
 

Documents under section 4(1)(b) of Right to Information Act -2005.  

(i) The particulars of its organisations functions and duties.  
 

Organizational Structure
Secretariat for Information Technology

ITEC Department

Haryana State Unit e-Governance SocietyHARTRON
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• To create and implement policies that promote IT, ITES and related

industries

• To boost IT literacy among the masses with a view to bridge the digital

divide

• To build common IT infrastructure, software and operational

components that form a comprehensive eGovernance Integration

Platform which in turn, enables significantly enhanced standards for

citizen services delivery as well as administrative productivity

Mission

 



 

• Improve Administrative Efficiency through effective use of IT

• Implementation of Service Record Computerization, e-Salary, e-Employee Bills

• Provide high-quality and well-managed common IT infrastructure
• State Data Centre
• State Wide Area Network

• Improve Citizen e-Services Delivery
• e-District under implementation

• e-Disha Centres established

• Haryana e-Seva Kendras being established

• Enable inter-departmental integration through e-Governance Platform
• Integrated Village Information & Services System framework

• Improve IT Security -- Information Security Management Office

• Security Audit of all the applications and websites

• State Data Centre Security Policy

Objectives

 

Allocation of  Business Rules:  

1. All matters concerning computer based Information Technology and processing including 
hardware and software and standardization of procedures . 

2. All Technology pertaining to silicon, other than metallurgical grade silicon.  
3. Co-ordination of requirements relating to electronics processing equipments ( computers) 
4. Development of electronics and co-ordination amongst its various users. 
5. Establishment mates relating to officers and staff under the administrative control of the 

department except matters allotted to the General Administration Department.  
6. To Development and promote Information Technology based system in the State.  
7. To create infrastructure facilities for rapid growth of Information technology and equipment. 
8. To develop data base Information Technology System and provide facilities of data base to the 

manufacturing unit and promoter/entrepreneurs.  
9. To provide technology services and congenital atmosphere for manufacturing units and 

promoter/entrepreneurs.  
10.  To inter-link various departments and agencies of the State and to create common 

information base network.  
11. To create infrastructure facilities for training and manpower development in the field of 

Information Technology.  
 Manpower Strength: 

 Total strength of employees = 175 ( this includes, Principal Secretary, Special Secretary and 
other  regular Employees of IT Department , Contractual  employees and  hiring  through outsourcing 
agencies  in IT Society) .  

(ii) The Powers and duties of its officers and employees. 
 Delegation of Power – As per Standing Order already available on website of the Department 

 



(iii) The procedure followed in the decision making process, including channels of 
supervision and accountability.  

 Department hierarchy.  
 

 

 

 

 

 

 
(iv) The norms set by it for the discharge of its functions.  

Norms yet to be defined, however department has set up following organisations to 
discharges its duties.  
(i) Haryana State Electronics Development Corporation Limited (HARTRON)  
(ii) Society for IT Initiative Fund for e-Governance.  

 
(v) The rules .regulations, instructions, manuals and records held by it or under its control or 

used by its employees for discharges its functions.  
 
Group  Name of Officer s  

 Administration 
 Budget and Accounts  
 Legal  
 ICT Infrastructures andIT 

Industrial Promotion.  
 e-Governance 

Initiatives/Projects , Computer 
literacy  etc. 
 

Ravinder Singh, Director 
(Administration)  
 

 

(vi) A statement of the categories of documents that are held by it or under its control.  
 As above.  

(vii) The Particulars of any arrangement that exists for consultation with, or representation by 
the members of the public in relation to the formulation of its policy or 
implementation thereof.  

 As mentioned in point no. (v) Above.  

 

 

 

Principal Secretary, IT  

Secretary, IT 

Director (Administration)  Managing Director, Hartron 



 


































