ~ 11P1'·2 al f~JPN·ltnRor * llPlif .t? ~ ~. M ~ 
~-=·a..tn.-:1Rr~f? .. 
Does ~· ~;Ofbr •~:With the statement· m~e In part 2 ? If not. the extent of 
d~nt and reaiOi'IJ thereof. 

--------------------------------, 

2. · ftqlt ffrR ~ ~---~ ~}IH1fl¥J~~,, . .-:~,.,~ ~ ~ 
~1-10·~~~---~1-111r~e;UIM;.t-11Mtj;~-105~~ ~ 

**'' Numei19al. grJICllng .11 to·-~ .awa~. for::eac:h ~ the ~;by.:tbe·h.tportin.9 .. 11uthority which 
-"'-··

1 
.. be'cn a·-•- ff.-•;.· •• ;i.:;_;:.;: 1· '.~; ... ~~ .......... ~.-· .. ,..., .. ·::1.0.to·• .. ·e .h· hest. 

1"11.NN . _,.o '"'····- .... """·~ ..... ,l"n:_ .. "'!~~!~ .•. 111!'~ u,_ .19 

· .· ~-:~-~:~:1t6J~~1rl~il:~:?1•-i1,i• ~. 
. (Pleue read ·~fty the gujdellne& ~:fflllng·.tfieienfrl8S) 

(1i) ~· iw · • .- a,.Ai¥-t· -(sw:aus .-: .- 40 .~ ~ 
·. (A)· Aaunrn,rit~oh~»ik.oatput·.{welg~ to:.-lhla·Sectlott:WOUldbe 40%) 

. . . . 

~ I Grading 

i). ~·~ I 

I 
I 
f; 

I 
n 
'! 
; 

I 
l 

l 

I 
! 
I 

I 

Quality of work .

1 
l---------------___;:___:..__,. ____ --,-'--__ 1--_-~--- ._ .. , 

jj) il4q,fl(~4i .... 1111' m . I! 

Level -of professional lkia 
1

1. 1------------..:...._-----:--------t----------·-··--
iii) · ~ lftt qucica :~ .• \lil•lal~ -~ •. ~ al ftn4:a-fla@1 . 

iv) 

TruM wort111neu:1n handllnSJ aecret and. u,p.secret·~tters.and pa~rs · 

~f:14\a+, ~·:1111' Ufflllilr • ~ .. ~INII< ~ _1'i'· firv Jmn~ 

ft'raffn ~ ~ . .. . ·.· . ' . . . 
Malntananci:of engagement dtaiy and'tlm*ly ~bmlsalon of ,-esaa;y 
papers for meetings, .kdervlewa.-· . 

~ ~-•-•·lPIV·• [1t·1vJ-/4) 
Overall Grading on 'Work Output'.(I to Iv] /4) . . . . . 

4 t 
1 '-------------~-------------------·-_j 
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I 

' ~. 
• 

.(a) ~·a_rit:·lfir:a'{~iai..i: (fiF .......... 30: ~.~ · 
. (B~ntof;~~~-»111•·~'¥,Qllc{be30%) 

. . . . '• . . . ,. . ..... . 

~ I Grading I 

Iii) ~iifl~.:~·.,-. ·, 
·Maln1lnllhce 'd. - . . . ··- . 

iv> ~W\ofl·wa. -
s....or· .. -·--

'v)' ~ .... -~ .. 

-Cofflnwnlhatlnn-eldis . 
YI) · u#a-~w~- -· · . 

Ablltv'trrmk-lri'~m,;· .. - '. 
vD) ~~lfir.qrM-:afll:~ .. 

. Ablllyto'htiet·~·-- . 
. viii) .. d.Mtal"fllii~dffl .... '°.'!""':..inlldf. . .- · :· : 

. - '·· .aridPu .· ~-:In., .... -~- .. . . ~ ... 
.... ,, 

. . 1 

-hfR·1J'fl"' •. ~~-~_:U.-'#-Yili/81 . . . · 
·._OveraU~;.;;;·;;;.;Gradln=;;;;·. ,&·a -~on~·_Per;;;.;.-oi;:;;· .;.;;;,_;;;..;.Attrtbutes:.==· ;:.· .. ;1r.;;;.to:..;w11;;;;,· i.;.;.IB:;.£,n ___ ...:_.. _____ "'"-_._ __________ ! 

