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v : dafFas ages a7 ARew & dAqa-6 (Aaw d3-2 $.9300-
Sub 34800 + A% AT %.4200/-) ¥ Ug ¥ fow el & Remiwr s
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Departmental qualifying examination for selection to the post of
Personal Assistant, Level-6 in pay matrix (PB:2, ¥9300-34800
with Grade Pay I4200/-).

T fearer, Hav/Riar afddred, 78 e # dafdas weras & 98 W HgRd iy

Tt & wa & fow fsrmier s after H{as # 3mafSrT e o weaa ¥ ot e &
HTHR, AT T At FAFATAR & -

Departmental qualifying examination for selection of candidates for appointment to

the post of Personal Assistant in the DAE Secretariat, Mumbai / Branch Secretariat, New
Delhi is proposed to be held at Mumbai. As per Recruitment Rules, the eligibility conditions
are as follows:

(i)

(i)

(iii)

(iv)

IS QT SHFT HOTH FgAT # BAich 01.04.2018 HY Aq=T ANFw & e 4 (Hid-1
¥.5200-20200 93 9 $.2400) # 2 af A faf@a da1 o FR T FANRED
EQW;

English / Hindi Stenographers in Level-4 in pay matrix (PB-1: 5200-20200 with

Grade Pay T2400/-) with 2 years of regular service as on 01.04.2018 in DAE or its
constituent units.

T3S @ guewd THEA F ReA® 01.04.2018 Fr (@2 $.9300-34800 AT AT

R4200/-) # 1 79 i T @ Far o %= arer smfafis @3 1)

Stenographer Gr. Il in the (PB-2: T9300-34800 with Grade Pay T4200/-) with 1 year
of regular service as on 01.04.2018 in constituent units of DAE.

IS FRETEA/TET SR U9 I35 B gucE seEdr 7 397 ARew F 99 6

(91l1-2 $.9300-34800 AT A= T4200/-) & FYfafies (v

Stenographers (ACP) in Level-6 of pay matrix (PB-2: T9300-34800 with Grade Pay
J4200/-) in DAE Secretariat / Branch Secretariat and constituent units of DAE.

AT & ANES & F I Wa @ F 7w ¥ T F a7 7§ DR Ay i aorr
YT Y ARG 01.04.2018 gt

The eligibility criteria for deciding the required number of years of service will be
reckoned as on 01.04.2018.



(v)  uEaFr et # A a1 dar R & R R s

Service in DAE Units aione will be taken into consideration.

vi)  Ef3d a1 39 ve qed IR W et et # grar F e g BT see

Broken periods of service and periods of service during which the post was held on
ad-hoc basis will not count for eligibility.

2. 34191 81 U TR & ATT/Standard of Passing and Selection :

g 95,0 Tf@d adier 3R 36k a1e g arelt o 3merfafy adfieT & 3UR @ g
faf@e Wl & 50-50 3iw & & weA-97 g foer & v WwEE 3N 3R gE Frtew
geufq, AHATET AT I T 9| e 8 ISTHA Foee ¢l e wlen # At g &
T, 3Ffear # 9AF WA F ~gAaH 45% IF WICT A | Ui, e
SA/STHIAT Stetonfa & St 3Tt T Toafua & AGATH 35% 3ich IR FeT AT 35%
3 91ed Hd §, 1 Tl ol & o et Ree smeer)

The selection will be based on a written examination followed by a stenography test. The
written examination will consist of two papers carrying 50 marks each, one in General
English and the other in Office Procedure, General Knowledge etc. The syllabus for the
examination is enclosed. To qualify in the written examination, a candidate should secure a
minimum of 45% marks in each paper. However, SC/ST Candidates who secure a minimum
35% in each paper as well as in aggregate will be declared as passed in the written
examination.

3. o e & T WIod S & aTg, et FY sl srerar Ry F 7 e &
3Farer #r 120 ¥ee 9fd Aete H FRIFART ofiew ot F= gl 338 3iEeh & Pcdaror &
forT 45 ete 1 THY fear soen safe 88 foreraror & e ves ¢ 1 @7 fegr smeem)

After qualifying in the written examination, the candidates will be required to pass in a
Stenography test in English of 120 w.p.m. of 7 minutes duration to be transcribed in 45
minutes or in Hindi of 120 w.p.m. of 7 minutes duration to be transcribed in one hour.
Qualified candidates in the written examination and Stenography test will be empanelled by
a Departmental promotion Committee subject to rules in this regard.

