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Annual Performance Appraisal Report for Officers of the 
Department of Atomic Energy 

~ cf>T -;:rm 

Name of the Officer 

fl it I fta crtt/ 31cTfa col Q Rt ct C: "1 

ti~cffi tt~q aw Btt~ ~ 'ij)' ~ 
Joint Secretary & above level 

Report for the year/period ending 



lltBT/Form 

~ ~ fcmrJr a>~~ rn i); 3U~ a>~ cfTim6 ~ R!tlQl<!crl ~c-Qic1>c1 ftq)i I 

Annual Performance Appraisal Report for Joint ~ecretary Level Officer in Department of Atomic Energy 

~ wi/3fcflE1 cJ5T ~ 
Report for the year/period ending .......... ....... ..... .......... ............... .. ..... ........... ..... .. 

~~Fc@cf> cfei:f / Personal Data 

arr,JT - 1/Part - 1 

(a:bm.,1<1/fa'a:rp-r/c51,4Yc,<1 a> Riifua 11~11=t-1Pvlcb 3~a:rp-r ~ am u11aJT t) 
(To be filled by the Administrative Section concerned of the Ministry/OepartmenUOffice) 

1 . 3TIQcl5RT coT allcF! 

Name of the officer ....... ...... .... ................ ..... .. ............ .... ........ ..... .. .......... ..... ........ ....... ..... ..... .. . 

2. ~ fc!fu (~/~/cl1f) 
Date of birth (DD/MM/YYYY) .... .. ./ ..... ./ ......... . 

(~~il) 

(in words) .. ..... ..... ....... ..... ......... .................. ... .. . . 

Date of continuous appointment 

to the present grade 

Date .................. ..... ......... .... . Grade ....... ....... .. .. ........ ... .... . 

Present post and date of appointment 

there to 

Post ............. .... ............. ..... . . Date ............. .. ... ... .... .. ... . ... .... .. ..... ........ . 

5. ~if~ R 3~ cBT 3m c~ ~r~ 3~ 'R") ~ 3c@ 3nE.lcf5"RJ -;r ~r~ ~ten 
3"RmT fucR:ur ~ I 
Period of absence from duty (on training leave etc.) during the year. If he has under gone tra ining specify . 

~T~ ~ ~ msm/No. of Training days 

~GTR~~~/ No. of Times Leave Availed 

~Rt~ 3!ft,m ~/ Total EL Availed 

~'Rt~~ 'f$/ Total HPL Availed 

............................... .. .. ............. 
. i : . ! ________ ___ 

: ~ 
,---------, 

: 1 -------.: 
· ..... ; ______ ....; 

~ ~ ~ mrcifcm ~/ Total Commuted Leave Availed : j 
----------. : ~Rt~ 3RTTURVT ~/ Total EOL Avai led 

~ 3!cl>T<f m/ Total Dies non 

Wt'f 'Rt~ 3~ fJ/r/ Total LND Availed 

~Rt~ 1Rffer fJ/r/ Total Maternity Leave Availed 

Wt'! Rt~~ T:$/ Total Paternity Leave Availed 

. ',...: -------
: 1 ---------
. i,__ ____ _ ____ 

: ~ ----- ------; 
: ~ ------------

~ 'Rt ~ WT~ ~a-@ wJI/ Child Care Leave Availed : j 
,------ -----

~Rt~~-~~/ Adoption Leave Availed 

~ Jm,m wJI/ EL Balance 
· ................... ........................... . 



~~ ·2 
PART-2 

furn 3TI~ qi! ~ ~ '1fRT t ' ~ aRT "1-t ~ qi rnr:, 
To be fi lled in by the Officer reported upon 

t~ ~~rtctii q5{ ffl ~ ~ &1~~n cm ~ ~ ~ ~:, 
(Please read carefully the instructions before fi lling the entries) 

i .~'l'TU<fflm~~ ~ 
Brief description of duties 

2- q)Jlf (f; w a~N"~:cQ/anr ~ ~ 3llf'l ~ f.too ~ 'gf, ~ ~ ~ 'R~ ~ 7fti m '3"'1 
(~ /ffmr~ ~ "fitP~) cmtn'$ *6-cf~Pi~IDtl~<tRil ~ 3UUR "CR ~ 3ITT"~ RR?~ 3ltRT \:)q~f§;i lRfTC.T ! 