- -: (,0: ~c~\M~~~:*11:_JJ.f4iil~f;(F•~,,~~-:~-~ pfr) · 
"<C> ~~fl.i~hif-ibnpetancy,(~e to-thia~.woukl ~ 30%) 

~ I Gradi~~-----1 

' i------------------------""'-'----t------ -·1 
_31i~11R#~3ittp . . -1) 

. _ -Profk:lency·anc1·accucsy 1n:~ph1c '.M)lk 

. II) . liif:~'P.ll'FIT 
~-"Plrionai .reiauona .,..__...._ _______________ --:--_ __;._~--1--------·········· 

UI)·~·~·-· 

J-i:A-;C;;-oo;;,"2;;ln;;;..U0;111;;;;·ebllltY.;i;. ;··;.;·;.· ;;;· ~-·~-;;;· ;;;~;-;;;~~;;:;:;···;-;· ~~,r--·----····--······-·--
iv) llli14¥ifl 'P'llllr .... ~W.-~·lllt ~·-.rnl!Ril'Jl 

; ~--'1"8 . . :· :_ . . . . : . '· . . .- . 
J__;_· §!!!:e!. ··!!!:J·llalann!l!!!!m.J,, lnQ!Jlia6w!!!!!'''~and!!!,!tact!!!!.!,ln!lJdea~11i11a!!!" ~wfth!!!!.!!!!J. !l!M!!!:.!Clll!!!!!la:.!&~vlsl!!!!2to!_r __j~ _____ _j 
. rtil~Mili_~-·~·-P*-~14; :· ) 
-<Mnlll Gnadlng O:R 'Fli~ ~{f~'lvJ 14) l 

-~ tfq". llitft e awt·••;~ #: -~ • llc'&i··~ • • -~ $ •·q"f 3'Mft"ff . .... ·.· 
. .. 
~ .The owtrilll ·grading ~-t.·.bued on addition. of1he mNn .v.alue of _R;h group of Indicators in 

p,oportton.to.welghtage ~ . . 

·5 



,------"'""'!"---------------------------~---., 

~ ... 
Part4 

1. ai1'llt ............ _, . 

Retat1onawllh .. pulillaW--,8"H11lile) . . 
(f'llll illlffl'·· ............. JA!Qidt'*·~~~illtiUU-'R'·~-lllit} 

l 
3. ~- ..... 

St=~":_.·. 
-- .: 

4. lR'dllrCIIIIMl .•. ......-w:~-.,; .. 
lnteg!!Yffl!W "*"•h!'!lld.l911t!lllsar>. 

6. 1Wlttr-.i#..-.*,1rikar*• ... -~._,-.wf0.tr~w~~~ . 
overa11 ................... ef.ii;1W.,t•e1.-.:fA:.....,.A.'B.-and~lrr.Part~moftheReport. . r: .,_ . 

~, Place: ··~·.......---•tH•••• 

·e 

Mt·--~ . mtm · Sig~ of the Reporting Officer 

... ~.-1'.;1111f·: ,:_ ............................. . 
--·ln·Bl~cil'lilllilrs: ........................... · .. 

.~: .. ;, .. -........................................... . 
~: ...................................... . 

-Mt.•:-: ................................. : ... .. 
-During the period of Report: ..................... . 
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1. 

3. 

5. 

6. 

7. 

9. 

.: .. /'.l~~ON.5: 

=-~~·='::::~:=~~~~;~:.::~~~ i :: ::.: 
...1"it,11* •·1tt·t *·N ftrit'.'a*-a\' ~--·~ • -, "' ir;m ;w."r ~ ~ ..... ~~.:·.· ·:· · .... ·. . 
~~Pedonaiiilce~ppia1M1)epcirt1s:an~d~t..tt9rovida.~·bulcan11.,.winp\ltstor 
lilliilllng-lhi·~·«.'illl''Offker Jfld**'blt,'lie{~\advaid'.silenHn his/her aireet. The oflicer 
~--~~·~·~:~d,·~~!,11\~thufu;y,cif fll.lln'goul the fonn with a high 
~ .. n,paa-,tt;. . . . . . . . 

