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4-<lillj ~ ~ ij; ~ atftlcf>l~lll "ij) ~ 
cH ~ q, cJITd Pt 841 c; '1 4i("ll i q, '1 ~ q) c! 

Annual Performance Appraisal Report for Officers 
of the Official Language of Department of Atomic Energy 

~<ITT ~ 

Name of the Officer 

~ cTtt/31clfa <ITT uRt4cH 

~a~,a, (~> 
Director (Official Language) 

Report for the year/period ending 



'Q'Q,f / Form 

~ :nun ~ffl'lf ~ ~U~ (~) ~ ~ ~ m f;iam:a1 "!t"4icbal fttnt I 

Annual Performance Appraisal Report for Director (Official Language) in Departrnent of Atomic Energy. 

~ QTf/3rcifu q5y ~ 
Report for the year/period ending ..... ...... .......... ..... ........ ........................... ... .... ... . 

~<4fc@c5 crezr / Personal Data 

:HPT - 1 /Part - 1 

(;,:iS1lclll/fu:m;lr/c51.aTc1l1 a>~ U~llti~cb 3~:Hf.JT ID"lT 3RT ufJ;JT ~) 

(To be filled by the Administrative Section concerned of the Ministry/DepartmenUOffice) 

Name of the officer .... ...... ......... .......... .. ........ ..... ...... ...... .... ...... ..... .................... ........... .. ... ........ ........... ....... ... ..... .... .. ........ . 

2 ufciiJ, ~ (~/~/~) 

Date of birth (DD/MM/YYYY) . .... .. / ...... / ......... . 
(~~ cJt) 
(in words) .... .. ............ .. ..... .. .. ...... .. .... ......... ... ... .. ..... ..... ... .. ... . 

Date of continuous appointment 

to the present grade 

Date ........ ..... ........... .. .......... . Grade ... ...... .......... ... ..... ... .. .... .......... ... . 

Present post and date of appointment 

there to 

Post .............. .... .... ............. .. Date .. ............... .... .... ... .... .. ... .. ...... ....... .. . 

5. w:i # m "R 3~ ~ 3rcifu (~ ~T~ ~"CR') ~ 3cffi 3~ of ~TWI Mt ell 
3"Rc15T~t l 

Period of absence from duty (on training leave etc.) during the year. If he has under gone training specify . 

~T~ ~~~/No. of Training days 

~ ~ ~ ffi 'J'fiir/ No. of Times Leave Availed 

~ ffi ~ 3£@ ~ / Total EL Availed 

~ ffi ~ 3~ f$/ Total HPL Availed 

................................................. 
. ' 
. ;-~ -------; 

WC'! ffi ~ ~ w/J/ Total Commuted Leave Availed : 

~ ffi ;J'f$ 3RnUR'UT w/,t/ Total EOL Availed 

~ 3fc5Rf ~/ Total Dies non 

~ ffi ~ 3~ ~/ Total LND Availed 

~ ffi JTt 1Rffe! w/,t/ Total Maternity Leave Availed 

WC'! ffi ;J'f$ ~ ~ / Total Paternity Leave Availed 

-------

. : 

. i 
,----------, 

.: . ! ,-------­

. : 

. I ,--------
~ ffi ~ ~T~ ~ ~ / Child Care Leave Availed : i 
WC'! ffi ;J'f$ Gml>-~ ~ / Adoption Leave Availed 

iil<6R:rr 3£@ 'f[/r/ EL Balance 

,----------, 
: l ,----------, 
: 1 .............................................. . 
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- ., .. 
• • 

mil' . 2 
12ART-2 

~~ail siR,a,.., ffi"ffl JfRT ~ . ~ ~ m-~ $ ffw 

• • 
To be filled in by the Officer reported upon 

(IV'fl1! ~ ~ !ITT 1' ~ ll'Jhll l't tz1R -« 111 ~l 
{Please read carefully the in$1ructioM t>elon! flillng ltte en!t1es) 

.... 
2. altd ffi ~ ff~lt2h:l ~ m ~ fRt! ~ ~ ~. 'Qt~ ft1t? ~ fM m} ~ ~ ~ m JRi 
~ lt ) R <ft ~ qt wrtifqdlifl * 3l1tlR ~ ~ :mm~ al ~ ~ ~ JQffill"l l'l'ffl? I~ ~ ftw ~ 
Jl\WT~~~<Nd~ 
Please specify targets/objectives/pis (1n quantitative or other tenns) of work you set for yourself or that were sel 
for you. eight to ten items of work in the order of priority and you, echievement against each target (Example : 
Annual Action ?tan frx r DMsion 