('3&115'<01 (f;fc{q arrtrcfHr~~~ ~ctmf ~ ) 
Please specify targststobjectives/goals-{in quantative or other terms) of work you set for yoursetf or that 

were set for you, eight to ten items of work in the order of priority and your achievement against each 
targets. 
(Example Annual Action Plan for your Division) 

~~,~ ~ 
Targets/Objectives/Goals Achievements 

I 

I 
-' 

2 



3 . . '2.i) ~ ~ 2 Ti ~ ~ ~~ /'3q~~ 4)/&)m <i?J ~ 1l 1n ffi fflm c5T ~!ffq 1=J' ~('(1 & mt I !1'fu "ffe'm "$)' 
mfqp)~~~mm~~ ' 
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 
2. Please specify constraints, if any, in achieving the targets. 

{El) ~~1,(Uq;f ~~~~~ ~ '34(1~qj ~t 3ITT'.ffl ~ ~q;J '4T~r1R ! 
(8) Please also indicate items in which there have been significantly higher achievements and your 

Contribution thereto. 

4 . ~~~~~~~RO~'{~ ?fr~~ ~ f<t?RO'i'r ~ ~ 3T~ .$~0,S'( ~ ~ 
'<ful'<qcll ~lfil 31 ~cf<5~qRT~'W~l~~c1)~zj~ct1tmira ~vf[T:! I 

Please state whether the annual return on imovable property for the preceding calender year was tiled 
wnrin the prescribed date i.e. 31st January of the year following the calender year. If not. the date of 
fllir:tg the return should be given. 

~: 

Date : .... .... . ........ ... ..... ... . 

3 

~.~cr@~1$~8N 
Signature of officer reported upon 

.. 



';.:fl1l • 3 
PART-3 

ti~l<"-ld'i cfllf~ cfil 'R'QRUT 5ITTt<k-;; cfW ~eronnfu~rtHaxn 3lRT °it :m 1-10 i'1> ~CR~ mfi:T! . ~ I mm' m;;

~c?r air<im lO ~ ~ a,r ~~ti 
Numerical grading is to be awarded by reporting and reviewing :iuthority which should be on a scale of 1-10. where 1 
refers \o the lowest grade and 10 to the highest. 

(~ ~ N ~ ~ ~ fhnf~ ;n UlF t ~ ~) 
(Please read carofuUy tt1e guidelines before fi lling the entnes) 

(3f)ffiR1 ~ <f>T '1:t-<li<fH (~ 'qTTT cJiT' 1ITT" 40% ~ ) 
A Assessment of won,; out ut wel hta e to this Section would be 40% 

t-':.-;;::;J+S;;~~;;;i~~~b~;;:;:-:~;;;;;:;:;-;:;;-;:;:;:;;;:~:-r---- ---r----- ---+--i} 3!ltlR q"{ 3WITT;ff 
fiJsm 1fQT mrd 
Accomplishment of planned work/work allotted as per 

_ su\)j~cts allotted 
ii) q;Tif.~'ffiY m 
9)ualit o~------- ----- -------t------- - ~ -------1 
Ill ~ mmoT 
Anal !cal abi~ 
iv) 31Q41dl<'t<fi 'a\t QRij_iiiar/ 
Accompl!shmenl of exceptional work/ unforeseen 
tasks erformed · 

~~ 
Overall Gradln on 'Work Out ut' 

~)<:llra'dlld fct!t)t:Mf:m aiT ~ ~ mTT ~ ~ 30% ~ 
8 Assessment of rsonal attributes wei hta e to this Section would be 30% 

' 1Wr-s~w 2) 

eviewlng Autr.ority 
Re:er Para 2 of Part-5) 

r,~·> ~~~:;Pf;-- - ---------ir---- ---i--------r==---

Attitude to work 
ii) i!iT 

Sense of res onsibili~--------- ---+---------+--- -~· 
iii) 31-jllllfH <l5T Jrf(aroT 
Maintenance of Oisci line 
iv) aJl@T(? 