:fWit...-i1ftt.~ .t·irf--•··· ""-~-~~· TillRI' 11\tiff lt. rl1fil; ~ 
.... ~~'··~·--•l.11f'~'.~ °intcdiRir~'.'f;. -~V.·1'ijiii~IMWi vflliilr ~ I 

·ftll'it.'IIRlt·•~ --~~~·w.u-~-'~ -•·•:~ 3dhfir ~,. ~---~!·«:•·,h1at1-~··~j·,: ... ~~:;1~~,-~ ~µld ~3:':a:': 
.olljiictive ~ to·clavelop-~ ~-"° dlal;)1e/iiJie ~11ia/Jm1tn1ejoleiltiiaL lliS not meant to be a faull 
Sadlog.,--'but.~-~:aw, :0.:-~ Olliq,r·ihoidil not:lt!Y away from reporting 
lballceimnp.lia pafcmila.a.·~bldea or overall penonaUty·~ lhe offurri'epOded "JIO!'-

t' 111: ~-~:th~t-1"1hr:,~--:ttt-.iill'.t"~'i\M1*:~ i4tf Cl\"~~ rflf ~ 
·•• • • ... -. 3'ill' ~ ill\' :f'imf:·w-.,nt--, 
11wi=-ahoaJcl beJined wlthd•cmHll4 ·~alicl-liftW~~te;tlme. Any attempt 10 filJ lhP 
IWpClltlna ~or~·~·'wl!ib'elili'iilyilfic/~iMillt'lis'thehlgl*flliiciiliies. · 

. WINi·3ft ~:- #-~-~ ·j·-.,~:·~#,'~;•-;•- It I 3'lili1r lfitllPlr 

as~!===w=~==:: ~ ladatd\he-demed.~tJi·ofJlie:iswwer;- Wordi .~ plirue'i ~-.be'dialen carefully and should 
'a«ma.ti:ly ~ ihelnlaiiloii"c1(tlii!:officer'ncoriling tlie aniwer . . Uiiamblguou, and ~pie language may be 
Uled. . . . : . . .. . . . 

:~c~J4~~£~~~~=:~t:.=3 
111e,Repartlng Oflbr . ..U. ~ ~ 1,epring,:of:the year, as,sipi .-.ae11 to. ~ i,( the officers to whom he is 

· niplncl ID~ apcn & ~ c('*-'&the year. ,ln the cue i;lf:afi-offlm·la;kbis up a new post in the 
· : COIID!loflbe npadilli.-year;-,iiAalp!ll/plnll.U buetattlui'llme Ill .~of the new diange. The 

. t&lla/lllrpilaiitllloaldc:leady belcaownan4~ by lhebolh llle~concemed. 

--~--~~~,. ....... ~'t3ftt-~---.~---~-fh;m-~~~ 
• ~-t."am· ftlflt -~··• ~ llt lhffr.i' 3l'ffl1if 'ff ·"""81' w ~ 1IRilf ~ l4tt 
............ ~ .. ~ _.,.-~,1111t¢J . ·... . . 
A1biQgh ~ ~J• a:y~.exarcile..in oidez:~:1t·-y be.a tool for human resource 
-~ the ~-'Offk:er .tiola1d at' zegu]ar fnteml,s l'IIView the performance ~d take necessary 
·mnctt,e'ttepit,ywayda~tie, .. 

~ •U ci · iai.Js w _ _._Pff'•-~·-~ f.\riQ' a~~ al; ;,,,4f.'lcqw,. lll'W'T. 

.._ .,~. ··'ll'lRll,r·-~-a* ~~-I . . 

· Rthould~-tlle~·of t!dl q_prailir }O:pmentlhe truat polllib1e picture of the appraisee In regard to 
.hil/her~~~andpolmllal. 

IIJ-~~ '1'1'ir·arir_:.i..-~-· ~ ~ "* # ftqldlft;r 3l1lftl" ~ ~ ~ ~ 
llllp J. . . . . . . . . . 
.~t~alllflnedlolhii~• perfomwv;,!during_lhe period of report only 

~ - ilt 111111' t.·.1111' ·1 ·~ z: C. 110t .Ill' . .ttt; ·lllfi ~ ·1nnll't 3llrllf 1!11' lltm P11 ts ;g F.1v> 
1"tf ·fllll·-·JIICIPI' * ···JIIIIIIIW it '"1ifr 1111' * allftrR ~ .~ I - 'AiR' 9 nlll' 10 • ts IR, 

11H .;., .• .wit tr·'*"·*~-~· a',I 1-Z tr. :JIit .9-U) - 'ft~~ it~- 31n: 