I 

- • 

• -
• • 

.... , 
- -



3 (311 ~ ~ 2 ~ i!@TI! lT1? r"aatt~/WaT ~.!Moll tITT ~ I1>I' fffil'q Jl ~ ffi"t I ma- ffe<:IT a5t ~ it ~$ ~ 
~tUnTa' ~I 

{A) Please state briefly, the shortfalls wit'1 reference to the targets/objectives/goals referred to 111 item 2 Pease 
spedy constraints. rf any. 1n ach1ev1ng the !arg~.!£_ I ------ ---------- - --·-·-, 

I ! 

(~) ~ :R ;m fi ~ ~ ~ ~ ri 3!fum ~m ~ t :ffl T-f~ 3ltR ~ iN \IT Jffl« iJ;t I 
(B) Please also indicate items in which there have been signlflcantJy higher achievements and your contribution 

thereto. -- -, 

4. ~ ~ ~ ft» <fQT ~ ~ ~ '/5/ Jrorl ~ ~ ~ HOlRc1 FfRRil ~ ~ ~ ~ 
Jmffl ~ as'! 31 ~ ocfi d am tr nt m I mt ;,tff m fucRUT d ~ cN. ~ ~ ~ 1 

' 
Please state whether the annual return on immovable property for !he preceding calendar year was fi.ed wit~in !he 
prescribed date i.e. 31st January of the year following the calendar year. If not. the date of filing the retvm should 
be given. 

L _____________ _____ __________ ·------

Date I ~ ~ arM :Rfumm a; ~aR 
Signature of officer reported upon 
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I 

• 

'WT - 3 
PART - 3 

'ff6!llt114i ~ ~ f.mRuT ~ ~~ ~IJII' ~ .JITTT ~ \i!Ffi t ufl' 1 - 1 0 ci, ~ TR~ 

~ . ijl'ffl l~~ilrditcl'J ~ lO ~~""~~tt 
Numencal grading is to be awarded by reporting and reviewing authonty which should be on a scale of 
1-10, where 1 refers to the lowest grade and 10 to the highest. 

<~~ 'iffl ffl ~ ~ f?i,11Pi~,n cm ~ ~ ~ ~ o 
Please read carefuffy the guide~nes before filling the entries) 

(aT) ffl ~ cfiT ~ m, 1fT1T ~ 1lR 40% '&m) 
(A) Assessment of work output (welghtage to this Section would be 40%} 

(i)~ /Tranalation work 

(ll5) ~ lPIT ri.f! S111'13il' '$ ~ ffll lWf lfWIT ~ """ 
~~ 1"J1' ~~-;irqng1 
(a)Knowledge & Comprehension of Hindi and 
English language and ability to translating for 
language to the other 

('«) ~ ,ri;, ffl ~ "lfffl ~ '§ffl ~ ~ 
<lfjffl ~ ·~~~~~WITT" ?/Jr 
~I 

(b) Capability of effecting qualitative 
improvement In the process of vetting of 
translation doing the translators working 
under him. 

rt}~"('fll!~~cfi'~~,s~ 
~.~~~~~~I 
(c) Ability in preparation of speeches. articles etc. 
for Minister & Senior Officers. 

(ii) ~~ ~ q')l / 

lmplementaUon of the Official Language Polley. 

('ll'l) ffl'ffl'lJlt ~ .flftr $ 3IJ5r ~ I 
(a) General awareness of the official language 
policy of the gOYeffll'Mnt 

(9)~~itfi*$~lir~it~ ~~"'II)' qSj<ff-qij., lf(~ ~ cl'l!ff 
~ ~ "¥111V °it ftcTt 1'ft ~ I 

b) Al>mty shown In watching and eMUring the 
mplementation of the statutory and administrative 

uirement regarding the use of Hindi in Official 
Olk 

(1r) ~ lff.lJ ~ ~ Tl 1M'r ll lllM ,q ~ ~ 
~1ff!mf ~ ~ ~~ ,m hi"{~ 
~~'il~~W!fflll 

(c} Preparation and production of help and 
refefenoe materiaVliterJture for facilitating the u 

Hindi/ literature for facilitating the use of Hindi 
·11 Noting and Crafting. 