4. I _dte T e i geafty o e daf & any & gt & fre of geh &, quiy
Py Fow v wfarew, sedmer gRoew, a8 feh & 6 ol st ol
wiaaTerd, Hag/amar afarer, 7% fewel & ug Igor FeT Fr Feufy & ¢ &, 3¢ AT afen
# Ao kY ST STET & | U 33Tt & AT Hrafe v, Ay AT 3 W vl F
AT 31Y7aT fGEr F IR &7 H1 AFeq g1 THHT Seoll HIAST Y97 & HaTOd Fed F frar
ST g1 T, F2TTH-1 (HIAT 33t F Fad 6t U g @ 1 393 4 3 Rar sv aear

& 18T 1 TRy / TuTeT / WHY i e oG 7 & ey |

It may be noted that though the examination is also open to candidates outside
Mumbai, the appointment will be made in DAE Secretariat, Mumbai / Branch Secretariat,
New Delhi only. Therefore, those who will not be in a position to take up the post in DAE
Secretariat, Mumbai / Branch Secretariat, New Delhi need not appear for the written
examination. The eligible candidates will have the option to answer either in English or Hindi
in Paper-ll on Office Procedure, General Knowledge etc., if they desire so. An indication to
this is to be made in the application form against the relevant column. However, in Paper-|
(General Engiish), only Essay and Letter writing can be answered in Hindi. The
date/venue/time of the examination will be intimated later.




5. UrsdshA Syllabus:

eI ST NISAFH T FRHHA AeoTad &

The syllabus and programme of the examination is given below:

PLDLES
Paper

e
Subject

ko riic ey
£
Maximum
Marks

PECRER
Paper-I

Ig TATH IFACART T HAS HIST EATEHIOT TF GIIAT 6l
AT 3 AT W TR FHs & i 3R T iEEh
foesy & e\ar & e F Qv Q9m aE-a,
AR FFATFT Ud AT & FAT AT R/ &A=
FTEET| TS & A9y 9@, R s, Adlel, eal &
FU N ¥ 0T To AT & T 6

The paper will be designed to test the candidate’s
knowledge of English, Grammar and Composition and
generally their power to understand and ability to write
correct English. Account will be taken of arrangement,
general expression and workman like use of language.
The paper may include questions on essay writing,
precise writing, drafting, correct use of words, idioms
and prepositions, direct and indirect speech, etc.

50

EEEER]
Paper-I

FRATT JeHfa T HIATGA, HaTSaA! @l AT Td GAT]
FAT T F dgd e st fr afafafan, sRa &
R F FT A, TN HARTH, 1963 (T
TMRT 1967) AT T AWFTH 1976 (Tur wuifEa

1987)

Manual of Office Procedure, knowledge of organizations
and activities of the various units under Atomic Energy
Commission, some knowledge of the Constitution of
India, Official Language Act, 1963 (amended as of 1967)
and Official Language Rules, 1976 (amended as of
1987).

50

Fepfaty aden
Stenography
Test

7 e $r @i 7 120 ez vfa ee (Fae faf@a
LT 30T FHEe aralt & o)

120 words per minute of 7 minutes duration {only for
those who qualify in the written examination).

6. TR E 3T Chance for improvement:

S 3FIEER ol forfad avemsih & 3rgar ared o g € offhet 3t o Uereraetr gt
fopr are § 3% 3o I & e A ol & TV v ar walt wee wAl # g fafde wden A
onfHer gt bt et ghol | 75 gAY #3a & o 31e # A& wlien & do=1 1 g Ticwer




TN 7 92, GLET AT adA 98T e 7 ¥ e 30w 3t ureg g 3 | efEa
q{I&TT & 3 & ®F H By smeer |

The candidates who have qualified in the written examinations held earlier but have
not yet been empanelled will be aliowed to take up the written examination again either in
individual paper or in all papers to improve their chances of selection. In order to ensure that
the subsequent appearance in the written examination does not result in an adverse
situation, the marks whichever is higher i.e. either at the earlier appearance or of the present
appearance will be taken into consideration for computing the written examination marks.

Ig wie fFar ST s St et sefieaR g area geeaEt & O dad § oY 3R ge
137 oY &1 F 18T @1 Siveen AR fAfEe aieTr & AT AT IR TH 376 G@RT adAmT
8T T 3R W) &Y AR R s |

it may be noted that failed candidates who re-appear in exempted papers will not
retain the exemption/marks and the marks scored by them in the current examination will
only be taken into consideration for computing the written examination marks.

7. fofee oden & v iy grde &1 aegaAfa =gt gef

No books will be allpwed for the written examination.