3i19'3ffltrlr 1l'cllll' •. ~-,t T ~ (11' .. -·rl!R\' * - # ~ ffila ~ llR mlmT ~ 

7 



l 

·----------......:..-----·---~-----··· 

Detween8andtll o.'i~-
7 

4 lftt ,.. 3mJf .s --·1 
Betw- 4 and 6· . Cciod r"':"':*~*~=:...----:--...,.;.+---.:..:::=-------1-......_ __ __,,..o---·-·-·1 
BeJow4 I _____ J 

ttanin:, NO]]i 

~ tt liwRin Hit. am\ ,t. §\ ... ~fita ~· .. 'l11l1f ~~ =· 
The followb,g~ahoaldll8 ~ln~.ap:t11eltein•1,lo~ty:-

il ~ llftre alll'llc'dllr •• qt t,·tta:atr I 
If lhc officd1 ~ ii beyCllld doabtl ihiiaybe'ao 8taleil 

(ii) ~ wt - t, • 911Rft. bf a JIit ~RIWjtllC 1limnf i&- ;in.- ; . 

If tlicrets 1111}' ~of euspkioa., ~ifrm.sllow.d.~·)eft ~ amd action taken ;as:imder:. 
(151 ~ lift IJ' ~ .lit Ct aN 3IR ·-. •. iiimnt• Cl' aN I· 1talatr' a- Viii·~ ~ ~ il; ffl'1 

~; .isbcm 3iftlllllltt W 1ft' ~ t\' ;;mr, at: ,11J. ~ - ftr ~ wtw,t tfla' «I ;;ml'(· i· I :7tli 

~ w ~ 1IIUII' llf ·1jll' ·ft'c,qvft -·~ .~· ... ~ t. ~ ~ ~ ~ ~ ~; 
'Pl8' ~ ~-- •. ~. ~ lliPI' .• ~-#iqv ~ ~ llf 111' 3tli\' ~ ~ ~ 'ftJ 
p'il'lt,Mll'~i\-1· . . . . 
A ~ NCRt Nllll.tboukl lie reoorded ~. fallowed..ap, A aipy ol the note lhould al9o be sent toge.lher· 
wilh !lie ConMmll,I Report ID the NXt Slipt!dor offker who wDl ..-,.· that tM lollow-up aclion i1 taken 
expedltloially. Whn It ii not poNl!,le either 10 Clrlily .lh9 fNegrliy or lo rm,rcl the NCftl note. the Reportillg 
08lcs lbol\1d lltata llltber that ha ~ Nit waletied the o&lca"1 work 6:ii'lafficlent time to fonn a definite> 
JQdaaiint or thatlie l.lM lwud IIDlhlng agalnlttheollk:s, DI !Mcall ma7 bi. . 

(ll) 11ft. ~ lli1tlnt -.r lil'Millt<i+ci ltb' ~ if '3IICt f, ~ Ct &11b1P111ilki llit ~ ~ ~ 

~ l!'llf.111'tt ~ ft,tt- ·~ °Ct ~ I 
lf, • a Jat&lt of the lollow-up ldlan th&! doubts or J!IIIPlclolll are. cleared. the officer's integrity should be 
certUlm &ad All enu,, made llllCXlldl,,ily In the Conlldenllal Repmt.. 

• I • • 

f") 'irtt - .. ;t "' anlt t. clQI' aft ~ lllt 1tf ;n;t • 3IR ~. ~ ~ ;fit ~ 11;'{ 

it 3"I' I • 

If Ille doubts orlllllJtldom ue COlllirnie4 the fact lhould ~·be recorded and·duty communicated to the of~, 
amcemed, . 

(U) ~ llojd ·11ffllt *' qRut1At<1+.1i; ~ ~ ;rll' t,t· f 3k ;r ~ ~ 'ft' 9'i'ft t. llftRntl' ili 3fflf{Vr lfi't 

3Pr.t 3Rftt - (kr;r·tar ;iillli 'lfflP 3ftt - ~ ~ (W) • (11) 1R' ntf.ltb ~ *' ;;ii.It ~ 
If u a lalllt of the lollow .up ~ the doubts ~ ~ are neithe,: deued ._ confirmed the officer· s 
mnchlctlhould be 1'u:hecl m,r a~ period and tMreafter action taken u lndbl,ed at b) and (cl above. 

(ais 1'lllR'r W .... 111'11f.W.S1/~.{II) itaw-21.1.1965) 
·CMlaillrJo/H;me.AJ11inO.M.No.51MUl1t.Co>.,;.,z1+J965), 
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