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Annual Performance Appraisal Report for Officers of the 
Department of Atomic Energy 

~ ~llflPlcb ~ / ~ ttRlcl ~ 
Chief Administrative Officer/Deputy Secretary Level 

a1 RI cb 1.fl cnT TiJlJ 
Name of the Officer 

ti ii I fia cJltl 3Tcrla' cfi'T J.I fa~ C: "1 

Report for the year/period ending 



'tl'tBI' / Form 

~ ;r,i;iT fcrnl'1T ij) ~ tl~J lcl~cb ~/3tr mmT ~ i);-3~ ij; fat! crnifu; ffl ~tQIC:cil cflc-i!I icbcii ftcnt I 

Annual Performance Appraisal Report for Chief Administrative Officer/Deputy Secretary Level Office in 

Department of Atomic Energy. 

~ cir§/3m cpJ ~ 

Report for the year/period ending .... ............................ .. .................................... . 

~<.lfcictcb a~ / Personal Data 

:ITTJT - 1 /Part - 1 

{a-i?11e1~/fcmPT/q;1llkiiQ a>~ u~11t1Pa!cb 3~3ITJT am a.m 00orr ~) 

(To be filled by the Administrative Section concerned of the Ministry/Department/Office) 

1. 3tf~ c5T oJm 

Name of the officer .............. ... .... ............................................................................................. .................... .................... . 

2. ufaof ~ (~/~/cir§) 

Date of birth (DD/MM/YYYY) ..... . .! ..... .! ....... .. . 

(~~ 'at) 
(in words) ........................................... ....... ... ...... .... ...... . 

Date of continuous appointment 

to the present grade 

Date .................................... . Grade ............................. ................... ... .. . 

4. cfcfcRlal 'ClG oe.u ~"CR~ clft oRmr 'ClG ~ 
Present post and date of appointment Post .. .... . .. ... ... .... .... .. ............ Date .... ........... ......................... ... ....... ...... . 

there to 

5. cJ-cf 'at cfficl i\' ~ clft 3l"c'lfu (~ ~T~ ~ 'CR) ~ 3cm 3U~ cit ~T~ ffl -g ffi 
~fcrcRur~I 
Period of absence from duty (on training leave etc.) during the year. If he has under gone training specify . 

~T~ ~ mt ~/No. of Training days 

~ ~ wlJ. ell .rrtit./ No. of Times Leave Availed 

~ ~ ~ 3~ '<$/ Total EL Availed 

~ell~ 3~'<$/ Total HPLAvailed 

................................................ . . . . . : : 
. 1 ~ 

. : 
· i 
:---------, 

.: . i 
i---------i 

.: 

. ! 
:---------, 

~ell~ mfcrcl w/J/ Total Commuted Leave Availed : l 
-----------. 

~ell~~~/ Total EOLAvailed : j 
------------. 

~ 3tmm ~/ Total Dies non 

~ ~ ~ 3~ wlJ./ Total LND Availed 

~ell~~'<$/ Total Maternity Leave Availed· 

.: 

·~ :--------i 
.: · __ i ______ _ 
. : . ~ 
:---------i 

~ ell~~ r$/ Total Paternity Leave Availed : =-' -------i 
~ ell~ ~Tij ~3fili ~/ Child Care Leave Availed : l 
~ell~ G'cfcl>-;mroT ,$/ Adoption Leave Availed 

~ 3£@ '<$/ EL Balance 

:--------
.: 
·i,... ______ _, 
. : 

. L ............................................. : 