~ ~ gilfa<'!~ct,., w~ ~"'~{wl,,f>-1 ~ 
Reporting (m 'll'l-s 21>1 llll ,, er; Jlm'IITT" 

Authority Reviewing Authority Initial of Reviewing 
(Refer Pal'IJ 2 of Pan-5; Authority 

4 



~ vifmtmr ~-lfitMlrJH ~ r fm.ir<n-1 Grbw~ 
Reporting (~ 'lPt-5 ~ fm 2, <fJ 3lmeR 

Authonty Reviewing Authonty Initial of Revtew,nq, 
(Refer Para 2 of Part-51 Authonty ,. ··-- ·---. -----------+--:-----+------- -1---.;__---1 

j 
(Iii) W ~ fl~cif.-j 1 

Meetings and Conferences 

('lll) "ffil'ff'ff ~ ~ ~ ~ ~ ~ 
~ -tllr ~ ~ llivl ?f;t WffiT l 
(a) Capability for rganising the meetings of 
Committees, sue as Official Language 
Implementation omm1ttee Hindi Salahkar 
Samib etc 

~)~~~ ~?ii~~~~ 
~ (!'qf' ~ iPT v't m:m 15T-l lll\ Wffll I 

(b) Promptness and aceuracy in preparanor of 
agenda papers e c for the meetings 

('T) ~ ~ f.lvlm~ ~ ~~ '15\ ''l 
1/ft7((1t@f 1 

(c} Follow up actio on the oeasion&/recommendation 
of the Committee. 

(iv) 31Q4141t"IQS m * ~~ ~ ~ Cf;!ll I 
Accbmplimplishment of exceptional work/ 
unforeseen t.asi<s performed 

(v) 1'tlf ~ 161 ~ 
Quatrty of outwt 

(vi) ~ ~ 1151'4 1/ft ~ / ~ ~ 3ITTm' -i. 
~~'l'T!lJ I 

Accomplishment of planned work/Work allotted 
as per su · allotted 

f.,im ffl ~ ~ f?J(i-Jlqji( -5io'i\ct,-{O( I 

Overall grading on work output. 

("~) ~ ~ · wr ~ (~ 1'ffll q>'J "IN 3 0% iWIT) 
(B) f,.ssessment of personal attributes (wei htage to this Section would be 30%) 

(I) 

(ii) 1'1lf 'di!' ~ 
Attitude to work 

(iii} ~ <fjJ ~ ti 
Sense of respo nsib ti ity 

(iv)~'lfil' ~ 
Maintenance of Disc,pltne 

(v} ffll!l~ 
Communication skll ls 

~ ~ ~1ffl('\)ctH ~ :i-ila~lctH Q1f$ias1~ 

Reporting 1~ 'IPl-5 "" in, 2 J cf, ~ I 
Authority Reviewing Authority Initial of Reviewing 

(Refer Para 2 of Part-5) Authority 

5 



~ l(lltlG'11; j'1fij(Pl)<fH ffiffl ~1fflrn',q,., i;nf~ I 
Reporting ~ 'IJr~ - 5 ~ ft~ 2 , cfj 3!Ta~ 

Authority Reviewing Authority Initial of Reviewing 
/Refer Para 2 of Part-5) Authority 

(vi) •"!JVI 
Leadership qualities 

(Yi!) ~ • 1'fllRI' 1" 'lffl1f ~ ~ ~ 
Capacity to work in team spirit 

(viii) lPllf ~ ?if 3TjfflllT ffl * lPfflT 
CapaQly le adhere ID timo«:heduill 

ftlC) ~ ariiffraffl 1'W 
Inter-personal relations 

(x) ~-~~ 
Overall bearing and personality · 

~ ff!t'Mn30 'tR~~ ~ 
Overall Grading on 'Personal Attributes' 

(~) ~ iiWmmm '!fiT ~ {~ 1l'TIT ~ 1'fR 3 0% ~ ) 
(C) Assessment of personal attributes (weightage to this Section would be 30%) 

~~ ~fflC'l)itM ~RT ~'9ffl<."l)ct,., Ql~ct,j{l 

Reporting ~""1-5 llllfm' 2) Vi o!Ttlffi 

Authority Reviewing Authority Initial of Reviewing 
(Refer Pan! 2 of Part-5) Authority 

(I) f.1111,~{11111t "llf 1IPllffl ¥ a 11 ~ ~ 
ffl'B't~·~ 

Knowledge ~ Rules/Regulations/Pv -- ~ ·-
In the area of function and ability ID apply them 
correctly. 