8. It Fr e g # gt yeuE & v 988 & IR B & FH F FH 15 R
gl 3UTEYT TEAT 819171 § TS & THIT &Y 39T ggare a7 $ft fem@me|

Candidates should be present in the examination hall at least 15 minutes before the
commencement of the examination for both the papers. They should also present their
Identity card to the Officer-in-charge of the examination.

9. Ig TRaT gt 9 IS F € H AR ST IR AT F soo F geg afaadl
¥ iR go (9fer doreen) & wed e 9, He WG, (TTE), RAT] Folt {3,
3ropefea srae, &.R1.A. AR, H9$-400 001 H 3110 J HAE 11.05. 2018 T AT F AT
Y| IR dTRIE F T8 F IST 31T 937 93¢ RaR €7 R simeen|

This circular may be brought to the notice of ail eligible candidates and applications
in the prescribed form (copy attached) received from those desirous of appearing the
examination my please be forwarded to the Under Secretary (Administration), Department of
Atomic Energy, Anushakti Bhavan, C.8.M. Marg, Mumbai — 400 001 latest by 11.05.2018.
Applications received after the above date will not be entertained.

XGo ;\w‘?@/

2
(3retss & dITAshok B. Gerira)

Ha¥ w9 (92M.) Under Secretary (Adm.)

ol Encl: 3iTddsT 99 Application form.

gfafaf™ Copy to:

1. o3fa & gl Haes gasdl & werafas wE
All Administrative Heads of Constituent Units of DAE.
3R wiRg, 9= arEr aRaed, 72 e US, DAE Branch Secretariat, New Delhi.

I3q Afarerd, #a$ & el ar smyfafis
All eligible Stenographers in DAE Secretariat, Mumbai / Branch Secretariat, New Deihi.

4. Ffew 91E Notice Boards.
S g, BrresmsE), usa- u3fd & dawe WaRyT ) 39els FEY & HT & T
Head, CSID, DAE - with a request to kindly upload the Circular on DAE website.

4



Fael HrATerd 3T 6
For Office Use only

#.9. Roll No
&g Centre
JaeT ST ATETH (HISh /D
Medium of Writing (English / Hindi)

af¥as verE daa ARey F daw - 6 (-2 $.9300-34800 3% AT §.4200) & Ug &
| Rty s forf@e wlan 39 Adee 9=

Application for departmental qualifying written examination for the post of
PERSONAL ASSISTANT Level-6 in pay matrix (PB-2, ¥9300-34800 GP Y4200)

wﬁaﬁam,@aéﬁmwﬁmagmm :11.05.2018
Last date for receipt of application in DAE Secretariat, Mumbai : 11.05.2018

HET-/PART-A (TE &arT 3T SITU/To be completed by the applicant)

1. | Tase 3wt & (Foam A /A 7 3T F)

Name in BLOCK letters (Please indicate Smt./ Kum. /
Shri)

2. |qgaATH U dae AT & aaA ddd

Designation and existing level of pay matrix.

3. WW@WWF@T C.C./E.C. Number

4. | ge1S T ATH UG IaTName of the unit and its address

5. |af sTqRe snfaseTgRa Sianid & § ot Seot@ FY
Indicate whether belonging to SC or ST

6. | aXaToy Frott fastTer 3 At ue Wi yRide Fafdd  |wd. | g af@/Date

T e yet &7 faavor S.No. |Designation| aw

Details of post held in the Department of Atomic From | To

Energy right from initial appointment including the
present post.

7. | ATETH F Soord Torea HTAGH T (AW 3ash

3rerar &) o7 3 &Y T 3T0F 8)
Indicate the medium in which the applicant desires to
answer the papers (viz. ENGLISH or HINDI)

8. |1E 3= SATETRAT Any other information

AT Place:
&1 Date HTAZH FT FEARTT Signature of the applicant

e : AAE G 3N HUAT FEen DR R v w v ww § fmn sveem
Note : Furnishing of wrong Information or suppression of information will disqualify the

candidate.




3IWI/Forwarded :
Ao a7 ST1aT & & 3ued gfafseal &1 aeariog frar srar AR § r g srm)

Certified that the entries made above are verified & found to be correct.

THTE & TAHiAT W@ F T
Signature of the Administrative Head of Unit

[arH To

39T ¥R Under Secretary (Adm.)
TLATO] Satt faemaT Department of Atomic Energy
yorerfad s1ae, ©. R A, AT Anushakti Bhavan, CSM Marg,

ﬁé' Mumbai - 400 001.