-qr~ ·2 
PART-2 

fuRr ~ qiT ~ ~ ~ t. ~ Gm -irt ;j;R (11 ~ 

To be filled 1n by the Officer reported upon 

(~ Qfqfrcai <fi'r ffi °fi' ~ -,31:;<{~rr q5T ~ ~ -r.r~ ~-, 
(Please read carefully the instructions before filling the entries) 

i .~~~w~~ 
Brief descriptjon of duties 

I 
I 
I 
I 
I 

2- <5Rf <fi w (!f~~,anr STitR ~ 3JtFl iffi f.lfi fcn<) m. rn ~ ~ f.imm, ttim Tf[f m ,R 
(~~'lir ~ffi~)'cf>Mc8f ~cffl~~~ &fUff <R~ &R~ F.f~ ~ ~ \:>4c-if&l ~ 1 

(\;Jclll5~1Jl"ijj~~,;r~<fj~~q;J1J~) 
Please specify targets-'/ot>jectives/goals fm quantative or other terms) of work you set for yourself or that 

were set for you , eight to ten items of work in the order of priority and your achievement against each 
targets. 
(Example AnnualAction Plan for your Division) 

~~/~ ~ 
Tar.gets/Objectives/Goals Achievements 

2 

I 

I 



3 .. m ~ ~ 2 ~ ~ TfQ' ~IRIT/eq~'<d11Vlm cGT ~ .) mm ~ cliT ~a'itf il ~ 'cJR' 1 ~ Ram "$t 
m-rr~~~mmtr~ 1 
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 
2. Please specify constraints. if any, in achieving the targets. 

~) ~'3-l''iJGT<ffl ~ ~(fR'~~ ~ '34clfA:i!i 'ffit JtRm ~ ~ ·<ffl '4l~CIR I 
(B) Please also Indicate items in which there have been significantly higher achievements and your 

Contribution thereto. 

4. ~ ~ ~ f?l;- iffiT ~ cf.;~o~ ,( ~ *r ~ ~ ~ ~ ~ cll'ffiY 3-T~ JR;)U-:;'( ~ ~ 
®1,(cta1 ~c51 3 1 ~ tfq> ~ cITTT ~ "1ft e¥r I~~ m~G'vf cITTR~ ~ ~ vITTt t 

Please state whether the annual return on imovable property for the preceding calender year was filed 
within the prescribed date i.e. 31st January of the year following the calender year. tf not. the date of 
fltir.ig the return should be given. 

~ : 

Date : ................... .... ......... . 

3 

~~cl'@~ ct; ~ m 
Signature of officer reported upon 



'mTf. 3 
PART-3 

ti:OOl~d'i cf-iff<JxUT a;T 'RtIRUT ~;; ci'llT ~~lVf ~ raxlT ~ {? '311 1- 10 $ ~ 'R ~ • . ~ I ~ -a;;;­

~~ <Ji om 10 3ufflll ~ mr ~ clffil'I t 1 

Numerical grading is to be awarded by reporting and reviewing authority which snould be on a scale of l-10. where 1 
refers to the lowest grade and 10 to the highest. 

lR~ 

(~ ~ ~ ~ t ~ fhuf~ ~WR'~~ t't) 
(Please reed carcfoUy Ille guideflnes before filling the entues) 

'IWT-5 l!5l ~ 2) 

eviewing Authority 
Reier P&ra 2 of Par,-5) 

Overall Gradin on 'Work Out ut' 

~)cqfcfiilld fdli1cic1131) mT 1i,RticfS,,f ~ '1JlT mT ~ 30% ~ 
8 Assessment or rsonal attributes wei hta e to this Section would be 30% 

1Wr·S"a5111"u2) 

eviewing Autr.ority 
Reier Par;, 2 of Pan-5) 

Sense of res onsibility 
iii) 31-j,~IHH <f>l' Jr-f{"~·---- ---- ----t------ --+--- ----·+----- ~ 
Maintenance of Oisci line 
iv) Sl@T{? 