Communication skills 

v)~lJUT -

vi)~ 

Ca acit to work in teams~- -------+--------+---------+--- - · ------t-
vii) ~ , WT~~~~ 
Ca::-1cit to ~dhere to time-schedule 

viii) 1Rffl' mia 
lnt~~rs<;inal relations ·------·---ix} wm rmi t.?ar;;;~ ~n:;-- --~ ~ ---~ i---~~-r 

4 



(~):11a,mh·'l-fd, ~~ar a>T ~ (~ \WT (fil' \ffi JO% ~ ) 

C Assessment of functional com etenc wei hta 

~ 

I ~ ftmf Wl-5 ifJ tu 2) 

l Reporting f viewing 
Authority thority (Rehn 

~~lffim~-7.ltl<Jct1$ -~1l5ifd>4lt?~ :Affi1·-·· -· - ~1_of Part-5) 

. ~ 9"®l ~ JIHif>ro l I 

nit1al of Reviewing 

. puthority 

Knowledge of Rules/ Regulations/ Procedures in the l 
~ea of function and a~ity to=a==~.;.:.lh.:.:e::.:rn.:...:::co::.:rr.:..:e::.:c::.!:tt~. --i·------+--------+---------..J. 
i~ iEr-ii m M1lm 

S:r~ ylann.!!!9_~bilit 
Iii) f.,$1 ~ ~ 6l"t@T:::--------'------+---- -+--- -- - --+------ ---1 

Decision making abrl:L_ _ ==r 
iv)~WRIT -- .. 

~o~~=~ ~y~;P.;;;;~;--;;rl"E"o:i;;'i';;:ii;;l----,~-----t-- -- - - - ---

_Ability t~tivate and develo.._p....cs..;;..u_bo.c..r_d __ ina_te_s'--___ ._ ______ 4-_ ____ _ 

Vi)~ .!Uq11 

Initiative 

Um'Rm'Clm ~lftl@T tR ax~ 
Overall Gradin on 'Functional Competenc ' 

'Wt. 4 

PART-4 

1.~m~~{~ -~~l 

m.wa 
GENERAL 

Relations with the public (wherever applicable) 
{JRM"d; 3U¢~Q~ a'iT Jffl<c:Jilffa l?lf ~ lffl ~ ~ ~ ~ ~ I) 
(Please commenl on the Officer's accessibill!'t to the pybli<: aoo responsiveness to tt,eir needs. 

·- --·----· -----· - - - ·----

Training 
~ ~ ~ ~~<ll ~ l!IIU M'fl'll:Jit q 3m 3lfb<li ~OT{~ it~~ ail ~ ~ ;ro~ lfmero! a;~ ftN;if'UI <l'il I) 

l 
I 
I 

Please ,ve recommendallOlls !or training with " view to further imp<o'ling the elfectivenes:; and caeat>iliuer. or ttie Olficeq --·--1 

I 
I 

L - ----------·----·- ·-· ·- ·----- ·-· __ .. ___ . 
l 
I 

·- --•·---·--·- •••- ·----- --·-A.----.J 
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3. ~ c#r fuirn 
State or health - -------- - - --- - --------------~ 

I l _ ______ _ 
--- ---- .. ···- -.. -----·---~ 

4. {tfllf';;(o( 

Integrity 
~ 3lfawft *~!ff~ t} 
Please comment on Uie lnte ril ol the officer -------------! 

J 
5. ~~~~di~ @ill'lol311 Ii om (cl11mT 100 m::r ll}. ~ ~ ~ t!cr ~ ~ ~ . 