(il)~~ffi·~ 
Strategic planning ability 

(ill) ~ ~ .. IPtffl 
Decision making ability 

(Iv) 1ftRRI IPlffl 
Coordinllion 9blly 

(v) ~-~~~~·ailffl' 
Abllllty to motivate and develop subordinates 

(vt') llRf~ 
Initiative 

w¥14t"1tlf ~tr{~~ .tic4l@'to1 
Ovenll GradJng on 'Functional 
Competency' 

6 
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... -4 
PART-4 

1-~ ~ "f!T~ ~ (-;:;rgf ~ ~ ) 
Relabons with the public wherever applicable) 

(uR'ffl cflr &tt1t<11$('1iaff ll'iT :a~ rftl6t ~ ~ ~ ~ ~ 1f!m ~ ~ O 
(Please comment on the Offiai's acceasibility to the public and responiveness to their needS.i 

l ____________________ ____ __, 

2-~ 
Training 
~~·~~ll'ildlff'@lat'i'ifafR~~3'R'~~~~~~~ ,it;~~ ·, 
(Please give recommendations for training with a view to further improving the eff11ctiveness and capabilities or the officer) 

3-~t/?r~ 
State of nealth 

7 
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5-~~ ~'G'RT~*r~~an-.~(~~ l OO~'it). ~ffif~<f;Ji 
"ffii:r~ lij?l, 31flftl~Ol \l4<1falm. ~ ~31T (ffl: 'Im 2 "lffl 3(~) ll'!i 3(!) ~ ~ ~ <fi ~ 
~~~) 
Pen Picture by Reporting Officer (in about 100 word8) on the overaJI qualities of the officer induding 
area of strengths and lesser strength, extraordinary achievments, ~nfflcant failures (ref: 3(A) & 3(8) of 
Part-2) aod attitude towards weal<er seetlool. 

-

6-~ 'lJ 'lff'f-3 ct, .. 3f, 1' ffl:n "fl ~ ~ ~ llffffl ~ 3fffm 'R' ~ ~ fl MIMI'S ~ I 
Overall numerical grading on the basis of weightage given in 5ection A, B and C in Part-3 of the Report. 

'fCIR: 
Place ; ................. ................ . 

-
hz5: 
Date : .................................. . 

-

~~"$~ITT 
Signature of the Reporting Officer 

L~::!~~: .. ........................... ... .. 
~ . 
Oesignetion : ...... ........................................................ .. 

~ l/1'1 3l1Sftl 'q : 
Duong the period of Beport . .. .. . . . . . . . ....... ..... ........ . 
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1'!;. - 5 
PART - 5 

1- !j~a'lctH ~ ~ aifit~f<R) : 
REMARKS OF THE RE-VIE.WING OFFICER : 

~.,i=a~,q;.j ~ c5' ~ ~ q7@ 

Length of service under the Reviewing Officer 

• .r 
• 

2-~ ;;n,:r "IT'f-3 ?.f "IT'T-4 cfi ~ cfITTf ~~~<ti "ffl't:r ~ ~ ~ IDTI flt;tf ,pt~~ 
~ t ? cFllT 311tf ~ riJr 3ffflQ'f(IT •iNetRtf41~ 31ifl4>l1cf131l cfi ffl "'I' ~ 7fQ' ~ ~ 
~ t ? m ('1'PT-3(&H iv) atm 1if'T 4(5) ~ anq ~~&RT~ 'f17l' ct; M 
-11i!sll1fflqj ~ ~~-;ytl t m ~ ,3JtAT ~~~cf;~ 711) ~ i! ell 1'f!1 
3lmlfR 'cl5t) I 
Do you agree with the assessment made by the reporting officer with respect to thework output and the various 

attributes in Part-3 & Part-4'1 Do you-agree with the ~ment of reporting officer in respect of extraordinary 
achievements/significant failures of the officer l9pOTted upon? (Ref: Part-3(A} (iv) and Part-4 (5) (\n case you o 
not agree with any of the numericat assessments of attributes please_mcord your assess_ment on the column • 
provided for you in that section and initial your entries) 

3-~Wl~~-,t~~"iliR'O'lffl.~~~ffl'tftm~~~ ~ ~ ? 
In case of disagreement, please specify the reasons. Is there anything you wish to modify or add ? 