ak-enrar--------1--------1---------4-------1 

4 



I °i8 

:~ 

I Reporting 
Authority 

i)Rml~iiijif~-<Jl1Cld7$ ~ Jt 5lfdR!l\?~ Rffi1 ·--· --
• ~ 51mT( ~ 31Hdil-0 l 
Knowledge of Rules/ Regulations/ Procedures in the 
area of function and abilit to a them correct! . ' 

i~ ffiii ifufim ~ 

f~ 'Wl-5 iN in! 2) 

f 
viewing 
thority (Reier 

_ ~_lei Par1-r,) 

I 
Str~ j>lann.!!}g_~bilit Iii) ROrU~ ~ ™_c.__.._ ___ _..::.. ____ -+------1------1---------1 

Oedsfon making ri_bmtt_ __ 
iv) WRflT wrnT ---- ----+-------+--~----..-----·----·-

~~ai ~y~;~~;;;::~~C1;;;:'i;;i1;;--f -----t------t--·--·---- -· ···-··-------
_Ability to motiy!l~ and d~~elop subordinates 
vi)~ffl/f - ------------+- ----- +---------

Initiative 
~!Hl@T tR c!l~ 

Overall Grad!n on 'Functional Competenc • 

'tWI . 4 

PART-4 

~ 

GENERAL 

1.~~~~{'$T-~~ ) 
Relations with the public (wherever applicable) 
f.iRi'\T~ 3114:t44i11J1l illf3«'1<tJRffa ~ 3lfburt\' cmllflnt;t IR"~~ ~I) 
(Please comment on the Officer's accessibillty to the public al'ld reSP5!r1Sh1eness to tneir needs. 

'-----------·----· ------· ------- ----

I 
I 
I 

Training 
~ 3lffrartt ~ ll''lffl l!t a'illt Ml'!clrJi'i I) 3m Jlfuifi '11'.l'R ::R°h ~~ m ?\l ~ 1' ;ma, !1mflil11' a;-~ ~ffl ~ 11 
{ Please g,ve recommendali0n$ for tra!~i_r1.9_ w,tn a ,11ew to further \mproving the effectiveness and caeatiililies ol the Officer.) 

I 

I I 
I 

L _______________ ---··-·------ - ·---·- -·-·- ____ J 
s 



3. 'f<lTmJ *r fu'1rn 
State of health - - - ·--- -----------------------, 

l I 
--~ ----------------- - ---------·---·····- ····---· ___ J 

4. =m=aR5 
Integrity 
~ llftrfit ~~'If{~ t) 
Please comment oo the Int rit ol the officer ·-----·--1 

J 
5. ~ ~ ~ ~ -{/} WffiJ fW1tUif311 ~ ~ (C'll1mT 100 ~ il ), ~ mmzi ~ t!ct a;q ~ ~ , 

JHl iQl'(Oj JQctUtJUi , lit(RtlJ.uf Jl(ll?x113t) (lmf: "1llf·2 (fil° 3(31) tJci 3(1)) ~ ~ crrif ~ 9@' ~ ~ ~ l 
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of 

strengths and lesser strength, extraordinary achievements. sigrMficant faHures (ref: 3(A} & 3(8} of Part-2) and 
attitude towards weaker sections. 

-------- - - ---- - --- - -~--·---------·--·-· 
6. ~ a'S ,nlJ·3 ~ m 3l , ilmlf Tf 'q"ret! TJ1! \ffl ~:rotJR"lff~~ tiffi ic'tdi diftdS{Oj j 

Overall numerical grading on the basis of weightage given in Section A. 8 and C in Part-3 ol the Repor1 

~ : 

Place: ....... .......... . 

~ : 

Date: ... ... ............. .. . . 

_ _ ] 

6 

;;m ~ 3taRT l) : 

Q@da;:i ~ al ~CR 

Signature of the Reporting Offic.o r 

Name in Block letters : 

~ : 

Designation: .. .... ... . 