3HIIOl{UI JQctfal<li, Jtt<fcl<J.of Jl(fQx'lt~) (m,f: 'lil1T·2 ffil" 3(31) tJci 3(1)) ~ ~ aiif a, 9fti' ~~~I 
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of 

strengths and lesser strength, extraordinary achievements , significant failures (ref: 3(A} & 3(8) of Part-2) and 
attitude towards weaker sections. ·-- ------~ -1 

6. ~ <\; \111T·3 a; ffl' 3T, 'lf mlT ~ lT Re lJt? \iRm al 3'TtJR tR ~ ~ ti &I <"l in a/ff ctS<OI I 
Overall numerical grading on the basis of weightage given in Section A, Band C in Part-3 o f the Report 

~ : 

Place: .......... .... .. . . 

~ : 

Date: .... ... ..... .. .. .. . 

_] 

6 

-;;rq <1TC7> 3teRT ~: 

JJ@d~ ~ ffi ~er{ 

Signature of the Reporting Offic.o r 

Name in Block Letters .... 

~ : 

Designation : 

5,1foa,.:; aTI 31ofu il: 
During the period of Report 

I 
i 



~- 5 
PART-5 

1. '3'1filci\'tffii.i ~ cfil ~ : 
REMARKS OF THE REVIEWING OFF ICER 

~114a)<tH ~ 'ffi 3RT1Tn mn <fifcil 

Length of service under the Reviewing Officer 

2. am. 3lN mtt·J ir \llli-4 .t ~ a'ilT ~ fuf1tt1 1JUft ~ 'Uia 'ij ~ 3lfharl't ~ ta>a mz ~idH ~ ~ #? <RlT ™ 
~ ~ Jra)tlf{OJ 3Gc1fa.l Q1/Jit(Rtl{Uf 3Hiloocil3il al lfffi ll fma' ml 'iffiid'R ~ ~ f ? (~ : mil·3(Jr)(iv) irar mil--4(5)) 
~31111~3IRJalm~~ljl1il ifi"~~~~~~,~q,.m~~'$lf~$~l!l)~-qtm:n~ 
~ JITTlMt ZN) l 

Do you agree with the assessment made by the reporting officer with respect to the work output and lhe various 
attributes in Part-3 & (;)art-4? Do you agree with the assessment of reporting officer In respect of extraordinary 
achievements/significant failures of the office< reported upon? (Ref: Part-3(A)(i11) and Part-4(5)) 
(In case you <lo not agree wilh ally of the numerical asseumenls of attributes pluse record your ane:ssment in t~ oolumn provided for you in that 
seclion aod initial yout entne,J 

~ ~ 
Yes No 

3~ ~ ~ fu:irn ~ ~ ~'ffl11T 'irt'ml . <Rl"T ~ trffl" ~ t ~JIN~~ m :m~ • t? 
In case of disa reement. lease s ci the reasons. Is there anything you wish to modify or add? 

----·-------------------' 

4. ~.:iiat1'd>4 J1Rl<bl.ft ~ ~ crm1 ~ -,aii1c11'clc.:r cJR (i.'f1J1lll 100 ffii:) "It)~~~~ fa:i1ttar311 ~ miruf 
~ lT(i ail{ mirm ~ ~ :rn<fi ~ ~ a5 )I'm~ ~~I 
Pen Picture by Reviewing Officer. Please comment (in about ,oo words) on the overall qualities of the officer 
lncludin a,ea ol st<en Ins and lesser strength and his attitude towards weaker sections. _ 

1 

\ 
I 

I 

i 
- -----~-------_J 

7 



5. 51IBm ~ mrT·3 a; ~-31, ~-~om~-~ ~ ~ 1Tt? ~ a, 3ITtlT{ tR ¥1' ~ <i"OOlciii1> a,ffai.<011 
Overall numerical grading on the basis of weightage given in Section-A. Sect1on-B and Section-C in Part-3 of the 
Report. 

'j=lfa~d>-1 ~ a, ~aR 
Signature of the Reviewing Officer 

WR': =tP1 ~ 3100 ~; 
Place: ... ...... .................. .. . Name in Block Letters: ......... .. .......... . .......... ... ..... ..... . 