4- 3-tfaM!qM ~~~~I~ fl•ll~'l'q'1 ~ (~ 1 0 0 00 'tf) ~ 3lftrffiR'f $1 ~ 
~att ~ "ffl11~ 1WX ~ cfil, "ffl11t'.!f lH?r ~ ~ ~ ~ cf;~ ~ l'Tlfrm ~ I 
Pen picture by Reviewing Officer. Ple8$e comment (in about 100 words} on the overall qualities of the 
officer including area 9f strenghts and lesser strength and his attitude towards weaker sections 

9 



5-~ 1fi 1iPl-3 iii lR 31" . 1f <flU ~if~~ imm 1fi 3TIQR 1R 'Wf ~ 'fi&l lt'l45 ~ I 
OveraU numerical grading on the basis of weightage given in Section A, B ,:)tld C in Part-3 of the Repon. 

~ ; 

Place : .......................... ...... . 

~ : 
Date : ........... ............ .. 

Name in Bloclc Letters : 

~ 

r-"•• ..• 911111n' 
Slgnaluredthe~. 08lcer 

Deiignetion : .. .... ..... . ... .. .... . .. .. 

~?fil~if . 
DuriAJ the period ol Report. ................................ . 

10 



tiil.s4f("iq; ~lll't<b-<01 cJ; ~ fflalR ~ ~ ~11Pt&,1 
Guidelines regarding filing up of APAR with numerical grading 

(i) m3lR <(; ~ ~ "ffl?l'UA'r am~~~~~ tt ~ ~ ~ 1 
The columns in the APAR should be filled in with due care and attention and after devoting 
adequate time. 

(ii) ~3flffl?iit~tf<I; l ~ 2 ct,~~~"ffl~~anm~~ ~~ 1f. 

~ '<m ~~.ill~ lJJ1t "it~~ 'if~~~~~ v1W"TT afR ~ VclSR 9 
~ 10*~~"?6~rfll~,aq~~?t;m~~~~I~ 1-2 3t~ 9·-:l, 
~ ~ t 3RJ: ~ ~ ~ vJR ~ ~ t, ~ .jp,ft ~ ffl ~ ~ ~ ~fiMie;, 
si1ftlq,1R'-l'i cm~ ~ <iiT ~m ~ ~ 11t mi~~~~ fl&cnfll41 c111 ~ ~ 
<fR'-ll.l 
It is expected that any grading of 1 or 2 (against work output or attributes or overalligrade) would be 
adequately justified In the pen-picture by way of specific fa11Uf'8$ and similarty, any grade of 9 or 10 
would be Justified with respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to 
be rate occurences and hence the need to justify them. In awarding a numerical grade the reporting 
and reviewing authorities should rate the officer against a larger population of his/herpeers that 
may be currently working under them. 

(Iii) ~3lR Cffl 8 ~ 1 Q c5' ~ Cffl ~ "Qye" ~ ~ (f~ "<1$,;'(0j~ ci;-~ afR@ ~ '$r 
'l'fORI ~ cfi ~~ 9 M vfl'Q'lTT t 
APARs graded between 8 and 1 O will be rated as "Outstanding .. and will be given a score cl 9 for the 
purpose of calculating average scores for empanelment/promotton. 

(IV) ~3ITT' 1ffl 6 crtn 8 "tl mcI <is~ cfiT ~ ........ ~~cl~~ 7 h 'GITWlT I 
APARs graded between 4 and 6 and short of 8 will be rated as "Very Good" and will be given a score 
of7 

(v) ~cf>T4 er~ 6 ~9'lcl<fi~<P1~'""'81"~~"6ta~ sh~t 
APARs graded between 6 short of 6 will be rated as "Good" and given a score of 5 

(vi) ~3ITT' cfiT 4 ~ ~ qljfo;,co1 ~ ~ wiPn I 
APARs graded below 4 will be given a score of "lero". 

~ t1Ftlqiti1q ~ c6 ~-~ qtjf ID1J ffi3lR ,;[q'?( ~ ffl ~~ct; ~ll l'i Rt11~ffi1 
Guigetines regarding the colour scheme to bs used by <tiffe(ent grades of ccs white filling uo their 
APA~form 

(1)~ 

Yellow 

(2)~ 

Blue 

(3}~ 

Pmk 

(4)~ 

'Mlite 

~(~) 
Director (Official language) 

~ ~ tmn1J!IU) 
Joint Director (Official language) 

~-~~) 
Deputy Director (Official language) 

~" 31jctl~ifi~ N' 3f:JqtctctS 3lR ~ ~ (mir'f11!11') 
Junior Hindi Translator/Senior Hindi Translator/Assistant Director 
(Official language) 

11 