5l'ffid7!:t cffi Jrafu 11; 
During the period of Report 



'ml! . 5 
PART-5 

1. <j1fd1:1)a,;:i ~ ffit ~: 
REMARKS OF THE REVIEWING OFFICER: 

~.:ififc-il<fi ~ m 3Rl"ltn mn <fifc'I" 

Length of service. under the Reviewing Officer 

2. ~ 31N mn-3 if \TI"ll-4 ·it fM<T ~ cmr fuf\:f;f 1J17ft m ~o ll ~ 3lft@srfr ~ W"Q 1fl} is;eai<b-1 ~ ~ ~? itar ™ 
~ ~ 3Ftlltlf,CO! JQc1~QVJittrd'{Of 3Hi<&H113f1 a;~~~ m} '{Rl idR ~ ~ t? (ffi: \WT·3(Jl}(iv} <'Im \WT--4(5)) 
(lift 31N !i1?rm 3lfhmt ~~ ~ ~~ ~ ~~ lfPR' ~ t ft)~~~~ -«Vt$~ m}' ffll.1i'lt t fflJT ~ 
~ Jml'Gft~)l 

Do you agree with the assessment made by the reporting officer with respect to 1he work output and the various 
attributes in Part-3 & (;lart-4? Do you agree with the assessrnenl of reporting officer In respect of extraordinary 
achievements/significant failures of the officec reported upon? (Ref: Part-3(A)(i11) and Part-4(5)) 
(In case you do not agree with any or tM nurnerical assessmeols of attributes please record your usessmen\ in I~ o:>lumr. provided for you in that 
section al\d inibol your enltieiJ 

~ 
Yes u ~--------~----

3.~ ~ ~ fumf ~ ~ ~cfiRlJT ~ . ~ ~ trffl ~ t ~ 3IBl ~ ~ m :,,r-s-rr ~ t? 
.---"ln .. ca= sc..;;e...:o..:..f .;::.di:.;;;.sa=r..;..eem--'-'e.;;;.n__;t"--, "-'1-=-e~as"-'ec..s;.,....e..;;c.;.;.i "-"-th~e-'r-=-e=as;;_;o_n-'-s"'"" .. ..;ls'-th......;..er..ce...ca_n..._yt_h_in .... g.._.y'-'o"""u_w_i_sh_to_m--'-od.c.i...,fy_o'""r_a_d_d_? _______ 

1 

'---------------------·---- ·····-·-··-·----------------· 

4. i -l f!a1aH JtRld51.fl ~ fflli ITTaRI ~ 'tll4it1ld-i mt (cf111PT 100 ~'If}~~~~ fa:ilttdlJn ~ ~ 
at, !?a i2>ll ffllM ~ ~ :rnifi ~ <Pif ~ Jlrn 31fi19fffl ~ ~ I 
Pen Picture by Reviewing Officer. Please comment {in aboul ,oo words) on the overall qualities of the officer 
incJudin area of stren ths and lesser stren th and his attitude towards weaker sections. ,......;.~=.:.;;,a..;.;.;..:;..;;;..;:.,;...:.:-=..:....-..;....;:...;;_..;_ ___ _;_......_ ___ _____________________ _ _ 

I 
------- - -------- - --------- - ----~---- --- ·J 

7 



5. ~ ~ 1WT·3 ~ m"·31, ~-1" ~ ~-~ ~ ~ 1W ~ a> 3mlR 'CR" f<'[ ~ ,ff:OOli'liY> 41'ifar<u11 
Overall numerical greding on the basis of weightage gNen in Section-A. Section-B and Section-C in Part-3 of the 
Report. 

lj-ifaMlas:i 3lftldil.ft ~ iHrll~ 
Signature of the Rev,ewing Officer 

WFf: "=t1l1 ~ 31effl -q: 
Place: ..... ... .............. .... .. .. Name in Block Letters: .......... .... ...... ... ..... ... ... ............ . 

~ : 

Designation: . .-.... ............ ............ .. ...... ....... ...... ............. . 

~: szfaac::-1 7Bt 3Mb ll: 
Date: ................................. . During the period of Report ....... .... ...... ...... ..... .......... .. 

