PR Approval Matrix Change Program

PR Approval Matrix Upload Program (T code- ZMM4045)

Enter T code- ZMM4045 on SAP Easy Access Screen.
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On the below screen click on Download Format button (Img 02). For your reference on same screen
Release Code & Its Description provided.
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To save the Download Template / Excel template, choose the file location on your desktop and save it.

As shown below.
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Open Downloaded Excel file and fill out required details as shown in Below Img 04. And save the excel

file.

User ID- PR Creator User ID

Release Code- As per Hierarchy select Release Code. i.e. Two Digit Alphanumeric key (eg. AE, EE, GM, Z1)

Approved ID- Respective Hierarchy based Approver User ID

SHINDE Shekhar/|

AutoSave (@ PR Matrix Approval. - Compatibility... ~ £ Search

File Home Insert Page Layout Formulas Data Review View Automate Help

fr':l & Aptos Marrow oA A == B e ab, Wrap Text General - E==t] @ E"j EHinsert -
Paste (2~ === == = 9 eg .on | Conditional Formatas Cell Ebde =

= B I U~ . & A = = = | = 3=  [E Merge & Center ~ $ ~ 9% 9 8 B | metting - Table < Styles~ | [H]Format -
Clipboard ~ Font 1] Alignment ~ MNumber ™~ Styles Cells
K14 - Fe

A B (o] D E F G H 1 J K L M N Cc

1 |ZUSER_ID ZREL_CODE ZAPPROVER_ID
2 |UserID Release Code Approver ID
3 | 930940 AE 930940
4 | 930940 DG 90049
5 =
& |
7 |
8 |
9 =
10 |
11|
12 |
13
14 I:-
15 |
16 |
17 |
18

(Img 04)




On the below Screen, Choose Excel template file to upload as shown in Img 05. And click on Execute
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After successfully uploading data, information message received on screen. Note this Reference
document number.
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