~: 

Designation: .: .. .. .. .. ... ............ ........... ........ .... .. .. ........... .. 

~ : gfaa, ... ?/it 3faftr ~;· 
Date: ................................. . During the period of Report: ............................ .......... . 

8 



=tt&ll<'i¢ ~o'ncb-<01 ~ ~ m~ 1R-l tR!f f&tll~~~I 

Guidelines regarding filing up of APAR with numerical grading 

o) ~31'R'~ ~ ~ ~~ ~ uir1,.<f<ti (f~ ~ ~ ~ ~ ~ ~ 1 
The columns in the APAR should be filled in with due care and attention and after devoting 
adequate time. 

(II) ~ 3l1ffl ~ ~ t fcfs 1 ~ 2 ct;~ q~ct>-<or (f.llfu' ~ 'llT ~31) m ~ ~<iil i:f;'< Jjrdrr-m <f. 
~ <m ~ ~'tiCffl!'tdlatf <fi lfllJ 1l ~ ft:sr -q ~ "'(iitJ ~ ~ ~ ~ ~ ~ tJ'a)R 9 
~ 10 <SM° ~C$~t:Jli~'d4MfGl4i~m';i ~~~I~ 1-2 3{?.m 9··! 0 
1'ffl ~ t Q : ~ ~ ~ ~ $ ilRffil' I 'ffift!44i ~ ~ ffl F c.itti~c:t.:t ~ ~-ifi('flijj:.f 
~ ~ fcWr ~ q;r ~ffl ~ ar~ "ii'&~ ll ~ 1'" ~ tt@tlflltll <Bl~ -q 
cfwtl~I 
I~ is expected that any grading of 1 or 2 (against work output or attribute$ or overall grade) would be 
adequately justified In the pen-picture by way of specific failures and slmilarty, any grade of 9 or 10 
would be justified with respect to specific accomplishments. Grades of 1-2 or 9-1 O are expected to 
~ rate occurences and hence the need to justify them. In awarding a numerical grade the reporting 
and reviewing authorities should rate the officer against a larger population of his/her peers that 
may be currently working under them. 

(Iii) ~31R 'ij5f 8 ~ 1 0 °c6 ~ q;f ttll\i:f;'(Of ~ feJm ~ o2fl ~'(Ul~ c6 ~ 3'ff@ ~ .fr 
'1fO'RT ~ ~~~ 9 n ~ I 
APARs graded between 8 and 1 O will be rated as "Outstandl~ and will be given a score d 9 for the 
purpose of calculating average scores for empanetment/profY\otion. 

(Iv) ~alN"'lf5T 6 m.tr 8 ~ fflc1 ct ijrq q;f qt/f<fRO( ~ __.. ~ ~ cftrr ~ 7 ~~I 
APAAs graded between 4 and 6 and short of 8 will be rated as "Vert Good" and will be given a score 
of. 7 

(v) qciN~R cJ>J 4 atrr 6 ~ 9l'GT ct 'frrq c5l q/jfq;i(OI "trlBI" fffln ~ 1flU ~ 5 ~ ~ I 
APAR.s graded between 6 short of 6 will be rated as ''Goodn and given a score of 5 

(vi) ~3rffq;r 4 ~~ qlthliitOt ~·~~I 
APARs graded below 4 will be given a score of "Zero" 

~ 3wlT fcl-:HT<JT a5 ~-~ ~ i@ ~31R ~ 3-RTI ~VT~ a5 ~cl ii ~~~~TI 
Guidelines regarding the colour scheme to be used by different of Department of Atomic Energy 
while filling up their APAR form. 

(1) ~ '8.'8./3ui~~~ ~'(!cf3,CR' 
Green JS/SAG Level & above 

(2) tfu.fT ~~lc15 

Yellow Director 

(3) ofu.fT 311 c!fucr 
Blue Deputy Secretary 

(4) ~ 31CR c!fucr 
Pink Under Secretary 

(5) ~ ~ 3-lm 3TIUc15RT 'C!cT 8$tllcb 

White Section Officer &_Assistant 

9 