8 



'<ii@tf(11-q, ~~qj'(OI ~ ~ ffl~ ffi ~f.J f&tl!Pf~~I 
Guidelines regarding filing up of APAR with numerical grading 

(I) ffiatR'$ ~ ~ ~m-t 3lR uni4¢ ~ ~ ~ ~ "§\?' ~ ~ 1 

The columns in the APAR should be filled in with due care and attention and after devoting 
adequate time. 

(U) 1M 3ITffl ?fit 'GJRt t fcp 1 ~ 2 cf> ~ q 'n<h'101 {f.rim ffl ?ff ~an 'llT ~ ~<.11iff'< sjio11-t ~ 01 cf. 
~cm~ ait1CJR.1a1aa cf) llrf 1' ~ fw.ir ~ ~ ~ ~ ~ ~ 'G\Tq'1TT ~ ~ t;Jq;ff 9 
3Jlffl 10 ·~ ~16~~1{~eqe1~4i~m'4 ~~~, ~ 1-2 3t~ 9--\ O 
~ w«f \' 3RJ: ~ ~ ~ ~ Tlr 'Gffiffl \ I ft~cp ~ ~ ffl JQ' yft,~q .. ~ ~«116., 
~cti,R4l ~ ~ ~ q;r ~~ ffi ~ 11'& m1-q ~ -q-~ ·msdl'fi141 cBt ~ l) 
ifvll~I 
I~ is expected that any grading of 1 or 2 (against work output or attribute$ or overall grade) would be 
akiequately justified In the pen-picture by way of specific failures and slmilarty, any grade of 9 or 1 O 
would be justified with respect to specific accompfishments. Grades of 1-2 or 9-10 are expected to 
~ rate occurences and hence the need to justify them. In awarding a numerical grade the reporting 
and reviewing authorities should rate the officer against a larger population of his/her peers that 
may be currently working under them. 

(Iii)~~ ci;r a ~ 1 o cS ~ cf)£ q/ncti'10t ~ 1'rm ~ a"lt ~,oi~ ct;~ atma ~ 1'T 
1fO'RT ffl '$~~ 9 ~~I 
~s graded between 8 and 1 O will be rated as "Ollt$tandlng" and win be given a score c:A 9 for the 
purpose of calculating average. scores for empanelmentlproq,otion. 

(M ~aJN'lf}T 6 cf!.JI 8 ~ "S)a ~ ~ ~ q/i1<fRUJ -..pr .... ~~.cl~ ~ 7 h utm I 
Af'AAs graded between 4 and 6 and short of 8 wlU be rated as "Very Goodn and will be given a score 
of. 7 

<v> ~~N31R cl>f 4 aerr 6 ~ m '$ ~ ~ 1;/fictNOf 11
..- fffzlT ~ lfva 'Q]"Cffllf) s ~ iJTI11'11 t 

APAR.s graded between 6 short of 6 will be rated as "Good .. and given a score of 5 

(vi) ~3tffcf)£ 4 ~~ qfficf>-tO\ ~-~~I 
APAR.s graded below 4 will be given a score of "Zero" 

~ ~ fcr~ ~ Tffiil-OOf q.JTI im TI'QTC!3lR UQ'5l' ~ ~ 'tJT ~ ~ ~E.T cH ~~~~TI 
Guidelines regarding the colour scheme to be used by different of Department of Atomic Energy 
while filling up their APAR form. 

(1) eRf -a:a ./3'f4 u~~ ~ 'Qci 3JCR 

Green JS/SAG Level & above 

(2) "QRvlT ~~lcp 

Yellow Director 

(3) ~ 3'q~ 

Blue Deputy Secretary 

(4) ~ 3{q[~ 

Pink Under Secretary 

(5) 'RQ5G ~3lFJT 3fl~ ® tl$1i!lcf5 

White Section Officer &.Assistant 

9 




